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DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 

DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 

PRIVACY  ACT  OF  1974 

Systems  of  Records  and  Notice  of  Proposed  Routine  Uses  Therefor 

Pursuant  to  the  Privacy  Act  of  1974  (Public  Law  93-579)  as  prescribed  in  5  USC  552a(e)(4),  the  following  notice 
of  systems  of  records  that  are  maintained  by  the  Department  of  Health,  Education,  and  Welfare  is  published  as  set  forth 
below.  Any  omissions  due  to  oversight  will  be  published  at  a  later  date. 

Prior  to  the  final  adoption  of  the  proposed  routine  uses,  consideration  in  accordance  with  the  requirements  of  5  USC 
552a(e)(l  1)  will  be  given  to  comments  which  are  submitted  in  writing  on  or  before 

Comments  should  be  addressed  to  the  Director,  Fair  Information  Practice  Staff,  Department  of  Health,  Education, 
and  Welfare,  330  Independence  Ave.,  S.W.,  Washington,  D.C.  20201.  Comments  received  will  be  available  for  inspection 
in  Room  45 1 3 ,  at  the  above  address. 

August  20,  1975.  John  Ottina 

Assistant  Secretary  for  Administration 
and  Management. 


OS  ASAM  MT  1 

System  name:  Telephone  Directory/locator  System  HEW-OS- 
ASAM-OMPT. 

Security  classification:  None. 

System  location:  Operating  Offices  and  Facility  Complexes  of  the 
Department  •  Employee  Locators  and  Offices  of  Administrative 
Services. 

Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees  of  the  Department. 

Categories  of  records  in  the  system:  Name,  title,  agency,  office 
address,  business  extension,  some  systems  contain  SSN  for  contix^ 
purposes  (not  released). 

Authority  for  maintenance  of  the  system:  5  UCS  301,  40  USC 
486(c). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Variously  stored  in  card  files,  computer  printouts,  paper 
fonns,  magnetic  tape. 

Retrievability:  Alphabetically  by  employee  name,  in  certain  in¬ 
stances  also  by  agency  and/or  title;  some  large  systems  use  SSN  as 
control  to  delete  information  on  individuals  no  longer  employed  by 
Department.  SSN  not  given  out.  Used  to  compile  internal  telephone 
and  locator  directories. 

Safeguards:  Authorized  personnel  only  have  access  to  master  list; 
where  SSN  is  used  as  control  for  up-dates,  it  is  supressed  from 
print-out  of  locator  information. 

Retention  and  disposal:  Retained  as  long  as  individual  is  em¬ 
ployed  by  Department,  then  information  deleted  from  file  by  ap¬ 
propriate  method. 

System  manager(s)  and  address: 

Telecommunications  Management  Officer 
Eiepartment  of  Health,  Education,  and  Welfare 
Office  of  the  Assistant  Secretary  for  Administration  & 
Management 

Office  of  Management  Planning  and  Technology 
330  Independence  Ave.,  S.  W. 

Washington,  D.  C.  20201 

Notification  procedure:  Contact  Locator  Office  where  employed. 

Record  access  procedures:  Contact  Administrative  Services  Of¬ 
ficer  in  building  where  employed. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  employee. 

OS  ASAM  IS  1 

System  name:  Investigatory  Material  Compiled  for  Security  and 
Suitability  Purposes  System,  HEW/OS/ASAM/IS 

Security  classification:  None  for  the  system;  however,  a  portion 
of  the  records  within  the  system  are  classified  at  the  level  of  Con¬ 
fidential,  Secret,  and  Top  Secret. 

System  location: 

Office  of  Investigations  and  Security 
Room  4524,  North  Building 

U.S.  Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington.  D.C.  20201 
Regional  Federal  Record  Center 


Categories  of  individuals  covered  by  the  system:  Applicants,  em¬ 
ployees,  former  employees  and  others  doing  business  with  the  De¬ 
partment. 

Categories  of  records  in  the  system:  Security  investigations  case 
index  card  file. 

Authority  for  maintenance  of  the  system:  Executive  Orders  10450 
and  11652. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  when 
requesting  information:  A  record  from  this  system  of  records  may 
be  disclosed  as  a  ‘routine  use*  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  enq>loyee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
grant  or  other  benefit.  Disclosure  of  requested  information:  A 
record  from  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  grant,  or  other  benefit  by  the  requesting 
agency;  to  the  extent  that  the  information  is  relevant  and  necessary 
to  the  requesting  agency’s  decision  on  the  matter.  Law  enforce¬ 
ment:  In  the  event  that  the  system  of  records  maintained  by  this  of¬ 
fice  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  security  type  safes  or  lock 
bar  file  cabinets  with  manipulation  proof  combination  locks. 

Retrievability:  The  records  are  alphabetically  indexed  by  name 
and  date  of  birth  of  the  individual  subject  of  the  file  or  by  or¬ 
ganization  in  the  case  of  some  grant  or  contract  cases.  Access 
within  HEW  is  limited  to  the  Secretary,  the  Under  Secretary,  and 
on  a  need-to-know  basis  other  officials  having  the  program  manage¬ 
ment  responsibility. 

Safeguards:  Direct  access  is  restricted  to  authorized  Office  of  In¬ 
vestigations  and  Security  staff.  Access  to  the  safes  in  which  the 
records  are  stored  is  limited  to  those  Office  of  Investigations  and 
Security  employees  with  appropriate  security  clearances  and  the 
lock  combination. 

Retention  and  disposal:  Security  investigative  records  on  in¬ 
dividuals  who  occupy  sensitive  positions  are  maintained  during  the 
term  of  their  employment.  Other  security  investigative  records  are 
maintained  for  three  to  five  years  after  which  the  records  are 
retired  to  the  Federal  Records  Center. 

System  manager(s)  and  address: 

Director,  Office  of  Investigations  and  Security 
Room  4524,  North  Building 

U.S.  Dep>artment  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 
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Notification  procedure:  System  Manager;  for  general  inquiries, 
name,  date  of  birth,  and  employment  or  other  affiliation  with  the 
Eiepartment. 

Record  access  procedures:  Contact  Systems  Manager. 

Contesting  record  procedures:  Contact  Systems  Manager. 

Record  source  categoriesr  Federal,  state  or  local  agencies  main¬ 
taining  civil,  criminal,  suitability,  or  other  relevant  enforcement  in¬ 
formation  or  other  pertinent  information,  correspondence  and 
material  or  data  obtained  during  the  course  of  the  conduct  of  the 
investigations. 

Systems  exempted  from  certain  provisions  of  the  act:  Specific  ex¬ 
emptions  (k)  (S)  for  investigatory  material  compiled  for  the  purpose 
of  determining  suitability,  eligibility,  or  qualifications  for  Federal 
civilian  employment. 

OS  ASAM  IS  2 

System  name:  Investigatory  Material  Compiled  for  Law  Enforce¬ 
ment  Purposes  System,  HEW/OS/ASA^IS 

Security  classificatioa:  None. 

System  location: 

Office  of  Investigations  and  Security 
Room  4524,  Nor&  Building 

u.S.  Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Employees, 
former  employees,  grantees,  subgrantees,  contractors,  subcontrac¬ 
tors,  and  others  doing  business  with  the  Elepartment. 

Categories  of  records  in  the  system:  Criminal  investigations  case 
index  card  file. 

Authority  for  maintenance  of  the  system:  Title  28  U.S.C.  S3S(b); 
Title  18  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  when 
requesting  information:  A  record  from  this  system  of  records  may 
be  disclosed  as  a  ‘routine  use*  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
grant  or  other  benefit.  Disclosure  of  requested  information:  A 
record  from  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clezuance,  the 
reporting  of  an  inves^ation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  grant,  or  other  benefit  by  the  requesting 
agency;  to  the  extent  that  the  information  is  relevant  and  necessary 
to  the  requesting  agency’s  decision  on  the  matter.  Law  enforce¬ 
ment:  In  the  event  that  the  system  of  records  maintained  by  this  of¬ 
fice  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  or  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  security  type  safes  or  lock 
bar  file  cabinets  with  manipulation  proof  combination  locks. 

Retrievability:  The  records  are  alphabetically  indexed  by  name 
and  date  of  birth  of  the  individual  subject  of  the  file  or  by  or¬ 
ganization  in  the  case  of  some  grant  or  contract  cases.  Access 
within  HEW  is  limited  to  the  Secretary,  the  Under  Secretary,  and 
on  a  need-to-know  basis  other  officials  having  the  program  manage¬ 
ment  responsibility. 

Safeguards:  Direct  access  is  restricted  to  authorized  Office  of  In¬ 
vestigations  and  Security  staff.  Access  to  the  safes  in  which  the 
records  are  stored  is  limited  to  those  Office  of  Investigations  and 
Security  employees  with  appropriate  security  clearances  and  the 
lock  combination. 

Retention  and  dispasal:  Investigative  records  compiled  for  law  en¬ 
forcement  purposes  are  maintained  for  five  years  £dter  all  prosecu¬ 
tive  and  administrative  action  is  completed. 


System  managerfs)  and  address: 

Director,  Office  of  Investigations  and  Security 
Room  4524,  North  Building 

U.S.  Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  System  Manager;  for  general  inquiries, 
name,  date  of  birth,  and  employment  or  other  affiliation  with  the 
Department. 

Record  access  procedures:  Contact  Systems  Manager. 

Contesting  record  procedures:  Contact  Systems  Manager. 

Record  source  categories:  Federal,  state  or  local  agencies  main¬ 
taining  civil,  criminal,  suitability,  or  other  relevant  enforcement  in¬ 
formation  or  other  pertinent  information,  correspondence  and 
material  or  data  obtained  during  the  course  of  the  conduct  of  the 
investigations. 

Systems  exempted  from  certain  provisions  of  the  act:  General  ex¬ 
emption  (j)  (2)  records  maintained  of  information  compiled  for  the 
purpose  of  a  criminal  investigation  including  reports  of  informants 
and  investigators  associated  with  an  identifiable  individual. 

OS  ASAM  IS  3 

System  name:  Photo  Identification  Cards  System, 

HEW/OS/ ASAM/IS 
'  Security  classification:  None. 

System  location: 

Office  of  Investigations  and  Security 
Room  4524,  North  Building 

U.S.  Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Regional  Office  and  POC  Administrative  Services  Offices 
Offices  of  Manager  for  Photo  I.D.  Cards  System  at  every 
DHEW  facility  where  Photo  I.D.  Cards  are  issued 
Categories  of  individuals  covered  by  the  system:  HEW  employees, 
contractors,  and  consultants  requiring  access  to  Department 
buildings. 

Categories  of  records  in  the  system:  Log  of  blank  cards  on  hand 
and  of  cards  issued. 

Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  locked  metsd  security  type 
lock  bar  cabinets  with  manipulation  proof  combination  locks. 

Retrievability:  The  records  are  maintained  in  numerical  sequence. 
Administrative  personnel  in  the  performance  of  their  duties  in  con¬ 
trolling  the  issuance  of  the  identdication  cards,  the  control  of  blemk 
cards,  and  replacement  of  lost  cards. 

Safeguards:  Access  is  restricted  to  those  administrative  personnel 
responsible  for  the  administration  of  the  system. 

Retention  and  disposal:  Records  are  maintained  for  the  duration 
of  the  employment  or  contractual  relationship  of  the  individual 
after  which  the  record  and  the  Photo  Identification  Card  are 
destroyed. 

System  manager(s)  and  address: 

Director,  Office  of  Investigations  and  Security 
Room  4524,  North  Building 

U.S.  Dei>artment  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Manager  for  Photo  I.D.  Cards  System  at 
DHEW  facility  where  the  I.D.  card  was  issued;  for  genei^  inqui¬ 
ries,  name  date  of  birth,  and  employment  or  other  affiliation  with 
the  Department. 

Record  access  procedures:  The  individual  employee,  contract  em¬ 
ployee,  or  consultant. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  comes  from  the  individual 
to  whom  the  I.D.  card  is  issued. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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os  ASAMSM  1 

Syatem  name:  Safety  Management  Information  System  (DHEW  Ac¬ 
cident,  Injury  and  Illness  Reporting  System). 

HEW/OS/AS  AM/SM 

Security  classification:  None. 

System  location:  At  Departmental  Regional  and  Headquarters 
facilities  (see  Appendix  1). 

Categories  of  individuals  covered  by  the  system: 

1.  DHEW  Employees,  including  both  civilian  and 
commissioned  coips  personnel,  who  are  involved  in  an 
accident  which  arises  out  of  and  in  the  course  of  their 
employment  whether  occurring  on  HEW  premises  or  not  and 
results  in: 

a.  A  fatality. 

b.  Lx>st  workdays  beyond  the  day  in  which  the  accident 
occurred. 

c.  Nonfatal  injuries  which  result  in  transfer  to  another  job, 
termination  of  employment,  medical  treatment  other  than 
first  aid,  loss  of  consciousness  or  restriction  of  woric  or 
motion. 

d.  A  possible  tort  claim. 

e.  A  claim  for  compensation. 

f.  Property  damage  in  excess  of 

50.00. 

g.  Interrupts  or  interferes  with  the  orderly  progress  of  work  of 
other  employees. 

h.  Radiation  over  exposure. 

i.  Biological  exposure  resulting  in  lost  time  or  accidental 
release  of  biologicals  where  the  public  may  be  over-exposed. 

2.  Visting  scientists,  contractor  personnel,  hospitalized 
patients,  out-patients,  employees  of  other  Federal  agencies, 
state  or  local  governments  or  members  of  the  public  who 
suffer  injury,  illness  or  property  damage  on  or  in  HEW 
premises  or  as  a  result  of  HEW  activities. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  information  and  supporting  documentation  resulting  from 
the  reporting  and  investigation  of  accidents  which  have  resulted  in 
injury,  illness,  property  damage  or  the  interruption  or  interference 
with  the  orderly  progress  of  work.  The  records  contain  information 
about  individuals  involved  in  or  experiencing  accidents  including 
but  not  limited  to  the  severity  of  the  injury,  whether  consciousness 
was  lost,  the  type  of  injury,  culmination  of  any  injury,  days  lost 
from  work  if  any,  the  nature  of  the  injury,  illness  or  disease,  the 
body  part  affected,  causal  factors,  weather  factors,  agency  of  ac¬ 
cident,  whether  unsafe  mechanical,  physical,  or  personal  acts  or 
factors  were  involved,  the  accidents  area  of  origin  and  if  fire  was 
involved,  the  type  and  form  of  materials  involved.  Property  damage 
(both  public  and  private)  is  noted  through  the  property  sequency 
number,  who  owned  the  property  involved,  property  damaged  and 
actual  or  estimated  monetary  loss,  the  HEW  installation  number  if 
appropriate  and  the  year  of  manufacture  or  construction  if  ap¬ 
propriate.  Identifiers  relating  to  a  particular  accident  include  the  or¬ 
ganization,  case  number  assigned,  date  and  time  of  occurrence, 
state  or  territory,  site,  type  and  classification  of  accident,  estimated 
amount  of  tort  claims  if  appropriate,  name  of  individual(s)  in¬ 
volved,  the  social  security  number,  sex,  age,  grade  series  and  level, 
CSC  series,  address,  other  Departments  notified  of  accident,  duty 
status,  activity  at  time  of  accident  and  time  on  duty  before  ac¬ 
cident.  Management’s  evaluation  and  corrective  action  taken  or 
proposed  is  also  noted. 

Authority  for  maintenance  of  the  system:  Section  19  of  the  Occu¬ 
pational  Safety  and  Health  Act  of  1970  (PL  91-596);  5  U.S.C.  7902; 
29  Code  of  Federal  Regulations  Part  1960;  Executive  Order  No. 
11807 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  To  respond  to  a  court  subpoena  and  or  refer  to  a  court  of 
competent  jursidetion  in  a  criminal  or  civil  suit. 

b.  To  refer,  when  there  is  an  identification  of  a  violation  of 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  to  the 
appropriate  agency  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation  or  order  issued  pursuant  thereto. 

c.  To  request  from  a  Federal,  state,  local  agency  or  private 
sources  information  relevant  to  the  investigation  of  an 
accident  and/or  corrective  action. 


d.  To  provide  information  or  disclose  to  another  governmental 
body,  in  response  to  its  request,  such  relevant  and  pertinent 
information  as  is  necessary  for  the  requesting  body’s 
function  or  decision. 

e.  To  respond  to  a  request  from  a  Member  of  Congress. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 

and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  or  may  be  maintained  on  magnetic  tapes, 
punchcards,  lists,  forms,  discs,  computer  storage,  in  file  folders, 
binders  and  index  cards. 

Retrievability: 

1.  At  the  Departmental  level,  the  system  is  completely 
computerized  with  no  other  records  normally  maintained  or 
retained  in  the  Office  of  Safety  Management.  Whie 
individual  identifiers  such  as  name,  case  number,  and  social 
security  number  are  within  the  computer  storage  bemks, 
special  programming  could  be  required  to  extract  individual 
records.  Normal  output  consists  of  statistical  reports  and 
surveys  including  those  required  by  the  Department  of  Labor 
and  Statistical  Analysis  in  support  of  the  Departmental 
occupational  safety  and  health  program  for  ^ssemination  to 
the  Principal  Operating  Components,  Regions  and  Staff 
Offices. 

2.  The  Principal  Operating  Components  of  the  Department, 
their  sub-components.  Regional  Offices  and  Staif  Offices 
may  maintain  original  or  copies  of  the  accident  reports  and 
supporting  documentation  by  name,  social  security  number, 
case  number  or  cross  reference. 

3.  Establish  a  written  record  of  the  causes  of  accidents. 

4.  Provide  information  to  initiate  and  support  corrective  or 
preventive  action. 

5.  Provide  statistical  information  relating  to  accidents  resulting 
in  occupational  injuries,  illnesses,  and/or  property  damage. 

6.  Provide  management  with  information  with  which  to 
evaluate  the  effectiveness  of  safety  management  programs. 

7.  Provide  the  means  for  complying  with  the  reporting 
requirements  of  Section  19  of  the  Occupational  Safety  and 
Health  Act  of  1970  and  such  other  reporting  requirements  as 
may  be  required  by  legislative  or  regulative  requirements. 

8.  Provide  the  public  with  prompt  factual  information  regarding 
either  actual  or  alleged  accidents. 

9.  Provide  such  other  summary  descriptive  statistics  and 
analytical  studies  as  necessary  in  support  of  the  function  for 
which  the  records  are  collected  and  maintained  including 
general  requests  for  statistical  information  without  personal 
identification  of  individuals. 

10.  Information  in  these  records  is  used  by  or  may  be  disclosed 
to:  a.  The  Office  of  Safety  Management,  Office  of  the 
Secretary,  DHEW  in  the  review  of  accident  experience  data 
to  determine  the  adequacy  of  corrective  actions,  the  effect 
of  codes,  standards  and  guides,  the  consolidation, 
summarization  and  dissemination  of  accident  experience  data 
throughout  DHEW  and  other  Government  Departments  and 
agencies  as  needed  or  required,  b.  The  supervisor, 
administrative  officer  or  other  official  initiating  an  accident 
report,  including  each  succeeding  reviewing  official  in  the 
chain  of  conunand  through  which  the  report  passes  to  insure 
that  corrective  action,  as  needed  and  appropriate,  is  taken,  c. 
Appropriately  appointed  Safety  Directors,  Wficers,  or  others 
with  s^ety  responsibilities  within  the  IDepartment  in  the 
assembling,  an^yzing,  summarizing  and  disseminating  data 
concerning  the  accident  experience  in  their  areas  of 
responsibility  and  the  initiation  of  appropriate  corrective 
action. 

Safeguards:  Access  to  and  use  of  these  records  is  made  available 
to  those  personnel  having  a  legitimate  need  for  the  information 
(those  whose  duties  require  review  or  access)  including  inspecting 
or  evaluating  personnel.  Records,  which  under  the  law,  may  not  be 
disclosed  such  as  information  pertinent  to  national  security  or  trade 
secrets  is  maintained  separately,  adequately  safeguarded  and 
released  only  in  accordance  with  the  law.  When  there  is  doubt  re- 
gardirvg  the  release  of  information,  the  matter  wiU  be  referred,  in 
advance  of  release,  to  the  Office  of  the  General  Counsel,  DHEW. 

Retention  and  disposal:  All  accident  reports,  records,  logs,  and 
other  information  relating  to  an  accident  is  retained  by  the  Principal 
Operating  Components  and  their  agencies,  the  Regional  Offices  and 
the  Office  of  the  Secretary  for  at  least  five  years  following  the  end 
of  the  calendar  year  in  which  the  accident  occurred.  Specific  occu- 
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padonal  safety  and  health  standards  (such  as  the  standards  covering 
the  handling  of  carcinogenic  chemicals)  may  be  i^uired  to  be  kept 
for  up  to  twenty  years.  Records  may  be  retained  indefinitely. 

System  maiiager(s)  and  address: 

Director 

Office  of  Safety  Management 

Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Individuals  wishing  to  inquire  whether  this 
system  of  records  contains  information  about  them  should  address 
their  inquiries  to  one  of  the  following  as  appropriate;  with  the  ex¬ 
ception  of  the  Food  and  Drug  Administration,  contact: 

FDA  Privacy  Coordinator 
Food  and  Drug  Administration 
5600  Fishers  Lane 

Rockville,  Md.  20852  1.  If  employed  or  formerly  employed  in 
DHEW  Regional  Office,  the  Regional  Occupation^  S^ety 
and  Health  Manager  of  the  Region  involved  (see  list  and 
addresses  under  location).  2.  If  employed  or  formerly 
employed  in  a  DHEW  Principal  Oj^rating  Component  or 
sub-agency,  a  staff  office  or  the  Ctffice  of  the  Secretary,  the 
Occupational  Safety  and  Health  Manager  of  the  component 
where  employed  (see  list  and  addresses  under  location). 
Individuals  requesting  information  about  this  system  of 
records  should  provide  their  full  name,  social  security 
number,  narrre  and  address  of  office  and  agency  in  which 
currently  or  formerly  employed  and  the  accidents)  case 
number  if  known. 

Record  access  procedures:  Individuals  wishing  to  gain  access  to  or 
contest  their  records  would  contact  the  following  in  person  or  writ¬ 
ing  as  appropriate;  with  the  exception  of  Food  and  Drug  Adminis¬ 
tration,  ^e  ‘Notification*  above.  1.  If  onployed  or  formerly  em¬ 
ployed  in  a  DHEW  Regional  Office,  the  Regional  Occupational 
Safety  md  Health  Manager  of  the  Region  involved  (see  list  and  ad¬ 
dresses  under  location).  2.  If  employed  or  formerly  employed  in  a 
DHEW  Princip^  Operating  Component  or  sub-agency,  a  staff  of¬ 
fice  or  the  Office  of  the  Secretary,  the  Occupation^  Safety  and 
Health  Manager  of  the  component  were  employed,  (see  list  arid  ad¬ 
dresses  under  location).  Individuals  requesting  informtion  in  this 
system  of  records  should  provide  their  full  name,  social  security 
number,  case  number  if  known,  time  and  brief  description  of  the 
accident  in  which  they  were  involved  and  the  name  and  address  of 
office  in  which  employed. 

Contesdng  record  procedures:  Same  as  above. 

Record  source  categories:  The  information  in  this  system  is  ob¬ 
tained  from  the  foUoiving  sources:  1)  the  individual  to  whom  the 
record  pertains;  2)  witnesses  to  the  accident;  3)  investigating  offi¬ 
cials  (Federal,  state,  local);  4)  medical  persoiuiel  seeing  the  in¬ 
dividual  as  a  result  of  the  accident;  S)  supervisory  persotmel;  6) 
reviewing  officials;  7)  persoimel  offices;  8)  investigative  material 
furnished  by  Fede^,  state,  or  local  agencies;  9)  on  site  observa¬ 
tions. 

Appendix 


Region  I: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
John  F.  Ketmedy  Federal  Building  -  Room  1503 
Government  Center 
Boston,  Massachusetts  02203 

Regional  II: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
Federal  Building  -  Room  3835 
26  Federal  Plaza 
New  York,  New  York  10(X)7 

Regional  III: 

DHEW  Regional  Safety  and  Occupation^  Health  Manager 
3535  Maiket  Street 
Philadelphia,  Pennsylvania  19101 

Regional  IV: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
50  7th  Street,  N.E.  -  Room  447 
—  Atlanta,  Georgia  30323 


Regional  V: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
300  South  Wacker  Drive  -  35th  Floor 
Chicago,  Illinois  60606 

Regional  VI: 

DEW  Regional  Safety  and  Occupational  Health  Manager 
1114  Commerce  Street  -  Room  1025 
Dallas,  Texas  75202 

Regional  VII: 

DI&W  Regional  Safety  and  Occupational  Health  Manager 
601  East  12th  Street  -  Room  566 
Kansas  City,  Missouri  64106 

Regional  VIII: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
1961  Stout  Street  -  Room  11037 
Denver,  Colorado  80202 

Regional  IX: 

DISW  Regional  Safety  and  Occupational  Health  Manager 
Federal  Office  Building  -  Room  8 
50  Fulton  Street 
San  Francisco,  California  94102 

Regional  X: 

DHEW  Regional  Safety  and  Occupational  Health  Manager 
Arcade  Plaza  -  Room  6003 
1321  Second  Avenue 
Seattle,  Washington  98101 

Office  of  Education: 

Safety  Officer 

FOB  06  -  Room  1 175 

400  Maryland  Avenue,  S.W. 

Washington,  D.C. 

National  Institute  of  Education: 

Safety  Officer 
1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Social  and  Rehabilitaition  Service: 

Safety  Officer 

Room  4228  -  Switzer  Building 
300  C  Street,  S.W. 

Washington,  D.C.  20201 

Social  Security  Administration: 

Director,  Occupational  Health  Management 
Room  3205  Annex 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Office  of  the  Secretary,  DHEW 

Safety  Officer 

Room  4440  -  North  Building 

D^iartment  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Public  Health  Service: 

Director,  Division  of  Health  Facilities  Planning 
Room  1^2  -  Paildawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration: 
Safety  Officer 

Room  6-105  -  Paiklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Center  for  Disease  Control: 

(Thief,  Office  of  Biosafety 
Building  8  -  Room  232 
16(X)  (Thfton  Road,  N.E. 

Atlanta,  Georgia  30333 

Food  and  Drug  Administration 
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Safety  and  Occupational  Health  Manager 
Room  10-71  -  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  208S2 

4 

Health  Resources  Administration: 

Safety  Officer 

Room  lOA-19  -  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

National  Institutes  of  Health: 

Associate  Director,  Environmental  Health  and  Safety,  Division 
of  Research  Sciences 
Room  4051  •  Building  12A 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

OS  ASAMPTl 

System  name:  Applicants  for  Employment  Records.  HEW. 

Security  classificatioa:  None. 

System  location:  This  system  is  located  in  personnel  offices  of  the 
Department.  See  Personnel  Appendix  1. 

CatMories  of  individuals  covered  by  the  system:  Persons  who  have 
appUedfor  Federal  employment  or  are  employed  in  the  Federal  ser¬ 
vice. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  the  education  and  training;  employment  history 
and  earnings;  appraisal  of  past  performance;  convictions  and  offen¬ 
ses  against  the  law;  results  of  written  tests;  appraisal  of  potential; 
honors,  awards  or  fellowships;  military  service;  veteran  preference, 
birthplace;  birth  date;  social  security  number;  and  home  address  of 
persons  who  have  applied  for  Fedei^  employment  or  are  employed 
in  the  Federal  service;  and  correspondence  related  thereto.  Tlwse 
records  may  also  include  information  concerning  the  date  of  appli¬ 
cation,  qualification  status,  employment  consideration,  priority 
^ouping,  and  other  information  relating  to  the  consideration  of  the 
in^vidual  for  employment. 

Authority  for  nuintcnancc  of  the  system:  S  U.S.C.  1302,  3301, 
3302,  Executive  Order  10577. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  may  be 
used:  1)  to  respond  to  requests  for  information  from  the  Civil  So*- 
vice  Commission,  Members  of  Congress,  or  other  inquirers  from 
outside  the  Department,  to  the  extent  their  request  is  comparable 
with  the  purpose  for  which  the  records  are  maintained;  2)  to  De¬ 
partment  of  Justice  for  Freedom  of  Information  consultations;  3)  to 
other  federal  agencies  for  Suitability  checks;  4)  to  other  federal 
agencies  under  subpoena  by  such  agencies  as  IRS,  Civil  Rights 
Commission,  etc;  5)  to  the  public  where  the  Department  exercises  a 
discretionary  release  under  FOI  r^ulation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  magnetic  tapes,  punched 
cards,  microfiche,  cards,  lists,  and  forms. 

Retrievahility:  Records  are  indexed  by  any  combination  of  name, 
birth  date,  social  security  number  and  identification  number. 
Records  are  used  to  refer  applicants  to  officials  of  the  Department 
for  placement  in  positions  for  which  applicant  has  applied  and  is 
qualified. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Destroy  2  years  after  date  application  or 
correspondence  is  filed,  or  incorporate  in  official  persoimel  folder 
when  applicant  enters  on  duty  as  a  Department  employee. 

System  .managerfs)  and  addroa:  Personnel  Officers  of  the  Depart¬ 
ment.  See  Personnel  Appendix  1. 

Notification  procedure:  Personnel  office  to  which  application  is 
made  (see  Persoimel  Appendix  1).  Individual  should  provide  name, 
date  of  birth,  social  security  number,  approximate  date  of  record 
and  title  of  position  for  which  application  was  made. 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  system  of  records  is 
provided  by  the  individual  to  whom  it  applies;  is  derived  from  in¬ 


formation  he  or  she  supplied;  or  is  obtained  from  vouchers  supplied 
by  references. 

Systems  exempted  from  certain  provisians  of  the  act:  None. 
Appendix  1 


Personnel  Offices  in  Department  of  Health,  Education,  and 
Welfare 

Department  Staff  Personnel  Office: 

Deputy  Assistant  Secretary  for  Persoimel  and  Training 
Office  of  Personnel  and  Training 

Assistant  Secretary  for  Administration  and  Management, 
Office  of  the  Secretary 

Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Headquarters  Personnel  Offices: 

Personnel  Officer 
Division  of  OS  Personnel 
Office  of  the  Secretary 

Department  of  Health,  Education,  and  Welfare 

Room  4361  -  4th  Floor 

330  Independence  Avenue,  S.  W, 

Washington,  D.  C.  20201 

Personnel  Officer 
Personnel  and  Training  Division 
Office  of  Education 

Department  of  Health,  Education,  and  Welfare 

Room  1087  -  FOB06 

4<X)  Maryland  Avenue,  S.  W. 

Washington,  D.  C.  20^2 

Personnel  Officer 

Personnel  Division 

National  Institue  of  Education 

Department  of  Health,  Education,  and  Welfare 

Room  821  •  Marsh  Building 

1832  M  Street,  N.  W. 

Washington,  D.  C.  20208 

Personnel  Officer 

Divison  of  Personnel 

Social  and  Rehabilitation  Service 

Department  of  Health,  Education,  and  Welfare 

Room  2068 

330  C  Stree,  S.  W. 

Washington,  D.  C.  20201 

Personnel  Officer 

Office  of  Hiunan  Development 

Department  of  Health,  Education,  and  Welfare 

Room  3742  -  Donohoe  Building 

400  6lh  Street,  S.  W. 

Washington,  D.  C.  20024 

Personnel  Director 

Office  of  Personnel  Management 

Public  Health  Service 

Department  of  Health,  Education,  and  Welfare 
Room  ISA-SS  -  Parklawn  Building 
56(X)  Fishers  Lane 
Rockville,  Maryland  20852 

Director 

Division  of  Personnel  Management 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 

Dqjartment  of  Health,  Education,  and  Welfare 

Room  12105  -  Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20852 

Personnel  Officer 

Saint  Elizabeths  Hospital 

Department  of  Health,  Education,  and  Welfare 
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Room  120  -  E  Building 

2700  Martin  Luther  King  Avenue,  S.  E. 

Washington,  D.  C.  20032 

Personnel  Director 

Division  of  Personnel  Managmeent 

National  Institutes  of  Health 

Department  of  Health,  Education,  and  Welfare 

Room  21  •  Building  1 

9000  Rockville  Pike 

Bethesda,  Maryland  20014 

Personnel  Officer 

Personnel  Office 

National  Library  of  Medicine 

Department  of  Health,  Education,  and  Welfare 

8600  Wisconsin  Avenue 

Bethesda,  Maryland  20014 

Chief 

Personnel  Management  Branch 

National  Cancer  Institute 

Department  of  Health,  Education,  and  Welfare 

Room  3A32  -  Building  31 

9000  Rockville  Pike 

Bethesda,  Maryland  20014 

Chief 

Personnel  Management  Branch 

National  Heart  and  Lung  Institute 

Department  of  Health,  Education,  and  Welfare 

Room  SA32  -  Building  31 

9000  Rockville  Pike 

Bethesda,  Maryland  20014 

Director 

Personnel  Management 

Health  Resources  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  lOA-30  -  Parklawn  Building 

S600  Fishers  Lane 

Rockville,  Maryland  208S2 

Director 

Office  of  Personnel 

Health  Services  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  14A-30  -  Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20852 

Personnel  Director 

Food  and  Drug  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  10-85  -  Parklawn  Building  HFA-400 

5600  Fishers  Lane 

Rockville,  Maryland  20852 

Personnel  Officer 

Bureau  of  Health  Resources  Development 
Department  of  Health,  Education,  and  Welfare 
Room  3C19  -  Building  31 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

Personnel  Officer 

Office  of  the  Assistant  Secretary  for  Health 
Department  of  Health,  Education,  and  Welfare 
Room  5077  -  5th  Floor 
330  Independence  Avenue,  S.  W. 

Washington.  D.  C.  20202 

Regional  Personnel  Offices: 

Regional  Personnel  Officer 

R^kmal  Personnel  Office  I 

Department  of  Health,  Education,  and  Welfare 

Jo^  F.  Kennedy  Federal  Building 

Government  Center  -  Room  1503 

Boston,  Massachusetts  02203 


Regional  Personnel  Officer 

Regional  Personnel  Office  II 

Department  of  Health,  Education,  and  Welfare 

Fe^ral  Building 

26  Federal  Plaza 

New  York,  New  York  10007 

^Regional  Persoiuiel  Officer 
R^onal  Personnel  Office  in 
Department  of  Health,  Education,  and  Welfare 
3535  Market  Street,  Room  9460 
Philadelphia,  Pennsylvania  19101 

R^onal  Persoimel  Officer 

Regional  Persoimel  Office  FV 

Department  of  Health,  Education,  and  Welfare 

Room  415 

50  Seventh  Street,  N.  E. 

Atlanta,  Georgia  30323 

Regional  Personnei  Officer 

R^jonal  Persoimel  Office  V 

Department  of  Health,  Education,  and  Welfare 

31st  Floor 

300  S.  Wacker  Drive 
Chicago,  Illinois  60606 

Regional  Personnel  Officer 

Regional  Personnel  Office  VI 

Department  of  Health,  Education,  and  Welfare 

14th  Floor 

1114  Commerce  Street 
Dallas,  Texas  75202 

Regional  Persoimel  Officer 

Regional  Personnel  Office  VII 

D^iartment  of  Health,  Education,  and  Welfare 

Room  468 

601  E.  12th  Street 

Kansas  Chy,  Missouri  64106 

Regional  Personnel  Officer 
Regional  Personnel  Office  VIII 
Department  of  Health,  Education,  and  Welfare 
Room  1103 

Federal  Office  Building 
1%1  Stout  Street 
Denver,  Colorado  80202 

Regional  Personnel  Officer 

Regional  Personnel  Office  IX 

Department  of  Health,  Education,  and  Welfare 

50  Fulton  Street 

San  Francisco,  California  94102 

Regional  Personnel  Officer 

Regional  Personnel  Office  X 

Department  of  Health,  Education,  and  Welfare 

Arrade  Plaza 

1321  Second  Aveneu,  M/S  627 
Seattle,  Washington  %101 

Chief,  Personnel  Office 
Cleveland  Branch  Office 
Region  V 

Department  of  Health,  Education,  and  Welfare 
14725  Detroit  Avenue,  Room  250 
Cleveland,  Ohio  44107 

Other  Servicing  Personnel  Offices: 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Dq>armtent  of  Health,  Education,  and  Welfare 
Carville,  Louisiana  70^1 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 
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440  Avenue  N. 

Galveston,  Texas  77550 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 
1131  14th  Avenue  South 
Seattle,  Washington  98114 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Office  of  Personnel 

Department  of  Health,  Education,  and  Welfare 
Bay  and  Vanderbilt  Streets 
Staten  Island,  New  York  10304 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 
15tti  Avenue  and  Lake  Street 
San  Francisco,  California  941 18 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 

77  Warren  Street 

Boston,  Massachusetts  02135 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 

210  State  Street 

New  Orleans,  Louisiana  70118 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 

6500  Hampton  Boulevard 

Larchmont 

Norfolk,  Virginia  23508 
Personnel  Officer 

U.S.  Public  Health  Service  Hospital 
Personnel  Management  Branch 
Department  of  Health,  Education,  and  Welfare 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 

Personnel  Officer 

Indian  Health  Service 

Personnel  Management  Branch 

Department  of  Health,  Education,  and  Welfare 

P.O.  Box  2143 

Billings,  Montana  59101 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 
4005  Federal  Office  Building 
500  Gold  Avenue,  S.  W. 

Albuquerque,  New  Mexico  87101 

Personnel  Officer 

Indian  Health  Service 

Personnel  Management  Branch 

Deparmten  of  Health,  Education,  and  Welfare 

405  Citizens  Building 

115  4th  Avenue,  S.  E. 

Aberdeen,  South  Dakota  57401 

Personnel  Officer 

Indian  Health  Service 

Personnel  Managment  Branch 

Department  of  Health,  Education,  and  Welfare 

801  East  Indian  School  Road 


Phoenix,  Arizona  85014 

Personnel  Officer 
Indian  Health  Service 
Personnel  Branch 

Department  of  Health,  Education,  and  Welfare 
388  CMd  Post  Office  2uid  Courthouse 
Oklahoma  City,  Oklahoma  73102 

Personnel  Officer 
Alaska  Area  Office 
Indian  Health  Service 

Department  of  Health,  Education,  and  Welfare 
P.  O.  Box  7-741 
Anchorage,  Alaska  99501 

Personnel  Officer 
Indian  Health  Area  Office 
Office  of  Personnel 

Department  of  Health,  Education,  and  Welfare 
Room  200 

921  S.  W.  Washington  Street 
Portland,  Oregon  97205 

Personnel  Officer 
Indian  Health  Service 
Office  of  Personnel 

Department  of  Health,  Education,  and  Welfare 
P.  O.  Box  G 

M^dow  Rock,  Arizona  86515 

Personnel  Officer 

Division  of  Personnel 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  G-2208,  West  High  Rise  Building 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Personnel  Officer 

Bureau  of  Hearings  and  Appeals 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  306,  Webb  Building 

4040  B.  Fairfax  Drive 

Arlington,  Virginia  22203 


Chief,  Personnel  Branch 

Mid- Atlantic  Program  Center 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

P.  O.  Box  12837 

Philadelphia,  Pennsylvania  19108 

Chief,  Personnel  Branch 

Northeastern  Program  Center 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

P.  O.  Box  100 

San  Francisco,  Califronia  94101 

Chief,  Personnel  Branch 

Southeastern  Program  Center 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

2001  12th  Avenue,  North 

Birmingham,  Alabama  35285 

96-05  Horace  Harding  Expressway 
Flushing,  New  York  11368  . ' 

Chief,  Persormel  Branch 

Western  Program  Center 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

Chief,  Persormel  Branch 

Great  Lakes  Program  Center 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

165  North  Canal  Street 
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Chicago,  Illinois  60606 

j  Chief,  Personnel  Branch 

'  Mid- America  Program  Center 
Social  Security  Administration 
Department  of  Health,  Education,  and  Welfare 
Room  1466,  Federal  Office  Building 
601  East  12th  Street 
Kansas  City,  Missouri  64106 

Personnel  Officer 

Albuquerque  Data  Operations  Center 

Social  Security  Administration 

Department  of  Health  ,  Education,  and  Welfare 

P.  O.  Box  4429,  Station  ‘A‘ 

Albuquerque,  New  Mexico  87106 

Personnel  Director 

Personnel  Management  Office 

Center  for  Disease  Control 

Department  of  Health,  Education,  and  Welfare 

Building  1,  Room  1S3A 

1600  Clifton  Road,  N.  E. 

Atlanta,  Georgia  30333 

Personnel  Officer 

Addiction  Research  Center 

National  Institute  of  Drug  Abuse 

Department  of  Health,  Education,  and  Welfare 

P.  O.  Box  12390 

Lexington,  Kentucky  40511 

Personnel  Officer 

National  Institute  for  Occupational  Safety  and  Health 
Department  of  Health,  Education,  and  Welfare 
Room  540 

U.  S.  Post  Office  and  Courthouse 

th  and  Walnut  Street 
Cincinnati,  Ohio  45202 

Personnel  Officer 

National  Institute  of  Environmental  Sciences 
Department  of  Health,  Education,  and  Welfare 
P.  O.  Box  12233 

Research  Triangle  Park,  North  Carolina  27709 
OS  ASAM  PT  2 

System  name:  Complaints  and  Inquiries  Records  -  Miscellaneous. 
HEW. 

Security  classification:  None. 

System  location:  Personnel  offices  shown  in  (See  Application  for 
Employment  Records,  HEW  System  1)  Appendix  1  and  offices  of 
operating  officials  in  organizational  units  serviced  by  those  person¬ 
nel  offices,  in  which  employees  are  employed. 

Categories  of  individuals  covered  by  the  system:  Current  Federal 
employees  of  the  Department. 

Categories  of  records  in  the  system:  This  system  consists  of 
records  relating  to  correspondence  concerning  an  individual’s  em¬ 
ployment  status  or  conduct  while  employed  by  the  Department.  Ex¬ 
amples  of  these  records  include:  correspondence  from  employees. 
Members  of  Congress,  and  members  of  the  public  aUeging  miscon¬ 
duct  by  an  official  of  the  Department,  miscellaneous  complaints  not 
covered  by  the  Department’s  formal  or  informal  grievance 
procedure,  informal  complaints  handled  by  labor  union  officials, 
and  miscellaneous  debt  correspondence  received  from  creditors. 

Authority  for  maintenance  of  the  system:  Executive  Orders  11222, 
10561  and  11491. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used;  a)  to  refer,  where  there  is  an  indication  of  a 
violation  or  potential  violation  of  law,  to  the  appropriate  agency, 
whether  Federal,  state  or  local,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  or  order  issued 
pursuant  thereto;  b)  by  the  Civil  Service  Commission  in  carrying 
out  its  functions;  c)  to  respond  to  Members  of  (Congress  and  mem¬ 
bers  of  the  public  with  regard  to  complaints  or  inquiries  presented 
by  them. 


Pblkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Filed  in  folders  and  index  cards. 

Retrievability:  Records  are  filed  by  name.  Records  are  used  to 
take  action  on  and  respond  to  a  complaint  about  a  DHEW  em¬ 
ployee;  to  produce  summary  descriptive  statistics  and  analytical 
stupes  in  support  of  the  functions  for  which  the  records  are  c<ri- 
lected  and  maintained  and  for  related  personnel  management  func¬ 
tions  or  pay  studies;  and  for  other  purposes  compatible  with  the  in¬ 
tent  for  which  the  records  system  was  created. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Information  in  this  system  of  records  is 
disposed  of  6  months  after  transfer  or  separation  of  employee. 

System  manager(s)  and  address:  Personnel  Officers  shown  in  Ap¬ 
pendix  to  Applicants  for  Einployment  Records,  HEW  System  1 
who  service  organizational  units  in  which  individiials  are  employed. 

Notification  procedure:  Operating  officials  in  organizational  unit 
in  which  employee  is  employed  or  personnel  offices  shown  as 
systems  managers  in  Appendix  1  Applicants  for  Employment 
Records,  HEW  System  1.  Individuals  should  provide  name,  or¬ 
ganization  in  which  employed,  and  date  of  birth. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records  is 
obtained;  1)  directly  from  the  individual,  or  2)  derived  from  infor¬ 
mation  suppUed  by  the  individual,  or  3)  from  information  supplied 
by  memb^  of  the  public,  other  employees.  Members  of  Congress, 
Elepartment  management  officials,  or  4)  from  police  and  court 
records  relevant  to  the  complaint  about  the  employee. 

OS  ASAM  PT  3 

System  name:  Conflict  of  Interest  Records  System.  HEW. 

Security  classification:  None. 

System  location:  Personnel  Offices  of  the  Department  (See  Appli¬ 
cants  for  Employment  Records,  HEW  System  1)  or  levels  of  ap¬ 
proving  officials  to  be  identified  by  those  Personnel  Offices. 

Categories  of  individuals  covered  by  the  system:  Incumbents  of 
Department  positions  the  duties  of  which  are  of  such  a  nature  that 
incumbent’s  financial  interests,  debts,  ownership  of  real  property 
or  outside  employment  may  come  in  conflict  with  the  incumbent’s 
official  duties. 

Categories  of  records  in  the  system:  The  Conflict  of  Interest 
Records  System  consists  of  a  variety  of  records  relating  to  an  em¬ 
ployee’s  financial  interest,  conduct  and  outside  activities.  In  addi¬ 
tion  to  the  name  of  the  employee,  SSAN,  position  title,  grade,  sa¬ 
lary,  pay  plan,  and  employing  organization,  the  system  includes  in¬ 
formation  about  outside  employment  and  financi^  interests,  credi¬ 
tors,  interests  in  real  property,  outside  compensation  and  related  in¬ 
formation. 

Authority  for  maintenance  of  the  system:  Executive  Order  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  may  be  used;  a)  by  the  Civil  Service  Commission 
in  carrying  out  its  functions;  b)  by  the  Department  of  Justice  for 
possible  legal  action;  c)  for  consultation  with  Department  of  Justice 
on  Freedom  of  Information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Conflict  of  Interest  Records  are  maintained  in  file  fol¬ 
ders. 

Retrievability:  Records  are  retrievable  by  name.  They  are  used 
for  the  purpose  of  determining  whether  an  employee’s  financial  in¬ 
terest,  conduct  or  outside  activities  is  in  conflict  with  the  em¬ 
ployee's  duties  as  a  Federal  official.  They  also  may  be  used  for 
production  of  summary  descriptive  statistics  and  analytical  studies 
in  support  of  the  functions  for  which  the  records  are  collected  and 
maintained  and  for  other  purposes  compatible  with  the  intent  for 
which  the  records  system  was  created. 

Safeguards:  These  records  are  treated  as  Personnel-Confidential 
and  made  available  only  to  persons  specifically  authorized  to 
receive  them. 

Retention  and  disposal:  Information  in  this  records  system  is 
disposed  of  2  years  ^ter  the  employee  leaves  a  position  in  which  a 
statement  is  required  or  two  years  after  the  employee  leaves  the 
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Department,  whichever  is  earlier,  in  the  case  of  regular  employees. 
Information  for  consultants  is  disposed  of  five  years  after  termina¬ 
tion  of  consulting  services. 

System  manager(s)  and  address:  Personnel  Office  of  the  Depart¬ 
ment  shown  in  Appendix  1  to  Applicants  for  Enq;)loyment  Record, 
HEW  System  1. 

Notification  procedure:  For  incumbents  who  are  in  position  under 
the  Executive  Schedule;  Office  of  the  Secretary  Staff  Office 
Heads;  or  Regional  Directors; 

Deputy  Assistant  Secretary  for  Personnel  and  Training 

Office  of  Personnel  and  Training 

Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

For  incumbents  of  other  positions  included  in  this  records 
system,  the  Personnel  Officer  shown  in  Appendix  1  to 
Applicants  for  Employment  Records,  HEW  System  1  who 
services  the  organizational  units  in  which  the  mdividual  is 
employed.  The  individual  should  indicate  name,  position 
title,  grade  and  series,  and  organization  in  which  located. 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individual,  or  3)  supplied  by  Department  offi¬ 
cials  or  other  persons  such  as  trustee,  attorney,  accountant,  rela¬ 
tive. 

OS  ASAM  PT  4 

System  name:  Discrimination  Complaints  Records  System.  HEW. 

Security  classification:  None. 

System  location: 

Office  of  Equal  Employment  Opportunity,  DHEW 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Offices  of  designated  EEO  Officers  in  Principal  Operating 
Components,  Office  of  the  Secretary,  Health  Agencies, 
Education  Agencies  and  Regional  Offices.  See  Personnel 
Appendix  1  for  exact  locations. 

Categories  of  individuals  covered  by  the  system:  Individuals  or  or¬ 
ganizations  which  have  consulted  an  EEO  Counselor  or  have  filed 
a  complaint  alleging  discrimination  on  the  basis  of  race,  color,  reli¬ 
gion,  sex,  national  origin  or  age,  because  of  a  determination  or 
decision  made  by  a  Department  official. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  concerning  pre-complaint 
processing  and  discrimination  complaints.  The  records  consist  of 
counselors’  reports,  the  initial  complaints,  letters  or  notices  to  the 
individual  or  organization,  record  of  hearings  when  conducted, 
materials  placed  into  the  record  to  support  or  refute  the  decision  or 
determination,  affidavits  or  statements,  testimonies  of  witnesses, 
investigative  reports,  instructions  about  action  to  be  taken  to 
comply  with  decisions,  and  related  correspondence,  opinions  and 
recommendations. 

Authority  for  maintenance  of  the  system:  Executive  Order  11478, 
P.  L.  92-261  and  P.  L.  93-259. 

Routine  uses  of  records  maintained  in  the  system,  inclufling  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  may  be  used: 

a.  To  respond  to  a  request  from  a  Member  of  Congress 
regarding  the  status  of  an  appeal,  complaint  or  grievance; 

b.  To  refer  to  CSC  in  connection  with  an  appeal  or  review; 

c.  For  referral  where  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency,  whether 
Federal,  state,  or  local,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation  or 
order  issued  pursuant  thereto. 

d.  To  request  information  from  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement 
files  or  other  pertinent  information,  such  as  licenses,  if 
necessary  to  obtain  relevant  information  for  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract, 
or  the  issuance  of  a  hcense,  grant,  or  other  benefit. 


e.  To  provide  information  to  a  Federal  agency,  in  response  to 
its  request,  in  coimection  with  the  hiring  or  retention  of  an 
employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency  to 
the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  that  matter. 

f .  To  unions  recognized  under  Executive  Order  1 1491  when  ■ 
required  under  the  union  contract. 

g.  To  the  public  when  the  Department  exercises  a  discretionary 
release  under  FOI  regulation. 

Polkses  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  file  folders,  binders, 
and  index  cards. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  or  organizations  on  whom  they  are  maintained.  They  may 
be  used;  to  adjudicate  an  appeal,  complaint,  or  grievance;  to  pro¬ 
vide  a  basis  for  a  corrective  action  related  to  the  discrimination 
situation;  as  a  data  source  for  management  information  for  produc¬ 
tion  of  summary  descriptive  statistics  and  analytical  studies  in  sup¬ 
port  of  the  function  for  which  the  records  are  collected  and  main¬ 
tained,  or  for  related  personnel  management  functions  or  man¬ 
power  studies;  and  to  locate  specific  individuals  for  personnel 
research  or  other  personnel  management  functions. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  The  records  are  maintained  up  to  two 
years  after  final  disposition,  after  which  time,  they  will  be 
destroyed  in  accordance  with  CSC  guidelines. 

System  manager(s)  and  address:  See  Personnel  Appendix  1  for 
General  Coordinator  and  appropriate  Immediate  System  Manager. 

Notification  procedure:  Individuals  and  organizations  which  have 
filed  complaints  or  appeals  are  aware  of  that  fact  and  have  pro¬ 
vided  a  copy  of  the  record.  They  may,  however,  write  the  ap¬ 
propriate  immediate  system  manager  indicated  above,  or  the 
general  coordinator  if  the  immediate  system  manager  is  unknown, 
regending  the  existence  of  such  records  pertaining  to  them.  The 
inquirers,  as  appropriate,  should  provide  their  name,  date  of  birth, 
agency  in  which  employed  or  agency  in  which  the  complaint  arose 
if  different  from  employing  agency,  the  approximate  date,  and  the 
kind  of  action  taken,  when  making  inquiries  about  records. 

Record  access  procedures:  Same  as  Systems  Manager. 

Contesting  record  procedures:  Individuals  and  organizations  which 
have  appealed  a  decision  or  determination  made  about  conditions 
existing  in  the  Department  have  already  been  provided  a  copy  of 
the  record.  The  contest,  amendment,  or  correction  of  an  appeal 
record  is  permitted  during  the  prosecution  of  the  appeal  or  com¬ 
plaint  by  the  individual  to  whom  the  record  pertains.  However, 
after  the  appeal  or  complaint  case  has  been  closed,  the  inquirer 
may  gain  access  to,  or  contest  the  official  copy  of  the  appeal  or 
complaint  record  by  writing  the  appropriate  immediate  system 
manager  indicated  above,  or  the  gener^  coordinator  if  the  im¬ 
mediate  system  manager  is  unknown. 

Record  source  categories: 

’  a.  Individual  to  whom  the  record  pertains 

b.  Dep^utment  or  other  officials 

c.  Affidavits  or  statements  from  employees 

d.  Testimonies  of  witnesses 

e.  Official  documents  relating  to  the  appeal  or  complaint 

f.  Correspondence  from  specific  organizations  or  persons. 

Persoimel  i^pendix  1 


List  of  Locations  and  System  Managers  for  EEO  Matters 

Family  Educational  Rights  and  Privacy  Act 

Department  of  Health  Education  and  Welfare  (General 
Coordinator) 

Director,  Equal  Employment  Opportunity  Staff 
Room  4766 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Immediate  Locations  and  System  Managers 
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Office  of  the  Secretary,  Washington 
Director,  EEO  Staff,  OS 
Room  2038 
330  C  Street,  S.W. 

Washington.  D.C.  20201 

Regional  Offices  of  the  Secretary 

REGION  I 

EEO  Officer 

Room  1500 

JFK  Federal  Building 

Boston,  Massachusetts  02203 

REGION  n 

EEO  Officer 

Room  3838-D 

26  Federal  Plaza 

New  York,  New  York  10007 


Director,  Special  Staff  for  EEO 
Room  739,  Administration  Bldg. 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Social  and  Rehabilitation  Service 

EEO  Officer 
Room  3413 
330  C  Street,  S.W. 

Washington,  D.C.  20201 

Office  of  Education 

EEO  Officer 
Room  2117 

400  Maryland  Avenue,  S.W. 
Washington,  D.C.  20202 

National  Institute  of  Education 


REGION  III 

EEO  Officer 

Room  9200 

3535  Market  Street 

Philadelphia,  Pennsylvania  19101 

REGION  IV 

EEO  Officer 
Room  404 

50  Seventh  Street,  N.E. 

Atlanta,  Georgia  30323 


EEO  Officer 
Room  717 

1200  19th  Street,  N.W. 
Washington,  D.C.  20208 

Assistant  Secretary  for  Health 

EEO  Advisor 

Room  18-07,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

Health  Resources  Administration 


REGION  V 

EEO  Officer 
Room,  35th  Floor 
300  S.  Wacker  Drive 
Chicago,  Illinois  60606 

REGION  VI 

EEO  Officer 
Room  904 

1114  Commerce  Street 
Dallas,  Texas  75202 

REGION  VII 

EEO  Officer 
Room  616D 
601  East  12th  Street 
Kansas  City,  Missouri  64106 

REGION  VIII 

EEO  Officer 
Room  10001 
1961  Stout  Street 
Denver,  Colorado  80202 

REGION  IX 

EEO  Officer 

Room  413 

50  Fulton  Street 

San  Francisco,  California  94102 

REGION  X 

EEO  Officer 

Room  6068,  Arcade  Bldg. 

1322  Second  Avenue 
Seattle,  Washington  98101 

Principal  Operating  Components  and  Agencies 

Social  Security  Administration 


EEO  Officer 

Room  10-35,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

Health  Services  Administration 

EEO  Officer 

Room  1734,  Parklawn  Bldg.  • 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

Food  and  Drug  Administration 

EEO  Officer 

Room  16-B-07,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

Alcrdiol,  Drug  Abuse  &  Mental  Health  Administration 
EEO  Officer 

Room  18-B-19,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20208 

National  Institutes  of  Health 

EEO  Officer 
Room  2-B-32,  Bldg.  31 
NIH,  Bethes^ 

Bethesda,  Maryland  20014 

Center  fm*  Disease  Control 

EEO  Officer 
Room  2104,  Bldg.  1 
1600  Clifton  Road,  N.E. 

Atlanta,  Georgia  30333 

OS  ASAMPT5 

System  name:  Employee  Alcoholism,  Driig  Abuse  and  Emotional 
Problem  Counselling  and  Referral  Records.  HEW. 

Security  classification:  None. 
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System  location:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records!  HEW  System  1  Personnel  Appendix  1  and 
designated  offices  performing  counselling  functions  for  employees 
in  organizational  units  serviced  by  those  personnel  offices. 

Categories  of  individuals  covered  by  the  system:  Department  em¬ 
ployees  who  have  been  counselled  for  work  adjustment,  personal 
or  emotional  health  problems  which  may  be  related  to  the  misuse 
of  alcohol  or  drugs. 

Categories  of  records  in  the  system:  This  system  contains  records 
on  employees  who  have  been  counselled  for  woric  adjustment,  per¬ 
sonal  or  emotional  problems.  Examples  of  information  which  may 
be  found  in  this  record  system  include  the  employee’s  name, 
SSAN,  date  of  birth,  grade,  job  series,  job  title,  leave  record,  ser¬ 
vice  computation  date,  home  address,  home  phone  number,  super¬ 
visor’s  name,  name  and  address  of  the  individual’s  personal  physi¬ 
cian,  social  history,  educational  background,  and  performance  ap¬ 
praisals.  Other  documents  which  may  also  be  found  in  the  coun¬ 
selor’s  file  could  include  copies  of  admonishments  and  reprimands 
received  by  the  employee  and  a  record  of  the  supervisor’s  referral 
(if  the  employee  was  referred  by  the  supervisor). 

Authority  for  maintenance  of  the  system:  Public  Laws  79-6S9,  91- 
616,  92-255  and  93-282. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Employee  records  are  maintained  in  file  folders  and  on 
index  cards. 

Retrievability:  Records  are  retrievable  by  name  or  by  case 
number  cross  indexed  with  the  employee’s  name.  The  records  are 
used  by  counsellors  to  document  the  employee’s  progress  in  coping 
with  their  problem  and  for  referring  emfdoyees  to  appropriate  com¬ 
munity  resources  equipped  to  handle  the  emptoyee’s  specific 
problem.  Information  from  these  records  may  also  be  used  to 
produce  summary  descriptive  statistics  and  analytical  studies  in 
support  of  the  functions  for  which  the  records  are  collected  and 
maintained.  Any  other  disclosure  of  the  contents  of  these  records  is 
restricted  by  the  provisions  of  Public  Laws  92-255  and  93-282. 
Under  the  provisions  of  these  laws,  the  contents  of  the  records 
may  only  be  divulged  to:  1)  the  individual  to  whom  the  record  per¬ 
tains,  or  2)  a  representative  designated  by  the  individual  in  writing 
as  authorized  to  receive  the  record,  or  3)  a  court  in  response  to  a 
court  (H'der  for  the  records,  or  4)  medical  personnel  to  meet  a  bona- 
fide  medical  emergency.  All  other  disclosures  are  prohibited  and 
the  person  making  the  uimuthorized  disclosure  would  be  subject  to 
a  500  fine. 

Safeguards:  During  the  employment  of  the  individual,  records  are 
maintained  in  confidential  files  separate  from  the  Official  Personnel 
Folder  and  are  located  in  lockable  metal  containers  or  in  secured 
rooms  with  access  limited  to  those  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Counselling  records  may  be  maintained 
for  as  long  as  the  employee  continues  to  visit  the  counsellor.  The 
records  are  destroyed  upon  separation  or  transfer  of  the  employee 
or  when  the  employee  has  ceased  contact  with  the  counsellor  for 
two  years. 

System  managcr(s)  and  address:  Personnel  Officers  shown  in  Ap¬ 
plicants  for  Employment  Records,  HEW  System  1  Personnel  Ap¬ 
pendix  1. 

Notification  procedure:  Same  as  above.  Individual  should  provide 
name,  grade,  organization  in  which  employed  and  date  of  biith. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  supplied  by  a  member 
of  the  individual’s  family,  or  3)  derived  from  irdormation  supplied 
by  the  individual,  or  4)  supplied  by  sources  to  whom  the  employee 
has  been  referred  for  assistance,  or  5)  supplied  by  Department  offi¬ 
cials. 

OS  ASAM  PT  6 

System  name:  Employee  Appraisal  Program  Records.  HEW. 

Security  classification:  None. 

System  location:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  1  Appendix  1  and  operating  of¬ 
fices  in  organizational  units  serviced  by  those  personnel  offices. 


Categories  of  individuais  covered  by  the  system:  Current  Federal 
employees  of  the  Department. 

Categories  of  records  in  the  system:  This  system  contains  informa¬ 
tion  which  includes  employee’s  name,  SSAN,  employing  organiza¬ 
tion,  grade,  title,  series,  and  materials  relating  to  the  ev^uations  of 
employee’s  performance.  For  purposes  of  the  annual  performance 
rating  required  by  law  and  for  promotion  consideration  purposes. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  4302,  5  U.S.C. 
3301,  5  U.S.C.  3302,  Executive  Order  10577. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  m  these 
records  may  be  used: 

1 .  By  the  CivU  Service  Commission  in  carrying  out  its 
functions. 

2.  In  accordance  with  Item  (1),  Appendix  B,  45  CFR  5b. 

3.  In  accordance  with  Item  (3),  Appendix  B,  45  CFR  5b. 

4.  In  accordance  with  Item  (4),  Appendix  B,  45  CFR  5b. 

5.  In  accordance  with  Item  (7),  Appendix  B,  45  CFR  5b. 

6.  In  accordance  with  Item  (8),  Appendix  B,  45  CFR  5b. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 

and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders,  on  magnetic  tape, 
and  on  punch  cards. 

Retrievability:  Records  are  retrievable  by  name  or  social  security 
number.  They  may  be  used  as  a  basis  for  reduction-in-force,  ad¬ 
verse  actions,  decisions  regarding  retention  of  employees  during 
probationary  period,  recognition,  promotions,  reassignments  and 
other  personnel  actions  compatible  with  the  purpose  for  which  the 
record  was  collected. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Employee  appriasals  are  destroyed  after 
two  years  or  when  replaced  by  a  new  appraisal,  whichever  is  earli¬ 
er,  except  that  copies  of  unsatisfactory  and  outstanding  per¬ 
formance  ratings  and  any  related  papers  are  filed  on  the  permanent 
side  of  the  Official  Personnel  Folder. 

System  nianager(s)  and  address:  Personnel  Officers  shown  in  Ap¬ 
plicants  for  Employment  Records,  HEW  System  1,  Appendix  1. 

Notification  procedure:  Same  as  above.  Employee  should  provide 
name,  social  security  number  and  organization  in  which  employed. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records  is 
provided  by  the  individual,  derived  from  information  supplied  by 
the  individual  or  supplied  by  Department  officials. 

OS  ASAM  PT  7 

System  name:  Executive  Development  Records  System.  HEW. 

Security  classification:  None. 

System  location:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  1  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  All  supergrade 
employees  (GS-16-18)  and  equivalents,  incumbents  of  managerial 
positions  and  employees  in  grade  GS-13-15  designated  as  high 
potential  employees. 

Categories  of  records  in  the  system:  The  Executive  Development 
Records  System  consists  of  a  variety  of  records  relating  to  an  em¬ 
ployee’s  participation  in  the  Executive  Development  Program.  In 
addition  to  the  employee’s  name,  the  system  contains  the  em¬ 
ployee’s  title,  grade  and  salary.  Social  Security  Account  Number, 
organization  in  which  employ^,  date  of  entry  into  the  Executive 
Development  Program,  training  needs  while  participating  in  the  pro¬ 
gram,  individual’s  development  plan,  basis  for  participation  in  the 
Executive  Development  Program. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  4101  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  is  us^: 

a.  By  Department  officials  to  refer,  where  there  is  an 
indication  of  a  violation  or  potential  violation  of  law,  to  the 
appropriate  agency,  whether  Federal,  state  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  or  order  issued  pursuant  thereto. 

b.  By  the  Civil  Service  Commission  in  the  performance  of  its 
functions. 
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c.  To  Department  of  Justice  fen-  possible  l^al  action. 

d.  To  Department  of  Justice  for  Freedom  of  Information 
consultations. 

e.  To  unions  recognized  under  Executive  Order  11491  where 
required  under  the  union  contract. 

f.  To  the  public  where  the  Department  exercises  a 
discretionary  release  under  FOI  regulation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  in  this  system  of  records  is  maintained  in 
file  folders,  magnetic  tape,  punch  cards,  and  forms. 

Retrievability:  Records  are  indexed  by  name  and  Social  Security 
Account  Number.  Records  are  used  by  operating  officials  in  carry¬ 
ing  out  their  personnel  management  responsibilities.  They  may  be 
used  by  those  officials  in  connection  with  promotions,  transfer  or 
reassignment  of  the  individual  and  as  base  for  preparing  manage¬ 
ment.  budgetary  or  statistical  reports  to  support  organizational 
planning  or  manpower  utilization  studies. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Information  is  retained  in  the  master  file 
for  as  long  as  the  individual  is  participating  in  the  progr^.  Upon 
completing  the  program,  the  individual's  record  is  maintained  in  an 
inactive  fUe  for  5  years. 

System  manager(s)  and  address:  Heads  of  personnel  offices  which 
service  the  organizational  unit  in  which  the  individual  is  employed. 
See  Applicants  for  Employment  Records,  HEW  System  1  Appen¬ 
dix  1. 

Notification  procedure:  Same  as  Above.  Individuals  should  in¬ 
clude  their  name,  grade,  title,  and  organization  when  contacting  the 
system  manager. 

Record  access  procedures:  System  manager. 

C  ontesting  record  procedures:  System  manager. 

Record  source  categories:  Information  in  this  system  of  records  is; 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individual,  or  3)  supplied  by  Department  offi¬ 
cials. 

System  managers)  and  address:  S  ASam  PT  8 
System  name:  Federal  Employees  Occupational  Health  Program 

Records.  HEW. 

Security  classification:  None. 

System  location:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  1,  Appendix  1  jmd  designated  of¬ 
fices  performing  occupational  health  services  for  employees  in  or¬ 
ganizations  serviced  by  those  personnel  offices. 

Categories  of  individuals  covered  by  the  system:  Current  Federal 
employees  of  the  Department. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  an  employee’s  participation  in  the 
Federal  Occupational  Health  Program.  Examples  of  information 
which  may  be  included  in  this  system  are  the  employee’s  name, 
SSAN,  date  of  birth,  weight,  height,  medical  history,  blood  type, 
nature  of  injury  or  complaint,  type  of  treatment /medication 
received,  examination  findings,  and  lal^ratory  results. 

Authoritv  for  maintenance  of  the  system:  S  U.S.C.  7901  et.  seq.,  P. 
L.  79-658. ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  may  be  used: 

1 .  By  authorized  medical  personnel  in  connection  with  the 
performance  of  their  official  duties. 

2.  By  the  Civil  Service  Commission  in  connection  with  the 
performance  of  its  functions. 

3.  By  the  Department  of  Labor  in  connection  with  a  claim  filed 
by  an  employee  for  compensation  for  a  job-related  injury  or 
disease. 

4.  By  private  contractors  engaged  in  providing  medical  services 
under  Federal  contract. 

5.  In  accordance  with  Item  (1),  Appendix  B,  45  CFR  5b. 

6.  In  accordance  with  Item  (3),  Appendix  B,  45  CFR  5b. 

7.  In  accordance  with  Item  (4),  Appendix  B,  45  CFR  5b. 

8.  In  accordance  with  Item  (7),  Appendix  B,  45  CFR  5b. 

9.  In  accordance  with  Item  (8),  i^pendix  B,  45  CFR  5b. 

Pblides  and  practices  for  storing,  retrieving,  accessing,  retaining, 

and  disposing  of  records  in  the  sytem: 


Storage:  Stored  in  file  folders,  punch  cards  and  data  tape. 

Retrievability:  Records  are  retrievaUe  by  name,  date  of  birth, 
and  SSAN.  They  are  used  to  document  an  employee’s  visit  to  a 
health  unit  and  contain  information  such  as  a  summary  of  the  lui- 
ture  of  a  conqdaint,  a  recewd  of  the  eirqiloyee’s  participation  in  a 
voluntary  screening  program,  a  record  of  an  emi^oyee’s  participa¬ 
tion  in  a  voluntary  blood  donor  program,  and  a  record  of  any  treat¬ 
ment  administered  by  the  healA  unit.  Information  from  this  system 
may  be  used  by  I>epartment  officials  in  coiuiection  with  fitness  for 
duty  examinations  and  for  {^paring  statistical  or  summary  reports 
about  the  employee  p:uticipation  in  the  Federal  Occupational 
Health  Program. 

Safeguards:  During  the  employment  of  the  individual,  medical 
records  are  maintained  in  files  separate  from  the  Official  Personnel 
Folder  and  are  located  in  lockable  metal  containers  or  in  secured 
rooms  with  access  limited  to  those  whose  official  duties  require  ac¬ 
cess. 

Retention  and  dispasal:  A  medical  record  is  maintained  for  as 
long  as  employed.  If  the  medical  record  is  deemed  to  be  of  long 
term  value,  it  is  combined  with  the  enqiloyee’s  Official  Personnel 
Folder  upon  separation  of  the  employee  and  forwarded  to  the  Na¬ 
tional  Personnel  Records  Center,  St.  Louis,  Missouri.  Other  medi¬ 
cal  records  of  no  historic  value  or  if  of  no  value  in  documenting 
employee  health  activities  are  destroyed  upon  separation  of  the  em¬ 
ployee. 

System  manager(s)  and  address:  Personnel  Officers  shown  in  Ap¬ 
plicants  for  Employment  Records,  HEW  System  1,  Appendix  1. 
who  service  organizational  units  in  which  the  individu^  is  em¬ 
ployed. 

Notification  procedure:  Same  as  above.  The  individual  should  in¬ 
clude  name,  SSAN,  title  and  organization. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individual,  or  3)  supplied  by  the  medical  of¬ 
ficer  or  nurse  providing  treatment  or  medication,  or  4)  supplied  by 
the  individual’s  private  physician. 

OS  ASAM  PT  9 

System  name:  Grievances  Filed  Under  the  Informal  Grievance 

Procedures.  HEW. 

Security  classification:  None. 

System  location:  Offices  of  the  immediate  supervisors  and  the 
first  officials  within  the  Department  excluding  the  immediate  super¬ 
visor,  with  line  authority  to  decide  on  the  matter  grieved.  Such  of¬ 
fices  are  located  within  the  organizational  units  serviced  by  person¬ 
nel  offices  shown  in  Applicants  For  Employment  Records,  HEW 
System  1,  Appendix  1. 

C'ategories  of  individuals  covered  by  the  system:  Department  em¬ 
ployees  individually  or  as  a  group  who  have  requested  personal  re¬ 
lief  in  a  matter  of  concern  or  dissatisfaction  which  is  subject  to  the 
control  of  Department  management. 

Categories  of  records  in  the  system:  Information  or  documents 
relating  to  the  grievance  and  personal  relief  sought;  documented 
materials  used  in  consideration  of  the  grievance,  and  correspon¬ 
dence  related  to  disposition  of  the  grievance. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  1302,  3301, 
3302;  Executive  Order  10577. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  may  be  used: 

a.  To  refer,  where  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  to  the  appropriate  agency,  whether 
Federal,  state  or  local,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation,  or 
order  issued  pursuant  thereto. 

b.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

c.  To  respond  to  requests  from  Members  of  Congress. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 

and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  file  folders,  binders  and 
index  cards. 
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Retiievability:  Records  are  indexed  by  name  of  individual  filing 
the  grievance.  Records  are  used  to  consider  and  resolve  informal 
grievances  and  to  provide  background  data  to  further  consideration 
of  grievances  if  later  pursued  through  formal  grievance  procedures. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  dbposal:  Records  are  maintained  for  6  months  to  2 
years  or  upon  separation,  or  transfer  of  the  employee,  whichever  is 
sooner,  at  which  time  they  are  destroyed. 

System  manager(s)  and  address:  Heads  of  personnel  offices  which 
service  organizational  units  in  which  employees  who  submit  infor¬ 
mal  grievances  are  located.  See  Applicants  for  Employrrtent 
Records,  HEW,  System  1,  Appendix  1. 

Notification  procedure:  Individuals  who  have  filed  grievances  are 
aware  of  that  fact  and  have  been  provided  information  in  writing 
concerning  the  disposition  of  the  grievance.  They  may  contact  the 
official  who  signed  the  written  notice,  or  the  System  Manager  in¬ 
dicated  above.  They  should  provide  their  name,  organization  in 
which  employed  and  date  of  birth  and  approximate  date  of  the  fil¬ 
ing  of  the  informal  grievance. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individual,  or  3)  supplied  by  Department  offi¬ 
cials. 

OS  ASAM  FT  10 

System  name:  Grievance  Records  Filed  Under  Procedures 

Established  by  Labor-Management  Negotiations.  HEW. 

Security  classifkation:  None. 

System  location:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  1  Appendix  1  and  offices  of 
operating  officials  in  organizational  units  serviced  by  those  person¬ 
nel  offices. 

Categories  of  individuals  covered  by  tbe  system:  Current  Federal 
employees  of  the  Department  covered  by  a  collective  bargaining 
agreement. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  a  variety  of  records  relating  to  an  employee’s  grievance 
filed  under  procedures  established  by  labor-management  negotia¬ 
tions.  Examples  of  information  which  may  be  included  in  this 
system  of  records  are  the  employee’s  name,  SSAN,  grade,  job  title, 
testimony  of  witnesses,  material  placed  into  the  record  to  support 
the  decision,  the  arbitrator’s  decision,  the  arbitrator’s  report,  and  a 
record  of  an  appeal  to  the  Federal  Labor  Relations  Council. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  may  be  released  to: 

1 .  The  Civil  Service  Conunission  in  carrying  out  its  functions. 

2.  In  accordance  with  Item  (1),  Appendix  B,  45  CFR  5b. 

3.  In  accordance  with  Item  (3),  Appendix  B,  45  CFR  5b. 

4.  In  accordance  with  Item  (4),  Appendix  B,  45  CFR  5b. 

5.  In  accordance  with  Item  (7),  Appendix  B,  45  CFR  5b. 

6.  In  accordance  with  Item  (8),  Appendix  B,  45  CFR  5b. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 

and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

RetrievabilHy:  Records  are  retrievable  by  name.  They  are  used  to 
make  a  determination  on  and  to  document  a  decision  made  on  a 
grievance  filed  by  an  employee  under  the  negotiated  grievance 
procedures.  Information  from  this  system  may  be  used  by  Depart¬ 
ment  officials  for  preparing  statistical,  summary  or  management  re¬ 
ports. 

Safeguards:  Records  maintained  by  management  are  stored  in 
secured  rooms  with  access  limited  to  those  whose  official  duties 
require  access. 

Retention  and  disposal:  As  negotiated  by  the  local  parties  to  the 
contract. 

System  manager(s)  and  address:  Personnel  Officers  shown  in  Ap¬ 
plicants  for  Employment  Records,  HEW  System  1  Appendix  1  who 
service  the  organizational  unit  in  which  the  individual  is  employed. 


Notification  procedure:  Sante  as  above.  Individuals  should  include 
their  name,  grade,  title  and  organizational  unit  when  contacting  the 
system  manager. 

Record  access  procedures:  Same  as  above 

Contesting  record  imcedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  froin  informa¬ 
tion  supplied  by  the  i^vidual,  or  3)  supplied  by  testimony  of  wit¬ 
nesses,  or  4)  supplied  by  union  officials,  or  5)  supplied  by  Depart¬ 
ment  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  ASAM  FT  11 

System  name:  DHEW  Motor  Vehicle  Operator  Records.  HEW. 

Security  classification:  None. 

System  location:  Personnel  offices  of  the  Department  shown  in 
Applicants  For  Employment  Records,  HEW  System  1,  Appendix  1. 
Issuing  Officers  for  Motor  Vehicle  Operator  Identification  Cards 
within  the  organizations  serviced  by  the  above  personnel  offices. 

Categories  of  individuals  covered  by  the  system:  All  Department 
employees  who  are  required  to  operate  motor  vehicles  regularly,  or 
incidentally  in  carrying  out  their  official  duties. 

Categories  of  records  in  the  system:  The  DHEW  Motor  Vehicle 
Operator  Records  system  consists  of  a  variety  of  records  related  to 
the  issuance  of  a  Government  Motor  Vehicle  Operator’s  permit.  In 
addition  to  the  name  of  the  employee,  the  system  includes  informa¬ 
tion  about  the  employee’s  birthplace,  SSAN,  employing  organiza¬ 
tion,  number  of  years  driven,  type  of  vehicles  operated,  current 
driver’s  license  number,  state  issuing  driver’s  license,  date  license 
expires,  restrictions,  on  state  license,  sex,  date  of  birth,  color  of 
hair,  cedor  of  eyes,  weight,  height,  record  of  arrests,  and  record  of 
accidents.  These  records  also  include  expiration  dates  of  Motor 
Vehicle  Operator  permit,  any  limitations  imposed  on  its  use  and  the 
results  of  the  annual  review  of  each  driving  record. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  471. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  may  be  used: 

a.  By  Department  officials  to  refer,  where  there  is  an 
indication  of  a  violation  or  potential  violation  of  law,  to  the 
appropriate  agency,  whether  Federal,  state  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the 
statute,  regulation,  or  order  issued  pursuant  thereto. 

b.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

c.  To  Department  of  Justice  for  possible  legal  action. 

d.  To  Department  of  Justice  for  Freedom  of  Information 
consultations. 

e.  To  unions  recognized  under  Executive  Order  11491  where 
required  under  the  union  contract. 

f.  To  the  public  where  the  Department  exercises  a 
discretionary  release  under  FOI  regulation. 

Folkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Stored  in  Official  Personnel  Folder  and  in  file  folders 
and  index  cards. 

Retrievability:  Records  are  retrievable  by  name.  Information  is 
used  as  a  basis  for  issuing  a  SF-46  ‘U.  S.  Giovemment  Motor  Vehi¬ 
cle  Operator’s  Identification  Card’  and  evaluating  its  use.  It  may 
also  used  for  production  of  summary  descriptive  statistics  and 
analytical  studies  in  support  of  the  functions  for  which  the  records 
are  collected  and  maintained  and  for  related  personnel  management 
functions. 

Safeguards:  Access  to  and  use  of  these  records  arc  limited  to  per- 
soimel  whose  official  duties  require  such  access.  Personnel  screen¬ 
ing  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  A  record  is  retained  for  as  long  as  the 
employee  has  an  active  Federal  Motor  Vehicle  Operator  Permit, 
and  for  two  years  after  the  permit  becomes  inactive  or  upon 
separation  from  the  Department,  whichever  is  earlier.  At  that  time 
the  record  is  destroyed. 

System  numagerfs)  and  address:  Personnel  Officers  of  the  £>epart- 
ment  shown  in  Applicants  for  Employment  Records,  HEW,  System 
1,  Appendix  1. 
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Notificatioii  procedure:  Issuing  officers  in  oi^ganizational  units  in 
which  employed  or  systems  managers  shown  above.  Individual 
should  provide  name  and  organization  in  which  employed. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  contained  in  this  system  of 
records  is  obtained;  1)  from  information  supplied  by  the  individual, 
or  2)  derived  from  information  supplied  by  the  individual,  or  3) 
from  information  supplied  by  officials  of  the  DHEW. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  ASAM  PT  12 

System  name:  Pay,  Leave  and  Attendance  Records.  HEW. 

Security  classification;  None. 

System  location: 

Division  of  Central  Payroll 

Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

.  Payroll  Liaison  Representatives.  See  Personnel  Appendix  1. 
Timekeepers  in  organizational  units  serviced  by  Payroll 
Liaison  Representatives  shown  in  Persormel  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  All  paid  em¬ 
ployees  of  the  Department  of  Health,  Education,  and  Welfare  in¬ 
cluding  PHS  Comntissioned  Corps  Persormel. 

Categories  of  records  in  the  system:  The  Pay  and  Leave  Records 
system  consists  of  a  variety  of  records  relating  to  pay  and  leave 
determinations  made  about  each  employee  of  the  Department  of 
Health,  Education,  and  Welfare.  In  addition  to  the  name  of  the  em¬ 
ployee,  the  system  includes  information  such  as  the  employee’s 
date  of  birth,  social  security  number,  home  address,  grade  or  rank, 
employing  organization,  timekeeper  number,  salary.  Civil  Service 
Conunission  retirement  fund  contributions,  pay  plan,  number  of 
hours  worked,  annual  and  sick  leave  accrual  rate  aind  usage,  armual 
and  skk  leave  balance,  FICA  withholdings,  sav^s  allotments, 
union  and  management  association  dues  withholdings  allotments, 
savings  bonds  allotments,  and  combined  Federal  Campaign  allot¬ 
ments;  for  Conunissioned  Corps  persormel  information  such  as  the 
allotments;  for  Conunissioned  Corps  persormel  irtformation  such  as 
the  following  is  included:  years  service,  payroll  number,  base 
pay,  incentive  pay,  hazardous  pay,  allowances  and  Servicemen's 
Group  Life  Insurance. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  SSOl  et.  seq.;  S 
U.S.C.  6301  et.  seq.;  42  U.S.C.  201  et.  seq.;  and  P.L.  90-83. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  is  used  or  may  be  used; 

a.  To  prepare  W-2  Forms  to  submit  to  the  Internal  Revenue 
Service. 

b.  To  refer,  where  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  to  the  appropriate  agency,  whether 
Federstl,  state  or  local,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation,  or 
order  issued  pursuant  thereto. 

c.  By  the  Civil  Service  Cortunission  in  the  performance  of  its 
functions. 

d.  By  the  Department  of  Labor  to  make  compensation 
determination  in  connection  with  a  claim  filed  by  the 
employee  for  compensation  on  account  of  a  iohKX>nnected 
injury  or  disease. 

e.  To  respond  to  court  orders  for  garnishment  of  an 
employee’s  pay  for  alimony  or  child  support. 

f.  To  respond  to  orders  from  IRS  for  garnishment  of  an 
employee’s  pay  for  Federal  income  tax  purposes. 

g.  By  the  Department  of  Justice  for  possible  legal  action. 

h.  To  Department  of  Justice  for  Fre^om  of  Information 
Consultations. 

i.  To  unions  recognized  under  Executive  Order  1 1491  when 
required  under  a  union  contract. 

j.  To  the  public  when  the  Department  exercises  a  discretionary 
release  under  FOI  regulations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape,  microfilm,  punch  cards  and  forms. 


Rctrievability:  Records  are  maintained  by  pay  period  and  are 
retrievable  by  name,  SSAN  and  Timekeeper  number  within  each 
pay  period.  They  are  used  to  insure  that  each  employee  receives 
the  proper  pay  and  allowances;  that  proper  deductions  and 
authorized  allotments  are  made  from  the  employee’s  salary;  that 
the  employee  is  credited  and  charged  with  the  proper  amount  of 
sick  and  annual  leave.  Records  are  also  used  to  produce  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tions  for  which  the  records  are  collected  and  maintained  and  for  re¬ 
lated  personnel  management  functions  or  pay  studies,  and  for  other 
purposes  conqsatible  with  the  intent  for  which  the  records  system 
was  created. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sonnel  whose  official  duties  require  such  access.  Personnel  screen¬ 
ing  is  employed  to  prevent  unauthorized  disclosure. 

Retentkm  and  disposal:  A  record  (continuously  updated)  is  main¬ 
tained  on  the  data  disc  for  as  long  as  employed.  Source  document 
microfilm  records,  are  kept  4  years  then  destroyed.  Time  card 
microfilm  is  kept  S  years  then  destroyed.  Data  file  microfilm  is  kept 
6  years  then  destroyed. 

System  manager(s)  and  address: 

Director,  Division  of  Central  Payroll 
P.  O.  Box  1825 
Washington,  D.  C.  20013 

Notification  procedure:  Same  as  System  Manager.  Also  may  con¬ 
tact  Payroll  Limson  Representatives  in  Personnel  Appendix  1.  Pro¬ 
vide  name,  social  security  number,  timekeeper  number  and  pay 
period  about  which  inquiring. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records  is 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individual,  or  3)  supplied  by  timekeepers  and 
other  Department  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Personnel  Appendix  1 


Divison  of  Central  Payroll  Liaison  Officers 
OS 

TK  RANGE 
00010  -  00497 

Payroll  Liaison  Officer 
Office  of  the  Secretary 
Room  4309  -  HEW  North  Bldg. 

330  Independence  Avenue,  S.  W. 
Washington,  D.  C.  20201 

OE 

TK  RANGE 
04000-04999 

Payroll  Liaison  Officer 
Office  of  Education 
Room  3092  -  E,  FOB  06 
400  Maryland  Ave.,  S.  W. 

Washington,  D.  C.  20202 

NIE 

TK  RANGE 
06000  -  06999 

Payroll  Liaison  Officer 
National  Institute  of  Education 
Room  821  -  Marsh  Bldg. 

1832  M  Street,  N.  W. 

Washington,  D.  C.  20208 

SRS 

Payroll  Liaison  Officer 
Social  and  Rehabilitation  Service 
Room  1219  -  HEW  South  Bldg. 

330  C  Street,  S.  W. 

Washington,  D.  C.  20201 
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Social  Security  Administration  Headquarters 

SSA  HQ 
TK  RANGE 
80000  -  89999 

Payroll  Liaison  Officer 
SSA  Headquarters 
Room  IMIO,  Annex  Bldg. 

6401  Security  Blvd. 

Baltimore,  Maryland  2123S 

SSA  HQ 

Payroll  Liaison  Officer 
BRSI  Financial  Mgmt.  Branch 
Room  237,  West  Bldg. 

6401  Security  Blvd. 

Baltimore,  Maryland  2123S 

SSA 

TK  RANGE 
00620  •  00624 

Payroll  Liaison  Officer 
Universal  Bldg.,  Room  93 
1875  Connecticut  Ave.,  N.  W. 

Washington,  D.  C.  20009 

Social  Security  Administration  Program  Centers 

MID  ATLANTIC 
MATPC 
TK  RANGE 
20000  -  20499 


WESTERN 

WPC 

TK  RANGE 
70000  -  70999 

Payroll  Liaison  Officer 
San  Francisco  Program  Center 
P.  O.  Box  2000 
Richmond,  California  94802 

Boston 
TK  RANGE 
26086  -  27707 

Payroll  Liaison  Officer 

John  F.  Kennedy  Federal  Bldg. 

SSA 

Government  Center 
Boston,  Massachusetts  02203 

Newr  York 
TK  RANGE 
27800  -  28435 

Payroll  liaison  Officer 
26  Federal  Plaza 
Room  737 

New  York,  New  York  10007 

Philadelphia 
TK  RANGE 
31675  -  32146 

Payroll  Liaison  Officer 
P.  O.  Box  8788 

Philadelphia,  Pennsylvania  19101 


Payroll  Liaison  Officer 
SSA,  HEW  Program  Center 
P.  O.  Box  12807 

Philadelphia,  Pennsylvania  19108 

NORTH  EASTERN 
NEPC 

TK  RANGE 
20500  -  20499 

Payroll  Liaison  Officer 
SSA  Program  Center 
9605  Horace  Harding  Expressway 
Flushing,  New  York  1 13^ 

SOUTH  EASTERN 
SEPC 

TK  RANGE 
40000  -  40999 

Payroll  Liaison  Officer 
Birmingham  Program  Center 
P.  O.  Box  1031 
Birmingham,  Alabama  35201 

GREAT  LAKES 
GLPC 

TK  RANGE 
50000  -  50999 

Payroll  Liaison  Officer 
Chicago  Program  Center 
165  North  Canal  Street 
Chicago,  niinios  60606 

MID-AMERICAN 
MAMPC 
TK  RANGE 
60000  -  60999 

Payroll  Liaison  Officer 

601  East  12th  Street  -  Room  1459 

Kansas  City,  Missouri  64106 


Atlanta 
TK  RANGE 
47115  -  47365 

Payroll  Liaison  Officer 

Room  226,  Peachtree-Seventh  Bldg. 

50  7th  Street,  N.  W. 

Atlanta,  Georgia  30323 

Clevelaitd 
TK  RANGE 
56408  -  56675 

Payroll  Liaison  Officer 

Room  100 

14725  Detroit  Ave. 

Cleveland,  Ohion  44107 

Chicago 
TK  RANGE 
55535  -  56359 

Payroll  Liaison  Officer 
SSA  Admin.  BDOO 
300  South  Wacker  Drive 
Chicago,  Illinois  60606 

Kansas  City 
TK  RANGE 
65765  -  66030 

Payroll  Liaison  Officer 
Regional  Representatives 
DHEW  SSA 
601  E.  12th  Street 
Kansas  City,  Missouri  64106 

Dallas 

TK  RANGE 
67366  -  67780 

PayroU  Liaison  Officer 
DHEW  SSA  BDOO 
Room  624 
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1 1 14  Commerce  Street 
Dallas,  Texas  75202 

Denver 
TK  RANGE 
69100  -  69230 

Payroll  Liaison  Officer 
Federal  Office  Bldg. 

19th  and  Stout  Streets 
Denver,  Colorado  80202 

Seattle 
TK  RANGE 
79505  -  79559 

Payroll  Liaison  Officer 

DHEW  Regional  Representatives  BDOO 

RFK  Plaza  Bldg. 

Seattle,  Washington,  98101 

San  Francisco 

Payroll  Liaison  Officer 
DHEW  Personnel 
50  Fulton  Street 
San  Francisco,  California  94102 

Baltimore 

Payroll  Liaison  Officer 
SSA 

Room  245  •  Altmeyer  Bldg. 

6401  Security  Blvd. 

Baltimore,  Maryland  21235 

BHA 

TK  RANGE 

Payroll  Liaison  Officer 
Room  335  -  Webb  Bldg. 

801  N.  Rando4>h  Street 
Arlington,  Virginia  22203 

Regional  Offices 

Boston 

Payroll  Liaison  Officer 

HEW  Personnel 

Room  1503 

JFK  Federal  Bldg 

Boston,  Massachusetts  02203 

‘  New  York 

Payroll  Liaison  Officer 
Room  937 
26  Federal  Plaza 
New  York,  New  York  10007 

Philadelphia 

Payroll  Liaison  Officer 
Financial  Management 
P.  O.  Box  13716 

Philadelphia,  Permsylvania  19101 
Atlanta 

Payroll  Liaison  Officer 

Room  404 

50  7th  Street,  N.  E. 

Atlanta,  Georgia  30323 

Chicago 

Payroll  Liaisrm  Officer 
DHEW  Personnel 
300  S.  Wacker  Drive 
Chicago,  Illinois  60606 


Dallas 

Payroll  Liaison  Officer 
Region  VI  Personnel  Office 
DHEW,  Room  1410 
1114  Commerce  Street 
Dallas,  Texas  75202 

Kansars 

Payroll  Liaison  Officer 

Office  of  Regional  Directors,  DHEW 

601  East  12th  Street 

Kansas  City,  Missouri  64106 

Denver 

Payrr^  Liaison  Officer 
Room  9019 
Federal  Office  Bldg. 

19th  and  Stout  Street 
Denver,  Cc^rado  80202 

San  FratKisco 

Payroll  Liaison  Officer 
DHEW  Persoiuiel 
50  Fulton  Street 
San  FratKisco,  California  94102 

Seattle 

Payroll  Liaison  Officer 
Regional  Persormel  Office 
RFK  Plaza  Bldg.,  MS  627 
Seattle,  Washington  98101 

Qeveland 

Payroll  Liaison  Officer 

Room  500 

14600  Detroit  Ave. 

Cleveland,  Ohio  44107 

Black  Lung 

Payroll  Liaison  Officer 
Room  423 
P.  O.  Box  2518 
Washington,  D.  C. 

Data  Operations  Center 

Payroll  Liaison  Officer 
Room  423 
P.  O.  Box  2518 
Washington,  D.  C. 

Data  Operations  Center  ' 

Payrr^  Liaison  Officer 
Data  Operations  Center 
P.  O.  Box  2247 

Albuquerque,  New  Mexico  87103 

U.  S.  PuUic  Health  Service  Hospitals 

San  FratKisco 
TK  RANGE 
72000  -  72284 

Payroll  Liaison  Officer 
USPHS  Hospital 
15th  and  Lake  Street 
San  FratKisco,  California  941 18 

Seattle 
TK  RANGE 
73000  -  73300 
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Payroll  Liaison  Officer 
USPHS  Hospital 
P.  O.  Box  3145 
Seattle,  Washington  981 14 

Staten  Island 
TK  RANGE 
23300  -  23840 

Payroll  Liaison  Officer 
USPHS  Hospital 
Bay  and  Vanderbilt  Street 
Staten  Island,  New  York  10304 

Saint  Elizabeths 
TK  RANGE 
08010  -  08910 

Payroll  Liaison  Officer 
St.  Elizabeths  Hospital 
Room  120,  E  Bldg. 

2700  Martin  Luther  King  Ave., 
Washington,  D.  C.  20032 

Baltimore 
TK  RANGE 
24500  -  24610 

Payroll  Liaison  Officer 
USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 

Boston 
TK  RANGE 
23005  -  23250 

Payroll  Liaison  Officer 
USPHS  Hospital 
77  Warren  Street 
Boston,  Massachusetts  02135 

Carville 
TK  RANGE 
46500  -  46710 

Payroll  Liaison  Officer 
USPHS  Hospital 
Carville,  Louisiana  70721 

Galveston 
TK  RANGE 
62000  -  62100 

Payroll  Liaison  Officer 
USPHS  Hospital 
4400  Avenue  N. 

Galveston,  Texas  77550 

New  Orleans 
TK  RANGE 
46000  -  46415 

Payroll  Liaison  Officer 
USPHS  Hospital 
210  State  Street 
New  Orleans,  Louisiana  70118 

Norfolk 
TK  RANGE 
24900  -  25155 

Payroll  Liaison  Officer 
USPHS  Hospital 
6500  Hampton  Blvd. 

Norfolk,  Virginia  23508 

Indian  Health  Service 

Aberdeen 
TK  RANGE 


53400  -  53490 

Payroll  Liaison  Officer 
PHS  Indian  Health  Service 
Room  300  -  Citizens  Bldg. 

Aberdeen,  South  Dakota  57401 

Albuquerque 
TK  RANGE 
62700  -  63325 

Payroll  Liaison  Officer 

Albuquerque  Indian  Health  Service 

Fedei^  Office  Bldg,  and  U.  S.  Courthouse 

Room  4006 

500  Gold  Avenue 

Albuquerque,  New  Mexico  87101 

Anchorage 
TK  RANGE 
74005  -  75450 

Payroll  Liaison  Officer 
Alaska  Native  Medical  Center 
P.  O.  Box  7-741 
Anchorage,  Alaska  99501 

Billings 
TK  RANGE 
53900  -  54155 

Payroll  Liaison  Officer 
Indian  Health  Area  Office 
P.  O.  Box  2134 
Billings,  Montana  59103 

Oklahoma 
TK  RANGE 
63400  -  63985 

Payroll  Liaison  Officer 

Oklahoma  City  Area 

Indian  Health  Service 

388  CHd  Post  Office  and  Courthouse  Bldg. 

Oklahoma  City,  Oklahoma  73102 

Saratoga 
TK  RANGE 
63917 

Payroll  Liaison  Officer 
Indian  Health  Service 
1970  Main  Street 
Saratoga,  Florida  33577 

Phoenix 
TK  RANGE 
73501  -  73519 
73521  -  73952 

Payroll  Liaison  Officer 
Phoenix  Area  Indian  Health 
801  E.  Indian  Medical  Center 
Phoenix,  Arizona  85021 

Phoenix 
TK  RANGE 
73520 

Payroll  Liaison  Officer 
nioenix  Indian  Medical  Center 
4212  No.  16th  Street 
Phoenix,  Arizona  85016 

Tucson 

Payroll  Liaison  Officer 
ms  -  HPSC 
P.  O.  Box  11340 
Tucson,  Arizona  85734 
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Public  Health  Service 
CDC 

TK  RANGE 
45000  -  45600 
74005  -  74085 

Payroll  Liaison  Officer 
Center  for  Disease  Control 
Financial  Management 
1600  Clifton  Road,  N.  E. 

Atlanta,  GEorgia  30330 

NIH 

TK  RANGE 
10010  -  16571 

Payroll  Liaison  Officer 
National  Institutes  of  Health 
Room  BIB,  Bldg.  11 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

FDA 

TK  RANGE 
09000  -  09934 

Payroll  Liaison  Officer 
FDA  Payroll  Liaison  Office 
Accounting  Systems  &  Procedures  Branch 
CA  -  130.,  Room  11057  -  Parklawn  Bldg. 

5600  Fishers  l^ne 
Rockville,  Maryland  20852 

NIOSH  (CDC) 

TK  RANGE 
03500  -  03579 
03600  -  03608 
52936  -  52949 
52930  -  52935 
69120 

Payroll  Liaison  Officer 
DHEW,  CDC,  NIOSH 
Financial  Mgmt.  Branch 
Parklawn  Bldg. 

DANAC  3  -  32  F 
56(X)  Fishers  Lane 
Rockville,  Maryland  20852 

NIH 

Payroll  Liaison  Officer 

National  Institute  of  Environmental  Health  Sciences,  NIH 
P.  O.  Box  12233 
Research  Triangle  Park 
North  Carolina  27709 

HSMHA 
TK  RANGE 
02000  -  03878 

Payroll  Liaison  Officer 
HSMHA  (Parklawn) 

Room  1649  -  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

NIMH 
TK  Range 
03900  -  03999 
52000  -  52120 

Payroll  Liaison  Officer 
NIMH 

Room  1399  -  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

DHEW  HSA  FHPS 
TK  RANGE 


03400  -  03420 

PayroU  Liaison  Officer 

Administrative  Asst. 

6525  Belcrest  Road 

West  Hyattsville,  Maryland  20782 

OS  ASAM  FT  13 

System  name:  Personnel  Records  in  Operating  Offices.  HEW. 

Security  classificatioa:  None. 

System  location:  Operationg  Offices  of  the  Department  at  the  or¬ 
ganizational  level  of  the  individual’s  en:q)loyment  Such  offices  are 
located  within  organizational  components  serviced  by  personnel  of¬ 
fices  shown  in  Appicants  fcN*  Employment  Records,  HEW  System 
1,  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees  of  the  Department. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  personnel  actions  and  determinations 
made  about  an  individual  while  employed.  These  records  may  con¬ 
tain  information  about  an  individual  relating  to  name;  birth  date; 
home  address;  telephone  number;  emergency  addressee;  social 
security  number;  veterans  preference;  tenure;  work  connected  inju¬ 
ries;  handicap  code;  employment  history;  qualifications 
background;  past  and  present  salaries,  grades  and  position  titles; 
training;  awards  and  other  recognition;  counseling;  performance  ap¬ 
praisal;  conduct;  pay  and  leave;  and  data  documenting  reasons  for 
personnel  actions,  decisions  or  recommendations  made  about  an 
employee. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  1302,  2951, 
4118,  4308,  4506,  and  Executive  Order  10561. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

1.  By  an  agency  of  the  Federal  (jovemment  having  oversight 
or  review  with  regard  to  Civil  Service  Commission  activities. 

2.  In  the  event  an  app>cal  is  made  outside  the  Department, 
records  which  are  relevant  may  be  referred  to  the 
appropriate  agency  charged  with  rendering  a  decision  on  the 
appeal. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
and  index  cards. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date,  social  security  number,  or  identification  number. 
Records  are  used  by  operating  officials  in  carrying  out  their  person¬ 
nel  management  responsibilities.  They  may  be  used  in  this  connec¬ 
tion  in  recommending  or  taking  personnel  actions  such  as  are  re¬ 
lated  to  appointments,  transfers,  promotions,  reassignments,  ad¬ 
verse  actions;  as  a  base  for  employee  development,  training,  recog¬ 
nition,  reprimands,  and  disciplinary  actions;  for  making  decisions 
on  employee  complaints;  and  as  a  base  for  staffing  and  budgetary 
planning  and  control,  organizational  planning,  and  for  manpower 
utilization  purposes;  and  for  preparing  statistical  or  summary  re¬ 
ports.  They  may  also  be  used  by  appropriate  officials  in  making 
decisions  on  grievances  and  app>eals. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Retained  during  the  period  of  employment 
of  the  individual.  Etestroyed  or  transferred  to  the  Official  Personnel 
Folder,  as  appropriate,  when  an  individual  resigns,  transfers  or  is 
separated  from  the  Federal  service. 

System  nianager(s)  and  address:  Personnel  Officers  of  the  Depart¬ 
ment.  See  Applicants  for  Employment  Records,  HEW,  System  1, 
Appendix  1. 

Notification  procedure:  Immediate  supervisors  of  individuals  or 
the  administrative  offices  of  the  organizational  units  in  which  em¬ 
ployed.  The  system  manager  shown  above  may  also  provide  further 
information  concerning  the  existence  of  this  system  of  records.  In¬ 
dividuals  should  provide  their  name,  social  security  number,  and 
organization  in  which  employed. 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies,  is  derived 
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from  ii^ormation  he  supplied,  or  is  provided  by  Department  offi¬ 
cials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  ASAM  PT  14 

System  name:  Special  Employment  Programs.  HEW. 

Security  classification:  None. 

System  location:  Personnel  Offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW,  System  1,  Appendix  1  and  operating  of¬ 
fices  in  organizational  units,  serviced  by  those  personnel  offices,  in 
which  empoyees  are  employed. 

Categories  of  individuals  covered  by  the  system:  QOTent  Federal 
employees  of  the  Department  who  are  participating  in  special  em¬ 
ployment  programs. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  an  employee’s  participation  in  special 
employment  programs  such  as  the  Upward  Mobility  College, 
START,  STRIDE,  ACCESS,  Worker  Trainee  Opportunity,  Junior 
Fellows,  Management  Intern,  Personnel  Intern  and  the  HEW  Fel¬ 
lows  Program.  Examples  of  information  which  this  records  system 
may  contain  include  the  employee’s  name,  SSAN,  program  enrolled 
in,  employing  agency,  grade,  job  title,  job  series,  sex,  date  of  birth, 
status,  educational  background,  handicap  code,  ^plication  for  em¬ 
ployment,  position  description,  assignment  evaluations.  Veterans 
preference,  job  counselling  records,  and  letters  of  reference  and 
recommendations . 

Authority  for  maintenance  of  the  system:  S  U.S.C.  1301,  3301,  and 
7151  et.  seq..  Executive  Order  11813. 

Routine  uses  of  records  maintained  in  the  system,  including  catcg^ 
lies  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  may  be  used: 

1 .  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

2.  In  accordance  with  Item  (1),  Appendix  B,  45  CFR  5b. 

3.  In  accordance  with  Item  (3),  Appendix  B,  45  CFR  5b. 

4.  In  accordance  with  Item  (4),  Appendix  B,  45  CFR  5b. 

5.  In  accordance  with  Item  (7),  Appendix  B,  45  CFR  5b. 

6.  In  accordance  with  Item  (8),  Appendix  B,  45  CFR  5b. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 

and  disposing  of  records  in  the  sytem: 

Storage:  Information  in  this  system  of  records  is  maintained  in 
file  folders,  data  tape  and  punch  cards. 

Retrievability:  Records  are  retrievable  by  name  and  SSAN. 
Records  are  used  by  personnel  offices  and  operating  officials  to 
monitor  the  progress  of  the  individual  in  the  special  program,  for 
career  planning,  and  for  taking  personnel  actions. 

Safeguards:  Access  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Information  in  these  records  is  retained 
fro  as  long  as  the  individual  participates  in  a  special  employment 
program.  Upon  completing  the  program,  the  individual’s  record  is 
maintained  in  an  inactive  file  for  2  years,  then  destroyed. 

System  manager(s)  and  address:  Personnel  Officers  shown  in  Ap¬ 
plicants  for  Employment  Records,  HEW  System  1,  Appendix  1, 
who  service  organizational  units  in  which  the  participant  is  em¬ 
ployed. 

Notification  procedure:  Same  as  above.  Individuals  should  include 
their  name,  SSAN,  grade,  title  and  oiganization  when  contacting 
the  system  manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individual,  or  3)  supplied  by  Department  offi¬ 
cials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  ASAM  15 

System  name:  Suitability  for  Employment  Records.  HEW. 

Security  classification:  None. 

System  location:  Personnel  Offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW,  System  1,  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  Federal  em¬ 
ployees  of  the  Department. 


Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  an  employee’s  suitability  for  employ¬ 
ment  in  terms  of  character,  reputation  and  fitness,  including  letters 
of  reference,  responses  to  pre-employment  inquiries.  National 
Agency  Checks  and  Inquiries  material  received  from  the  CivU  Ser¬ 
vice  Commission  relating  to  non-sensitive  positions,  qualifications 
and  character  investigations,  and  other  information  which  may  re¬ 
late  to  the  suitability  of  the  employee  for  the  position. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  3301,  3302, 
7301,;  Executive  Order  10577;  Executive  Order  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

b.  By  other  Federal  agencies  having  an  interest  for 
employment  purposes  and  a  need  to  evaluate  qualifications, 
and  suitability. 

c.  To  Department  of  Justice  for  possible  legal  action. 

d.  To  Department  of  Justice  for  Freedom  of  Information 
Consultations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  flisporing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date.  Social  Security  Number,  or  identification  number.  Infor¬ 
mation  in  these  records  is  used  by  designated  appointing  and  select¬ 
ing  authorities  to  determine  an  individual’s  suitability  for  employ¬ 
ment  by  consideration  of  factors  present  in  such  records. 

Safeguards:  During  the  employment  of  the  individual,  records  are 
maintained  in  confidential  files  separate  from  the  Official  Personnel 
Folder  and  are  located  in  lockable  metal  file  cabinets  or  in  metal 
file  cabinets  in  secured  rooms  with  access  limited  to  those  whose 
official  duties  require  access. 

Retention  and  disposal:  NACI  information  is  retained  during  the 
period  of  employment  with  the  Department  and  upon  transfer  or 
separation  of  employee,  is  returned  to  the  Civil  Service  Commis¬ 
sion.  Other  records  are  retained  during  the  period  of  employment 
or  for  two  years  whichever  is  earlier.  After  that  time  they  are 
destroyed. 

System  manager(s)  and  address:  Heads  of  personnel  offices  which 
service  organizational  units  in  which  individual  is  employed.  See 
Applicants  For  Employment  Records,  HEW,  System  1,  Appendix 
1. 

Notification  procedure:  Same  as  above.  Individuals  should  in¬ 
dicate  name.  Social  Security  Number,  date  of  birth,  and  organiza¬ 
tion  in  which  employed. 

Record  access  procedures:  Current  Department  employees  should 
contact  the  appropriate  system  manager  shown  above.  Former  De¬ 
partment  employees  who  are  employed  by  the  Federal  Government 
who  wish  to  gain  access  or  contest  the  records  maintained  on  them 
while  employed  by  the  Department  should  contact  the  appropriate 
official  of  their  current  employing  agency  in  accordance  with  the 
appropriate  records  system  notice  of  that  agency.  Former  Depart¬ 
ment  employees  who  have  separated  from  Federal  service  should 
direct  a  request  to: 

National  Personnel  Records  Center 

General  Services  Administration 

111  Winnebago  Street 

St.  Louis,  Missouri  63118 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  contained  in  the  system  is 
obtained  from  the  categories  of  sources: 

Applications  and  other  personnel  and  security  forms  fiunished 
by  the  individual. 

Information  furnished  by  other  Federal  agencies. 

Information  provided  by  sources  such  as,  employers,  schools, 
references,  former  employers. 

Systems  exempted  from  ceitain  provisions  of  the  act:  Individuals 
will  be  provided  information  from  the  above  record  system  except 
when  in  accordance  with  the  provisions  of  5  U.S.C.  552a(kK5);  1. 
disclosure  of  such  information  would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Government  under  a  express 
promise  that  the  identity  of  the  source  would  be  held  in  confidence, 
or  2.  if  the  information  was  obtained  prior  to  the  effective  date  of 
Section  3,  P.  L.  93-579,  disclosure  of  such  information  would  reveal 
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the  identity  of  a  source  who  provided  information  under  an  inqslied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 

OS  ASAM  FT  16 

System  name:  Training  Manpower  Information  System.  HEW. 

Security  classificatioo:  None. 

System  location: 

Diepartment  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Categories  of  individuals  covered  by  the  system:  All  employees 
who  receive  training  in  a  course  which  was  more  than  8  hours  in 
length  and  which  was  authorized  under  the  authority  of  the 
Government  Employees  Training  Act. 

Categories  of  records  in  the  system:  The  Training  Management  In¬ 
formation  System  consists  of  a  variety  of  records  relating  to  train¬ 
ing  received  by  an  employee.  In  addition  to  the  name  of  the  em¬ 
ployee,  the  system  includes  information  about  the  employee’s  So¬ 
cial  Security  Account  Number,  position  title,  grade,  salary,  pay 
plan,  series,  tenure,  years  of  continuous  service,  hours  of  prior 
non-govemment  training,  nature  of  training  taken,  cost  of  training 
and  dates  of  training. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  4101  et.  seq.; 
Executive  Order  11348. 

Routine  uses  of  records  maintained  in  the  system,  incluiling  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  is  used; 

a.  By  Department  officials  to  refer,  where  there  is  an 
indication  of  a  vitiation  or  potential  violation  of  law,  to  the 
appropriate  agency,  whether  Federal,  state  or  local,  chaiged 
with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  or  order  issued  pursuant  thereto. 

b.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

c.  To  Department  of  Justice  for  possible  legal  action. 

d.  To  Department  of  Justice  for  Freedom  of  Information 
consultations. 

e.  To  unions  recognized  under  Executive  Order  11491  where 
required  under  the  union  contract. 

f.  To  the  public  where  the  Department  exercises  a 
discretionary  release  under  FOI  regulation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  tape. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date,  SSAN  or  transaction  num^r.  Information  is  used  to 
maintain  a  history  of  training  of  the  individual  dui^  his  employ¬ 
ment  with  the  Department,  as  a  basis  for  determining  future  train¬ 
ing  needs  of  the  individual,  for  evaluating  the  Department’s  training 
program,  for  auditing  and  budgetary  planning  purposes  and  for  re¬ 
lated  analytical  and  operational  personnel  management  functions. 

Safeguards:  Th.c  information  is  available  only  to  authorized  per¬ 
sonnel.  Personnel  screening  is  used  to  prevent  unauthorized  disclo¬ 
sure. 

Retention  and  disposal:  Retained  in  the  data  file  until  separation 
of  employee  from  the  Department.  Training  records  are  retained  in¬ 
definitely  in  the  Official  Personnel  Folder. 

System  manager(s)  and  address: 

Deputy  Assistant  Secretary  for  Personnel  and  Training  , 

Office  of  Personnel  and  Training 

Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.W. 

Washington,  D.  C.  20201 

Notification  procedure:  Contact  the  Deputy  Assistant  Secretary 
for  Personnel  and  Training  for  information.  The  individu^  should 
indicate  name,  position  title,  grade  and  series  and  organization  in 
which  located. 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  system  of  record  is; 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individual,  or  3)  supplied  by  Eiepartment  or  by 
source  of  training  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


OS  ASAM  FT  17 

System  mune:  Volunteer  EEO  Si^^rt  Personnel  Records.  HEW. 

Security  classification:  None. 

System  location: 

Office  of  Equal  Enq;>loyment  Opportunity,  DHEW 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Offices  of  the  designated  EEO  Officers  in  Principal  Operating 
Components,  Office  of  the  Secretary,  Health  Agencies, 
Education  Agencies  and  Regional  Offices.  See 
Discrimination  Complaints  Records  System,  HEW  System  4 
Appendix  4  for  exact  locations. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  volunteered  or  have  been  proposed  for  duty  as  EEO  Counsel¬ 
lors  and  discrimination  corni^aint  investigators  on  a  part-time  basis. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  i^oimation  or  documents  concerning  personal  characteristics 
of  EEO  counsellors  and  investigators.  The  records  consists  of  the 
name  and  other  identifying  data,  title,  location,  training  received, 
information  concerning  qualifying  background,  case  assignments, 
and  evaluations  of  EEO  counsellors  and  investigators  serving  on  a 
part-time  basis,  and  related  information. 

Authority  for  maintenance  of  the  system:  Executive  Order  11478, 
P.  L.  92-261,  P.  L.  93-259. 

Routine  uses  of  reooixls  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  may  be  used: 

a.  To  provide  resource  to  another  Federal  agency,  in  response 
to  its  request  far  loan  of  investigators  or  counsellors. 

b.  To  provide  information  to  another  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  letting  of  a  contract,  to 
issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  it  is  necessary  and 
relevant  to  the  requesting  agency’s  decision  on  that  matter. 

c.  To  unions  recognized  under  Executive  Order  1 1491  when 
required  under  the  union  contract. 

d.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

e.  To  the  public  when  the  Department  exercises  a  discretionary 
release  under  FOI  regulation. 

PolkiRS  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  file  folders,  binders  and 
index  cards. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained.  They  may  be  used:  for 
identification,  location  and  determination  of  availability  of  volun¬ 
teer  counsellors  and  investigators  for  assignment  to  counsel  com¬ 
plaints  and  to  investigate  complaints;  to  respond  to  inquiries  regard¬ 
ing  availability  of  counsellor  resources  or  determination  regarding 
location  and  the  jurisdictional  propriety  of  an  investigator  resource; 
for  determing  tndning  needs  of  EEO  counsellors  and  investigators; 
to  provide  information  for  production  of  summary  descriptive 
statistics  and  analytical  studies  in  support  of  the  function  for  which 
the  records  are  collected  and  maintained,  or  for  related  personnel 
management  functions  or  manpower  studies;  and  to  locate  specific 
individuals  for  personnel  research  or  other  personnel  management 
functions. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  maintained  up  to  one 
year  after  volunteer  has  terminated  his  services,  at  which  time  they 
are  destroyed. 

System  manager(s)  and  address:  See  Discrimination  Complaints 
Records  System,  HEW  System  4  i^pendix  4  for  General  Coordina¬ 
tor  and  appropriate  Immediate  System  Manager. 

Notification  procedure:  Individuals  who  have  volunteered  or  been 
proposed  as  counsellors  or  investigators  are  aware  of  that  fact  and 
the  information  contained  in  the  record.  They  may,  however,  write 
the  immediate  system  manager  or  coordinator  in^cated  above  re¬ 
garding  the  existence  of  such  records  pertaining  to  them.  The 
inquirers,  as  appropriate,  should  provide  to  the  immediate  system 
manager  or  coordinator,  their  name,  agency  in  which  they  were 
proposed  or  served  when  making  inquiries  about  records. 
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Record  access  procedures:  Individuals  who  have  been  certified  as 
counsellors  or  investigators  on  a  part-time  basis  have  either  pro¬ 
vided  the  information  themselves  or  are  aware  of  the  information. 
The  inquirer,  who  has  been  certified  as  a  counselor  or  investigator 
may  gain  access  to  or  contest  the  official  record  by  writing  the  im¬ 
mediate  system  manager  or  coordinator  indicated  above. 

Contesting  record  procedures:  Contact  Systems  Manager. 

Record  source  categories: 

a.  Individuals  to  whom  the  record  pertains 

b.  Department  or  other  officials 

c.  Official  documents  relating  to  appointments  and  case 
assigiunents  as  counselors  and  investigators 

d.  Correspondence  for  specific  persons  or  organizations 

e.  Formal  reports  submitted  by  the  individual  in  the 
performance  of  official  volimteer  work. 

15 

None. 

OS  ASAMFE 

System  name:  Departmental  Parking  Control  Policy. 

HEW/OS/AS  AM/FE 

Security  classification:  None. 

System  location: 

Director,  Office  of  Facilities  Engineering  and  Property 
Management 

Room  3025  North 

DHEW/Office  of  the  Secretary 

330  Independence  Ave.,  S.W. 

Washington,  D.C.  20201  Offices  of  Manager  for  Parking 
Control  at  DHEW  faculties  where  DHEW  parking  is 
provided. 

Categories  of  individuals  covered  by  the  system:  AU  DHEW  em¬ 
ployees  as  well  as  any  carpool  member  utilizing  DHEW  parking 
facilities. 

Categories  of  records  in  the  system:  This  system  includes  the  fol¬ 
lowing  information  on  all  persons  applying  for  a  parking  permit: 
Name,  office  room  number,  office  phone  number,  agency,  home 
address,  and  automobUe  Ucense  number. 

Authority  for  maintenance  of  the  system:  FMC  Supplement  02 
dated  November  15,  1974;  FPMR  Temporary  Regulation  D-47  dated 
May  23,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  fd  records  in  the  sytem: 

Storage:  Records  are  stored  in  binders  in  fUe  cabinets. 

Retrievability:  Records  are  fUed  alphabetically.  The  purpose  of 
the  Departmental  Parking  PoUcy  is  to  provide  standards  for  appor- 
tioiunent  and  assignment  of  parking  spaces  on  Department-managed 
and  Department-controUed  property  and  on  property  assigned  to 
the  Department  by  GSA  or  any  other  Agency  and  to  allocate  and 
check  parking  spaces  assigned  to  government  vehicles,  visitors, 
handicapped  personnel,  key  personnel,  car-pools,  and  others. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sonnel  whose  official  duties  require  such  access. 

Retention  and  dispoaal:  Superseded  materials  are  maintained  by 
the  Director,  Office  of  Facilities  Engineering  and  Property  Manage¬ 
ment  for  historical  purposes;  Records  at  other  DHEW  locations  are 
maintained  untU  the  Parking  Control  purpose  has  been  met,  and  the 
records  are  then  destroyed. 

System  managerfs)  and  address: 

Director,  Office  of  Facilities  Engineering  and  Property 
Management 

Room  3025  North 

DHEW/Offke  of  the  Secretary 

330  Independence  Avenue,  S.W. 

Washington,  D.  C.  20201 

Notificatioa  procedure:  Access  to  these  records  may  be  obtained 
by  request  in  writing  to: 

Office  of  Manager  for  Parking  Control  at  DHEW  facility 
where 

DHEW  parking  is  provided. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 


Record  source  categories:  Information  in  this  system  comes  from 
reports  from  OS  Staff,  POC’s  and  Regions,  GSA-Federal  Manage- 
iiKnt  circulars  and  Federal  Property  Management  Regulations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  ASC  1 

System  name:  Accounting  records  of  Payments  to  Individuals  from 
Agency  and  Regional  Financial  Management  and  Disbursing 
CMfices.  HEW  OS  ASC  1. 

Security  classification:  None. 

System  locmion:  See  aj^ndix  1. 

Categories  of  individuals  covered  by  the  system:  Persons 
authorized  to  travel  on  official  HEW  business;  persons  awarded  an 
HEW  grant,  contract  or  loan;  persons  authorize  emergency  salary 
advances;  and  consultants  furnishing  administrative  and  miscellane¬ 
ous  services. 

Categories  of  records  in  the  system:  Name,  identification  number, 
address,  purpose  of  payment,  accounting  cl^sification  and  amount 
paid. 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  1950  (PL  81-784). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  Treasury  Depart¬ 
ment  for  check  preparation;  to  members  of  Congress  on  behalf  of  a 
constituent  or  concerning  a  federal  financial  assistance  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Hard  copy  documents  are  manually  filed  at  agency  and 
regional  office  sites;  and  on  disc  pack  and  magnetic  tape  at  central 
computer  sites. 

Retrievability:  This  varies  according  to  the  particular  operating 
accounting  system  within  the  Agency  and  Regional  Office.  Usually 
the  hard  copy  document  is  filed  by  name  within  accounting  classifi¬ 
cation.  Computer  records  may  be  indexed  by  social  security 
number  and  voucher  number.  Intra-departmental  uses  and  transfers 
concern  the  validation  and  certification  for  payment,  and  for  HEW 
internal  audits. 

Safeguards:  Minimum  safeguards  to  insure  integrity  of  records, 
and  that  required  to  provide  protection  against  loss  by  accident  of 
carelessness;  these  records  are  classified  as  public  information  and 
are  availaUe  through  the  Freedom  of  Information  Act. 

Retention  and  dfeposal:  Records  are  purged  from  automated  files 
once  the  accounting  purpose  has  been  served;  printed  copy  and 
manual  documents  are  retained  and  disposed  of  in  accord  with 
General  Accounting  Office  principles  and  standards. 

System  managers)  and  address:  See  appendix  2. 

Notification  procedure:  Inquiries  are  to  be  made,  either  in  writing 
or  in  person,  to  the  organizations  listed  under  ‘Location'  in  appen¬ 
dix  1  ,with  the  exception  of  Food  and  Drug  Administration  contact: 
FDA  Privacy  Coordinator  (HF-50) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
RockvOle,  Md.  20852 

Give  name  and  social  security  number,  purpose  of  payment 
(travel,  grant,  etc.)  and,  if  possible,  the  agency  accounting 
classification. 

Record  access  procedures:  Same  as  in  ‘Notification'.  See  above. 

Contesting  record  procedures:  Same  as  in  'Notification'.  See 
above. 

Record  source  categories:  Travel  vouchers  submitted  by  the  in¬ 
dividual;  grant,  contract  or  loan  award  document;  consultant  invo¬ 
ice  of  services  rendered;  and  application  for  travel  advance. 

_  Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  1  Location 


Payments  to  Individuals  records  are  located  at  the  following 
HEW  Regional  Offices: 

R^onal  Office  01 

John  F.  Kennedy  Federal  Bldg. 

Government  Center 
Boston,  MA  02203 
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Regional  Office  02 
26  Federal  Plaza 
New  YoA,  NY  10007 

Regional  Office  03 
Post  Office  Box  13716 
Philadelphia,  PA  19108 

Regional  Office  04 
50  Seventh  Street,  N.E. 

Atlanta,  GA  30323 

Regional  Office  05 
Room  712 

433  West  Van  Buren  Street 
Chicago,  IL  60607 

Regional  Office  06 
1114  Commerce  Street 
Dallas,  TX  75202 

Regional  Office  07 
Federal  Office  Bldg. 

601  East  12th  Street 
Kansas  City,  MO  64106 

Regional  Office  08 
19th  &  Stout  Streets 
Denver,  CO  80202 

Regional  Office  09 

50  Fulton  Street 

San  Francisco,  CA  94102 

Regional  Office  010 
Arcade  Plaza  Bldg. 

1319  Second  Avenue 
SeatUe,  WA  98101 

Payments  to  Individuals  records  are  located  at  the  following 
HEW  Agency  Headquarters  and  Field  Offices: 

Office  of  the  Secretary  (to  include  Office  of  Human  Resources 
records) 

Div.  of  Accounting  Operations 
Washington,  DC  20201 

Office  of  Education 
Accounting  Operations  Section 
Federal  Office  Bldg.  06 
Washington,  DC  20202 

National  Institute  of  Education 
Finance  Division,  Room  710 
1200  14th  Street  N.W. 

Washington,  DC  20208 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
77  Warrent  Street  Brighton 
Boston,  MA  02135 

Heatlh  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
Bay  and  Vanderbilt  Streets  -  Stapleton 
Staten  Island,  NY  10304 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  MD  21211 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
6500  Hampton  Boulevard  •  Larchmont 
Norfcrik,  VA  23508 

Health  Services  Adm. 

Addiction  Research  Clenter 
Leestown  Pike  -  Box  2000 
Lexington,  KY  40501 


Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
Carville,  LA  70721 

Health  Services  Adm. 

U.S.  Putdic  Health  Service  Hospital 

210  State  Street 

New  Orleans,  LA  701 18 

Health  Services  Adm. 

U.S.  PuUic  Health  Service  Hospital 
4400  45th  Avenue  North 
Galveston,  TX  77550 

Health  Services  Adm. 

PHS  IiKlian  Health  Area  Office 
Federal  Office  Bldg.,  &  U.S.  Court  House 
500  Gold  Avenue,  S.W. 

Albuquerque,  NM  87101 

Health  Services  Adm. 

PHS  Indian  Health  Area  Office 
338  Post  Office  &  Court  House  Bldg. 

Oklahoma  City,  OK  73102 

Health  Services  Adm. 

Aberdeen  Area  Office 
Indian  Health  Service 
Federal  Bldg. 

Aberdeen,  SD  57401 

Health  Services  Adm. 

03  At  7th  West  Ontral  Avenue 
Post  Office  Box  2143 
Billings,  MT  59103 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
15th  Avenue  &  Lake  Street 
San  Francisco,  CA94118 

Health  Services  Adm 
PHS  Indian  Health  Area  Office 
801  East  Indian  School  Road 
Phoenix,  AZ  85014 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
1131  14th  Avenue,  South 
Post  Office  Box  3145 
Seatde,  WA  98114 

Health  Services  Adm. 

Alaska  Area  Native  Health  Service 
Post  OfBce  Box  7-741 
Anchorage,  AK  99510 

PuNic  Health  Service 
Center  for  Disease  (Control 
1600  C^ton  Road 
Atlanta,  GA  30333 

Public  Health  Service 

Nat’l  Institute  for  Occupational  Safety  &  Health,  CDC 
532  U.S.  Post  Office  &  (Courthouse  Bldg. 

Cincinnati,  OH  45202 

Food  and  Drug  Adm. 

CA  120 

5600  Fishers  Lane 
Rockville,  MD  20852 

Food  and  Drug  Adm 
585  (Commercial  Street 
Boston,  MA  02109 

Food  and  Drug  Adm. 

599  Delaware  Avenue 
Buffalo,  NY  14202 
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Food  and  Drug  Adm. 

Room  700  •  Federal  Office  Bldg. 

850  3rd  Avenue  (At  30th  Street) 

Brooklyn.  NY  11232 

Food  and  Drug  Adm. 

Room  1204,  U.S.  CXistomhouse 
2nd  &  Chestnut  Streets 
Philadelphia.  PA  19106 

Food  and  Drug  Adm. 

900  Madison  Avenue 
Baltimore,  MD  21201 

Food  and  Drug  Adm. 

Room  1222  Post  Office  Bldg. 

433  West  Van  Buren  Street 
Chicago.  IL  60607 

Food  and  Drug  Adm. 

1560  East  Jefferson  Avenue 
Detroit.  MI  48207 

Food  and  Drug  Adm. 

1141  Central  ^rkway 
Cincinnati,  OH  45202 

Food  and  Drug  Adm. 

240  Hennepin  Avenue 
Minneapolis,  MN  55401 

Food  and  Drug  Adm. 

3032  Bryan  Street 
Dallas.  TX  75204 

Food  and  Drug  Adm. 

Room  222  U.S.  Customhouse  Building 

423  Canal  Street 

New  Orleans,  LA  70130 

Food  and  Drug  Adm. 

National  Center  for  Toxicological  Research 
Jefferson,  AR  72079 

Food  and  Drug  Adm. 

1009  Cherry  Street 
Kansas  City,  MD  64106 

Food  and  Drug  Adm. 

Room  1002  U.S.  Courthouse  &  Customhouse  Building 
1 1 14  Market  Street 
St.  Louis.  MO  63101 

Food  and  Drug  Adm. 

Room  573  New  Customhouse  Building 
721  19th  Street 
Denver,  CO  80202 

Food  and  Drug  Adm. 

Room  518  Federal  Office  Building 

50  Fulton  Street 

San  Francisco,  CA  94102 

Food  and  Drug  Adm. 

1521  West  Pico  Boulevard 
Los  Angeles,  CA  90015 

Food  and  Drug  Adm. 

5003  Federal  Office  Bldg. 

909  First  Avenue 
SeatUe,  WA  98104 

National  Institutes  of  Health 

Operations  Accounting  and  Federal  Assistance  Accounting 
Branches 

Bldg.  31,  Room  B1B58 
9000  Rockville  Pike 
Bethesda,  MD  20014 

National  Institutes  of  Health 
Rocky  Mountain  Laboratory 


Hamflton,  NTT  59840 

National  Institutes  of  Health 
Public  Health  Hospital 
15th  Avenue  &  Lake  Street 
San  Francisco,  CA  941 18 

A1c(4k>1,  Drug  Abuse,  &  Mental  Health  Administration 

Saint  Elizabeths  Hospital 

Finance  Office,  Administration  Bldg. 

Washington.  DC  20032 

Social  Security  Administration 

Administratiem,  Program  and  Fiscal  Operations  Offices 
1227  Annex  Social  Security  Bldg. 

Baltiinore,  21235 


Social  Security  Administration 
Bureau  of  Disability  Payments 
1506  Woodlawn  Drive  1J2 
Baltinnore,  MD  21241 

Social  Security  Administration 
Northeastern  Progr^  Center 
96-05  Horace  Harding  Expressway 
Flushing,  NY  11368 

Social  Security  Administration 
Midatlantic  Program  Center 
401  North  Broad  Street 
Philadelphia.  PA  19108 

Social  Security  Administration 
Southeastern  Program  Center 
225  Third  Avenue  North 
Birmingham,  AL  35285 

Social  Security  Administration 
Great  Lakes  Program  Center 
165  North  Canal  Street 
Chicago,  IL  60606 

Social  Security  Administration 
MidAmerica  Program  Center 
601  East  12th  Street 
Kansas  City,  MO  64106 

Social  Security  Administration 
Western  Program  Center 
Post  Office  Box  1(X) 

San  Francisco,  CA  94101 

Social  and  Rehabilitation  Service 
Room  1219  HEW  South  Building 
330  C  Street,  S.W. 

Washington,  DC  20201 


Appendix  2  System  Manager 


Departmental  principles  and  standards  concerning  the  system 
of  records  are  the  responsibility  of: 

Department  of  Health,  Education  and  Welfare 

Assistant  Secretary,  Comptroller 

Office  of  the  Secretary 

Room  5760  HEW-N 

Washington,  DC  20201 

Operational  responsibilities  are  as  follows: 

For  Payments  to  Individual  records  at  Departmental  and 
Regional  Offices: 

DHEW,  Office  of  Secretary  and  Regional  Offices 

Office  of  Secretary 

Deputy  Assistant  Secretary,  Finance 

Room  3700  HEW-N 
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Washington,  DC  20201 

For  Payments  to  Individual  records  at  Principal  Operating 
Agency  Offices; 

r.ducation  (OE,  NIE,  ASE) 

Office  of  Education 
Deputy  Commissioner  for  Management 
Room  4169  FOB-6 
Washington,  DC  20201 

National  Institute  of  Education 

Associate  Director  for  Administration  and  Management 
Room  639  Brown  Building 
1200  14lh  Street,  N.W. 

Washington,  DC  20208 

Health  Services  Adm. 

Office  of  Fiscal  Services 
Parklawn  Bldg. 

5600  Fishers  Lane 
RockviUe,  MD  20852 

Health  (HSA,  CDC,  I  DA,  NIH,  ADAMHA,  HRA,  ASH) 

Public  Health  Service 

Director,  Division  of  Financial  Management 
Room  18-17,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  MD  20852 

Social  Security  Administration 

Social  Security  Administration 
Director,  Office  of  Financial  Management 
Room  840  Annex  Social  Security  Bldg. 

Baltimore,  MD  21235 

Office  of  Human  Development 

Office  of  Human  Development 

Director,  Office  of  Administration  and  Management 

Room  1107  Donohoe  Building 

400  6th  Street,  S.W. 

Washington,  DC  20201 

Social  and  Rehabilitation  Service 

Social  and  Rehabilitation  Service 
Assistant  Administrator  for  Financial  Management 
Room  5082,  HEW-S 
330  C  Street,  S.W. 

Washington,  DC  20201 

OS  ASC  2 

System  name:  Central  Registry  of  Individuals  Doing  Business  With 
HEW.  HEW  OS  ASC  2. 

Security  classificutiun:  None. 

System  location: 

Division  of  Financial  Operations  and  Fiscal  Procedures 

Room  3628B  HEW-N 

330  Independence  Avenue,  S.W. 

Washington,  DC  20201 

See  System  Notification  ‘Accounting  Records  of  Payment  to 
Individuals  from  Agency  and  Regional  Financial 
Management  and  Disbursing  Offices  -  HEW-OS-ASC-i.‘  See 
Appendix  1. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  the  recipients  of  Federal  Domestic  Assistance  Grants,  or  of 
contracts  awarded  by  HEW. 

Categories  of  records  in  the  system:  An  index  of  names,  addresses 
and  identification  number  (SSN)  of  the  individual  doing  business 
with  HEW.  No  other  personally  identifiable  data  are  maintained. 
The  index  is  termed  public  information  since  data  relative  to 
Federal  Domestic  Assistance  and  Contracts  are  public  information. 
Authority  for  maintenance  of  the  systcii::  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  includh'.g  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 


Policies  and  practices  for  atoring,  retrieving,  accessing,  retaining, 
aud  flisposing  of  records  In  the  sytm: 

Storage:  Hard  copy  code  botddets  are  manually  filed  at  agency 
and  r^ional  office  sites;  and  on  disc  pack  and  magnetic  tape  at 
central  con^Hiter  sites. 

Rctrievabllity:  Record  may  be  found  in  the  Code  Book  by  either 
name  or  social  security  number;  reemrd  in  disc  pack  and  on  mag¬ 
netic  tape  is  indexed  by  social  security  number.  The  Code  Book 
provides  a  listing  of  data  processing  numbers  for  grant,  contract 
and  financial  transactions,  lliese  numbers  are  used  to  access  the 
name  and  address  of  the  individual  in  the  Automated  Library 
(Central  Registry).  The  information  is  used  for  check  preparation, 
reports,  mailings,  etc. 

Safeguiuds:  Minimum  safeguards  to  insiuT  integrity  of  records, 
and  that  required  to  provide  protection  against  loss  by  accident  or 
carelessness. 

Retention  and  disposal:  Records  are  purged  from  the  automated 
file  each  two  years;  only  persons  actively  dealing  with  HEW 
remain  on  file.  Code  Books  are  replaced  each  year.  Inactive  books 
are  destroyed. 

System  man^er(s)  and  address: 

Deputy  Assistant  Secretary,  Finance 
Deparment  of  HEW,  Office  of  the  Secretary 
Room  3700,  HEW-N 
330  Independence  Avenue,  S.W. 

Washington,  DC  20201 

Notification  procedure:  Inquiries  are  to  be  made,  either  in  writing 
or  in  person,  to  the  organization  listed  under  ‘location*  with  the  ex¬ 
ception  of  Food  and  Drug  Administration,  contact: 

F’DA  Privacy  Coordinator  -  (HF-50) 

Food  and  Dmg  Administration 

5600  Fishers  Lane 

Rockvflle,  Md.  20352 

Give  name  and  social  security  number. 

Record  access  procedures:  Same  as  in  ‘Notification*. 

Contesting  record  procedures:  Sante  as  in  ‘Notification*. 

Record  source  categories:  Cirant  and  Contract  documents.  Names, 
social  security  numbers  and  addresses  are  provided  by  the  in¬ 
dividual  when  applying  for  a  grant  or  contract  from  the  Depart¬ 
ment. 

OS  ASL  1 

System  name:  Cktngressional  Biographies  HEW/OS/ ASL 

Security  classification:  None. 

Sy.stem  location: 

Room  5440  North  Building 
330  Independence  Avenue,  S.W. 

Washifigton,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress  indexed  by  name. 

Categories  of  records  in  the  system:  Personal  biographies  supplied 
by  Members’  offices  and  picture. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  inclirding  catego¬ 
ries  of  users  nnd  tire  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  rctrievirrg,  accessing,  rctnirring, 
and  disposing  of  records  in  tire  sytenr: 

Storage:  Biographies  arc  maintained  in  ring-binders. 

RctrievabilUy:  Biographies  are  indexed  alphabetically  by 
Member’s  name.  Information  is  used  for  briefing  Agency  officials 
prior  to  meetings  with  respective  Members  of  Congress  or  prior  to 
giving  testimony  before  Congressional  Committees. 

Salegnards:  These  biographies  are  public  information,  provided 
by  the  Members’  offices. 

Retention  nnd  disposal:  Biographies  are  updated  after  each  Con¬ 
gressional  election. 

System  manager(s)  and  address: 

Deputy  Assistant  Secretaiy  for  Legislation  (Congressional 
1  .iaison) 

Office  of  the  Assistant  Secretary  for  Legislation 

Room  5440  North  Building 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Same  as  above. 
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Record  access  procedures:  Same  as  above. 

Contcstliig  record  procedures:  Same  as  above. 

Record  source  categories:  Offices  of  the  Members  of  Congress. 

15 

None. 

OS  ASL  2 

System  name:  Congressional  Correspondence  Unit.  HEW/OS/ASL 
_  Security' classification:  None. 

System  location: 

Room  5440  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuab  covered  by  the  system:  Members  of  Con¬ 
gress  indexed  by  name. 

Categories  of  records  in  the  system:  Correspondence  copies  of 
direct  inquiries  and  referrals  of  constituents’  inquiries  from  Mem¬ 
bers  of  Congress,  and  responses  to  those  inquiries,  regarding  the 
Department’s  activities,  including,  but  not  necessarily  limited  to:  a. 
general  program  activities  of  the  Department;  b.  individual  case 
problems  of  named  persons,  families  or  institutions;  c.  en^loyment 
or  appointment  interests.  Control  slips  identifying  the  correspon¬ 
dent,  the  constituent  on  whose  behalf  the  inquiry  is  made,  the  coiT 
stituent’s  social  security  number  if  inquiry  relates  to  a  social  securi¬ 
ty  case,  and  a  sununary  of  the  subject  matter  of  the  inquiry. 

Authority  for  maintcnaiice  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Inquiries  which  do  not 
pertain  to  HEW,  but  fall  under  the  jurisdiction  of  another  Federal 
Agency,  are  transferred  to  that  Agency  with  a  request  that  a  direct 
response  be  provided  to  the  correspondent. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files  are  maintained  in  standard  ffle  cabinets. 

Retrievahility:  Records  are  indexed  alphabetically  by  name  of  the 
Members  of  Congress.  Inquiries  are  forwarded  to  the  HEW  Agency 
which  has  jurisdiction  over  the  subject  matter  for  preparation  of  a 
response. 

Safeguards:  Records  are  kept  in  lockable  metal  file  cabinets  with 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  reviewed  biaimually.  Cor¬ 
respondence  which  reflects  final  disposition  of  an  inquiry  dated  one 
year  previous  is  discarded.  Control  slip  files  for  intra-Agency  trans¬ 
fers  are  discarded  after  two  calendar  years.  Control  slip  files  for 
inter-Agency  transfers  are  discarded  after  five  years. 

System  manager(s)  and  address: 

Deputy  Assistant  Secretary  for  Legislation  (Congressional 
Liaison) 

Office  of  the  Assistant  Secretary  for  Legislation 

Room  5440  North  Building 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  System  Manager;  address  same  as  above. 
The  name  of  the  person  who  corresponded  with  the  Department 
with  reference  to  the  constituent  and  the  approximate  date  of  that 
conespondence  must  be  provided. 

Record  access  procedures:  Address  same  as  above. 

Contesting  record  procedures:  Address  same  as  above. 

Record  source  categories:  The  information  in  CCU  files  is  pro¬ 
vided  by  the  correspondent  and  by  the  agency  which  prepares  the 
final  response. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  ASL  3 

System  name:  Congressional  Grants  Notification  Unit. 
HEW/OS/ASL 

Security  classification:  None. 

System  location: 

Room  5440  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress. 


Categories  of  records  in  the  system:  Notification  form  of  grants  or 
contract  awards  made  by  DHEW.  The  form  contains  the  name  and 
address  ai  the  project  director,  the  purpose  of  the  grant  or  con¬ 
tract,  and  the  DHEW  program  involved. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  md  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files  are  maintained  in  standard  fUe  cabinets. 

Retrievahility:  Files  are  indexed  by  State  Congressional  Districts 
with  the  name  of  the  Congressional  Representative  of  that  District 
on  the  file. 

Safeguards:  These  records  are  public  information  and  available 
on  request. 

Retention  and  disposal:  Grant  notification  files  are  discarded  after 
two  calendar  years. 

System  managerfs)  and  address: 

Deputy  Assistant  Secretary  for  Legislation  (Congressional 
Liaison) 

Office  of  the  Assistant  Secretary  for  Legislation 
Room  5440  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Same  as  above.  The  Congressional  Dis¬ 
trict  or  name  of  the  Congressional  Representative  of  that  district 
and  the  approximate  date  of  the  award  must  be  provided. 

Record  access  procedures:  Address  same  as  above. 

Contesting  record  procedures:  Address  same  as  above. 

Record  source  categories:  Agencies  within  the  Department  making 
the  grant/contract  awards. 

15 

None. 

OS  ASPA  1 

System  name:  Biographies  and  Photographs  of  HEW  Officials 
HEW/OS/ ASPA 

Security  classification:  None. 

System  location: 

Office  of  the  Assistant  Secretary  for  Public  Affairs 

Public  Information  Division 

Room  5541  North  Building 

330  Independence  Avenue,  S.W. 

Washington.  D.C.  20201  (^e  Appendix  1  following). 

Categories  of  individuals  covered  by  the  system:  HEW  employees 
in  key  management  and  technical  positions,  such  as  the  Secretary, 
Under  Secretary,  Assistant  Secretaries,  Deputy  Assistant  Secreta¬ 
ries,  Commissioners,  Regional  Directors,  Deputy  Regional  Directo¬ 
ries,  Agency  Heads,  Unit  Managers 

Categories  of  records  in  the  system:  Biographical  files  consist  of 
approved,  printed  personal  and  professional  resumes  and  standard 
portrait  pictures  and  biographic^  and  professional  questionnaires 
providing  name,  title,  office  location,  telephone  number,  date  of 
appointment  to  HEW,  home  address,  home  telephone,  date  of 
birth,  place  of  birth,  •  marital  status,  spouse’s  name,  children’s 
names,  children’s  date  of  birth,  education,  military  service,  profes- 
sicHial  career  data,  professional  affiliations,  publications  and  articles 
authored,  awards,  citations,  prizes  and  honors  received,  civic,  so¬ 
cial  and  fraternal  associations,  outside  interests,  such  as  hobbies, 
sports,  recreation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  individual  and  combined  files 
and  stmed  in  standard  five-drawer  file  cabinets  in  the  offices  listed 
under  System  Location. 

Retrievahility:  Records  are  indexed  by  the  name,  in  alphabetical 
order,  of  those  in  higher  management  and  technical  positions  with 
the  remainder  combined  in  a  ‘miscellaneous’  folder  or  folders. 
Made  available  to  staff  of  the  Department  who  have  a  need  for 
photos  or  background  information  on  these  officials. 

Safeguards:  Files  are  maintained  in  the  offices  of  Public  Affairs 
and  requests  are  honored  on  a  ‘need  to  know’  basis  only. 
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RctenUon  and  disposal:  Records  are  periodically  updated  as  cir¬ 
cumstances  warrant  relative  to  promotions,  reassignment,  resigna¬ 
tions,  death. 

System  manager(s)  and  address:  Same  as  in  Lxteation  above  and 
Appendix  1. 

Nodfkatioo  procedure:  Contact  System  Managers  in  areas  where 
individual  is  employed.  Addresses  same  as  above,  with  the  excep¬ 
tion  of  Food  and  Dmg  Administration,  contact: 

FDA  Privacy  Coordinator  (HF-50) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville,  Md.  20852 

Record  access  procedures:  Same  as  in  Notification. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  contained  in  the  biogra¬ 
phies  comes  from  the  individuals  whose  biographies  they  form  and 
from  other  material  furnished  by  agency  public  information  offices. 
The  biographies  are  cleared  with  the  in^viduals  whose  biography 
they  represent  prior  to  release  to  the  public  and  the  news  media. 

S>-stems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  1 


Public  Affairs  Officer 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 
Room  1599,  5600  Fishers  Lane 
Rockville,  Maryland  20852 

Public  Affairs  Officer 
Center  for  Disease  Control 
Room  221,  Building  B 
1600  Clifton  Road 
Atlanta,  Georgia  30333 

Public  Affairs  Officer 
Food  and  Drug  Administration 
Room  15B42,  5600  Fishers  Lane 
Rockville,  Maryland  20852 

Public  Affairs  Officer 
Health  Resources  Administration 
Room  10A31,  5600  Fishers  Lane 
Rockville,  Maryland  20852 

Public  Affairs  Officer 
Health  Services  Administration 
Room  14A55,  5600  Fishers  Lane 
Rockville,  Maryland  20852 

Public  Affairs  Officer 
Nation2d  Institute  of  Education 
Room  718,  Brown  Building 
1200  -  19th  Street,  N.W. 

Washington,  D.  C.  20036 

Public  Affairs  Officer 
National  Institutes  of  Health 
Room  309,  Building  01 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

PubUc  Affairs  Officer 
Office  of  Education 
Room  4171,  FOB  06 
400  Maryland  Avenue,  S.W. 

Washington,  D.  C.  20202 

Public  Affairs  Officer 
Social  and  Rehabilitation  Services 
Room  5218,  Mary  E.  Switzer  Building 
330  C  Street,  S.W. 

Washington,  D.C.  20201 

Public  Affairs  Officer 
Social  Security  Administration 
Room  100,  6401  Security  Boulevard 
Baltimore,  Maryland  21235 


Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
John  F.  Kennedy  Federal  Building 
Government  Center 
Boston,  Massachusetts  02203 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
Federal  Building 
26  Federal  Plaza 
New  York,  New  York  10007 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
3535  Market  Street 
Philadelphia,  Pennsylvania  19101 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfrue 
50  Seventh  Street,  N.E. 

Atlanta,  Georgia  30323 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
300  South  Wacker  Drive 
Chicago,  Illinois  60606 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
1114  Commerce  Street 
Dallas,  Texas  75202 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
601  East  12th  Street 
Kansas  City,  Missouri  64106 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
1961  Stout  Street 
Denver,  Cedorado  80202 

Public  Affairs  Officer 
Federal  Office  Building 
50  Fulton  Street 
San  Francisco,  California 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 

Arcade  Plaza 

1321  Second  Avenue 

Seattle,  Washington  98101 

OS  ASPE  1 

System  name:  Health  Insurance  Study.  HEW/OS/ASPE 
Security  classification:  None. 

System  location: 

Rand  Corporation  (Piimary  Study  Manager) 

1700  Main  Street 
Santa  Monica,  California 

Glen  Slaughter  Associates  (Administrative  Services  sub¬ 
contractor) 

2001  Franklin  Street 
Oakland,  California 

American  Health  Profiles  (Physical  Screening  sub-Contractor) 
4303  Harding  Road 
Nashville,  Termessee  37205 

National  Opinion  Research  Corporation  (Survey  sub¬ 
contractor) 

6030  South  Ellis  Avenue 
Chicago,  Ohnois  60637 

Assistant  Secretary  for  Planning  and  Evaluation 
U.S.  Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 
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Categories  ol  indlvkluab  covered  by  the  system:  All  participants  in 
the  Health  Insurance  Study  sponsored  by  the  U.S.  Department  of 
Health,  Education,  and  Welfare.  This  includes  3,200  families  in  4 
locations:  Dayton;  Seattle;  Greensboro,  North  Carolina;  and 
Fitchburg,  Massachusetts. 

Categories  of  records  in  the  system:  Information  includes  demo¬ 
graphic  characteristics,  attitudes  toward  medical  care,  self-rqxHted 
psychological  and  medical  attitudes  and  conditions,  family  composi¬ 
tion,  expenditure  on  medical  care,  income  and  its  sources,  job  his¬ 
tory  and  employment,  savings  and  assets,  education,  physical  ex¬ 
amination  records. 

Authority  for  maintenance  of  the  system:  42  U.S.C  2825. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  Revenue  Sct- 
vice:  Social  Security  Numbers  will  be  transferred  to  the  Internal 
Revenue  Service  or  to  a  third  party  for  the  purpose  of  verification 
of  the  income  data  provided  by  the  participants.  The  information 
provided  wiU  be  used  only  in  thie  statistical  analysis  and  wOl  not  be 
linked  to  the  administrative  records.  The  third  party  will  be  used  as 
an  intermediary  to  prevent  the  linking  of  IRS  data  and  data 
generated  by  the  Department’s  contractors  in  the  execution  of  the 
Health  Insurance  Study.  Administrative  Services  and  Survey  sub¬ 
contractors:  Questionnaires  and  records  from  which  the  partici¬ 
pants  can  be  identified  are  working  documents  used  in  the  field  by 
the  Survey  sub-  Contractor  and  Ae  Administrative  Services  sulv 
Contractor  for  the  purpose  of  claims  payment.  Physical  Screening 
sub-Contractor:  Records  of  physical  screening  results  are  trans¬ 
ferred  to  magnetic  tape  and  forwarded  to  the  Primary  Study 
Manager  for  analysis.  Records  are  maintained  by  the  sub-  Contrac¬ 
tor  for  the  purpose  of  comparing  pre-  and  post-experimental  data. 
At  the  end  of  ^e  study  all  data  will  be  transferred  to  RAND.  Pri¬ 
mary  Study  Manager:  Magnetic  tapes  from  the  Administrative,  Sur¬ 
vey,  and  Physical  Screening  sub-Contractors  are  transferred  to  the 
Prin^ry  Study  Manager  for  purposes  of  constructing  a  master  data 
file  wUch  is  used  only  for  purposes  of  undertaking  statistical 
analyses  of  individual  and  family  responses  to  alternative  health  in¬ 
surance  proposals,  in  addition  to  the  health  status.  The  individually 
identifiable  portions  of  the  individual  records  are  removed  before 
the  data  are  used  for  these  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  with  individually  identifiable  information  are  di¬ 
vided  into  the  following  categories:  1)  Personal  interview  fmms 
held  by  RAND  Corporation  and  National  Opinion  Research  Cor¬ 
poration.  2)  Self-administered  questionnaires  held  by  RAND  Cor¬ 
poration  and  Glen  Slaughter  Associates.  3)  Physic^  examination 
forms  held  by  AnKiican  Health  Profiles.  Information  from  these 
categories  are  placed  on  magnetic  tape  and  transferred  to  RAND 
Corporation.  The  master  data  tape  constructed  by  RAND  does  not 
allow  for  identification  of  individuals.  (See  ‘Safeguards’).  Storage 
media  are  as  follows:  1)  Interview  forms  are  pre-printed,  hand- 
completed  questionnaires.  These  are  transferred  to  magnetic  tape. 
2)  Self-administered  questionnaires  are  pre-  printed,  hand- 
completed  questionnaires.  Answers  are  transferred  to  magnetic  tape 
and  ‘floppy*  disc.  3)  American  Health  Profiles  physical  examination 
forms  are  pre-printed,  hand-completed  forms.  Information  con¬ 
tained  thereon  are  transferred  to  magnetic  tape.  Both  the  original 
and  magnetic  tapes  of  the  information  cited  above  are  nuuntained 
at  the  coDector’s  operation  study  center.  In  addition,  the  magnetic 
tapes  are  transferred  to  RAND  Corporation  where  they  are  meiged 
into  a  single  magnetic  tape  for  purposes  of  analysis.  Upon  comple¬ 
tion  of  the  study,  a  copy  of  the  tape  will  be  transferred  to  the  Of¬ 
fice  of  the  Assistant  Secretary  for  Planning  and  Evaluation. 

RctrievabilHy:  C)uestionnaires  and  administrative  files  above 
allow  for  retrieval  of  individually  identifiable  information  through 
use  of  name,  address,  or  assigned  control  number.  Magnetic  tapes 
have  a  separate  family  number  assigned,  from  which  identification 
of  famfly  is  not  possible  without  the  use  of  the  linking  code. 

Safeguards:  1)  All  persons  who  have  access  to  confidential  infor¬ 
mation  are  bonded  and  required  to  sign  a  pledge  of  confidentiality. 
AO  storage  and  collection  areas  are  physic^y  secured.  2)  Once  per¬ 
sonal  interviews  are  Held  edited  and  necessa^  caU-backs  made,  the 
cover  sheet  with  name  and  address  of  the  interviewee  is  removed 
and  destroyed  and  only  the  family  number  remains.  The  interviews 
are  kept  physicaUy  secure  while  in  the  field  and  then  are  trans¬ 
ferred  to  the  RAND  Ck>rporation  for  data  processing.  Data  col¬ 
lected  from  claims  forms  and  self-administered  forms  have  the 
family  number  and,  if  a  claim,  the  individual  number  on  them  as 


weU.  These  data  are  maintained  in  this  form  by  the  sub-contractors 
as  long  as  is  necessary  to  verify  the  infmmation  and  make  pay¬ 
ments.  These  data  can  be  identified  by  name  although  access  to  the 
data  is  stringently  controlled.  3)  No  data  enter  the  master  data  file 
with  names,  addresses,  social  security  number  or  participant  num¬ 
bers.  All  analysis  is  performed  with  the  master  data  file  which  con¬ 
tains  analytic  identifiers  only.  4)  Every  week  data  are  transferred 
from  the  Administrative  Services  sub-Contractor  to  the  RAND 
Coproration.  (Data  are  not  transferred  as  r^ularly  from  the  Survey 
sub-Ck>ntractor.)  The  sub-  contractors  translate  field  numbers  into  a 
transfer  series  and  data  are  transmitted  to  RAND  Corporation  with 
the  numbers  assigned  in  the  transfer  series.  RAND  Corporation 
maintains  another  linking  ffle  which  transforms  the  transfer  series 
into  a  set  of  analytic  numbers  which  are  used  to  identify  individuals 
(Ml  the  master  data  base.  The  system  was  designed  to  break  the  link 
between  field  numbers,  which  are  ass(x:iated  with  names  and  ad¬ 
dresses,  and  analytic  numbers  which  will  be  accessable  to 
researchers.  5)  Social  Security  Numbers  (SSN’s)  are  collected  but 
will  not  reside  on  the  master'  data  base.  Under  procedures 
established  between  the  RAND  Corporation  and  the  Internal 
Revenue  Service,  an  independent  third  party  will  use  these  num¬ 
bers  to  verify  reported  incomes.  Only  summary  data  will  be  re¬ 
ported  to  the  IRS.  The  IRS  will  not  be  able  to  identify  individuals. 
Assistant  Secretary  for  Planning  and  Evaluation:  At  the  conclusion 
of  the  study  a  copy  of  the  master  data  tape  with  analytic  identifiers 
only  will  be  transferred  to  the  Office  of  the  Assistant  Secretary  for 
Planning  and  Evaluation  for  purposes  of  further  analysis.  This  tape 
will  contain  no  individually  iden^iable  information. 

Retention  and  disposal:  All  personally  identifiable  files  including 
original  questiormaires  or  data  collection  instruments  will  be  main- 
tainetl  for  the  life  of  the  exi^riment  and  for  such  succeeding  period 
as  it  is  considered  that  the  information  may  be  necessary  to  verify 
the  data  on  the  analytic  tape  for  use  in  analysis  of  issues  of  im¬ 
portance  to  the  Department  or  to  the  research  community. 

System  manager(s)  and  address: 

Assistant  Secretary  for  Plaiming  and  Evaluation 
U.S.  Department  of  Health,  Education  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Project  Officer: 

Dilator,  Office  of  Income  Security  Policy 

Office  of  the  Assistant  Secretary  for  Hanning  and  Evaluation 

U.S.  Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Individuals  requesting  notice  as  to 
whether  the  system  of  records  contains  information  should  write  to 
the  DHEW  Project  Officer  (see  above)  indicating  his  or  her  name, 
address  as  well  as  other  names  or  addresses  used  subsequent  to  1 
January  1974. 

Record  access  procedures:  Individuals  who  establish  that  records 
pertaining  to  them  are  included  in  the  system  of  records,  may 
establish  a  time  and  place  for  inspection  and  copying  of  the  records 
by  writing  to  the  DHEW  Project  Officer,  indicating  the  plabe  where 
the  individual  wishes  to  undertake  inspection.  Records  may  be  in¬ 
spected  at  any  of  the  locations  where  individual  records  are  main¬ 
tained  in  identifiable  form. 

Contesting  record  procedures:  Through  DHEW  Project  Officer 
(see  above). 

Record  source  categories:  Information  is  based  upon  personal  in¬ 
terviews  administered  by  NORC,  self-administered  questionnaires, 
reports  and  claims  forms  administered  by  Glen  Slaughter  As- 
s(x;iates  and  physical  examinations  administered  by  American 
Health  Profiles. 

OS  ASPE  2 

System  name:  Panel  Study  of  Income  Dynamics  (Annual  National 
Sample  of  Heads  of  households);  also  known  as  the  Michigan 
Longitudinal  Study.  HEW/OS/ASPE 

Security  classification:  None. 

System  location: 

Institute  for  Social  Research 
University  of  Michigan 
Aim  Arbor,  Michigan  48106 

Categories  of  individuals  covered  by  the  system:  A  national  sample 
of  approximately  S,0(X)  heads  of  household  with  information  relat¬ 
ing  to  all  household  members. 
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Categories  of  records  in  the  system:  Information  included  in  the 
household  records  includes  demograp^c  characteristics,  sources 
and  amounts  of  income,  amount  and  kind  of  wmic,  education  of 
household  head  and  of  family,  changes'  in  family  composition 
through  the  years,  residential  mobility,  attitudes  to>K^utl  self,  wcnic 
and  life  style.  Information  on  the  above  characteristics  is  gathered 
on  an  annual  basis  (beginning  in  1968).  ~ 

Authority  for  maintenance  of  the  systra:  42  U.S.C.  282S. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Institute  for  Social 
Research  (ISR):  Data  are  used  fw  statistical  analysis  of  individual 
and  family  changes  in  economic  status  through  time.  Additicmal 
research  topics  such  as  residential  mobility,  family  breakup,  labor 
supply,  etc.  are  also  addressed.  Information  with  individual 
identifiers  is  used  only  for  purposes  of  validation  of  the  data.  This 
validation  is  performed  only  by  personnel  of  the  Institute  for  Social 
Research,  University  of  Michigan. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  When  questionnaires  are  first  received  by  ISR,  cover 
sheets  containing  individual  identifiers  are  separated  from -the 
questionnaires.  Potential  future  linkage  of  the  two  is  maintained  via 
a  number  common  to  the  two  sets  of  information.  Information  from 
the  questionnaires  is  transferred  to  one  magnetic  tape,  names  and 
addresses  from  the  cover  sheets  are  transferred  to  another  tape. 

Retrievability:  Information  on  the  cover  sheets  and  questionaires 
for  each  individual  could  be  put  back  together  through  use  of  the 
identification  number  common  to  the  two  sets  of  information. 
Similarily,  the  name  and  address  tape  contains  a  number  for  each 
family  which  corresponds  to  the  number  for  that  family  on  the 
analytic  tape.  Use  of  data,  without  individual  identifiers,  is  open  to 
any  member  of  the  public.  Assistant  Secretary  for  Planning  and 
Evaluation:  The  Office  of  the  Assistant  Secretai^  for  Planning  and 
Evaluation  conducts  analysis  of  the  data  in  non-individually 
identifiable  form  for  purposes  similar  to  those  of  the  INstitute  for 
Social  Research. 

Safeguards:  The  two  sets  of  paper  (cover  sheets  and  qustion- 
naires)  are  stored  separately,  as  are  the  two  tapes.  'The  cover  sheets 
and  questionnaires  are  stored  in  locked  cabinets  or  in  restricted  ac¬ 
cess  areas.  As  mentioned,  names  and  addresses  are  stored  separate¬ 
ly  from  the  information  associated  with  that  mune  and  address.  The 
names  and  addresses,  whether  on  the  cover  sheets  or  on  magnetic 
tape,  are  not  released  outside  of  the  Institute  for  Social  Research. 
Access  to  the  numbers  associated  with  each  name  and  address 
(which  could  link  the  names  and  addresses  to  the  information 
derived  from  the  questionnaires)  are  used  only  to  validate  informa¬ 
tion  or  link  information  from  the  same  persons  from  one  year  to 
the  next  and  only  with  specific  permission  of  the  Project  Director 
at  the  Institute  for  Social  Research. 

Retention  and  disposal:  It  is  anticipated  that  the  cover  sheets  and 
the  name  and  address  tape  will  be  kept  while  field  work  is  continu¬ 
ing  and  for  three  years  thereafter  or  until  it  is  clear  that  no  further 
validation  of  the  data  will  be  necessary.  At  that  time,  both  the 
cover  sheets  and  the  name  and  address  tape  will  be  destroyed. 

System  manager(s)  and  address: 

Assistant  Secretary  for  Planning  and  Evalaution 
U.S.  Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Project  Officer  (HEW) 

Director,  Office  of  Income  Security  Policy 

Office  of  the  Assistant  Secretary  for  Planning  and  Evaluation 

U.S.  Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Project  Officer  at  the  Institute  for  Social  Research: 

Dr.  James  N.  Morgan,  Program  Director 
Institute  for  Social  Research 
University  of  Michigan 
Ann  Arbor,  Michgian  48106 

Notification  procedure:  Individuals  r^uesting  notice  as  to 
whether  the  system  of  records  contains  information  pertaining  to 
them  should  write  to  the  ISR  project  officer  (see  above)  indicating 
his  or  her  name,  current  address  and  other  addresses  used  since 
December  31,  1967. 


Record  access  procedures:  Individuals  who  through  the  notifica¬ 
tion  procedure  set  out  above,  have  established  that  the  system  of 
records  contains  information  pertaining  to  them,  may  inspect  and 
cc^y  those  portions  of  the  records  perUuning  to  them  by  contacting 
Institute  for  Social  research  project  officer. 

Contesting  record  procedures:  Through  Project  Officer  at  ISR 
(see  above). 

Record  source  categories:  Information  is  obtained  by  personal  in¬ 
terview  conducted  in  the  home  for  each  of  the  first  five  years  and 
by  telephone  for  each  subsequent  year. 

OS  ASPE3 

System  name:  Massachusetts  Sample  Survey  of  Developmentally 
Disabled  Persons.  HEW/OS/ASPE 

Security  classification:  None. 

System  location: 

Florence  Heller  School  (Study  Manager) 

Brandeis  University 

351  South  Street 

Waltham,  Massachusetts  02 154 

Categories  of  individuals  covered  by  the  system:  70  community- 
based  developmentally  disabled  persons  in  the  state  of  Mas¬ 
sachusetts,  including  children  with  learning  disabilities. 

Categories  of  records  in  the  system:  Information  on  individuals  in¬ 
cludes  family  income,  name,  address,  telephone  number.  This  in¬ 
formation  is  associated  with  information  on  the  cost  of  providing 
educational  and  maintenance  services. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2825. 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Massachusetts  Depart¬ 
ment  of  Mental  Health:  Information  gathered  by  the  Study 
Manager  and  merged  into  the  master  data  tape  is  transferred  to  the 
Massachusetts  Department  of  Mental  Health  fw  purposes  of  pro¬ 
gram  administration  and  cost  projection.  Study  Manager:  The  study 
manager  integrated  individually  identifiable  data  and  associated  cost 
data  into  a  master  analytic  and  educational  services  for  the  State. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Original  questionnaires  are  pre-printed,  hand-completed 
forms.  Information  from  these  questionnaires  are  transferred  by  the 
Study  Manger  to  magnetic  data  tape. 

Retrievability:  Individually  identifiable  infonnation  on  the  original 
questionnaires  may  be  retrieved  by  name,  address,  name  of  parent 
or  guardian,  and  by  telephone  number.  Individually  identifiable  in¬ 
formation  included  on  the  magnetic  tape  is  retrievable  by  use  of  a 
linking  code  maintained  by  the  Study  Manager.  Assistant  Secretary 
for  Planning  and  Evaluation:  Information  in  non-identifiable  form  is 
transferred  to  the  U.S.  Department  of  Health,  Education,  and  Wel¬ 
fare  for  purposes  of  the  analysis  of  costs  associated  with  providing 
care  and  other  services. 

Safeguards:  Original  questionnaires  are  retained  in  locked  files, 
accessible  by  project  staff  under  supervision  of  the  principal  in¬ 
vestigator.  Access  to  reccMtls  is  strictly  controlled  and  ^owed  only 
for  purposes  of  verification  of  data.  Individual  information  on  the 
magnetic  tape  may  only  be  accessed  through  use  of  the  linking 
code. 

Retention  and  disposal:  Information  in  individually  identifiable 
form  will  be  retained  only  for  purposes  of  extraction  and  verifica¬ 
tion  of  the  pertinent  data.  All  individually  identifiable  information 
will  be  destroyed  as  soon  as  verification  is  completed.  It  is  an¬ 
ticipated  that  destruction  of  individual  identifiers  will  be  accom¬ 
plished  prior  to  1  January  1977. 

System  managerfs)  and  address: 

Assistant  Secretary  for  Planning  and  Evaluation 
U.S.  Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Project  Officer: 

Director,  Office  of  Social  Services/Human  Development 
,  Office  of  the  Assistant  Secretary  for  Planning  and  Evaluation 
U.  S.  Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Principal  Investigator: 

Kenneth  Jones 


FEDEtAl  REGISTER  VOL.  40,  NO.  167— WEDNESDAY,  AUGUST  27,  1975 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


Florence  HeOer  School 
Brandeis  University 
3S1  South  Street 
Waltham,  Massachusetts  021 S4 

Notificatioa  procedure:  Individuals  requesting  notification  as  to 
whether  the  system  of  records  contains  information  pertaining  to 
them  may  write  to  the  Principal  Investigator  (see  above).  The 
request  for  notification  should  include  the  current  name  and  ad¬ 
dress  of  the.  individual,  as  well  as  other  names  and  addresses  used 
between  the  periods  1  January  197S  and  1  March  1975. 

Record  accca  procedures:  Individuals  who  have  established  that 
the  system  of  records  contains  individually  identifiable  information 
pertaining  to  them  may  inspect  and  copy  that  information  at  Bran¬ 
deis  University,  Waltham  Massachusetts.  The  individual  desiring 
access  to  his  or  her  record  should  write  to  the  Principal  Investiga¬ 
tor  (see  above),  indicating  a  desire  to  inspect  his  or  her  record. 

Contesting  record  procedures:  Through  the  DHEW  Project  Of¬ 
ficer. 

Record  source  categories:  Information  contained  in  the  system  of 
records  was  obtained  from  interviews  with  parents  or  guardians  and 
from  state  school  system  records. 

OS  ASPE4 

System  name:  Rural  and  Urban  Income  Maintenance  Experiments. 
HEW/OS/ ASPE 

Security  classificatioo:  None.  4 

Urban  Opinion  Surveys 
Mathematica,  Incorporated 
Princeton  Station  Office  Paric 
P.  O.  Box  2392 
Princeton,  New  Jersey  08540 

Institute  for  Research  on  Poverty 
University  of  Wisconsin 
1180  Observatory  Drive 
Madison,  Wisconsin  53706 

Categories  of  individuals  covered  by  the  system:  850  low-income 
families  that  participated  in  the  Rural  (lowa/North  C^arolina)  In¬ 
come  Maintennce  Experiment  and  1,350  low-income  families  that 
participated  in  the  Urban  (New  Jersey)  Income  Maintenance  Ex¬ 
periment  sponsored  by  the  U.S.  Office  of  Ecoixunic  Opportunity, 
from  1968-1973. 

Categories  of  records  in  the  system:  Family  information  includes 
demographic  characteristics,  attitudes  toward  work  and  life,  educa¬ 
tion,  fai^y  composition,  expenditure  patterns,  assets  and  d^ts, 
leisure  time  activities,  labor  force  participation,  job  history  and  em¬ 
ployment  patterns,  use  of  medical  and  dental  care,  inccune  by 
source,  residential  mobility.  Records  include  family  and  person 
numbers  assigned  as  a  part  of  the  experiment,  social  security  num¬ 
bers,  names,  and  addresses. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2825. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mathematica  and  the  In¬ 
stitute  for  Research  on  Poverty:  Since  the  experiments  were  con¬ 
cluded  in  1973,  individually  identifiable  records  are  used  only  to 
correct  or  verify  errors  or  suspected  errors  in  statistical  woric  tapes. 
Records  without  individual  identifiers  are  used  for  statistical  analy¬ 
sis  of  individual  and  family  responses  to  income  maintenance,  and 
other  poverty-related  research.  No  transer  of  individually  identifia¬ 
ble  data  by  the  two  organizations  to  any  person  or  organization  is 
allowed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Individually  identifiable  records  are  stored  on  magnetic 
tape  at  Mathematica  for  the  Urban  Experiment  data)  and  at  the  In¬ 
stitute  for  Research  on  Poverty  have  magnetic  tapes  containing 
data  on  individuals  and  families  but  from  which  all  individual 
identifiers  have  been  removed. 

Rctrievability:  Files  used  for  statistical  analysis  contain  only  a 
participant  number  assigned  by  the  study;  individually  identifiable 
records  contain  names,  addresses,  and  Social  Security  numbers,  ad¬ 
dresses,  and  Social  Srourity  numbers  is  held  in  the  custody  of  a 
single  senior  member  of  the  research  staff. 

Safeguards:  The  link  file  system  described  above  prevents  the 
matching  of  individual  names,  addresses,  or  Social  Security  num¬ 
bers  with  the  records  contained  in  the  statistical  analysis  files 


without  the  approval  of  the  senior  research  staff  member  responsi¬ 
ble  for  the  link  file.  Individually  identifiable  source  documents 
(e.g.,  questionnaires)  are  stored  in  physically  secure  areas,  with  ac¬ 
cess  controlled  by  the  same  senior  staff  member  who  is  authorized 
to  permit  access  for  routine  uses  (Le.,  verification  of  correction  of 
records  in  the  statistical  analysis  files). 

Retentioa  and  dkpasal:  Individually  identifiable  data  will  be 
retained  far  a  period  of  three  years  subsequent  to  the  end  of  the 
project  grmt  period,  at  uhich  time  it  is  anticipated  that  all 
identifiers,  including  the  link  file  will  be  destroyed. 

System  manager(s)  and  addrc«: 

Assistant  Secretary  for  Planning  and  Evaluation 
U.S.  Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.  C.  20201 

Notification  procedure:  Individuals  requesting  notice  as  to 
whether  the  system  of  records  contains  information  pertaining  to 
them  should  write  to  the  project  officer  (see  above)  indicating  his 
or- her  current  name  and  address  as  well  as  names  and  addresses 
used  from  January  1,  1968  to  December  31,  1973. 

Record  acccs  procedures:  Individuals,  who  through  the  notifica¬ 
tion  procedure  set  out  above  have  established  that  the  system  of 
records  contains  information  relating  to  them,  may  inspect  and 
copy  those  records  at  the  project  officer's  place  of  business  or  at 
one  of  the  contractor’s  sites.  An  individual  who  wishes  to  inspect 
such  records  should  submit  a  written  request  to  the  project  officer 
indicating  his  or  her  desire  to  inspect  arid  or  copy  the  record,  and 
also  indicating  at  which  of  the  tluee  sites  the  individual  wishes  to 
nukke  said  inspection. 

Contesting  record  procedures:  Through  Project  Officer. 

Record  source  categories:  Information  on  individuals  and  families 
gathered  from  personal  Interviews  and  self-administered  question¬ 
naires,  under  the  supervision  of  representatives  of  Mathematica, 
Inc.  and  the  Institute  for  Research  on  Poverty. 

OS  ASPE  5 

System  name:  Gary  Income  Maintenance  Experiment. 
HEW/OS/ ASPE 

Security  classiOcatlon:  None. 

System  location: 

Project  Director,  Gary  Income  Maintenance  Experiment 
Indiana  University,  Northwest 
205  West  35th  Street 
Gary,  Indiana 

Hendrickson  C^rpruation 

7315  M^sconsin  Avenue,  N.W.  Suite  700E 

Washington,  D.C.  20014 

Categories  of  individuals  covered  by  the  system:  Approximately  1 , 
800  low-income  families  who  participated  in  the  Gary  Income  Main¬ 
tenance  Experiment  sponsored  by  toe  U.S.  Department  of  Health, 
Education  Welfare. 

Categories  of  records  in  the  system:  Family  informtion  includes 
demographic  characteristics,  education  and  training,  family  com¬ 
position,  expenditure  patterns,  assets  and  debts,  leisure  time  activi¬ 
ties,  labor  force  participation,  job  history  and  employment  patterns, 
income  and  benefit  records,  residential  mobility,  fertility,  health, 
day  care,  social  participation,  time  horizons  and  planning,  housing, 
attitudes  toward  woik,  and  a  variety  of  other  aspects  of  Ufe  such  as 
family  life,  government,  welfare,  and  social  services. 

Authority  (or  nuintenance  of  the  system:  Socid  Security  Act,  Sec¬ 
tion  1110. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Indiana  University  and 
Hendrickson  Corporation:  RecorcU  without  individual  identifiers 
are  used  for  statistical  analysis  of  individual  and  family  responses 
to  income  maintenance,  and  other  poverty-related  research.  In¬ 
dividually  identifiable  records  are  used  only  to  correct  or  verify  er¬ 
rors  or  suspected  errors  in  statistical  work  tapes.  Records  are  trans¬ 
ferred  between  the  contractor,  Indiana  University  and  the  subcon¬ 
tractor,  Hendrickson  Corporation,  to  carry  out  the  research  tasks 
of  toe  experiment.  It  is  anticipated  that  prior  to  January  1,  1976,  all 
individually  identifiaUe  data  held  by  Indiana  University  will  be 
transferred  to  a  new  contractror  (to  be  determined)  in  order  to 
complete  the  analysis  of  the  information  gathered  during  the  experi¬ 
ment  and  to  produce  a  fully  sanitized  version  of  tlw  data  files 
which  will  contain  no  individual  identifiers. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage;  Records  with  individually  identifiable  information  in¬ 
clude  personal  interview  forms,  self-administered  interview  forms 
and  the  particq>ants  administrative  file.  In  addition  to  the  paper 
copy  of  these  records,  the  information  contained  therein  has  been 
transferred  to  magnetic  tape. 

RctrievabilHy:  Information  on  identifiable  individuals  in  files  held 
by  Indiana  University  and  by  Hendrickson  Corporation  can  be 
retrieved  by  names  and  addresses  of  the  participants  and  by  Social 
Security  Number,  and  by  assigned  control  nunmer.  Assistant  Secre¬ 
tary  for  Planning  and  Evaluation:  At  the  conclusion  of  the  study  a 
copy  of  the  data  tape  with  analytic  identifers  only  will  be  trans¬ 
fer!^  to  the  Office  of  the  Assistant  Secretary  for  Planning  and 
Evaluation  for  purposes  of  further  analysis.  This  tape  will  contain 
no  individuaUy  identifiable  information. 

Safeguards:  All  individually  identifiable  source  documents  (e.g., 
questionnaires)  and  data  files  are  stored  in  physically  secure  areas 
with  access  controlled  by  a  senior  research  staff  member,  who  is 
authorized  to  permit  access  fw  routine  uses  (e.g.  verification  or 
correction  of  records  in  the  statistical  analysis  files).  Access  to  in¬ 
dividually  identifiable  records  is  limted  to  contractor  personnel  car¬ 
rying  out  the  experiment  and  DHEW  project  monitoring  staff. 

Retention  and  disposal:  All  personally  identifiable  information  will 
be  maintained  for  the  life  of  the  experiment  and  for  a  period 
thereafter  that  necessary  to  verify  the  accuracy  of  the  data.  When 
verification  is  complete,  all  individual  identifiers  will  be  removed 
from  the  data  files. 

System  managerfs)  and  adilrcss: 

Assistant  Secretary  for  Planning  and  Evaluation 
U.S.  Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Project  Officer; 

Director,  Office  of  Income  Security  Policy 

Office  of  the  Assistant  Secretary  for  Planning  and  Evaluation 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Individuals  requesting  notice  as  to 
whether  the  system  of  records  contains  iriformation  pertaining  to 
them  should  write  to  the  project  officer  (see  above)  indicating  his 
or  her  name(s),  current  address  as  well  as  names  and  addresses 
used  from  January  1,  1970  to  the  present. 

Record  access  procedures:  Individuals  who  have  established  that 
the  system  of  records  contains  information  relating  to  them,  may 
inspect  and  copy  those  records  at  the  Indiana  University’s  project 
administration  office.  An  individual  who  wishes  to  inspect  such 
records  should  submit  a  written  request  to  the  DHEW  IVoject  Of¬ 
ficer  (see  above),  indicating  his  or  her  desire  to  inspect  and  or  copy 
the  records. 

Coatesting  record  procedures:  Through  the  DHEW  Project  Of¬ 
ficer  (see  above). 

Record  source  categories:  Information  contained  in  the  system  of 
records  was  obtained  through  personal  interviews  conducted  by  the 
Indiana  University  Project  staff  and  from  self-  administered  forms 
provided  and  collected  by  the  Indiana  University  project  staff.  In 
addition  certain  information  on  the  individual  participants  was  col¬ 
lected  from  records  of  U.S.  Internal  Revenue  Service,  from  State 
and  local  tax,  welfare,  employment  and  housing  agencies,  and  from 
the  PubUc  Schools  of  Gary. 

OS  Asra:6 

System  name:  Seattle/Denver  Income  Maintenance  Experiments. 
HEW/OS/ASPE 

Security  classification:  None. 

System  location: 

Stanford  Research  Institute 
333  Ravenswood  Avenue 
Menlo  Park,  (California  94025 

Seattle  Project  Office 
Stanford  Research  Institute 
660  Dextor  Horton  Building 
710  Second  Avenue 
Seattle,  Washington  98104 

Denver  Project  Office 


Stanford  Research  Institute 
Room  210,  Patterson  Building 
555  17th  Street 
Denver,  Colorado  80202 

Mathematica,  Inc. 

Princeton  Station  Office  Parte 
P.O.  Box  2392 

Princeton,  New  Jersey  08540 

Seattle  (Community  CoUege 
United  Pacific  Building 
KXX)  Second  Avenue 
Seattle,  Washington  98104 

Denver  (Community  CoUege 
First  Floor,  Room  120 
1115  Broadway 
Denver,  Cedorado  80203 

Categories  of  individuals  covered  by  the  system:  Lx>w  and  middle 
income  families  and  individuals  partiepating  in  the  Seattle/Denver 
Income  Maintenance  Experiments.  In  addition  a  sample  of  sup¬ 
pliers  of  day  care  in  Seattle  and  Denver. 

Categories  of  records  in  the  mstem:  Family  information  includes 
demographic  characteristics,  education  and  training,  family  com¬ 
position.  expenditure  patterns,  assets  and  debts,  leisure  time  activi¬ 
ties,  labor  force  participation,  job  history  and  employment  patterns, 
income,  and  benefit  records,  residential  mobility,  fertility,  health, 
day  care,  social  participation,  time  horizons  and  planning,  housing, 
attitudes  toward  work,  and  a  variety  of  other  aspects  of  ike  such  as 
famil  life,  government  and  welfare.  For  suppliers  of  day  care,  the 
information  included  in  the  fUes  consist  of  characteristics  and  cost 
of  services  supplied. 

Authority  for  maintenance  of  the  system:  Social  Security  Act,  Sec¬ 
tion  1110. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Stanford  Research  In¬ 
stitute  and  its  subcontractors:  Certain  records  are  used  for  adminis¬ 
tration  of  the  experiment  and  to  determine  eligibility.  Program  ad^ 
ministration  data  in  individuaUy  identifable  form  is  also  used  in 
conjunction  with  data  derived  from  questionnaires  and  interviews 
in  order  to  undertake  analysis  of  individual  and  famUy  responses  to 
income  maintenance  and  manpower  programs  and  in  the  conduct  of 
other  social  science  research.  Day  care  information  is  used  to 
analyze  the  characteristics  and  supply  of  alternative  forms  of  day 
care.  Records  without  individual  identifiers  are  used  for  the  statisti¬ 
cal  analysis  of  individual  and  famUy  responses  to  the  experiment. 
Individu^y  identifiable  records  are  used  only  for  program  adminis¬ 
tration  or  to  correct  or  verify  errors  or  suspected  errors  in  statisti¬ 
cal  work  tapes.  Records  are  transferred  between  the  research  con¬ 
tractors  St^iford  Research  Institute  (and  its  subcontractors)  Mathe¬ 
matica,  Incorporated  and  the  Seattle  and  Denver  Community  Col¬ 
leges,  for  the  purpose  of  carrying  out  the  research  and  operational 
tasks  of  the  experiment. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  with  individuaUy  identifiable  information  in¬ 
clude  personal  interview  forms,  self-administered  interview  forms 
md  the  participant’s  administrative  file.  In  addition  to  the  paper 
copy  of  these  records,  the  information  contained  therein  has  been 
transferred  to  magnetic  tape. 

Retrievability:  Information  listed  above  under  storage  is  retrieva¬ 
ble  by  name  and  address  of  the  individual  and  famUy,  by  Social 
Security  Number  and  by  the  assigned  control  number.  Assistant 
Secrets^  for  Phuming  and  Evaluation;  A  copy  of  the  master  data 
tape  with  analytic  identifiers  only  wiU  be  transferred  to  the  office 
of  the  Assistant  Secretary  for  Planning  and  Evaluation 

Safeguard*.  AU  individuaUy  identifiable  source  documents  (e.g., 
questionnaires)  and  data  fUes  are  stored  in  physicaUy  secure  areas 
with  access  controUed  by  a  senior  research  staff  member,  who  is 
authorized  to  permit  access  for  routine  uses  (e.g.,  verification  or 
correction  of  records  in  the  statistical  analysis  fiks).  Access  to  in¬ 
dividuaUy  identifiable  records  is  limited  to  contractor  personnel  car¬ 
rying  out  the  experiment  and  to  DHEW  project  monitoring  staff. 

Retention  and  disposal:  AU  personaUy  identifiatUe  information  wiU 
be  maintained  for  the  life  of  the  experiment  and  for  a  period 
thereafter  that  is  necessary  to  verify  the  accuracy  of  the  data. 
When  verification  is  complete,  aU  individual  identifiers  wiU  be 
removed  from  the  data  fUes. 
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Syitcm  iiiaiiater(t)  and  addrcaa: 

Assistant  Secretary  t<x  Planning  and  Evaluation 
U.S.  Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Project  Officer: 

Dilator,  office  of  Income  Security  Policy 

Office  of  the  Assistant  Secretary  for  Plaruiing  and.  Evaluation 

U.S.  Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Nodfkatlon  procedure:  Individuals  requesting  notice  as  to 
whether  the  system  of  records  contains  irtforination  pertairiing  to 
i  them  should  write  to  the  project  officer  (see  above)  indicating  his 

I  or  her  name(s),  current  address  as  well  as  names  and  addresses 

I  used  from  January  1,  1970  to  the  present. 

Record  access  procedures:  Individuals  who  have  established  that 
the  system  of  records  contains  information  relating  to  them,  may 
'inspect  and  copy  those  records  at  the  contractor’s  site  offi^  in 
Seattle  or  Denver.  An  individual  who  wishes  to  inspect  such 
records  should  submit  a  written  request  to  the  project  officer  in¬ 
dicating  his  or  her  desire  to  inspect  and  or  copy  the  records. 

Contesting  record  procedures:  Through  the  project  officer  (see 
above). 

I  Record  source  categories:  Information  contained  in  the  system  or 

records  was  obtained  through  personal  interviews  conducted  by 
Mathematica,  Inc.  and  by  the  Settle  and  Denver  C^ommunity  Col¬ 
leges,  and  from  self-adnruiistered  forms  provided  and  collected  by 
Mathematica  Inc.  In  addition  certain  information  on  the  individual 
participants  was  collected  from  records  of  the  Internal  Revenue 
Service,  and  from  Washington  and  Colorado  State  and  local  wel¬ 
fare,  employment  and  housing  agencies. 

OS  ASPE7 

System  name:  Interviews  with  Selected  Women  in  the  Health 
Professions  Schools.  HEW/OS/ASPE 

Security  classification:  None. 

System  location: 

Urban  and  Rural  Systems  Associates 

Pier  One  and  one-half 

San  Francisco,  California  94111 

Categories  of  individuais  covered  by  the  system:  Approximately  1, 
000  students,  administrators,  faculty,  interns  and  residents  in  the 
health  professions. 

Categories  of  records  in  the  system:  Personnally  related  narratives 
and  perceptions  of  individual  experiences  of  women  in  health 
professions  schools,  including  retrospective  information  on  stu¬ 
dents’  experiences  leading  up  to  admission  to  the  school. 

:  Authority  for  maintenance  of  the  system:  Public  Health  Service 

Act,  Section  513,  Section  845,  Section  799A 

Routine  uses  of  records  nmintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contractor  will  ag¬ 
gregate  individual  data  for  purposes  of  preliminary  identification  of 
critical  variables  and  attitudes  influencing  the  professional  career 
choices  of  women  who  have  been  admitted  to  health  professions 
schools. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Sound  on  tape. 

Retrievabilhy:  Individually  identifiable  information  may  be  ob¬ 
tained  by  listening  to  the  recorded  tapes. 

Safeguards:  The  tapes  are  kept  in  locked  cabinets  and  access  is 
limited  to  persons  involved  in  transcription  and  analysis. 

.Retentkm  and  disposal:  Individual  identifiers  will  be  deleted  from 
the  tapes  as  soon  as  the  data  collection  and  data  verification  efforts 
are  complete.  The  stripping  of  individual  identifiers  will  occur  prior 
>  to  1  January  1977. 

System  manager(s)  and  address: 

Assistant  Secretary  for  Planning  and  Evaluation 
U.S.  Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Project  Officer: 

Dirrotor,  Office  of  Special  Concerns 


Office  of  the  Assistmat  Secretary  for  Planning  and  Evaluation 

U.S.  Department  of  Health  Education,  and  Welfare 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

extractor’s  Project  Officer: 

Bea  Levine 

Urban  and  Rural  Systems  Associates 

Pier  One  and  one-1^ 

San  Francisco,  California  941 1 1 

Notification  prooedure:  Individuals  requesting  notice  as  to 
whether  the  system  records  contains  information  pertaiing  to 
them  should  write  to  the  (Contractor’s  Project  Officer  (see  above), 
indicating  his  or  her  name,  current  address,  addresses  used  during 
the  period  from  1  January  1974  to  31  December  1975,  along  with 
the  names  of  the  health  professions  schools  attended,  or  with 
which  the  individual  was  otherwised  associated. 

Record  access  procedures:  Individuals  who  have  established  that 
the  system  rrf  r«x>rds  contains  information  relating  to  them,  may 
inspect  and  copy  such  record  by  contacting  the  Contractor’s  Pro¬ 
ject  Officer  (see  above). 

Coatesting  record  procedures:  Through  DHEW  Project  Officer 
(see  above). 

Record  source  categories:  Personal  interviews  recorded  -on  mag¬ 
netic  Uq>e  and  conducted  by  contractor  personnel. 

OS  DMPD 

System  name:  Errqiloyee  Suggestion  System.  HEW/OS/DMPD 

Security  classificatioa:  None. 

System  location: 

Room  3439C  North  Building 

330  Independence  Avenue,  S.W. 

Washin^n,  D.C.  20201 

Suggestion  Coordinator’s  Offices  located  in  Departmental 
.Regional  Offices  and  Principal  Operatin  Components. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  made  suggestions  in  OS  and  in  Principal  Operating  Com¬ 
ponents  of  the  Department;  and/or  suggestions  made  by  individuals 
in  other  Federal  Departments  requiring  an  HEW  evaluation. 

Categmies  of  records  in  the  system:  Name  and  address  of  in¬ 
dividuals  submitting  suggestions,  and  other  identifying  information 
such  as  salary  and  grade,  including  position  title,  and  social  securi¬ 
ty  account  number. 

Authority  for  maintenance  of  the  system:  5  V.S.C.  4501  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  CSC  for  information, 
possible  award. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  standard  sized  file 
cabinets. 

Retrievability:  The  records  are  indexed  in  alphabetical  order  by 
the  name  of  the  employee  submitting  the  suggestion.  Records  are 
available  to  Suggestion  Coordinator’s  Staff  having  as  part  of  their 
duties  processing  of  suggestions.  Control  records  are  used  by  staff 
to  log  in  suggestions,  route  suggestions,  follow-up  suggestions,  and 
to  adjudicate  suggestions  receiving  awards.  In  addition,  control 
cards  are  used  to  facilitate  preparation  of  the  annual  report  for  the 
Department. 

Safeguards:  Direct  access  restricted  to  authorized  staff. 

Retention  and  disposal:  Suggestions  records  are  maintained  for 
two  years,  and  sent  to  Federal  Record  Center. 

System  manager(s)  and  address: 

Suggestion  Coordinator 

Room  3439C  North  Building  5330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Suggestion  Coordinator  for  all  inquiries  at 
location  where  suggestion  was  made;  identification  by  name  of  sug- 
gester. 

Record  access  procedures:  Same  as  above. 

Coatesting  record  procedures:  Same  as  above. 

Record  source  categories:  Incoming  suggestions,  responses  and 
other  material  obtained  during  course  of  adjudication. 
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OSES  1 

System  mine:  Secretary's  Correspoodence  Control  System. 
HEW/OS/ES 

Security  classtficatkin:  None. 

System  location: 

Room  S239  •  North 

330  Independence  Avenue  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  contacted  the  Secretary  or  the  Under  Secretary  or  who  have 
been  contacted  in  writing  by  them. 

Categories  of  records  in  the  system:  Hard  Q^ies  of  the  Secreta¬ 
ry’s  and  Under  Secretary’s  correspondence  and  computer  printout 
and  tape  control  system  records  of  that  correspondence. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets.  The  control  records  are  maintain^  in  hard  copy 
and  on  computer  tape  in  standard  flle  cabinets. 

Retrievability:  Records  are  indexed  chronologically  by  date  of 
outgoing  correspondence  and  also  by  name,  subject  and  numerical 
control  number.  Records  are  available  to  staff  responsible  for 
prep2iration  of  responses  to  inquiries  and  to  the  staff  of  the  Execu¬ 
tive  Secretariat.  Records  are  used  for  reference  purposes  in  staffing 
out  issues  and  correspondence  of  concern  to  the  Secretary  or  the 
Under  Secretary. 

Safeguards:  Direct  access  is  limited  to  the  staff  of  the  Executive 
Secretariat.  Access  to  the  records  is  limited  during  non-working 
hours  to  individuals  with  keys  to  both  the  file  cabinets  iind  to  the 
room  in  which  the  records  are  located. 

Retention  and  disposal:  Hard  Copy  records  are  retired  to  the  Na¬ 
tional  Archives  after  two  years.  Control  records  are  maintained  in¬ 
definitely. 

System  managcr(s)  and  address: 

Executive  Secretary  to  the  Department 

Room  5239,  North 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Inquiries  should  be  addressed  to  the 
System  Manager.  The  inquirer  should  indicate  the  individual  witli 
whom  the  Secretary  or  Under  Secretary  corresponded,  the  date  of 
the  incoming  correspondence  and  the  date  of  the  outgoing  cor¬ 
respondence  from  the  Secretary  or  the  Under  Secretary.  Address  is 
same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records  are  derived  from  the  outgoing 
correspondence  of  the  Secretary  and  the  Under  Secretary. 

OS  ES  2 

System  name:  Secretary’s  Official  Files.  HEW/OS/ES 

Security  classification:  None. 

System  location: 

Room  5239  -  North 

330  Independence  Aveneu  S.W. 

Washington,  D.C.  20201 

Categories  of  indh  iduals  covered  by  the  system:  Individuals  who 
have  contacted  the  Secretary  or  the  Under  Secretary  or  who  have 
been  contacted  in  writing  by  them. 

Categories  of  records  in  the  system:  Hard  copies  of  documents 
signed  or  initialed  by  teh  Secretary  or  the  Under  Secretary. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  hard  copy  filed  in  stan¬ 
dard  file  cabinets. 

Retrievability:  Records  are  indexed  by  subject,  name  and  or¬ 
ganization.  Records  are  available  to  the  staff  of  the  Executive 


Secretariat  for  reference  purposes  in  staffing  out  issues  of  concern 
to  the  Secretary  or  the  Under  Secretary. 

Safeguards:  Direct  access  is  limited  to  the  staff  of  the  Executive 
Secretariat.  Access  is  limited  during  non-working  hours  to  in¬ 
dividuals  with  keys  to  the  file  roont. 

Hetendon  and  disposal:  Records  are  maintained  for  two  years  and 
are  then  sent  to  the  National  Archives. 

System  managcr(s)  and  address: 

Executive  Secretary  to  the  Department 

Room  5239  -  North 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notifkation  procedure:  Inquirires  should  be  addressed  to  the 
system  manager  at  the  above  address.  The  inquirer  should  indicate 
the  subject  matter  of  the  issue  invedved,  the  date  of  the  subject 
documents,  the  date  Secretarial  or  Under  Secretarial  decisions  were 
made  and  the  author  and/or  addressees. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records  are  derived  from  documents 
signed  or  initialed  by  the  Secretary  or  the  Under  Secretary. 

OSFERPA  1 

System  name:  Family  Educational  Rights  and  Privacy  Act-School 
Recordkccpiitg  Practices  Correspondence  and  Complaint 
System.  HEW/OS/FERPA 

Security  classification:  None. 

System  location: 

•  Room  5643  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  made  inquiries  regarding  conqjlaints  or  have  filed  complaints 
alleging  violations  of  the  provisions  of  the  Famfly  Educational 
Rights  and  Privacy  Act  of  1974;  and  those  who  have  commented  to 
the  Department  on  its  proposed  rules  and  practices. 

Categories  of  records  in  the  system:  Name  and  address  of  in¬ 
dividuals  submitting  correspondence,  responses  and  exchanges  of 
material  associated  with  investigations  of  complaints. 

Authority  fur  maintenance  of  the  system:  The  Family  Educational 
Rights  and  Privacy  Act  of  1974  (20  USC  123g(g)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  members  of  Congress 
who  inquire  on  behalf  of  a  constituent;  to  an  educational  agency  or 
institution  against  which  a  complaint  has  been  made;  pursuant  to  a 
request  under  the  Freedom  of  Information  Act  for  information  re¬ 
garding  alleged  violations;  to  the  Department  of  Justice  for  possible 
legal  action  associated  with  violation  of  other  laws  or  suits  against 
the  U.S.  government;  and  to  the  Department  of  Justice  for 
Freedom  of  Information  Act  consultation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Stonge:  Ihe  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

Retrievability:  For  the  most  part  records  are  indexed  by  name  of 
individual  signing  incoming  correspondence;  when  indexed 
chronologically,  or  by  organization,  they  are  cross-indexed  by  name 
of  individual  signer.  Records  are  available  to  FERPA  staff  involved 
in  correspondence  and  investigative  processes,  including  members 
of  tlie  Office  of  General  Counsel.  Occasionally,  personnel  with  spe¬ 
cial  expertise  in  other  program  areas  may  be  given  records  for  the 
purpose  of  assisting  FERPA  staff  in  resolution  of  issues. 

Safeguards:  Direct  access  is  restricted  to  authorized  FERPA 
staff;  access  to  room  in  which  file  cabinets  are  maintained  is 
limited  during  non-working  hours  to  those  with  keys  to  room. 

Retention  and  disposal:  Inquiry  records  are  maintained  three 
years;  complaint  and  investigative  records  are  maintained  five  years 
past  date  of  case  closing. 

System  maiuigcr(s)  and  address: 

Head,  FERPA  Office 
Room  5643,  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 
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Nottficatkm  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com¬ 
plaint/investigative  material;  name  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Same  as  Above. 

Cootesdng  record  procedures:  Same  as  Above. 

Record  source  categories:  Incoming  correspondence,  responses 
and  material  obtained  during  course  of  any  investigation. 

Systems  exempted  from  certain  provisioiks  ol  the  pet:  None. 

OSFWPl 

System  name:  OS  Federal  Women’s  Pre^ram  and '  Privacy  Act- 
Talent  Bank.  HEW/OS/FWP 

Security  classification:  None. 

System  location: 

Room  431S  HEW  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Men  and  women 
interested  in  Federal  employment. 

Categories  of  records  in  the  system:  SF-171  and  personal  resumes 
of  job  applicants. 

Authority  for  nuintenance  of  the  system:  Public  Law  92-261  (EEO 
Act  of  1972);  Executive  Order  11478. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  c4  such  uses:  May  be  distributed  to 
FWP  Coordinators  of  other  Federal  agencies;  occasionaUy  dis¬ 
tributed  to  private  organizations  interested  in  women  applicants  on 
request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  SF-171  and  resumes  are  maintained  in  standard  file 
cabinets. 

Retrievability:  Applications  are  indexed  by  name  of  {q>plicant  and 
filed  in  alphabetical  order.  Internal  Use;  With  the  permission  of  ap- 
pUcants,  submitted  to  the  OS  Office  of  Personnel  for  specific  job 
vacancies;  distributed  to  managers  and  supervisors  within  OS. 

Safeguards:  Access  to  room  in  which  file  cabinets  are  maintained 
during  non-working  hours  is  limited  at  the  present  time  to  the  Coor¬ 
dinator  of  the  Federal  Women’s  Program;  other  authorized  person¬ 
nel  as  necessary. 

Retention  and  disposal:  Applications  are  maintained  in  active 
talent  bank  for  as  long  as  applicant  is  interested  in  competing  for  a 
Federal  job. 

System  manager(s)  and  address:  Coordinator,  OS  Federal 
Women’s  Program 

Room  4315  HEW  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Coordination,  OS  Federal  Women’s  Pro¬ 
gram.  Address  same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  SF-171 ’s  and  Personal  Resumes. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  lATF 

System  name:  Indochina  Refugee  and  Sponsor  System  HEW-OS- 
lATF. 

Security  classification:  None. 

System  location: 

Room  912  -  Universal  North  Building 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C. 

and  at  IBM  Computer  Center  and  Resettlement  Camps  (see 
Appendix  1). 

Categories  of  individuals  covered  by  the  system:  Individuals  wiio 
are  refugees  from  Indochina  as  defined  in  the  authorizing  legisla¬ 
tion  and  individuals  who  offer  to  sponsor  or  assist  refugees. 

Categories  of  records  in  the  system:  Names  and  addresses  of  in¬ 
dividuals  (who  offer  by  letter  or  telephone  to  sponsor  (mt  assist 
refugees)  with  details  of  the  offer;  e.g.,  persons  to  be  sponsored, 
size  of  group,  employment  opportuiuties,  bousing  availability. 


Names  of  refugees,  lATF  ID  Numbers,  INS  Alien  Number,  ^e. 
Sex,  EngUshi^cakiiig  ,qgi>ability.  Education,  Occupational  skills. 
Health  status,  and  Administrative  data  (e.g.,  arrival  date,  camp  as¬ 
signment,  location  in  camp). 

Authority  for  maintenance  of  the  system:  The  Indochina  Migration 
and  Refugee  AssistaiKe  Act  of  1975  (P.L.  94-23). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  As  Ust^  in  Appendix  B 
of  proposed  HEW  regulations,  parts  1,3,4 ,5 ,6,8,9;  to  members  of 
'CongreM  on  behalf  of  constituents;  to  State  and  local  ^vemments 
for  social  services  activities;  to  State  employment  services  to  assist 
in  obtaining  employment  fm:  refugees;  and  to  Volags  (Volunteer 
Resettlement  Agencies  under  contract  to  LATF),  State  aitd  local 
governments  acting  in  the  capacity  of  a  Volag  under  contract  to 
LATF. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  electromagnetic  form  (disk)  in 
a  dedicated  LBM  370/158  computer  located  at  11141  Georgia  Ave., 
Wheaton,  Md.  Hard  copy  (printouts)  are  maintained  at  Universal 
North  Building  (address  above),  and  at  LATF  Resettlement  Centers 
located  at  C!amp  Pendleton,  (California;  Fort  CHiaffee,  Ark.;  Eglin 
AFB,  Fla;  and  Indiantown  Gap  Military  Reservation,  Penna.  Ad¬ 
ministrative  processing  information  in  addition  to  that  contained  in 
the  conqniterized  file  is  maintained  at  the  four  Resettlement  Cen¬ 
ters. 

Rctiievahillty:  Records  concerning  refugees  are  indexed  by  name 
aiKl  cross  indexed  by  A  (Alien)  number.  Records  concerning  spon¬ 
sors  are  indexed  by  name.  The  Inter  Agency  Task  Force  is  com¬ 
posed  of  representatives  of  the  following;  Department  of  State;  De¬ 
partment  of  Health,  Education  and  Welfare;  Department  of  Labor; 
Department  of  Justice;  and  Department  of  Defense.  Records  are 
available  to  LATF  staff  and,  on  a  need  to  know  basis,  to  the  staffs 
of  their  respective  agencies  who  assist  in  the  care,  maintenance, 
processing,  and  relocation  of  refugees. 

Safeguards:  Direct  access  is  restricted  to  the  LATF  staff  specified 
above.  Hardcopy  and  folders  are  maintained  in  limited  access 
space.  Direct  access  to  the  computer  site  is  restricted  to  authorized 
operating  personnel.  After  normal  hours  access  is  by  electronic 
key.  GRTs  are  restricted  to  authorized  staff  and  GRTs  are  equipped 
with  key  locks. 

Retention  and  disposal:  Authorization  for  the  program  terminates 
on  June  30,  1976;  LATF  will  maintain  records  until  that  date. 

System  manager(s)  and  address: 

Director, 

Inter-agency  Task  Force 

Room  912  -  Universal  North  Building 

1875  Gonnecticut  Avenue,  N.W. 

Washington,  D.G. 

Notification  procedure:  Systems  Manager  -  use  mailing  address  as 
follows; 

Inter-agency  Task  Force 
Department  of  State 
Washington,  D.G.  20520 

Record  access  procedures:  Systems  Manager. 

Contesting  record  procedures:  Systems  Manager. 

Record  source  categories:  Incoming  correspondence  and  telephone 
calls  in  the  case  of  sponsors  and  interviews  in  the  case  of  refugees. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  1  System  Location 


11141  Georgia  Avenue 
Wheaton,  Maryland 

CTamp  Pendleton,  California 

Fort  diaffee,  Arkansas 

Eglin  Air  Force  Base,  Florida 

Indiantown  Gap  Military  Reservation,  Pennsylvania 
OS  OCA  1 

System  name:  (Consumer  Complaint  Correspondence  System 
HEW/OS/OCA 
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Security  classification:  None.  r<  .  • 

System  locatkm:  ^ 

Room  3109  North  Building  ''  • 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Individual  Con¬ 
sumers. 


Categories  of  records  in  the  system:  Correspondence  concerning 
consumer  complaints. 

Authority  for  maintenance  of  the  system:  Executive  Order  011S83, 
February  Z4,  1971;  Reorganization  Plan  01  of  1953. 

Routine  uses  of  records  maintained  in  the  system,  includi^  eate¬ 
ries  of  users  and  the  purposes  of  such  uses:  Resolution  of  individual 
citizen  complaints  through  referral  to  other  Federal  agencies,  non- 
Federal  governments,  voluntary  groups  and  private  business  firms; 
to  meet  requests  for  specific  statistical  data  on  consumer  com¬ 
plaints  requested  by  the  Congress  and  the  Office  of  Management 
and  Budget,  White  House  Office,  and  from  other  Federal  a^ncies 
as  well  as  the  media  (e.g.  requests  for  information  on  availability  of 
canning  jar  lids);  and  to  make  records  availaUe  when  discovery 
service  incident  to  a  regular  action  is  presented  to  the  Office  of 
Consumer  Affairs. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposii^g  of  records  in  the  sytem: 

Storage:  Individual  files  in  cabinets,  and  statistical  information 
maintained  in  computer  system. 

Retrievahility:  Data  acquired  through  sequential  identification 
numbers.  Primary  usage  is  development  of  internal  statistical  data 
for  office  management  purposes  particularly  in  identifying  trends  in 
consumer  compl^ts. 

Safeguards:  Personnel  screening  during  working  hours  and 
secured  building  after  working  hours. 

Retention  and  disposal:  Records  prior  to  August  1,  1974  have 
been  shipped  to  the  Presidential  Library  System  for  permanent  re¬ 
tention.  Records  received  subsequent  to  August  1,  1974  are  retained 
for  not  less  than  one  nor  more  than  two  fiscal  years.  Computerized 
records  limited  to  six -month  period. 

System  inanager(s)  and  address: 

Director,  Administrative  Management  &  Finance 

Room  3332  North  Building 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  System  manager.  Address  is  same  as 
above. 


Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Correspondence  and  telephone  calls 
from  individual  consumers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


OS  OCA  2 

System  name:  Directory,  Federal,  State,  County  and  City  Govern¬ 
ment  Consumer  HEW/OS/OCA  Offices. 

Security  classification:  None. 

System  location: 

Room  3422  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  List  of  Federal 
agency  consumer  liaison  contacts,  directors  of  state,  county,  and 
city  government  consumer  offices  and  branch  offices,  plus  office 
ad^sses  and  phone  numbers. 

Categories  of  records  in  the  system:  Names,  addresses,  office 
telephone  numbers;  correspondence,  publications,  copies  of 
speeches,  and  reports  from  the  offices. 

Authority  for  maintenance  of  the  system:  Executive  Order  011583 
of  February  24,  1971;  Reorganization  Plan  01  of  1953. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  Serves  as  source  basis 
for  aimual  Office  of  Consumer  Affairs  publication  of  Directory, 
Federal,  State,  County  and  City  Government  Consumer  Offices 
which  is  for  sale  by  the  Superintendent  of  Documents  to  the 
general  public. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
disposing  of  records  in  the  sytem: 


Storage:  Correspondence  file  in  file  feeders;  names  of  office 
directors,  office  addresses  and  office  phone  nurnbers  on  card  ffle; 
addresses  on  addressograph  plates  also. 

Retrievahility:  Indexed  by  state,  county,  and  city;  by  office  title. 
Used  by  OCA  staff  for  general  infemnation  and  update  compila¬ 
tions  of  Directory  anhuaUy;  serves  as  communication  link  with 
these  offices  and  as  source  material  for  semi-annual  publication  of 
State  Consumer  Action,  which  reports  activities  of  these  offices. 

Safeguards:  Routine  office  personnel  screening;  names,  ad¬ 
dresses,  and  office  phone  numbers  are  published  annually  as  a  free 
access  government  document  unless  specifically  requested  not  to 
publish  by  office  and/or  individual  involved.  Ccnrespondence  not 
revealed  unless  requesting  party  can  adequately  prove  identity  as 
sender,  need  for  data  and  intended  use  are  valid,  and  sender  pro¬ 
vides  OCA  with  verbal  or  written  £q>proval.  ^ 

Retention  and  disposal:  Records  maintained  as  long  as  informa¬ 
tion  is  valid;  destroyed  periodically  through  regular  disposal  chan¬ 
nels. 

System  manager(s)  and  address: 

Director,  State  and  Local  Programs 
Room  3422,  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure: 

EMrector,  Administrative  Management  &  Finance 

Room  3332  North  Building 

330  Independence  Avenue,  S.W. 

Washington,  D.  C.  20201 

Record  access  procedures:  Same  as  Notification  above;  address 
same  as  above. 

Contesting  record  procedures:  Same  as  Notification  above;  ad¬ 
dress  same  as  above. 

Record  source  categories:  Information  comes  from  the  offices 
concerned  or  from  other  public  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  OCA  3 

System  name:  Consumer  Liaison  Contacts.  HEW/OS/OCA 

Security  classification:  None. 

System  location: 

Room  3320  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categmies  of  individuals  covered  by  the  system:  Governmental  and 
non-govemmental  consumer  leaders. 

Categories  of  records  in  the  system:  Names,  addresses,  telephone 
numbers  and  other  pertinent  background  information  relating  to  in¬ 
dividual  participation  in  consumer  activities. 

Authority  for  maintenance  of  the  system:  Executive  Order  011583, 
February  24,  1971;  Reorganization  Flan  01  of  1953. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None  outside  HEW. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  (Data  missing). 

Retrievahility:  Alphabetical  listing  by  name  and  by  geographical 
locations.  Used  by  OCA  staff  as  resource  list  to  insure  input  from 
consumer  leaders  in  significant  consumer  issues  and  in  develop¬ 
ment  of  and  recommendations  for  appointments  to  advisory  bodies 
and  other  consumer  related  positions. 

Safeguards:  Personnel  screening  during  working  hours  and 
secured  building  after  working  hours. 

Retention  and  disposal:  Files  screened  not  less  than  annually  and 
disposed  of  by  common  office  trash. 

System  manager(s)  and  address: 

Director,  External  Liaison 
Room  3320  North  Building 
330  Independence  Avenue,  S.  W. 

Washington.  D.  C.  20201 

Notification  procedure: 

Director,  Administrative  Management  &  Fiiuuice 

Room  3332  North  Building 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 
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Record  acccn  procedures:  Same  as  notification  above;  address 
same  as  above. 

Contesting  record  procedures:  Same  as  notification  abOVe. 

Record  source  categories:  Information  supplied  from  leaders 
directly,  upon  request  by  OCA  staff,  or  memoranda  and  letters 
submitted  by  others  suggesting  individuals  for  consideration. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

OS  OCA  4 

System  name:  Office  of  External  Liaison  ~  Consumer  Correspon¬ 
dence  FUes.  HEW/OS/OCA  ^ 

Security  classification:  None. 

System  location: 

Room  3320  North  Building 
\  330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Categories  of  individuals  covered  by  the  system:  Individual  con¬ 
sumer  educators  and  consumer  leaders. 

Categories  of  records  in  the  system:  Inquiries  and  correspondence 
files  relating  to  consumer  issues. 

Authority  for  maintenance  of  the  system:  Executive  Order  01 1583 
of  February  24,  1971;  Reorganization  Plan  01  of  1953. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None  outside  HEW. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Conventional  file  cabinets. 

RetrievabilHy:  Alphabetically  by  name.  Internal  reference  and 
resource  for  sharing  information  on  consumer  issues  with  individual 
consumers  and  consumer  leaders. 

Safeguards:  Personnel  screening  during  working  hours  and 
secured  building  after  woiicing  hours. 

Retention  and  dispasal:  Files  screened  annually  and  retained  not 
more  than  three  years.  Disposed  of  with  common  office  trash. 

System  managerfs)  and  address: 

Ehrector,  External  Liaison 
Room  3320  North  Building 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Notification  procedure: 

Director,  Administrative  Management  &  Finance 

Room  3332  North  Building 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Record  access  procedures:  Same  as  notification  above.  Address  is 
same  as  above. 

Contesting  record  procedures:  Same  as  notification  above. 

Record  source  categories:  The  bulk  of  the  information  contained 
in  these  files  consists  of  letters  and  memoranda  sent  to  or  received 
from  individual  consumers  and  consumer  leaders. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

OS  OCA  5 

System  name:  Consumer  Mailing  Lists.  HEW/OS/OCA 

Security  classification:  None. 

System  locathm: 

3310  North  Building 

330  Independence  Avenue,  S,  W. 

Washington,  D.  C.  20201 

Categories  of  individuals  covered  by  the  system:  Individual  con¬ 
sumers,  business  and  government  officials. 

Categories  of  records  in  the  system:  Names  aiKl  addresses  of  in¬ 
dividuals  requesting  consumer  information. 

Authority  for  maintenance  of  the  system:  Executive  Order  011583 
of  February  24,  1971  and  Reorganization  Han  01  of  1953. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None  outside  HEW. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Conventional  ffle  cabinets,  addressograph  plates,  and 
computers. 


RetrievabUity:  By  name.  Used  by  the  OCA  Public  Affairs  staff  to 
distribute  informatioa  on  current  consumer  topics  to  consumers, 
business,  govenunent  and  the  media. 

Safeguards:  Personnel  screening  diuing  working  hours  and 
secured  building  after  working  hours. 

Retention  and  disposai:  Files  are  updated  quarterly  and  disposed 
of  througli  normal  trash  and  erasure  of  computer  tapes. 

System  managerfs)  and  address: 

Director,  Public  Affairs 
Room  3310  North  Building 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Notification  procedure: 

Director,  Administrative  Management  &  Finance 

Room  3332  North  Building 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Record  access  procedures:  Same  as  notification  above.  Address 
same  as  above. 

Contesting  record  procedures:  Same  as  notification  above. 

Record  source  categories:  Correspondence  and  telephone  calls 
from  individual  consumers,  business  and  government  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OSOCHOl 

System  name:  Case  Following  System  HEW  OS. 

Security  classification:  None. 

System  location:  See  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  Persons  filing 
connplaints  or  involved  in  litigation  concerning  discrimination  in  em¬ 
ployment,  education,  benefits,  or  services  on  the  basis  of  race, 
color,  sex,  national  origin,  or  handicap  in  programs  and  institutions 
using  funds  controlled  by  the  Department. 

Categories  of  records  in  the  system:  Name,  address,  race,  age, 
sex,  national  origin. 

Authority  for  maintenance  of  the  system:  Title  VI  of  the  Civil 
Rights  Act  of  1964,  Title  IX  and  VII  of  the  Education  Amendments 
of  1972,  Sections  799A  and  845  of  the  Public  Health  Services  Act, 
Executive  Order  11246,  Section  504  of  the  Rehabilitation  Act  of 
1973. 

Routine  uses  of  records  maintained  in  the  system,  itKiuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  disc  and  tape. 

Retrievability:  Records  are  indexed  by  case  or  complaint  number, 
but  may  be  recalled  by  name,  address,  or  any  other  characteristic 
by  OCR  staff  engaged  in  compliance  activities. 

Safeguards:  The  physical  data  processing  storage  is  controlled  by 
a  private  company  under  a  GSA  contract  which  includes  ap¬ 
propriate  security  measures.  This  agency  references  data  through 
conununication  terminals  with  access  controlled  by  passwords. 

Retention  and' dispasal:  Indefinite  retention.  Disposal  by  elec¬ 
tronic  erasme. 

System  manager(s)  and  address: 

Assistant  Director  (Administration  and  Management) 

Office  fcM*  Civil  Rights 
330  Independence  Ave.,  S.  W. 

Room  3557  -  North  Building 
Washington,  D.  C.  20201 

Notification  procedure:  System  Manager  (above).  Provide  name, 
address,  and  name  of  institution,  contractor,  or  HEW  program  with 
which  individual  has  contact 

Record  access  procedures:  System  Manager  (above). 

Contesting  record  procedures:  System  Manager  (above). 

Record  source  categories:  Information  in  complaint  investigation 
files. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  Number  1  System  Locations 
This  system  is  located  at  HEW  offices  in  the  following  cities: 
DHEW,  Office  for  Civil  Rights 
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330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Region  I,  Regional  C!R  Director 
Goverrunent  Center-Bulfinch  Place 
Boston,  Massachusetts  02114 

Region  II,  Regional  CR  Director 

26  Federal  Plaza 

New  York,  New  York  10007  , 

Region  Ill,  Regional  CR  Director 

3535  Market  Street,  Post  Office  Box  13716 

Philadelphia,  Pennsylvania  19101 

Region  IV,  Regional  CR  Director 
50  Seventh  Street,  N.E. 

Atlanta,  Georgia  M323 

Region  V,  Regional  CR  Director 
300  South  Wacker  Drive,  8th  Floor 
Chicago,  Illinois  60606 

Region  V,  Regional  CR  Director 
Plaza  Nine  Buildmg,  55  Erieview  Plaza 
Cleveland,  Ohio  44114 

Region  VI,  Regional  CR  Director 
1114  Commerce  Street 
Dallas,  Texas  75202 

Region  VII,  Regional  CR  Directcu' 

12  Grand  Building.  1150  Graixl  Avenue 
Kansas  City,  Missouri  64106 

Region  VIII,  Regional  CR  Director 
Federal  Building,  1961  Stout  Street 
Denver,  Colorado  80202 

Region  IX,  R^ional  CR  Director 

760  Market  Street 

San  Francisco,  California  94102 

Region  X,  Regional  CR  Director 
1321  Second  Avenue,  MS/508 
Seattle,  Washington  ^101 

OS  OCR  ONP  02 

System  name:  Complaint  Files,  Office  of  New  Programs,  HEW  OS. 
Security  classification:  None. 

System  location: 

DHEW,  Office  for  Civil  Ri^ts 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Categories  of  individuals  covered  by  the  system:  Handicapped  In¬ 
dividuals. 

Categories  of  records  in  the  system:  Complaint  allegation,  results 
of  investigation  of  the  allegation,  correspondence  related  to  the 
complaint. 

Authority  for  maintenance  of  the  system:  Section  504,  PL  73-112 
(Rehabilitation  Act  of  1973). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders  and  file  cards. 

Retrievability:  By  name  for  use  by  OCR  staff  in  complaint  in¬ 
vestigations. 

Safeguards:  Ffle  cabinets  and  file  card  boxes. 

Retention  and  disposal:  Indeterminate. 

System  managerfs)  and  address: 

Assistant  Director  (Administration  and  Management) 

Office  for  Civil  Rights 

330  Independence  Avenue,  S.  W. 

Room  3557  •  North  Building 
Washington,  D.  C.  20201 


Notificatkm  procedure:  System  Manager  (above).  Include  name 
and  address  of  complaint  as  well  as  a  ct^^y  or  summary  of  allega¬ 
tions  contained  in  the  original  ctmiplaint. 

Record  access  procedures:  System  Manager  (above). 

Contesting  record  procedures:  System  Manager  (above). 

Record  source  categories:  Comidaint  information  f3ed  with  the 
Department  by  or  on  behalf  of  the  individual  complainant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  OCR  CCD  03 

System  name:  Complaint  Fdes,  Contract  Conqiliance  Division, 
HEW  OS 

Security  classification:  None. 

System  location:  See  Appendix  1  to  Case  Following  System 
HEW.  OS.  SYSTEM  01. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
f3e  complaints  with  Department  alleging  race/color/religion/s 
ex/national  origin  discrimination  in  employment  by  employers  who 
receive  Federal  contracts  and  for  whom  HEW  has  b^n  assigned 
compliance  agency  responsibility. 

Categories  of  records  in  the  system:  Complaint  allegation,  results 
of  investigations  of  the  allegation,  correspondence  related  to  the 
complaint. 

Authority  lor  maintenance  of  the  system:  Executive  Order  11246 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Complaints  from  in¬ 
dividuals  may  be  referred  to  other  Federal  agencies  of  competent 
jurisdiction,  specifically,  the  Department  of  I^bor,  the  Equal  Em¬ 
ployment  (Dpportunity  Commission,  and  the  Justice  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoang  of  records  in  the  sytem: 

Storage:  Fde  folders. 

Retrievability:  By  name,  for  use  by  OCTL  staff  in  complaint  in¬ 
vestigation. 

Safeguards:  File  cabinets  which  can  be  locked. 

Retention  and  disposal:  Indeterminate. 

System  manager(s)  and  address: 

Assistant  Director  (Administration  and  Management) 

Office  for  Civil  Rights 

330  Independence  Avenue,  S.W. 

Room  3557  -  North  Building 
Washington,  D.C.  20201 

Notification  procedure:  Notify  appropriate  system  manager  and 
include  name  and  address  as  well  as  a  copy  or  sutrunary  of  allega¬ 
tions  contained  in  the  complaint. 

Record  access  procedures:  Submit  inquiry  to  appropriate  System 
Manager. 

Contesting  record  procedures:  Submit  inquiry  to  appropriate 
System  Manager. 

Record  source  categories:  Information  primarily  furnished  by  the 
complainant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OS  OCR  ESE  04 

System  name:  Complaint  Log,  Elementary-Secondary  Division, 
HEW  OS. 

Security  classification:  Norte. 

System  location:  See  Appendix  1  To  Case  Following  System 
HEW.  OS.  System  01. 

Categories  of  individuals  covered  by  the  system:  Persons  filing 
complaints  with  the  Departntent  alleging  discrimination  on  the  basis 
of  race,  color,  sex,  or  national  origin  in  elementary  and  secondary 
education  programs  receiving  Federal  funds  through  the  Depart¬ 
ment. 

Categories  of  records  in  the  system:  Complainant’s  name  and  ad¬ 
dress. 

Authority  for  maintenance  of  the  system:  Title  VI  of  the  1964  Civil 
Rights  Act,  Title  IX  of  the  Education  Amendments  of  1972  and 
Emergency  School  Assistance  Act. 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  su^  uses:  None.  — 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hTthe  sytem: 
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Storage:  File  folders. 

Retrkvabilky:  By  name,  using  manual  search  through  all  entries, 
for  use  by  OCR  staff  in  conq;>la^t  investigatitms. 

Safeguards:  Stored  in  file  cabinet 

Reteatioa  and  disposal:  Indeterminate. 

System  managerfs)  and  address: 

Assistant  Director  (Administration  and  Management) 

Office  for  Qvil  Ri^^ts  , 

330  Independence  Avenue.  S.W. 

Room  3SS7  -  North  Building 
Washington,  D.C.  20201 

Notification  procedure:  Notify  appropriate  system  manager  and 
include  name  and  address  as  well  as  a  copy  or  summary  of  allega¬ 
tions  contained  in  the  complaint 

Record  access  procedures:  Submit  inquiry  to  the  appropriate 
System  Manager. 

Contesting  record  procedures:  Submit  inquiry  to  the  appropriate 
System  Manager. 

Record  source  categories:  Information  is  provided  by  or  on  behalf 
of  the  complainant. 

OSOCRHSS05 

System  name:  Complaint  Files,  Health  &  Social  Services  Division, 
HEW  OS. 

Security  classification:  None. 

System  location:  See  Appendix  1  To  C^ase  Fc^owing  System 
HEW,  OS,  System  01. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
file  complaints  with  the  Department  concerning  race/ethnic/sex  dis¬ 
crimination  in  the  delivery  of  Health  and  Social  Services  or  in  ad¬ 
mission  to  certain  federally-funded  training  programs. 

Categories  of  records  in  the  system:  Ckunplainant’s  name  and  ad¬ 
dress. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2000d;  FHS 
Act-TiUes  Vll  &  VH 

Routine  uses  of  records  maintidned  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders. 

RetiievabUity:  By  name,  for  use  by  (XTR  staff  in  complaint  in¬ 
vestigations. 

Safeguards:  File  cabinets  which  can  be  locked. 

Retention  and  disposal:  Indeterminate. 

System  managers)  and  address: 

Assistant  Director  (Administration  and  Management) 

Office  for  Civil  Rifats 

330  Independence  Avenue,  S.W. 

Room  3SS7  North  Building 
Washington,  D.C.  20201 

Notification  procedure:  System  Manager  (above).  Include  name 
and  address  of  complainant  as  well  as  a  copy  or  summary  of  allega¬ 
tions  contained  in  the  original  complaint 

Record  access  procedures:  System  Manager  (above). 

Contesting  record  procedures:  System  Manager  (above). 

Record  source  categories:  Information  primarily  fiumished  by  the 
complainant.  Investigative 

Systems  exempted  from  certain  provisions  of  the  act:  None,  materi¬ 
al  is  obtained  from  other  sources  contingent  upon  the  nature  of  the 
complaint. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OSOCRHED06 

System  name:  Complaint  file.  Higher  Education  Division,  HEW  OS. 

Security  classificatioh:  None. 

System  location:  See  Appendix '1  To  Case  Following  System 
HEW,  OS,  System  01. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
ffle  complaints  with  the  Department  concerning  discrimination 
under  Executive  Order  11246,  Title  VI,  Title  IX,  and  PHSA. 

Categories  of  records  In  the  system:  Complaint’s  nairte  and  ad¬ 
dress. 


Authority  for  matnfasianfe  of  the  system:  Executive  Order  11246, 
as  amended;  Title  VI  of  the  Civil  Rights  Act  of  1964;  Title  IX  of 
the  Education  Amendments  of  1972;  and  Sections  799A  and  845  of 
the  RiUic  Health  Service  Act 

Roufine  uses  of  records  maiiitained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainhig, 
and  disposing  of  records  in  the  sytem: 

Storage:  Ffle  folders. 

Retrievability:  By  name,  for  use  by  (XTR  staff  in  complaint  in¬ 
vestigations. 

Safeguards:  File  cabinet  which  can  be  locked. 

Retention  and  disposal:  Indeterminate. 

System  managers)  and  address: 

Assistant  Director  (Administration  and  Management) 

Office  for  Civil  Rights 

330  Independence  Avenue,  S.W. 

Room  3557  -  North  Building 
Washington,  D.C.  20201 

Notification  procedure:  System  Manager  (above).  Name  and  ad¬ 
dress  of  individuals,  and  contractor/institution. 

Record  accem  procedures:  System  Manager  (above). 

Contesting  record  procedures:  System  Manager  (above). 

Record  source  categories:  Information  primarily  furnished  by  the 
conq>lainant. 

Systems  exenqited  faxim  certain  provisians  of  the  act:  None. 

OSOCRHSS07 

System  name:  New  Orleans  Louisiana  Review,  HEW  OS. 

Security  clatstfication:  None. 

System  location:  See  Appendix  1  To  Case  FoOowing  System 
HEW,  OS,  System  01. 

Categories  of  individuals  covered  by  the  system:  Physicians  in 
New  (Means  referring  patients  to  hospitals. 

Categories  of  records  in  the  system:  Individual  physician’s  name 
and  address. 

Authority  for  maintenance  of  the  system:  Title  VI  of  the  Civil 
Rights  Act  of  1964  (42  USC  2000d,  45  CRF  Part  80),  under  court 
order. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sm  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Cards  in  Room  3756  HEW  North. 

Retrievability:  C!ard  ffle  known  only  to  project  manager. 

Safeguards:  (Tard  file  known  only  to  project  manager. 

Retention  and  disposal:  Indeterminate. 

System  managerfs)  and  address: 

Assistant  Director  (Administration  and  Management) 

Office  for  Civil  Rij^ts 

330  Independence  Avenue,  S.W. 

Room  3557  -  North  Building 
Washington,  D.C.  20201 

Notification  procedure:  System  Manager  (above). 

Record  access  procedures:  System  Manager  (above). 

Contesting  record  procedures:  System  Manager  (above). 

Record  source  odegories:  Data  were  provided  by  New  (Means, 
Louisiana  Hospitals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

osoa>o 

System  name:  Employee  Housing  Service.  HEW/OS/OSPO 

Security  classification:  None. 

System  location:  * 

Employee  Relations  Branch 
Room  1528,  HEW  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  HEW  employees 
in  the  southwest  area  of  Washington. 
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Categories  of  records  in  the  system:  This  system  consists  of  a 
variety '’of  records  relating  to  employees  have  requested 

assistance  with  housing  problems.  These  records  may  cemtain  infor¬ 
mation  about  an  individual  relating  to  name;  birth  date;  home  ad¬ 
dress;  telephone  number;  social  security  number;  place  of  employ¬ 
ment;  marital  status;  number  of  children  in'the  fainfly;  income;  and 
other  information  which  may  relate  to  past  and  present  housing  and 
liviitg  situation. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual,  Chapter  799. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
property  location,  type  of  case,  or  other  suitaMe  identification.  In¬ 
formation  in  these  records  is  used  to  assist  employees  in  locating 
new  housing,  in  reserving  problems  they  may  have  with  landlords, 
or  in  other  situations  which  relate  to  th^  abode. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  remms  with  access  limited  to  those 
whose  official  duties  require  access. 

Retentioa  and  disposal:  Retained  during  the  period  of  employment 
of  the  individual.  Destroyed  when  an  individual  resigns,  transfers, 
or  is  separated  from  the  Federal  Service. 

System  maiiagcr(s)  and  address: 

Chief,  Employee  Relations  Branch 
Room  1S28,  HEW  North  Building 
330  bidepeixlence  Avenue,  S.  W, 

Washington,  D.  C.  20201 

Notification  procedure:  For  information  concerning  the  existence 
of  and  access  to  records  pertaining  to  them,  individuals  should  con¬ 
tact;  Systems  Manager  listed  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies,  is  derived 
from  information  he  supplied,  or  is  provided  by  other  Government 
agencies,  community  services,  or  real  estate  firms. 

OS  PA  FOIA  1 

System  name:  Freedom  of  Information  Case  File  and  Correspon¬ 
dence  Control  Index.  HEW-PA-FOIA. 

Security  classification:  None. 

System  location: 

Room  5319  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 
(See  Appendix  1  following) 

Categories  of  individuals  covered  by  the  system:  Individuals  or  or¬ 
ganizations  requesting  access  to  inspect  and/or  copy  records  of  the 
Department  under  provisions  of  the  Freedom  of  Information  Act. 

Categories  of  records  in  the  system:  Name,  address,  and  other  in- 
dividuaUy  identifying  information  about  the  requestor  and  the 
records  sought. 

Authority  for  maintenance  of  the  system:  Freedom  of  Information 
Act,  P.L.  93-502  (5  U.S.C.  552)  DHEW  PuUic  Information  Regula¬ 
tion  (45  CFR,  5). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  will  be 
released  for  the  purposes  cited  in  HEW  proposed  regulations.  Ap¬ 
pendix  B,  parts  3,  8,  and  9. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Original  or  copy  of  incoming  request  and  written 
response  maintained  in  case  file  jackets  and  corresponding  control 
log. 

Retrievability:  For  the  most  part  records  are  indexed  by  name  of 
individual  requestor.  Records  are  available  to  FOI  staff  invtdved  in 
correspondence  and  investigative  processes,  including  tqjpeals  offi¬ 
cials  and  members  of  the  of  the  Office  of  General  ddunsel. 

Safeguards:  Records  are  maintained  in  Conserva-File  cabinets  in 
the  offices  of  the  Freedom  of  Information  Officers  and  public  af¬ 
fairs  officers  throughout  the  Department  with  limited  access. 


Retention  and  disposal:  Individual  case  files  are  maintained  for 
two  years  aiKl  then  ^sposed  of. 

System  managerfs)  and  address: 

Freedom  of  informatiem  Officer,  PA 
Room  5319,  North  Building 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 
(See  Append  1  following) 

Notification  procedure:  System  Managers.  Addresses  scune  as 
above  with  the  exception  of  Food  and  Drug  Administration,  con¬ 
tact; 

FDA  Privacy  Coordinator  (HF-50) 

Food  and  Dnig  Administration 
5600  Fishers  Lane 
RockviUe,  Md.  20652 

Record  access  procedures:  Access  to  these  records  may  be  ob¬ 
tained  by  request  in  writing  or  in  person  to  FOI  Officer  and  public 
affairs  officers  throughout  the  Department,  addresses  same  as 
above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  and  organizations  making 
requests  under  the  Freedom  of  Information  Act  or  from  com¬ 
ponents  the  Department  reporting  on  the  handling  of  such 
requests  for  inclusion  in  the  annual  report  to  (Congress. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  1 


Putdic  Affairs  Officer 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 
Room  1599,  5600  Fishers  Lane 
Rockville,  Maryland  20852 

Public  Affairs  Officer 
Center  for  Disease  Control 
Room  221 ,  Building  B 
1600  Qifton  Road 
Atlanta,  Georgia  30333 

Public  Affairs  Officer 
Food  and  Drug  Administration 
Room  15B42,  5600  Fishers  Lane 
Rockville,  M^u^land  70S52 

Public  Affairs  Officer 
Health  Resources  Administration 
Room  10A31,  5600  Fishers  Lane 
Rockville,  Maryland  20852 

Public  Affairs  Officer 
Health  Services  Administration 
Room  14A55,  5600  Fishers  Lane 
Rockville,  Maryland  20852 

Public  Affairs  Officer 
National  Institute  of  Education 
Room  718,  Brown  Building 
1200  -  19th  Street,  N.W. 

Washington,  D.  C.  20036 

Putdic  Affairs  Officer 
National  Institutes  of  Health 
Room  309,  Building  01 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

Puldic  Affairs  Officer 
Office  of  Education 
Room  4171,  FOB  06 
400  Maryland  Avenue,  S.W. 

Wa^ngton,  D.  C.  20202 

Public  Affairs  Officer 
Social  and  Rehabilitation  Services 
Room  5218,  Mary  E.  Switzer  Building 
330  C  Street,  S.W. 

Washington,  D.C.  20201 
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PubUc  Affairs  Officer  - 
Social  Security  Administration 
Room  100,  6401  Security  Boulevard 
Baltimore,  'Maryland  2123S 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
John  F.  Kennedy  Federal  Building 
Government  Center 
Boston,  Massachusetts  02203 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
Federal  Building 
26  Federal  Plaza 
New  York,  New  York  10007 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
3S3S  Market  Street 
Philadelphia,  Pennsylvania  19101 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
50  Seventh  Street,  N.E. 

Atlanta,  Georgia  30323 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
300  South  Wacker  Drive 
Chicago,  Illinois  60606 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
1114  Commerce  Street 
Dallas,  Texas  75202 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
601  East  12th  Street 
Kansas  City,  Missouri  64106 

PubUc  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
1%1  Stout  Street 
Denver,  Colorado  80202 

PubUc  Affairs  Officer 
Federal  Office  Building 
50  Fulton  Street 
San  Francisco,  California 

PubUc  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 

Arcade  Plaza 

1321  Second  Avenue 

Seattle,  Washington  98101 

OSSPDCMO 

System  name:  Federal  Advisory  Committee  Membership  Files, 
HEW  OS. 

Security  classifkatioo:  None. 

System  location:  System  location  is  determined  by  nature  of  ad¬ 
visory  committee.  See  Appendix  1. 

Categories  of  inilividuals  covered  by  the  system:  Individuals  who 
have  been  or  are  presently  members  of  or  are  being  considered  for 
membership  on  advisory  committees  within  the  jurisdiction  of  the 
Department  of  Health,  Education,  and  Welfare.  Additionally  the 
system  of  records  contains  information  about  members  of  the 
pubUc  who  have  requested  that  they  receive  various  pubUcations 
through  the  inclusion  of  their  names  and  addresses  on  various  mail¬ 
ing  Usts. 

Categories  of  records  in  the  system:  Information  maintained  on 
those  individuals  who  have  requested  participation  on  maiUng  Usts 
is  limited  to  name  and  mailing  address.  Information  maintained  on 
individuals  who  are  past,  present,  or  reconunended  members  of  ad¬ 
visory  committees  subject  to  this  notice  consists  of  one  or  more  of 
the  foUowing:  name,  Utle,  sex,  place  and  date  of  birth,  home  ad¬ 
dress,  business  address,  organizational  affiUation,  phone  number. 


degrees  held,  general  ediicational  background,  ethnic  background, 
resume,  ciuriculum  vitae,  dates  of  term  on  adviswy  conunittee, 
status  on  advisory  conunittee,  reason  for  leaving  advisory  conunit¬ 
tee,  previous  or  current  membership  on  other  advismy  conunittees, 
special  qualifications  of  the  individual  for  the  adviscuy  conunittee 
membership,  source  who  reconunended  the  individual  for  member¬ 
ship  on  acMsory  conunittee  and  miscellaneous  correspondence.  Ad¬ 
ditionally,  memoranda  justifying  the  individual's  selection  are  in¬ 
cluded  in  the  file  in  cases  in  which  the  individual  has  served  rq>eti- 
tively  on  advisory  conunittees,  has  not  had  a  one-year  break  in  ser¬ 
vice  on  advisory  conunittees,  or  where  various  statutory  or  other 
requirements  for  advisory  committee  membership  cannot  be  met. 

Authority  for  nmintenance  of  the  system:  Federal  Advisory  Com¬ 
mittee  Act  (5  U.S.C.  App.  I  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Annual  Repent  to  the 
President;  administrative  reports  to  OMB  and  GSA;  routine  publi¬ 
cation  of  rosters  of  members  of  advisory  conunittees;  routine 
pubUc  dissemination  on  request  or  through  mailings,  press  releases, 
or  Federal  Register  pubUcation;  to  the  Department  of  Justice  for 
possible  legal  action  associated  wath  violation  of  laws  or  suits 
against  the  U.S.  Government;  and  to  the  Department  of  Justice  for 
Freedom  of  Information  Act  consultation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  hard-copy  filed  in  file 
cabinets,  on  index  cards,  on  magnetic  tape,  or  in  computer  storage. 

Retrievability:  For  the  most  part  records  are  maintained  in  an 
alphabetical  index  by  name  of  the  individual.  Certain  files  are  based 
on  other  factors,  e.g.  Advisory  Conunittee  name,  with  a  cross  index 
based  on  an  alphabetical  Ustiiig  of  individuals.  Certain  other  records 
are  retrievable  by  individually  identifiable  computer  identification 
codes.  Certain  of  the  mailing  Usts  which  are  maintained  are  indexed 
by  ZIP  Code  and  within  zone  by  alphabetical  Usting  by  name  of  the 
individual.  Records  from  the  system  are  available  to  the  staffs  of 
the  res|;>ective  Advisory  Conunittees,  the  Committee  Management 
Officers,  the  Departmental  Conunittee  Management  Officer  and 
other  Dep2utmental  staff  on  a  need-to-know  basis.  Uses  include 
special  administrative  rep>orts;  quarterly  alphabetical  Ustings  of 
past,  present,  and  recommended  members  of  Advisory  Commit¬ 
tees;  computer  Usts  of  vacancies,  acceptances,  separations,  active 
members,  statistical  reports  by  sex,  youth,  geographic  location,  etc; 
documentation  of  nominations;  and  other  administrative  needs. 

Safeguards:  Direct  access  to  records  is  restricted  to  authorized 
personnel  through  locked  files,  rooms,  and  buildings  as  weU  as 
building  pass  and  security  guard  sign-in  systems.  Certain  faciUties 
are  also  protected  by  closed  circuit  television  systems.  Computer 
systems  are  secured  through  locked  magnetic  tape  Ubraries  as  weU 
as  lockword-password  computer  access  systems. 

Retention  and  disposal:  Retention  is  variable  from  one  year  to 
permanent  retention  depending  upon  the  type  of  record,  e.g.,  names 
of  former  members  of  advisory  committees  are  retained  per¬ 
manently.  Certain  records  are  disposed  of  by  referral  to  the  Federal 
Records  Center.  Others  are  disposed  of  as  trash  by  the  system 
manager  or  office  of  security  depending  upon  the  confidentiaUty  of 
the  information  contained  on  the  record. 

System  nianager(s)  and  address:  See  Appendix  1. 

Notification  procedure:  Same  as  above  with  the  exception  of 
Food  and  Drug  Administration,  contact: 

FDA  Privacy  Coordinator  (HF-50) 

Food  and  Dmg  Administration 
5600  Fishers  Lane 

Rockville,  Md.  20852  Verification  of  identification  of 
individuals  inquiring  as  to  information  contained  in  this 
System  of  Record  shaU  be  in  accordance  with  the  procedures 
outlined  in  regulations  published  by  the  Department  of 
Health,  Education,  and  Welfare  to  implement  the  Privacy 
Act. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  vast  majority  of  information  con¬ 
tained  in  records  on  individuals  is  obtained  directly  from  the  in¬ 
dividual.  Other  information  in  the  form  of  references  and  recom¬ 
mendations  is  obtained  from  other  private  individuals,  program  per¬ 
sonnel,  biographical  reference  bo<^s,  private  organizations,  former 
employers,  regional  offices  of  DHEW,  Members  of  Congress,  and 
other  government  sources. 
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Appendix  Number  1  Federal  Advisory  Committee  Membership 
Files 


Department  of  Health,  Education,  and  Weflare 
Department  Committee  Management  Officer  , 

Departmental  Policy  Cowdinator 
Room  4036N 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Alcohol,  Drag  Abuse,  and  Mental  Health  Admmistration 

Office  of  the  Administrator 

Committee  Management  Officer 

Room  13-103 

S600  Fishers  Lane 

Rockville,  Maryland  20852 

Center  for  Disease  Control 
Committee  Management  Officer 
Management  Analysis  Branch 
Room  21 1 

255  E.  Paces  Ferry  Road,  N.E. 

Atlanta,  Georgia  3030S 

Department  of  Health,  Education,  and  Welfare 

Office  of  the  Secretary 

Office  of  Administration 

Committee  Management  Officer 

Room  431  IN 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Food  and  Drag  Administration 
Office  of  Science 
Committee  Management  Office 
Room  7-83 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Health  Resources  Adminstration  and 
Health  Services  Administration 
Division  of  Management  Services 
Committee  Management  Officer 
Room  lO-A-25 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

National  Institutes  of  Health 
Committee  Management  Officer 
National  Institutes  of  H^th, 

Building  01 ,  Room  303 
Betbesda,  Maryland  20014 

Office  of  Education 
Office  of  Management 
Committee  Management  Officer 
Committee  Management  Staff 
Room  4156 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Social  Security  Administration 

OMA,  Management  Policy  and  Programs  Branch 

Committee  Management  Officer 

Room  4-R-22,  Operations  Building 

6401  Security  Brevard 

Woodlawn,  Maryland  21235 

OS  SSP  1 

System  name:  OS  Spanish  Speaking  Program  and  Privacy  Act- 
Talent  Bank.  HEW/OS. 

Security  classification:  None. 

System  locatioa: 

Room  4317  North  Building 
330  Independence  Avenue,  S.W, 

Washington,  D.C.  20201 


Categories  of  indiviituals  covered  by  the  qrstem:  Spanish-speaking 
(Spanish-surnamed)  men  and  wonten  interested  in  Federal  employ¬ 
ment. 

Categories  of  records  in  the  system:  SF  171  and  personal  resumes 
of  Spanish-speaking  applicants. 

Authority  lor  maintenance  of  the  system:  Public  Law  92-261  (EEO 
Act  of  1972);  Executive  Order  11478. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  May  be  distributed  to 
Spanish  Speaking  Coordinators  ci  otfier  Fede^  agencies;  occa¬ 
sionally  distribute  to  private  organizations  interest^  in  Spanish- 
sjseaking  applicants,  upon  request. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytenu 

Storage:  SF  171  and  resumes  are  maintained  in  standard  file 
cabinets. 

Retrievahility:  Applications  are  inddexed  by  name  of  applicant 
and  filed  in  alphabetical  order.  Submitted  to  the  Office  of  I^rson- 
nel  for  specific  job  vacancies;  distributed  to  managers  and  super¬ 
visors  within  OS. 

Safeguards:  Access  to  room  in  which  file  cabinets  are  maintained 
during  non-office  hours  is  limited  to  the  Coordinator  of  the  Spanish 
Spealung  Program,  or  other  authorized  personnel,  as  necessaiy. 

Retention  and  disposal:  Applicants  are  maintained  in  active  talent 
bank  for  as  long  as  applicant  is  interested  in  competing  for  a 
Federal  job. 

System  managcr(s)  and  address: 

Coordinator,  OS  Spanish  Speaking  Program 

Room  4317  Neath  Building 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Coordinator,  OS  Spanish  Speaking  Pro¬ 
gram.  Address  same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  S»ame  as  above. 

Record  source  categories:  SF  171’$  and  Personal  Resumes. 

Systems  exempted  from  certain  provisioQS  of  the  act:  None. 

R  RD  OLTC  1 

System  name:  Complaint  Files  on  Niursing  Homes.  HEW  R  RD 
OLTCSE. 

Security  classification:  None. 

System  locatkai: 

Region  I,  Office  of  Regional  Director 
John  F.  Kennedy  Federal  Building 
Government  Center 
Boston,  Massachusetts  02203 

Regional  IX,  Office  of  Regional  Director 
Federal  Office  Building 
50  Fulton  Street 
San  Francisco,  California  94102 

Categories  of  individuals  covered  by  the  system:  Persons  who 
make  complaints  on  nursing  homes  certified  under  Titles  XVIII 
(Medicare)  and  XIX  (Medicaid)  of  the  Social  Security  Act. 

Categories  of  records  in  the  system:  Correspondence  from  com¬ 
plainant,  copies  of  HEW  response,  or  notation  or'referred  to  rele¬ 
vant  State  agency. 

Authority  for  maintenance  of  the  system:  Titles  XVin  and  XIX, 
Social  Seciuity  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Complaints  may  be 
referred  to  the  cognizant  State  survey  and  certification  agencies  for 
resolution  of  the  complaint  and  corrective  action  as  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files. 

Retrievahility:  Indexed  alphabetically  by  name  of  complainant. 
Used  by  staffs  of  the  Office  of  Long  Term  Care  Stattdards  and  En¬ 
forcement  to  answer  correspondence,  to  check  on  complaints,  and 
to  initiate  corrective  action  as  necessary.  Statistical  information 
submitted  to  SSA,  Baltimore. 

Safeguards:  Authorized  personnel  only. 
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Retentioii  and  disposal:  Retained  two  years  or  until  complaint  file 
closed,  whichever  is  longer.  Destroyed  by  shredding  or  incinerating. 

System  manager(s)  and  address:  Director,  OLTCSE  at  the  address 
given  under  location. 

Notification  procedure:  Same  as  above.  Individual  should  contact 
''Regional  Office  serving  State  in  which  nursing  home  about  which  a 
complaint  was  filed  is  located. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Letters  from  complainants,  state  agen¬ 
cies  handling  follow-up,  staff  investigative  reports  on  nursing  home. 

R03  ASD  102 

System  name:  Claims  for  Damage,  Injury,  or  Death.  HEW/RO 

Security  classification:  None. 

System  location: 

Department  of  Health,  Education,  and  Welfare 

Regional  III 

Room  3300 

3535  Market  Street 

Philadelphia,  PA..  19104 

Categories  of  individuals  covered  by  the  system:  Federal  em¬ 
ployees  and  non-Federally  employed  individuals  submitting  claims 
for  financial  remimeration  due  to  damage,  injury  or  death  which 
are  Government  related. 

Categories  of  records  in  the  system:  1.  Personal  information  about 
claimant:  name,  address,  age,  marital  status,  name  and  address  of 
spouse,  insurance  coverage.  2.  Data  relative  to  incident  generating 
claim:  date,  time  and  place  of  occurrence.  Type  of  incident 
(property  damage,  person2il  injury).  Name  of  witnesses  and  other 
information  relating  to  the  case. 

Authority  for  maintenance  of  the  system:  E.O.  11807,  11654,  P.L. 
91-5%,  Section  19(a),  Section  7902,  Title  5  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  claimant’s  insurance 
representative  and/or  legal  counsel.  To  Department  of  Justice  in 
cases  of  fraudulent  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  iolders.  * 

Retrievability:  Records  are  indexed  by  the  name  of  the  individual 
claimant.  Records  may  be  accessed  by  Regional  Claims  Officer  and 
Office  of  General  Counsel. 

Safeguards:  Maintained  in  a  locked  metal  cabinet. 

Retention  and  disposal:  Records  are  destroyed  after  a  five  (5) 
year  retention  period. 

System  manager(s)  and  address: 

Director,  Administrative  Services  Division 

DHEW/Regional  III 

Room  3300 

3535  Market  Street 

Philadelphia.  PA.  19104 

Notification  procedure:  For  inquiries:  system  manager  and  ad¬ 
dress  as  above.  Identification  needed:  name,  relationship  to 
claim/claimant,  work  address  and  phone. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Qaimant,  investigative  reports  and 
statement  of  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OSOGC  1 

System  name:  Administrative  Qaims.  HEW/OS/ OGC. 

Security  classification:  None. 

System  location:  See  Appendix. 

Categories  of  individuals  covered  by  the  system:  HEW  employees, 
recipients  of  Federal  assistance  under  HEW  funded  programs,  and 
members  of  the  public  who  have  a  claim  against  HEW  or  against 
whom  HEW  has  a  claim  —  Federal  Torts  Claims  Act,  Military  Per¬ 
sonnel  and  Civilian  Employees  Claims  Act,  Federal  Claims  Collec¬ 
tion  Act,  Federal  Medical  Care  Recovery  Act,  Act  for  Waiver  of 
Overpayment  of  Pay. 


Categories  of  records  in  the  system:  Information  that  is  pertinent 
to  the  particular  claim  being  asserted,  including  accident  reports, 
hospital  records,'  charges  for  medical  services;  certifications  of 
overpayments,  audits  of  payroll  accounts  during  periods  of  over¬ 
payments,  earning  and  leave  statements;  claims  officers  memoran¬ 
dum,  final  determinations  made  on  claims,  identity  of  debtors  and 
information  pertaining  to  how  debts  arose. 

Authority  for  nuuntenance  of  the  system:  Federal  Tort  Claims  Act, 
28  U.S.C.  2671-2680,  1346(b);  Waiver  of  Overpayment  of  Pay  Act, 
5  U.S.C.  5584;  Military  Persoimel  and  Civilian  Employees  Claims 
Act,  31  U.S.C.  240  et  seq.;  Federal  Claims  Collection  Act,  31 
U.S.C.  951-953;  Federal  Medical  C:are  Recovery  Act.  ,42  U.S.C. 
2651-2653. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  uses  of  these 
records  are  primarily  for  adjudicating  claims  between  the  U.S.  and 
private  parties.  Records  are  used  in  conununicating  with,  among 
others.  Federal,  State,  and  local  law  enforcement  agencies,  private 
individuals,  private  and  public  hospitals,  allegedly  negligent  parties, 
private  attorneys,  insurance  companies,  the  United  States  Attorney 
and  other  Federal  officials  and  agencies,  individual  law  enforce¬ 
ment  officers,  and  tribal  officials.  These  communications  are  aO  for 
the  purpose  of  investigating,  settling,  or  litigating  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  These  records  are  kept  in 
legal  size  ffles  in  filing  cabinets  and  are  retrievable  by  name.  In 
some  instances,  these  records  are  retrievable  by  cross  reference  to 
index  cards,  containing  the  name  of  the  party  invedved  and  the  sub¬ 
ject  matter.  Offices  in  which  files  are  kept  are  locked  after  the 
close  of  the  business  day.  These  files  are  oidy  accessible  to  General 
Counsel  Staff.  The  records  are  maintained  for  an  indefinite  dura¬ 
tion. 

System  numager(s)  and  address:  The  agency  official  responsible 
for  the  system  policies  and  practices  outlined  above  is: 

The  General  Counsel 

Department  of  Health,  Education,  and  Welfare 
Office  of  the  General  Counsel 
North  Building,  Room  5228 
330  Independence  Avenue,  S.  W. 

Washington.  D.  C.  20201 

Notification  procedure:  Any  inquiries  by  mail  or  in  person  regard¬ 
ing  these  systems  of  records  should  be  addressed  to  or  made  at  the 
above  address. 

Record  access  procedures:  See  System  Manager. 

Contesting  recoitl  procedures:  See  System  Manager. 

Record  source  categories:  The  information  in  this  system  comes 
from  a  number  of  sources  including  private  individuals,  private  and 
public  hospitals,  doctors,  law  enforcement  agencies  and  officials, 
private  attorneys,  accident  reports,  third  parties,  claimants  or 
beneficiaries  and  their  relatives,  other  Federal  agencies.  State  and 
local  governments,  agencies  and  instrumentalities. 

Appendix 


Office  of  the  General  Counsel 

Department  of  Health,  Education,  and  Welfare 

North  Building,  Room  5228 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Office  of  the  General  Counsel 

Regional  Attorney  -  Region  I 

Department  of  Health,  Education,  and  Welfare 

John  F.  Kennedy  Federal  Building 

Government  Center 

Boston,  Massachusetts  02203 

Office  of  the  General  Counsel 

Regional  Attorney  -  Region  II 

Department  of  Health,  Education,  and  Welfare 

Room  3914 

26  Federal  Plaza 

New  York,  New  Yoric  1(XX)7 

Office  of  the  General  Counsel 
Regional  Attorney  -  Region  III 
Department  of  Health,  Education,  and  Welfare 


KDCRAl  REGISTER  VOL.  40,  NO.  167— WEDNESDAY,  AUGUST  27,  1975 


r 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


38432 

P.  O.  Box  13716 

Philadelphia,  Pennsylvania  19101 

Office  of  the  General  Counsel 
Regional  Attorney  •  Region  IV 
Department  of  Health,  Education,  and  Welfare 
Room  323  (Location);  Room  131  (Mailing) 

Peachtree  ^venth  Stnet,  N.  E. 

Atlanta,  Georgia  30323 

Office  of  die  General  Counsd 

Regional  Attorney  •  Region  V 

Department  of  Health.  Education,  and  Welfare 

300  South  Wacker  Drive 

35th  Floor 

Chicago,  Illinois  60606 

Office  of  the  General  Counsel 

Regional  Attorney  -  Region  VI 

Department  of  Health.  Education,  and  Welfare 

Rooms  1112  &  1212 

1114  Commerce  Street 

Dallas,  Texas  7S202 

Office  of  the  General  Counsel 
Regional  Attorney  -  Region  VII 
Department  of  Health,  Education,  and  Welfare 
Room  601 

601  East  12th  Street 
Kansas  City,  Missouri  54106 

Office  of  the  Cieneral  Counsel 
Regional  Attorney  -  Region  VIII 

Department  of  Health,  Education,  and  Welfare  / 

Room  11037  / 

9017  Federal  Office  Building 
19th  and  Stout  Streets 
Denver,  Colorado  80202 

Office  of  the  (general  Counsel 

Regional  Attorney  -  Region  IX 

Department  of  Health,  Education,  and  Welfare 

50  Fuhon  Street 

San  Francisco,  California  94102 

Office  of  the  General  Counsel 

Regional  Attorney  •  Region  X 

Department  of  Health,  Education,  and  Welfare 

MS  624  Arcade  Plaza  Building 

1321  Second  Avenue 

Seatde,  Washington  98101 

OS  OGC  2 

System  name:  OGC  Directory. 

Security  classification:  None. 

System  location:  See  Appendix  on  the  Administrative  Claims 
system. 

Categories  of  individuals  covered  by  the  system:  Current  Em¬ 
ployees  in  the  Office  of  the  General  Counsel. 

Categories  of  records  in  the  system:  The  OGC  Directory  consists 
of  the  name,  home  address,  and  telephone  number  of  attorneys  and 
other  employees  in  the  immediate  office  of  the  General  Counsel, 
the  various  divisions  of  the  Office  of  the  General  Counsel,  and  the 
ten  offices  of  Regional  Attorney. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  The  IXrectory  is  maintained 
in  a  loose-leaf  binder,  categorized  by  division  a^  region,  and 
alphabetized  by  name.  Access  is  limited  to  Cjeneral  Clounsel  Staff. 
T^  Directory  is  maintained  indefinitely. 

System  managerfs)  and  address:  The  agency  official  responsible 
for  the  system  policies  and  practices  is: 

The  General  Counsel 

Department  of  Health,  Education,  and  Welfare 
Office  of  the  General  Counsel 
Ninth  Building,  Room  5228 
Washington,  D.  C.  20201 


Notification  procedure:  Any  inquiries  by  mail  or  in  person  regard¬ 
ing  this  system  of  records  should  be  addressed  to  or  made  at  the 
above  address. 

Record  access  proceduies:  See  System  Manager 

Contesting  record  procedures:  See  System  Manager. 

Record  source  categories:  Information  in  this  system  of  records  is 
obtained  from  the  individual  to  whom  it  applies  and  personnel 
records. 

OSOGC3 

System  name:  Litigation  Files,  Administrative  Complaints,  and  Ad¬ 
verse  Personnel  Actions.  HEW/OS/OGC 

Security  classificatka:  None. 

System  location:  See  Appendix  on  the  Administrative  CHaims 
system. 

Categories  of  individuals  covered  by  the  sy'stem:  The  individuals 
on  whom  records  are  maintained  in  this  system  are  individuals  who 
are  involved  in  litigation  with  the  Department  or  the  United  States 
(regarding  matters  within  the  jurisdiction  of  the  Department)  either 
as  plaintiffs  or  as  defendants  in  both  civQ  and  criminal  matters,  and 
individuals  who  file  administrative  complaints  with  the  Department 
alleging  discrimination  in  Health  and  Social  Services,  or  discrimina¬ 
tion  under  government  financed  contracts.  The  individuals  on 
whom  records  are  maintained  in  this  system  also  include  individuals 
subject  to  pcrsoimel  actions  which  they  consider  adverse. 

Categories  4if  records  in  the  system:  These  records  contain  infor¬ 
mation  pertaining  to  the  subject  matter  of  the  litigation,  administra¬ 
tive  comidaint,  or  adverse  personnel  action.  Surch  records  would 
include  complaints,  litigation  reports,  administrative  transcripts, 
various  litigation  documents,  investigative  materials,  correspon¬ 
dence,  briefs,  court  orders  and  judgments,  and  in  cases  where  per¬ 
sonnel  injury  is  involved,  principally  malpractice  cases,  evaluations 
by  physician  specialists  (l^blic  Health  Service,  Armed  Forces,  In¬ 
stitute  of  Pathology). 

Authority  for  maintenance  of  the  system:  The  authority  for  main¬ 
taining  this  system  are  the  various  statutes,  regulations,  rules  or  or¬ 
ders  pertaining  to  the  subject  matter  of  the  litigation,  administrative 
complaint  or  adverse  persoimel  action. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rtes  of  users  and  the  purposes  of  such  uses:  In  the  event  that  a 
system  of  records  maintained  by  this  agency  to  carry  out  its  func¬ 
tions  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  programs  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  federal,  or  foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such  violation  or  charged  with  en¬ 
forcing  or  implementing  the  statute,  or  rule,  regulation  or  order  is¬ 
sued  pursuant  thereto,  discovery,  program  offices  and  component 
agencies,  private  attorneys.  State  and  local  governments,  their 
a^ncies  and  instrumentalities,  and  officers  of  other  Federal  agen¬ 
cies  and  the  individuals  involved. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  These  records  consist  of  legal 
size  fil^  stored  in  file  cabinets,  and  are  retrievaUe  by  name  of  the 
plaintiff,  or  the  first  plaintiff  if  there  is  more  than  one,  or  by  the 
name  of  the  first  defendant  if  the  plaintiff  is  the  United  States.  In 
the  case  of  adverse  personnel  actions,  records  are  retrievable  by 
name  of  the  individual  involved.  CXfices  in  which  these  records  are 
kept  are  locked  after  the  close  of  the  business  day.  The  records  are 
accessible  only  by  Office  of  the  Gener^  Counsel  staff  and  are 
maintained  for  an  indefinite  duration. 

System  managers)  and  address:  The  agency  official  responsible 
for  the  system  policies  and  practices  outlined  above  is: 

The  General  Counsel  ^  . 

Department  of  Health,  Education,  aiia  Welfare 

Office  of  the  General  Counsel 

North  Building,  Room  5228  " 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Notification  procedure:  Any  inquiries  by  mail  or  in  person  regard¬ 
ing  these  systems  of  records  should  be  addressed  to  or  made  at  the 
above  address. 

12  .  , 

See  System  Manager. 

Contesting  record  procedures:  See  System  Manager! 
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Record  source  categories:  The  information  for  this  system  is  ob¬ 
tained  through  a  number  of  sources  including  the  exchange  of  legal 
pleadings,  documents,  formal  and  informal  discovery,  program  of¬ 
fices  and  component  agencies,  private  attorneys.  State  and  local 
governments,  their  agencies  and  instrumentalities,  and  officers  of 
other  Federal  agencies  and  the  individuals  invcdved. 

OSOGC4 

System  name:  Conflict  of  Interest  -  Standards  of  Conduct  Records. 
HEW/OS/OGC 

Security  classification:  None. 

System  location:  See  Appendix  on  the  Administrative  Claims 
system. 

Categories  of  individuals  covered  by  the  system:  Information  about 
current  and  past  HEW  employees  who  are  or  have  been  the  subject 
of  conflict  of  interest  or  standards  of  conduct  inquiries  or  deter¬ 
minations. 

Categories  of  records  in  the  system:  These  records  include  infor¬ 
mation  relating  to  acceptance  or  offer  of  gifts,  entertainment  and 
favors,  outside  employment;  fiirancial  interests;  use  of  government 
funds,  property  or  official  information;  partisan  political  activity;  or 
other  matters  relating  to  ethical  standanis  of  conduct. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  202,  203,  20S, 
207,  208,  209;  Executive  Order  11222;  and,  5  CFR  735.104,  45  CFR 
Part  73. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  that  this 
system  of  records  maintained  by  this  agency  to  carry  out  its  func¬ 
tions  indicates  a  violation  or  potential  violation  of  sections  202, 
203,  205  ,  207  ,  208  and  209  of  title  18,  United  States  Code,  the  rele¬ 
vant  records  in  the  system  of  records  may  be  referred,  as  a  routine 
use,  to  the  Department  of  Justice,  and/or  other  appropriate  Federal 
agencies,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  such  statute. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  These  records  are  kept  in 
legal  size  files  in  filing  cabinets  and  are  retrievable  by  name.  In 
some  instances,  these  records  are  retrievable  by  cross  reference  to 
index  cards,  containing  the  name  of  the  party  involved  and  the  sub¬ 
ject  matter.  Offices  in  which  files  are  kept  are  locked  after  the 
close  of  the  business  day.  These  files  are  oidy  accessible  to  General 
Counsel  Staff.  The  records  are  maintained  for  an  indefinite  dura¬ 
tion. 

System  managerls)  and  address:  The  agency  official  responsible 
for  the  systems  policies  and  practices  outlined  above  is: 

The  General  Counsel 

Department  of  Health,  Education,  and  Welfare 
Office  of  the  General  Counsel 
North  Building,  Room  5228 
Washington,  D.  C.  20201 

Notification  procedure:  Any  inquiries  by  mail  or  in  person  regard¬ 
ing  these  systems  of  records  should  be  addressed  to  or  made  at  the 
above  address. 

Record  access  procedures:  See  System  Manager. 

Contesting  record  procedures:  See  System  Manager. 

Record  source  categories:  The  information  contained  in  this 
system  comes  from  the  individuals  involved  and  from  appropriate 
Department  officials. 

OSOGC5 

System  name:  OGC-Attomey  Applicant  Files  in  the  Executive  Of¬ 
fice. 

Security  classiflcatioa:  None. 

System  location: 

Office  of  the  General  Counsel 

Department  of  Health,  Education,  and  Welfare 

North  Building,  Room  5228 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Office  of  the  General  Counsel 

Regional  Attorney  -  Region  I 

Department  of  Health,  Education,  and  Welfare 

John  F.  Kennedy  Federal  Building 

Government  Center 

Boston,  Massachusetts  02203 


Office  of  the  General  Counsel 
Regional  Attorney  -  Region  ni 
Department  of  Health,  Education,  and  Welfare 
P.  O.  Box  13716 

Philadelfriiia,  Pennsylvania  19101 

Office  of  the  General  Counsel 
Regional  Attorney  -  Region  IV 
Department  of  Health,  Education,  and  Welfare 
Room  323  (Location);  Room  131  (Mailing) 

Peachtree  Seventh  Street,  N.  E. 

Atlanta,  Georgia  30323 

Office  of  the  General  Counsel 

Regional  Attorney  -  Region  V 

Department  of  Health,  Education,  and  Welfare 

3(X)0  South  Wacker  Drive 

35th  Floor 

Chicago,  Illinois  60606 

Office  of  the  General  Coimsel 
Regional  Attorney  -  Region  Vni 
Department  of  Health,  Education,  and  Welfare 
Room  11037 

9017  Federal  Office  Building 
19th  and  Stout  Streets 
Denver,  Colorado  80202 

Office  of  the  General  Counsel 

Regional  Attorney  •  Region  IX 

Department  of  Health,  Education,  and  Welfare 

50  Fulton  Street 

San  Francisco,  California  94102 

Office  of  the  General  Counsel 

Regional  Attorney  -  Region  X 

Department  of  Health,  Education,  and  Welfare 

MS  624  Arcade  Plaza  Building 

1321  Second  Avenue 

Seattle,  Washington,  98101 

Categories  of  individuals  covered  by  the  system:  Current  Attorney 
Applicants  for  positions  in  the  Office  of  the  General  Counsel. 

Categmies  of  records  in  the  system:  The  Attorney  Applicant 
system  consists  of  a  variety  of  records  relating  to  persons  applying 
for  attorney  positions.  These  records  contain  information  about  an 
individual’s  birth  date;  home  address;  telephone  number;  social 
security  number;  educationl  background  (e.g.,  law  schools  attended 
and  grades);  past  work  experience;  writing  samples  furnished  on 
r^uest;  recommendations  from  past  employers  and  academic  offi¬ 
cials. 

Authority  for  maintenance  of  the  system:  4  U.S.C.  3301  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Records  are  maintained  in  file 
folders,  alplmbetized  by  name,  and  in  some  cases  the  records  are 
separated  by  individual  law  school  affiliation  and  by  the  date  the 
application  is  received.  In  some  instances  records  are  located  in 
lockable  conserva-file  cabinets  and  in  a  locked  secured  room  with 
access  limited  to  those  officials  whose  duties  require  access.  In 
other  instances  records  are  maintained  in  file  rooms  or  with  other 
office  of  the  general  counsel  files.  In  these  cases  access  is  also 
limited  to  those  whose  official  duties  require  access.  These  records 
are  retained  in  a  current  system  for  one  year,  aiKl  in  some  in¬ 
stances  two  years,  after  which  time  they  are  discarded. 

System  manager(s)  and  address:  The  agency  official  responsible 
for  the  systems  policies  and  practices  outlined  above  is: 

The  General  Counsel 

Department  of  Health,  Education,  and  Welfare 
Office  of  the  General  Counsel 
North  Building,  Room  5228 
Washington,  D.  C.  20201 

Notification  procedure:  Any  inquiries  by  mail  or  in  person  regard¬ 
ing  these  systems  of  records  should  be  addressed  to  or  made  at  the 
above  address. 

Record  access  procedrues:  See  System  Manager 

Contesting  record  procedures:  See  System  Manager 
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Record  source  categories:  InfonnatioD  in  this  system  of  records 
comes  from  the  individual  to  whexn  it  apfdies,  law  school  officials 
and  past  employers. 

OSOGC6 

System  name:  Invention  reports  submitted  to  the  Department  of 
Health,  Education,  and  Welfare  by  its  employees,  grantees, 
fellowship  recipients,  and  contractors. 

Security  classificatkm:  None. 

System  location: 

Office  of  the  General  Counsel 
Patent  Branch 

Westwood  Building  -  Room  SA03 
5333  Westbard  Avenue 
Bethesda,  Maryland  20016 

Categories  of  individuals  covered  by  the  system:  Department  em¬ 
ployees,  investigators  funded  under  DHEW  research  grants,  fellow¬ 
ship  awardees,  investigators  funded  under  DHEW  research  con¬ 
tracts. 

Categories  of  records  in  the  system:  Invention  reports. 

.Cuthority  for  maintenance  of  the  system:  45  CFR  Parts  6-8. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  Justice  Claims  Section  for  purpose  of  defending 
the  Govenunent  in  ligitation. 

Scientific  personnel,  both  in  this  agency,  and  other 
Government  agencies,  and  in  non-Govemmental 
organizations  (such  as  Universities),  who  possess  the 
expertise  to  uiKlerstand  the  invention  atxl  evaluate  its 
importance  as  a  scientific  advance. 

Contract  patent  counsel  and  their  employees  and  foreign 
contract  personnel  retained  by  the  Department  for  patent 
searching  and  prosecution  in  both  the  United  States  and 
foreign  Patent  Offices. 

All  other  Government  agencies  who  we  contact  regarding 
possible  use,  interest  in,  or  ownership  rights  in  our 
inventions. 

Prospective  licensees  or  technology  finders  who  may  further 
m^e  the  invention  available  to  the  public  through  sale,  use 
or  pubUcation. 

Parties,  such  as  supervisor^  of  inventors,  who  we  contact  to 
determine  ownership  rights,  and  those  parties  contacting  us 
to  determine  the  Government's  ownership. 

The  United  States  and  foreign  Patent  Offices  for  our  filing  of 
patent  applications. 

PoUcies  and  praetka  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  In  individual  file  folders. 

Retrievability:  Indexed  by  both  inventor’s  name  and  case  identifi¬ 
cation  number. 

Safeguards:  During  normal  business  hours  a  member  of  the  staff 
of  the  Patent  Section  regulates  the  availability  of  the  files.  During 
evening  and  weekend  hours,  the  building  is  closed,  with  a  guard  at 
the  front  entrance,  and  only  persoimel  authorized  to  be  in  the 
budding  are  permitted  entry. 

Retention  and  disposal:  The  records  are  maintained  here  for  the 
life  of  any  patent  issued  (seventeen  years),  for  seven  years  for  any 
invention  which  is  not  patented,  and  they  are  sent  to  the  Federal 
Records  Center  for  retention  when  they  are  no  longer  required 
here.  ' 

System  manager(s)  and  address: 

Patent  Counsel 

Department  of  Health,  Education,  and  Welfare 
Westwood  Building  -  Room  5A03 
5333  Westbard  Avenue 
Bethesda,  Maryland  20016 

Notification  procedure:  An  individual  is  required  to  provide  his 
own  name  together  with  that  of  any  other  individual  who  con¬ 
tributed  to  the  making  of  an  invention,  on  which  the  system  con¬ 
tains  a  record.  Any  inquiries  by  mail  or  in  person  regarding  these 
systems  of  records  should  be  addressed  to  or  made  at  the  above 
address. 

Record  access  procedures:  See  System  Manager 
Contesting  record  procedures:  See  System  Manager 


Record  source  categories:  The  information  comes  from  the  inven¬ 
tors,  their  supervisors,  other  scientists  with  expertise  in  the  particu¬ 
lar  area  of  tte  invention,  scientific  publications,  newspapers,  con¬ 
tract  patent  counsel  who  have  searched  and/or  prosecuti^  the  in¬ 
vention,  and  commercial  organizatioits.  /* 

FDA  0001.00 

System  name:  (Quality  Assurance  Program-HEW/FDA. 

Security  classification:  None. 

System  location:  Each  FDA  Field/District  Office  (see  Appendix 
A). 

Categories  of  indivkhuds  covered  by  the  system:  FDA  employees 
who  conduct  inspections. 

Categories  of  records  in  the  system:  (Contains  name,  supervisor’s 
evaluation  of  inspection  reports,  and  notes  of  conversations  or  ob¬ 
servations. 

Authority  ftN*  maintenance  of  the  system:  Section  704  of  the 
Federal  Food,  Drug,  and  Ckismetic  Act  (21  U.S.C.  374)  authorizes 
inspections;  1968  directive  of  Executive  Director  of  Regional 
Operations,  FDA,  requires  program  to  assure  uniform,  high  quality 
inspections.  -  '* 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Not  released  outside  die 
agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  letter-size  manila  folders  in  supervisor’s 
files. 

Retrievability:  Indexed  by  name,  used  to  inform  employee  of 
results  of  the  review  of  Establishment  Inspection  Reports. 

Safeguards:  Maintained  in  locked  containers  in  secured  area. 
Building  secured  when  not  occupied. 

Retention  and  disposal:  Records  are  retained  as  long  as  individual 
is  an  employee.  Held  1  year  then  destroyed. 

System  manager(s)  and  address:  Individual  Supervisor 
(investigational)  at  Field/District  Offices  (see  Appendix  A). 

Notification  procedim:  FDA  Privacy  Coordinator  (HF-50),  Food 
and  Drug  Adm^stration,  5600  Fishers  Lane,  Rockville,  MD  20852. 

Record  access  procedures:  Same  as  notification  procedure. 

Contesting  record  procedures:  Same  as  notification  procedure. 

Record  source  categories:  Supervisor,  based  on  review  of 
Establishment  Inspection  Reports  completed  by  individual  inspec¬ 
tor. 

Systems  exempted  from  certain  provtskms  of  the  act:  None. 

Appendix  A- Addresses  and  working  hours  of  the  Food  and  Drug 
Adininistration  Field  Offices. 


The  following  is  a  list  of  the  Food  and  Drug  Administration 
Field  Offices,  their  addresses  and  working  hours  where 
individuals  may  have  access  to  records  in  Food  and  Drug 
Administration  Privacy  Act  Record  Systems: 

Boston  District  Office,  Region  I,  585  Conunercial  St.,  Boston, 
Massachusetts  02109,  Office  hours:  8a.m.  to  4:40  p.m.. 

Phone:  (617)223-5066. 

New  York  District  Office,  Region  11,  850  3rd  Ave.,  Brooklyn, 
New  York  11232,  Office  hours:  8  a.m.  to  4:30  p.m..  Phone 
(212)  965-5301. 

Buffalo  District  Office,  R^on  II,  599  Delaward  Ave.,  Buffalo, 
New  York  14202,  Office  hours:  8  a.m.  to  4:30  p.m..  Phone 
(716)842-6906. 

Newark  District  Office,  Region  n,  20  Evergreen  Place,  East 
Orange,  New  Jersey  07018,  Office  hours:  8  a.m.  to  4:30  p.m.. 
Phone:  (201)645-3023 

San  Juan  District  Office,  Region  U,  P.  O.  Box  S-4427,  San 
Juan  Station,  San  Juan,  Puerto  Rico  00905,  Office  hours: 

8:30  a.m.  to  4:30  p.m..  Phone  (809)723-6130. 

Philadelphia  District  Office,  Region  III,  2nd  and  Chestnut  SL, 
Rm.  900,  Philadelphia,  Pennsylvania  19106,  Office  hours:  8 
a.m.  to  4:40  p.m..  Phone:  (21^597-4173. 
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Baltimore  District  Office,  Region  III,  900  Madison  Ave., 
Baltimore,  Maryland  21201,  Office  hours;  8  ajn.  to  4:30 
p.m.,  Hitme  (301)%2-4012. 

Atlanta  District  Ofrice,  Region  IV,  880  Peachtree  St,  NW., 
Atlanta,  Georgia  30309,  Office  hours:  8  a.m.  to  4:30  p.m.. 
Phone:  (404)526-3151. 

Nashville  District  Office,  Region  IV,  297  Plus  Park  Blvd., 
Nashville,  Tennessee  37127,  Office  hours:  8  a.m.  to  4:30 
p.m..  Phone  (615)749-7222. 

Orbndo  District  Office,  Region  IV,  P.  O.  Box  118,  Orlando, 
Florida  32802,  Office  hours;  8  a.m.  to  4:30  p.m..  Phone; 
(904)377-2281. 

Chicago  District  Office,  Region  V,  433  W.  Van  Buren  St.,  Rm. 
1222,  Chicago,  Illinois  6C6U7,  Office  hours:  8  a.  nr.  to  4:30 
p.m.  Phone:  (312)353-7379. 

Cincinnati  District  Office,  Region  V,  1141  Centnil  Pkwy., 
Cincinnati,  Ohio  45202,  Office  hours:  8  a.m.  to  4:30  p.m.. 
Phone  (513)684-3503. 

Detroit  District  Office,  Region  V,  1560  E.  Jefferson  Ave., 
Detroit,  Michigan  48207,  Office  hours:  8  a.m.  to  4:30  p.m.. 
Phone  (313)226-6260. 

Minncapolic  District  Office,  Region  V,  240  Hennepin  Ave., 
Minneapolis,  Minnesota  55401,  Office  hours:  8  a.m.  to  4:30 
p.m..  Phone:  (612)725-2121. 

Dallas  District  Office,  Region  VI,  3032  Bryan  St.,  Dallas, 

Texas  75204,  Office  hours;  8  a.m.  to  4:30  p.m.,  ITionc;  (214) 
749-2935. 

New  Orleans  District  Office,  Region  VI,  423  Canal  St.,  Rm. 
222,  New  Orlenas,  Louisiana  7U130,  Office  hours:  8  a.m.  to 
4:30  p.m..  Phone:  (504)589-2401. 

Kansas  City  Field  Office,  Region  VII,  1009  Cherry  St.,  Kansas 
City,  Missouri  64106,  (Office  hours:  8  a.m.  to  4:30  p.m.. 
Phone;  (816)374-5521. 

Denver  Field  Office,  Region  VIII,  721  19th  St.,  U.S. 
Customhouse,  Denver,  Colorado  80202,  Office  hours:  8  a.m. 
to  4:30  p.m..  Phone:  (303)837-4915. 

San  Francisco  District  Office,  Region  IX,  50  Fulton  St.,  Rm. 
518,  San  Francisco,  California  94102,  Office  hours:  8  a.m.  to 
4:30  p.m..  Phone:  (415)556-6318. 

l.os  Angeles  District  Office,  Region  IX,  1521  W.  Pico  Blvd., 
Los  Angeles,  California  90015,  Office  hours:  8  a.m.  to  4:30 
p.m..  Phone:  (213)688-3776. 

Seattle  Field  Office,  Region  X,  S>09  1st  Ave.,  Rm.  5003, 

Seattle,  Washington  98104,  Office  hours:  8  a.m.  to  4:30  p.m.. 
Phone:  (206)442-5304. 

FDA  0002.00 

System  name:  Regulated  Industry  Employee  Enforcement  Records— 

IIEW/FDA. 

Security  classification:  None. 

System  location:  Administrative  Services  Branch,  Associate  Com¬ 
missioner  for  Administration,  5600  Fishers  Lane,  Rockville,  MD 
20852;  FDA  Field/District  Offices  (see  Appendix  on  Quality  As¬ 
surance  Program  -  HEW/FDA  system). 

Categories  of  individuals  covered  by  the  system:  Employees  of  en¬ 
terprises  regulated  by  FDA  and  other  individuals  subject  to  FDA 
enforcement  actions. 

Categories  of  records  in  the  system:  Includes  correspondence, 
memoranda,  inspection  reports,  and  other  documents  that  are  in¬ 
vestigatory  material  compfled  for  law  enforconent  purposes,  in¬ 
cluding  criminal  law  enforcement  purposes. 

Authority  for  maintenance  of  the  system:  Federal  Food,  Drug,  and 
Cosmetic  Act  (21  U.S.C.  321  et  seq.),  the  Public  Health  Service  Act 
(42  U.S.C.  201  et  seq.),  and  authority  delegated  to  the  Commis¬ 
sioner,  21  CFR  2.120. 


Routine  uses  of  records  nwlntalned  in  the  sy  stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  Records  that  indicate 
violation  or  potential  viobtion  of  law  may  be  (1)  rtfensd  for  in¬ 
vestigation  and  possitde  enforcement  action  unda  Federal,  State, 
or  foreign  laws  to  the  Department  of  Justice,  an  t^jpropriate  State 
food  and  drug  enforcement  health  agency  or  licensing  authenity,  or 
the  government  of  a  foreign  country,  or  (2)  disclosed  in  administra¬ 
tive  or  court  proceedings.  Records  in  the  system  may  be  the  sub¬ 
ject  of  discretionary  disclosures  under  the  Freedom  of  Information 
Act  (5  U.S.C.  552). 

Policies  and  practices  for  storing,  retricv!':g,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manuid  files  are  maintained  in  letter-size  folders.  Part  of 
FDA’s  general  records  on  regulated  estabiisiunents. 

RetrievaUlity:  Indexed  by  company  or  subject,  sometimes  with 
individual  name  in  caid  cross-index.  Automated  index  to  system 
now  being  implemented.  Records  are  used  by  FDA  employees  in 
investigations  of  possible  violations  of  the  law.  FDA  regulatory 
records  lacking  individual  name  inde.xes,  such  as  its  case  file,  and 
administrative  files  (AIO,  are  not  part  of  this  system. 

Safeguards:  All  files  are  stored  in  locked  cabinets  in  a  secured 
area. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  nianager(s)  and  address:  Chief,  Administrative  Services 
Branch,  Associate  Commissioner  for  Administration,  Food  and 
Drug  Administration,  5600  Fishers  Lane,  Rixkville,  MD  20852. 

Notification  procedure:  FDA  Privacy  CkKjrdinator  (HF-50),  Food 
and  Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20852. 

Record  access  procedures:  Same  as  notification  procedure  (some 
material  is  exempt  from  access  and  contest). 

Contesting  record  procedures:  Same  as  notification  procedure 
(some  material  is  exempt  from  access  and  contest). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  from  third  parties  such  as  consumers,  scientists,  representa¬ 
tives  of  other  companies.  State  agencies,  or  developed  by  FDA 
during  investigations  for  law  enforcement  purposes. 

Systei:is  exempted  from  certain  provisimis  of  the  act:  This  system 
is  exempt  from  access  and  contest  and  certain  other  provisions  of 
the  Privacy  Act  (5  U.S.C.  552a(cK3),  (dXD  to  (4),  (eK3),  (eX4KG)  to 
(H)  and  (f)  to  the  extent  that  it  includes  investigatory  material  com¬ 
piled  for  law  enforcement  purposes,  including  criminal  law  enforce¬ 
ment  purposes. 

FDA  0003.00 

System  name:  FDA  Credential  Holder  File-HEW/FDA. 

Security  cIas.sifk:atlon:  None. 

System  locution:  FDA  Employees:  Services  Management  Section, 
Associate  Commissioner  for  Administration,  Rm.  4C-03,  Parklawn 
Bldg.,  5600  Fishers  Lane,  Rockville,  MD  20852;  office  Services 
Section,  Associate  Commissioner  fur  Administration,  Rm.  D-002, 
FB-8,  200  C  St.,  SW.,  Washington,  D.  C.  20204;  and  Administrative 
Branches  at  Field/District  Offices  (see  Appendix  A).  State  Em¬ 
ployees:  Division  of  Federal-State  Relations  (HFO-300),  Rm.  12-57, 
Parklawn  Bldg.,  5600  Fishers  Lane,  Rockville,  MD  20852  and  Ad¬ 
ministrative  Branches  at  Field/District  Offices  (see  Appendix  on 
Quality  Assurance  Progr:un-HEW/FDA  system). 

Categories  of  hulHiduals  covered  by  the  system:  FDA  Cinployees 
and  State  and  local  government  employees  who  have  been  issued 
FDA  credentials  for  enforcement  activities. 

Categories  of  records  in  the  system:  Contains  name,  job  title,  so¬ 
cial  security  number,  sex,  height,  weight,  date  of  birth,  color  of 
eyes  and  hair,  duty  status,  and  for  State  and  local  government  em¬ 
ployees,  professional  qualifications. 

Authority  for  maintenance  of  the  system:  Sections  702  to  704,  the 
Federal  Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  372  to  374). 

Routine  uses  of  records  maintained  in  the  system,  includhtg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Providing  assurance  to 
regulated  enterprises  that  an  individual  is  a  duly  designated  en¬ 
forcement  officer  and,  in  the  case  of  State  employees,  an  officer 
commissioned  as  an  officer  of  the  Department.  Used  to  gain  entry 
to  regulated  establishments. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  letter-size  manila  folders  or  card  files. 

Rctrkvubility:  Indexed  by  n:une,  used  to  issue  or  reissue  cre¬ 
dentials. 
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Safeguards:  MasterfOe  is  in  kx:ked  containers  in  seemed  area. 

Retention  and  disposal:  Records  are  retained  as  long  as  individual 
is  a  duly  designated  or  conumsskmed  offtdal;  inactive  files 
destroyed  after  6  months. 

System  managerfs)  and  address:  FDA  Employees:  Oiief,  Services 
Management  Section,  Associate  Commissioner  for  Administration, 
Rm.  4C-03,  Parklawn  Bldg.,  S600  Fishers  Lane,  Rockville,  MD 
208S2;  Chief,  Office  Services  Section,  Associate  Comnoissioner  for 
Administration,  Rm.  B-002,  FB-8,  200  C  St.,  SW.,  Washington,  DC 
20204;  and  Administrative  Officers  of  Field/District  Offices  (see 
Appendix  A).  State  Employees:  Director,  Divisiem  of  Federal-State 
Relations  (HFO-3(X)),  Rm.  12-57,  Parklawn  Bldg.,  5600  Fishers 
Lane,  Rockville,  MD  20852  and  Administrative  Officers  at 
Field/District  Offices  (see  Appendix  A). 

Notification  procedure:  FDA  Privacy  Coordinator  (HF-50),  Food 
and  Ehng  Administration,  56(X)  Fishers  Lane,  Rockville,  MD  20852. 
State  officials  should  provide  State  of  employment 

Record  access  procedures:  Same  as  notification  procedure. 

Contesting  record  procedures:  Same  as  notification  procedure. 

Record  source  categwies:  Individual  on  whom  the  record  is  main¬ 
tained. 

S>stems  exempted  from  certain  provisions  of  the  act:  None. 

FDA  0004.00 

System  name:  Conununications  (oral  and  written)  with  the  public. 

Security  classification:  None. 

System  location:  Administrative  Services  Branch,  Associate  Com¬ 
missioner  for  Administration;  Office  of  Legislative  Services;  5600 
Fishers  Lane,  Rockville,  MD  20852;  FDA  Field/District  (Dffices 
(see  Appendix  on  (Quality  Assurance  I^ogram-HEW/FDA  system). 

Categories  of  individuals  covered  by  the  system:  Individuals,  other 
than  employees  of  enterprises  regulated  by  FDA,  who  commu¬ 
nicate  with  FDA  or,  in  some  cases,  are  the  subject  of  communica¬ 
tions  by  others  with  FDA;  for  example,  correspondence  by  mem¬ 
bers  of  Congress  writing  to  FDA  on  their  behalf. 

Categories  of  records  in  the  system:  Generally  initiated  by  in¬ 
dividuals  outside  the  agency.  Inciudes  correspondence  from  and  to 
individuals,  sununaries  of  conversations  prepared  by  FDA  em¬ 
ployees,  and  records  prepared  by  FDA  as  a  follow-up  to  consumer 
complaints,  oral  and  written. 

Authority  for  maintenance  of  the  system:  Federal  Food,  Drug,  and 
Cosmetic  Act  (21  U.S.C.  321  et  seq.);  the  Public  Health  Service  Act 
(42  U.S.C.  201  et  seq.),  and  authority  delegated  to  the  Commis¬ 
sioner. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  All  correspondence  to 
and  from  members  of  the  public,  members  of  Congress,  organiza¬ 
tion  or  company  officials,  or  other  persons  except  members  of  the 
Executive*  Branch  and  special  government  employees  is  available 
for  public  disclosure  except  to  the  extent  that  the  correspondence 
concerns  confidential  information  (21  CFR  4.102);  individual  names 
are  generally  deleted  prior  to  d^closure.  Records  that  indicate 
violation  or  potential  violation  of  law  may  be  (1)  referred  for  in¬ 
vestigation  and  possible  enforcement  .action  under  Federal,  State, 
or  foreign  laws  to  the  Department  of  Justice,  an  appropriate  State 
food  and  drug  enforcement  or  health  agency  or  licensing  authority, 
or  the  government  of  a  foreign  country,  or  (2)  disclosed  in  adminis¬ 
trative  or  court  proceedings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  files  are  maintained  in  letter-size  folders. 

Retrievability:  Used  by  FDA  employees  in  carrying  out  their 
responsibilities,  e.g.,  responding  to  foUow-up  correspondence  on 
complaints,  requests  for  information,  etc.  Administrative  Services 
Branch  files  include  copies  of  correspondence  received  from  public 
and  FDA  reply.  Records  are  arranged  by  company  or  by  subject  A 
card  index  gives  correspondent’s  name,  date  of  letter,  subject  and 
location.  An  automated  index  is  being  implemented.  The  (Office  of 
Legislative  Services  maintains  duplicates  of' letters  FDA  sends  to 
members  of  Congress  and  sununaries  of  oral  inquiries  in  files  or¬ 
ganized  by  members’  names.  The  Office  of  Legislative  Services 
maintains  a  manual  control  system  and  the  Executive  Secretariat, 
Office  of  the  C!ommissioner,  maintains  an  automated  control 
system  of  pending  correspondmee  needing  reply.  Field  offices  file 
consumer  complaints  by  complainants’  names.  Other  FDA  units 
have  correspondence  files  but  these  are  not  retrieved  by  individual 
name  or  personal  identifiers. 


Safeguards:  All  ffles  are  stored  in  locked  cabinets  in  secured 
areas. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  managerfs)  and  address:  (Thief,  Administrative  Services 
Branch,  Food  arid  Drtig  Administration,  56(X)  Fishers  Lane, 
Rockville,  MD  20852;  Director,  Office  of  Legislative  Services,  5600 
Fishers  Lane,  Rockville,  MD  20852;  R^kxial  or  Deputy  Regional 
Food  and  Drug  Directors  in  FDA  Field/District  Offices  (see  Appen¬ 
dix  on  (Quality  Assurance  Program-HEW/FDA  system  1). 

Notification  procedure:  FDA  Privacy  (Coordinator  (HF-50),  Food 
and  Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20852. 

Record  access  procedures:  Same  as  systems  manager. 

Contesting  record  procedures:  Same  as  systems  manager. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  or  others  (generaUy  members  of  (Congress)  who  write  to 
FDA  about  them. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

FDA  0005.00 

System  name:  State  Food  and  Drug  Official  File—HEW/FDA. 

Security  classification:  None. 

System  location:  Division  of  Federal-State  Relations,  Rm.  12-57, 
Pari^wn  Bldg.,  5600  Fishers  Lane,  RockviDe,  MD  20852. 

Categories  of  individuals  covered  by  the  system:  State  Officials 
who  have  responsibilities  related  to  those  of  the  Food  and  Drug 
Administration. 

(Cat^ories  of  records  in  the  system:  Contains  name,  date  of  birth, 
education  and  professional  experience. 

Authority  for  maintenance  of  the  system:  Section  702(a)  of  the 
Federal  Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  372(a)). 

Routine  uses  of  records  maintained  in  the  system,  inclu>.^ng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Not  released  outside  the 
agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytenu 

Storage:  Maintained  in  letter-size  manila  folders. 

Retrievability:  Indexed  by  name  and  State. 

Safeguards:  Maintained  in  locked  files  with  correspondence  by 
States. 

Retention  and  disposal:  Records  are  retained  as  long  as  individual 
is  a  State  employee  or  until  updated  by  the  individual. 

System  niam^er(s)  and  address:  Director,  Division  of  Federal- 
State  Relations,  Rm.  12-57,  Parklawn  Bldg.,  5600  Fishers  Lane, 
Rockville,  MD  20852. 

Notification  procedure:  FDA  Privacy  Coordinator  (HF-50),  Food 
and  Drug  Adnunistration,  5600  Fishers  Lane,  Rockville,  MD  20852. 
Provide  name  and  State  of  employment. 

Record  access  procedures:  Same  as  notification  procedure. 

Contesting  record  procedures:  Same  as  notification  procedure. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FDA  0006.00 

System  name:  Radiation  Registry  of  Physicians— HEW/FDA. 

Security  classification:  None. 

System  location:  Division  of  Biological  Effects.  Bureau  of 
Radiological  Health,  Rm.  38,  Twinbrook  Research  Laboratory, 
12709  Twinbrook  Pkwy.,  Rock^dlle,  MD  20852. 

Categories  of  individuals  covered  by  the  system:  Radiologists  and 
Pathologists  who  were  members  of  American  College  of  Radiology 
or  College  of  American  Pathologists  between  1961  and  1972. 

Categoria  of  records  in  the  syriem:  Contains  ID  number,  name, 
demographic  characteristics,  radiation  exposure  history,  medical 
history  of  conditions  affect^  by  radiation,  and  date  and  cause  of 
death,  if  deceased. 

Authority  for  maintenance  of  the  system:  Section  356  of  the  Public 
Health  SJei^ace  Act  (42  U.S.C.  263d)  as  amended  by  Pub.  L.  90-602, 
the  Radiation  Control  for  Health  and  Safety  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  (1)  records 
matched  with  outside  agencies/educational  institutions  to  obtain  ad¬ 
ditional  epidemiological,  medical,  and  mortality  information,  or  (2) 
information  exchanged  with  qualified  research  scientists. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  sytem: 

Storage:  Maintained  in  letter-size  nuuiila  folders,  magnetic  t^>e, 
and  punch  cards. 

RetrievaMlity:  Indexed  by  ID  number.  An  individual  identifier 
index  is  maintained  separate  from  the  data.  Used  for  statistical 
analysis  of  compiled  data  for  epidemiologic  studies  of  long  term  ef¬ 
fects  of  chronic  exposure  to  low  levels  of  ionizing  radiation. 

Safeguards:  Basic  data  identified  by  number  only  are  stored  in 
unlocked  cabinets  in  a  secured  file  area.  The  individual  identifier 
index  is  stored  in  a  locked  cabinet 

Retention  and  disposal:  Records  are  retained  as  long  as  there  is  a 
foreseeable  need  for  additional  research  and  data  analysis. 

System  manager(s)  and  address:  Chief,  Bimnetric  Section,  Divi¬ 
sion  of  Biological  Effects,  Bureau  of  Radiological  Health,  Rm.  38, 
Twinbrook  Research  Laboratory,  12709  Twinbrook  Fkwy., 
Rockville,  MD  208S2.  Mailing  address:  5600  Fishers  Lane, 
Rockville,  MD  208S2. 

Notification  procedure:  FDA  Privacy  Coordinator  (HF-SO),  Food 
and  Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20652. 

Record  access  procedures:  Same  as  notification  procedure. 

Contesting  record  procedures:  Same  as  notification  procedure. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  and  death  certificates. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 
FDA  0007.00 

System  name:  Science  Advisor  Research  Associate  Program 
(SARAP)-HEW/FDA. 

Security  classifkation:  None. 

System  location:  Field  Sciences  Branch,  Division  of  Field  Opera¬ 
tions,  Executive  Director  of  Regional  Operations,  5600  Fishers 
Lane,  RockviUe,  MD  20852. 

Categories  of  individuals  covered  by  the  system:  FDA  field  person¬ 
nel  who  have  applied  to  participate  in  full-time  research  effort 
under  the  program. 

Categories  of  .records  in  the  system:  Contains  name,  curriculum 
vitae,  description  of  research  proposal,  budget,  and  statement  of 
career  goals. 

Authority  for  maintenance  of  the  system:  Guidelines  for  Imple¬ 
mentation  and  Operation  of  the  Science  Advisor  Research  As¬ 
sociate  Program  and  Field  Research  Program,  dated  July  1,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Not  released  outside  the 
agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  letter-size  manila  folders. 

RetrievabilUy:  Indexed  by  name,  used  to  monitor  the  progress  of 
research  objectives  of  approved  individual  SARAP  research  pro¬ 
jects.  Used  by  the  SARAP  Committee  and  knowledgeable  persons 
in  the  specific  field.  Released  on  a  need-to-know  basis. 

Safeguards:  Files  are  maintained  in  secured  file  containers  or  in 
secured  file  area. 

Retention  and  disposal:  Records  are  presently  retained  indefinite¬ 
ly- 

System  manager(s)  and  address:  Director,  Field  Sciences  Branch, 
Division  of  Field  Operations,  Executive  Director  of  Regional 
Operations,  (HFO-130),  Rm.  13-86,  Parklawn  Bldg.,  5600  Fishers 
Lane,  Rockville,  MD  20852. 

Notification  procedure:  FDA  Privacy  Coordinator  (HF-50),  Food 
and  Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20852. 

Record  access  procedures:  Same  as  notification  procedure. 

Contesting  record  procedures:  Same  as  notification  procedure. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
FDA  (^.00 

System  name:  Radiation  Protection  Program  Personnel  Monitoring 
System-HEW/FDA. 

Security  classification:  None. 


System  kKatkm:  Division  of  Radioactive  Materials  and  Nuclear 
Me^cine,  Bureau  of  Radiological  Health,  Rm.  320,  Chapman  Bldg., 
1901  Chapman  Ave.,  Rockville,  MD  20852. 

Cidegories  of  individuals  covered  by  the  system:  Personnel  in 
clinics,  laboratories,  hospitals,  industi^  plants,  etc.,  who  wm-k 
with  ionizing  radiation  sources  required  to  be  monitored  by  Nuclear 
R^ulatory  Commissiem  regulations. 

Categories  of  records  in  the  system:  Contains  name,  date  of  birth, 
job  code,  effective  date,  and  place  of  business. 

Authority  for  maintenance  of  the  system:  Atonac  Energy  Act  of 
1954  (68  Stat.  919  et  seq.).  Nuclear  Regulatory  Commission  Regula¬ 
tions,  10  C'FK  Part  20. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Results  are  disclosed  to 
employers,  i.e.,  clinics,  laboratories,  etc.,  or  employee. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  letter-size  manila  folders  and  on  IBM 
cards. 

RetrievaMlity:  Indexed  by  name  and  by  facility.  Used  to  monitor 
incremental  and  accumulated  exposure  to  ionizing  radiation  for 
radiation  protection  purposes. 

Safeguards:  Filed  in  secured  containers  or  in  secured  file  area. 
Releas^  on  a  need-to-know  basis. 

Retention  and  disposal:  Records  are  retained  as  long  as  individual 
is  a  part  of  the  program.  Held  1  year  in  an  inactive  status.  Held  in 
storage  thereafter  indefinitely. 

System  manager(s)  and  address:  Radiation  Safety  Officer,  FDA, 
Rm.  320,  Chapman  Bldg.  Mailing  Address:  5600  Fishers  Lane, 
RockviUe,  MD  20852. 

Notification  procedure:  FDA  Privacy  Coordinator  (HF-50),  Food 
and  Drug  Admonistration,  5600  Fishers  Lane,  RockviUe,  MD  20852. 

Record  access  procedures:  Same  as  notification  procedure. 

Contesting  record  procedures:  Same  as  notification  procedure. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

FDA  0009.00 

System  name:  Individual  and  Household  Statistical  Surveys  and 
Special  Studies  on  FDA-Regulated  Products-HEW/FDA. 

Security  classification:  None. 

System  location:  Assistant  Commissioner  for  Planning  and 
Evaluation,  Rm.  8-89,  Parklawn  Bldg.,  5600  Fishers  Lane, 
RockviUe,  MD  20852. 

Categories  of  individuals  covered  by  the  system:  Individuals,  spe¬ 
cialty  groups,  e.g.,  physicians,  and  households  participating  volun¬ 
tarily  in  FDA-sponsor^  surveys  and  studies. 

Categories  of  records  in  the  system:  Data  coUected  vary  with  each 
survey.  Normal  standard  information  for  individuals  or  household 
members  could,  but  not  necessarily,  include  name,  age,  sex,  marital 
status,  address  or  locale  of  residence,  etc.  Nondemographic  items 
would  relate  to  experience  with  or  opinions  about  a  particular 
product. 

Authority  for  maintenance  of  the  system:  Section  701(a)  of  the 
Federal  Food,  Drug,  and  C^metic  Act  (21  U.S.C.  301  et  seq.). 

Routhie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^ta  released  in  statisti¬ 
cal  form  only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syt^: 

Storage:  Questionnaires  are  filed  in  standard  filing  equipment. 
Statistical  data  are  stored  on  magnetic  tape. 

RetrievaMlity:  Accessed  by  ID  number  assigned  by  contractor 
during  collection  {process.  Individual  files  are  maintained  in  agency 
and  contractor’s  custody  until  all  collection  procedures  are 
completed. 

Safeguards:  C^estionnaires  are  maintained  in  locked  containers  in 
secured  area.  Magnetic  tapes  are  maintained  in  secure  computer 
facility  with  access  limited  to  program  analysts  only.  All  employees 
are  subject  to  the  restrictions,  p>enalties,  and  prohibitions  of  ap¬ 
plicable  FDA  regulations  governing  the  confidentiality  of  the  data. 

Retention  and  disposal:  CX>estionnaires  are  retained  until  all 
statistical  problems  are  resolved  then  destroyed.  Statistical  records 
are  maintained  as  long  as  they  can  be  used  v^dly. 
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System  maiiascr(s)  md  address:  Assistant  CcMnnussioner  for 
Planning  and  Evaluation  (HFP-1),  Rm.  8-S9,  Parklawn  Bldg.,  S600 
Fishers  Lane,  Rockville,  MD  208S2. 

Nodficatton  proccdin:  FDA  Privacy  Coordinator  (HF-SO),  Food 
and  Drug  Adinmistration.  S600  Fishers  Lane,  Rockville,  MD  206S2. 

Record  access  procedures:  Same  as  notification  procedure. 

Cootesting  record  procedures:  Same  as  notification  procedure. 

Record  source  categories:  Individual  on  wlKxn  the  record  is  main¬ 
tained  or  patient’s  medical  records,  depending  <»i  the  type  of  sur¬ 
vey  or  study. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

FDA  0010.00 

System  name:  Clinical  Investigator  Records— HEW/FDA. 

Security  classificatioa:  None. 

System  location:  Scientific  Investigations  Staff,  Bureau  of  Drugs, 
Rm.  18B-31,  S600  Fishers  Lane,  Rockville,  MD  208S2. 

Categories  of  individuals  covered  by  the  system:  Clinical  investiga¬ 
tors  who  are  conducting  or  have  conducted  clinical  studies  of  new 
drugs  under  investigational  new  drug  exemption  requests. 

Categories  of  records  in  the  system:  Automated  file  is  maintained 
on  all  clinical  investigators;  contains  name,  education,  professional 
qualifications,  and  background,  and  information  on  studies  being 
conducted.  Manual  file  contains,  in  addition  to  that  same  informa¬ 
tion,  investigatory  material  collected  or  developed  by  FDA,  during 
investigations  of  possible  vicdatxMis  of  statutes  and  regulations 
governing  new  drug  studies. 

Authority  for  maiutenaace  of  the  system:  Sectkxi  S0S(iX3),  Federal 
Food,  Drug,  and  Cosmetic  Act  (21  U.S.C.  355(0(3));  21  CFR  Part 
312  (New  mngs  fw  investigational  use). 

RoutoM  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  that  indicate 
violation  or  potential  violation  (rf  law  may  be  (1)  referred  for  in¬ 
vestigation  possible  enforcement  action  under  the  Federal, 
State,  or  foreign  laws  to  the  Department  of  Justice,  an  appropriate 
State  food  and  drug  enforcement  agency  or  licensing  authority,  or 
the  government  of  a  foreign  country  where  studies  are  being  or 
have  been  conducted,  or  (2)  disclos^  in  administrative  or  court 
proceedings.  Records  in  the  system  may  be  (1)  the  subject  of  dis¬ 
cretionary  disclosures  under  the  Freedom  Information  Act  (5 
U.S.C.  552)  where  the  Commissioner  finds  the  public  interest  in 
disclosure  outweighs  the  impact  on  the  investigator’s  personal 
privacy,  or  (2)  disclosed  to  drug  companies  seeking  information  on 
whether  a  given  investigator  is  qualified  to  receive  investigational 
drugs. 

Pulktes  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dispoaiag  of  records  in  the  sytem: 

Storage:  Three  hundred  to  five  hundred  ffles  compiled  of  in¬ 
vestigations  of  possible  violations  of  statutes  and  regulations  are 
maintained  in  letter-size  manila  folders.  Automated  file 
(approximately  30,000  investigators)  is  maintained  on  magnetic 
tape. 

Rctrievability:  Indexed  by  name,  used  to  provide  controls  to  as¬ 
sure  that  investigators  meet  requirements  of  statute  <»*  regulations. 

Safeguards:  AO  files  are  stored  in  locked  cabinets  in  secured  area. 

Retention  and  disposal:  Records  retained  indefinitely. 

System  manager(s)  and  address:  Elirector,  Scientific  Investigations 
Staff  (HFD-108),  Bureau  of  Drugs,  Rm.  18B-31,  Parklawn  Bldg., 
5600  Fishers  Lane,  RockviUe,  MD  20852. 

Notification  procedure:  FDA  Privacy  Coordinator  (HF-50),  Food 
and  Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20852. 

Record  acces  procedures:  Same  as  systems  manager  (some 
material  is  exempt  from  access  and  contest). 

Contesting  record'  procedures:  Same  as  systems  manager  (stmie 
material  is  exempt  from  access  and  contest). 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained.  Some  material  is  obtained  from  third  parties,  e.g.,  drug  com¬ 
panies,  publications,  or  is  devek^ied  by  FDA. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  exempt  from  access  and  contest  and  certain  other  provisions  of 
the  Privacy  Act  (5  U.S.C.  552a(cK3),  (dXD  to  (4),  (eX3),  (eX4XG)  to» 
(H)  and  (f)  to  the  extent  that  it  includes  investigatory  material  com¬ 
piled  for  law  enforcement  purposes,  including  crimi^  law  enforce¬ 
ment  purposes. 


FDA  0011.00 

System  name:  Certified  Retort  Operators-HEW/FDA. 

Security  classification:  None. 

System  location:  Division  of  Food  Technology,  Bureau  of  Foods, 
Rm.  4029,  FB-8,  200  C  St,  SW,  Washington,  DC  20204. 

Categories  of  indhiduals  covered  by  the  system:  Food  industry 
employees  who  have  attended  courses  of  instruction  relating  to 
operation  of  retorts. 

Categories  of  records  fan  the  system:  CVmtains  name  and  training 
records. 

Authority  (or  maintenance  of  the  system:  Section  404  of  the 
Federal  Food,  Drrig,  and  Ck>smetic  Act  (21  U.S.C.  344);  21  CFR 
128b.l0. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  showing  that 
low-acid  canned  food  estaUishment  did  not  have  canning  opera¬ 
tions  under  the  supervision  of  certified  retort  operator  may  be  (1) 
referred  for  investigation  and  possible  enforcement  action  against 
the  company  and  responsible  c^ficials,  to  the  Department  of 
Justice,  (MT  appropriate  State  food  and  drug  law  enforcement  agen¬ 
cies,  or  (2)  disclosed  in  administrative  or  court  [Mx>ceedings.  Most 
records  in  the  system  may  be  disclosed  when  a  food  company  may 
be  advised  whether  an  individual  has  satisfied  FDA  requirements. 

Policies  and  practices  lor  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytenu 

Storage:  Maintained  in  standard  filing  equipment  and  magnetic 
tape. 

Retrievaliillty:  Indexed  by  name,  used  to  ascertain  program 
progress. 

Safeguards:  Magnetic  tapes  are  stored  in  locked  containers  in 
secured  area.  Individual  {Mintouts/origiruil  hard  copy  records  are 
stored  in  regular  administrative  ffles,  maintained  in  secured  file 
area  or  secured  file  contairrers. 

Retention  and  disposal:  Retained  indefinitely. 

System  maiuiger(s)  and  address:  Director,  Dvision  of  Food 
Technology  (HFF-400),  Rm.  4029,  FB-8,  200  C  St.,  SW.,  Washing¬ 
ton,  DC  20204. 

Notification  procedure:  FDA  Privacy  Coordirrator  (H-50),  Food 
and  Drug  Administration,  S6(X)  Fishers  Lane,  Rockville,  MD  20852. 

Record  access  procedures:  Siame  as  system  manager. 

Contesting  record  procedures:  Same  as  system  manager. 

Record  source  categories:  Educational  institutions  that  conduct  re¬ 
tort  operator  training. 

Systesns  exempted  from  certain  provisions  of  the  act:  None. 

FDA  0012.00 

System  name:  Association  of  Official  Analytical  (Themists  (AOAC) 
Member  File -HEW/FDA. 

Security  classification:  None. 

System  location:  FDA  Liaison  Office  for  AOAC,  Rm.  3848,  FB-8, 
200  C  St.,  SW,  Washington,  DC  20204. 

Categories  of  individuals  covered  by  the  system:  AOAC  Committee 
members.  Subcommittee  members.  Referees  and  Associate 
Referees  (en^loyed  by  FDA,  related  Federal  or  State  agencies, 
universities,  or  regulat^  industry).  Shows  individuals  involved  in 
AOAC  scientific  activities,  e.g.,  developing  methods  for  determin¬ 
ing  adulteration  of  food,  drags,  etc. 

Categories  of  records  in  the  system:  Contains  name,  address, 
telephone  number,  and  2uea  of  study. 

Authority  (or  maintenance  of  the  system:  Section  702(a)  of  the 
Federal  Food,  Drug,  and  Ckismetic  Act  (21  U.S.C.  372(a));  section 
301  of  the  Public  Health  Service  Act  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provided  to  Department 
of  Agriculture,  Environmental  Protection  Agency,  and  the  various 
State  agencies  that  have  an  interest  in  development  of  official 
analytic^  methods. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  letter-size  manila  folders,  card  file,  and 
magnetic  Uq>e. 

Retrievability:  Indexed  by  name,  used  to  provide  a  service  for 
AOAC  on  its  committees.  Primary  use  of  the  system  is  the  prepara- 
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Authority  for  maintenance  of  the  system:  Older  Americans  Act,  ' 

1963,  as  amended.  [ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  I 

and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  paper  folders  in  standard 
file  cabinets. 

KetrievabiUty:  Indexed  by  name,  used  by  ORDMR  staff  to  select  ! 

reviews.  Folders  are  available  to  Divisiem  Chiefs  responsible  for  j 

setting  up  review  panels.  I 

Safeguards:  Direct  access  is  restricted  to  authorized  ORDMR  ' 

staff,  records  are  kept  in  locked  file  cabinets. 

Retention  and  dispasal:  The  list  will  be  reviewed  periodically,  I 

prior  to  establishing  review  periods.  Persons  not  used  will  be  i 

deleted  from  files.  i 

System  manageris)  and  address: 

Director,  ORDMR  Office 
Room  3139,  Donohoe  Building 

400  -  6th  Street,  S.W.  1 

Washington,  D.C.  20201 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contestfaig  record  procedures:  Same  as  above. 

Record  source  categories:  The  individual  and/or  professional 
directories. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


tion  of  an  annual  publication  listing  AOAC  projects;  used  as  mail¬ 
ing  list  and  to  identify  individuals  who  may  be  asked  to  assist  FDA. 

Safeguards:  Masterfile  is  in  locked  containers  in  secured  area.  In¬ 
dividual  files  are  maintained  with  other  administrative  files.  All  in¬ 
formation  in  the  records  is  required  to  be  disclosed  under  the 
Freedom  of  Information  Act. 

Retention  and  disposal:  Records  are  retained  as  long  as  an  in¬ 
dividual  is  a  participating  member,  then  destroyed. 

System  managers)  and  address:  FDA  Liaison  Officer  for  AOAC 
(HFS-56),  Rm.  3848,  FB-8,  200  C  St.,  SW,  Washington,  DC  20204. 

Notification  procedure:  FDA  Privacy  Coordinator  (HF-50),  Food 
and  Drug  Administration,  5600  Fishers  Lane,  Rockville,  MD  20652. 

Record  access  procedures:  Same  as  system  manager. 

Contesting  record  procedures:  Same  as  system  manager. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  /* 

OHD  AOA  MCA 

System  name:  National  Clearing  House  on  Aging-Mailing  Keys 
HEW  AOA  NCA. 

Security  classification:  None. 

System  location: 

Room  3544  Donohoe  Building 
400  6th  Street,  S.W. 

Washington,  D.  C.  20201 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
terested  in  the  field  of  aging. 

Categories  of  records  in  the  system:  Name,  title,  and  address  of 
individual  or  oganization. 

Authority  for  nudntenance  of  the  system:  Older  Americans  Act  of 
1965,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  a  card  index  file  and  com¬ 
puter  storage.  A  listing  of  the  various  lists  by  type  of  organization 
or  purpose  and  the  number  of  addresses  on  each  list,  plus  the 
number  of  copies  to  be  distributed,  is  maintained. 

Retrievability:  Indexed  by  name  of  individual  or  organization 
used  by  staff  for  mailing  AOA  publications,  fact  sheets,  and  press 
releases. 

Safeguards:  Card  index  may  be  inspected  on  demand  but  general 
use  restricted  to  program  staff. 

Retention  and  disposal:  Lists  are  circularized  yearly  as  required 
by  the  Joint  Committee  on  Printing,  and  individuals  not  responding 
are  dropped  from  list. 

System  manager(s)  and  address: 

Chief,  Public  Information  Division 
400  -  6th  Street,  S.W.,  Rm.  3544 
Washington,  D.C.  20201 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  From  individuals  themselves,  profes¬ 
sional  directories,  grant  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OHD  AOA  ORD  1 

System  name:  Office  of  Research,  Demonstrations  and  Manpower 
Resources  Project  Reviewers  HEW  OHD  AOA  ORD. 

Security  classification:  None. 

System  location: 

Room  3139  Donohoe  Building 
400  -  6th  Street,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Professionals  with 
expertise  who  review  and  evaluate  research,  demonstrations  and 
training  proposals. 

Categories  of  records  in  the  system:  Name,  address,  and  profes¬ 
sional  background  of  individual. 


OHD  DDO  R07 

System  name:  Developmental  Disabilites  Complaints  and  Cor¬ 
respondence  Files  HEW  OHD  DDO  R07. 

Security  classification:  None. 

System  location: 

Room  564 

601  East  12th  Street 
Kansas  City,  Missouri  64106 

Categories  of  individuals  covered  by  the  .system:  Individuals  who 
have  made  inquiries  regarding  complaints  or  requested  information 
regarding  services  from  Developmental  Disabilities  program;  and 
those  who  have  commented  to  the  Department  on  its  proposed 
rules  and  practices. 

Categories  of  records  in  the  system:  Name  and  address  of  in- 
dividuds  submitting  correspondence,  responses  and  exchanges  of 
material  associated  with  investigations  of  complaints  or  relaying  in¬ 
formation  to  appropriate  State  or  local  Developmental  Disabilities 
agencies. 

Authority  for  maintenance  of  the  system:  Developmental  Disabili¬ 
ties  Services  and  Construction  Act  (P.L.  91-517). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  members  of  Congress 
who  inquire  on  behalf  of  a  constitutent;  to  a  State  or  local  agency 
or  institution  against  which  a  complaint  has  been  made;  pursuant  to 
a  request  under  the  Freedom  of  Information  Act  for  information  re¬ 
gard^  alleged  violations;  to  the  Department  of  Justice  for  |X)ssible 
legal  action  associated  with  violation  of  other  laws  or  suits  against 
the  U.S.  government;  and  to  the  Depeutment  of  Justice  for  «. 
Freedom  of  Information  Act  consultation. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

Retrievability:  For  the  most  part  records  are  indexed  according  to 
State  and  within  each  State  by  alphabetical  name  of  inquirer. 
Records  are  available  to  DDA  sUdf  involved  in  correspondence  and 
investigative  personnel  with  special  expertise  in  other  programmatic 
areas  or  responsible  persons  at  State  or  local  agencies  may  be  given 
records  for  the  purpose  of  assisting  DDA  staff  in  resolution  of  is¬ 
sues. 

Safeguards:  Direct  access  is  restricted  to  authorized  DDA  staff; 
access  to  room  in  which  file  cabinets  are  maintained  is  limited  dur¬ 
ing  non-working  hours  to  those  with  keys  to  room. 

Retention  and  disposal:  Inquiry  records  are  maintained  three 
years;  con^^laint  and  investigative  records  are  maintained  five  years 
past  date  of  case  closing. 

System  managers)  and  address: 
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Director.  Developinental  Disabilities  Office 
Ml  East  12th  Street.  Sth  Floor 
Kansas  City.  Missouri  64106 

Notifkadoo  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  cont- 
plaintyinvestigative  material,  name  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Same  as  above. 

Cootesting  record  procedures:  Same  as  above. 

Record  source  categories:  Incoming  corre^;>ondence,  responses 
and  material  obtained  during  course  of  any  investigation. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

OHD  OCD  IX  1 

System  name:  OCD  Project  Staff  Lists  HEW-OHD-CCD-LX 

Secitfity  classification:  None. 

System  location: 

Room  113,  Federal  Office  Building 

50  Fulton  Street 

San  Francisco,  Calif.  94102 

and  at  Regional  Federal  Records  Centers 

Categories  of  individuals  covered  by  the  system:  Directors  and 
staff  of  Child  Abuse  and  Neglect,  Handicapped  Quster  Head  Start, 
Head  Start,  Head  Start  Supplementary  Training,  and  Home  Start 
programs  and  Parent  Child  Centers,  and  State  Regional  Training 
Offices  in  Region  IX. 

Categories  of  records  in  the  system:  Name,  business  address,  busi- 
ness  telephone  number,  biographies,  employees  with  salaries  above 
certain  level. 

Authority  for  maintenance  of  the  system:  Conununity  Services  Act 
of  1974  (42  use  2701). 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  files  are  routinely 
used  externally  in  handling  inquiries  from  members  of  Congress; 
used  in  handling  inquiries  from  other  federal  agencies;  used  as  a 
resource  by  consultants  contracted  by  OCD;  used  in  handling  inqui¬ 
ries  from  general  public. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  folders  in  standard  legalized 
file  cabinets. 

Rctrievability:  The  files  are  indexed  alphabetically.  Records  are 
available  to  (XTD  staff  involved  in  correspondence  and  funding 
processes,  including  staff  members  with  DHEW,  i.e.:  General 
Counsel. 

S^eguards:  Direct  access  is  restricted  to  OHD  personnel;  access 
to  room  in  which  file  cabinets  are  maintained  is  limited  during  non¬ 
working  hours  to  those  with  keys  to  room. 

Retratioa  and  dLsposal:  Files  are  maintained  three  fiscal  years  and 
are  removed  to  the  Federal  Records  Disposal  Center  there^ter. 

System  managerts)  and  address: 

Director,  OCD,  Region  IX 
Room  117 
50  Fulton  Street 
San  Francisco,  CA  94102 

Notification  procedure:  System  Manager;  upon  written,  telephone, 
(M-  personal  request,  the  public  may  make  appointments  to  view 
requested  data.  Inquirer  should  indicate  with  which  program  he  has 
bcCT  affiliated. 

Record  access  procedures:  See  above. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Incoming  correspondence,  responses, 
and  materials  obtained  during  course  of  program. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  • 
Olfl>OCDIX2 

System  name:'  Parent  LkHutcil  Advisory  Members  HEW-OHD-CXID- 
IX-2 

Security  classificatioa:  None. 

System  location: 

Room  113,  Federal  Office  Building 

SO  Fuhon  Street 

San  Francisco,  CA  94102 


Categories  of  individuals  covered  by  the  system:  Directors,  Con¬ 
sultants,  Staff,  Board  &  C^nunittee  Members. 

Categories  of  records  in  the  system:  Name,  Business  &  Home  Ad¬ 
dress,  Business  &  Home  Telephone  Numbers,  Title,  Biographies, 
Employees  with  salaries  above  certain  level 

Aidhority  for  maintenance  of  the  system:  (Community  Services  Act 
of  1974  (42  use  2701). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  usees  and  the  purposes  of  sych  uses:  The  files  are  routinely 
used  externally  in  handling  inquiries  from  members  of  Congress; 
used  in  handling  inquiiies  from  other  federal  agencies;  used  as  a 
resource  by  consultants  contacted  by  OCD;  used  in  handling  inqui¬ 
ries  from  general  public  and  Parent  Council  Advisory  grantees. 

Polkks  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  finders  in  standard  legal-size 
fUe  cabinets. 

RetrievabilMy:  The  files  are  indexed  alphabetically.  Records  are 
available  to  (XTD  staff  involved  in  correspondence  and  funding 
processes,  including  staff  members  within  DHEW.  i.e.:  General 
Counsel. 

Safeguards:  Director  access  is  restricted  to  OHD  personnel;  ac¬ 
cess  to  room  in  whic  file  cabinets  are  maintained  is  limited  during 
non-working  hours  to  those  with  keys  to  room. 

Retention  and  disposal:  Files  are  maintained  three  fiscal  years  and 
are  removed  to  the  Federal  Records  Disposal  Center  thereafter. 

System  managerfs)  and  address: 

Director,  OCD,  Region  IX 
Room  117 
50  Fulton  Street 
San  Francisco,  CA  94102 

Notifkation  procedure:  System  manager;  upon  written  telephone, 
or  personnel  request,  the  public  may  make  appointments  to  view 
requested  data. 

Record  access  procedures:  See  above. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Incoming  correspondence,  responses, 
and  materials  obtained  during  course  of  Parent  Council  Advisory 
programs. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OHD  OCD  CB  1 

System  name:  Childrens'  Bureau  General  Mailing  list  HEW  OHD 
OCDCB. 

Security  classification:  None. 

System  location: 

Room  4109 

400  -  6th  Street,  S.W. 

Washington,  D.  C.  20201 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
terested  in  Children’s  Bureau  programs,  OCD  consultants. 

Categories  of  records  in  the  system:  Names,  addresses,  titles. 

Authority  for  maintenance  of  the  system:  Childrens’  Bureau  Act  of 
1912. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Addressograph  plates,  paper  files. 

Rctrievability:  Indexed  alphabetically. 

Safeguards:  Available  only  to  authorized  personnel. 

Retention  and  disposal:  Records  kept  indefinitely.  Names  are 
removed  on  request. 

Notification  procedure:  See  above  for  title  and  address;  written 
requests  only. 

System  managerfs)  and  address:  (Data  missing). 

Record  access  procedures:  See  above. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Letters,  telephone  calls. 

OHD  OCD  CB  2 

System  name:  Children  Today  Mailing  List  HEW  OHD  (XTD  CB. 

Security  classification:  None. 
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System  locatkm: 

Room  4109 

400  -  6rh  Street.  S.W. 

Washington,  D.C.  20201 

Categories  of  Individuals  covered  by  the  system:  Subscribers  and 
contributors  to  Children  Today 

Categories  of  records  in  the  system:  Names  and  addresses  of  sub¬ 
scribers  and  contributors. 

Authority  for  maintenance  of  the  system:  Childrens*  Bureau  Act  of 
1912. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  piu'poses  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tiie  sytem: 

Storage:  Addressograph  plates,  paper  files. 

Retrievability:  Indexed  alphabetically. 

Safeguards:  Available  to  authroized  persons  only. 

Retention  and  disposal:  Records  are  retained  indefinitely,  names 
removed  by  request. 

System  manager(s)  and  address: 

Publications  Coordinator 

Room  4109 

400  -  6th  Street,  S.W. 

Washington,  D.  C. 

Notification  procedure:  Same  as  above;  written  requests  only. 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Incoming  correspondence,  telephone 
calls. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OHD  OCD  CB  3 

System  name:  Education  for  Parenthood  Mailing  List.  HEW  OHD 
OCD  CB. 

Security  classification:  None. 

System  location: 

Room  SISS 

400  -  6th  Street,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
request  information  on  Education  for  Parenthood  programs. 
Categories  of  records  in  the  system:  Names,  title  addresses. 
Authority  for  maintenance  of  the  system:  42  USC  626. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Addressograph  plates,  paper  files. 

Retrievability:  Indexed  alphabetically. 

Safeguards:  Available  only  to  authorized  persons. 

Retention  and  disposal:  Names  kept  on  file  indefinitely.  May  be 
removed  by  request. 

System  manager(s)  and  address: 

Program  Planning  Specialist 

Room  SISS 

400  -  6th  Street,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Same  as  above;  written  requests  only. 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Grant  files,  letters,  telephone  calls. 
Systems  exempted  from  certain  provisions  of  the  act:  None. 

OHD  OCD  CB  4 

System  name:  National  Center  on  Child  Abuse  and  Neglect  Mailing 
list. 

Security  classification:  None. 

System  location: 

Room  S863 

400  -  6th  Street,  S.W. 

Washington,  D.  C.  20201 


Categmia  of  individuals  covered  by  the  system:  Persons  interested 
in  the  National  Centers  publications,  interested  in  making  grant  ap¬ 
plications,  project  directors,  social  workers  and  others  interested  in 
information  on  child  abuse  and  neglect. 

Categories  of  records  in  the  system:  Names,  titles,  addresses. 

Authority  for  maintenance  of  the  system:  PL  93-247,  The  Child 
Abuse  Prevention  and  Treatment  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  €)t  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Addressograph  plates,  paper  files. 

Retrievability:  Indexed  alphabetically.  Various  categories  of  in¬ 
stitutions,  agencies,  organizations  are  segregated  in  sub  lists. 

Safeguards:  Available  only  to  authorized  personnel. 

Retention  and  disposal:  Names  are  kept  indefinitely;  may  be 
removed  on  request. 

System  managcr(s)  and  address: 

Administrative  Assistant 

Room  5564 

400  -  6th  Street,  S.W. 

Washington,  D.C. 

Notificatioa  procedure:  Address  as  above;  written  requests  only. 

Record  access  iwocedures:  See  above. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Grant  applications,  letters,  telephone 
calls,  other  OCD  mail^  lists. 

OHD  OCD  CBS 

System  name:  National  Center  for  Child  Advocacy  Mailing  list. 
HEW  OHD  OCD  CB. 

Security  classification:  None. 

System  location: 

Room  5819 

400  -  6th  Street,  S.W. 

Washington,  D.  C.  20201 

Categories  of  Individuals  covered  by  the  system:  Persons  interested 
in  Child  Advocacy  activities  including  social  workers,  foster 
parents,  juvenile  court  judges.  Community  Coordinated  Child  Care 
program  directors,  various  Federal  staff  and  members  of  the 
general  public  who  have  requested  information. 

Categories  of  records  in  the  system:  Names,  titles,  addresses. 

Authmrity  for  maintenance  of  the  system:  Childrens’  Bureau  Act  of 
1912. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Addressograph  plate,  paper  file. 

Retrievability:  Indexed  alphabetically  subdivided  by  area  of  sub¬ 
ject  interest. 

Safeguards:  Available  only  to  authorized  personnel. 

Retention  and  disposal:  Names  kept  on  file  indefinitely;  may  be 
removed  on  request. 

System  manager(s)  and  address: 

Chief,  NCCA 

Room  5819 

400  -  6th  Street,  S.W. 

Washington,  D.  C.  20201 

Notification  procedure:  Address  same  as  above;  written  requests 
only. 

Record  access  procedures:  See  above. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Other  OCD  mailing  lists  grant  applica¬ 
tions,  letters,  telephone  calls. 

CXIDOCD  R&E  1 

System  name:  OCD  Research  and  Development  Program  Mailing 
Usts.  HEW  OHD  OCD  R&E. 

Security  classification:  None. 

System  location: 

Room  5524 

400  -  6th  Street,  S.W. 
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Washington,  D.  C.  20201 

Categories  of  indivkluals  covered  by  the  system:  Persons  interested 
in  OCD  Research  and  Demonstration  program  or  in  applying  for 
research  or  demonstration  programs,  inject  directcHS  of  funded 
programs,  university  and  research  organization  staff. 

Categories  of  records  In  the  system:  Names,  titles,  addresses. 

Authority  for  maintenance  of  the  system:  42  USC  626. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  None. 

Policies  and  practices  for  storing,  retrievfaig,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Hies. 

Retrievability:  Indexed  alphabeticaUy. 

Safeguards:  Available  only  to  authorized  personnel. 

Retention  and  disposal:  Names  are  kept  on  file  indefinitely;  may 
be  removed  by  request. 

System  managers)  and  address: 

Administrative  Assistant 
Room  SS24  . 

400  -  6th  Street,  S.W. 

Washington,  D.  C.  20201 

Notification  procedure:  See  above  for  address;  written  requests 
only. 

Record  access  procedures:  See  above  for  address. 

Contesting  record  procedures:  See  above  for  address. 

Record  source  categories:  Appheations  for  grants,  telephone  and 
written  requests. 

OHD  (KD  R  10 

System  name:  OCD  Mailing  List  HEW  OHD  OCD  RIO. 

Security  classification:  None. 

System  location: 

GSA  -  Federal  Building 
915  2nd  Avenue 
Seattle,  Washington 

Categories  of  individuals  covered  by  the  system:  OCD  grantees,  af¬ 
filiates,  persons  requesting  information  on  OCD  programs. 

Categories  of  records  in  the  system:  Mailing  Key  contains  persons’ 
names,  titles,  and  addresses  only. 

Authority  for  maintenance  of  the  system:  Community  Services  Act 
of  1974  (42  USC  2710). 

Routine  uses  of  records  maintained  in  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  On  3  x  5  index  cards  and  metal  plates. 

Retrievability:  Indexed  by  code  using  letters  and  numbers;  used 
for  correspondence,  to  distribute  program  information  and 
bimonthly  newsletter. 

Safeguards:  Access  by  authorized  personnel  only. 

Retention  and  disposal:  Information  is  kept  as  long  as  accurate 
and  persons  are  still  interested  in  receiving  info.  Then  they  are 
destroyed. 

System  manager(s)  and  address: 

Director 

Office  of  Child  Development 
710  2nd  Avenue,  Room  1490 
Seatde,  Wash.  98104 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categmies:  Source  of  information  is  directly  from 
grantees  and  interested  persons  wanting  to  receive  information,  and 
needing  policies  in  order  to  run  their  operation. 

OHD  ONAP  1 

System  name:  Mailing  list  for  ONAP  publications. 

Security  classification:  None. 

System  locatioo: 

Room  4152  Dont^ioe  Building 
400  -  6th  St..  S.W. 

Washington,  D.C.  20201 


Categoria  of  individuals  covered  by  the  system:  Individuals  who 
request  information  on  Native  American  Programs. 

Categories  of  records  in  the  system:  Name  and  address  of  in¬ 
dividuals  or  organizations  who  request  information 
Authority  for  maintenance  of  the  systm:  P.L.  93-644  ‘Headstart, 
Economic  Opportunity,  and  Community  Partnership  Act,  1974*, 
Title  Vni-Native  American  lYograms. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uaes:  None.  'iv  .  ;  . 

PoUdes  and  practices  for  storing,  retrieving,  accesaiag,  retaining, 
and  disposing  of  records  in  the  sytem:  >  '  v 

Storage:  The  addresses  are  kept  in  card  index  ffle  box.  - 

Retrievability:  Indexed  by  individual  or  organizational  name. 
Safeguards:  Access  to  authorized  persotuiel  only.  -  ' 

Retention  and  disposal:  List  will  be  permanent  mailing  list.  ’ 

System  managers)  and  address: 

Public  Information  Officer 
Room  4829  Donohoe  Bldg. 

400  -  6th  St.,  S.W. 

Washington,  D.C.  20201  ^ 

Notification  procedure:  System  manager  address  same  as  above. 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Iiicoming  correspondence. 

OHDORSK 

System  name:  Consultants  for  Federal  Technical  Assistance  Pro¬ 
gram,  Vocational  Rehabilitation  Services.  HEW  OHD  ORS  IX. 
Security  classification:  None. 

System  location: 

Room  463,  Federal  Office  Building 
50  Fulton  Street 
San  Francisco,  CA  94102 
and  Regional  Federal  Record  Center 
Categories  of  individuals  covered  by  the  system:  Technical 
Assistance  Consultants. 

Categories  of  records  in  the  system:  Name,  address,  education, 
experience  (general  business  resume  of  qualifications). 

Authority  tor  mainteiumce  of  the  system:  P.L.  93-112,  Sec.  304C. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  fcir  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files,  standard  metal  file  cabinets. 

Retrievability:  RS7-6.0  folder  and  by  name.  Copies  to  Central  Of¬ 
fice  for  consolidation  into  ‘Roster  of  Federal  Technical  Assistance 
Consultants  Directory.* 

Safeguards:  Access  limited  to  ORS  staff  rooms  in  which  file 
cabinets  are  located  are  locked  during  non-duty  hours. 

Retention  and  disposal:  Files  maintained  for  two  years  then 
retired  to  Federal  Records  C!enter. 

System  managers)  and  address: 

Director  or  Deputy  Director,  ORS 
Room  463,  Federal  CXfice  Building 
50  Fulton  Street 
San  Francisco,  CA  94102 

Notification  procedure:  System  Manager;  require  name  affiliation, 
purpose  of  request. 

Record  access  procedures:  Same  as  Notification  Procedure. 
Contesting  record  procedures: 

ARD  or  Deputy  ARD,  OHD 
Room  441,  Federal  Office  Building 
50  Fulton  Street 
San  Francisco,  CA  94102 

Record  source  categories:  Individual  or  project  agency  official. 

OHD  ems  RIO 

System  name:  Office  of  Rehabilitation  Services  Mailing  Lists. 
Security  classification:  None. 

System  location: 

Department  of  Health,  Education  and  Welfare 
Office  of  Rehabilitation  Services 
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Room  1001,  Arcade  Plaza  Building 
1321  Second  Avenue 
Seattle,  Washington  98101 

Categories  of  indivkluals  covered  the  system:  Providers  of  reha¬ 
bilitation  services  in  Region  X  individuals  yrho  have  requested  that 
they  receive  program  information,  grantees,  grant  applicants. 

Categories  of  records  In  the  system:  Name,  address,  title,  phtxie 
numbers. 

Authority  for  maintenance  of  the  system:  P.L.  93-112. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Card  files. 

Retrievability:  Indexed  by  name.  Used  by  ORS  staff  to  dis¬ 
seminate  program  information. 

Safeguards:  Access  by  authorized  personnel  only. 

Retcution  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Director,  Office  of  Rehabilitation  Services 
OHD,  DHEW,  M  S.  137 
Arcarde  Plaza  Building 
1321  Second  Avenue 
Seattle,  Washington  98101 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  on  system,  from  grant  appli¬ 
cations. 

OHDOYD 

System  name:  Runaway  Youth  Act  Mailing  Lists  HEW  OHD  OYD. 

Security  ciassificatiun:  None. 

System  location: 

Room  16i8  Doaahoe  Building 
409  6th  St.  S.W. 

Washington.  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
make  inquiries  regarding  publications,  grant  programs  and  other 
matters  related  to  the  Runaway  Youth  Act. 

Categories  of  records  in  tl.e  system:  Names,  addresses  and  titles 
of  individuals  and  agencies. 

Authority  for  maintenance  of  tiie  system:  The  Juvenile  Justice  and 
Delinquency  Prevention  Act  of  1974.  P.L.  93-415,  Title  III.  42  USC 
5701  Regulations;  Vol.  40  No.  78  45  CFR  1351. 

Routine  u.scs  of  records  maintained  in  tiie  system,  including  catego¬ 
ries  of  users  and  the  purposes  cf  such  uses:  To  members  of  Con¬ 
gress;  to  agencies  in  the  youth  field;  to  Colleges  and  to  other 
Federal  agencies  on  request. 

Policies  and  practices  for  storiisg,  retrieving,  accessing,  retaining, 
and  dispn.sing  of  records  in  tl'.e  sytem: 

Storage:  The  mailing  lists  are  maintained  in  metal  file  cabinets 
and  on  cards. 

Retrievnl>ility:  Mailing  lists  are  indexed  with  OYD  code  numbers 
and  indexed  alphabetically. 

Safeguards;  Direct  access  restricted  to  authorized  OYD  staff. 

Retention  and  disposal:  Mailing  lists  are  inainudned  on  a  per¬ 
petual  basis. 

System  raanagerfs)  and  address: 

Head,  OYD  Office 

Room  1651,  Donahoe  Building 

400  6th  St.  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  From  individuals  requesting  by  phone 
or  letter  to  be  placed  on  list.  /• 

E  ASF.  NC  211 

System  name:  National  Longitudinal  Study  Mailing  List.  HEW  E 

Security  classification:  None. 


System  locatioa: 

Room  3066 

400  Maryland  Avenue,  S.  W. 

Washington.  D.C.  20202 

Categories  at  faidhidnals  covered  the  aystem:  Indivkluals  are 
persons  who  have  expressed  an  interest  in  being  informed  of  cur¬ 
rent  progress  and  reports  coming  from  the  National  Longitudinal 
Study  (NLS)  of  the  High  School  Class  1972. 

Categories  of  records  in  the  system:  Name,  business  address,  and 
information  sent  by  NCES. 

Authority  for  maintenance  of  the  system:  20  U.  S.  C.  1221e-l. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  on  punched  cards  and  on  3  X  5  cards  in 
locked  file. 

Retrievability:  Names  are  arrayed  in  alphabetical  order.  Persons 
on  the  list  are  sent  information  on  new  publications,  selected  re¬ 
ports,  and  other  available  data. 

Safeguards:  Restiicted  access  to  list.  Locked  fUe.  Exception:  sub¬ 
ject  to  disclosure  requirements  of  the  Privacy  Act 

Retention  and  disposal:  Records  are  to  be  maintained  until  the 
end  of  the  project.  Names  are  removed  upon  request  or  when  mail 
is  returned  and  is  undeliverable. 

Syston  numager(s)  and  address: 

Computer  Analyst,  NLS 

National  Center  for  Education  Statistics 

Room  3066,  400  Maryland  Avenue,  S.  W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager  (see  above)  will  respond 
to  iiiquiries.  Persons  making  the  request  should  state  their  full  name 
and  business  address. 

Record  access  procedures:  CtMitact  system  manager. 

Contestii^  record  fMtxedures:  Contact  system  manager. 

Record  source  categories:  Voluntary  requests  from  letters,  phone 
calls,  or  personal  visits. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


E  ASE  NC  103 

System  name:  National  Advisory  Committee  for  NCES  Manual  of 

Terms  and  Definitions  about  Students  HEW  E 

Security  classifkntion:  None. 

System  location: 

Room  3033 

4(X)  Maryland  Avenue,  S.W. 

Washington,  D.  C.  20202 

Categories  at  individuals  covered  by  the  system:  Fifteen  in¬ 
dividuals  comprising  the  National  Advisory  Committee  helped 
develop  a  memual  of  terms  and  definitions  about  students  in  ele¬ 
mentary  and  secondary  schools,  coinmunity/junior  colleges,  and 
adult  education. 

Categories  of  recoi'ds  fn  the  system:  Name,  title,  business  address, 
and  telephone  number. 

Authority  for  maintenance  of  the  system:  20  U.  S.  C.  I22Ie-l. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  uses  one  through 
nine  in  Appendix  B  of  the  Departmental  Regulations  (45  Code  of 
Federal  Regulations  5b) 

Storage:  Manual  file. 

Retrievability:  Listed  alphabetically  by  name.  Used  by  authorized 
agency  personnel  to  conununicate  with  committee  members. 

Safeguards:  No  safeguards  required— public  information.  List 
published  in  Student/Pupil  Accounting,  GTO  (1974). 

Retention  and  disposal:  Anticipated  disposal  about  3  years  after 
completion  of  project  in  1975. 

System  manr.ger(s)  and  address: 

Project  Officer 

National  Centei  for  Education  Statistics 

Room  3033,  400  Mxu^iand  Avenue,  S.  W. 

Washington,  D.  C.  20202 
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Notification  procedure:  System  manager  (see  above)  will  respond 
to  inquiries.  Persons  should  state  their  name,  title,  and  business  ad¬ 
dress. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  cidegories:  Voluntary  submission  of  information  by 
individuals  and  by  nominating  organizations. 

Systems  exempted  from  certain  provkioiis  of  the  act:  None. 

EASE  PC  1 

System  name:  Mailing  lists  for  the  Office  of  Policy  Comnninica- 
tions;  Public  Affairs  &  External  Affairs.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  3017,  FOB  6 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
terested  in  ASE  press  releases. 

Categories  of  records  in  the  system:  Name,  institution,  and  busi¬ 
ness  address  of  individuals  receiving  press  and  informatioiutl 
materials  in  the  mail. 

Authority  for  maintenance  of  the  system:  Dept.  Reg&.:  44  USC 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  Uses  one  through 
nine  in  Appendix  B  of  the  Departmental  Regulations  (43  Code  of 
Federal  Regulations  Sb). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  kept  in  a  loose  leaf  notebook. 

Retrievability:  The  records  are  indexed  by  personal  name, 
although  these  names  are  not  alphabetized  and  are  often  associated 
with  institutions,  and  are  referred  to  only  when  needed. 

Safeguards:  Direct  access  is  screened  by  an  office  secretary.  Ex¬ 
ception:  These  records  are  subject  to  disclosure  requirements  of 
the  Privacy  Act. 

Retention  and  disposal:  The  records  are  destroyed  two  years  after 
they  are  no  longer  useful.  Records  are  not  sent  to  records  center. 

System  manager(s)  and  address: 

Deputy  Assistant  Secretary  for  Education/Policy  Development 

Room  3017,  FOB  6 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com¬ 
plaint/investigative  material,  name  and  2my  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  See  above. 

Contesting  record  procedures:  Contact  system  manager,  see 
above. 

Record  source  categories:  The  mailing  addresses  came  from 
‘Editor  and  Publisher*,  ‘Broadcasting  Year  Book*,  ‘Ayer  Directory 
of  Publications*  and  a  few  individual  requests. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  ASEFIPI 

System  name:  Support  for  Improvement  of  Postsecondary  Educa¬ 
tion  Mailing  List  for  Program  Information.  HEW  E. 

Security  classification:  None. 

System  location: 

Fund  for  the  Improvement  of  Postsecondary  Education 
Room  3141,  400  Maryland  Avenue,  S.W. 

Washington.  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Individuals  in 
postsecondary  education  who  submit  their  names  to  receive  Pro¬ 
gram  Guidelines. 

Categories  of  records  in  the  system:  Name,  position,  mailing  ad¬ 
dress. 

Authority  for  maintenance  of  the  system:  Dept  Regs.:  44  USC 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  uses  1  through  9  in 


Appendix  B  of  the  Departmental  Regulations  (43  C^e  of  Federal 
Regulations  3b). 

Policies  and  pmcUccs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  I^e  boxes  and  magnetic  tapes. 

Retrievability:  Last  tiame  of  individual. 

Safeguards:  Administrative  use  by  authmized  agency  personnel; 
Exception:  Subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Retained  unto  individual  requests  deletion 
from  list 

System  manager(s)  and  address: 

Planning  Officer,  FTPSE 

Room  3141,  4(X)  Maryland  Avenue,  S.W. 

'  Washington,  D.C.  20^ 

Notification  procedure:  System  manager;  for  general  inquiries, 
name,  title,  address  and  date  of  previous  correspondence,  if 
known;  for  complaint/investigative  material,  name  and  any  I.D. 
number  assigned.  Address  is  same  as  above. 

Record  access  procedures:  Contact  system  manager,  listed  above. 

Contesting  record  procedures:  CTontact  system  manager. 

Record  source  categories:  Individuals  w4io  submit  their  names  and 
addresses  in  order  to  receive  Program  Guidelines. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

EASE  FTP  4 

System  name:  Support  for  Improvement  of  Postsecondary  Educa¬ 
tion;  Field  Readers  to  Review  Proposals  for  FTPSE. 

Security  classification:  None. 

System  location: 

Fund  for  the  Improvement  of  Postsecondary  Education 
Room  3141,  400  Maryland  Avenue,  S.  W. 

Washington,  D.  C.  20202 

Categories  of  individuals  covered  by  the  system:  Individuals  with 
backgrounds  and  experience  in  postsecondary  education. 

Categories  of  records  in  the  system:  Resumes  indicating  name, 
position,  work  experience,  and  general  personnel  information. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sucb  uses:  For  uses  1  through  8  in 
Appendix  B  of  the  Departmental  Regulations  (43  Code  of  Federal 
Regulations  3b). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  fUsposing  of  records  in  the  sytem: 

Storage:  File  folders  in  cabinet. 

Retrievability:  The  file  is  organized  by  year,  and  then  by  in¬ 
dividual. 

Safeguards:  Administrative  use  by  authorized  agency  personnel. 
Exception:  subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Information  is  retained  until  the  individual 
requests  deletion  from  files. 

System  maiuiger(s)  and  address: 

Deputy  Director,  FIPSE 

Room  3141 ,  400  Maryland  Avenue,  S.  W. 

Washington,  D.  C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com¬ 
plaint/investigative  material,  name  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Contact  system  manager,  listed  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  forwarded  to  FIPSE  by  in¬ 
dividuals  interested  in  serving  as  field  readers;  information  obtained 
by  contacting  individuals  with  specific  expertise  in  postsecondary 
education. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

EASE  FIPS 

System  name:  Support  for  Improvement  of  Postsecondary  Educa¬ 
tion  Contract  to  the  National  Radio  Institute  (NRI)  to  Develop 
a  Prospectus  for  Correspondence  Study. 

Security  classification:  None. 

System  location: 

National  Radio  Institute 
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3939  Wisconsin  Avenue,  N.  W. 

Washington,  D.  C.  20016 

Categories  of  individuals  covered  by  the  system:  Cunent  students, 
graduates,  and  dropouts  of  NRI. 

Categories  of  records  in  the  syston:  Reasons  {<x  enrcdling  in  NRI 
programs,  completing  or  discontinuing  NRI  programs  and  overall 
evaluation  of  NRI  programs. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  uses  1  thremgh  8  in 
Appendix  B  of  the  Departmental  Regulations  (4S  Code  of  Federal 
Regulations  Sb).  < 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders  in  cabinet. 

Retrievability:  Files  arranged  according  to  current  students,  grad¬ 
uates,  and  dropouts. 

Safeguards:  Administrative  use  by  authorized  personnel.  Excep¬ 
tion:  subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  dispasal:  Information  retained  until  completion  of 
project. 

System  numagerfs)  and  addi^: 

FIPSE  Project  Director 
3939  Wisconsin  Avenue,  N.  W. 

Washington,  D.  C.  20016 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com¬ 
plaint/investigative  material,  name  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Contact  systems  manager,  listed  above. 

Cemtesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  provided  on  questionnaires 
completed  by  current  students,  dropouts,  and  graduates  of  NRI. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  ASE  FIP6 

System  name:  Support  for  Improvement  of  Postsecondary  Educa¬ 
tion  Contract  to  Heald  Colleges  to  Develop  a  Model  Prospec¬ 
tus  for  Potential  Students. 

Security  classification:  None. 

System  location: 

Heald  Colleges 

Central  Administrative  Offices 

1255  Post  Street 

San  Francisco,  California  94109 

Categories  of  individuals  covered  by  the  system:  1974  Graduates  of 
Heald  Colleges;  current  Heald  students;  sample  of  high  school  stu¬ 
dents  in  the  region. 

Categories  of  records  in  the  system:  Program  of  study,  job  and  sa¬ 
lary  range  for  Heald  Graduates;  evaluations  of  programs  for  cur¬ 
rent  Heald  students,  and  opinions  of  prospectus  for  high  school 
students. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  uses  1  through  8  in 
Appendix  B  of  the  Departmental  Regulations  (45  C!ode  of  Federal 
Regulations  5b). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Files  in  corporate  market  at  Heald  CoUeges. 

Retrievability:  Files  organized  according  to  Heald  graduates,  cur¬ 
rent  students  and  sample  for  opinion  survey. 

Safeguards:  Administrative  use  by  authorized  personnel.  Excep¬ 
tion:  subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Information  retained  until  completion  of 
project. 

System  manager(s)  and  address: 

FIPSE  Project  Director 
Heald  Colleges 
1255  Post  Street 

.  San  Francisco,  California  94109 


Notificatioa  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com- 
plaint/investigative  material,  name  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  acoes  procedures:  Contact  system  manager,  listed  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Survey  of  1974  graduates  of  Heald;  in¬ 
terviews  and  surveys  of  current  students  at  Heald  and  sample  of 
high  school  students. 

Systenn  exempted  from  certain  provisions  of  the  act:  None. 

E  ASEFIP7 

System  name:  Support  for  Improvement  of  Postsecondary  Educa¬ 
tion  Contract  to  Formative  Evaluation  Research  Associates  to 
Evaluate  Women’s  Programs  at  Four  Types  of  Postsecondary 
Institutions. 

Security  classification:  None. 

System  location: 

Formative  Evaluation  Research  Associates 
1130  HUl  Street 
Aim  Arbor,  Michigan 

Categories  of  individuals  covered  by  the  system:  (Tuirent  and 
former  pmticipants  in  women’s  programs  at  4  types  of  postsecon¬ 
dary  institutions  that  have  initiate  such  programs  within  the  last  4 
years. 

Categories  of  records  in  the  system:  Participant’s  views  on  the 
strengths,  weaknesses  and  outcomes  of  the  program. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  such  uses:  For  uses  1  through  8  in 
Appendix  B  of  the  Departmental  Regulations  (45  Code  of  Federal 
Regulations  5b). 

Policies  and  practices  for  staring,  retrieving,  accessing,  retainhig, 
and  disposing  of  records  in  the  sytem: 

Storage:  Ffle  folders  in  cabinet. 

Retrievability:  Files  arranged  according  to  current  students,  grad¬ 
uates  and  drop  outs. 

Safeguards:  Administrative  use  by  authorized  personnel.  Excep¬ 
tion:  subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  dispasal:  Information  retained  until  completion  of 
project. 

System  manager(s)  and  address: 

FIPSE  Project  Director 
1130  Hill  Street 
Ann  Arbor,  Michigan 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com¬ 
plaint  investigative  material,  name  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Contact  system  manager,  listed  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  provided  by  current  and 
former  participants  in  women’s  programs  at  the  4  institutions 
selected  throu^  interviews,  telephone  calls  and  questionnaires. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  /* 
ENIEOAM  1 

System  name:  NIE  Project  Management  System  ~  HEW  E. 

Security  classification:  None. 

System  location: 

Room  100-B 

12(K)  19th  Street,  N.W. 

Washington,  D.C.  20208 

Categories  of  individuais  covered  by  the  system:  Principal  In¬ 
vestigator  in  any  proposal  submitted  to  NIE  and  on  all  awards. 

Categories  of  records  in  the  system:  E>ata  consist  of  name  institu¬ 
tion,  Social  Security  number,  title,  mailing  address,  phone  number, 
congressional  district,  academic  discipline,  present  position,  ethnici¬ 
ty,  birthday,  sex,  per  cent  time  of  project. 

Authority  for  maintenance  of  the  system:  Section  405(eKl)  General 
Education  Provisions  Act. 

Routine  uses  of  rectuxis  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser- 
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vices  and  analysis  of  the  records  by  authorized  personnel.  For  rou¬ 
tine  uses  set  forth  in  Appendix  B  to  4S  Code  of  Federal  Regula¬ 
tions  Part  Sb. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage:  The  data  are  stored  on  computer  disk. 

Retrievability:  The  records  are  retrievable,  on  any  field.  Rec(»xls 
are  used  to  determine  distribution  of  awards,  to  generate  transac¬ 
tion  for  the  DHEW  Contract  and  Grant  Information  Systems,  to  re¬ 
late  data  to  Institute  Financial  System  and  DHEW  Central  Registry 
System,  to  generate  entries  for  NIE  Mailing  Label  System. 

Safeguards:  Retrievals  on  personal  data  can  only  be  requested  by 
authorized  individuals.  Exception:  subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address: 

Chief,  Management  and  Data  Systems  Division 

Room  700-B 

1200  19th  Street.  N.  W. 

Washington  D.  C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
System  Manager  and  must  include  the  mquirer’s  name  and  address, 
the  system  identification  number  and  name. 

Record  access  procedures:  See  above. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Proposals  submitted  to  NIE,  data  col¬ 
lected  during  contracting  process. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ENIEOAM2 

System  name:  NIE  Mailing  Label  System  —  HEW  E. 

Security  classification:  None. 

System  location: 

Room  700-B 

1200  19th  Street.  N.W. 

Washington,  D.  C.  20208 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress,  members  of  the  educational  community,  individuals 
requesting  inclusion  on  the  list,  NIE  field  readers,  NIE  consultants, 
recipients  of  NIE  literature. 

Categories  of  records  in  the  system:  Data  consist  of  name  address 
in  all  cases,  sex,  ethnicity,  educational  background,  business  ad¬ 
dress,  field  expertise,  university  affiliation,  academic  rank,  educa¬ 
tional  attainment,  NIE  activity  participation,  NIE  Program  Office 
in  some  cases. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel.  For  rou¬ 
tine  uses  set  forth  in  Appendix  B  to  45  Code  of  Federal  Regula¬ 
tions  Part  5b. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  computer  disk. 

Retrievability:  For  the  most  part  by  program  office  for  the 
generation  of  mailing  labels.  Records  are  also  available  to  program 
staff  for  use  in  choosing  a  consultant,  field  reader  panel  or  a  poten¬ 
tial  new  hire.  Data  are  also  available  to  EEO  office  to  analyze  In¬ 
stitute  consultant  hiring  practices.  Occasionally  data  are  made 
available  to  program  personnel  on  individuals  with  interests  and  ex¬ 
pertise  in  particular  interest  areas. 

Safeguards:  Retrievals  of  personnel  data  can  only  be  ordered  by 
authorized  individuals.  Administrative  sanctions  against  the 
unauthorized  disclosure  of  data.  Exception:  subject  to  the  disclo¬ 
sure  requirements  of  the  Privacy  Act. 

Rctentioa  and  disposal:  Indefinite. 

System  iiumager(s)  <u>d  address: 

Chief.  Management  and  Data  Systems  Division 

Room  700-B 

1200  19th  Street,  N.  W. 

Washington,  D.  C.  20208 


NotificatioD  procedure:  Written  inquiries  must  be  made  to  the 
System  Manager  and  must  include  the  inquirer’s  name  and  address 
a^  the  system  IDO  and  system  name. 

Record  access  procedures:  Sanre  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  NIE  staff  records,  individuals  requests 
and  public  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ENIEOAM3 

System  name:  Debt  Counseling  Records  —  HEW  E. 

Security  classification:  None. 

System  location: 

Room  642 

1200  19th  Street,  N.  W. 

Washington,  D.  C.  20208 

Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees  of  the  National  Institute  of  Education. 

Categories  of  records  in  the  system:  These  records  contain  cor¬ 
respondence  and  complaints  received  by  the  agency  regarding  the 
indebtedness  of  employees  and  written  notations  of  the  dates  and 
substance  of  the  sessions  in  which  the  employees  were  counseled. 

Authmity  for  maintenance  of  the  system:  44  U.S.C.  3101  ef.  seq. 
293-31. 

Routine  uses  ot  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  records  are  maintained  in  envelopes  marked 
’Confidential’  and  filed  on  left  side  of  employees’  Official  Person¬ 
nel  Folders. 

Retrievability:  These  records  and  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained.  Records  are  available  to 
agency  official  whose  official  duties  require  access  to  ensure  ad¬ 
herence  to  standards  of  conduct  by  agency  employees. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  met^  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access.  Exception:  subject  to  the  dis¬ 
closure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  These  records  are  maintained  up  to  two 
years  or  until  employee  leaves  the  agency,  whichever  is  earlier,  at 
which  time  the  records  are  destroyed. 

System  managers)  and  address: 

Personnel  Officer 
Room  642 

1200  19th  Street,  N.W. 

'  Washington,  D.  C.  20208 

Notification  procedure:  Individuals  should  contact  the  system 
manager  regarding  the  existence  of  records  pertaining  to  them. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  applies,  correspondence  and 
co^laints  from  employees’  creditors,  or  is  provided  by  agency  of¬ 
ficials. 

Systems  exempted  from  certain  provisions  (d  the  act:  None. 

ENIEEEG  1 

System  name:  Life  Plans  Study:  The  Impact  of  the  Women’s  Move¬ 
ment  on  Educational  and  Occupational  Behavior  and  Attitudes 
of  Married  Women.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  816  Brown  Building 
1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Categories  of  individuals  covered  by  the  system:  The  subjects  are 
married  women,  formerly  of  the  Boston  area. 

Categories  of  records  in  the  system:  The  records  consist  of  demo¬ 
graphic  data,  including  early  family  history,  family  background  and 
relationship  with  parents;  educational  and  occupational  history, 
plans  and  aspirations;  a  variety  of  attitudinal  measures;  present 
family  relationships,  including  data  on  husband  and  children;  and 
information  on  current  life  situation.  It  is  a  longitudinal  study. 
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Authority  for  maintenance  of  the  system:  Sec.  40S(eXl)  of  the 
General  Education  Provisions  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  disc,  tape,  and  IBM 
cards. 

Retrievability:  The  records  are  indexed  by  I.D.  number.  Records 
are  used  for  statistical  research  or  reporting  purposes,  in  a  non-per- 
sonally  identifiable  format. 

Safeguards:  Names  of  in^viduals  included  in  the  study  are  stored 
separately  from  the  records;  are  to  be  used  solely  for  administering 
a  follow-up  questionnaire;  and  are  accessible  only  to  authorized 
persoimel.  This  will  also  apply  to  the  follow-up.  Exception:  subject 
to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  The  records  are  maintained  indefinitely. 

System  manager(s)  and  address: 

Head,  Women’s  Research  Staff 
Room  816  Brown  Building 
1200  19th  Street,  N.W. 

Washington,  D.  C.  20208 

Notification  procedure:  Inquiry  must  be  made  in  writing  to  the 
system  manager  (address  above)  and  must  include  the  inquirer’s 
name,  address,  dates  of  previous  correspondence,  if  known,  and 
any  system  I.D.  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  were  collected  from  wives  of  grad¬ 
uate  students  in  the  Boston  area  on  questioimaires  administered 
through  the  mail. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  EEC  2 

System  name:  Safe  School  Study.  HEW  E. 

Security  classification:  None. 

System  location: 

Research  Triangle  Institute 

Research  Triangle  Park,  North  (Carolina  27709 

Categories  of  individuals  covered  by  the  system:  The  subjects  are 
school  principals  or  their  designees. 

Categories  of  records  in  the  system:  Data  consist  of  crimes  com- 
mited  on  school  grounds,  prevention  measures  used  by  the  school, 
background  information  on  the  school,  its  programs  and  personnel. 

Authority  for  maintenance  of  the  system:  Sec.  40S(eKl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  magnetic  tape. 

Retrievability:  The  records  are  indexed  by  I.  D.  number.  They 
will  be  used  for  a  large  scale  statistical  evaluation  of  the  effective¬ 
ness  of  school  crime  prevention  measures  and  a  description  of 
prevention  measures  reported  classified  by  school  type. 

Safeguards:  Names  are  stored  on  separate  tapes  and  are  accessi¬ 
ble  only  to  authorized  persoimel.  Exception:  subject  to  disclosure 
requirements  of  the  Privacy  Act. 

Retention  and  disposal:  The  magnetic  tapes  will  be  erased,  and 
therefore  the  names  destroyed,  in  August,  1977,  when  the  project 
ends. 

System  manager(s)  and  address: 

Head,  School  Discipline  Studies  Staff 
Room  832  Brown  Building 
1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Inquiry  must  be  made  in  writing  to  the 
system  manager  (address  alwve)  and  must  include  the  inquirer’s 
name,  address,  dates  of  previous  correspondence,  if  known,  and 
any  system  I.D.  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  abofe. 


Record  source  categories:  Data  were  collected  by  questionnaires 
administered  through  the  mail. 

Systems  exempted  from  certain  fwovisions  of  the  act:  None. 

ENIEEEG3 

System  name:  Hyperkinesis  and  Food  Additives  Study  —  HEW  E. 

Security  classification:  None. 

System  location: 

Western  Psychiatric  Institute  and  CHinic 
381 1  O’Hara  Street 
University  of  Pittsburgh 
Pittsburgh,  Pennsylvania  15261 

Categories  of  individuals  covered  by  the  ^stem:  The  subjects  are 
50  children,  ages  6-12. 

Categories  of  records  in  the  system:  The  records  consist  of  medi¬ 
cal  case  histories,  data  on  child  behavior  as  it  relates  to  hyperac¬ 
tivity,  and  data  on  children’s  diets. 

Authority  for  maintenance  of  the  system:  Sec.  405(eXl)  of  the 
General  Educaton  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  hard  copy  filed  in  stan¬ 
dard  file  cabinets,  and  on  magnetic  tape. 

Retrievability:  The  records  are  indexed  by  name  in  the  files,  and 
by  number  or  topic  on  tape.  They  are  being  used  in  an  experiment 
to  test  whether  food  additives  are  a  cause  of  hyperactivity. 

Safeguards:  The  records  are  safeguarded  by  the  psychologist-pa¬ 
tient  relationship.  Human  Subjects  Committee  review,  and  the  per¬ 
mission  and  involvement  of  the  subjects’  parents.  Exception:  sub¬ 
ject  to  the  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  The  contractor  will  retain  files  indefinitely 
for  longitudinal  follow-up,  but  will  keep  them  confidential. 

System  manager(s)  and  address: 

Head,  School  Discipline  Studies  Staff 
Room  832  Brown  Building 
1200  19th  Street,  N.W. 

Washington,  D.  C.  20208 

Notification  procedure:  Inquiry  must  be  made  in  writing  to  the 
system  manager  (address  above)  and  must  include  the  inquirer’s 
name,  address,  dates  of  previous  correspondence,  if  known,  and 
any  system  I.D.  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  were  collected  by  teacher  and 
parents’  rating  sheets  on  children’s  behavior. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ENIE  EWG  1 

System  name:  Pilot  Test  of  Occupational  Exploration  Program- 
HEWE. 

Security  classification:  To  contractor  for  services  and  analysis  of 
the  records  by  authorized  personnel. 

System  location: 

1960  Kenney  Road 
Columbus,  Ohio  43221 

Categories  of  individuals  covered  by  the  system:  Students  and 
teachers,  grades  7,  8,  9,  participating  in  pilot  test  of  Occupational 
Exploration  Program. 

Categories  of  records  in  the  system:  Age;  sex;  grade  level;  survey 
of  interests;  information  test  scores;  opinions  about  the  program. 

Authority  for  maintenance  of  the  system:  Section  405(e)(1)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  on  cards  in  standard  filing  con¬ 
tainers. 
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Retrlevability:  Records  are  indexed  by  assigned  I.D.  number  and 
are  used  for  monitoring  progress  of  project/product  development 
and  for  research  develc^ment  and  evaluation  of  educational  pro¬ 
gram. 

Safeguards:  Building  security  personnel  screening  limits  access  to 
authorized  personnel  only.  Exception:  subject  to  disclosure  require¬ 
ments  of  the  Privacy  Act. 

Retention  and  disposal:  Records  kept  for  two  years  after  end  of 
project. 

System  nianager(s)  and  address: 

Associate  Director  for  Education  and  Woik 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
l.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Self-reported  information  from  teachers 
and  students. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  EWG  2 

System  name:  Comprehensive  Career  Education  Model  Acceptabili¬ 
ty  Survey~HEW  E. 

Security  classification:  None. 

System  location: 

P.O.  Box  1113 
Palo  Alto,  CA  94302 

Categories  of  individuals  covered  by  the  system:  Schotd  district  ad¬ 
ministrative  personnel  participating  in  survey. 

Categories  of  records  in  the  system:  Opinions  about  sample  cur¬ 
riculum  events. 

Authority  for  maintenance  of  the  system:  Section  405(eKl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  records  by  authorized  persoimel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  is  maintained  in  standard  files. 

Retrievabilhy:  Records  are  retrieved  by  the  position  of  the  in¬ 
dividual  responding  to  the  survey  and  are  used  for  the  evaluation  of 
educational  materials  and  programs. 

Safeguards:  Access  is  limited  to  authorized  personnel  and  by 
locks  on  the  rooms.  Exception:  subject  to  disclosure  requirements 
of  the  Privacy  Act. 

Retention  and  disposal:  Records  will  be  maintained  imtil  June  30, 
1977  and  then  shredded. 

System  manager(s)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  reported  by  individual  ad¬ 
ministrative  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  EWG  3 

System  name:  Field  Test  of  Comprehensive  Career  Education 
Model  (CCEM)  Curriculum  Units—HEW  E. 

Security  classification:  None. 

System  location: 

P.O.  Box  1113 
Palo  Alto,  CA  94302 

Categories  of  individuals  covered  by  the  system:  Students  and 
teachers— Grades  K- 12— participating  in  field  test  of  CCEM  Units. 


Categories  of  records  in  the  system:  Of^ons  about  materials, 
achievement  tests. 

Authority  for  maintenance  of  the  system:  Section  40S(eKl)  of  the 
General  E^cation  Provisions  Act. 

Routine  uses  of  records  rrmintatiwH  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  is  maintained  on  work  cards. 

Retrievabilhy:  Records  can  be  retrieved  by  l.D.  number  and  are 
used  fcM*  research,  development  and  evaluation  of  educational 
materials,  projects  and  programs. 

Safeguards:  Access  is  limited  to  authorized  personnel  and  by 
locks  on  the  rooms.  Exception:  subject  to  disclosure  requirements 
of  the  Privacy  Act. 

Retention  and  disposal:  Records  will  be  maintained  until  June  30, 
1977  and  then  shredded. 

System  manager(s)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
l.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Respemses  by  individual  teachers  and 
students. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  EWG  4 

System  name:  Evaluation  of  the  use  and  interpretation  of  the 
Guidelines  for  Assessment  of  Sex  Bias  and  Sex  Fairness  in 
Career  Interest  Inventories-HEW  E. 

Security  classification:  None. 

System  location:  Unknown  -  contractor  not  chosen  yet. 

Categories  of  individuals  covered  by  the  system:  Counselors 
selected  from  those  receiving  guidelines  on  sex-l^s  in  interest  in¬ 
ventories  participating  in  the  survey. 

Categories  of  records  in  the  system:  Sex;  position;  opinion  of 
guidelines. 

Authority  for  maintenance  of  the  system:  Section  40S(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  on  cards. 

Retrlevability:  Records  can  be  accessed  by  l.D.  number  and  will 
be  used  for  research,  development  and  ev^uation  of  educational 
materials  and  projects. 

Safeguards:  Access  will  be  limited  to  authorized  personnel  and 
protected  by  building  security.  Exception:  subject  to  disclosure 
requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Records  will  be  maintained  for  two  years 
after  completion  of  prpject. 

System  manager(s)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  addrfess  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
l.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Self  reported  by  individual  respondents. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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ENKEWG6 

System  name:  Index  of  Career  Decision-maldng  Data  Bank-HEW 
E. 

Security  classificatk»:  None. 

System  locatk»: 

National  Institute  of  Education 
Washington,  D.C.  20208 

P.O.  Box  1113 
Palo  Alto.  CA  94302 

Categories  of  individuals  covered  by  the  system:  Plmcipal  in¬ 
vestigators  of  research  projects  and  contact  person  to  acquire  data 
set 

Categories  of  records  in  the  system:  Name  of  data  set;  location  of 
data  set;  name,  address  and  phone  number  of  contact  person  and 
principal  investigator;  general  information  about  each  data  set 

Authority  for  maintenance  of  the  system:  Section  40S(eXl)  of  the 
General  Education  Bkovisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Index  wiU  ^  made 
avaflable  to  researchers  outside  of  HEW  at  their  request.  To  con¬ 
tractors  for  services  and  analysis  of  records  by  authorized  person¬ 
nel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  in  the  index  maintairted  on  computer  tape 
by  NIE  contractor  and  in  hard  copy  print  outs  by  NIE  and  the  con¬ 
tractor. 

Retrievability:  Information  in  the  index  can  be  retrieved  by  name 
of  data  set,  principal  investigator  or  contact  person  and  is  used  to 
inform  individuals  about  data  sets  that  are  available  and  whom  to 
contact  to  acquire  them. 

Safeguards:  Access  limited  to  authorized  persoimel  and  protected 
by  building  security  and  technical  security  procedures.  Exception: 
subject  to  disclosure  requirements  of  the  Mvacy  Act. 

Retention  and  disposal:  Index  will  be  maintained  indefinitely. 

System  manager(s)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures: 

Same  as  above. 

Record  source  categories:  Information  was  provided  by  principal 
investigator  and/or  agency  he/she  works  for. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ENIEEWG7 

System  name:  Manpower  Economic  Education  and  the  Transition 
from  School  to  Woric-HEW  E. 

Security  classification:  None. 

System  location: 

National  Institute  of  Education 
1200  19th  St..  N.W. 

Washington,  D.C.  20208 

Categories  of  individuals  covered  by  the  system:  Sample  of  stu¬ 
dents  in  8th  grade  (l%7-68)  in  Lancaster  and  Zanesville,  Ohio  and 
same  students  S  years  later. 

Categories  of  records  in  the  system:  Age;  sex;  social  security 
number;  pupil  information  forms,  achievement  test  series;  informa¬ 
tion  test  series;  opinions  of  the  world  of  work;  family  background; 
address,  date  and  place  of  birth;  scholastic  record;  test  record. 

Authority  for  maintenance  of  the  system:  Section  405(eXi)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tfte  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  records  by  authorized  persoimel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  Informatirm  is  maintained  in  individual  ffles  and  on 
cards. 

RetrievaMlity:  Records  can  be  retrieved  by  I.D.  number,  name, 
social  security  number,  address,  date  and  place  of  birth  and  are 
used  for  statistical  research  or  reporting  purposes  only  and  not 
used  in  whole  or  in  part  in  making  any  determination  about  an 
identifiable  individual. 

Safeguards:  Access  limited  to  authorized  personnel  and  protected, 
by  building  security.  Exception:  subject  to  disclosure  requirements 
of  the  Privacy  Act. 

I  Retention  and  disposal:  Records  to  be  retained  indefinitely. 

System  manager(s)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington.  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  reported  by  students  and 
their  teachers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  EWG  8 

System  name:  Opportunities  Industrialization  Center  of  America, 
Urban  Career  Education  Center  (UCEO  Program  Data  Storage 
and  Retrieval  System— HEW  E. 

Security  classification:  None. 

System  location: 

62-64  W.  Harvey  Street 
Philadelphia,  PA  19144 

Categories  of  individuals  covered  by  the  system:  Students  and 
parents  participating  in  UCEC  program. 

Categories  of  records  in  the  system:  Students  records,  overall 
UCEC  program  data,  program  statistical  data. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  E^cadon  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  is  maintained  in  student  folders  within  the 
program  records  filing  system. 

Retrievability:  Records  can  be  retrieved  by  student  name  and  are 
used  for  (1)  program  review  and  assessment  by  UCEC  management 
and/or  adn^stration,  (2)  monitoring  and  recording  student 
progress,  problems,  and  other  data,  and  (3)  statistical  analysis  and 
report  of  program  effectiveness. 

Safeguards:  Access  restricted  to  counseling  and  administrative 
personnel  and  protected  by  locks.  Exception:  subject  to  disclosure 
requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Upon  graduation  or  termination,  original 
student  records  are  transferred  back  to  the  Feeder  Schools  from 
which  the  students  come;  copies  of  the  original  records  are  main¬ 
tained  at  UCEC  for  a  period  of  five  years  after  which  they  are 
destroyed  via  burning;  other  records  are  destroyed  after  a  period  of 
five  years  of  inception;  pertinent  other  student  record  data  are 
transferred  to  the  Philadelphia  School  District  to  be  transferred  to 
microfilm  by  School  District  officials. 

System  inanager(s)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  iMtKedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 
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Record  source  categories:  Information  in  the  system  comes  from 
various  sources  in  cooperation  with  the  program  •  OICs/A  and 
UCEC  Administration,  instructional,  career  and  counseling  dq>art- 
ments,  employers  of  students  and  graduates,  colleges  attended  by 
graduates,  skills  training  centers  and  technical  scho^,  student  for¬ 
malized  assessments,  school  district  coordinator,  parents,  feeder 
schools,  recruitment  team  aiKl  external  evaluators. 

Systems  exempted  from  certain  provisioas  of  the  act:  Nrnie. 

ENIEEWG9 

System  name:  Follow-Up  Study  of  MountairvFlains  Participant  aiKl 
Control  Group  Fanulies-HEW  E. 

Security  classification:  To  contractors  for  services  artd  analysis  of 
records  by  authorized  personnel. 

System  location: 

55  Wheeler  Street 
Cambridge,  MA  02138 

185  Ale  wife  Brook  Parkway 
Cambridge,  MA  02138 

770  Brookfield  Road 
Ottawa,  Ontario 
Canada  KIV  6J5 

Categories  of  individuals  covered  by  the  system:  Members  of 
households  who  have  agreed  to  participate  in  the  Follow-Up  Study: 
Evaluation  of  the  Mountain-Plains  Education  &  Economic  Develop¬ 
ment  program,  Inc. 

Categories  of  records  in  the  system:  Types  of  information  in 
system  are:  (1)  demographic  characteristics  of  household  members; 
(2)  information  on  the  individual's  participation  in  the  Mountain- 
Plains  Education  &  Economic  Development  Program,  Inc.;  (3) 
family  economic  and  fiiumcial  information;  (4)  employment  and 
work  histories  of  the  man  and  the  woman  of  the  household;  (S)  at- 
titudinal  measurements  on  the  man  and  the  woman  in  the 
household;  (6)  housing  conditions  information;  and  (7)  name  and 
address. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  standard  storage  recepticles 
for  each  of  four  media  (1)  interview  schedules  used  to  collect  the 
data,  (2)  punched  cards,  (3)  magnetic  tape,  and  (4)  disc. 

Retrievahility:  The  system  is  indexed  by  identification  number 
and  name  of  the  head  of  the  household,  and  will  be  used  for  (1) 
statistical  research  and  reporting  purposes  only,  and  not  used  in 
whole  or  in  part  in  imtking  any  determination  about  an  identifiable 
individual;  (2)  assessing  the  success  of  the  Mountain-Plains  Educa¬ 
tion  &  Economic  Development  Program,  Inc.;  (3)  transfer,  in  in¬ 
dividually  identifiable  form,  to  the  Mountain-Plains  Education  & 
Economic  Development  Program,  Inc.  for  purposes  of  statistical 
research,  development,  and  evaluation  of  the  Program,  and  not  for 
use  in  whole  or  in  part '  in  making  any  determination  about  an 
identifiable  individual;  and  (4)  location,  for  the  purpose  of  conduct¬ 
ing  the  next  interview,  of  individual  families. 

Safeguards:  Safeguards  to  insure  the  security  and  confidentiality 
of  the  records  vary  with  the  medium  on  which  they  are  stored:  (1) 
Interview  schedules;  all  staff  involved  in  the  data  collection,  data 
encoding,  and  data  collection  process  have  been  advised  of  rigid 
procedures  to  insure  the  confidentiality  of  the  data.  Completed  in¬ 
terview  schedules  are  secured  under  lock  and  key,  and  are  accessi¬ 
ble  only  by  necessary  staff  under  the  supervision  of  the  Director  of 
Data  Collection  and  Processing  or  the  Project  Director;  (2)  Punched 
cards:  punched  cards  are  secured  under  lock  and  key  and  are  ac¬ 
cessible  only  by  analysis  staff  under  the  supervision  of  the  Project 
Director;  (3)  Magnetic  tapes:  magnetic  tapes  are  secured  under  lock 
and  key  and  are  accessible  only  by  analysis  staff  under  the  supervi¬ 
sion  of  the  Project  Director;  (4)  Disc:  the  records  stored  on  disc 
constitute  a  link  file  which  is  the  only  part  of  the  system  on  a 
machine  which  enables  the  information  stored  on  punched  cards 
and  magnetic  Uq>e  to  be  identified  by  individual.  These  records, 
which  contain  respondents’  names  and  identification  numbers  are 
stored  in  Canada  on  secured  ffles  protected  from  unauthorized  ac¬ 


cess  b>  two  levels  of  passwords.  Any  access  to  the  account  is  con¬ 
trolled  by  an  account  password  known  only  to  the  Project  Director. 
Audits  of  use  of  this  password  are  availaUe  on  4-hour  notice  in  the 
event  at  suspected  tan:q>ering.  In  addition,  individual  files  are  read- 
protected  by  file-specific  passwords  within  the  account.  The  fQe' 
passwords  may  be  changed  arbitrarily  to  prevent  unauthorized 
reading  should  the  old  password  be  accidentally  discovered. 

Retention  and  disposal:  The  records  are  retained  for  various 
lengths  of  time  and  disposed  of  differently,  depending  upon  the 
medium  on  which  they  are  maintained:  (1)  Interview  schedules:  will 
be  retained  until  1  December  1976,  at  which  time  they  will  be 
shredded;  (2)  Punched  cards:  wiU  be  retained  until  1  December 
1976,  at  which  time  they  will  be  shredded;  (3)  Magnetic  tapes:  will 
have  all  identification  stripped  as  of  1  December  1976,  but  wiU  be 
retained  indefinitely  for  research  purposes;  (4)  Disc:  will  be  erased 
as  of  1  October  1976.  Exception:  subject  to  disclosure  requirements 
of  the  Privacy  Act. 

System  managerfs)  and  address: 

Associate  Director  for  Education  and  Work- 
National  Institute  of  Education 
Washington,  D.C.  20208 

Nodficatkia  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Comesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  information  maintained  in  this 
system  of  records  is  obtained  from  three  sources:  (1)  personal  in¬ 
terviews  with  the  individuals,  conducted  by  staff  of  ^  Mountain- 
Plains  Education  &  Economic  Development  Program,  Inc.;  (2)  the 
records  of  the  Registrar  of  the  Mountain-Plains  Education  & 
Economic  Development  Program,  Inc.;  (3)  personal  interviews  with 
the  iiKlividuals  conducted  by  contractor’s  interviewers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  EWG  10 

System  name:  Mountain-Plains  Education  and  Economic  Develop¬ 
ment  Program-HEW  E. 

Security  classification:  None. 

System  location:  Raw  data  (hard  copy)  are  kept  in  various  loca¬ 
tions  at  the  project  site  ^^^e  computerized  files  are  with  three  sub¬ 
contractors  to  the  project: 

Controller’s  office.  Building  816 

Research  Services,  Buildings  810,  816,  814 

(Career  Guidance  (Xfice  and  C!ounseling  Office,  Building  810 

Glasgow  Air  Force  Base 

Glasgow,  Montana 

53  West  Broadway 

Butte,  Montana  —  ' 

Computer  Center 
Montana  State  University 
Bozeman,  Montana 

KemData  Laboratories 
Harve,  Montana 

Categories  of  individuals  covered  by  the  system:  Individuals  are 
members  of  rural  disadvantaged  families  from  the  states  of  North 
Dakota,  South  Dakota,  Nebraska,  Wyoming,  Montana  and  Idaho 
who  are  participant  student  or  control  families  in  the  Mountain- 
Plains  Education  and  Economic  Development  Program. 

Categories  of  records  in  the  system:  Family  background,  work  his¬ 
tory,  educational  background,  locational  history,  legal  history, 
medical  history,  indebtedness,  social  agency  reports,  standard  test 
scores  (WRAT,  GATB,  CTBS,  OVIS,  etc.),  in-take  pre-tests  for 
diagnostic/prescriptive  purposes  (home  management,  consumer 
education,  occupational  preparation,  etc.),  student  planmaking,  at¬ 
tendance  and  progress  monitoring  records  (student  work  plan,  stu¬ 
dent  progress  records,  student  time  cards,  etc.),  employer  evalua¬ 
tion  of  students. 

Authority  for  maintenance  of  the  system:  Section  405(eKl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  records  by  authorized  persoimel. 
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Policies  and  practioes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qtcm: 

Storage:  Records  are  kept  in  standard  filing  containers  and  com¬ 
puter  tape,  disc  and  cards  in  the  various  locations. 

RctrievabUity:  Student  fiunilies  are  identified  by  a  family  code 
number  assigned  by  Mountain-Plains  and  are  retrievable  from  either 
of  the  computer  service  locations  enumerated  only  on  this  basis. 
On-center  data  used  for  student  progreu  monitoring  and/or  student 
accounting  is  endorsed  by  famfly  ID  number  assigned  by  Mountain- 
Plains.  In^vidual  test  scores  are  indexed  by  curriculum  numbers 
and  are  not  retrievable  by  individual  except  as  noted  above  for 
family  progress  monitoring.  Records  are  retrieved  (1)  for  monitor¬ 
ing  progress  of  projects/product  development,  (2)  for  statistical 
research  or  reporting  purposes  only  and  not  used  in  whole  or  in 
part  for  conveying  information  to  external  sources  about  an 
identifiable  individi^,  (3)  for  research  development  and  evaluation 
of  educational  materials,  project  and  programs,  (4)  for  student  diag¬ 
nosis  and  prescription  into  program  components,  (5)  for  purposes 
of  calculation  of  student  stipend,  (6)  for  purposes  of  monitoring 
student  progress,  (7)  for  purposes  of  determining  student  validation 
of  program  components,  (8)  for  transfer  to  NIE  contractor  for 
third-party  evaluation. 

Safeguards:  Access  to  computer  files  limited  to  authorized  per¬ 
sonnel  only.  Treatment  of  raw  data  and  project  files  governed  by 
administrative  policies  and  procedures  of  the  Project  to  restrict  ac¬ 
cess  and  disclosure  of  information.  Exception:  subject  to  disclosure 
requirements  of  the  Privacy  Act  t 

Retentioo  and  disposal:  Records  will  be  maintained  for  research 
and  project  management  purposes  indefinitely. 

System  manager(s)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Pre-program  and  post-program  informa¬ 
tion  of  the  type  described  above  concerning  family  background, 
work  history,  educational  history,  etc.,  are  gathered  primarily 
through  personal  interview  with  applicant.  Information  is  solicited 
from  current  or  previous  employers,  social  action  agencies,  legal 
entities  or  law  enforcement  offices,  physicians  and/mr  credit  bu¬ 
reaus.  Sources  of  in-program  data  such  as  attendance  records,  test 
scores,  progress  records,  etc.,  are  regular  Mountain-Plains  reporting 
procedures. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  EWG  12 

System  name:  Northwest  Regional  Educational  Laboratory,  Ex¬ 
perienced  Based  Career  Education  Record  System~HEW  E. 

Security  classificatioD:  None. 

System  location: 

333  Oak  Street 
Portland,  Oregon 

CE2  Project  Office 
King  City,  Oregon 

1947  Center  Street 
Berkeley,  California 

Categories  of  indivkluals  covered  by  the  system:  Students,  parents, 
employers,  adopters,  potential  adopters  involved  with  the  EBCE 
program. 

Categories  of  records  in  the  system:  System  includes  information 
on  aptitude,  achievement,  student  back^ound,  family  background, 
altitudinal,  interest,  opinion,  descriptive  data  on  employer  busi¬ 
nesses,  descriptive  data  on  school  districts,  activity  records. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  transfer  to  cooperat¬ 
ing  school  districts  and  to  program  participants  (individually 
identifiable  information  for  themselves  only).  To  contractors  for 
services  and  analysis  of  records  by  authorized  personnel. 


Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  k^t  in  standard  file  containers,  punch 
cards  and  magnetic  tape. 

Retrievability:  Recenrds  can  be  retrieved  by  name  (hard  copy 
files)  or  assigned  ID  number  (computer  files)  and  are  for  monitor¬ 
ing  progress  of  project/product  development  and  for  research, 
development,  evaluation,  and  analysis  of  educational  materials, 
projects,  programs,  including  study  of  medium  and  long  term  pro¬ 
gram  effects. 

Safeguards:  Access  limited  to  authorized  personnel;  locked  file 
cabinets  and  building  security  are  procedures  used.  Exception:  sub¬ 
ject  to  disclosure  requirements  of  Ute  Privacy  Act 

Retention  and  disposal:  Not  yet  determined  how  long  records  will 
be  kept  in  individually  identifiable  format. 

System  manager(s)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above.  ^ 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Students,  parents,  school  district,  em¬ 
ployers,  adopters  and  potential  adopters  of  EBCE  program. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  EWG  13 

System  name:  Research  for  Better  Schools  Experienced  Based 
Clareer  Education  Record  System— HEW  E. 

Security  classification:  None. 

System  location: 

Olney  High  School 
Front  &  EKmcannon  Streets 
Philadelphia,  Pennsylvania 

Career  Education  Program 
1700  Market  Street 
Philadelphia,  Pennsylvania 

Census  and  Data  System 
Raub  Hall 

University  of  Delaware 
Newark,  Delaware 

1947  Center  Street 
Berkeley,  California 

710  S.W.  Second  Avenue 
Portland,  Oregon 

Categories  of  individuals  covered  by  the  system:  Students,  parents, 
employers,  potential  adopters  involved  in  the  EBCE  Program. 

Cat^orics  of  records  in  the  system:  System  includes  information 
on  aptitude,  achievement,  student  background,  family  background, 
attitudinal  data,  interest  data,  opiition,  descriptive  data  on  employer 
businesses,  descriptions  of  school  districts,  activity  records. 

Authority  .for  nuiintenance  of  the  system:  Section  405(eKl)  of  the 
General  E^cation  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  transfer  to  cooperat¬ 
ing  school  districts  and  to  program  participants  (individually 
identifiable  information  for  themselves  only).  To  contractors  for 
services  and  analysis  of  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  *he  sytem: 

Storage:  Records  are  kept  in  standard  file  containers  (hard  copy), 
and  on  magnetic  tape. 

Retrievability:  Records  can  be  retrieved  by  name  (hard  copy  file) 
or  assigned  ID  number  (hard  copy  and  computer  files)  and  are  for 
monitoring  progress  of  project/product  development  and  for 
research,  development,  evaluation  and  analysis  of  educational 
materials,  projects,  programs,  including  study  of  medium  and  long 
term  program  effects. 
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Safeguards:  Access  limited  to  authorized  personnel;  reccuxls  kept 
in  locked  cabinets  and  buildings  with  controlled  access  24  hours  a 
day.  Exception;  subject  to  disclosure  requirements  of  the  I^vacy 
Act. 

Retentioa  and  disposal:  Not  yet  determined  how  long  records  will 
be  kept  in  individu^y  identifiaUe  fcxmat. 

System  manager(s)  and  address: 

Associate  Director  for  Education  and  Woik 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
l.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Students,  parents,  school  districts,  em¬ 
ployers,  adopters  and  potential  adopters  of  EBCE  Program. 

Systems  exempted  from  certain  provisions  of  the  act: 

E  NIE  EWG  14 

System  name:  Appalachia  Educational  Laboratory  Experienced 
Based  Career  Education  Record  System— HEW  E. 

Security  classification:  None. 

System  location: 

P.O.  Box  1348 
Charleston,  West  Virginia 

(At  both  IShh  &  McCorkle  SE  and  1031  (^uarrier  Street 
address) 

1947  Center  Street 
Berkeley,  Clalifomia 

Research  Department 
Educational  Testing  Service 
Princeton,  New  Jersey 

710  S.W.  Second  Avenue 
Portland,  Oregon 

Categories  of  individuals  covered  by  the  system:  Students,  parents, 
employers,  visitors,  adopter  personnel. 

Categories  of  records  in  the  system:  Achievement,  aptitude,  stu¬ 
dent  and  family  background,  attitude,  interest,  opinion,  descriptive 
data  on  employer  businesses  and  on  school  districts,  student  activi¬ 
ty  records. 

Authority  for  maintenance  of  the  system:  Section  405(eKl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  nmintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  transfer  to  cooperat¬ 
ing  school  districts  and  to  program  participants  (individually 
identifiable  information  for  themselves  only).  To  contractors  for 
services  and  analysis  of  records  by  authorize  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  kept  in  standard  file  containers  (hard  copy), 
and  on  punch  cards  and  magnetic  tape. 

Retrievabilhy:  Records  can  be  retrieved  by  name  (hard  copy  file) 
OT  assigned  ID  number  (hard  copy  and  computer  files)  and  are  for 
monitoring  progress  of  projectyproduct  development  and  for 
research,  development,  evaluation  and  analysis  of  educational 
materials,  projects,  programs,  evaluation  and  analysis  of  educa¬ 
tional  materials,  projects,  programs,  including  study  of  medium  and 
long  term  program  effects. 

Safeguards:  Access  limited  to  authorized  personnel;  records  kept 
in  buildings  with  controlled  access.  Exception:  subject  to  disclosure 
requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Not  yet  determined  how  long  records  will 
be  kept  in  individually  identifiaNe  fmmat. 

System  nuuiager(s)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name. 


address,  dates  of  previous  correspondence,  the  assigned  system 
l.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Students,  parents,  school  districts,  em¬ 
ployers,  ad(^>ters  and  potential  adopters  of  EBCE  Program. 

Systems  exempted  from  certain  provirions  of  the  act:  None. 

E^EWG  15 

System  name:  Far  West  Laboratory  Experienced  Based  Career 
Education  Records  System— HEW  E. 

Security  classification:  None. 

System  location: 

1855  Folsom  Street 
San  Francisco,  Clalifornia 

1947  Center  Street 
Berkeley,  Clalifornia 

Human  Factors  Research 
Santa  Barbara,  California 

Categories  of  individuals  covered  by  the  system:  Students,  parents, 
employers,  potential  adopters,  adopters. 

Categories  of  records  in  the  system:  Aptitude,  achievement,  stu¬ 
dent  background,  family  background,  attitudinal,  interest,  opinion, 
descriptive  data  on  employer  businesses,  descriptive  data  on  school 
districts,  activity  records. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  Ot  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  transfer  to  cooperat¬ 
ing  school  districts  and  to  program  participants  (individually 
identifiable  information  for  themselves  only).  To  contractors  for 
services  and  analysis  of  reccuds  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  kept  in  standard  file  containers  (hard  copy), 
and  on  punch  cards  and  magnetic  tape. 

Retrievability:  Records  can  be  retrieved  by  name  (hard  copy  file) 
or  assigned  ID  number  (computer  files)  and  are  for  monitoring 
progress  of  project/product  development  and  for  research,  develop¬ 
ment,  evaluation  and  analysis  of  educational  materials,  projects, 
programs,  including  study  of  medium  and  long  term  program  ef¬ 
fects. 

Safeguards:  Access  limited  to  authorized  personnel;  records  kept 
in  locked  cabinets  and  buildings  with  controlled  access  24  hours  a 
day.  Exception;  subject  to  disclosure  requirements  of  the  Privacy 
Act. 

Retention  amd  disposal:  Not  yet  determined  how  long  records  will 
be  kept  in  individually  identifiable  format. 

System  manager(s)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
l.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Students,  parents,  school  districts,  em¬ 
ployers,  adopters  £uid  potential  adopters  of  EBCE  Program. 

Systems  exonpted  from  certain  provisioas  of  the  act:  None. 

E  NIE  EWG  16 

System  name:  Educational  Testing  Service  Experienced  Based 
Clareer  Education  Record  System-HEW  E. 

Security  classification:  None. 

System  location: 

1947  Center  Street 
Berkeley,  California 

Categcuies  of  individuals  covered  by  the  system:  Students,  parents, 
employers,  EBCE  Lab  staff. 
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Categories  of  records  in  the  system:  Achieveinent,  student 
background,  family  background,  attitudinal,  interest,  oinnion, 
descriptive  data  on  employer  businesses,  activity  records. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  records  by  authorized  personnel. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  kept  in  standard  file  containers  (hard  copy), 
on  punched  cards  and  magnetic  tape. 

Retrfevability:  Records  can  be  retrieved  by  project,  category  and 
ID  number  (hard  copy  file)  or  assigned  ID  numbw  (computer  ffles) 
and  are  for  monitoring  progress  of  project/product  development 
and  for  research,  development,  evaluation  a^  analysis  of  educa¬ 
tional  materials,  projects,  programs,  including  study  of  medium  and 
long  term  program  effects. 

Safeguards:  Access  limited  to  authorized  personnel;  records  kept 
in  locked  cabinets  and  buildings  with  controlled  access.  Exception: 
subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Not  yet  determined  how  long  records  will 
be  kept  in  individually  identifiable  format. 

System  managers)  and  address: 

Associate  Director  for  Education  and  Woric 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Students,  parents,  employers,  EBCE 
staff,  EBCE  projects. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  EWG  19 

System  name:  Gibboney  Multimodal  Data  Analysis  and  Retrieval  - 
System  for  the  Career  Intern  Program-HEW  E. 

Security  classificatioa:  None. 

System  location: 

8117  Old  York  Road 
Elkins  Park,  PA  19117 

Scott  Plaza  2 
Industrial  Highway 
Philadelphia,  PA  19113 

Categories  of  individuals  covered  by  the  system:  Applicants  to  the 
Career  Intern  Program,  students  at  Germantown  Hi{^  School  who 
have  similar  affective  and  intellectual  characteristics  to  applicants, 
applicants’  parents,  teachers  and  counselors  within  the  C^eer  In¬ 
tern  Program,  management  personnel  in  Opportunities  Industrializa¬ 
tion  Centers  of  America  who  administer  the  Career  Intern  Program. 

Categories  of  records  in  the  system:  Cognitive,  achievement,  af¬ 
fective  and  career-related  data  on  all  students,  demographic  infor¬ 
mation  on  parents  and  students,  perfonnance  data  from  employers, 
student  rating  of  counselors  and  teachers. 

Authority  for  maintenance  of  the  system:  Section  40S(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  standard  filing  containers  and 
on  magnetic  tape,  disc,  magnetic  cards  and  recording  tapes. 

Retrievability:  Data  are  cross-indexed  by  name,  assigned  ID 
number  and  category  of  individual,  and  are  used  for  monitoring 
progress  of  proje^product  development  and  for  research  develop¬ 
ment  and  evaluation  of  educational  program. 

Safeguards:  All  records  are  carefully  kept  under  lock  and  key  at 
all  times,  with  access  permitted  only  to  individuals  working  directly 
for  the  evaluators  on  the  particular  project.  Access  to  all  materials 


stored  on  the  off-site  computer  is  limited  to  those  having 
knowledge  of  a  special  password  which  is  changed  every  two 
weeks.  Exertion:  subject  to  the  disclosure  requirements  of  the 
Privacy  Act. 

Retention  and  disposal:  Not  yet  determined  how  long  records  will 
be  maintained  in  individually  identifiable  format. 

System  managers)  and  address: 

Associate  Director  tar  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  (1)  standardized  tests  (cognitive,  affect, 
and  achievement),  (2)  structured  and  unstructured  interviews,  '(3) 
case  studies,  (4)  direct  observation  resulting  in  field  notes,  (S)  other 
records,  such  as  existing  school  records  on  students,  confidential 
counseling  records,  and  attendance  profiles. 

Systons  exempted  from  certain  provisions  of  the  act:  None. 

ENIEFPG  1 

System  name:  Alum  Rock  Education  Voucher  Project  HEW  E. 

Security  classification: 

None. 

System  location: 

Room  1C 

430  Lexington  Street 
Newton,  Massachusetts  02168 

Room  1307 

1700  Main  Street 

Santa  Monica,  California  90406 

Categories  of  individuals  covered  by  the  system:  Teachers,  stu¬ 
dents  and  parents  who  have  been  associated  with  the  Alum  Rock 
Education  Voucher  Project  in  San  Jose,  Clalifomia,  since  spring, 
1972. 

Categories  of  records  in  the  system:  Teacher  records  include 
name,  school,  responses  to  questionnaires  descritwg  teaching  prac¬ 
tices  and  attitudes  toward  the  schools  and  the  voucher  program, 
data  on  credentials  and  teaching  assignments,  and  data  derived 
from  classroom  observations.  Student  records  include  name,  ad¬ 
dress,  school,  demographic  information  and  test  scores.  Parent 
records  incluck  name,  address,  children  in  schex)!  and  responses  to 
questionnaires  regarding  family  background,  attitudes  toward 
school  and  the  voucher  program. 

Authority  for  maintenance  of  the  system:  Sec.  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  rec»rds  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  magnetic  tape  and  stored 
in  locked  cabinets  when  not  in  use. 

Retrievability:  The  data  are  indexed  by  Coded  I.D.  number,  and 
in  this  form  are  available  to  NIE/FPG  and  authorized  contractors 
for  analysis.  The  code  tape  which  is  indexed  by  name  and  I.D. 
number  is  available  only  fex  the  introduction  of  new  data  in  the 
system  and  for  the  preparation  of  new  data  coUection  instruments. 

Safeguards:  The  code  and  data  tapes  are  locked  in  separate 
storage  facilities,  sensitive  data  fields  are  scrambled,  old  and  tem¬ 
porary  tapes  and  printouts  are  erased  or  burned,  and  access  is 
limit^  to  authorized  personnel.  Exception:  subject  to  disclosure 
requirements  of  the  Privacy  Act. 

Retention  and  disposal:  The  personally  identifiable  code  tape  will 
be  retained  until  January,  19^,  and  then  erased.  The  data  tapes 
without  names  will  be  transferred  to  NIE/FPG  for  indefinite  reten¬ 
tion. 

System  nianager(s)  and  address: 

Chief,  School  Finance  &  Management  Division 
Room  60S 

1200  19th  Street  N.W. 
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Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  and  must  include  inquirer’s  name,  address,  dates 
of  previous  correspondence  and  the  system  name  and  ID.  number. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  are  being  obtained  from  question¬ 
naires  voluntarfly  returned  by  participants,  classroom  observations, 
tests  administered  to  students,  and  student  and  teacher  records 
retained  by  the  Alum  Rock  Union  Elementary  School  District,  San 
Jose,  California. 

Systems  exempted  from  certain  luovisions  of  the  act:  None. 

ENIEFPG2 

System  name:  Appalachian  Education  Satellite  Project  Teacher  En¬ 
rollment  Record.  HEW  E. 

Security  clasdfication:  None. 

System  location: 

Room  304 
Frazee  Hall 

University  of  Kentucky 
Lexington,  Kentucky  40S06 

Categories  of  individuals  covered  by  the  system:  Teachers  in  the 
Appalachian  region  who  have  enrolled  in  reading  and  career  educa¬ 
tion  courses  conducted  as  a  part  of  the  AESP  since  May,  1974. 

Categories  of  records  in  the  system:  Teacher  records  include 
name,  address,  school  grades  and  responses  to  interviews  and 
questionnaires. 

Authority  for  maintenance  of  the  system:  Sec.  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  hard-copy  filed  in  locked 
cabinets. 

RetrievabUity:  The  data  are  indexed  by  name  and  are  available  to 
NIE/FPG  and  its  authorized  contractors  for  analysis. 

Safeguards:  The  file  cabinets  are  locked  and  maintained  in  a 
locked  room,  with  access  limited  to  authorized  personnel.  Excep¬ 
tion:  subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  The  records  will  be  maintained  indefinite¬ 
ly,  in  accordance  with  university  procedures  for  student  records. 

System  manager(s)  and  address: 

Chief,  Technological  Applications  Division 
Room  609 

1200  19th  Street  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  emd  must  include  inquirer’s  name,  address,  dates 
of  previous  correspondence,  the  system  name  and  ID.  number. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  were  obtained  from  individual  stu¬ 
dents  and  teachers  through  interviews,  questionnaires,  standardized 
tests  and  school  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  FPG  3 

System  name:  ATS-6  Participant  Panel.  HEW  E. 

Security  classification:  None. 

Syston  location: 

Room  245A 
Skytop,  Merrill  Lane 
Syracuse,  New  York  13210 

Categories  of  individuals  covered  by  the  system:  Teachers,  prin¬ 
cipals  and  schoed  administrators  vkdio  have  taken  part  in  the  ATS-6 
Demonstration  Project  from  Alaska,  Appalachia  and  the  Rocky 
Mountain  States  since  May,  1974. 

Categories  of  records  in  the  system:  The  records  include  name,  ad¬ 
dress,  school  and  responses  to  questionnaires  indicating  knowledge 
and  opinions  regarding  the  ATS-6  Demonstration  Project. 


Authority  for  maintmanre  of  the  system:  Sec.  40S(eKl)  of  the 
General  Education  Provisiems  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  uscss  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  aiudysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

SUarage:  The  records  are  maintained  on  hard-copy  and  on  mag¬ 
netic  tape  and  are  stored  in  locked  file  cabinets  when  not  in  use. 

Retriev^Mlity:  The  records  are  indexed  by  coded  I.D.  numbers, 
and  in  this  form  are  availaNe  to  NIE/FPG  and  its  contractors  for 
analysis.  The  code  which  is  indexed  by  name  and  by  I.D.  number  is 
available  only  for  introducing  new  data  into  the  records  and  for  the 
preparation  of  questiormaire  mailings. 

Safeguards:  The  code  and  data  files  are  locked  in  separate  locked 
cabinets,  and  access  is  limited  to  authorized  persoimel.  Exception: 
subject  to  disclosure  requirements  of  the  Privacy  Act 

Retention  and  disposal:  The  hard-copy  records  and  the  code  will 
be  maintained  only  until  July,  1976,  and  will  be  destroyed  by  fire. 
The  magnetic  tape  without  names  will  be  transferred  to  NIE/FPG 
and  retained  indefinitely. 

System  numagerfs)  and  address: 

Chief,  Technological  Applications  Division 
Room  609 

1200  19th  Street  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  and  must  include  mquirer’s  name,  address,  dates 
of  previous  correspondence,  the  system  name  and  ED.  number. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  records  are  being  compiled  from 
questionnaires  voluntarily  returned  by  the  participants. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  FPG  4 

System  name:  Berkeley  Unified  School  District  Experimental 
School  Project.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  4 

1720  Oregon  Street 
Berkeley,  California  94703 

1940  B  Bonita  Street 
Berkeley,  California  94704 

Categories  of  individuals  covered  by  the  system:  Students  and 
teachers  >^ho  have  been  associated  with  the  Experimental  School 
Project  in  Berkeley,  California  since  6/71. 

Categories  of  records  in  the  system:  Student  records  include  name, 
address,  school,  demographic  data,  information  on  attendance,  test 
scores  and  school  perceptions.  Teacher  records  include  name  and 
demographic  data. 

Authority  for  maintenance  of  the  system:  Sec.  40S(eKl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  on  hard-copy  and  magnetic  tape,  stored 
in  locked  ffles  and  storage  cabinets. 

RetrievaMlity:  The  data  are  indexed  by  coded  I.D.  number,  and 
in  this  form  are  available  to  NIE/FPG  and  authorized  contractors 
for  analysis.  The  code  records  and  tapes  which  are  indexed  both  by 
name  and  I.D.  number  are  used  only  for  entering  new  data  into  the 
record  system  and  for  the  preparation  of  new  data  collection  instru¬ 
ments. 

Safeguards:  The  code  and  data  records  and  tapes  are  stored  in 
separate  locked  files  and  cabinets,  with  access  limited  to  authorized 
personnel.  Exception:  subject  to  disclosures  requirements  of  the 
Privacy  Act. 

RetentioD  and  disposal:  The  personally  identifiable  code  index 
tapes  will  be  erased  after  June,  1978,  and  the  data  tapes  will  be 
transferred  without  names  to  NIE/FPG  for  indefinite  retention. 
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System  managerCs)  and  addren: 

Chief,  Experimental  School  Division 
Room  616 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Nodfkation  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  and  must  include  inquirer’s  name,  address,  dates 
of  previous  correspondence,  the  system  name  and  I.D.  number. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  are  obtained  from  school  records, 
tests,  personal  interviews  and  questionnaires. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  FPG  5 

System  name:  Franklin-Pierce  School  District  Experimental  Schools 
Project.  HEW  E. 

Security  classification:  None. 

System  location: 

11124  Portland  Avenue 
Tacoma,  Washington  98445 

313  South  129th  Street 
Tacoma,  Washington  98444 

Categories  of  individuals  covered  by  the  system:  Students  who 
have  been  participating  in  the  Experimental  School  Project  in 
Tacoma,  Washington  since  5/71. 

Categories  of  records  in  the  system:  Student  records  include  name, 
school,  demographic  data,  test  scores,  attendance  records  and  at- 
titudinid  data  collected  in  interviews  and  questionnaires. 

Authority  for  maintenance  of  the  system:  Sec.  405(eKl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  inciufling  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  hard-copy,  computer 
discs,  tapes  and  print-outs,  and  are  stored  in  locked  files  and 
cabinets  when  not  in  use. 

Retrievability:  The  data  are  indexed  by  coded  I.  D.  number,  and 
in  this  form  are  available  to  NIE/FPG  and  authorized  contractors 
for  analysis.  The  code  record  and  tape  are  indexed  by  name  and  I. 
D.  number  and  are  available  only  for  introducing  new  data  into  the 
records  and  for  the  preparation  of  new  data  collection  instruments. 

Safeguards:  The  code  and  data  records  are  locked  in  separate 
storage,  and  access  is  limited  to  authorized  staff.  Exception:  sub¬ 
ject  to  disclosure  provisions  of  the  Privacy  Act. 

Retention  and  disposal:  The  personally  identifiable  code  record 
and  tape  will  be  retained  only  until  June,  1978,  after  which  they 
will  be  destroyed  or  erased,  and  the  tapes  and  computer  print-outs 
will  be  transferred  to  NIE/FPG  without  names  for  indefinite  reten¬ 
tion. 

System  manager(s)  and  address: 

Chief,  Experimental  School  Division 
Room  616 

1200  19th  Street.  N.  W. 

Washington,  D.  C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  and  must  include  inquirer’s  name,  address,  dates 
of  previous  correspondence,  the  system  name  and  I.  D.  number. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  are  obtained  from  school  records, 
standardized  tests,  personal  interviews  and  questionnaires. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  FPG  6 

System  name:  Minneapolis  Public  Schools  Experimental  Schools 
Project.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  207 

1042  18th  Avenue,  S.E. 


Minneapedis,  Minnesota  55414 
Room  260 

4930  West  77th  Street 
Minneapolis,  Minnesota  55435 

Cmegories  of  incMviduals  covered  by  the  system:  Students  who 
have  been  participating  in  the  Experimental  Schools  Project  in  Min¬ 
neapolis,  Minnesota,  since  6/71. 

Categories  of  records  in  the  system:  Student  records  include  name, 
school,  demographic  data,  test  scores,  attendance  records  and  data 
collect^  in  interviews  and  questionnaires. 

Authority  for  maintenance  of  the  system:  Sec.  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  zuhI  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  at  records  in  the  sytem:  ^ 

Storage:  The  records  are  maintained  on  hard-copy  and  magnetic 
tapes,  and  are  stored  in  locked  files  when  not  in  use. 

Retrievability:  The  data  are  indexed  by  coded  I.D.  number,  and 
in  this  form  are  available  to  NIE/FPG  md  authorized  contractors 
for  analysis.  The  code  tape  is  indexed  by  name  and  T  D.  number 
and  is  available  only  for  introducing  new  data  into  the  system  and 
for  the  preparation  of  new  data  collection  instruments. 

Safeguards:  The  code  and  data  records  are  Iqcked  in  separate 
storage  and  access  is  limited  to  authorized  personnel.  Exception: 
subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  The  personally  identifiable  code  tapes  will 
be  erased  after  June  1978,  and  the  tapes  and  print-outs  will  be 
transferred  to  NIE/PFG  wiUKiut  names  for  indefinite  retention. 

System  managerfs)  and  address: 

Chief,  Experimental  School  EMvision 
Room  616 

1200  I9th  Street,  N.W. 

Washington,  D.  C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  and  must  include  inquirer’s  name,  address,  dates 
of  previous  correspondence,  the  system  name  and  I.  D.  number. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  were  obtained  from  school 
records,  standardized  tests,  personal  interviews  and  questionnaires. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ENIEFPG7 

System  name:  Edgewood  Independent  School  District  Experimental 
School  Project.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  1401-2-3 
1 15  E.  Travis  Street 
San  Antonio,  Texas  78205 

Categories  of  individuals  covered  by  the  system:  Students  who 
have  been  participating  in  the  Experimental  Schools  Project  in  San 
Antonio,  Texas  since  6/71. 

Categories  of  records  in  the  system:  Student  records  include  name, 
school,  demographic  data,  test  scores,  attendance  records  and  data 
collected  in  interviews  and  questionnaires. 

Authority  for  maintenance  (rf  the  system:  Sec.  405(eKl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  hard-copy,  magnetic  tape, 
FcMlicoded  forms  and  computer  print-outs. 

Retrievability:  The  data  are  indexed  by  name,  but  computer  print¬ 
outs  made  available  to  NIE/FPG  for  analysis  are  witlmut  names. 
Names  are  used  by  the  contractor  only  for  introduciitg  new  data 
into  the  system,  arid  for  the  preparation  of  new  data  collection  hr* 
struments. 
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Safeguards:  The  records  are  stored  in  locked  cabinets,  and  access 
is  limited  to  authcmzed  personnel.  Exception:  subject  to  disclosure 
requirements  of  the  Privacy  Act. 

Rctentkm  and  disposal:  The  names  wiU  be  erased  from  the  tapes 
after  June,  1978,  and  the  tapes  without  names  wfll  be  transferred  to 
NI^FPG  for  indefinite  retention. 

System  manageits)  and  address: 

*  Chief,  Experimental  Schoed  Division 
Room  616 

1200  I9th  Street,  N.W. 

Wasl^gton,  D.  C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  and  must  include  inquirer’s  luuite,  address,  dates 
of  previous  correspondence,  the  system  name  and  I.  D.  number. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  is  obtained  fiXMn  school  records, 
standardized  tests,  personal  interviews  and  questionnaires. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIEFPG  8 

System  name:  Carbon  County  School  District  02  Experimental 
Schools  Project.  HEW  E. 

Security  classification:  None.  , 

System  location: 

Room  B-20 

55  Wheeler  Street 

Cambridge,  Massachusetts  02138 

Categories  of  individuals  covered  by  the  system:  Students  and  staff 
associated  with  the  Experimental  School  Project  in  Saratoga, 
Wyoming,  since  6/72. 

Categories  of  records  in  the  system:  Student  records  include  name, 
school,  demographic  data,  test  scores,  attendance  records  and  at- 
titudinal  information  collected  in  interviews  and  questionnaires. 
Staff  records  include  name,  address,  school,  demographic  data,  and 
attitudinal  information  collected  in  interviews  and  questionnaires. 

Authority  for  maintenance  of  the  system:  Sec.  405(eKl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  magnetic  tapes  and  are 
stored  in  locked  files  when  not  in  use. 

Retrievahilhy:  The  data  are  indexed  by  coded  1.  D.  number,  and 
in  this  form  are  available  to  NIE/FPG  and  authorized  contractors 
for  analysis.  The  code  tape  is  indexed  by  name  and  I.D.  number 
and  is  available  for  introducing  new  data  into  the  system  and  for 
the  preparation  of  new  data  collection  instruments. 

Safeguards:  The  code  and  data  tapes  are  stored  in  separate 
locked  cabinets,  and  access  is  limited  to  authorized  personnel.  Ex¬ 
ception:  subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  The  personaUy  identifiable  code  tapes  wiU 
be  erased  after  June  30,  1980,  and  the  data  tapes  without  names 
win  be  transferred  to  NIE/FPG  for  indefinite  retention. 

System  manager(s)  and  address: 

Chief,  Experimental  School  Division 
Room  616 

1200  19th  Street,  N.  W. 

Washington,  D.  C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  and  must  include  inquirer’s  name,  address,  dates 
of  previous  correspondence,  the  system  name  and  I.  D.  number. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  are  beii^  obtained  from  school 
records,  standardized  tests,  personal  interviews  and  questionnaires. 

Systems  exempted  from  certate  provisioas  of  the  act:  None. 

E  NIE  FPG  9 

System  name:  Craig  City  School  District  Experimental  School  Pro¬ 
ject.  HEW  E. 

Security  classification:  None. 


System  location: 

Craig,  Alaska  99921 

Room  B  20 

•  55  Wheeler  Street 

Cambridge,  Massachusetts  02138 

Categories  of  individuals  covered  by  the  system:  Students  and  staff 
pmticipating  in  the  Experimental  Schools  project  in  Craig,  Alaska 
since  6171. 

Categories  of  records  in  the  system:  Student  records  include  name, 
school,  demographic  data,  test  scores,  attendance  data,  and  attitu¬ 
dinal  infexmation  coDected  from  interviews  and  questioimaires. 
Staff  recixds  include  itame,  school,  demographic  data,  and  attitu¬ 
dinal  information  collected  from  interviews  and  questioimaires. 

Authority  for  mafaitenance  of  the  system:  Sec.  405(eXl)  of  the 
General  Education  Provisions  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  hard-copy  and  magnetic 
tape,  and  are  stored  in  locked  files  when  not  in  use. 

Retrievability:  The  hard-copy  data  are  indexed  by  name,  but  ac¬ 
cess  is  limited  by  local  school  district  regulations  to  school  person¬ 
nel  and  authorized  contractors.  Data  on  magnetic  tape  are  accessed 
by  coded  I.D.  number,  and  in  this  form  are  available  to  NIE/FPG 
and  its  authorized  contractors  for  analysis.  The  code  tape  is  in¬ 
dexed  by  name  and  LD.  number,  and  is  availaUe  for  introducing 
new  dat^  into  the  system  and  for  the  preparation  of  new  data  col¬ 
lection  instruments. 

Safeguards:  Hard-copy  data  are  stored  in  locked  files  governed 
by  local  school  district  regulations.  The  code  and  data  tapes  are 
stored  in  separate  locked  cabinets  and  access  is  limited  to 
authorized  personnel.  Exception:  subject  to  disclosure  requirements 
of  the  Privacy  Act. 

Retention  and  disposal:  Hard-copy  data  will  be  retained  in¬ 
definitely  under  local  school  district  regulations.  The  personally 
identifiable  code  tape  will  be  erased,  and  the  data  tapes  without 
names  will  be  transferred  to  NIE/FPG  after  June  30,  1979,  for  in¬ 
definite  retention. 

System  manager(s)  and  address: 

Chief,  Experimental  School  Division 
Room  616 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  and  must  include  inquirer’s  name,  address,  dates 
of  previous  correspondence,  the  system  name  and  I.D.  number. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  soiuce  categories:  Data  are  being  obtained  from  school 
records,  standardized  tests,  personal  interviews  and  questionnaires. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  FPG  10 

System  name:  Constantine  Public  Schools  Experimental  Schools 
Project.  HEW  E. 

Security  classification:  None. 

System  location: 

Octagon  Building  -  Riverside  Campus 
260  West  Sixth  Street 
Constantine,  Michigan  49024 

55  Wheeler  Street 
Cambridge,  Massachusetts  02138 

Categories  of  individuals  covered  by  the  system:  Students  and  staff 
associated  with  the  Experimental  Schools  Project  in  Constantine, 
Michigan  since  6/72. 

Categories  of  records  in  the  system:  Student  records  including 
name,  school  demographic  data,  test  scores,  attendance  records 
and  information  collect^  in  interviews  and  questionnaires.  Staff 
records  include  name,  school,  address,  demographic  data,  and  at¬ 
titudinal  information  collected  in  interviews  and  questionnaires. 
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Authority  lor  maintenance  of  the  syitcm:  Sec.  40S(eXl)  of  the 
General  Education  Provisions  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  data  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  hard-copy  and  magnetic 
tape,  and  are  stored  in  locked  ffles  when  not  in  use. 

Retrievabilhy:  The  hard-copy  is  indexed  by  name,  but  access  is 
limited  by  loc^  school  district  regulations  to  school  persoiuiel  and 
authorized  contractors.  Data  on  magnetic  tape  are  accessed  by 
coded  I.D.  number,  and  in  this  form  are  available  to  NIE/FPG  and 
its  authorized  contractors  for  analysis.  The  code  tape  is  indexed  by 
name  and  I.D.  number,  and  is  available  for  intro^cing  new  data 
into  the  system  and  for  the  preparation  of  new  data  ejection  in¬ 
struments. 

Safeguards:  Hard-copy  data  are  stored  in  locked  files  governed 
by  local  school  district  regulations.  The  code  and  data  tapes  are 
stored  in  separate  locked  cabinets  and  access  is  liimted  to 
authorized  personnel.  Exceptions:  subject  to  disclosure  require¬ 
ments  of  the  Privacy  Act. 

Retention  and  disposal:  Hard-copy  data  will  be  retained  in¬ 
definitely  under  loc^  school  district  regulations.  The  personally 
identifiable  code  tape  will  be  erased,  and  the  data  tapes  without 
names  will  be  transferred  to  NIE/FPG  after  June  30,  1979,  for  in¬ 
definite  retention. 

System  manager(s)  and  address: 

Chief,  Experimental  School  Division 
Room  616 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  and  must  include  inquirer’s  name,  address,  dates 
of  previous  correspondence,  the  system  name  and  I.D.  number. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  are  obtained  from  school  records, 
standardized  tests,  personal  interviews  and  questioimaires. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
ENIEiTG  11 

System  name:  Hancock  County  Public  Schools  Experimental 
Schools  Project.  HEW  E. 

Security  classification:  None. 

System  location: 

Board  of  Education  Office  Biiflding 
Hawesville,  Kentucky  42348 

Room  B-20 

55  Wheeler  Street 

Cambridge,  Massachusetts  02138 

Categories  of  individuals  covered  by  the  system:  Students  and  staff 
associated  with  the  Experimental  School  Project  in  Hawesville, 
Kentucky,  since  6/72. 

Categories  of  records  in  the  system:  Student  records  include  name, 
school,  demographic  data,  test  scores,  attendance  records  and  at- 
titudinal  information  collected  in  interviews  and  questionnaires. 
Staff  records  include  name,  address,  school,  demographic  data  and 
attitudinal  information  collected  in  interviews  and  questionnaires. 

Authority  for  maintenance  of  the  system:  Sec.  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  hard-copy  and  magnetic 
tape,  and  are  stored  in  locked  ffles  when  not  in  use. 

Retrievabilhy:  The  hard-copy  data  are  indexed  by  name,  but  ac¬ 
cess  is  limited  by  local  school  district  regulations  to  school  district 
personnel  and  authorized  contractors.  Data  on  magnetic  tape  are 
accessed  by  coded  I.D.  number,  and  in  this  form  are  available  to 
NIE/FPG  and  its  authorized  contractors  for  data  analysis.  The  code 


tape  is  indexed  by  name  and  I.D.  number,  and  is  avaflaUe  for  in¬ 
troducing  new  data  into  the  system  and  for  the  preparation  of  new 
data  ccfliection  instruments. 

Safeguards:  Hard-copy  data  are  stored  in  locked  files  governed 
by  local  school  district  regulations.  The  code  and  data  tapes  are 
stored  in  separate  locked  cabinets  and  access  is  limited  to 
authorized  personnel.  Exception:  subject  to  the  disclosure  require¬ 
ments  of  the  Privacy  Act 

Retentioo  and  disposal:  Hard-copy  data  will  be  retained  in¬ 
definitely  under  local  school  district  regulations.  The  personally 
identifiable  code  tape  will  be  erased,  arid  the  data  tapes  without 
luunes  will  be  transferred  to  NIE/FPG  after  June  30,  1979,  for  in¬ 
definite  retention. 

System  manager(s)  and  address: 

Chief,  Experimental  Schools  Division 

Room  616 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Notificatian  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  and  must  include  inquirer’s  name,  address,  dates 
of  previous  correspondence,  the  system  name  and  I.D.  number. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  are  being  obtained  from  school 
rec(»ds,  standardized  tests,  personal  interviews  and  questionnaires. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  FPG  12 

System  name:  Lead/Deadwood  Independent  School  District  0106 

Experimental  Schools  Project.  HEW  E. 

Security  classification:  None. 

System  location: 

320  S.  Main  Street 

Leak,  South  Dakota  57754  , 

Room  B-20 

55  Wheeler  Street 

Cambridge,  Massachusetts  02138 

Categories  of  individuals  covered  by  the  system:  Students  and  staff 
associated  with  the  Experimental  School  Project  in  Lead,  South 
Dakota  siiKe  6/72. 

Categories  of  records  in  the  system:  Student  records  include  name, 
school  demographic  data,  test  scores,  attendance  records  and  attitu¬ 
dinal  information  collected  in  interviews  and  questionnaires.  Staff 
records  include  name,  address,  school,  demographic  data  and  at¬ 
titudinal  information  collected  in  interviews  and  questionnaires. 

Authority  for  maintenance  of  the  system:  Sec.  405(eXl)  of  the 
General  E^cation  Provisions  Act 

Routine  uses  of  records  nuflntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  hard-copy  and  magnetic 
tape,  and  are  stored  in  locked  ffles  when  not  in  use. 

RetrievaMlity:  The  hard-copy  data  are  indexed  by  name,  but  ac¬ 
cess  is  limited  by  local  school  district  regulations  to  school  district 
personnel  and  authorized  contractors.  Data  on  magnetic  tape  is  ac¬ 
cessed  by  code  I.D.  number,  and  in  this  form  are  available  to 
NIE/FPG  and  its  authorized  contractors  for  data  analysis.  The  code 
tape  is  indexed  by  name  and  I.D.  number,  and  is  available  for  in¬ 
troducing  new  data  into  the  system  and  for  the  preparation  of  new 
data  collection  instruments. 

Safeguards:  Hard-copy  data  are  stored  in  locked  ffles  governed 
by  local  school  district  regulations.  The  code  and  data  tapes  are 
stored  in  separate  locked  cabinets  and  access  is  limited  to 
authorized  personnel.  Exception:  subject  to  disclosure  requirements 
of  the  Privacy  Act. 

R^eiUion  and  disposal:  Hard-copy  data  will  be  retained  in¬ 
definitely  under  local  school  district  regulations.  The  personally 
identifiable  code  tape  will  be  erased,  and  the  data  tapes  without 
names  will  be  transferred  to  NIE/FPG  after  June  30,  1S>79,  for  in¬ 
definite  retention. 

System  maiuigerfs)  and  address: 

Chief,  Exi)erimental  School  Division 
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Room  616 

1200  19th  Street.  N.W. 

Washington,  D.C.  20208 

Nodficatioii  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  and  must  include  inquirer's  name,  address,  dates 
of  previous  correspondence,  the  system  correspondence,  the 
system  name  and  I.D.  number. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  are  beii^  obtained  from  scbocd 
records,  standardized  tests,  personal  interviews  and  questionnaires. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ENIEFPG  13 

System  name:  Perry  County  Schoeds  Experimental  Schools  Project 

HEW  E. 

Security  classification:  None. 

System  location: 

Courthouse  •  Main  Avenue 

New  Augusta,  Mississippi  39462 

Room  B-20 

55  Wheeler  Street 

Cambridge,  Massachusetts  02138 

Categories  of  individuals  covered  by  the  system:  Students  and  staff 
associated  with  the  Experimental  School  Project  in  New  Augusta, 
Mississippi,  since  6/72. 

Categories  of  records  in  the  system:  Student  include  name,  school, 
demographic  data,  test  scores,  attendance  records  and  attitudmal 
information  collected  in  interviews  and  questioimaires.  Staff 
records  include  name,  address,  school,  demographic  data  and  at- 
titudinal  information  collected  in  interviews  and  questionnaires. 

Authority  for  maintenance  of  the  system:  Sec.  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personitel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  hard-copy  and  magnetic 
tape,  and  are  stored  in  locked  files  when  not  in  use. 

Retrievability:  The  hard-copy  data  are  indexed  by  name,  but  ac¬ 
cess  is  limited  by  local  school  district  regulations  to  school  district 
personnel  and  authorized  contractors.  Data  on  magnetic  tape  are 
accessed  by  coded  I.D.  number,  and  in  this  form  are  availaUe  to 
NIE/FPG  and  its  authorized  contractors  for  data  analysis.  The  code 
tape  is  indexed  by  name  and  I.D.  number,  and  is  available  for  in¬ 
troducing  new  data  into  the  system  and  for  the  prei>aration  of  new 
data  collection  instruments. 

Safeguards:  Hard-copy  data  are  stored  in  locked  ffles  governed 
by  local  school  district  regulations.  The  code  and  data  tapes  are 
stored  in  separate  locked  cabinets  and  access  is  limited  to 
•  authorized  personnel.  Exception:  subject  to  disclosure  requirements 
of  the  Privacy  Act. 

Rctentioa  and  disposal:  Hard-copy  data  will  be  retained  in¬ 
definitely  under  local  school  district  r^ulations.  The  personally 
identifiable  code  tape  will  be  erased,  and  the  data  tapes  without 
names  will  be  transferred  to  NIE/FPG  after  June  30,  1979,  for  in¬ 
definite  retention. 

System  manager(s)  and  address: 

Chief,  Experimental  School  Division  . 

Room  616 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  and  must  include  inquirer's  name,  address,  dates 
of  previous  correspondence,  the  system  name  and  I.D.  number. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  are  being  obtained  from  school 
records,  standardized  tests,  personal 

Systems  exempted  from  certain  provisioas  of  the  act:  None,  inter¬ 
views  and  questionnaires. 


ENIEiipG  14 

System  name:  Quilcene  Public  Schools  Experimental  Schoeds  Pro¬ 
ject  HEW  E. 

Secinity  daaaification:  None. 

System  location: 

Rogers  &  Columbia  Streets 
Quilcene,  Washington  96376 

Room  B-20 

55  Wheeler  Street 

Cambridge,  Massachusetts  02138 

Categories  of  individnals  covered  by  Uk  system:  Students  and  staff 
associated  with  the  Experimental  School  Project  in  Quilcene, 
Washington,  since  6/72. 

Categories  of  records  in  the  system:  Student  records  include  luune, 
school,  demograp^  data,  test  scores,  attendance  records  and  at- 
titudiruil  information  collected  in  interviews  and  questiormaires. 
Staff  records  iiKhide  name,  address,  school,  demographic  data  and 
attitudinal  information  collected  in  interviews  and  questioimaires. 

Authority  for  maintenance  of  the  system:  Sec.  405(eKl)  of  the 
General  Education  Provisions  Act 

Routine  uses  of  records  mshdafaird  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  fen-  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Polides  and  practiocs  lor  storhig,  retrierbig,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  hard-copy  and  magnetic 
tape,  and  are  stored  in  locked  files  when  not  in  use. 

Retrievability:  The  hard-copy  data  are  indexed  by  name,  but  ac¬ 
cess  is  limited  by  local  school  district  regulations  to  school  district 
personnel  and  authorized  contractors.  Data  on  magnetic  tape  are 
accessed  by  coded  I.D.  number,  and  in  this  form  are  available  to 
NIE/FPG  and  its  authorized  contractors  for  data  analysis.  The  code 
tape  is  indexed  by  name  and  I.D.  number,  and  b  available  for  in- 
tr^ucing  new  data  into  the  system  and  for  the  preparation  of  ne>v 
data  collection  instruments. 

Safeguards:  Hard-copy  data  are  stored  in  locked  files  governed 
by  local  schoed  district  r^nlations.  The  code  and  data  tapes  are 
stored  in  separate  locked  cabinets  and  access  is  limited  to 
authorized  personnel.  Exception:  subject  to  disclosure  reguirements 
of  the  Privacy  Act. 

Retention  and  disposal:  Hard-copy  data  will  be  retained  in¬ 
definitely  under  local  schocri  district  regulations.  The  personally 
identifiatde  code  tape  wdl  be  erased,  and  the  data  tapes  without 
names  wiU  be  transferred  to  NIE/FPG  after  June  30,  1979,  for  in¬ 
definite  retention. 

System  managers)  and  addkeas: 

Chief,  Experimental  Schools  Division 
Room  616 

1200  19th  Street,  N.W. 

Washington,  D.C.  20206 

Notification  procedure:  Written  inquiiies  must  be  made  to  the 
system  manager,  and  must  include  inquirer’s  name,  address,  dates 
of  previous  crnrespondence,  the  system  name  and  I.D.  number. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  are  being  obtained  from  school 
records,  standardized  tests,  personal  interviews  and  questionnaires. 

Systems  exempted  from  certain  provitions  of  tins  act:  None. 

ENIEFPG  15 

System  name:  School  Supervisory  Union  058  Experimental  Schools 
Project.  HEW  E. 

Security  clnwlfk  ation:  None. 

System  location: 

Groveton  Elementary  School 
Groveton,  New  Hampsture  03582 

Room  B-20 

55  Wheeler  Street 

Cambridge,  Massachusetts  02138 

Categories  of  individuals  covered  by  the  system:  Students  and  staff 
associated  with  the  Experimental  Stchool  Inject  in  Groveton,  New 
Hampshire,  since  6/72. 
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Categories  ot  records  in  the  system:  Student  records  include  name, 
school,  demographic  data,  test  scores,  attendance  recmxls  and  at- 
titudinal  information  coUected  in  interviews  and  questionnaires. 
Staff  records  include  name,  address,  school,  demographic  data  and 
attitudinal  information  collected  in  interviews  and  questioimaires. 

Authority  lor  maintenance  of  the  system:  Sec.  40S(eXl)  of  the 
General  Educational  Provisions  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  persotmel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  |«talning, 
and  disposing  of  records  in  the  sytcm: 

Storage:  The  records  are  maintained  on  hard-copy  and  magnetic 
tape,  and  are  stored  in  locked  files  when  not  in  use. 

Retrievability:  The  hard-copy  data  are  indexed  by  name,  but  ac¬ 
cess  is  limited  by  local  school  district  regulations  to  school  district 
persotmel  and  authorized  contractors.  I^ta  on  magnetic  tape  are 
accessed  by  coded  I.D.  number,  and  is  available  for  introducing 
new  data  into  the  system  and  for  the  preparation  of  new  data  col¬ 
lection  instruments. 

Safeguards:  Hard-copy  data  are  stored  in  locked  files  governed 
by  local  school  district  regulations.  The  code  and  data  tapes  are 
stored  in  separate  locked  cabinets  and  access  is  liimted  to 
authorized  persormel.  Exception:  subject  to  disclosure  requirements 
of  the  Privacy  Act 

Retention  and  disposal:  Hard-copy  data  wiQ  be  retained  in¬ 
definitely  under  local  school  district  regulations.  The  personally 
identifiable  code  tape  wiU  be  erased,  and  the  data  tapes  without 
names  wiD  be  transferred  to  NIE/FPG  after  June  30,  1979,  for  in¬ 
definite  retention. 

System  managers)  and  address: 

Chief,  Experimental  Schools  Division 
Room  616 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

NotiHcation  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  and  must  include  inquirer’s  name,  address,  dates 
of  previous  correspondence,  the  system  name  and  I.D.  number. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  are  beii^  obtained  from  school 
records,  standardized  tests,  personal  interviews  and  questionnaires. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ENIEFPG  16 

System  name:  South  Umpqua  Public  Schools  Experimental  Schools 
Project.  HEW  E. 

Security  classification:  None. 

System  location: 

District  AdministratiomOfficc,  Evaluation  Section 

Chadwick  Lane 

Myrtle  Creek,  Oregon  97457 

Room  B-20 

55  Wheeler  Street 

Cambridge,  Massachusetts  02138 

Categories  of  individuals  covered  by  the  system:  Students  and  staff 
in  the  Experimental  School  F;x)ject  of  Myrtle  Creek,  Oregon,  since 
6/72. 

Categories  of  records  in  the  system:  Student  records  include, 
name,  school,  demographic  data,  test  scores,  attendance  records 
and  information  coUected  in  interviews  and  questionnaires.  Staff 
records  include  name,  address,  school,  demographic  data  and  at¬ 
titudinal  information  coUected  in  interviews  and  questioimaires. 

Authority  for  maintenance  of  the  system:  Sec.  405(eKl)  of  the 
General  Education  Provisions  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  hard-copy,  microfflm  and 
magnetic  tape,  and  are  stored  in  locked  fUes  when  not  in  use. 


Retrievability:  The  hard-copy  data  are  iiKlexed  by  name,  but  ac¬ 
cess  is  limited  by  local  school  district  regulations  to  schoed  district 
personnel  and  authorized  contractors.  Data  on  microfilm  and  mag¬ 
netic  Uq>e  is  coded  by  I.D.  number,  and  in  this  form  are  availatde 
to  NIE/FPG  and  its  authorized  contractors  for  data  aiudysis.  The 
code  for  the  microfilm  and  the  code  tape  are  iialexed  by  name  and 
I.D.  number,  and  are  available  for  introducing  new  data  into  the 
system  and  for  the  preparation  of  new  data  coUection  instruments. 

Safeguards:  Hard-copy  data  and  microfilm  are  stored  in  locked 
fUes  governed  by  local  school  district  regulations.  The  code  tape 
and  data  Uqies  are  stored  in  separate  locked  cabinets  and  access  b 
limited  to  authorized  personnel.  Exception:  subject  to  disclosure 
requirements  of  the  Privacy  Act. 

Retention  and  .dbposal:  Hard-copy  data  and  microfilm  data  will 
be  retained  indefinitely  under  local  schoid  district  regulatibns.  The 
personally  identifiable  code  tape  will  be  erased,  and  the  data  tapes 
without  names  will  be  transfenred  to  NIE/FPG  after  June  30,  1979, 
for  indefinite  retention. 

System  managerfs)  and  address: 

Chief,  Experimental  School  Division 
Room  616 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  and  must  include  inquirer’s  name,  address,  dates 
of  previous  correspondence,  the  system  name  and  I.  D.  numtwr. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  are  being  obtained  from  school 
records,  standardized  tesb,  personal  interviews  and  questionnaires. 

Systems  exempted  from  certain  provisions  of  the  act: 

ENIEFPG  17 

System  name:  Willcox  Public  Schoob  Experimental  Schools  Pro¬ 
ject  HEW  E. 

>  Security  classification:  None. 

System  location: 

480  North  Bbbee  Avenue 
Wilcox,  Arizona  85643 

Room  B-20 
55  Wheeler  Street 

Cambridge,  Massachusetts  02138  * 

Categories  of  individuak  covered  by  the  system:  Students  and  staff 
assoebted  with  the  Experimental  School  Project  of  Willcox, 
Arizona,  since  6/72. 

Categories  of  records  in  the  system:  Student  records  include  name, 
school,  demographic  data,  test  scores,  attendance  records  and  at¬ 
titudinal  information  collected  in  interviews  and  questionnaires. 
Staff  reccHtls  include  name,  address,  school,  demographic  data  imd 
attitudinal  information  collected  in  interviews  and  questionnaires. 

Authority  for  maintenance  of  the  system:  Sec.  405(eXl)  of  the 
General  E^cation  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  hard-copy  and  magnetic 
tape,  ai^  are  stored  in  locked  files  when  not  in  use. 

RetrievaMlity:  The  hard-copy  data  are  indexed  by  name,  but  ac¬ 
cess  is  limited  by  local  school  district  regulations  to  school  district 
personnel  and  authorized  contractors.  Data  on  magnetic  tape  are 
accessed  by  coded  I.  D.  number,  and  in  this  form  are  available  to 
NIE/FPG  and  its  authorized  contractors  for  data  analysis.  The  code 
tape  is  indexed  by  name  and  I.D.  number,  and  is  available  for  in¬ 
troducing  new  data  into  the  system  and  for  the  preparation  of  new 
data  collection  instruments. 

Safeguards:  Hard-copy  data  are  stored  in  locked  files  governed 
by  local  school  district  regulations.  The  code  and  data  tapes  are 
stored'  in  separate  locked  cabinets  and  access  is  limited  to 
authorized  personnel.  Exception:  subject  to  disclosure  requirements 
of  the  Privacy  Act. 

Retention  and  disposal:  Hard-copy  data  will  be  retained  in¬ 
definitely  under  local  school  district  regulations.  The  personally 
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identifiable  code  tape  will  be  erased,  and  the  data  tapes  without 
names  wiU  be  transfened  to  NIE/FPG  after  June  30,  1980  for  in¬ 
definite  retention. 

System  managerfs)  and  ad«he»: 

Chief,  Experimental  Schools  Division  - 

Room  616 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Nodfkatkm  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  and  must  include  inquirer’s  name,  address,  dates 
of  previous  correspondence,  the  system  name  and  I.D.  number. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  are  being  obtamed  from  school 
records,  standardized  tests,  personal  interviews  and  questionnaires. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  BSG  1 

System  name:  Research  on  Learning  and  Adaptive  Education.  HEW 
E. 

Security  classification:  None. 

S>stem  location: 

3939  O’Hara  Street 
Pittsburgh,  Pennsylvania  1S260 

Categories  of  individuals  covered  by  the  system:  Elementary 
school  irhildren  through  college  who  participated  in  testing  of  new 
curriculum  material. 

Categories  of  records  in  the  system:  Academic  information. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files. 

Retrievability:  Data  are  indexed  by  code.  Collected  for  statistical 
purposes  only,  and  not  for  the  determination  of  any  individual’s 
benefits  or  entitlements. 

Safeguards:  Cannot  associate  name  with  code.  Separate  list  of 
names  accessible  only  to  the  principle  investigator.  Contractor  has 
committee  concerned  solely  with  protection  of  privacy.  Exception; 
Subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Records  of  names  are  maintained  for 
length  of  project  and  then  destroyed. 

System  manager(s)  and  address: 

Associate  Director  for  Basic  Skills 
Room  819 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer’s  name  and  address,  dates  of  any  previous  correspondence 
and  the  system  ID  number  and  names. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Academic  record  of  children.  All  data 
were  furnished  voluntarily. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

E  NIE  BSG  2 

System  name:  Computer  management  instruction  (CMI).  HEW  E. 

Security  classification:  None. 

System  location: 

Wisconsin  R&D  Center 
University  of  Wisconsin 
Madison,  Wisconsin  S3706 

Categories  of  individuals  covered  by  the  system:  Elementary 
school  children  who  participated  in  the  program. 

Categories  of  records  in  the  system:  Student  performance  sewes 
for  purpose  of  providing  computer-based  procedures  for  managing 
two  of  the  Centers  programs  in  several  experimental  schools. 


Authority  for  mafutenanoe  of  the  syalau:  Section  40S(eXl)  of  the 
General  Education  Provisions  AcL 

Routine  uses  of  records  midiiisined  hs  the  qrston,  indudiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  pmcticcs  for  storhig,  retrievMg,  aocessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  data  are  stored  in  disc  packs  collected  for  statistical 
purpose  only,  and  not  for  the  determination  of  any  individual’s 
benefits  or  entitlements. 

Retrievability:  The  data  are  indexed  by  ID  number.  Collected  for 
statistical  purposes  only,  and  not  for  the  determination  of  any  in¬ 
dividual’s  benefits  or  entitlements. 

Safeguards:  School  has  its  own  LD.  code  to  fit  the  computer  ter¬ 
minal.  No  other  terminal  than  the  one  in  the  individual  school 
building  can  index  that  school’s  files.  Exceptkm:  Subject  to  disclo¬ 
sure  requirements  of  the  Privacy  AcL 

Retention  and  disposal:  Once  analyses  are  completed  and  reports 
have  been  generated,  data  are  erased  from  files. 

System  mauagerfs)  and  address: 

Associate  Director  for  Basic  Skills 
Room  819 

1200  19th  Street,  N.W. 

Washington,  D.C.  20206 

Notification  procedure:  Written  iruiuiries  must  be  made  to  the 
system  manager  at  the  address  atove  and  must  include  the 
inquirer’s  name  and  address,  dates  of  any  previous  correspondence 
and  the  system  ID  nundier  a^  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Test  scores  of  participants  in  the  pro¬ 
gram.  All  data  were  furnished  voluntarily. 

Systems  exempted  from  certain  provisiooB  of  the  act:  None. 

E  NIE  BSG  3 

System  name:  Differential  Cognitive  Development  in  Infants  and 
Toddlers  Ixmgitudinal  Study.  HEW  E. 

Security  rlBa<ini'Btiuii:  None. 

System  location: 

University  of  Kansas 
Department  of  Human  Development 
Lawrence,  Kansas  66044 

Categories  of  individuals  covered  by  the  system:  Infants  and  tod¬ 
dlers  who  participated  in  tests. 

Categories  of  records  in  the  system:  Test  scores  on  the  Brazelton, 
and  vital  statistics.  Parents  -  medication  during  labor  and  delivery 
(if  baby  tested  in  hospital). 

Authority  for  maintenanre  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Researchers  and  im¬ 
mediate  staff  on  project. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  in  paper  file  and  computer  cards. 

RetrievaMlity:  Data  are  indexed  by  name  and  subject  number. 
Collected  for  statistical  purposes  only,  and  not  for  the  determina¬ 
tion  of  any  individual’s  benefits  or  entitlements. 

Safeguanfe:  Data  are  kept  locked.  No  information  is  released 
without  written  permission  of  parent.  Master  code  with  child’s  _ 
name  kept  separate  only  accessible  to  Principal  Investigator.  Ex- 
ception;  Subject  to  disclmure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Data  kept  indefinitely. 

System  managerfs)  and  address: 

Associate  Director  for  Basic  SldDs 
Room  819 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  imist  include  the 
inquirer’s  name  and  address,  dates  of  any  previous  correspondence 
and  the  system  ID  nunAter  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procerhires:  Same  as  above. 
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Record  source  categories:  Test  Scores  of  participants  in  the  pro¬ 
gram.  All  data  were  furnished  voluntarily. 

Systems  exempted  from  certain  provMons  of  the  act:  None. 

E  NIEBSG4 

System  name:  Instructional  Development  and  Evaluation.  HEW  E. 

Security  classification:  None. 

System  location: 

Laming  Research  and  Development  Center 
University  of  Pittsburgh 
3939  O’Hara  Street 
Pittsburgh,  Pennsylvania  1S260 

Categories  of  individuals  covered  by  the  system:  Kindergarten 
through  elementary  school  children  who  participated  in  testing  of 
new  instructional  material. 

Categories  of  records  in  the  system:  Tests  and  academic  informa¬ 
tion. 

Authority  for  maintenance  of  the  system:  Section  40S(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractor  for  ser¬ 
vices  and  analysis  of  ^e  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  in  coded  system,  computerized  data 
bank,  and  paper  files. 

RetrievabilHy:  Data  are  indexed  by  subject  number  and  the  file 
by  children’s  names.  Collected  for  statistical  purpose  only,  and  not 
for  the  determination  of  any  individual’s  benefits  or  entitlements. 

Safeguards:  Files  are  kept  locked.  Exception:  Subject  to  disclo¬ 
sure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Files  are  kept  indefinitely. 

System  manager(s)  and  address: 

Associate  Director  for  Basic  Skills 
Room  819 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer’s  name  and  address,  dates  of  any  previous  correspondence 
and  the  system  ID  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Performance  of  participants.  All  data 
were  furnished  voluntarily. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  BSG5 

System  name:  Kansas  Reflection  Impulsivity  Scale  for  Preschoolers 
(KRISP).  HEW  E. 

Security  classification:  None. 

System  location: 

University  of  Kansas 
Department  of  Human  Development 
Lawrence,  Kansas  66044 

Categories  of  individuals  covered  by  the  system:  Preschoolers  and 
some  school  age  children  who  participated  in  tests. 

Categories  of  records  in  the  system:  Test  KRISP  Scores  and  vital 
statistics  (age,  sex  at  date  of  test). 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  records  in  the  sytem:  To  contractors  for  services 
and  analysis  of  the  records  by  authorized  personnel. 

Storage:  Data  are  stored  by  paper  file  and  computer  cards. 

Retrievability:  Data  by  name  (paper  file)  and  subject  no. 
(computer  cards).  Collected  for  statistical  purposes  only,  and  not 
for  the  determination  of  any  individual’s  benefits  or  entitlements. 

Safeguards:  Files  kept  locked.  Information  given  out  does  not  in¬ 
clude  name  of  subject.  Exception:  Subject  to  disclosure  require¬ 
ments  of  the  Privacy  Act. 


Retention  and  disposal:  Kept  indefinitely. 

System  manager(s)  and  address: 

Associate  Director  for  Basic  Skills 
Room  819 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  nust  include  the 
inquirer’s  name  and  address,  dates  of  any  i»evious  correspondence 
and  the  system  ID  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Performance  Scores  oi  participants.  All 
data  were  furnished  voluntarily. 

ENIEBSG7 

System  name:  Development  Studies.  HEW  E. 

Security  classification:  None. 

System  location: 

Wisconsin  R&D  Center 
The  University  of  Wisconsin 
1025  West  Jolmson  Street 
Madison,  Wisconsin  53706 

Categories  of  individuals  covered  by  the  system:  Preschool  and  ele¬ 
mentary  school  children  who  participated  in  testing  of  new  curricu¬ 
lum  materials. 

Categories  of  records  in  the  system:  Performance  scores  on  cur¬ 
riculum. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  ^stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  in  card  file. 

Retrievability:  Cards  are  indexed  by  name.  Collected  for  statisti¬ 
cal  purposes  only,  and  not  for  the  determination  of  any  individual’s 
benefits  or  entitlements. 

Safeguards:  Only  available  to  project  persons  and  they  are  the 
only  ones  that  have  coding  scheme  necessary  to  interpret  the  data. 
Exception:  Subject  to  disclosure  requirements  of  the  Mvacy  Act. 

Retention  and  disposal:  Once  analyses  are  completed  and  reports 
have  been  generated,  data  are  erased  from  files. 

System  manager(s)  and  address: 

Associate  Director  for  Basic  Skills 
Room  819 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer’s  name  and  address,  dates  of  any  previous  correspondence 
and  the  system  ID  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Performance  scores  of  participants.  All 
data  were  furnished  voluntarily. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ENIEBSG8 

System  name:  NIE  Child  Study  Center.  HEW  E. 

Security  classification:  None. 

System  location: 

4(h  Maryland  Avenue,  S.W. 

Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Children  enrolled 
in  NIE  CTiild  Study  Center  and  their  parents. 

Categories  of  recorfls  in  the  system:  Application  forms  giving 
background  data  on  parents  and  children. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act. 
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Routiiie  uses  of  records  maintaiwd  in  the  system,  including  catego¬ 
ries  oi  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  «H«pnrfng  of  records  in  the  sytem:  To  contractors  for  services 
and  analysis  of  the  records  by  authorized  personnel. 

Storage:  Records  are  maintained  on  application  forms. 

Retrievability:  System  is  mdexed  by  name  a^habetically. 

Safeguards:  Records  are  maintained  in  a  locked  file  cabinet.  Ex¬ 
ception:  Subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Records  are  maintained  in  the  active  files 
while  a  child  is  enrolled  in  the  Center.  Upon  leaving  the  center, 
their  application  is  put  in  an  inactive  file. 

System  manager(s)  and  address: 

Associate  Director  for  Basic  Skills 
Room  819 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer’s  name  and  address,  dates  of  any  previous  correspondence 
and  the  system  ID  number  and  name. 

Record  access  procedures:  Same  as  above. 

13 

Same  as  above. 

Record  source  categories:  Application  forms  completed  by 
parents.  All  data  are  furnished  voluntarily. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ENIEBSG9 

System  name:  Sociometric  System  -  Development  Study. of  Peer 
Group  formation  in  Children.  HEW  E. 

Security  classification:  None. 

System  location: 

5730  Woodlawn  Avenue 
Chicago,  Illinois  60637 

Categories  of  individuals  covered  by  the  system:  Elementary 
school  children  who  participated  in  project. 

Categories  of  records  in  the  system:  Children’s  ratings  of  himself 
vis  a  vis  others  in  his  class. 

Authority  for  maintenance  of  the  system:  Section  40S(eXl)  of  the 
General  Education  Provisions  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  stored  on  pimch  cards. 

Retrievability:  Data  are  indexed  by  coded  numbers.  Collected  for 
statistical  purposes  only,  and  not  for  the  determination  of  any  in¬ 
dividual’s  benefits  or  entitlements. 

Safeguards:  Kept  in  locked  files.  Exception:  Subject  to  disclosure 
'requirements  of  the  Privacy  Act 

Retention  and  flisposal:  files  destroye<^  when  research  is 
completed. 

System  manager(s)  and  address: 

Associate  Director  for  Basic  Skills 

Room  819  , 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer’s  name  and  address,  dates  of  any  previous  correspondence 
and  the  system  ID  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Interviews  with  children  and  per¬ 
formance  scores.  All  data  were  furnished  voluntarily. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  BSG  10 

System  name:  The  R&D  Center  for  Teacher  Education,  Effective 
Teacher  Programs.  HEW  E. 

Security  classification:  None. 


System  location: 

3.101  Educatiem  Aimex 
Austin,  Texas  78712 

Categories  of  individuals  covered  by  the  systenu  Several  samites 
of  elementary  schoed,  junior  high  schoed,  arid  college  teachers,  and 
their  students,  and  admiiiistrators. 

Categories  of  ieoords  in  the  system:  Longitudinal  and  cross  sec¬ 
tional  records  of  attitudes  and  SES  of  their  students,  for  use  in 
determining  teacher  effects. 

Authority  for  maintenance  of  the  system:  Section  40S(eKl)  of  the 
General  E^cation  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  stcaing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  To  contractors  for  services 
and  analysis  of  the  records  by  authorized  personnel. 

Storage:  The  data  are  stored  on  magnetic  tape  which  is  stored  in 
a  locked  filing  cabinet 

Retrievability:  The  data  are  indexed  by  teachers’,  students’  and 
principals’  names.  Identifiers  are  coded,  and  kept  separate  in  a 
locked  file  from  the  master  tapes.  The  data  are  used  by  members  of 
the  program  staff  to  identify  effective  teacher  behaviors.  They  are 
coDect^  for  statistical  purposes  only,  and  not  for  the  determina¬ 
tion  of  any  individual’s  ben^its  or  entitlements. 

Safeguards:  Tapes  and  coded  list  are  kept  in  a  locked  room.  Ac¬ 
cess  is  to  authorized  personnel  only.  Exception:  Subject  to  disclo¬ 
sure  requirements  of  lYivacy  Act. 

Retration  and  disposal:  List  of  names  will  be  kept  until  study  is 
completed  in  1977  and  then  will  be  destroyed  by  burning. 

System  managa<s)  and  address: 

Associate  Director  for  Basic  Skills' 

Room  819 

1200  19th  St.,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer’s  name  and  address,  dates  of  previous  correspondence  and 
the  system  ID  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Interviews,  questionnaires  of  partici¬ 
pants  in  the  sample  and  observations  during  testing.  AU  data  were 
furnsihed  voluntarily. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


E  NIE  BSG  12 


Security  classification:  None. 

System  location: 

145  Moore  HaU 

Los  Angeles,  California  90024 

Categories  of  individuals  covered  by  the  system:  Information  on 
Title  I  projects.  - 

Categories  of  records  in  the  system:  Names  of  Title  I  project 
directors.  Names  of  project  evaluators. 

Authority  for  maintenance  of  the  system:  Section  405(eKl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  examples  of 
evaluation  reports.  Was  used  to  study  the  characteristics  of  evalua¬ 
tion  zmd  decision-making. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  hard  copy  in  standard  file 
cabinets. 

Retrievability:  The  records  are  indexed  by  code  numbers. 

Safeguards:  Direct  access  is  limited  to  authorized  personnel  of 
CSE/UCLA;  access  to  files  is  by  key  only.  Exception:  Subject  to 
disclosure  requirement  of  the  Privacy  Act. 

Retention  and  disposal:  Records  are  kept  indefinitely.  Eventually 
they  will  be  shredd^. 

System  nianager(s)  and  address: 
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Associate  Director  for  Basic  Skills. 

Room  819 

1200  19th  St.,  NW 

Washington,  D.C.  20208 

NoCWcation  procedure:  Written  inquiries  must  be  made  to  the 
systems  manager  at  the  above  address  and  must  include  the 
inquirer’s  name  and  address. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Incoming  reports,  correspondence  and 
materials  obtained  through  on-site  evaluation  of  projects. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  ME  BSG  13  s 

System  name:  Research  for  Better  Schools,  Information  on  Teacher 
Attitudes  and  student  learning  related  to  RBS-  developed 
products.  HEW  E. 

Security  classification:  None. 

System  location: 

1700  Market  Street 
Suite  1700 

Philadelphia,  Pa.  19102 

Categories  of  individuals  covered  by  the  system:  Teachers  and  stu¬ 
dents  who  participated  in  testing  of  new  curriculum  material  under 
the  RBS  -  CurriciUum  Development  Program. 

Categories  of  records  in  the  system:  Longitudinal  records  of  at¬ 
titudes,  behavior  and  knowledge  of  teachers  toward  curriculum 
material  and  the  attitudes,  gains  and  SES  of  K-6  grade  students  in¬ 
volved  in  testing  the  curriculum. 

Authority  for  maintenance  of  the  system:  Section  40S(eKl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  data  are  stored  on  magnetic  tape  which  is  stored  in 
a  locked  filing  cabinet. 

Retrievability:  The  data  are  indexed  by  teachers’  and  students’ 
name,  address  and  SES.  Individual  school  data  kept  by  participat¬ 
ing  schools.  Identifiers  are  coded  and  kept  separate  from  the 
master  tapes.  Data  are  used  by  members  of  the  Program  staff  to 
verify  effectiveness  of  changes  in  curriculum  over  time.  Collected 
for  statistical  purposes  only,  and  not  for  the  determination  of  any 
individual’s  benefits  or  entitlements. 

Safeguards:  Tapes  and  coded  list  is  locked  in  a  file.  Access  is  to 
authorized  personnel  only,  involved  in  verifying  effectiveness  of 
changes  in  curriculum  over  time.  Subject  to  disclosure  requirements 
of  Privacy  Act. 

Rctentiou  and  disposal:  Data  and  tapes  will  be  kept  for  1  year  (to 
1976)  and  then  destroyed  by  burning. 

System  manager(s)  and  address: 

Associate  Director  for  Basic  Skills 
Room  819  . 

1200  19th  St.,  N.W. 

Washington,  D.  C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  .,address  above  and  must  include  the 
inquirer’s  name  and  address,  dates  of  previous  correspondence  and 
the  system  ID  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Interviews,  questioimaires  of  partici¬ 
pants  in  the  program  and  observations  during  testing.  All  data  were 
furnished  voluntarily. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  ME  BSG  14 

System  name:  Effective  Teacher  Education  Program,  and  Flexible 
Learning  System.  HEW  E. 

Security  classification:  None. 

System  location: 

1855  Folsom  Street 

San  Francisco,  California  94103 


Categories  of  individuals  covered  by  the  system:  A  sample  of 
teachers,  teacher  assistants  and  students. 

Categories  of  records  in  the  system:  The  data  include  attitudes, 
behaviors,  knowledge  of  teachers  and  teacher  assistants,  achieve¬ 
ment,  SES,  and  attitude  of  students,  and  are  utilized  to  determine 
teacher  effects. 

Aidhorhy  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  E^cation  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  data  is  on  IBM  card  and  Mag  tape. 

Retrievability:  Data  transferred  to  tape  and  coded;  only  retrieva¬ 
ble  by  individual  by  reference  to  master  file. 

Safeguards:  Master  fUe  is  kept  in  locked  storage  cabinet.  Prin¬ 
cipals  receive  only  school  names.  Districts  receive  only  district 
names,  unless  the  schools  agree  otherwise.  Exception;  Subject  to 
disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Master  files  destroyed  after  submission  of 
final  report. 

System  managerfs)  and  address: 

Associate  Director  for  Basic  Skills 

Room  819 

1200  19th  St.,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer’s  name  and  address,  dates  of  previous  correspondence  and 
the  system  ID  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  imocedures:  Same  as  above. 

Record  source  categories:  Interviews,  questionnaires,  and  obser¬ 
vations  of  participants  during  testing.  AU  data  were  furnished 
voluntarily. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  ME  BSG  15 

System  name:  Program  on  Teacher  Effectiveness,  Stanford  Center 
for  Research  and  Development  in  Teaching.  HEW  E. 

Security  classification:  None. 

System  location: 

Stanford  R&D  Center 
Stanford,  California  94305 

Categories  ot  individuals  covered  by  the  system:  Teachers  and  stu¬ 
dents  who  participated  in  teacher  training  studies  under  the  Stan¬ 
ford  R&D  (Tenter. 

Categories  of  records  in  the  system:  Short-term  records  of  at¬ 
titudes,  behavior  and  knowledge  of  teachers  toward  teacher  training 
packages  and  the  attitudes,  gains  and  SES  students  involved  in  test¬ 
ing  the  teacher  training  program. 

Authority  for  maintenance  of  the  system:  Section  405(eKl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  usons  and  the  purposes  (d  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  persoimel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  data  are  stored  on  magnetic  tape  which  is  stored  in 
a  locked  filing  cabinet. 

Retrievability:  The  data  are  indexed  by  teachers’  and  students’ 
name,  address  and  SES.  Identifiers  are  coded  and  kept  separate 
from  the  master  tapes.  Data  are  used  by  members  of  the  Program 
staff  to  verify  effectiveness  of  changes  in  curriculum  over  time. 
Collected  for  statistical  purposes  only,  and  not  for  the  determina¬ 
tion  of  any  individual’s  benefits  or  entitlements. 

Safeguards:  Tapes  and  coded  list  is  locked  in  a  file.  Access  is  to 
authorized  personnel  only,  involved  in  verifying  effectiveness  of 
changes  in  curriculum  over  time.  Exception:  Subject  to  disclosure 
requirements  of  Privacy  Act. 

Retention  and  disposal:  Data  sets  and  tapes  will  be  kept  until  the 
study  is  completed  in  1976  and  then  destroyed  by  burning. 

Syston  manageris)  and  adiiress: 
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Associate  Director  for  Basic  Skills 

Room  819 

1200  19th  St.,  N.W. 

Washington,  D.  C.  20208 

NoUficatioD  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer's  name  and  address,  dates  of  previous  correspondence  and 
the  system  ID  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Interviews,  questionnaires  of  partici¬ 
pants  in  the  program  and  observations  during  testing.  All  data  were 
furnished  voluntarily. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  BSG  16 

System  name:  Southwest  Regional  Laboratory  Curriculum  Develop¬ 
ment  Program.  HEW  E. 

Security  classification:  None. 

System  location: 

4665  Lampson  Avenue 
Los  Almitos,  California  90720 

Categories  of  individuals  covered  by  the  systm:  Teachers  and  stu¬ 
dents  who  particip>ated  in  testing  of  new  curriculum  material  under 
the  Southwest  Laboratory  Curriculum  Development  Program. 

Categories  of  records  in  the  system:  Longitudinal  records  of  at¬ 
titudes,  behavior  and  knowledge  of  teachers  toward  new  curriculum 
materi^  and  the  attitudes,  gains  and  SES  of  kindergarten  students 
involved  in  testing  the  curriculum. 

Authority  for  maintenance  of  the  system:  Section  40S(eXl)  of  the 
General  Education  Provisions  Act 

Routine  uses  of  records  maintained  in  the  Systran,  includmg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  data  are  stored  on  magnetic  tape  which  is  stored  in 
a  locked  filing  cabinet. 

Retrievability:  The  data  are  indexed  by  teachers’  and  students’ 
name,  address  and  SES.  Identifiers  are  coded  and  kept  separate 
from  the  master  tapes.  Data  are  used  by  members  of  the  Program 
staff  to  verify  effectiveness  of  changes  in  curriculum  over  time. 
Collected  for  statistical  purposes  only,  and  not  for  the  determina¬ 
tion  of  any  individual’s  benefits  or  entitlements. 

Safeguards:  Tapes  and  coded  list  are  locked  in  a  file.  Access  is  to 
authorized  personnel  only,  involved  in  verifying  effectiveness  of 
changes  in  curriculum  over  time.  Exception:  Subject  to  disclosure 
requirements  of  Privacy  Act. 

Retentioa  and  disposal:  List  of  names  will  be  kept  until  the  lon¬ 
gitudinal  study  is  completed  in  1976  and  then  destroyed  by  burning. 

System  manager(s)  and  address: 

Associate  Director  for  Basic  Skills 

Room  819 

1200  19th  St,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer’s  name  and  address,  dates  of  previous  correspondence  and 
the  system  ID  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Interviews,  questionnaires  of  partici¬ 
pants  in  the  program  and  observations  during  testing.  All  data  were 
furnished  voluntarily. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  ME  BSG  17 

System  name:  Northwest  Regional  Educational  Laboratory,  Improv¬ 
ing  Teacher  Competencies  Program.  HEW  E. 

Security  classification:  None. 

System  location: 

400  Lindsay  Building 
710  SW  Se^nd  Avenue 
Portland,  Oregon  97204 


Categories  of  individuals  covered  by  the  system:  Teachers,  stu¬ 
dents,  administrators  u1k>  participate  in  the  development  and  listing 
teacher  training  and  student  learning  materials  under  the  Improving 
Teacher  Competencies  Program,  Northwest  Regional  Educational 
Laboratory. 

Cidegorles  of  records  in  the  system:  Longitudinal  records  of  at¬ 
titudes,  behaviors  and  knowledge  of  teachers  and  administrators 
toward  the  training  packages  aiKl  the  attitudes  and  gains  of  primary 
grade  students  involved  in  testing  the  student  learning  materials. 

Authority  for  maintenance  of  the  system:  Section  40S(eKI)  of  the 
General  Education  Provisions  Act 

Routine  uses  of  records  maintained  in  the  system,  InrliwHng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  aitd  amdysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  data  are  stored  on  magnetic  tape  which  is  stored  in 
a  locked  filing  cabinet. 

Retrievability:  The  data  are  indexed  by  code  number.  Identifiers 
for  the  codes  are  kept  separate  from  the  master  tapes.  Data  are 
used  by  Program  staff  to  verify  effectiveness  of  changes  over  time 
due  to  training  and  learning  packages.  The  data  are  collected  for 
statistical  purposes  oidy,  and  not  for  the  determination  of  any  in¬ 
dividual’s  benefits  or  entitlements. 

Safeguards:  Tapes  and  coded  materials  are  locked  in  a  file. 'Ac¬ 
cess  is  to  authorized  personnel  only,  involved  in  verifying  group  ef¬ 
fectiveness  changes  over  time  due  to  the  training  and  learning 
packages.  Subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  dispos^:  Due  to  NIE  contract  requirements,  tapes 
and  coded  materials  will  be  kept  for  three  years  time  after  the  ter¬ 
mination  of  the  Program  contract.  Then  raw  data  forms  will  be 
shredded  and  magnetic  t£q)es  erased. 

System  manager(s)  and  address: 

Associate  Director  for  Basic  Skills 

Room  819 

1200  19th  St.,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer’s  name  and  address,  dates  of  previous  ccurespondence  and 
the  system  ID  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Interviews,  questionnaires,  and  obser¬ 
vations  of  the  p>articipants  during  program  utilization  and  testing. 
All  data  were  furnished  voluntarily. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  BSG  18 

System  name:  Far  West  Laboratory,  Beginning  Teacher  Evaluation 
Study.  HEW  E. 

Security  classification:  None.  t 

System  location: 

1855  Folsom  Street  ’  <■- 

San  Francisco,  California  94103 

Categories  of  individuals  covered  by  the  system:  A  sample  of 
Grades  2  and  5  California  Teachers,  their  students,  and  their  prin¬ 
cipals. 

Categories  of  records  in  the  system:  The  attitudes,  knowledge  and 
behavior  of  Grades  2  and  5  teachers;  attitudes,  achievement  and 
SES  of  their  pupils;  and  attitudes  of  principals. 

Authority  for  maintenance  of  the  system:  Section  405(e)(1)  of  the 
General  Education  Provisions  Act. 

Routine  uses  ot  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  aitd  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  data  are  stored  on  magnetic  tape  which  is  stored  in 
a  locked  filing  cabinet. 

Retrievability:  The  data  are  indexed  by  teachers’,  students’  and 
principals’  names.  Identifiers  are  coded,  and  kept  separate  in  a 
locked  file  from  the  master  tapes.  The  data  are  used  by  members  of 
the  program  staff  to  identify  effective  teacher  behaviors.  They  are 
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collected  for  statistical  purposes  only,  and  not  for  the  determina¬ 
tion  of  any  individual’s  tenefits  ot  entitlements. 

Safeguards:  Tapes  and  coded  list  are  kept  in  a  locked  room.  Ac¬ 
cess  is  to  authorized  personnel  only.  Exception:  Subject  to  disclo¬ 
sure  requirements  of  Mvacy  Act. 

Retcntkm  and  dbposal:  List  of  names  will  be  kept  until  study  is 
completed  in  1977  and  then  will  be  destroyed  by  burning. 

System  managerfs)  and  address: 

Associate  Director  for  Basic  Skflls 

Room  819 

1200  19th  St.,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer’s  name  and  address,  dates  of  previous  ccMrespondence  and 
the  system  ID  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Interviews,  questionnaires  of  partici¬ 
pants  in  the  sample  and  observations  during  testing.  AH  data  were 
furnished  voluntarily. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  ESG  19 

System  name:  Educational  Testing  Service,  Begimiing  Teacher 
Evaluation  Study.  HEW  E. 

Security  classification:  None. 

System  location: 

Princeton 
New  Jersey  08540 

Categories  of  individuals  covered  by  the  system:  A  sample  of 
Grades  2  and  S  California  Teachers,  their  students,  and  their  prin¬ 
cipals. 

Categories  of  records  in  the  system:  The  attitudes,  knowledge  and 
behavior  of  Grades  2  and  S  teachers’  attitudes,  achievement  and 
SES  of  their  pupils;  and  attitudes  of  principals. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  data  are  stored  on  magnetic  tape  which  is  stored  in 
a  locked  filing  cabinet. 

Retrievability:  The  data  are  indexed  by  teachers’,  students’  and 
principals’  names.  Identifiers  are  coded,  and  kept  separate  in  a 
locked  file  from  the  master  tapes.  The  data  are  used  by  members  of 
the  program  staff  to  identify  effective  teacher  behaviors.  They  are 
collected  for  statistical  purposes  only,  and  not  for  the  determina¬ 
tion  of  any  individual’s  ^nefits  or  entitlements. 

Safeguards:  Tapes  and  coded  list  are  kept  in  a  locked  room.  Ac¬ 
cess  is  to  authorized  personnel  only.  Exception:  Subject  to  disclo¬ 
sure  requirements  of  Wvacy  Act. 

Retention  and  disposal:  List  of  names  will  be  kept  until  study  is 
completed  in  1977  and  then  will  be  destroyed  by  burning. 

System  manager(s)  and  address: 

Associate  Director  for  Basic  Skills 

Room  819 

1200  19th  St.,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  2md  must  include  the 
inquirer’s  name  and  address,  dates  of  previous  correspondence  and 
the  system  ID  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Interviews,  questionnaires  of  partici¬ 
pants  in  the  sample  and  observations  during  testing.  All  data  were 
furnished  voluntarily. 

Systems  exempted  from  certain  provisions  of  the  act: 


ENIEBSG20 

System  name:  National  Institute  of  Education,  Sources  and  Effects 
of  Teacher  Expectations.  HEW  E. 

Security  classification:  None. 

System  location: 

1200  19th  St.,  NW 
Washington,  D.C.  20208 

Categories  of  individuals  covered  by  the  system:  Seven  first  grade 
teachers  and  their  196  students  in  the  Washington,  D.C.  area. 

Categories  of  records  in  the  system:  Cross  sectional  and  longitu¬ 
dinal  records  on  teachers’  expectations,  background,  behaviors, 
and  students’  interactions,  grades,  SES,  parental  involvement.  For 
use  in  determining  the  effects  of  teacher  expectations  on  student 
achievement  gains. 

Authority  for  maintenance  of  the  system:  Section  40S(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  to  authorized  personnel. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storam:  The  data  are  stored  on  magnetic  tape  which  is  stored  in 
a  locked  filing  cabinet. 

Retrievability:  The  data  are  indexed  by  teachers’,  students’  and 
principals’  names.  Identifiers  are  coded,  and  kept  separate  in  a 
locked  file  from  the  master  tapes.  The  data  are  used  by  members  of 
the  program  staff  to  identify  effective  teacher  behaviors.  They  are 
ccdlected  for  statistical  purposes  only,  and  not  for  the  determina¬ 
tion  of  any  individual’s  ben^its  or  entitlements. 

Safeguards:  Tapes  and  coded  list  are  kept  in  a  locked  room.  Ac¬ 
cess  is  to  authorized  personnel  only.  Exception:  Subject  to  disclo¬ 
sure  requirements  of  Wvacy  Act. 

Retendon  and  disposal:  List  of  names  will  be  kept  until  study  is 
completed  in  1977  and  then  will  be  destroyed  by  burning. 

System  managers)  and  address: 

Associate  Director  for  Basic  SkiUs 

Room  819 

1200  19th  St.,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer’s  name  and  address,  dates  of  previous  correspondence  and 
the  system  ID  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Interviews,  questionnaires  of  partici¬ 
pants  in  the  sample  and  observations  during  testing.  All  data  were 
furnished  voluntarily. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ENIEBSG21 

System  name:  Longitudinal  Survey  data  on  the  Nature  and  An¬ 
tecedents  of  Psychosocial  Maturity  Among  Students.  HEW  E. 

Security  classification:  None. 

System  location: 

34th  and  Charles  St. 

Baltimore,  Maryland  21418 

Categories  of  individuals  covered  by  the  system:  Students  in  public 
elementary  and  secondary  schools,  together  with  teachers  and  prin¬ 
cipals  in  these  schools. 

Categories  of  records  in  the  system:  Achievement,  demographic, 
and  attitudinal  data  on  students;  characteristics  of  schools  obtained 
from  principals;  and  data  on  teacher  expectations  from  teachers. 

Authority  for  maintenance  of  the  system:  Section  40S(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  use  by  other  than 
contractor  to  date.  Possible  future  use  by  other  soci^  scientists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrievability:  Records  are  indexed  by  sequential  I.D.  numbers. 
Only  link  to  personal  identifiers  is  via  completed  questionnaires. 
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The  data  were  coDected  for  statistical  purposes  only,  and  not  for 
the  determination  of  any  individual's  benefits  or  entitlements.  Data 
used  to  date  only  by  principal  investigator  and  staff. 

Safeguards:  Personally  identifiable  records  are  kept  in  locked 
room  controlled  by  principal  investigator.  Answer  shmts  are  kept 
separate  from  questionnaires.  Exception:  Subject  to  disclosure 
requirements  of  the  Privacy  Act. 

Retcnthm  and  dispasal:  PerscMial  identifiers  to  be  destroyed  at  eiKl 
of  1975;  data  to  be  retained  indefinitely. 

System  manager(s)  and  address: 

Associate  Director  for  Basic  Skills 

Room  819 

1200  19th  St.  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer’s  name  and  address,  dates  of  any  previous  correspondence 
and  the  system  l.D.  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  on  psychosocial  maturity  were  ob¬ 
tained  from  2,568  5th,  8th,  and  11th  grade  students  in  29  South 
Carolina  schools  using  group  administered  questioimaires.  Prin¬ 
cipals  and  teachers  also  provided  data  via  questionnaires.  AU  data 
were  furnished  voluntarily. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  EWG  5 

System  name:  Evaluation  of  a  Work  shop  on  Freeing  Sex  Rcries. 
HEW  E. 

Security  classification:  None. 

System  location: 

Dept,  of  Personnel  and  Guidance 
University  of  Maryland 
College  Park,  Maryland 

Categories  of  individuals  covered  by  the  system:  Counselors  2ind 
counselor  educators  who  participated  in  workshop  on  Freeing  Sex 
Roles  at  the  University  of  Maryl^d,  June  1974. 

Categories  of  records  in  the  system:  Opinions  of  workshop; 
questions  about  program  changes. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  records  by  autiuMized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  on  cards  in  standard  filing  recep¬ 
tacles. 

Retrievability:  Records  can  be  retrieved  by  l.D.  number  and  are 
used  for  evaluation  of  educational  program. 

Safeguards:  Access  limited  to  authorized  personnel  only  and  pro¬ 
tected  by  building  security.  Exception:  subject  to  disclosure 
requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Records  wiU  be  maintained  until  June 
1977  and  then  shredded. 

System  manager(s)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above.  ' 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Self-reported  responses  by  workshop 
participants. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  EWG  11 

System  name:  Survey  of  Career  Education  Implementation  in  Six 
Schott  Districts.  HEW  E. 

Security  classification:  None. 


System  location: 

Mathematical  Statistics  Department 
333  Ravenswood  Ave. 

Menlo  Park,  CA  94025 

Categories  of  individuals  covered  by  the  q^stem:  Teachers,  prin¬ 
cipals,  specialists  and  administrators  from  six  school  districts  stu¬ 
died  -  Pontiac,  Michigan,  Mesa,  Arizona,  Los  Angeles,  California, 
Atlanta,  Georgia,  Jefferson  County,  Colorado,  aitd  I^ckensack, 
New  Jersey. 

Categories  of  records  in  the  system:  Demc^niphic  characteristics, 
attitude,  opinion,  activity  Records. 

Authority  for  maintenance  of  the  system:  Section  405(eKl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  records  by  authorized  personnel. 

Polides  and  practices  fair  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  kept  in  standard  file  containers,  on  punch 
cards  and  magnetic  tape. 

Retrievability:  Reccntls  can  be  retrieved  by  name  (hard  copy 
files)  or  assigned  I.D.  number  (computer  files)  and  are  for  statistical 
research  or  reporting  purposes  only  and  not  used  in  whole  or  part 
in  making  any  determination  about  an  identifiable  individual. 

Safeguards:  Data  sheets  and  computer  cards  are  locked  in  room 
adjacent  to  computer  units.  Exception:  subject  to  disclosure 
requirements  of  Privacy  Act. 

Retention  and  disposal:  Link  file  from  names  to  l.D.  numbers  will 
be  destroyed  at  the  completion  of  the  project,  estimated  to  be  by 
June  30, 1976. 

System  manager(s)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  EducatkHi 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
l.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  gathered  from  students, 
parents,  school  districts  teachers,  administrators,  specialists,  em¬ 
ployers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  EWG  17 

System  name:  Career  Education  Project  (Tient  Information  Data 
Base.  HEW  E. 

Security  classification:  None. 

System  location: 

8(K)  Howard  Building 
10  Dorrance  Street 
Providence,  Rhode  Island  02903 

CtMnputer  Laboratory 
Crosby  Drive 

Bedford,  Massachusetts  01730 

Categories  of  individuals  covered  by  the  system:  Adult  men  and 
women  who  have  contacted  the  Career  Counseling  Service  of  the 
Career  Education  Project  from  October  2,  1973,  through  June  30, 
1975.  (People  over  16,  not  working  full-time  or  attending  school  on 
a  fuU-time  basis). 

Categories  of  records  in  the  system:  This  information  system 
maintains  data  related  to  a  client’s  demographic  characteristics  and 
career-related  expectations  and  plans;  the  process  of  counseling; 
the  cUent’s  decisions  and  actions  at  the  end  of  counseling;  and  the 
client’s  evaluation  of  the  counseling  service. 

Authority  fair  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  records  by  authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 


FfDERAL  REGISTEt  VOL.  40,  NO.  167— WEDNESDAY,  AUGIiST  37,  1975 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE  38467 


Storage:  Data  are  stored  on  the  original  data  coDection  forms, 
punch  cardsn  magnetic  tapes  and  disc,  and  audio  tapes  for  40  in- 
depth  foUow-up  interviews. 

Rctricvability:  Data  are  retrieved  from  the  Counseling  file  by 
reference  to  an  identification  number  assigned  by  the  Research  and 
Evaluation  Component.  Data  from  the  conqHiter  file  are  also 
retrieved  by  the  identification  number.  The  indexing  files  connect¬ 
ing  names  and  addresses  to  identification  numbers  are  sfan^  in  a 
locked  file  and  maintained  by  the  file  contrcd  person.  IndividuaOy 
identifiable  client  files  are  used  by  the  Counseling  staff  as  an  in¬ 
tegral  part  of  the  career  counseling  process.  Data  from  these  client 
files  are  used  by  qualified  Research  and  Evaluation  staff  to  code 
and  analyze  responses  and  prepare  data  for  computer  processing. 

Safeguards:  Counseling  files  and  audio  tapes  are  stored  in  locked 
steel  cabinets.  Requests  for  use  of  original  client  ffles  must  be 
made  by  qualified  staff  to  the  fOe  control  person.  AU  personal 
identification  has  been  deleted  from  the  electronic  file.  Retrievabili- 
ty  of  data  from  computer  files  requires  kno>^edge  of  appropriate 
password  and  access  to  the  computer.  All  punch  cards  are  stored  in 
locked  cabinets  within  the  Research  and  Evaluation  Component 
The  Project  has  obtained  release  statements  for  audio  taping  from 
the  40  individuals  involved  in  the  in-depth  interviews.  Exception: 
subject  to  disclosure  requirements  of  Privacy  Act 

Retention  and  disposal:  All  data  stored  in  the  Counselor  files  in¬ 
cluding  original  records,  interviews,  and  audio  tapes  will  be  main¬ 
tained  by  the  Project  through  October  28,  197S,  Um  end  of  the  con¬ 
tract  period.  All  data  stored  in  the  computer  will  be  purged  after 
copies  have  been  made  on  magnetic  tape.  Prior  to  the  end  of  the 
contract  period,  NIE  and  EDC  will  make  decisions  regarding  final 
disposal  of  all  files. 

System  manager(s)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  are  collected  from  the  clients 
directly  during  the  counseling  process  and  in  follow-up  interviews. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  EWG  18 

System  name:  Management  Information  System  for  Vocational  Edu¬ 
cation  (MISVE).  HEW  E. 

Security  classification:  None. 

System  location: 

1900  Kenney  Road 
Columbus,  Ohio  43210 

Categories  of  individuals  covered  by  the  system:  Students,  schoed 
personnel  (administrative,  supervisory,  instructional)  participating 
in  system  development  process. 

Categories  of  records  in  the  system:  Individual  student  charac¬ 
teristics,  e.g.,  age,  racial/ethnic  status,  sex,  follow-up,  social  securi¬ 
ty  numl^r,  administrative  data,  e.g.,  local  plans  for  vocational  edu¬ 
cation,  student  aggregate  data  (non-identifiable  as  to  specific  in¬ 
dividuals),  vocational  program  data. 

Authority  for  maintenance  of  the  system:  Section  40S(eKl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Field  trial  state  supplying 
data  will  use  data  as  they  see  fit  for  program  planning  and  ac¬ 
countability.  To  contractors  for  services  and  analysis  of  records  by 
authorized  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  kept  on  punch  cards  and  magnetic  tape. 

Retrievability:  Records  can  be  retrieved  by  name  or  assigned  ID 
number.  System  developer  is  concerned  with  process  of  informa¬ 
tion  retrieval  and  processing  only,  and  not  in  identification  of  per¬ 
sons. 

Safeguards:  Access  controlled  through  user  ID  number  for  use  by 
project  personnel  only.  Exception:  subject  to  disclosure  require¬ 
ments  of  the  Privacy  Act. 


Retention  and  disposal:  Period  for  retaining  data  in  personally 
identifiable  ftninat  is  not  yet  determined. 

System  managerfs)  and  address: 

Associate  Director  for  Education  and  Woik 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Students,  teachers,  administrators  at  the 
local  school  level. 

Systems  exempted  from  certain  provisions  of  the  ad:  None. 

E  NIE  EWG  20 

System  name:  C!areer  Education  Rural  Needs  Assessment.  HEW  E. 

Security  classification:  None. 

System  location: 

55  Wheeler  Street 
Cambridge,  Ma  02138 

185  Alewife  Brook  Parkway 
Cambridge,  MA  02138 

Categories  of  individuals  covered  by  the  system:  Members  of  non- 
uiban  and  rural  poor  households  in  various  geographic  areas  of  the 
country. 

Categories  of  records  in  the  system:  Types  of  information  in 
system  are:  demographic  characteristics  of  household  members; 
family  economic  and  financial  information;  employment  and  work 
histories  of  the  man  and  the  woman  of  the  household;  attitudinal 
measurements  on  the  man  and  the  woman  of  the  household;  hous¬ 
ing  conditions  information;  and  geographic  location. 

Authority  for  maintenance  of  the  system:  Section  405(eKl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  records.  * 

Policies  and  practices  for  storing,  retrieving,  accessiiig,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  two  media,  punched  cards 
and  magnetic  tape. 

Retrievability:  The  system  is  indexed  by  a  code  for  geographic 
region  of  the  country. 

Safeguards:  None.  The  system  contains  no  information  that  ena¬ 
bles  the  identification  of  specific  individuals  or  households.  Excep¬ 
tion:  subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Will  be  retained  indefinitely  for  research 
purposes. 

System  manager(s)  and  address: 

Associate  Director  for  Education  and  Work 
National  Institute  of  Education 
'  Washington.  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  address  above,  and  must  include  inquirer’s  name, 
address,  dates  of  previous  correspondence,  the  assigned  system 
I.D.  number  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  information  maintained  in  this 
system  of  records  is  obtained  from  personal  interviews  with  the  in¬ 
dividuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ENIEOm  1 

System  name:  Employment  Inquiries,  suggestions  and  Resources  for 
the  Basic  Skills  Group.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  822 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 
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Categories  of  individuals  covered  by  the  system:  Individuals  inquir¬ 
ing  about  employment  in  NIE’s  Basic  Skills  Group;  individuals  sug¬ 
gested  as  candidates  for  future  employment;  and  individuals  inquir¬ 
ing  about  or  suggested  as  possiNe  candidates  fm:  serving  as  con¬ 
sultants  or  other  profession^  resources  to  the  Basic  Skills  Group. 

Categories  of  records  in  the  system:  Name,  resume,  cmrespon- 
dence. 

Authority  for  maintenance  of  the  system:  Sec.  40S(e)  of  the 
General  Education  Provisions  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  extra-agency  users. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  fOes  in  file  cabinet. 

RetrievabUity:  Records  are  indexed  alphabetically  by  name  of  in¬ 
dividual.  Records  are  used  by  authcnized  Basic  Skills  staff  to 
retrieve  resumes  of  resource  people  aiKl  by  file  manager  to  retain 
correspondence. 

Safeguards:  Direct  access  is  restricted  to  authorized  Basic  Skills 
Group  staff.  Exception;  Subject  to  disclosure  requirements  of 
Privacy  Act. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address: 

NIE  Fellows  Program  Coordinator 

Room  822 

1200  19th  Street  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  System  manager  will  respond  to  inquirers. 
For  general  inquiries,  name,  system  I.D.  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Incoming  and  intra-agency  correspon¬ 
dence  and  inquiries  from  interested  potential  appUcants  and  from 
professionals  in  the  field  suggesting  individuals  for  consideration. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIEOID2 

System  name:  Fellows  Program  Nominees.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  822 

1200  19th  Sfreet,  N.W. 

Washington,  D.C.  20208 

Categories  of  individuals  covered  by  the  system:  Individuals 
nominating  themselves  or  nominated  by  others  for  consideration  as 
NIE  Fellows  candidates. 

Categories  of  records  in  the  system:  Name,  resume,  correspon¬ 
dence. 

Authority  for  maintenance  of  the  system:  Sec.  40S(e)  of  the 
General  Education  Provisions  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  extra-agency  users. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files  in  ring  notebooks  and  file  cabinet 

RetrievabUity:  Records  are  indexed  alphabetically  by  name  of 
nominee.  Records  are  used  by  the  NIE  FeUows  Selection  Commit¬ 
tee  and  FeUows  Program  staff  for  the  purpose  of  selecting  people 
to  be  FeUows. 

Safeguards:  Direct  access  is  restricted  to  authorized  FeUows  Pro¬ 
gram  staff  and  committee  members.  Subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 

Retention  and  disposal:  Records  are  maintained  indefinitely.^ 

System  manager(s)  and  address: 

NIE  FeUows  Program  Coordinator 

Room  822 

1200  19th  Street  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  System  manager  wiU  respond  to  inquirers. 
For  general  inquiries,  name,  system  I.D.  and  system  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 


Record  source  categories:  Incoming  and  intra-agency  correspon¬ 
dence  finmn  nominators  and  self-nominees. 

Systetns  exempted  from  certain  provisfans  of  the  act:  None. 

ENIE(XD3 

System  name:  NIE  Outside  Experts.  HEW  E. 

Security  daasfficatioo:  None. 

System  location: 

Room  720,  Brown  Buflding 
1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  used  as  outside  experts. 

Categories  of  records  in  the  system:  Name,  department  or  title,  in¬ 
stitution,  address,  institutional  category,  academic  discipline,  type 
of  work,  year  of  birth,  academic  d^rees  emd  experience  of  in¬ 
dividuals  who  have  been  used  as  outside  experts,  together  with 
task(s)  performed. 

Authority  for  maintenance  of  the  system:  Section  40S(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  data  are  used  to 
prepare  periodic  lists  of  outside  experts  and  the  tasks  they  have 
perimned  and  aggregate  figures  on  categories  of  persons  used. 
These  hsts  and  figures  are  used  internally  to  monitor  and  improve 
NIE  efforts  to  involve  men  and  women  covering  a  wide  variety  of 
institutions,  discqdines,  type  of  woik,  ethnic  background,  geo¬ 
graphical  location,  and  ages,  in  development  and  evaluation  of  its 
program. 

Policies  and  practices  for  storfaig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  computer  disc  files,  with 
printouts  as  appropriate. 

Retrievability:  These  lists  and  figures  may  be  released  as  a  matter 
of  public  interest;  lists  of  names  that  may  be  made  pubUc  do  not  in¬ 
dicate  sex  or  ethnicity  of  individuals. 

Safeguards:  Code  number  keys  protect  access  to  sensitive  data. 
Exception:  subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Science  Adviser 

Room  720,  Brown  Budding 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  System  manager;  for  general  inquiries, 
name,  system  name  and  I.D.  number  and  date  of  previous  cor¬ 
respondence  if  !q>pUcable.  Address  is  same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  compiled  from  published  biogra¬ 
phies  or  curriculum  vitae  provided  voluntarily  or  as  a  condition  for 
obtaining  a  contract  or  temporary  personnel  appointment.  Sex  and 
ethnicity  are  included  when  known. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ENIEPSG  1 

System  name:  Resource  Fde  for  Teacher  Center  Network  Feasibili¬ 
ty  Study.  HEW  E. 

Security  classification:  None. 

System  location: 

1855  Folsom,  Room  600 
San  Francisco,  California  94103 

Categories  of  individnals  covered  by  the  ^stem:  Educators,  foun¬ 
dation  representatives,  researchers,  and  others  interested  in  adtema- 
tive  inservice  or  preservice  education  for  teachers,  who  have  in¬ 
dicated  an  interest  in  teacher  center  networking  activities. 

Categories  of  records  in  the  system:  Cards  noting  dates  and  sum¬ 
maries  of  phone  conversations,  meetings,  or  letters;  files  containing 
correspondence,  meeting  and  interview  notes,  and  papers;  mailing 
list  for  boede,  ‘Exploring  Teachers’  Centers.* 

Authority  for  maintenance  of  the  system:  Section  405(e)(1)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  members  of  Congress 
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who  inquire  on  behalf  of  a  constituent;  to  an  educational  agency  or 
institution  against  which  a  complaint  has  been  made;  pursuant  to  a 
request  under  the  Freedom  of  Information  Act  for  information 
which  is  in  the  public  interest  to  disclose  information  otherwise  ex¬ 
empt  from  man^tory  disclosure./ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retailing, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  hard-ct^y  filed  in  stan¬ 
dard  file  cabinets. 

Retrievability:  The  records  are  indexed  by  name  and  address,  and 
are  updated.  Ftoject  staff  uses  the  system  to  record,  summarize,  or 
file  correspondence  or  other  information  from  conversations, 
meetings,  papers,  or  other  publications.  They  use  the  system  to  put 
people  in  touch  with  others  who  share  similar  concerns  and  plan  to 
use  the  system  to  help  ascertain  the  feasibility  of  a  teacher  centers’ 
network. 

Safeguards:  Direct  access  is  restricted  to  project  staff.  Informa¬ 
tion  is  stored  in  a  guarded  secure  building.  Exception:  Subject  to 
disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Records  will  be  kept  for  the  duration  of 
the  teacher  center  networking  activity,  after  which  they  wUl  be 
destroyed. 

System  manager(s)  and  address: 

Director  of  Program  Operations 

Group  on  School  Capacity  for  Problem  Solving 

Room  815,  1200  19th  Street,  NW 

National  Institute  of  Education  ' 

Washington,  D.C.  20208 

Notification  procedure:  Inquiries  must  be  made  in  writing  to  the 
system  manager  (address  above)  and  must  include  the  inquirer’s 
name  and  address;  dates  of  previous  correspondence,  if  Imown; 
and  the  assigned  system  I.D.  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  has  been  gathered  from  let¬ 
ters,  phone  conversations,  interviews,  meetings,  papers,  magazine 
articles,  and  other  materials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  PSG  2 

System  name:  Responsiveness  Project:  Community  Demands  and 
School  District  Response  File.  HEW  E. 

Security  classification:  None. 

System  location: 

1472  Kincaid,  Room  034 
Eugene,  Oregon  97401  5 

School  board  members,  school  administrators,  students,  teachers, 
and  members  of  the  public  from  the  eleven  school  districts  in  the 
study,  who  have  spoken  at  school  board  or  school  administration 
meetings  or  who  have  expressed  opinions  on  school  matters  to 
school  board  members  or  school  administrators. 

Categories  of  records  in  the  system:  The  following  data  are  col¬ 
lected  on  school  officials:  position  sex,  race,  statements,  voting 
behavior,  opinion  on  topics,  perceptions  of  others’  opinions  and 
reactions,  future  action  on  topic.  For  students,  teachers,  and  mem¬ 
bers  of  the  public,  the  following  data  are  collected:  occupation, 
sex,  race,  organizational  affiliation,  statements,  opinion  on  topics, 
perceptions  of  others’  opinions  and  reactions,  previous  action  on 
topic,  future  action  on  topic. 

Authority  for  maintenance  of  the  system:  Section  40S(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  naaintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  members  of  Congress 
who  inquire  on  behaU  of  a  constitutent;  to  an  educational  agency  or 
institution  against  which  a  complaint  has  been  made;  pursuant  to  a 
request  under  the  Freedom  of  Information  Act  for  information 
wlwre  it  is  in  the  public  interest  to  disclose  information  which  is 
otherwise  exempt  from  mandatory  disclosure;  of  Justice  for  possi¬ 
ble  legal  action;  to  the  Department  of  Justice  for  Freedom  of  Infor¬ 
mation  consultations;  to  whomever  for  suitability  checks;  under 
subpoena  by  administrative  agencies  such  as  IRS,  Civil  Rights 
Conunission,  etc.;  disclosure  to  unions  where  required  under  the 
union  contract;  to  administrators  in  the  school  districts  in  the 
study’s  sample  to  inform  them  of  findings  in  their  own  districts  and 
to  enable  them  to  conduct  their  own  evaluation  and  research  about 
how  they  make  decisions,  how  they  relate  to  their  constituents. 


uliat  percentage  of  their  time  they  spend  on  certain  topics,  or 
whatever  uses  they  choose  for  the  data  to  members  oi  other 
research  projects  sponsored  by  NIE.  (Note:  Each  district  will 
receive  only  its  own  raw  data,  not  the  (fata  (x>Ilected  in  the  other 
districts  in  the  sample). 

Polides  and  practices  for  staring,  retrievfag,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Original  field  records  are  kept  on  printed  f<Mms  in  files; 
the  analysis  file  will  be  maintained  on  punch  cards  and  magnetic 
tape. 

Retrievability:  Names  appear  in  the  original  field  recixds;  the 
analysis  file  is  indexed  by  i(lentification  nund)ers,  which  (Xirrespond 
to  the  names  appearing  in  the  records.  Those  who  have  acxess  to 
this  data  include:  all  staff  members  of  the  Responsiveness  project; 
all  research  asscxriates  and  administrative  staff  in  the  Center  for 
Educational  Policy  and  Management;  and  NIE  staff  members. 
Responsiveness  projects  sponsored  by  NIE;  and  NIE  staff  mem¬ 
bers.  Responsiveness  project  staff  members  will  use  the  data  for 
purposes  of  research  an^ysis  and  for  statistical  uses,  e.g.,  ag¬ 
gregate  data  analysis  involving  con^iarisons  with  other  data  sets. 
Other  CTEPM  staff,  other  research  project  staff,  and  NIE  staff  will 
use  the  data  for  purposes  of  statistical  analysis  (xily. 

Safeguards:  Direct  access  is  restricted  to  project  staff.  Data  are 
maintained  in  private  offices  whi(di  are  kx:ked  at  night.  Exception: 
Subject  to  disclosure  requirements  of  Privacy  Aot 

Retention  and  disposal:  There  are  no  plans  to  destroy  these  data. 
They  will  be  stored  on  computer  cards  in  locked  file  cabinets.  Pro¬ 
ject  personnel  will  keep  all  data  indefinitely,  as  they  envision  many 
future  uses. 

System  manager(s)  and  address: 

Director  of  Program  Operations 

Group  on  Sch(x>l  Capacity  for  Problem  Solving 

Room  815,  12(X)  19th  Street,  NW 

National  Institute  of  Education 

Washington,  D.C.  20208 

Notification  procedure:  Inquiries  must  be  made  in  writing  to  the 
system  manager  (address  altove)  and  must  inqude  the  inquirer’s 
name  and  address;  dates  of  previous  correspc^ence,  if  known; 
and  the  assigned  system  I.D.  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  has  been  collected  from  ob¬ 
servation  of  meetings 

Systems  exempted  from  certain  provisioiis  of  the  act:  None,  and  in¬ 
terviews  with  meeting  participants  and  sc1kk>1  officials. 

ENIEPSG3 

System  name:  Responsiveness  Project:  Case  Study  Data  Ffle.  HEW 
E. 

Security  classification:  None. 

System  location: 

1472  Kincaid,  Room  034 
Eugene,  Oregon  97401 

Categories  of  individuais  covered  by  the  system:  School  board 
members  and  sc1kk>1  district  administrators  in  the  eleven  districts 
participating  m  the  study. 

Categories  of  records  in  the  system:  Job  descriptions  and  bio- 
graphii^  information  from  the  school  board  members  and  sch(x>l 
district  administrators  participating  in  the  study. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  (aitego- 
ries  of  uso^  and  the  purposes  of  such  uses:  To  members  of  Congress 
who  inquire  on  behalf  of  a  constituent;  to  an  educational  agency  or 
institution  against  which  a  complaint  has  been  made;  pursuant  to  a 
request  under  the  Freedom  of  Information  Act  for  information  it  is 
in  the  public  interest  to  disclose  information  which  is  otherwise  ex¬ 
empt  from  mandatory  disclosure;  of  Justice  for  possiUe  legal  ac¬ 
tion;  to  the  Department  of  Justic  for  Freedom  of  Information  con¬ 
sultations;  to  whomever  for  suitability  checks;  under  subpoena  by 
administrative  agencies  such  as  IRS,  Qvil  Rights  Conunission,  etc.; 
disclosure  to  unions  where  required  under  the  union  contract;  to 
administrators  in  the  school  districts  in  the  study’s  sample  to  in¬ 
form  them  of  findings  in  their  own  districts  and  to  enable  them  to 
conduct  their  own  evaluation  and  research  about  how  they  make 
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decisions,  bow  they  relate  to  their  constituents,  what  percentage  of 
their  timg  they  spend  on  certain  topics,  or  ydiatever  uses  they 
choose  for  the  data;  to  members  of  other  research  projects  spon¬ 
sored  by  NIE.  (Note:  Each  district  win  receive  only  its  own  taw 
data,  not  the  data  coUected  in  the  other  districts  in  the  san^le). 

Policies  and  practices  for  stortng,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcsn: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

Retrievability:  Records  are  identified  and  indexed  by  the  names 
of  the  persons  who  are  the  subjects  of  the  case  studies.  Those  who 
have  access  to  this  data  include:  aU  staff  members  of  the  Respon¬ 
siveness  project;  all  research  associates  and  administrative  staff  in 
the  Center  for  Educational  Policy  and  Management;  members  of 
other  research  projects  sponsored  by  NIE;  and  NIE  staff  members. 
Responsiveness  project  staff  members  will  use  the  data  for  pur¬ 
poses  of  research  analysis  and  for  statistical  uses,  e.g.,  aggregate 
data  analysis  involving  comparisons  with  other  data  sets.  CMier 
CEPM  st^f,  other  research  inject  staff,  and  NIE  staff  will  use 
the  data  for  purposes  of  statistical  analysis  only. 

Safeguards:  Access  to  data  is  restricted  to  iMX>ject  persoimel. 
Data  are  maintained  in  private  trffices  which  are  locked  at  night. 
Exception:  Subject  to  di^losure  requirements  of  Privacy  Act. 

Retentioa  and  disposal:  There  are  no  plans  to  destroy  these  data. 
They  wiU  be  stored.on  computer  cards  in  locked  file  cabinets.  Pro¬ 
ject  personnel  will  keep  all  data  irtdefinitely,  as  they  envision  many 
future  uses. 

System  manager(s)  and  address: 

Director  of  Program  C>];>erations 

Group  on  School  Capacity  for  Problem  Solving 

Room  815,  1200  19th  Street,  NW 

National  Institute  of  Education 

Washington,  D.C.  20208 

Notificatioa  procedure:  Inquiries  must  be  made  in  writing  to  the 
system  manager  (address  above)  and  must  include  the  inquirer's 
name  and  address;  dates  of  previous  correspondence,  if  Imown; 
and  the  assigned  system  I.D.  number  and  name. 

Record  access  procedures:  Same  as  above. 

Cootestiiig  record  procedures:  Same  as  above. 

Record  source  categories:  Information  has  been  coUected  from 
school  district  files 

Systems  exempted  from  certain  provisions  of  the  act:  None,  and 
from  school  board  members  and  school  administrators. 

ENIEPSG4 

System  name:  MITT  Team  Teaching  Research  Data.  HEW  E. 

Security  classification:  None. 

System  location: 

1472  Kincaid,  Room  126 
Eugene,  Oregon  97401 

Categories  of  individuals  covered  by  the  system:  AU  regular  and 
special  subject  teachers,  aU  principals  and  assistant  principals,  and 
a  sample  of  students,  in  a  sample  of  42  elemental^  schools  in  16 
school  districts  in  the  foUowing  states:  Kentucky,  Tennessee,  Vir¬ 
ginia,  New  Jersey,  Massachusetts,  New  Hampshire,  between  April 
1974  and  April  1^6. 

Cat^ories  of  records  in  the  system:  Research  data  on  the  at¬ 
titudes,  opinions,  and  perceptions  reported  by  teachers  about  them¬ 
selves  and  others  in  the  schools  where  they  work.  These  include 
job  satisfaction,  decision-making,  sense  of  autonomy,  persons  with 
whom  they  commuiticate  frequently.  Some,  but  not  aU,  of  the  same 
data  is  suppUed  by  principals,  special  subject  teachers,  and  spe¬ 
cialists.  Data  about  students  include  only  their  name,  schedules, 
grade  levels,  and  names  of  teachers  for  each  subject.  Demographic 
data  on  teachers  and  administrators  include  name,  age,  sex,  school 
where  employed,  years  of  experience,  years  of  employment  in 
present  school,  a^  teaching  assignment. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  personally  identifia¬ 
ble  information  is  releas^  outside  the  Department  except  to  wn- 
tractors  for  services  and  analysis  of  the  RecOTds  by  Authorized 
persotmel  as  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diapnaing  of  records  in  the  sytcm: 


Storage:  Original  questionnaires  are  paper  ftxms  kept  in  file 
cabinets  in  project  office.  The  same  data  are  also  maintained  on 
punched  cai^  stored  in  file  cabinets  in  project  offices,  and  on 
magnetic  tape  at  the  university  computer  center. 

Retrievability:  Names  are  removed  from  all  research  materials 
inunediately  and  rei^aced  by  identifying  numbers  for  each  in¬ 
dividual  and  school,  (^estionnaires,  punch  cards,  and  computer 
tapes  are  all  indexed  by  identification  numbers.  The  master  list  of 
names,  schools,  and  identification  numbers  is  maintained  separately 
from  the  research  data.  Those  who  have  access  to  the  unidentified 
data  and  the  link  include  aU  staff  members  of  the  Mil  l'  project. 
Unidentified  data  only,  is  available  to:  other  research  and  adminis¬ 
trative  staff  at  Glenter  for  Education  Policy  and  Management,  other 
researchers  elsewhere,  and  NIE  staff.  Access  to  the  data  would  in 
all  cases  be  fw  research  analysis  or  inspection  at  the  progress  of 
the  research.  The  data  are  not  used  in  any  way  for  determination  of 
any  individual’s  benefits  or  entitlements. 

Safeguards:  Direct  access  to  data  is  restricted  to  project  staff. 
Master  roster  of  names  and  identification  numbers  are  kept 
separate  from  data,  in  locked  storage  in  locked  room  accessible 
oidy  to  project  staff.  AU  data  are  stored  in  private  offices  locked  at 
night.  Exception:  Subject  to  disclosure  requirements  of  Privacy 
Act. 

Retention  and  disposal:  (^estionnaires  are  retained  only  until 
punch  cards  aiul  con^Hiter'  tapes  are  made,  and  then  are  destroyed. 
Master  roster  of  names  and  identification  numbers  wiU  be  retained 
until  one  year  after  project  ends  (to  11/30/77).  C^ards  and  tapes  wUl 
be  retained  indefinitely  W  research  purposes. 

System  managerfs)  and  addras: 

DirectOT  of  Program  Operations 

Group  on  School  Caf>acity  for  Problem  Solving 

Room  815,  1200  19th  Street,  N.W. 

National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Inquiries  must  be  made  in  writing  to  the 
system  manager  (address  above)  and  must  include  the  inquirer's 
name  and  address;  dates  of  previous  correspondence,  if  known; 
and  the  assigned  system  I.D.  number  and  luune. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  (^estionnaires  answered  by  teachers 
and  administrators,  logs  and  checklists  fiUed  out  by  teachers  on 
students,  interviews  with  a  sample  of  teachers  and  administrators, 
lists  of  teachers  and  students  supplied  by  school  offices.  All  infor¬ 
mation  b  volimteered  by  individu^s  after  signing  informed  consent 
statements. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ENIEPSG5 

System  name:  Research  Data  on  Organizational  C!hange  Projects  in 
Uiban  Schools  and  On  Users  of  the  Data.  HEW  E. 

Security  classification:  None. 

System  location:  See  Appendix  1. 

Categories  of  individuab  covered  by  the  system:  Faculty,  staff, 
parents,  students,  administrators  at  building  and  district  levels, 
staff  in  consulting  agencies  assisting  schools,  members  of  conunu- 
nity  oiganizations  related  to  schools,  other  individuals  related  to 
the  schools  and  education  in  the  six  cities  where  the  nine  target 
projects  are  located:  New  York,  Louisville,  Minneapolis,  San  Jose, 
Los  Angeles,  and  Washington,  D.C-  Staff  members  of  the  National 
Institute  of  Education.  Thirty-three  schoob  in  these  cities  are  in¬ 
volved,  for  a  period  from  lSi74  through  1978  at  least  and  possibly 
longer.  Also,  the  same  populations  in  up  to  two  dozen  schools  to 
which  research  results  vdll  be  disseminated  and  the  impact  of  those 
results  studied,  from  1976  to  1979.  The  first  four  dissemination  sites 
are  in  Oakland,  California,  and  Chicago,  Illinois. 

Categories  of  recorck  in  the  system:  Nante,  background  facts,  ob¬ 
servations  of  activity  in  education  projects  being  studied,  opinions 
and  attitudes  related  to  education  projects  and  education  generally. 

Authmity  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  E^cation  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  personally  identifia¬ 
ble  data  b  released  outside  the  Department,  except  to  contractor 
for  services  and  analysis  of  the  records  by  authorized  personnel  as 
appropriate. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Original  field  observatkms  are  prepared  in  triplicate.  One 
copy  remains  in  file  cabinets  at  the  field  office.  Another  copy  is 
stoi^  in  file  cabinets  at  any  one  of  three  supervisory  offices.  A 
third  copy  is  transmitted  to  the  central  office  in  Chicago  where 
some  data  is  extracted  and  entered  into  a  computer  data  system, 
and  the  copy  is  filed  in  cabinet  storage.  The  data  for  the  computer 
system  are  stored  on  magnetic  tape  at  the  university  computer 
center. 

Rctricvability:  Names  are  never  entered  onto  raw  field  data 
forms,  but  individuals  are  identified  by  numbers.  Field  data  forms 
are  maintained  in  chronological  or  t^ical  <»tler  in  aU  locations 
where  hard  copy  is  stored.  The  computer  data  system  also  uses 
only  the  identification  numbers.  Lists  of  names  and  their  associated 
identification  numbers  are  maintained  at  each  field  and  supervisory 
office  and  at  the  central  office.  Those  who  have  access  to  the  field 
data  forms  and  the  lists  of  names  include  authorized  members  of 
the  research  staff  only.  Unidentified  data  only,  is  available  to  other 
research  and  administrative  staff  at  Center  for  New  Schools  and 
Center  for  Education  Policy  and  Management,  other  researchers  el¬ 
sewhere,  and  NIE  staff.  Access  to  the  data  would  in  all  cases  be 
for  research  analysis,  preparation  of  materials  for  dissemination,  or 
inspection  of  the  process  of  the  research.  The  data 'are  not  used  in 
any  way  for  determination  of  any  individual’s  benefits  or  entitle¬ 
ments. 

Safeguards:  Direct  access  to  unidentified  data  is  restricted,  and 
access  to  data  and  the  master  list  of  names  and  identification  num¬ 
bers  is  further  restricted  only  to  certain  authorized  members  of  the 
research  staff.  Lists  of  names  are  maintained  in  separate  locked 
storage  apart  from  field  data  forms.  Field  data  fcHms  at  supervisory 
offices  and  central  offices  are  maintained  in  offices  locked  at  night, 
accessible  only  to  project  staff  with  keys.  Computer  tapes  are 
maintained  in  locked  offices  with  no  master  list  of  names  and 
identifying  numbers  available.  Exception:  Subject  to  disclosure 
requirements  of  Privacy  Act. 

Retention  and  disposal:  Field  data  forms  and  computer  tapes  are 
maintained  indefinitely;  lists  of  names  and  identification  numbers 
will  be  destroyed  in  1979. 

System  manager(s)  and  address: 

*  Director  of  Program  Operations 

Group  on  School  Capacity  for  Problem  Solving 
Room  815,  1200  19th  Street,  NW 
National  Institute  of  Education 
Washington,  D.C.  20208 

Notification  procedure:  Inquiries  must  be  made  in  writing  to  the 
system  manager  (address  above)  and  must  include  the  inquirer’s 
name  and  address;  dates  of  previous  correspondence,  if  loiown; 
and  the  assigned  system  I.D.  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  From  individuals  listed  under  ‘category 
of  individual*  through  interview,  questioimaire,  other  written  instru¬ 
ments,  and  direct  observation  by  research  staff;  also  from  inspec¬ 
tion  of  school  building  or  system  records,  review  of  other  docu¬ 
mentary  sources.  Participants  in  projects  being  studied  are  aware  of 
the  data-gathering  and  the  purpose  of  the  research. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  number  1 


Locations 

Suite  1800 
59  East  Van  Buren 
Chicago,  Illinois  60605 

1472  Kincaid  Street,  Room  034 
Eugene,  Oregon  97401 

5640  Ellis  Avenue 
Chicago,  Illinois  60637 

Apartment  19B 

515  W.  59th  Street 

New  Yoik,  New  York  1(K)19 


1729  S.  Highland  Avenue 
Los  Angeles,  California  90019 

4  Chapelwood  Drive 
New  Albany,  Indiana  47150 

1024  Warfield  Avenue 
Oakland,  (I!alifomia  94610 

1572  41st  Street,  S.E. 

Washington,  D.C.  20020 

230  Riverside  Drive,  i^>artment  6N 
New  Yoric,  New  York  10025 

8  Peter  (hooper  Road,  Apartment  8A 
New  Ywk,  New  York  10010 

349  Beach  57th  Street 
Arveme,  New  York  11692  ’ 

286  South  2nd  Street,  Apartment  6D 
Brooklyn,  New  York  11211 

947  17th  Avenue,  Apartment  4 
Mirmeapolis,  Miruiesota  55414 

.  ENIEBSG6 

System  name:  Longitudinal  Study  -  Toward  A  Theoretical  Model  of 
Infant  Competency.  HEW  E. 

Security  classification:  None. 

System  location: 

George  Peabody  Ccdlege  for  Teachers 
P.O.  Box  050 

Nashville,  Termessee  37203 

Categories  of  individuals  covered  by  the  system:  Infants  who  par¬ 
ticipated  in  project. 

Categories  of  records  in  the  system:  Development  scores,  scores 
on  experimental  learning  tasks. 

Authority  for  maintenance  of  the  system:  Section  4Cj(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  inrludfag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Researchers  and 
assistants  woiking  on  project. 

Policies  and  practices  for  storing,  retrieving,  acceadag,  retainta^, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  in  paper  file. 

Retrievabillty:  Data  are  indexed  by  code  numbers.  Collected  for 
statistical  purpose  only,  and  not  for  the  determination  of  any  in¬ 
dividual’s  benefits  entitlements. 

Safeguards:  Data  are  kept  in  locked  file.  Exception:  subject  to 
disclosure  requirements  of  Privacy  Act. 

Retention  and  diqwsal:  Indefinitely. 

System  manager(s)  and  address: 

Associate  Director  for  Basic  Skills 
Room  819 

12(X)  19th  Street,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  ateve  and  must  include  the 
inquirer’s  name  and  address,  dates  of  any  previous  correspondence 
and  the  system  Id  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Scores  on  learning  tasks.  All  data  were 
furnished  voluntarily. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
ENIEBSG22 

System  name:  Evaluation  Comment  (Journal  of  the  Center  for  the 
Study  of  Evaluation).  HEW  E. 

Security  classification:  None. 

System  location: 

145  Moore  Hall 

Los  Angeles,  California  9(K)24 
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Categories  of  individiials  covered  the  system:  Professional  edu¬ 
cators  (Study  of  Evaluation  UCLA). 

Cidegories  of  records  in  the  system:  Names  and  addresses  of 
professional  educators. 

Authority  for  maintenance  of  the  system:  Section  40S(eXl)  of  the 
General  Education  Provisions  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  mail  out  copies  of  the 
Journal  and  announcements  of  interests  to  the  same  group. 

Policies  and  pmetioes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  sytem: 

Storage:  The  records  are  maintained  on  computer  tape. 

Retrievability:  The  records  are  indexed  alphabetically  by  name 
and  by  zip  code. 

Safeguards:  Direct  access  is  limited  to  authorized  persoiuiel  of 
CSE/UCLA  who  must  have  co^uter  numbers  to  run  tape.  Excep¬ 
tion:  Subject  to  disclosure  requirements  of  Privacy  Act 

Retention  and  disposal:  Records  are  kept  indefinitely.  Eventually 
they  will  be  shredded. 

System  manager(s)  and  address: 

'Associate  Director 

Center  for  the  Study  of  Evaluation,  UCLA 

145  Moore  HaU 

Los  Angeles,  C^alifomia  90024 

Notification  procediue:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer's  name  and  address,  dates  of  any  previous  correspondence 
and  the  system  Id  number  and  names. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Telephone  and  letter  requests  from  in¬ 
dividuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  BSG  23 

System  name:  Purchasers  of  CSE  Evaluation  Products.  HEW  E. 

Security  classification:  None. 

System  location: 

145  Moore  Hall 

Los  Angeles,  California 

Categories  of  individuals  covered  by  the  system:  Professional  edu¬ 
cators. 

Categories  of  records  in  the  system:  Professional  educators* 
names,  addresses  and  evaluation  products  purchased. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Determine  distribution  of 
products  and  mail  announcements  of  publication. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  computer  tapes. 

Retrievability:  The  records  are  indexed  by  state  and  product. 

Safeguards:  Direct  access  is  limited  to  authorized  persoimel  of 
CSE/UCLA.  Exception;  subject  to  disclosure  requirements  of 
Privacy  Act. 

Retention  and  disposal:  Records  are  kept  indefinitely.  Eventually 
they  will  be  shredded. 

System  managerfs)  and  address: 

Associate  Director 

Center  for  the  Study  of  Evaluation,  UCLA 

145  Moore  HaU 

Los  Angeles,  California  90024 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer's  name  and  address,  dates  of  any  previous  correspondence 
and  the  system  Id  number  and  names. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Letter  request  from  individuals. 

Systems  exempted  from  certain  provisioDS  of  the  act:  None. 


ENIEBSG24 

System  name:  Schotd  Participant’s  Evaluation  Workshop  Data. 
HEWE. 

Security  rlaasifk  aliuii:  None. 

System  locatioa: 

145  Moore  HaU 

Los  Angeles,  California  90024 

Categories  of  imlividuals  covered  by  the  system:  School  persoruiel, 
administrators  and  teachers. 

Categories  of  records  in  the  system:  Names  and  addresses  of 
school  personnel  participating  in  workshop  fue  &  post  test  data  not 
identifi^le  by  incUvidual  on  perceptions  of  workshops. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  at  sudi  uses:  Field  studies  and  impact 
data  e.g.  effectiveness  of  workshops. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  hard  copy  in  standard  fUe 
cabirrets. 

Retrievability:  The  data  are  indexed  by  date  of  workshop. 

Safeguards:  Direct  access  is  limited  to  authorized  personnel  of 
CSE/UCLA.  Access  to  fUes  is  by  key  only.  Exception:  Subject  to 
disclosure  requirements  of  Hrivacy  Act 

Retention  and  disposal:  Records  are  kept  indefinitely.  EventuaUy 
the  data  wiU  be  shredded. 

System  mamigerfs)  and  address: 

Associate  Director 

Center  for  the  Study  of  Evaluation,  UCLA 

145  Moore  HaU 

Los  Angeles,  California  9(K)24 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer’s  name  and  address,  dates  of  any  previous  correspondence 
and  the  system  Id  number  arid  names. 

Record  access  procetfaures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Questionnaires. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  BSG  11 

System  name:  Longitudinal  Studies  -  Learning  and  Development 
Work.  HEW  E. 

Security  classification:  None. 

System  location: 

Wisconsin  R&D  (Tenter 
University  of  M^sconsin 
1025  W.  Johnson  Street 
Madison,  Wisconsin  53706 

(Tategories  of  individuals  covered  by  the  system:  Preschool,  ele¬ 
mentary  and  secondary  school  children  who  participated  in  testing 
of  new  curriculum  materials. 

Categories  of  records  in  the  syston:  Performance  tests  -  Piagetian 
and  (Toncept  learning  and  development  tests. 

Authority  for  maintenance  of  the  system:  Section  405(eXl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  focludiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  ser¬ 
vices  and  analysis  of  the  records  by  authorized  persoimel. 

Policies  and  practices  for  storing,  retrieving,'  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  by  paper  card  file  and  disc  file. 

Retrievability:  Indexed  by  name  (card  file)  and  Id  numbers  (disc 
file),  (reflected  for  statistic^  purposes  only,  and  not  for  the  deter¬ 
mination  of  any  individual’s  benefits  or  entiUements. 

Safeguards:  List  of  names  and  Id  numbers  kept  separately  by 
principal  investigator.  Once  the  Id  number  replaces  the  name,  the 
child  is  no  longer  retrievable  by  name  or  individually  identifiable  by 
anyone  other  than  the  P.I.  Exception;  Subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 
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Rctcntioa  and  disposal:  Data  for  research  studies  remains  on  disc 
file  only  until  the  analysis  is  completed,  at  >%1iich  time  files  are 
destroyed  and  the  coded  raw  data  are  retained  on  secured  computer 
tapes. 

System  manager(s)  and  address: 

Associate  Director  for  Basic  Skills 
Room  819 

1200  19th  Street.  N.W. 

Washington,  D.  C.  20203 

Nodfkatlon  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer’s  name  and  address,  dates  of  any  previous  correspondence 
and  the  system  Id  number  and  name. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Perfcmnance  setues  of  participants  in 
the  program.  All  data  were  furnished  voluntarily. 

Systems  exempted  from  certain  provisioDS  of  the  act:  None. 

E  NIE  DRG  1 

System  name:  Education  Resources  Information  Center  Document 
FUe.  HEW  E. 

Security  classification:  None. 

System  location:  See  Appendix  1.  E,  NIE  DRG  1. 

Categories  of  individuals  covered  by  the  system:  Authors  of  educa¬ 
tionally  related  materials. 

Categories  of  records  in  the  system:  Educational  documents  in¬ 
cluding  research  reports,  papers,  articles  and  other  materials  of  in¬ 
terest  to  the  educational  conununity. 

Authority  for  maintenance  of  the  system:  Section  40S(3)  (1)  of  the 
General  Educational  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Appenc^  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Indices  and  abstracts  are  stored  on  magnetic  tape.  Docu¬ 
ments  are  stored  in  original  photo-reproduction,  microfilm,  and 
microfiche  formats  on  shelves  and  in  cabinets. 

Retrievability:  The  system  is  indexed  by  author,  subject,  and 
source,  i.e.,  author’s  employer  institution.  The  data  are  used 
primarily  for  the  preparation  of  catalogs  of  educational  products. 
Used  to  some  extent  by  educators  to  search  the  literature  in 
specific  subject  areas. 

Safeguards:  The  entire  data  base  is  open  to  the  public,  the  prima¬ 
ry  purpose  of  the  system  being  to  make  such  data  publicly  availa¬ 
ble.  Exception:  subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Dociunents  maintained  indefinitely  for  the 
purpose  of  providmg  copies  to  the  public  on  demand. 

System  manager(s)  and  address: 

Chief,  Operations  Branch,  Info.  &  Com.  Div. 

Room  709  C 
1200  19th  St.,  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Provide  the  system  manager  the  name(s) 
of  the  author  and  the  system  ID  number. 

Record  access  procedures:  Same  as  above 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Documents  supplied  by  authors,  con¬ 
tractors,  grantees,  educational  institutions,  professional  associa¬ 
tions,  foundations,  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  NIE  DRG  APPENDIX  1 


ERIC  Clearinghouse  in  Career  Education 

Northern  Illinois  University 

College  of  Education  t 

204  Gabel  HaU 

DeKalb,  Illinois  601  IS 

ERIC  Clearinghouse  on  Counseling  and  Personnel  Services 
University  of  Michigan 

Counseling  and  Personnel  Services  Information 
School  of  Education  Building,  Room  2108 


Ann  Aibor,  Michigan  48104 

ERIC  Oearingbouse  on  the  Disadvantaged 
Columbia  University,  Teachers  QA^e 
Informatkxi  Retrieval  Center  on  the  Disadvantaged 
Box  40 

525  W.  120th  Street 

New  Yoric,  New  York,  10027 

ERIC  Clearinghouse  on  Early  Childhood  Education 

University  of  Illinois 

College  oi  Education 

805  West  Peiuisylvania  Avenue 

Urbana,  Illinois  61801 

ERIC  Clearinghouse  on  Educational  Management 
University  of  Oregon 
Eugene,  Oregon  97403 

ERIC  Clearinghouse  on  Handicapped  and  Gifted  Children 
Counefl  for  Exceptional  Children 
1920  Association  Drive 

Reston,  Va.  22091  ^ 

ERIC  Clearinghouse  on  Hig^  Education  t 

George  Washington  University 
One  Dupont  Circle,  Suite  630 
Washington,  D.C.  20036 

ERIC  Clearinghouse  on  Information  Resources 
Stanford  University 
Schoed  of  Education 

Center  for  Research  and  Development  in  Teaching 
Stanford,  California  94305 

ERIC  Clearinghouse  for  Junior  Colleges 

University  of  California 

Powell  Library,  Room  96 

405  Hilgard  Avenue 

Los  Angeles,  Califronia  90024 

ERIC  Clearinghouse  on  Languages  and  Linguistics 
Center  for  Applied  Linguistics 
1611  North  Kent  Street 
Arlington,  Virginia  22209 

ERIC  Clearinghouse  for  Reading  and  Communication  Skills 
National  Council  of  Teachers  of  English 
1111  Kenyon  Road 
Urbana,  Illinois  61801 

ERIC  Clearinghouse  on  Rural  Education  and  Small  Schools 
New  Mexico  State  University 
Box  3AP 

Los  Cruces,  New  Mexico  88003 

ERIC  Qearinghouse  on  Science,  Mathematics,  and 
Environmental  Education 
The  Ohio  State  University 
1800  Cannon  Drive 
400  Lincoln  Tower 
Columbus,  Ohio  43210 

ERIC  Clearinghouse  for  Social  Studies/Social  Science 
Education 
855  Broadway 
Boulder,  Colorado  80302 

ERIC  Qearinghouse  on  Teacher  Education 
American  Association  of  Collies  for  Teacher  Education 
One  Dupont  Circle,  Suite  616 
Washington,  D.C.  20036 

ERIC  Qearinghouse  on  Tests,  Measurement,  and  Evaluation 
Educational  Testing  Service 
Princeton,  New  Jersey  08540 

ENIEFPG  18 

System  name:  Alaska  Education  Satellite  Project  Teacher  Partici¬ 
pants.  HEW  E. 

Security  classification:  None. 
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System  locatkm: 

Room  318 

Community  Building 
Third  Street 
Juneau,  Alaska  99811 

Categories  of  individuals  covered  by  the  system:  Teachers  and  vil¬ 
lage  utilization  aides  in  remote  sites  in  Alaska  participating  in  the 
Alaska  Education  Satellite  Project 

Categories  of  records  in  die  system:  A  mailing  list  which  includes 
only  names  and  addresses. 

Authority  for  maintenance  of  the  system:  Sec.  40S(eKl)  of  the 
General  Education  Provisions  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  hard-copy  in  a  locked 
file. 

Retrievability:  The  records  are  indexed  by  name  and  address  and 
are  available  to  NIE/FPG  and  authorized  contractors  only  as  a 
mailing  list  for  dissemination  of  information  regarding  educational 
programs  broadcast  via  the  satellite. 

Safeguards:  The  file  cabinet  is  locked;  access  limited  to 
authorized  personnel.  Exception:  Subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 

Retention  and  disposal:  NIE/FPG  access  to  the  records  ter¬ 
minates  September  1,  197S.  The  files  will  be  maintained  indefinitely 
by  the  State  of  Alaska. 

System  manager(s)  and  address: 

Chief,  Technological  Applications  Division 
Room  609 

1200  19th  Street  N.W. 

Washington,  D.C.  20208 

Notification  procedure:  Written  i^uiries  must  be  made  to  the 
system  manager,  and  must  include  inquirer’s  name,  address,  dates 
of  previous  correspondence,  and  system  name  and  Id.  number. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  voluntarily  submitted  names 
and  addresses  via  local  schools  and  villages. 

ENIEOAM4 

System  name:  Travel  -  Official  Travel  of  NIE  Persotmel.  HEW  E. 

Security  classification:  None. 

System  location: 

National  Institute  of  Education 
1200  19th  Street  NW 
Washington,  D.C.  20208 

Categories  of  individuals  covered  by  the  system:  NIE  Personnel. 

Categories  of  records  in  the  system:  Names  of  personnel  on  offi¬ 
cial  travel,  including  points  of  travel,  purpose  and  expenses. 

Authority  for  maintenance  of  the  system:  405  (eXl)  of  the  General 
Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  General  Accounting  Of¬ 
fice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  in  cabinet  files. 

Retrievability:  Data  are  indexed  by  name.  Records  are  available 
to  NIE  Personnel. 

Safeguards:  Data  are  for  use  of  authorized  personnel  only.  Ex¬ 
ception:  subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Travel  materials  are  maintained  for  3 
years  or  until  auditing. 

System  managerfs)  and  address: 

Chief,  Finance  Division 
Room  711-M 
1832  M  Street  NW 
Washington,  D.C.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager  at  the  address  above  and  must  include  the 
inquirer’s  name  and  address,  the  system  ID  number  emd  name. 


Record  access  procedures:  Same  as  above.  ^ 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Materials  obtained  during  course  of 
travel  pertaining  to  authorization  of  travel,  expenses  incurred,  and 
other  fiscal  data. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
ENIEOID4 

System  name:  NIE  Controlled  Correspondence. 

Security  classification:  None. 

System  location: 

Room  720 

1200  19th  Street,  N.W. 

Washington,  D.C.  20208 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
general  pubUc,  members  of  Congress,  members  of  the  educational 
community  and  others  who  correspond  on  a  variety  of  matters  with 
the  Institute. 

Categories  of  records  in  the  system:  Correspondence  on  a  variety 
of  matters  including  general  inquiries.  Congressional  inquiries  on 
behalf  of  constituents,  unsolicit^  IMoposals,  requests  for  program 
information,  requests  for  staff  assistance,  inquiries  on  employment 
opportunities,  and  other  matters. 

Authority  for  maintenance  of  the  system:  Section  40S(eKl)  of  the 
General  Education  Provisions  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  uses  1  through  9  of 
the  Departmental  Regulations  (45  CTode  of  Federal  Regulations  5b). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytmn: 

Storage:  Data  are  stored  in  cardex  form  and  in  folders  in  file 
cabinets. 

Retrievability:  Indexed  by  name,  by  state,  and  by  subject  matter. 
E>ata  are  utilized  by  authorized  staff  within  the  Institute  in  the  per¬ 
formance  of  their  duties. 

Safeguards:  Access  is  limited  to  authorized  personnel.  Exemp¬ 
tion:  Subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  All  files  are  retained  for  two  years  and 
then  boxed  and  forwarded  to  the  Archives. 

System  managers)  and  address: 

Correspondence  C!ontrol  Unit 
Room  720,  Brown  Building 
1200  19th  Street,  N.W. 

Washington,  D.(Z!.  20208 

Notification  procedure:  Written  inquiries  must  be  made  to  the 
system  manager,  and  must  include  inquirer’s  name,  address,  dates 
of  previous  correspondence,  the  system  name  and  I.D.  number. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Data  are  obtained  from  correspondence 
addressed  to  the  Institute  from  a  variety  of  sources  including  the 
general  public,  prospective  contractors,  members  of  Congress,  and 
others. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  /* 

E  DEEDS  1 

System  name:  Migrant  Student  Record  Transfer  System  (MSRTS). 
HEW  E. 

Security  classification:  None. 

System  location: 

State  Department  of  Education 
Arch  Ford  Education  Building 
Little  Rock,  Arkansas  72201 

Categories  of  individuals  covered  by  the  system:  Serves  migratory 
children  of  migratory  agricultural  workers  or  of  migratory  fisher¬ 
men. 

Categories  of  records  in  the  system:  There  are  two  records  which 
are  maintained  for  each  student.  They  are:  1)  school  record  and  2) 
medical  record.  The  school  record  hais  four  main  areas  of  informa¬ 
tion:  (a)  personnel  key  data  —  name,  age,  birthplace,  home  base 
city,  and  state;  (b)  school  data;  (c)  health  data;  (d)  academic  and 
testing  data.  The  medical  record  has  three  main  areas  of  informa¬ 
tion:  (a)  personnel  key  data  -  (see  above);  (b)  health  data;  (c)  in- 
depth  medical  followup  data. 
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Authority  for  maintenance  of  the  system:  P.L.  93-380,  Section 
122(aKlKA)  and  (B)  of  the  Elementary  and  Secondary  ^ucation 
Act  of  1%S,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Local  education^  agen¬ 
cies  or  any  other  agency  approved  by  the  Chief  State  School  Of¬ 
ficer  to  operate  Title  I  migrant  program  to  assist  in  knowing  the 
background  and  experiences  of  migrant  children  in  the  academic 
and  health  field  for  proper  placement  rmd  programming.  For  uses  1, 
3,3,7,  8,  and  9  in  Appendix  B  of  the  Departmental  Regulations  (43 
Code  of  Federal  Regulations  36). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  is  recorded  on  a  computer  disc  and 
stored  in  the  computer. 

Retrievability:  The  data  are  indexed  by  student  name,  birth  date, 
sex  and  student  identification  number.  If  student  identification 
number  is  not  known,  data  can  be  retrieved  by  student  ruune,  birth 
date,  and  sex.  Released  to  U.S.  office  of  Education  for  program¬ 
matic  and  evaluative  purposes.  ~ 

Safeguards:  Technical:  code  used  daily  by  terminal  operators; 
code  used  by  schools  (ID  numbers);  only  cod^  schools  are  allowed 
to  receive  information;  student  ID  numbers  are  assigned  only  by 
the  computer  center;  a  log  is  kept  on  all  personnel  entering  and 
leaving  computer  room;  only  the  terminal  operator  at  each  terminal 
site  (142)  has  knowledge  of  the  telephone  number  needed  for  com¬ 
puter  communications. 

Safeguards  passed  by  State  directors  in  Washington,  D.C., 
December  3,  1969.  The  unanimous  resolution  reads  as 
follows:  ‘The  Migrant  Records  Data  Center  of  Little  Rock, 
Arkansas,  by  r^uest,  will  make  available  to  State 
educational  agencies  data  on  individual  migrant  children  plus 
summary  data  that  may  be  appropriate  in  coiuiection  with 
the  educational  program  for  such  children.  In  accordance 
with  State  laws,  educational  agencies  will  be  responsible  for 
safeguarding  the  information  received  to  protect  the  personal 
privacy  of  the  children  whose  records  are  stored  in  the  Data 
Center. 

The  Migrant  Records  Data  (Denter,  upon  request  through  the 
respective  State  educational  departments,  will  make  available 
to  local  educational  agencies  data  on  individual  migrant 
children  and  summary  data  as  may  be  appropriate  to  be  used 
in  connection  with  the  educational  program  for  such 
children. 

Exception:  subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  (Data  missing). 

System  manager(s)  and  address: 

Chief,  Migrant  Branch 

Division  of  Education  for  the  Disadvantaged 

U.S.  Office  of  Education 

Washington,  D.C.  20202 

Notification  procedure:  System  manager  (see  above)  will  respond 
to  inquirers.  Only  school  with  verified  ID  codes  can  request  this  in¬ 
formation.  To  ascertain  if  a  person  is  on  the  system  the  person 
would  have  to:  1)  state  nature  of  their  request  to  the  SEA;  2)  be 
directed  to  a  certified  migrant  program  school;  and  3)  give  his  first, 
last,  and  middle  name,  sex,  date  of  birth,  and  his  migrant  student 
identification  number  if  known  to  him.  The  certified  school  official 
will  then  request  the  information  if  any  through  the  terminal  opera¬ 
tor  assigned  to  that  school. 

Record  access  procedures:  Contact  system  manager  above. 

Contesting  record  procedures:  Contact  system  manager  above. 

Record  source  categories:  All  information  on  the  MSRTS  must 
come  from  school  officials  who  enroll  the  child.  Terminal  operators 
and  system  persoiuiel  in  Arkansas  are  not  allowed  to  alter  this  in¬ 
formation.  School  personnel  such  as  teachers,  nurses,  aides,  coun¬ 
selors,  principals,  and  recruiters  are  the  main  sources  of  informa¬ 
tion.  Additional  information  from  personal  interviews  with  parents 
or  guardians  is  also  obtained.  At  the  time  of  recruitment,  the 
system’s  purposes  are  explained  to  the  parent  or  guardian  and  per¬ 
mission  by  written  signatures  is  obtained  to  enrcdl  such  children  in 
the  program  and  transfer  system. 

Systems  exempted  from  certain  provisioiis  of  the  act:  None. 

E  OE  EDH  401 

System  name:  Registry  of  Deaf-Blind  Children  -  Regional-National. 

HEW  E. 


Security  rlwwifiration:  None. 

System  loadion:  See  Appoxlix  1. 

Categories  of  individuals  covered  by  dw  system:  Deaf-blind  chil¬ 
dren  enrolled  in  Title  VI-C  supported  programs  or  for  whom  ser¬ 
vices  are  being  planned  by  each  state  under  the  10  regional  deaf- 
blind  centers  are  indicated  in  the  registry  by  name,  or  code  as 
determined  by  state  and  local  regulations.  The  r^stry  contains  in¬ 
formation  on  children  by  sex,  demographic  data,  and  service  status 
of  child. 

Categorks  of  records  in  the  system:  Name,  address,  service 
category,  i.e.,  service  being  provide  to  the  child,  fiscal  data  such 
as  state,  loc^,  or  federal  funding  received  by  each  program  under 
the  regional  d^-blind  center. 

Authority  for  maintenance  of  the  system:  20  USC  1422. 

Routine  uses  of  records  in  the  system,  including  catego¬ 

ries  of  users  and  the  purposes  of  siich  uses:  Authorized  staff  of  re¬ 
gional  deaf-blind  centers,  state  and  local  education  agencies  and 
participating  agencies  for  the  purpose  of  planning  and  developing 
appropriate  inograms  to  meet  shc^  and  long  term  needs  of  deaf- 
blind  children  have  access  to  statistical  aggregate  data  only  through 
authorized  center  staff.  Registry  data  will  Ik  coordinated  with  a 
joint  national  registry  in  cooperation  with  the  National  Center  for 
Deaf-Blind  Youths  and  Adults. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Clard  index,  paper  files  in  metal  fUe  cabinets  in  each  re¬ 
gional  center  office,  con^Hiter  discs  and  magnetic  tapes  under 
management  of  one  regional  center  and  the  National  Deaf-Blind 
Center. 

Retrievability:  Registries  are  indexed  by  name,  or  code,  for  each 
child  reported  by  programs  serving  deaf-Uind  ch^dren  and  main¬ 
tained  only  by  the  regional  center  staff.  Statistical  aggregate  data  is 
available  for  planning  purposes  to  center  staff,  regional  advisory 
committee  members,  state  and  local  education  agencies,  participat¬ 
ing  agencies  and  National  Center  for  Deaf-Blind  Youth  and  Adults. 

Safeguards:  Direct  access  to  r^onal  registries  is  controlled  by 
each  r^onal  center  and  statistical  data  are  made  available  only  to 
authorized  officials  as  indicated  above.  Regional  and  national  regis¬ 
tries  maintained  under  lock  and  key,  and  code  for  data  on  com¬ 
puter  tapes  known  only  to  authorize  staff  responsible  for  their 
management.  Exception:  subject  to  disclosure  requirements  of  the 
Privacy  Act. 

Retention  and  disposal:  Regional  and  national  registries  are  main¬ 
tained  throughout  educational  and  rehabilitation  lifetime  of  the  in¬ 
dividual,  or  removed  upon  request  by  parents  or  the  client. 

System  managers)  and  address: 

Coordinator,  Centers  and  Services  for  D-B  Children 
Room  2314,  ROB  3 
400  Maryland  Avenue 
Washington,  D.C.  20202 

Notification  procedure:  System  manager  for  general  inquiries;  for 
specific  information  contact  regional  center  serving  state  which 
child  is  from.  See  Appendix  1.  Provide  child’s  name  and/or  any  I.D. 
number  or  code  assigned  to  regional  center. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Parents,  referrals  by  states  and  par¬ 
ticipating  agencies  serving  deaf-blind  children,  to  the  regional  deaf- 
blind  center.  All  data  are  provided  on  a  voluntary  basis. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
EOEEIRI402 

System  name:  Student  Participants  in  Deaf-Blind  Programs  under 
Centers  and  Services  for  Deaf-Blind  Children  ~  HEW  E. 

Security  classification:  None. 

System  location:  See  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  General  intake 
data  including  name  and  address  of  child,  medical,  sociological  and 
educational  data  relevant  to  the  child  in  order  to  determine  child’s 
eligibility  for  services  and  fdan  prescribed  program  to  meet  child’s 
needs. 

Categories  of  records  in  the  system:  Name,  address,  general  intake 
data  as  described  above  and  maintained  in  file  record  of  program  in 
which  child  is  eiux>lled.  AU  information  is  provided  by  consent  and 
knowledge  of  parents  of  child. 

Authority  for  maintenance  of  the  system:  20  USC  1422. 
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Routine  uses  of  records  mnintafaird  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authorized  officials  and 
staff  of  immediate  program  in  which  child  is  enrolled,  Regitmal 
Center  staff  for  planning  short  and  long  term  program  ^tematives 
for  the  child. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  fdes  stored  in  ffle  cabinets  of  individual  programs 
in  which  child  is  eiux>lled.  Only  authorized  staff  have  access  to 
records  with  iqjiM'oval  of  administrative  official  trf  said  program. 

Retrievability:  Ffles  are  indexed  by  child’s  name  and  are  retrieva¬ 
ble  only  by  authorized  staff  of  program  in  which  child  is  enroOed, 
and  by  parent  of  child. 

Retention  and  disposal:  Files  are  maintained  under  lock  and  key 
and  cannot  be  removed  without  tqjproval  of  authorized  official  of 
program  in  which  chfld  is  enrolled.  Exception:  subject  to  disclosure 
requirements  of  Privacy  Act. 

Retention  and  disposal:  Ffles  are  maintained  as  long  as  chfld  is 
enrolled  in  program.  Ffle  may  ftfllow  child,  as  child  moves  to 
another  program  or  state. 

System  nianager(s)  and  address: 

Coordinator,  Centers  &  Services  for  D-B  Children 
Room  2314,  ROB  3 
400  Maryland  Avenue 
Washington,  D.C.  20202 

Notification  procedure:  System  manager  for  general  inquiries;  for 
specific  information  see  Appendix  1.  Provide  child’s  name  and/or 
code  number  for  information  regarding  specific  program  chfld  is  en¬ 
rolled  in.  Regional  Center  will  provide  name  and  address  from 
which  parent  can  request  specific  information. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager  for 
general  information. 

Record  source  categories:  Parents  of  chfld  enrolled  in  program,  all 
data  are  provided  on  a  volimtary  basis. 

E  OE  EDH  403 

S>-stem  name:  Parent  participants  in  deaf-blind  programs  provided 
by  Regional  Centers  for  Deaf-Blind  Children.  HEW  E. 

Security  classification;  None. 

System  location:  See  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  Parents  of  deaf- 
blind  children  enrolled  in  programs  provid^  by  Regional  Centers 
for  Deaf-Blind  Children. 

Categories  of  records  in  the  system:  Name,  address,  general  intake 
data  as  determined  by  administrative  officials  of  programs  in  which 
chfld  is  enrolled.  All  information  requested  is  provided  with 
knowledge  and  consent  of  the  parent 

Authority  for  maintenance  of  the  system:  20  USC  1422. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authorized  officials  and 
staff  of  immediate  program  in  which  chfld  is  enrolled  to  commu¬ 
nicate  with  parents  regarding  child’s  progress. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retahiing, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  ffles  stored  in  ffle  cabinets  of  individual  program 
in  which  chfld  is  eiuoUed.  Oifly  authorized  staff  have  access  to 
records  with  approval  of  administrative  official  of  said  program. 

Retrievability:  Ffles  are  indexed  by  child's  name  and  are  retrieva¬ 
ble  only  by  authorized  staff  of  program  in  which  chfld  is  enrolled; 
and,  by  parent  of  child. 

Retention  and  disposal:  Files  are  maintained  under  lock  and  key 
and  caimot  be  removed  without  £q>proval  of  authorized  official  of 
program  in  which  chfld  is  enrolled.  Exception:  subject  to  disclosure 
requirements  of  Privacy  Act. 

Retention  and  <ttsposal:  Ffles  are  maintained  eis  long  as  chfld  is 
enrolled  in  program.  File  may  follow  chfld,  as  child  moves  to 
another  program  or  state. 

System  manager(s)  and  address: 

Coordinator,  Centers  &  Services  for  D-B  Children 
Room  2314.  ROB  3 
Maryland  Avenue 
Washington,  D.C.  20202 


Notification  procedure:  System  manager  for  general  iiK]uiries;  for 
specific  information  see  Appendix  1.  Provide  child’s  name  and/or 
code  luimber  for  information  regarding  specific  program  child  is  en- 
roDed  in.  Regional  Center  will  provide  name  and  address  from 
which  parents  can  request  specific  information. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categmries:  Parents  of  chfld  eiuoDed  in  program  all 
data  are  provided  on  a  vefluntary  basis. 

E<»;EDH404 

System  name:  Participant  waiting  list  for  projects  serving  severely 
handicapped  children  and  youth.  HEW  E. 

Security  classification:  None. 

System  location:  See  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  Severely  han¬ 
dicapped  children  and  youth  waiting  to  be  included  in  services  pro¬ 
vided  by  project. 

Categories  of  records  in  the  system:  Name,  address,  and  telephone 
numbers  of  children  and  youth;  student  educational,  social, 
psychological  and  relevant  medical  information. 

Authority  for  maintrnanre  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  sygUan,  including  cate^ 
lies  of  users  and  the  purposes  of  such  uses:  To  State  and  local  edu¬ 
cational  agencies  for  cotnxlinating  services  to  potential  participants; 
to  other  r^vant  State  and  local  public  and  private  a^ncies  provid¬ 
ing  services  to  such  potential  participants,  for  coor^ation  of  ser¬ 
vices;  to  members  of  the  project  adviscay  boards  and  parent- 
teacher  type  orgaiiizations  for  coordinating  and  augmenting  services 
to  potential  participants. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  is  in  folders  and  stored  in  ffle  cabinets. 

Retrievability:  Filed  alphabeticaOy  by  potential  student  surname. 
Records  are  cross  indexed  with  listing  of  students  by  coun¬ 
ty/district.  Records  are  available  to  project  staff  involved  in 
planning  for  services  to  be  provided. 

Safeguards:  Direct  access  is  restricted  to  authorized  project  staff; 
access  to  romn  in  which  ffle  cabinets  are  maintained  is  limited  dur- 
^  non-working  hours  to  those  with  keys  to  room.  Exception:  sub¬ 
ject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Student  files  are  maintained  in  potential 
student  catego^  until  the  enrollment  of  a  student,  or  for  two  years 
following  possible  enrollment  age  of  student.  Disposal-records  put 
into  trash. 

System  manageits)  and  address: 

Program  Officer,  Projects  for  Severely  Handicapped 
OE/BEH  Special  Services  Branch 
Room  2015,  ROB  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries, 
provide  name  and  pmsible  matriculation  date  of  student.  Address  is 
project  director  as  cited  in  Appendix  1. 

Record  access  procedures:  Contact  project  director. 

Contesting  record  procedures:  Contact  project  director. 

Record  source  categorim:  Names  and  addresses  referred  from 
public  and  private  educational  and  health  agencies.  Student  infor¬ 
mation  provided  through  review  of  records  available  .on  potential 
students  from  other  puNic  and  private  agencies. 

APPENDIX  Kfor  OE  EDH  401,  402,  403,  404,  405) 

PROGRAMS  FOR  SEVERELY  HANDICAPPED 
CHILE»EN  AND  YOUTH 

MICHIGAN-PROGRAMS 

Records  Room 
Highpoint  School 
1819  S.  Wagner  Road 
Ann  Arbor,  Michigan  48105 

Rm.  0206,  ISMRRD 
University  of  Michigan 
Ann  Arbor,  Michigan  48105 
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WASHINCTQN-PROGRAIIS 

CD  168,  CD  172,  Cd.  170 
Experimentsl  Educational  Unit 
ChM  Development  and  Mental  Retardation  Center  j 

Un.  of  Washington  / 

Seattle,  Washington  9619S  ^  " 

KENTUCKY 

Rm.  0114  Porter  Bldg. 

University  Kentucky 
730  S.  Limestone  Street 
Lexington,  Kentucky  40506 

UTAH 


38477 

333  Grotto  Avenue 
Ptovidence,  Rhode  Island  02906 

WISCONSIN-PROGRAMS 

Director’s  Office 
Badger  School 
502  E.  Badger 
Madison,  Wisconsin  53713 

NEW  Y<»K 

Rooin  0215 

55  Elk  Street 

Alixmy,  New  York  12234 

NEW  Y(»K~TELEC0MMUN1CAT10N 


Rm  0161 ,  Exceptio^  Child  Center 
Utah  State  University 
Logan,  Utah  84322 

INDIANA-PROGRAMS 

Cottage  M 

University  of  Indiana 
Developmental  Training  Center 
2853  E.  10th  Street 
Bloomington,  Indiana  47401 


The  Parent-Child’s  Educator’s  Office 
Rm.  0257 

144  E.  125th  Street 

New  York,  New  York  10027 

INDIANA-TELECOMMUNICATION 

Rm.  046 

Bldg.  E.  South  Campus  Court 

Purdue  University 

West  Layfayette,  Indiana  47907 


KANSAS-PROGRAMS 

Director’s  Office 
120  M.  28th  Street 
Parsons,  Kansas  67357 

ALABAMA--PROGRAMS 

Rm.  Numbers  11,  13,  15 
Stafford  Elementary  School 
1614  15th  Street 
University,  Alabama  35486 

Principal’s  Office,  and  Rm  0190 
Northington  Elementary  School 
1300  E.  21st  Street 
University,  Alabama  35486 

Principal’s  Office  and  Rm  01 
Alberta  Elementary  School 
27000  University  Blvd.  E. 

University,  Ala.  35486 

University  of  Alabama 
Student  Union  Bldg. 

Rm.  0301C,  304 
University,  Alabama  35486 

CALIFORNIA-PROGRAMS 

Central  Filing  Office 
California  State  Diagnostic  School  for  NeurologicaUy 
Handicapped  Children 
4339  State  University  Drive 
Los  Angeles,  California  90032 

NEW  MEXICO-PROGRAMS 

Office  Esperanza  Para  Nuestros  Ninos 
Valdora  S.W. 

Albuquerque,  New  Mexico  87105 

OREGON-PROGRAMS 

Main  Classroom  in  Basement 
Todd  Hall 

Monmouth,  Oregon  97631 
RHODE  ISLAND-PROGRAMS 
Secretary’s  Office 


EOEEDH405 

System  name:  Participants  of  Projects  Serving  Severely  Han¬ 
dicapped  Children  and  Youth.  HEW  E. 

Security  classificatioa:  None. 

System  locatioa:  See  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  Severely  han¬ 
dicapped  children  and  youth  participating  in  Special  Services 
Branch-funded  projects,  and  the  parents  of  such  children  and 
youth. 

Categories  of  records  in  the  system:  Name,  addre^,  and  telephone 
numbers  of  children,  youth  and  their  parents;  student  educational, 
social,  psychological  and  relevant  medical  information;  student  at- 
tendarce,  progress  and  testing  records. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  State  and  local  edu¬ 
cational  agencies  for  coordinating  services  to  participants;  to  other 
relevant  state  and  local  public  agencies  providing  services  to  such 
participants,  for  coordinidion  of  services  to  them;  to  members  of 
project  advisory  boards  ttrtd  parent-teacher  type  organizations  for 
coordinating  and  augmenting  services  to  participants. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files  maintained  in  standard  file  cabinets. 

RetrievabilHy:  Filed  alphabetically  by  student/parent  surname. 
Records  are  cross-indexed  with  listings  of  students  by  coun¬ 
ty/school  district.  Records  are  available  to  project  staff  involved  in 
tlie  provision  of  services  to  the  students/parents.  Occasionally,  per¬ 
sonnel  in  State  and  local  educational  departments  may  be  given 
some  information  from  the  files  for  the  purpose  of  coordinating  and 
strengthening  services  to  the  students/parents. 

Safeguards:  Direct  access  is  restricted  to  authorized  project  staff; 
access  to  room  in  which  file  cabinets  are  maintained  is  limited  dur¬ 
ing  non-working  hours  to  those  with  keys  to  room.  Exception:  sub¬ 
ject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Student  <md  parent  files  are  maintained 
for  two  years  following  the  participation  of  a  student.  Disposal- 
records  put  into  trash. 

System  manager(s)  and  address: 

Program  Officer,  Projects  for  Severely  Handicapped 
OE/BEH  Special  Services  Branch 
Room  2015,  ROB  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  matriculation  dates  of  students.  Address  is  project 
director  as  cited  in  Appendix  1. 
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Record  access  procedures:  Contact  {Hxtject  director. 

Contesting  record  procedures:  Contact  i»t>iect  director. 

Record  source  categories:  Names  and  addresses  referred  from 
public  and  private  educational  2md  health  agencies.  Student  infor¬ 
mation  provided  through  review  of  records  of  students  previously 
receiving  services  from  other  agencies. 

E  OE  EDH  406 

System  name:  Participants  in  Workshops  Concerning  Severely  Han¬ 
dicapped  Children  and  Youth.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  201 S,  ROB  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Professionals  and 
non-professionals  attending  BEH  sponsored  or  sui^>orted  national 
and  regional  workshops  which  deal  with  severely  handicapped  chil¬ 
dren  and  youth. 

Categories  of  records  in  the  system:  Name  and  address  of 
woikshop  participants. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  national  organizations 
of  professionals  working  with  severely  handicapped  children  and 
youth  for  sharing  of  information  and  coordination  of  activities;  to 
State  and  local  educational  agencies  directing  attention  to  this  spe¬ 
cial  field  of  services. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet  storage,  paper  files. 

Retrievability:  Indexed  and  filed  by  name  of  conference- 
workshop  location  of  conference,  and  topic(s)  discussed.  Cross-in¬ 
dexed  by  name  of  participant  in  alphabetical  listings. 

Safeguards:  Direct  access  is  restricted  to  authorized  program 
staff;  access  to  room  in  which  file  cabinets  are  maintained  is 
limited  during  non-working  hours  to  those  with  HEW  passes  to 
building.  Exception;  Subject  to  the  disclosure  requirements  of  the 
Privacy  Act. 

Retention  and  disposal:  Woikshop  Participants  files  are  main¬ 
tained  for  two  years  following  the  completion  of  a  con¬ 
ference/workshop.  Disposal— records  put  into  trash. 

System  manager(s)  and  address: 

Program  Officer,  Projects  for  Severely  Handicapped 
OE/BEH  Special  Services  Branch 
Room  2015,  ROB  Building 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202' 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  address  of  participant.  Address  is  Program  Officer,  cited 
above. 

Record  access  procedures:  Contact  program  officer  directly. 

Contesting  record  procedures:  Contact  program  officer. 

Record  source  categories:  Names  and  addresses  obtained  from  the 
participants  attending  national  or  regional  meetings  concerning 
severely  handicapped  children  and  youth. 

E  OE  EDH  301 

System  name:  National  Association  of  the  Deaf  film  evaluator 
records  system  —  Captioned  Films  for  the  Deaf  program.  HEW 
E. 

Security  classificatioo:  None. 

System  location: 

Room  301 

814  Thayer  Avenue 

Silver  Spring,  Maryland  20910 

Categories  of  individuals  covered  by  tbe  system:  Representative 
deaf  consumers  from  D.C.  area. 

Categories  of  records  in  the  system:  Name,  address,  telephone 
number,  type  of  occupation. 

Authority  for  maintenance  of  the  system:  20  U.S.C.  1452. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  crmtractors  for  ser¬ 
vices  and  analysis  of  the  records. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Hard  copy  paper  files  maintained  in  a  standard  file 
cabinet. 

Retrievability:  Data  retrievable  by  na^. 

Safeguards:  Access  is  restricted  to  project  and  program  staff  and 
building  is  locked  during  non-working  hours. 

Retention  and  dispasal:  Indefinitely.  Discarded  at  conclusion  of 
project  by  being  placed  in  trash. 

System  manageits)  and  adihess: 

Chief,  Oqitioned  Hlms  &  Telecommunications  Branch 
ROB  03,  Room  2020 
Washin^n,  D.C.  20202 

Notification  procedure:  System  manager  (see  above)  will  respond 
to  inquirers,  provide  federal  register  indentifier,  name  of  system, 
and  name  of  inquirer. 

Record  access  procedures:  C!ontact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Individual  data.  Subjects  furnish  data 
voluntarily  after  invitation  to  serve  as  evaluators. 

E  OE  EMI  302 

System  name:  Captioned  News  Newsletter  Mailing  List  —  Captioned 
Films  for  the  Deaf  program.  HEW  E. 

Security  classificatiob:  None. 

System  location: 

125  Western  Avenue 
Boston,  Massachusetts  03134 

Categories  of  individuals  covered  by  the  system:  Viewers  of  Public 
Broadcasting  System  (P.B.S.). 

Categories  of  records  in  the  systm:  Name  and  address  of  in¬ 
dividuals  submitting  inquiries. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Contractor  staff  affix 
names  and  address  on  newsletters  for  deposit  into  mailbox. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Hard  copy  files  from  which  labels  are  made,  maintained 
in  standard  file  cabinets. 

Retrievability:  By  name. 

Safeguards:  Access  not  permitted  to  other  than  PBS  staff. 

Retention  and  disposal:  Discarded  at  conclusion  of  project  by 
being  placed  in  trash. 

System  inanager(s)  and  address: 

Chief,  Captioned  Films  &  Telecommunications  Branch 
ROB  03,  Room  2020 
Washin^n,  D.C.  20202 

Notific^ion  procedure:  System  manager  (see  above)  will  respond 
to  inquirers,  provide  federal  register  identifier,  name  of  system, 
and  name  of  inquirer. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Names  and  addresses  volunteered  by 
those  on  list. 

E  OE  EDH  303 

System  name:  Referred  Children  Lists.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  2020  ROB  3 
7th  &  D  Street,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Handicapped  in¬ 
dividuals  whose  names  have  been  submitted  for  consideration  for 
appropriate  educational  programming. 

Categories  of  records  in  the  system:  Name,  address,  age,  sex  and 
handic^  are  provided  including  etiology  which  serve  as  a  basis  for 
decision  making.  Responses  and  exchanges  of  material  associated 
with  programming  are  part  of  record. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 
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Routine  uses  of  records  maintained  in  the  system,  including  caitcgo- 
ries  of  users  and  the  purposes  of  such  uses:  To  health  or  educational 
agencies  who  are  providing  services,  to  the  Department  of  Justice 
for  Freedom  of  Information  Act  consultation  or  to  an  educational 
agency  or  institution  against  which  a  complaint  has  been  made. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  paper  files  which  are 
locked  in  a  standard  file  cabinet. 

Retrievability:  The  records  are  indexed  by  name  of  individual. 
Names  are  cross-indexed  by  type  of  handicap.  Records  are  availa¬ 
ble  to  internal  staff  only  who  are  involved  in  correspondence  and 
investigative  processes.  Occasionally,  personnel  with  special  exper¬ 
tise  in  demographic  data  responsibilities  may  be  allowed  to  view 
records  within  the  confines  of  the  program  manager’s  office  for  the 
purpose  of  demographic  data  only. 

Safeguards:  Direct  access  is  restricted  to  Learning  Resources 
Branch  staff,  access  to  files  is  limited  to  Branch  Chief.  Exception: 
Subject  to  disclosure  requirements  of  Privacy  Act.  « 

RctentioB  and  disposal:  Files  are  destroyed  after  handicapped 
child  has  been  placed  in  an  appropriate  pix^^am  for  services. 
Usually  individuals  are  placed  within  six  months  after  which  time 
the  file  is  destroyed. 

System  manager(s)  and  address: 

Chief,  Learning  Resources  Branch 
Room  2020,  ROB  3 
7th  &  D  Street,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager  (see  above)  wjll  respond 
to  inquirers.  Requester  must  identify  self  by  name,  position  and 
purpose  for  request.  Requester  must  ask  for  information  by  system 
identification,  the  name  and  address  of  individual,  as  weU. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Incoming  correspondence  and  recom¬ 
mendation  by  advocacy  persoimel  throughout  country. 

E  OE  EDH  304 

System  name:  Client  List  for  Direct  Services  from  Regional 
Resource  Centers.  HEW  E. 

Security  classifIcatioB:  None. 

System  location: 

Room  2020  ROB  3 
7th  &  D  Street,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuab  covered  by  the  system:  Individuals  who 
because  of  lack  of  financial  means  are  requesting  federal  funds  for 
diagnosis  and  educational  programming  for  a  handicapped  condi¬ 
tion. 

Categories  of  records  in  the  system:  Name,  address,  age,  sex,  han¬ 
dicapping  condition,  etiology  and  notes  relating  to  educational 
potential  are  part  of  this  record. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  an  educational  agen¬ 
cy  or  institution  against  which  a  complaint  has  been  made;  pursuant 
to  a  request  under  the  Freedom  of  Information  Act  for  information 
where  it  is  in  the  public  interest  to  disclosre  information  which  is 
otherwise  exempt  from  mandatory  disclosure  for  possible  legal  ac¬ 
tion  associated  with  violations  of  other  laws  or  suits  ag2unst  the 
U.S.  Government;  and  to  the  Department  of  Justice  for  Freedom  of 
Information  Act  consultation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  paper  files  which  are 
locked  in  a  standard  file  cabinet. 

Retrievability:  For  the  most  part,  records  are  indexed  by  name  of 
individual  whose  name  has  been  referred.  The  referred  name  of  in¬ 
dividual  is  cross-indexed  by  handicap.  Records  are  available  to  in¬ 
ternal  staff  only  who  are  involved  in  correspondence  and  reporting 
processes.  OccasionaUy,  persotmel  with  special  expertise  md 
responsibility  for  statistical  or  demographic  data  may  be  allowed  to 
view  records  within  confines  of  the  program  managers  office  for 
the  purposes  of  statistical  information  only. 


Safeguards:  Direct  access  is  restricted  to  Learning  Resource 
Branch  staff,  access  to  files  is  limited  to  Program  Manager.  Excep¬ 
tion:  subject  to  disclosure  requests  of  Privacy  Act 

Retention  and  disposal:  Files  are  destroyed  after  -  handicapped 
child  has  been  served  and  placement  is  satisfactory  to  parent.  Files 
^  are  usually  destroyed  in  approximately  six  irtonths  from  first  entry. 

System  managerfs)  and  address:  Regional  Resource  Centers  Client 
'  List  Program  Manager,  Room  2020,  ROB  3,  7th  &  D  St.,  S.W., 
Washington,  D.C.  20202 

Notification  proced^:  System  manager  (see  above)  will  respond 
to  inquirers  unless  directed  otherwise.  Requester  must  identify  self 
by  name,  position  and  purpose  for  request.  Requester  must  ask  for 
information  by  system  identification,  the  name  and  address  of  in¬ 
dividual,  as  well. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Incoming  correspondence  and  recom¬ 
mendation  by  advocacy  personnel  throughout  country. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
E  OE  EDP  1 

System  name:  Upward  Bound  Information  System.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  4006,  GSA  -  Regional  Office  Building  03 
7th  &  D  Streets,  S.  W. 

Washington,  D.  C.  20202 

Categories  of  individuab  covered  hy  the  system:  Current  and 
former  participants  in  the  Upward  Bound  Program. 

Categories  of  records  in  the  system:  For  current  participants  the 
individual’s  name,  address,  date  of  birth,  ethnoracial  background, 
income  criteria  used  to  establish  eligibility,  residence  type,  family 
size,  family  income,  veteran,  Vietnam  era  veteran,  high  school 
name  and  location,  academic  program  and  grade.  For  former  par¬ 
ticipants,  in  addition  to  the  above,  the  reason  for  leaving  the  pro¬ 
gram,  educational  status,  course  of  study  and  financial  aid 
received. 

Authority  for  maintenance  of  the  system:  Title  IV-A  of  the  Higher 
*  Education  Act  of  196S. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  the  routine  uses  set 
forth  in  Appendix  B  to  45  Code  of  Federal  Regulations  Part  Sb. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  on  magnetic  tape  files  in  the  HEW 
Data  Management  (Tenter. 

Retrievahility:  Records  are  accessed  primarily  by  a  student 
number  assigned  by  the  Upward  Bound  computer  system.  In¬ 
dividual  student  information  is  used  by  program  officers  for  pro¬ 
gram  monitoring  and  to  verify  program  eligibility.  Summary 
statistics,  excluding  any  person^  information,  are  produced  to 
develop  profile  information  regarding  program  participants  for  pro¬ 
gram  evaluation,  planning,  and  reporting  purposes.  Summary 
statistics  concerning  the  postsecondary  placement,  enrollment  and 
graduation  of  former  participants  are  produced  for  project  and  pro¬ 
gram  monitoring  and  evaluation.  Exception:  Subject  to  disclosure 
requirements  of  Privacy  Act. 

Safeguards:  Only  designated  personnel  are  authorized  to  have  ac¬ 
cess  to  the  files. 

Retention  and  disposal:  Current  records  are  maintained  indefinhe- 

>y- 

System  manager(s)  and  adfiress: 

(Thief,  Data  Collection,  Analysis  and  Dissemination  Section 
Division  of  Student  Support  and  Special  Programs,  BPE 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Information  is  submitted  by  the  institu¬ 
tion’s  program  director  who  obtains  it  directly  from  the  individual 
students.  Information  regarding  the  enrollment  and  graduation  of 
former  participants  is  also  obtained  from  college  registrars. 
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E  OE  EDP  2 

System  name;  Migration  and  Refugee  Assistance  Act  of  1962- 
United  States  Loan  Program  fen:  Cuban  Students.  HEW  E. 

Security  classification:  None. 

System  location: 

7th  &  D  Streets,  S.W.  Room  4007 
Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Cuban  refugees 
who  have  borrowed  money  under  the  program  to  finance  their  edu¬ 
cation  at  eligible  institutions  of  higher  education. 

Categories  of  records  in  the  system:  (1)  AU  individual  student  files 
contain  the  following  personal  data:  name,  address,  institution,  OE 
ID  No.;  sex,  date  of  birth,  marital  status,  dependents;  {dace  of 
birth,  immigration  status.  Social  Security  number;  name  and  ad¬ 
dress  of  parents  and  relatives;  employment  record  fw  past  five 
years;  educational  pursuits,  career  objective;  financial  information 
(relatives);  date  of  separation,  total  amount  borrowed;  repayment 
schedule,  collections,  deferments,  cancellations;  (2)  Additio^  in¬ 
formation  on  those  who  request  a  postponement  of  repayment  on 
ground  of  hardship:  place  of  employment,  income;  regular  expen¬ 
ses,  lists  of  debts  giving  name  and  address  of  creditor,  nature  of  in¬ 
debtedness,  total  cost,  balance  owed,  frequency  of  payment  and 
amount  of  each  payment;  (3)  Additional  information  on  those  who 
request  cancellation  of  loan  on  ground  of  permanent  and  total  disa¬ 
bility:  nature  of  disability,  date  symptoms  first  appeared;  name,  ad¬ 
dress  of  doctor  or  hospital  providing  examination(s)  and  treatment; 
history  of  disability,  present  condition,  diagnosis,  treatment, 
progress,  prognosis. 

Authority  for  maintenance  of  the  system:  Migration  and  Refugee 
Assistance  Act  of  1%2,  Section  2,  Public  Law  87-SlO  (22  U.S.C. 
2601). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractor  providing 
billing  and  coUection  services  for  purposes  of  maintaining  accurate 
and  current  records  of  participating  students;  to  students  who 
request  a  record  of  their  account;  to  Internal  Revenue  Service  and 
Immigration  and  Naturalization  Service  for  purposes  of  skip-tracing 
lost  borrowers;  and  to  the  Department  of  Justice  for  legal  action 
against  delinquent  borrowers  and  for  the  routine  uses  set  fmth  in 
Appendix  B  to  4S  Code  of  Federal  Regulations 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  hard-copy  filed  in  a  lektriever 
and  standard  (locked)  filed  cabinets. 

Retrievability:  Records  are  indexed  by  individual  name  and  OE 
identification  number.  Records  are  avt^ble  to  DSSSP  staff  in¬ 
volved  in  correspondence  with  Cuban  refugee  IxHTOwers,  contrac¬ 
tor  personnel  if  necessary  and  members  of  the  Office  of  General 
Counsel.  Records  are  avt^ble  to  Public  Health  Service  for  deter¬ 
minations  on  requests  for  medical  postponement  of  repayment  of 
loan  or  permanent  and  total  disability. 

Safeguards:  Direct  access  is  restricted  to  authmized  program  offi¬ 
cials  and  contractor  personnel.  Physically  safeguarded  by  use  of 
lektriever  and  standard  ffle  cabinets  which  are  locked  during  non- 
working  hours.  Exception:  Subject  to  disclosure  requirements  of 
Privacy  Act. 

Retention  and  disposal:  Records  maintained  indefinitely. 

System  manager(s)  and  address:  ' 

Director,  Division  of  Student  Support  and  Special  Programs 
Room  4()07,  GSA  -  Regional  Office  Building 
7th  &  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager  (see  above)  wiU  respond 
to  inquiries.  Inquiries  must  contain  system  identification  number 
and  system  name;  name  and  address  of  borrower  concerned;  and 
date  of  previous  correspondence,  if  any. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Original  information  is  submitted  by  the 
institution’s  program  director  \riio  obtains  it  directly  from  the  in¬ 
dividual  students;  additional  information  in  the  case  of  requests  for 
hardship  postponements  or  cancellations  on  the  grounds  of  total 
and  permanent  disability  is  obtained  from  the  student,  a  doctor 
and/or  a  hospital;  and  if  a  bcMTOwer  dies  bef(»e  conqiletion  of 
repayment,  proof  of  death  is  obtained  from  appropriate  source. 


E  OE  EDP  3 

System  name:  National  Defense  Student  Loan  Program  —  Request 
for  Cancdlation  of  Loan  on  Ground  of  Permanent  and  Total 
Disability.  HEW  E. 

Security  classification:  None. 

System  locatian: 

Room  4613  GSA  -  Regional  Office  Building 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Student  bor¬ 
rowers  under  the  National  Defense  Sturtent  Loan  Program 
requesting  loan  cancellation  because  of  permanent  and  total  disa¬ 
bility. 

Categories  of  records  in  the  system:  Information  on  borrowers 
requesting  disability  cancellation  of  loans  includes  name,  address. 
Social  Security  number,  medical  records,  name  and  address  of 
lending  institution,  and  other  information  needed  to  process  such 
cancellation  requests. 

Authority  for  maintenance  of  the  system:  Title  FV-E  of  the  Higher 
Education  Act  of  196S,  as  ammended. 

RfNitine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  the  routine  uses  set 
forth  in  Appendix  B  to  4S  Code  of  Federal  Regulations  Part  Sb. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  in  hard  copy  form  are  maintained  in  standard 
file  cabinets. 

Retrievability:  Records  are  accessed  by  individual’s  name  only. 
Program  officials  use  the  records  to  secure  appropriate  information 
on  wiiich  the  (Commissioner  of  Education  may  make  a  determina¬ 
tion  to  cancel  a  National  Defense  Student  Loan  for  reasons  of  per¬ 
manent  and  total  disability.  Public  Health  Service  physicians  serve 
as  the  Program’s  Medical  Review  Board  to  make  final  determina¬ 
tions  as  to  the  validity  of  claims. 

Safeguards:  Only  program  officials  are  authorized  to  have  access 
to  the  files.  Exception:  Subject  to  disclosure  requirements  of  the 
Privacy  Act. 

Retention  and  disposal:  The  file  is  a  cumulative  one.  To  date,  all 
^  individual  case  records  are  maintained  as  initially  filed;  none  have 
been  deleted,  removed,  or  stored  elsewhere. 

System  nianager(s)  and  address: 

Director,  Division  of  Student  Support  and  Special  Programs 

Room  4100  ROB 

7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager  (see  above). 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  soinxe  categories:  Information  is  submitted  by  the  bor¬ 
rower  requesting  cancellation  and  by  his  physician(s),  through  the 
lending  institution. 

E  OE  E  D  P  4 

System  name:  Basic  Grant  Application  File.  HEW-E. 

Security  classification:  None. 

System  location: 

Room  S678 

GSA-Regional  Office  Building  03 
Washington,  D.C.  20202 

Basic  Grant  Processing  Center 
Iowa  City,'  Iowa  52240 

Categories  of  individuals  covered  by  the  system:  Students  applying 
for  and  receiving  Basic  Grant  assistance. 

Categorte  of  records  in  the  system:  Name,  address,  birthdate.  So¬ 
cial  Security  number,  and  financial  data  necessary  to  identify  appli¬ 
cants  and  emulate  their  eligibility  index  for  Basic  Grants. 

Authority  for  maintenance  of  the  system:  Title  IV-A,  of  the  Higher 
Education  Act  of  1965. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identtfying  information 
and  eligibilty  index  of  applicants  is  provided  to  those  institutions  of 
postsecond^  education  in  which  the  applicants  indicated  they 
were  intending  to  enroll.  The  same  data  are  provided  to  State 
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scholarship  agencies  having  agreements  with  the  Commissioner  for 
purposes  of  coordinating  State  aid  with  the  Basic  Grant  Program. 
On  request,  information  is  provided  to  members  of  Congress  who 
inquire  on  behalf  of  a  constituent  and  for  the  routine  uses  set  forth 
in  Appendix  B  to  4S  Code  of  Federal  Regulations  Part  Sb. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Original  applications  are  maintained  in  standard  file 
cabinets  in  Basic  Grant  processing  center.  Micro-fiche  records  are 
maintained  in  Washington  office  in  standard  file  cabinets.  ' 

RetrievabilHy:  Records  are  indexed  by  name  of  applicant  with  a 
cross-index  file  by  Social  Security  number.  Records  are  available  to 
all  Division  of  Basic  and  State  Student  Grant  staff  (including  ap¬ 
propriate  contract  support). 

Safeguards:  Only  designated  program  officials  and  contract  staff 
have  access  to  file.  Exception;  Subject  to  disclosure  requirements 
of  Privacy  Act. 

Retention  and  disposal:  Original  records  are  maintained  until  end 
of  academic  year  and  then  stored  in  Federal  Records  Center. 

System  manager(s)  and  address: 

Director,  Division  of  Basic  and  State  Student  Grants 

Room  5678,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  Manager;  provide  name.  Address 
same  as  above. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Applications. 

E  OE  EDP  5 

System  name:  Basic  Grant  Student  Eligibility  Report  Sub-system. 
HEW-E. 

Security  classification:  None. 

System  location: 

Room  5678 

GSA-Regional  Office  Building  03 
Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Basic  Grant 
recipients. 

Categories  of  records  in  the  system:  Name,  address,  birthdate.  So¬ 
cial  Security  number,  financial  data  and  status  of  award  for  Basic 
Grant  recipients. 

Authority  for  maintenance  of  the  system:  Title  IV- A,  of  the  Higher 
Education  Act  of  1965. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  prepare  annual  stu¬ 
dent  validation  roster  for  submission  to  schools  in  order  to  verify 
-  payments  made  to  students. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Original  Student  Eligibility  Reports  and  hard  copy  are 
maintained  in  standard  file  cabinet. 

Retrievability:  Records  are  indexed  by  institution  and  by  name 
and  Social  Security  number  within  school.  Records  are  used  to 
verify  and  reconcile  institutional  expenditures. 

Safeguards:  Direct  access  is  restricted  to  authorized  staff.  Excep¬ 
tion:  Subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Original  copies  are  maintained  until  fiscal 
year  funds  are  closed  out  and  then  stored  at  Federal  Records 
Center. 

System  manager(s)  and  address: 

Director,  Division  of  Basic  and  State  Student  Grants 

Room  5678,  ROB-3 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager;  provide  name.  Address 
same  as  above. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Student  Eligiblity  Report. 


E  OE  EDP  6 

System  name:  Basic  Educational  Opportunity  Grant  Alternate 
Disbursement  System.  HEW-E. 

Security  classification:  None. 

System  location: 

Room  5678 

GSA-Regional  Office  Building  03 
Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Eligible  applicants 
who  pmd  directly  by  Federal  government  since  they  are  en¬ 
rolled  in  eligible  non-participating  schools. 

Categories  of  records  in  the  system:  Name,  address,  birthdate.  So¬ 
cial  Security  number,  financial  data,  and  enrollment  status  of  Basic 
Grant  recipients  paid  through  this  system. 

Authority  for  nuintenance  of  the  system:  Title  IV-A,  of  the  Higher 
Education  Act  of  1965. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  routine  uses  set 
forth  in  Appendix  B  to  45  Code  of  Federal  Regulations  Part  5b. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  standard  file  cabinet. 

Retrievability:  Records  are  indexed  by  name  of  applicant. 
Records  are  available  to  Division  of  Basic  and  State  Student  Grant 
staff. 

Safeguards:  Direct  access  is  restricted  to  authorized  staff. 

Retention  and  disposal:  Original  copies  are  maintained  until  fiscal 
year  funds  are  closed  out  and  then  stored  at  Federal  Records 
Center. 

System  maiuiger(s)  and  address: 

Director,  Division  of  Basic  and  State  Student  Grants 

Room  5678,'ROB-3  ^ 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager;  name  and  Social  Securi¬ 
ty  number.  Address  same  as  above. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  amanger. 

Record  source  categories:  Student  Eligibility  Reports  and 
Requests  for  Payment  from  applicants. 

E  OE  EDP  7 

System  name:  Basic  Educational  Opportunity  Grant  Student  Valida¬ 
tion  FUe.  HEW-E. 

Security  classification:  None. 

System  location:  ' 

Room  5678  Regional  Office  Bldg.  03 
Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Basic  Educational 
Opportunity  Grant  student  recipients. 

Categories  of  records  in  the  system:  Basic  Educational  Opportuni¬ 
ty  Grant  application  information. 

Authority  for  nuuntenance  of  the  system:  Title  IV-A,  of  the  Higher 
Education  Act  of  1%5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  the  routine  uses,  set 
forth  in  Appendix  B  to  45  Code  of  Federal  Regulations  Part  5b. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  locked  file  cabinet. 

Retrievability:  Records  are  indexed  by  name  and  are  available 
only  to  specifically  designated  staff  involved  in  validation  process. 

Safeguards:  Access  is  restricted  to  authorized  staff  only  and  files 
are  maintained  in  locked  cabinet.  Exception;  Subject  to  disclosure 
requirements  of  Privacy  Act. 

Retention  and  disposal:  Records  are  maintained  until  resolved  and 
then  stored  in  Federal  Records  Center. 

System  manager(s)  and  address: 

Director,  Division  of  Basic  and  State  Student  Grants 
Room  5678,  ROB-3 

400  Maryland  Avenue,  S.W.  ' 

Washington,  D.C.  20202 
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Notificatioa  procedure:  System  manager;  name.  Address  same  as 
above. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manage. 

Record  source  categmies:  Application  data,  incoming  correspon¬ 
dence  and  related  material,  obtained  during  course  of  investigation. 

E  OE  EI»>  8 

System  name:  Mutual  Educational  and  Cultural*  Exchange  Act 
Teacher  Exchange  Grantees  and  Applicants.  HEW  E. 

Security  classificatioa:  None. 

System  location: 

Room  3053,  Regional  Office  Building 
7th  and  D.  Streets,  S.W. 

Washington,  D.  C.  20202 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  t^en  selected  to  teach  abroad  under  the  Teacher  Exchange 
Program.  Individuals  who  have  applied  to  teach  abroad  under  the 
Teacher  Exchange  Program. 

Categories  of  records  in  the  system:  Name,  address,  telephone 
number,  date  and  {dace  of  birth,  marital  status,  citizenship,  depen¬ 
dents,  educational  background,  employment  background,  lan¬ 
guages,  membersh4>  in  clubs  and  organizations  of  the  individuals. 

Authority  for  mafaitenance  of  the  system:  The  Mutual  Educational 
and  Cultural  Exchange  Act  of  1961,  as  amended  (22  USC  2451- 
2458). 

Routine  uses  of  records  in  the  system,  including  catego¬ 

ries  of  users  and  the  purposes  of  such  uses:  For  routine  uses  set 
forth  in  Appendix  B  to  45  Code  of  Federal  Regulations  Part  Sb. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

Retrievability:  Records  are  accessed  by  individual  names  only  by 
authorized  OE  staff  and  Field  Readers  for  the  purposes  of  deter¬ 
mining  eligilibility  for  teacher  exchange  grants,  for  selection  of 
teacher  exchange  grantees,  and  to  develop  profile  information  re¬ 
garding  recipients  of  grants  for  program  evaluation,  planning,  and 
reporting  purposes. 

Safeguards:  Direct  access  is  restricted  to  authorized  OE  staff. 
Exception:  Subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address: 

Division  Director,  Division  of  International  Education 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  tinahager. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  (Contact  system  manager. 

Record  source  categories:  Information  is  submitted  by  the  in¬ 
dividual  on  approved  application  forms. 

E  OE  EDP  9 

System  name:  National  Defense  Education  Act  Foreign  Language 
Fellowship  Program  —  Fellows  and  Alternates.  HEW  E. 

Security  classificatioa:  None. 

System  location:  * 

7th  and  D.  Streets,  S.W.  Room  3727 
Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  nominated  by  their  institution  of  higher  education  to  be  a 
recipient  or  alternate  recipient  of  a  fellowship. 

Categories  of  records  in  the  system:  Name,  address,  telephone 
number,  marital  status,  date  and  place  of  birth,  citizenship,  career 
goal,  language  competency,  educational  background,  employment 
experience,  foreign  travel  or  residence,  oath  or  affirmation  of  alle¬ 
giance,  and  statement  of  crimes  on  aU  individuals. 

Authority  for  maintenance  of  the  system:  National  Defense  Educa¬ 
tion  Act  of  1958,  as  amended.  Title  VI,  Section  601(b);  Title  X, 
Section  1001  (fXD,  (2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  routine  uses  set 
forth  in  Appendix  B  to  45  Code  of  Federal  Regulations  Part  5b. 


Policies  and^  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

Retrievidiility:  Records  are  accessed  by  individual  names  or  by 
educational  institution  only  by  authenrized  OE  staff  members  for  the 
purposes  of  determining  eligibility  lor  fellowships,  for  establishing 
allowances  for  stipends  and  dependents,  and  for  developing  profile 
information  r^arding  recipients  of  fellowships  for  program  evalua¬ 
tion,  planning,  and  reprating  purposes. 

Safeguards:  Direct  access  is  restricted  to  authorized  OE  staff. 
Exception:  Subject  ot  disclosure  requirements  of  Privacy  Act. 

Retmtion  and  disposal:  Records  are  maintained  three  years. 

System  manager(s)  and  addres: . 

Division  Director,  Division  of  International  Education 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notificatiaa  procedure:  (Contact  system  manager. 

Record  access  procedures:  Ckmtact  system  manager. 

Contesting  record  procedures:  Clontact  system  manager. 

Record  source  categories:  Information  is  subnutted  by  the  in¬ 
dividual  on  approved  application  forms. 

E  (m  EDP  10 

System  name:  Mutual  Educational  and  Cultural  Exchange  Act— Doc¬ 
toral  Dissertation  Research  Abroad  and  Faculty  Research 
Abroad,  Fdlows  and  Ahemates.  HEW  E. 

Security  dassification:  None. 

System  location: 

7th  and  D.  Streets,  S.W.  Room  3727 
Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Individuals  wlP 
have  been  selected  to  be  a  recipient  or  alternate  recipient  of  a  fel¬ 
lowship. 

Categories  of  records  in  the  system:  Name,  address,  educational 
institubon,  date  and  place  of  birth,  maritd  status,  educational 
background,  employment  background,  health  statement,  language 
references,  personal  references  for  all  individuals.  In  addition,  the 
armualized  salary  figure  for  all  faculty  fellows  and  alternates. 

Authority  for  tnaJntanance  of  the  system:  The  Mutual  Educational 
and  Cultural  Exchartge  Act  of  1%1,  as  amended  (22  USC  2451- 
2458). 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  tthe  routine  uses  set 
forth  in  Appendix  B  to  45  (3ode  of  Federal  Regulations  Part  5b  and 
to  Field  Readers  to  determine  eligibility  rmd  suitability  to  udnert- 
take  research  abroad,  outside  of  the  Department  of  Health,  Educa¬ 
tion,  and  Welfare. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

Retrievability:  Records  are  accessed  by  individual  names  only  by 
authorized  OE  staff  and  Field  Readers  for  the  purposes  of  deter¬ 
mining  eligibility  and  suitability  to  undertake  research  abroad, 
establishing  allowances  for  travel,  maintenance,  and  dependents, 
and  for  developing  profile  information  regarding  recipients  of  fel¬ 
lowships  for  program  evaluation,  planning,  and  reporting  purposes. 

Safeguards:  Direct  access  is  restricted  to  authorized  OE  staff. 
Exception:  Subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  disposal:  Records  are  maintained  three  years. 

System  manager(s)  and  address: 

Division  Director,  Division  of  International  Education 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Information  is  submitted  by  the  in¬ 
dividual  cm  approved  application  forms. 

E  OE  EDM  1 

System  name:  Guaranteed  Student  Loan  Program  —  Compliance 
Files.  HEW  E. 
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Security  clauttication:  None. 

System  locathm: 

400m  4621,  Regional  Office  Building  03 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Student  bor¬ 
rowers,  lenders  or  school  personnel  in  the  Guaranteed  Student 
Loan  ^ogram  against  whom  there  are  proved  or  alleged  acts  of 
misconduct. 

Categories  of  records  in  the  system:  Contains  written  documenta¬ 
tion  of  the  alleged  or  proved  act(s)  of  misconduct  including  name, 
address,  social  security  and  claim  number  (if  appropriate)  of  the 
complainant,  name  of  the  student  borrower,  schrol  or  lender,  and 
the  results  of  investigative  action,  prosecution  or  non-prosecution 
intent  and  results. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1%S,  Title  IV-B,  as  amended  (20  USC  1071-1067-1).  Regulations  (4S 
Code  of  Federal  Regulations  iWt  Sb). 

Routiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  uses  1,3,4,S,6,8  and 
103  in  Appendix  B  of  the  Departmental 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintinaed  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

Retrievability:  The  records  are  filed  and  indexed  alphabetically 
by  name  and  address.  Intradepartmental  users  of  these  records  are 
the  HEW  Office  of  General  Counsel  (OGC),  HEW  Office  of  In¬ 
vestigations  and  Security  (OIS),  and  the  OE  Regional  Offices 
(OERO).  OGC  usage  is  for  the  purpose  of  providing  background 
data  in  obtaining  legal  rulings  and  opinions.  OIS  usage  is  for  the 
purpose  of  obtaining  documentation  necessary  for  the  investigation. 
OERO  usage  is  for  the  purpose  of  coordinating  actions  between 
various  regional  offices. 

Safeguards:  Direct  access  is  restricted  to  authorized  GSLP  staff; 
file  cabinets  are  locked.  Exception:  subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 

Retention  and  disposal:  Records  are  maintained  three  years;  com¬ 
pliance  and  investigative  records  are  maintained  five  years  past 
date  of  case  closing.  Destroyed  by  maceration. 

System  manager(s)  and  address: 

Associate  Commissioner 

Room  4051,  Regional  Office  Building  03 

7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com¬ 
pliance/investigative  material,  name  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Incoming  correspondence,  responses 
and  material  obtained  during  course  of  any  investigation. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDM  2 

System  name:  Guaranteed  Student  Loan  Program-Student  Com¬ 
plaint  Files.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  4621,  Regional  Office  Building  03 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Student  bor¬ 
rowers  and  applicants  for  student  loans  in  the  Guaranteed  Student 
Loan  Program  who  have  made  complaints  or  made  allegations  of  ir¬ 
regularities  by  schools  or  lenders. 

Categories  of  records  in  the  system:  Contains  written  documenta¬ 
tion  of  student  complaints  including  name,  address,  social  seci^ty 
and  claim  number  (if  appropriate)  of  the  complainant,  name  of 
school  and  lender,  and  the  results  of  investigative  action. 

Authority  for  nudntenance  of  the  system:  Higher  Education  Act  of 
1%5,  Tide  rV-B,  as  amended  (20  USC  1071-1087-1). 


Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  uses  1,3,5,6,8  and 
103  in  Appendix  B  of  the  Departmental  Regulations  (45  Code  of 
Federal  Regulations  Part  5b). 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

Retrievability:  The  records  are  filed  and  indexed  alphabetically 
by  name  and  address.  Authorized  intradepartmental  enqiloyees 
review  action  taken. 

Safeguards:  Direct  access  is  restricted  to  authorized  GSLP  staff; 
file  cabinets  are  locked.  Exception:  subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 

Retention  and  disposal:  Records  are  maintained  three  years;  com¬ 
plaint  and  investigative  records  are  maintained  five  years  past  date 
of  case  closing.  D^troyed  by  maceration. 

System  manager(s)  and  address: 

Associate  Commissioner 
Office  of  Guaranteed  Student  Loans 
Room  4051,  Regional  Office  Building  03 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com- 
plaint/investigative  material,  name  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Incoming  correspondence,  responses 
and  material  obtained  during  course  of  any  investigation. 

E  OE  EDM  3 

System  name:  Guaranteed  Student  Loan  Program-Defaulted  Loans 
Submitted  to  General  Accounting  Office.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  4621 ,  Regional  Office  Building  03 
7th  and  D  Street,  S.W. 

Washington,  D.  C.  20202 

Room  5471,  441  G  Street,  N.W. 

Washington,  D.C.  20548 

Categories  of  individuals  covered  by  the  system:  Student  bor¬ 
rowers  for  whom  defaulted  claims  have  been  paid  on  Federal  In¬ 
sured  Student  Loans  and  subsequently  submitted  to  General  Ac¬ 
counting  Office  (GAO)  for  further  action. 

Categories  of  records  in  the  system:  Contains  borrower’s  name, 
demographic  background,  educational  and  lender  information,  fami¬ 
ly  financial  information,  credit  data,  and  collection  history. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1%5,  Tide  IV-B,  as  amended  (20  USC  1071-1087-1). 

Roufine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  uses  1, 3,4,5 ,6,8  and 
9  in  Appendix  B  of  the  Departmental  Regulations  (45  Code  of 
Federal  Regulations  Part  5b). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  microfilm  filed  in  stan¬ 
dard  file  cabinets. 

Retrievabilite:  Data  indexed  by  name  and  date.  Data  utilized  by 
collection  staff  to  compile  GSLP  statistics  and  management  re¬ 
ports;  to  implement  write-off  of  files  transferred  to  GAO;  to  pro¬ 
vide  additional  information  in  response  to  GAO/Justice  Department 
inquiries. 

Safeguards:  Direct  access  is  restricted  to  authorized  GSLP  staff; 
file  cabinets  are  locked.  Exception:  subject  to  disclosure  require¬ 
ments  of  Privacy  Act. 

Retention  and  disposal:  Held  indefinitely. 

System  manager(s)  and  address: 

Director,  Division  of  Operational  Support 
Office  of  Guaranteed  Student  Loans 
Room  4621,  Regional  Office  Building  03 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 
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Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence  if  known;  for  defaulted 
loans  submitted  to  General  Accounting  Office,  name  and  any  I.D. 
number  assigned.  Address  is  same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 
Record  source  categories:  Information  is  obtained  from  applica¬ 
tions,  correspondence  and  reports  from  borrowers  and  their  fami¬ 
lies,  lenders,  schools,  employers,  credit  agencies,  and  governmental 
agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  Ncme 
ECffi^EDMd 

System  name:  Guaranteed  Student  Loan  Program  —  Lender’s  Re¬ 
port.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  4051,  Regional  Office  Building  03 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

2025  Eye  Street,  N.W. 

Washington,  D.C.  20037 

Categories  of  individuals  covered  by  the  system:  Student  bor¬ 
rowers  who  have  applied  for  educational  loans  under  the  Guaran¬ 
teed  Student  Loan  Program. 

Categories  of  records  in  the  system:  Contains  written  documenta¬ 
tion  of  application  including  demographic  backgrouiKi,  loan  and 
education^  status,  name  of  guarantor  and  lender  and  data  on  credit 
and  family. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1%5,  as  amended  (20  USC  1071-1087-1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  uses  1,3,5,6,8  and  9 
in  Appendix  B  of  the  Departmental  Regulations  (45  Code  of 
Fede^  Regulations  Part  5b). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

Retrievability:  Records  are  indexed  by  borrower’s  name.  Used  ^ 
GLSP  personnel  either  to  retrive  ne^ed  information  on  an  in¬ 
dividual,  a  school,  a  lender  or  as  part  of  a  remdom  statistical  sam¬ 
pling  or  review. 

Safeguards:  Direct  access  is  restricted  to  authorized  GLSP  staff 
and  contract  employees;  stored  in  cartons  in  rooms  locked  during 
non-business  hours.  Exceptions:  subject  to  disclosure  requirements 
of  Privacy  Act.  «  .  j  .  , 

Retention  and  disposal:  Records  of  individual  loans  are  destroyed 
three  years  after  final  repayment  of  loan.  Destroyed  by  maceration. 
System  manager(s)  and  address: 

Director,  Division  of  Operational  Support 
Office  of  Guaranteed  Student  Loans 
Room  4051,  Regional  Office  Building  03 
7th  &  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager  for  aU  inquiries,  name 
and  social  security  number.  Address  is  same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 
Record  source  categories:  Incoming  application  forms  from 
guaranteed  agencies  and  private  non-profit  profit  agencies  approved 
by  the  commissiemer.  Information  supplied  by  student,  student’s 
family  and  lender. 

Systems  exempted  from  certain  provisioiis  of  the  act:  None. 

E  OE  EDM  5 

System  name:  National  Direct  (formerly  Defense)  Student  Loan 
Program-NDSL  Student  Loan  Files.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  4621,  Regional  Office  Building  03 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 


Categories  of  individuals  covered  by  the  system:  Student  bor¬ 
rowers  who  have  obtained  loans  under  the  National  Direct 
(formerly  Defense)  Student  Loan  Program. 

Categories  of  records  in  the  system:  (Contains  borrower’s  name, 
deniographic  background,  educational  and  lender  information,  fami¬ 
ly  financial  information,  credit  data,  and  ctdlection  history. 

Authority  fair  imuntenancr  of  the  system:  Higher  Education  Act  of 
1965,  Tide  IV-E  as  amended  (20  USC  1087aa-ff). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  uses  1, 3,4,5 ,6,8  and 
9  in  Appendix  B  of  the  Departmental  Regulations  (45  (Tode  of 
Federal  Regulaticms  Part  Sb). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  hard-copy,  and  microfilm 
filed  in  standard  file  cabinets. 

Retrievability:  Data  indexed  by  name.  Data  utilized  to  compile 
NDSL  statistics  and  management  reixNts  for  NDSL  staff;  and  used 
by  the  collection  staff  to  ccdlect  nnonies  owed  to  U.S.  Government. 

Safeguards:  Direct  access  is  restricted  to  authmized  GSLP  and 
NDSL  staff.  Exception:  subject  to  disclosure  requirements  of 
Privacy  Act. 

Retentkm  and  disposal:  Hard  copies  destroyed  by  maceration 
after  microfilming;  microfilm  maintained  three  years  after  repay¬ 
ment  or  cancellation  of  loan,  and  destroyed  by  chemical  processing. 

System  managerfs)  and  address:  " 

Director,  Division  of  Operational  Suppwt 
Office  of  Guaranteed  Student  Loans 
Room  4621 ,  Regional  Office  Building  03 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  NDSL, 
name  and  any  I.D.  number  assigned.  Address  is  same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Information  is  obtained  from  applica¬ 
tions,  correspondence  and  reports  from  borrowers  and  their  fami¬ 
lies,  lenders,  schools,  employers,  credit  agencies,  and  govenunental 
agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDM  6 

System  name:  Guaranteed  Student  Loan  Program-Paid  Claims  File. 
HEWE. 

Security  classification:  None. 

System  location: 

Room  4621 ,  Regional  Office  Building  03 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Student  bor¬ 
rowers  for  whom  claims  have  been  paid  on  Federal  Insured  Student 
Loans. 

Categories  of  records  in  the  system:  Contains  borrower’s  name, 
demographic  background,  educational  and  lender  information,  fami¬ 
ly  financial  information,  credit  data,  loan  data,  legal  documents, 
medical  reports,  and  collection  history. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1965,  Tide  IV-B  as  amended  (20  USC  1071-1087-1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  uses  1, 3,4,5 ,6, 8  and 
9  in  Appendix  B  of  the  Departmental  Regulations  (45  Code  of 
Federal  R^nlations  Part  5b). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  ffle  cabinets  and  lektriever. 

Retrievability:  Data  indexed  by  name.  Claims  classified  into  spe¬ 
cial  categories:  bankruptcies;  death;  disabilities;  repurchases  by  len¬ 
ders;  paid-in-full;  and  defaulted  claims.  Defaulted  claims  are 
separated  into  sub-categories:  skip  files,  suspension  files,  foreign 
files,  forbearance  files,  and  prison  files.  Data  utilized  to  compile 
GSLP  statistics  and  management  reports  for  system  manager;  used 
by  collection  staff  to  collect  monies  owed  to  U.S.  (jovemment  and 
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to  perform  po«t-«idtts  on  paid  cbdtns;  to  provide  data  to  the  Office 
of  Investigations  and  Security  in  cases  of  possftile  fraud  rad  irregu¬ 
larities;  rad  to  provide  data  to  compliance  staff  associated  with 
violation  cf  the  laws. 

Safcgnanb:  Direct  access  is  restricted  to  authorized  GSLP  staff; 
foe  cabinets  and  lektriever  are  locked.  Exception:  subject  to  disclo¬ 
sure  requirements  ot  Privacy  Act. 

Retention  and  disposal:  Recmxls  destroyed  by  maceration  after 
microfilming;  microfilm  maintained  three  years  after  repayment  or 
cancellation  of  loan,  and  destroyed  by  (^mical  processing. 

System  mraagrrfs)  and  addrem: 

Director,  Diviskm  erf  Operational  Support 
Office  of  Guaranteed  Student  Loans 
Room  4621,  Regional  Office  Building  03 
7th  and  D  Streets.  S.W. 

Washington,  D.C.  20202 

NotlWcstton  prooednre:  Systems  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  fa*  paid 
claim,  name  and  any  I.D.  number  assigned.  Address  is  same  as 
above. 

Record  access  procedures:  Same  as  above 

Contesting  record  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Information  is  obtained  from  apphea- 
tions,  correspondence  and  reports  from  borrowers  and  their  fami¬ 
lies,  lenders,  schools,  employers,  credit  agencies,  and  governmental 
agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDM  7 

System  name:  Guaranteed  Student  Loan  Program—Cleiims  and  Col¬ 
lections  Master  File.  HEW  E. 

Security  classification:  None. 

System  location: 

5185  Mac  Arthur  Blvd. 

Washington,  D.C.  20016 

115  Evergreen  Heights  Dr. 

Pittsburgh,  PA  15229 

Categories  of  individuals  covered  by  the  system:  Contains  students 
for  whom  U.S.  Government  reimbursed  lending  institutions  for 
claims  submitted  due  to  defaults. 

Categories  of  records  in  the  system:  Contains  names,  social  securi¬ 
ty  numbers,  addresses  of  defaulted  borrowers.  Contains  claim  num- 
Iwrs,  amounts  of  claim  to  include  interest  and  lender/school 
identifications. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1965,  Tide  IV-B,  as  amended.  (20  USC  1071-1087-1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  an  educational  agen¬ 
cy  or  lending  institution  against  which  a  complaint  has  been  made; 
and  for  uses  1,3,4,5,6,8  and  9  in  Appendix  B  of  the  Departmental 
Regulations  (45  Code  of  Federal  Regulations  Part  5b). 

Policies  and  practices  for.  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  file  is  maintained  on  magnetic  tape/disk  packs  in  a 
library  room  area  at  the  above  named  locations. 

RetrievabilHy:  The  file  is  indexed  by  social  security  number.  Data 
are  utilized  to  provide  OGSL  program  staff  with  statistical  and 
managerial  reports;  to  provide  the  DHEW  -  Office  of  General 
Counsel  and  the  DHEW  -  Crffice  of  Investigations  and  Seemity 
with  data  in  possible  cases  of  fraud  or  irregularities.  Other  uses  by 
OGSL  staff  are  to  identify  student  borrowers  indebted  to  the  U.S. 
Government  who  have  defaulted  on  their  student  loan;  reimburse 
lending  institution  for  claim  against  a  guaranteed  student  loan; 
generate  and  maintain  financial  records  for  OE  Finance  Division; 
maintain  accounting  records  of  collection  activity  for  borrowers 
repaying  loans  to  U.S.  Government;  generate  managerial  and 
statistical  reports;  determine  a  borrower’s  default  status;  verify 
payments  applied  toward  defaulted  student  loans;  update  file  and 
correct  errors. 

Safeguards:  OGSL  screening  of  authorized  contractual  pwrsoiuiel. 
Exception:  subject  to  disclosure  requirements  of  the  Privacy  Act 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Director,  Program  Systems  Division 


Room  4051,  Regional  Office  Budding  03 
7th  and  D  Street,  S.W. 

Washington.  D.C.  20202 

NoMfhwtton  procedus'et  Contact  system  manager  for  general  inqui¬ 
ries  supfdying  name  with  date  of  bhth  (at  the  above  adless). 

Reoord  acceas  prooeduKa:  Same  as  above. 

Cnniwiting  reoonl  proeedurcs:  Contact  system  manager,  above. 

Reoord  aonroe  catsgnrfas:  Infonnation  is  obtained  fimn  applica¬ 
tions,  correspondence,  nnedical  records,  necessary  legal  documenta¬ 
tion,  and  reports  from  bonowers  their  fandlies.  lenders, 
seborrfs,  medical  reports,  employers,  credit  agencies,  and  federal 
and  state  governmental  agencies. 

Systems  exempted  from  certain  provfaioiis  of  the  act:  None. 

EOEEDM8 

System  name:  Guaranteed  Student  Loan  Program-Collection  Let¬ 
ters.  HEWE. 

Security  classificatian:  None. 

System  localfcm: 

5185  MacArthur  Blvd. 

Washington,  D.C.  20016 

115  Evergreen  Heights  Dr. 

Pittsburgh,  PA  15229 

Categories  of  individuals  covered  by  the  system:  Contains  students 
for  whom  U.S.  Government  reimbursed  lending  institutions  for 
claims  submitted  due  to  defaults. 

Categories  of  records  in  the  system:  Contains  names,  social  securi¬ 
ty  numbers,  addresses  of  defaulted  borrowers.  Contains  claim  num¬ 
bers,  amounts  of  claim  to  include  interest  and  lender/school 
identifications. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1975,  Title  IV-B,  as  amended,  (20  USC  1071-1087-1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  an  educational  agen¬ 
cy  or  lending  institution  against  which  a  complaint  has  been  made; 
and  for  uses  1,3,4 ,5 ,6,8  and  9  in  Appendix  B  of  the  Departmental 
Regulations  (45  (Tode  of  Federal  Regulations  Part  5b). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  file  is  maintained  on  magnetic  tape/disk  packs  in  a 
library  room  area  at  the  above  named  kx^tions. 

Retrievability:  The  file  is  indexed  by  social  security  number.  Data 
are  utilized  to  provide  (X3SL  program  staff  with  statistical  and 
managerial  reports;  to  provide  the  DHEW  -  Office  of  General 
Counsel  and  the  DHEW  -  Office  of  Investigations  and  Security 
with  data  in  possible  cases  of  fraud  or  irregularities.  Other  uses  by 
OGSL  staff  are  to  identify  defaulted  claims  in  delinquent  status;  to 
contact  defaulted  borrowers  to  encourage  repayment  of  claim 
disbursed  by  U.S.  Government;  to  Utke  follow-up  action  on 
delinquent  defaulted  accounts;  to  update  file  and  correct  errors. 

Safeguards:  OGSL  screening  of  authorized  contractual  personnel. 
Exception:  subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Director,  Program  Systems  Division 
Room  4051,  Regional  Office  Building  03 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager  for  general  inqui¬ 
ries  supplying  name  with  date  of  birth  or  social  security  number  (at 
the  above  address). 

Reoord  acceas  procedures:  Same  as  above. 

Contesting  reoord  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Iirformation  is  obtained  from  applica¬ 
tions,  correspondeTK:e,  medical  records,  necessary  legal  documenta¬ 
tion,  and  reports  from  borrowers  and  their  families,  lenders, 
schools,  medical  reports,  employers,  credit  agencies,  and  federal 
and  state  governmental  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDM  9 

System  name:  Guaranteed  Student  Loan  Program— Inactive  Loan 
Control  Master  File.  HEW  E. 

Security  classification:  None. 
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System  location: 

5185  MacAithur  Blvd. 

Washington,  D.C.  20016 

115  Eveigreen  Heights  Dr. 

Pittsburgh,  PA  15229 

Categories  of  individuals  covered  by  the  system:  Students  having 
participated  in  Guaranteed  Student  Loan  Program  and  purged  from 
primary  Loan  Control  Master  FQe. 

Categories  of  records  in  the  system:  Contains  name,  social  securi¬ 
ty  number,  demographic  background.  Educational  status,  loan 
status  and  family  financial  information  for  individual  on  whom  the 
record  was  maintained. 

Authority  for  maintenance  of  ttie  system:  Hi^ier  Education  Act  of 
1965,  Tide  IV-B,  as  amended,  (20  USC  1071-1087-1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  an  educational  agen¬ 
cy  or  lending  institution  against  which  a  comidaint  has  been  made; 
and  for  uses  1,3,4,5,6,8  and  9  in  i^ipendix  B  of  the  Departmental 
Regulations  (45  Code  of  Federal  Regulations  Part  5b). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  file  is  maintained  on  magnetic  tape/disk  packs  in  a 
library  room  area  at  the  above  named  locations. 

Retrievability:  The  file  is  indexed  by  social  security  number.  Data 
are  utilized  to  provide  (XiSL  program  staff  with  statistical  and 
managerial  repc^.  Other  uses  by  (XiSL  staff  are  to  obtain  loan 
data  on  former  student  loan  borrowers;  update  file  and  correct  er¬ 
rors. 

Safeguards:  CXjSL  screening  of  authorized  contractual  personnel. 
Exception:  subject  to  disclosure  requirements  of  the  Privacy  Act. 
Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Director,  Program  Systems  Division 
Room  405 1 ,  Regional  Office  Building  03 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager  for  general  inqui¬ 
ries  supplying  name  with  date  of  bbth  (at  the  above  address). 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 
Record  source  categories:  Information  is  obtained  from  applica¬ 
tions,  correspondence,  medical  records,  necessary  l^al  documenta¬ 
tion,  and  reports  from  borrowers  and  their  families,  lenders, 
schools,  medical  reports,  employers,  credit  agencies,  and  federal 
and  state  governmental  agencies. 

Systems  exempted  from  certain  proviahms  of  the  act:  None. 

E  OE  EDM  10 

System  name:  Guaranteed  Student  Loan  Program-Loan  Control 
Master  File.  HEW  E. 

Security  classification:  None. 

System  k»cation: 

5185  Mac  Arthur  Blvd. 

Washington,  D.C.  20016 

115  Evergreen  Heights  Dr. 

Pittsburgh,  PA  15229 

Categories  of  Individuals  covered  by  the  system:  Students  applying 
for  guaranteed  student  loans  or  having  received  educational  loans 
under  the  provisions  of  the  Guaranteed  Student  Loan  Program. 

Categories  of  records  hi  the  system:  Clontains  name,  social  securi¬ 
ty  number,  demographic  background,  educational  status,  loan 
status  and  famfly  financial  information  for  individual  on  whom  the 
record  is  maintaiued.  Contains  lender  and  school  identification. 

Authority  for  maintenanre  of  the  system:  Higher  Education  Act  of 
1965,  Title  IV-B,  as  amended,  (20  USC  1071-1087-1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  an  educational  agen¬ 
cy  or  lending  institution  against  which  a  con^ilaint  has  been  made; 
and  for  uses  1,3,4,5,6,8  and  9  in  Appendix  B  of  the  Departmental 
Regulations  (45  Code  of  Federal  Regulations  Part  5b). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  (Usposing  of  records  in  the  sytem: 


Slora^:  The  ffle  is  maintained  on  magnetic  tape/disk  packs  in  a 
library  room  area  at  the  above  named  locatkm. 

Retrievability:  The  file  is  indexed  by  social  security  number.  Data 
are  utilized  to  provide  (XjSL  program  staff  with  statistical  and 
managerial  reports.  Other  uses  by  (XjSL  staff  are  to  identify  stu¬ 
dents  participating  in  the  Griaranteed  Student  Loan  Program;  deter¬ 
mine  eligilality  of  loan  application;  reflect  eligibility  for  interest 
benefits;  determine  loan  status  of  borrower;  compute  insurance 
premium  for  Federally  Insured  Loans;  compiile  and  generate 
managerial  and  statistical  reports;  research  records  for  inquiry 
responses;  reflect  interest  rates  for  individual  loans;  update  ffle  and 
correct  errors. 

Safeguards:  OGSL  screening  of  authorized  contractual  personnel. 
Exception;  subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Retained  indefinitely. 

System  managerfs)  and  address: 

Director,  Program  Systems  Division 
Room  4051,  Regional  (Dffice  Building  03 
7th  and  D  Streets,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  system  manager  for  general  inqui¬ 
ries  supplying  name  with  date  of  birth  (at  the  above  address). 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Information  is  obtained  from  applica¬ 
tions,  correspondence,  medical  records,  necessary  legal  documenta¬ 
tion,  and  reports  from  borrowers  and  their  families,  lenders, 
schools,  medical  reports,  en^loyers,  credit  agencies,  and  federal 
and  state  govenunental  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDM  11 

System  name:  Guaranteed  Student  Loan  Program— Pre  Claims 
Assistance.  HEW  E. 

Security  classification:  None. 

System  loodion: 

5185  MacAithur  Blvd. 

Washiitgton,  D.C.  20016 

115  Eveigreen  Heights  Dr. 

Pittsburgh.  PA  15229 

Categories  of  individuals  covered  by  the  system:  Contains  students 
reported  by  lending  institutions  who  are  delinquent  on  their  educa¬ 
tional  loan. 

Category  of  records  in  the  system:  Contains  name  of  student,  so¬ 
cial  security  number,  address,  amount  of  outstanding  loans  includ¬ 
ing  interest.  Name  and  address  of  parent  or  nearest  relative,  record 
of  actions  taken. 

Authority  for  maintenance  of  the  system:  Higher  Education  Act  of 
1965,  Title  IV-B.  as  amended,  (20  USC  1071-1087-1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  an  educational  agen¬ 
cy  or  lending  institution  against  which  a  complaint  has  been  made; 
and  for  uses  1,3,4 ,5 ,6,8  and  9  in  Appendix  B  of  the  Departmental 
Regulations  (45  Code  of  Federal  Regulations  Part  5b). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  ffle  is  maintained  on  magnetic  tape/disk  packs  in  a  . 
library  room  area  at  the  above  named  locations. 

Retrievability:  The  file  is  indexed  by  social  security  number.  Data 
are  utilized  to  provide  (XjSL  program  staff  with  statistical  and 
managerial  reports;  to  provide  the  DHEW  -  Office  of  Investigations 
and  Security  with  data  in  possible  cases  of  fraud  or  irregularities. 
Other  uses  by  OGSL  staff  are  to  identify  delinquent  borrowers; 
locate  and  contact  delinquent  borrowers;  maintain  current  address 
of  delinquent  borrowers;  assist  lending  institutions  in  having 
delinquent  borrowers  conunence  repayment  of  educational  loan; 
update  ffle  and  correct  errors. 

Safeguards:  (XjSL  screening  of  authorized  contractual  personnel. 
Exception;  subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Retained  indefinitely. 

System  managerfs)  and  address: 

Director,  Program  Systems  Division 
Room  4051,  Regional  Office  Building  03 
7th  and  D  Streets,  S.W. 
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Washington,  D.C.  20202 

NotMkation  procedure:  Contact  system  manager  for  general  inqui¬ 
ries  supplying  name  with  date  of  birth  (at  the  above  address). 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Information  is  obtained  frcrni  applica¬ 
tions,  correspondence,  medical  records,  necessary  legal  documenta¬ 
tion,  and  reports  from  borrowers  and  their  families,  lenders, 
schools,  medical  reports,  emi^yers,  credit  agencies,  and  federal 
and  state  govenunental  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDM  12 

System  name:  Record  of  advances  of  funds  fw  employees  traveling 
for  the  Office  of  Education  -  (SF-1038,  Application  and  Ac¬ 
count  for  Advance  of  Funds).  HEW  E. 

Security  classification:  None. 

System  location: 

Room  3105 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Office  of  Education  (including  consultants)  who  have  requested  ad¬ 
vances  of  funds  for  travel  on  official  business. 

Categories  of  records  in  the  system:  Name,  social  security 
number,  home  and,'or  business  address,  amount  of  travel  advance 
requested,  amount  actually  paid,  and  unliquidated  balance,  if  any. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routfaie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  audit  by  U.S. 
General  Accounting  Office  (GAO). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  in  card  format  and  are 
stored  in  file  cabinets. 

RetrievabilKy:  Records  are  indexed  by  name  of  individual 
requesting  advance  of  funds.  Records  are  available  to  employees  (rf 
the  Finance  Division,  Office  of  Education  in  performance  of  ac¬ 
counting  functions  and  to  the  individual  to  whom  funds  were  ad¬ 
vanced. 

Safeguards:  Direct  access  is  restricted  to  authorized  aMncy  staff 
in  performance  of  official  duties.  Maintained  in  locked  fife  cabinets. 
Exception:  Subject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Retained  four  years  or  imtil  audit  by  the 
U.S.  General  Accounting  Office,  whichever  is  earlier.  Disposed  of 
by  maceration. 

System  manager(s)  and  address: 

Director,  Finance  Division 
Room  3105 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  Manager  (see  above)  will  respoiKl 
to  inquiries. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  system  manager,  above. 

Record  source  categories:  Travelers  who  complete  form  OF  1038. 
(see  system  name,  above). 

E  OE  EDM  13 

System  name:  Office  of  Education  Financial  Management  Informa-  ' 
tion  System.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  3105 

4(X)  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  Office  of  Educa¬ 
tion  employees,  consultants,  contractors,  advisory  committee  mem¬ 
bers  and  other  individuals  performing  personeil  services  for  the  Of¬ 
fice.  I 

Categories  of  records  in  the  system:  Name,  address,  social  securi¬ 
ty  number  of  individuals  and  employer  identification  number  of 
companies;  indicating  the  cost  of  service(s)  provided. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  magnetic  tape  and  microfilm  and  stored 
in  file  cabinets. 

Retrievability:  Records  are  indexed  by  social  security  and  em¬ 
ployer  identification  number.  Records  are  available  to  employees  of 
the  Finance  Division,  Office  of  Education  in  performance  of  ac¬ 
counting-related  functions. 

SMcguards:  Direct  access  restricted  to  authorized  agency  staff  in 
performance  of  official  duties.  Exception:  Subject  to  disclosure 
requirements  of  the  Privacy  Act. 

Retention  and  disposal:  File  constantly  updated.  Records  main¬ 
tained  four  years  then  disposed  of  by  chemical  process. 

System  manager(s)  and  address: 

Director,  Finance  Division,  Room  3105 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  Manager  (see  above)  will  respond 
to  inquiries. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Contact  System  Manager,  above. 

Record  source  categories:  Office  of  Education  employees  and 
others,  including  consultants,  performing  personal  services  for  the 
Office. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDA  1 

System  name:  Teacher  Corps  Application  File.  HEW  E. 

Security  classification:  None. 

System  location: 

311  South  Spring  Street 
Los  Angeles,  California  90013 

2978  West  Grand  Boulevard 
Detroit,  Michigan  48202 

337  South  Milledge  Avenue 
Athens,  Georgia  30601 

3805  North  16th  Street 
Omaha,  Nebraska  68110 

1411  K  Street  N.W.,  Suite  420 
Washington,  D.C.  20005 

Categories  of  individuals  covered  by  the  system:  People  who  sub¬ 
mit  applications  to  be  members  (interns  and  team  leaders)  of 
TeachCT  Corps  projects. 

Categories  of  records  in  the  system:  An  application  form  contain¬ 
ing  basic  demographic  data,  creation  and  emi^oyment  histories 
and  motivation  statements,  and  any  other  information  provided  by 
the  applicant  is  filed  alphabetically  by  name  in  the  Center  to  which 
it  is  sent  by  the  applicant. 

Authority  for  maintenance  of  the  system:  20  U.S.  Code,  Sections 
1101  through  1107a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  Teacher  Corps  pro¬ 
ject  grantees  who  are  considering  the  applicants  for  selection  as  in¬ 
terns  or  team  leaders.  To  State  departments  of  education  for  verifi¬ 
cation  of  eligibility  of  the  applicant  for  teacher  certification  pro¬ 
grams.  When  requested  by  applicant,  to  potential  employers  or 
managers  of  other  teacher  training  or  social  service  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  profile  sheets  are  kept  in  a  file  cabnnet. 

Retrievability:  Files  are  established  when  each  application  is 
received  and  placed  alphabetically  in  file  cabinets.  Recruitment 
Center  staff  analyze  the  data  on  the  application  forms,  prepare  a 
summary  sheet,  and  either  notify  applicant  of  ineligibility  for 
Teacher  Corps  membership,  or  refer  them  to  the  local  selection 
panels  for  which  they  would  qualify.  These  Center  staff  refer  to 
these  files  in  answering  subsequent  inquiries  concerning  application 
status  from  Teacher  (Torps  projects  and  from  applicants. 
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Safeguards:  Direct  access  is  limited  to  Recruitment  and  Technical 
Resources  Center  staff  and  to  national  office  Teacher  Corps  staff. 
Access  to  room  in  which  file  cabinet  is  maintained  is  limited  during 
non-working  hours  to  those  with  keys  to  the  ttXHn.  Exception:  sub¬ 
ject  to  disclosure  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  Applications  are  held  for  one  year,  being 
disposed  of  when  selections  are  completed  aimually  by  all  new 
Teacher  Corps  projects.  Disposal  is  through  r^ular  r^use  services. 

System  manager(s)  and  address: 

Chief,  Management  Branch,  Teacher  Corps 
U.S.  Office  of  Education 
400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Notification  procedure:  System  manager  (see  above)  will  respond 
to  inquiries,  or  applicants  can  write  directly  to  the  Center  to  which 
the  application  was  originaUy  sent.  Requesters  should  list  their 
name  and  address  and  the  date  of  their  application  for  membership 
in  Teacher  Corps. 

Record  access  procedures:  See  above. 

Contesting  record  procedures:  See  above. 

Record  source  categmies:  All  infoimation  on  the  ai^lication  form 
is  provided  by  the  applicant. 

Systems  exempted  from  certain  proviskMis  of  the  act:  None. 

E  OE  EDA  2 

System  name:  Teacher  Corps  Corpsmember  Profile.  HEW  E. 

Security  classification:  None. 

System  location: 

Room  4031,  FOB06 
400  Maryland  Avenue  SW 
Washington,  D.C.  20202 

Categories  of  individuals  covered  by  the  system:  People  selected 
by  local  panels  to  be  interns  and  team  leaders  in  Teacher  Oxps 
projects. 

Categories  of  records  in  the  ^rstem:  A  profile  sheet  from  each 
project  grantee  is  maintained  which  lists  each  selectee  by  name  and 
includes  for  each  basic  demographic  data  such  as  age,  marital 
status,  dependents,  educational  level,  etc. 

Authority  for  maintenance  of  the  system:  20  U.S.  Code,  Sections 
1101  through  1107a,  especially  Section  1103  which  defines  criteria 
for  membership  in  Teacher  Corps. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  Teacher  Corps  pro¬ 
jects  who  may  be  considering  accepting  the  member  on  transfer.  To 
State  Departments  of  Education  who  may  be  verifying  data  when 
the  member  is  under  consideration  for  teacher  certification. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Z’*' 

Storage:  The  profile  sheets  are  kept  in  a  file  cabinet. 

Retrievability:  Names  of  members  are  arranged  alphabetically  on 
sheets  which  are  filed  alphabetically  by  state.  National  office  staff 
review  the  data  to  ascertain  if  lo^  selections  of  corpsmembers 
meet  federal  criteria  for  membership  and  confmm  to  the  recruit¬ 
ment  goals  of  the  local  project  The  data  on  c<xpsmembers  may 
also  be  referred  to  by  national  staff  if  local  project  officials  request 
assistance  in  dealing  with  questiems  or  problems  relating  to  corp¬ 
smembers. 

Safeguards:  Direct  access  is  limited  to  Teacher  Corps  staff.  Ac¬ 
cess  to  room  in  which  file  cabinet  is  maintained  is  limited  during 
non-working  hours  to  those  with  keys  to  the  romn.  Exception:  sut^ 
ject  to  disclostue  requirements  of  the  Privacy  Act. 

Retention  and  disposal:  The  profile  ^eets  are  held  for  the  two 
year  length  of  a  Teacher  Corps  project  and  for  two  years  beyond 
that;  a  total  of  four  years.  Disposal  is  through  regular  refuse  ser¬ 
vices. 

System  manager(s)  and  address: 

Chief,  Management  Branch,  Teacher  Corps 
U.S.  Office  of  Education 
400  Maryland  Avenue,  SW 
Washington,  D.C.  20202 

Notification  procedure:  System  manager  (see  above)  will  respond 
to  inquiries.  Requesters  should  indicate  their  name  and  address;  the 
name  of  the  Teacher  Corps  project  in  which  they  were  enrolled  as 
a  corpsmember  and  the  date  of  that  enrtdlment. 

Record  access  procedures:  See  above. 


Contesting  record  procedures:  See  above. 

Record  source  categories:  Teacher  Corps  project  grantee  secures 
the  data  from  the  corpsmember  through  application  forms  and  in¬ 
terviews. 

E  OE  EDF  1 

System  name:  Oral  History  of  the  Office  of  Education  as  dictated 
by  former  Commissioners  of  Education.  HEW  E. 

Security  classification:  None. 

System  location: 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Categories  at  individuals  covored  by  the  system:  Living  former 
U.S.  (jommissioners  of  Education. 

Categories  of  records  in  the  system:  Information  about  the  in¬ 
dividual’s  life  as  commissioner  and  about  OE  during  his  term  of  of¬ 
fice.  System  includes  history  of  three  former  commissioners. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  those  involved  in 
publishing  (including  the  Government  Printing  Office)  for  produc¬ 
tion  of  final  document;  to  the  Department  of  Justice  for  Freedom 
of  Information-  Act  consuhation;  under  subpoena  by  any  adminis¬ 
trative  agency.  To  answer  inquiries  from  ^e  National  Archives, 
and  from  government  libraries.  For  uses  1,2,3,5,6,8,9,101,102  in 
Appendix  B  of  the  Departmental  Regulations  (45  Code  of  Federal 
Regulations  Part  5b). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  paper  and  on  magnetic 
tape  and  are  filed  in  a  standard  file  cabinet.  ' 

Retrievability:  By  name  by  the  system  manager  or  staff  for  the 
purpose  of  obtaining  the  ajproval  of  former  commissioners;  after 
approval  and  release  by  former  commissioners  the  records  may  be 
retrieved  as  historical  documents  by  system  manager  or  staff.  Staff 
of  Assistant  for  Special  Studies  at  OE  has  access  for  the  purpose 
of  producing  a  final  document. 

Safeguards:  Records  may  be  placed  in  the  National  Archives 
under  seal  upon  threat  of  disclosure.  Exceptions:  Subject  to  disclo¬ 
sure  requirements  of  Privacy  Act. 

Retention  and  disposal:  All  background  material  will  be  disposed 
of  5  years  after  publication  of  the  fiiud  document.  The  records  may 
be  destroyed  by  maceration,  burning,  or  other  appropriate  means. 

System  manager(s)  and  address: 

Head,  Historical  Services  and  Research  Unit 
Office  of  Legislation 
400  Maryland  Avenue,  SW,  Room  4131 
Washington,  D.C.  20202 

Notification  procedure:  System  manager  (see  above)  will  respond 
to  inquirers.  Individual  must  provide  system  I.D.  number  and  name. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  provided  by  the  individual 
himself  and  records  and  documents  provided  by  h^  during  inter¬ 
views.  Information  is  transcribed  as  approved  by  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EMI  201 

System  name:  Language  assessment  research  subject  records.  HEW 
E. 

Security  classification:  None. 

System  location: 

264  Bay  State  Road 
Room  519  or  503 
Boston,  Massachusetts 

Categories  of  individuals  covered  by  the  system:  Language  im¬ 
paired  children  who  are  participating  in  the  Boston  University 
research  project  on  Assessment  of  Language  Training  for  Preschool 
Handicapp>ed  Children  (Contract  No.  OEC-0-74-9168). 

Categories  of  records  in  the  system:  Name,  address,  transcripts  of 
language  responses  and  cognitive  and  medical  test  data. 

Authority  for  nuiintenance  of  the  system:  Public  Law  91-230,  Title 
VI,  Part  E,  as  amended.  (20  USC  1441-1444). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  such  uses:  None. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files  in  file  cabinets.  Computer  disc  and  drum  on 
file  at  Computer  Center. 

Retrievability:  System  is  indexed  by  ID  number  and  name.  Ac¬ 
cess  is  limited  to  ^e  contractor's  authorized  staff.  All  reporting  is 
based  on  aggregated  data  without  individual  identifiers. 

Safeguards:  Records  are  accessible  only  to  qualified  project  per¬ 
sonnel.  Files  are  in  a  locked  office.  Exception:  Subject  to  disclo¬ 
sure  requirements  of  Privacy  Act. 

Retention  and  disposal:  (Data  missing). 

System  manager(s)  and  address: 

Program  Manager 
Handicapped  Research  Program 
Bureau  of  Education  for  the  Handicapped 
400  Maryland  Avenue,  S.  W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  System  Manager.  Requestor 
should  provide  name,  address,  school  attending,  contract  number 
(OEC-0-75-0123),  system,  I.D.,  and  system  name. 

Record  access  procedures:  Contact  System  Manager. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Data  will  be  collected  on  individuals  by 
teachers  and  the  researchers.  Parental  clearances  are  to  be  given 
for  each  child. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

E  OE  EDH  202 

System  name:  Project  MORE  research  subject  reocrds.  HEW  E. 

Security  classification:  None. 

System  location: 

P.O.  Box  269 
1318  Louisiana  Street 
Lawrence,  KS  66044 

Categories  of  individuals  covered  by  the  system:  Mentally  retarded 
children  who  are  students  at  Parsons  State  Hospital  and  Training 
Center  participating  in  project  MORE  (Contract  No.  OEC-0-75-' 
0124). 

Categories  of  records  in  the  system:  Name,  Social  Security 
Number,  student  data  (includes  age,  IQ,  performance  data  by  pro¬ 
gram). 

Authority  (or  maintenance  of  the  system:  Public  Law  91-230,  Title 
VI,  Part  E,  as  amended  (20  USC  1441-1444) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Files  by  program  and  child  include  daily  observation 
record  sheets  and  graph  charts  of  progress  on  programs.  This  is 
strictly  a  manual  data  system.  Records  are  kept  in  file  cabinets. 

Retrievability:  The  individual  feedback  information  sheets  are 
filed  by  program,  for  each  day  of  participation.  Data  can  be 
retrieved  by  program  or  child. 

Safeguards:  Access  to  files  is  by  authorized  staff  only.  Facilities 
are  locked  after  office  hours.  Exception:  subject  to  disclosure 
provisions  of  Privacy  Act. 

Retention  and  disposal:  Project  maintains  records  3  years  after 
termination  of  contract.  All  records  are  destroyed  at  the  end  of  re¬ 
tention  period. 

System  manager(s)  and  address: 

Program  Manager 
Handicapped  Research  Program 
Bureau  of  Education  for  the  Handicapped 
400  Maryland  Avenue,  S.  W. 

Washington,  D.  C.  20202 

Notification  procedure:  Contact  System  Manager.  Requestor 
should  provide  name,  address,  contract  number,  system  I.D.,  and 
system  name. 

Record  access  procedures:  Contact  System  Manager. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Basically  teacher  and  observer  provided 
information  on  child’s  performance  of  the  program  being  tested. 
General  pupil  data  are  from  the  Hospital  records. 


E  OE  EDH  203 

System  name:  Science  curriculum  evaluation  subject  records.  HEW 
E. 

Security  classification:  None. 

System  location: 

8383  South  Boulder  Road 
Boulder,  Colorado  80302 

Categories  of  individuals  covered  by  the  system:  Public  school  chil¬ 
dren  with  mental  retardation  (ages  11  through  19)  in  selected  test 
sites.  (Contract  No.  OEC-0-75-0064).  (Parental  permission  for  inclu¬ 
sion  in  study  is  a  prerequisite  for  inclusion  of  children  in  the 
study.) 

Categories  of  records  in  the  system:  Data  file  is  by  coded  num¬ 
bers.  Project  has  only  data  on  children.  Separate  hard  copy  list  of 
individual  pupil  names  is  held  at  the  school  only  (usually  by  the 
teacher).  PupU  data  include:  age,  IQ,  academic  achievement  scores, 
and  si^ific  data  relating  to  the  curriculum  (number  of  hours  par- 
ticipatii^  in  lessons,  achievement  per  lesson,  difficulties  encoun¬ 
ter^  wkh  lessons,  etc.). 

Authority  for  maintenance  of  the  system:  PuNic  Law  91-230,  Title 
VI,  Part  E,  as  amended. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  system  with  one  folder  for  feedback  information 
about  each  lesson.  Thus,  there  is  usually  one  feedback  data  sheet 
for  each  child  for  each  lesson.  C}umulative  and  aggregate  data  on 
performaiKe  are  keypunched  and  stored  on  magnetic  tape. 

Retrievability:  The  individual  feedback  information  sheets  are 
filed  by  lesson  (only  coded  numbers  identify  individuals).  Data  can 
be  retrieved  by  programming  for  any  element:  cross  data  by  child, 
by  school,  by  lesson,  and  by  performance. 

Safeguards:  Only  the  school  has  the  key  to  identifying  individual 
child  with  data.  This  is  kept  as  confidential  information  usually  by 
the  teacher  (sometimes  the  principal),  in  accordance  with  routine 
school  records.  Only  project  staff  have  access  to  raw  files  and 
magnetic  tapes.  Files  and  tapes  are  in  locked  files,  within  locked 
rooms  with  access  only  by  authorized  staff  members.  Exception: 
subject  to  disclosure  requirements  of  Privacy  Act. 

Retention  and  dfsposal:  BSCS  policy  is  to  destroy  all  data  files  5 
years  after  completion  of  the  project. 

System  manager(s)  and  address: 

Program  Manager 
Handicapped  Research  Program 
Bureau  of  Education  for  the  Handicapped 
400  Maryland  Avenue,  S.  W. 

Washington,  D.  C.  20202 

Notificathm  procedure:  Contact  System  Manager.  Requestor 
should  provide  name,  address,  contract  number,  system  I.D.,  and 
system  name. 

Record  access  procedures:  Contact  System  Manager. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Basically  teacher  provided  observation 
and  measurement  data  on  the  performance  of  individual  students. 
General  pupil  data  from  standard  school  records  (obtained  with 
parental  permission). 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDH  204 

System  name:  Rand  interactive  CXTV  evaluation  (Research  sub¬ 
jects).  HEW  E. 

Security  classification:  None. 

System  location: 

1700  Main  Street 
Santa  Monica,  CA  90406 

Categories  of  individuals  covered  by  the  system:  Visually  han¬ 
dicapped  elementary  and  secondary  students  from  two  school 
systems  in  the  Los  Angeles  area  (schools  yet  to  be  selected)  who 
are  participating  in  the  Rand  evaluation. 

Categories  of  records  in  the  system:  Student  background  informa¬ 
tion  (school,  sex,  age,  grade,  etc.),  visual  acuity  and  other  visual 
characteristics,  education  achievement  records,  and  amount  of  time 
in  class. 


FEDCRAl  REGISTER  VOL  40,  NO.  1 67— WEDNESDAY,  AUGUST  27,  1975 


38490 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE  . 


Authority  for  maintenance  of  the  system:  Public  Law  91-230,  Title 
VI,  Part  E,  as  amended.  (20  USC  1441-1444). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Individual  raw  data  sheets  are  stored  in  file  cabinets  at 
Rand.  Only  teachers  have  the  key  to  the  code  to  identify  individual 
students.  Data  are  keypunched  and  put  on  magnetic  tape  for 
storage  and  use.  Cards  are  destroyed.  Tapes  are  in  classified 
storage  in  accordance  with  DOD  Standards. 

Retrievahility:  Only  accredited  Rand  authorized  researchers  have 
access  to  tapes  and  records.  Data  on  file  are  by  code  number  only. 
Thus,  only  aggregate  data  will  be  available. 

Safeguards:  Rand  cerates  its  computer  and  records  center  in  ac¬ 
cordance  with  DOD  security  standards.  Facilities  are  under  Top 
Secret  clearances.  There  is  no  use  of  the  data  except  in  analyzing 
information  about  the  effectiveness  of  the  television  system 
research.  Entry  to  the  buildings  is  by  authorized  pass  only.  &cep- 
tion:  subject  to  disclosure  requirements  of  Privacy  Act. 

Rctentioa  and  disposal:  Conqdete  records  wiU  be  retained  for  a 
period  of  three  years  after  the  completion  of  the  project.  Disposal 
is  erasure  of  magnetic  tape  records  and  hard  ct^y  records  are 
destroyed. 

System  maaager(s)  and  address: 

Program  Manager 
Handicapped  Research  Program 
Bureau  of  Education  for  the  Handicapped 
400  Maryland  Avenue,  S.  W. 

Washington,  D.C.  20202 

Notifkation  procedure:  Contact  System  Manager.  Requestor 
should  provide  name,  address,  school  attending,  contract  number 
(OEC-0-75-0123),  system,  I.D.,  and  system  name. 

Record  access  procedures:  Contact  System  Manager. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Data  will  be  collected  on  individuals  by 
teachers  and  the  researchers.  Parental  clearances  are  to  be  given 
for  each  child. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDH  205 

System  name:  Language  training  project  research  subject  records. 
HEW  E. 

Security  classification:  None. 

System  location: 

Administrative  Office 

JFK  Center  Experimental  School  -  Peabody  (Ik)llege 
Nashville,  TN  37203 

Categories  of  individuals  covered  by  the  system:  Handicapped  chil¬ 
dren  at  J.F.K.  Center  Experimental  School  who  are  participating  in 
the  early  language  training  project  (Contract  No.  OEC-0-74-9815). 

Categories  of  records  in  the  system:  Student  background  informa¬ 
tion  including  name,  address,  age,  etc.;  language  perfcumance  data 
and  criterion  and  norm  references  test  ^ta. 

Authority  for  maintenance  of  the  system:  Public  Law  91-230,  Title 
VI,  Part  E,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Hard  ct^y  records  are  held  in  filing  cabinets. 

Retrievahility:  System  indexed  by  ID  number  and  name.  Data  are 
reported  to  teachers  to  assist  in  modification  of  educational  pro¬ 
gramming  for  individual  children.  All  other  repenting  is  on  the  t»sis 
of  aggregated  data  without  individual  identification. 

Safeguards:  Access  to  records  is  limited  to  authorized  staff  of  the 
contractor.  Records  are  kept  in  a  locked  office.  Exception:  subject 
to  disclosure  requirement  of  Privacy  Act. 

Retention  and  disposal:  Identifiers  are  expunged  two  ye|u^  after 
close  of  contract  period  or  at  such  time  a  student  is  no  longer  en¬ 
rolled  in  the  school.  After  disposing  of  identifiers  (burned)  data  are 
retained  for  research  purposes. 

System  managers)  and  address: 

Program  Manager 


Handicapped  Research  Program 
Bureau  of  Education  for  the  Handicapped 
400  Maryland  Avenue,  S.  W. 

Washington,  D.  C.  210202 

Notification  procedure:  Contact  System  Manager.  Requestor 
should  provide  name,  address,  contract  number,  system  I.D.,  and 
system  name. 

Record  access  procedures:  (Contact  System  Manager. 

Contesting  record  procedures:  Ccmtact  System  Manager. 

Record  source  categories:  Direct  observation,  parent  interview, 
and  school  or  other  service  agency  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

EOEEIM1206 

System  name:  Deinstitutionalization  Research  Client  File  System 
HEWE. 

Security  classification:  None. 

System  location: 

Abt  Associates,  Inc. 

Wheeler  Road 
Cambridge,  MA  02138 

Categories  ol  individuab  covered  by  the  system:  Subject  sample  of 
referenced  contract;  persons  recently  released  from  institutions  for 
the  mentally  retard^,  also  staff  and  family  with  whom  client  is  liv¬ 
ing  ages  6-43. 

Categories  of  records  in  the  system:  Background  information;  his¬ 
tory  of  activities  in  the  institution;  current  community  activities, 
current  functional  level  and  adjustment;  backgroimd  information  on 
key  family  members  or  staff  supervisors. 

Authority  for  maintenance  of  the  system:  Public  Law  91-230,  Title 
VI,  Part  E.  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  analysis;  arrange 
and  conduct  interviews;  will  have  names  of  consenting  released 
clients  in  order  to  provide  additional  background  infOTmation. 

Policies  and  practices  fM*  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  file  with  consent  forms  for  all  partic4>ants; 
manual  file  with  completed  questionnaires  and  firid  materials,  data 
tape  with  all  records. 

Retrievahility:  (Consent  frarms  will  be  fUed  by  site  name, 
completed  questionnaires  will  be  stored  by  site  name;  data  tape  will 
be  organized  by  Site  I.D.  number  and  by  individual  number; 
records  are  available  to  Abt  Staff. 

Safeguards:  The  file  with  consent  forms  will  be  kept  locked  and 
will  not  be  accessed  except  by  authorized  personnel.  Only 
authorized  persons  will  have  access  to  data  tape.  No  client  names 
have  been  given  to  Abt  Associates  without  their  prior  consent.  No 
information  gathered  on  individual  clients  wiU  be  reported  on  an  in¬ 
dividual  basis  to  institution  or  any  other  party. 

Retention  and  disposal:  The  consent  forms,  the  questionnaires, 
the  data  tape  will  be  kept  for  3  years  after  completion  of  the  con¬ 
tract. 

System  managers)  and  address: 

Program  Manager 
Handicapped  Research  Program 
Biupeau  of  Education  for  the  Handicapped 
400  Maryland  Avenue,  S.  W. 

Washington,  D.  C.  20202 

Notification  procedure:  Contact  System  Manager.  Requestor 
should  provide  name,  address,  contract  number,  system  I.D.,  and 
system  name. 

Record  access  procedures:  Contact  System  Manager. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Interviews  with  the  family  or  key  staff 
supervising  the  clients;  interviews  with  the  clients;  institutional 
records  on  the  client. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

E  OE  EDH  207 

System  name:  Deinstitutionalization  Research  Consent,  HEW  E. 

Security  classification:  None. 

System  location: 

Wheeler  Road  ^ 

Cambridge,  MA  02138 
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Categories  of  individuals  covered  by  the  system:  Subject  sample  of 
referenced  contract.  Persons  recently  released  from  institutions  for 
the  mentally  retarded. 

Categories  of  records  in  the  system:  Individual  subject  consent 
forms. 

Authority  for  maintenance  of  the  system:  PuUic  Law  91-230,  litle 
VI,  Part  E.  as  amended.  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  on  consent 
forms  used  to  set  up  interviews  with  clients  and  their  families. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet.  - 

Retrievahility:  Can  be  retrieved  by  staff  if  necessary. 

Safeguards:  Stored  in  separate  file  with  no  links. 

Retention  and  disposal:  DHEW  Records  Management  Manual  Ap¬ 
pendix  B-400. 

System  manager(s)  and  address:  ■ 

Program  Manager 
Handicapped  Research  Program 
Bureau  of  Education  for  the  Handicapped 
400  Maryland  Avenue,  S.  W. 

Washington,  D.C.  20202 

Notification  procedure:  Contact  System  Manager.  Requestor 
should  provide  name,  address,  contract  number,  system  I.D.,  and 
system  name. 

Record  access  procedures:  Contact  System  Manager. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Parent  or  guardian  of  individual  data 
subject  and/or  individual  data  subject  himself. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

EOER  1 

System  name:  Insurance  Claim  File  Guaranteed  Student  Loan  Pro¬ 
gram.  HEW  E. 

Security  classificatloa:  None. 

System  kteation:  See  Appendix  EOE  2. 

Categories  of  individuals  covered  by  the  system:  GSLP  student 
loan  borrowers  on  whose  accounts  the  Federal  Government  has 
been  requested  to  pay  a  claim  by  lenders,  because  of  default,  ban¬ 
kruptcy,  death  or  disability. 

Categories  of  records  in  the  system:  Loan  history,  including  name, 
social  security  number,  and  last  known  address  of  borrower,  date 
borrower  ceased  at  least  half-time  study,  reason  for  claim,  date 
first  payment  due,  date  and  amount  of  loan,  and  amount  of  claim. 
Loan  documents,  including  Promissory  Notes,  disclosure  state¬ 
ments,  repayment  agreements,  payment  history,  student  loan  appli¬ 
cation  and  copies  of  correspondeiKe  between  lender  and  borrower. 

Authority  for  maintenance  of  the  system:  P.L.  89-329  and  P.L.  89- 
508  (20  U.S.C.  1071  through  1089). 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  Department  of 
Justice  for  possible  legal  action,  to  the  Department  of  Justice  for 
Freedom  of  Information  Act  consultation;  and  to  General  Account¬ 
ing  Office  auditors  checking  program  operation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  paper  files,  in  file  cabinets. 

Retrievahility:  By  name  and  batch  number  the  files  are  used  by 
the  Claims  Examiners  to  provide  documentation  on  insurance 
claims  by  lenders  on  the  Federal  Government.  The  copies  are 
retained  for  recordkeeping  and  cross-referencing  purposes.  Records 
are  available  to  regional  collection  staff  to  aid  them  in  locating  bor¬ 
rowers  and  setting  up  repayment  schedules.  They  are  also  available 
to  HEW  auditors  checking  program  operation. 

Safeguards:  Records  are  stored  in  locked  file  cabinets  or  in 
locked  rooms  after  working  hours  with  access  by  authorized  agency 
personnel.  Exception;  Subject  to  disclosure  requirements  of  Priva¬ 
cy  Act. 

Retention  and  disposal:  Claim  files  are  retained  pending  payment 
of  claims  which  usually  takes  60  to  90  days.  When  paid,  the  files 
are  transferred  to  the  collection  staff  in  the  appropriate  regional  of¬ 
fice,  depending  on  the  present  location  of  the  borrower.  The 
alphabetical  and  batch  files  are  retained  for  five  (5)  years  beyond 
payment  of  claim.  Disposal  by  maceration. 


System  managerfs)  and  address:  See  Appendix  EOE  2. 

NotificatioD  procedure:  See  System  manager;  address  as  indicated 
to  Appendix  EOE  2,  inquiries  should  be  addressed  to  the  System 
Manager  in  the  region  in  which  the  inquirer  resides  (e.g.,  Florida  re¬ 
sident  will  address  Region  IV  System  Manager).  Provide  System  ID 
number  and  System  name.  Also  provide  the  name,  address  and  so¬ 
cial  security  number  of  the  individual  inquiring  about  his/her 
record. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categories:  Participating  lenders  and  individual  bor¬ 
rowers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  E  OE  2 


Guaranteed  Student  Loan  Program,  (Haim  and  (Ik>llection 
Record  Location  and  System  Manager 

Region  I;  Connecticut,  Maine,  Massachusetts,  New 
Hampshire,  Rhode  Island,  Vermont 

Director,  Guaranteed  Student  Loan  Program 

P.  O.  Box  8370 

Boston,  Massachusetts  02114 

Region  II:  New  Jersey,  New  York,  Puerto  Rico,  Virgin  Islands 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW 
26  Federal  Plaza  Room  406 
New  York,  New  York  10007 

R^ion  ni:  Delaware,  Maryland,  Pennsylvania,  Virginia, 
Washington,  D.C.,  West  Virginia 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW 
3535  Market  Street  Room  162(X) 

Philadelphia,  Pennsylvania  19104 

Region  IV:  Alabama,  Florida,  Georgia,  Kentucky,  Mississippi, 
North  (Carolina,  South  Carolina,  Tennessee 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW 
50  Seventh  Street,  N.E.  Room  513 
Atlanta,  Georgia  30323 

Region  V:  Illinois,  Indiana,  Michigan,  Minnesota,  Ohio, 
Wisconsin 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW  ^ 

300  South  Wacker  I^ve,  32nd  Floor 
(Hiicago,  Illinois  60606 
✓ 

Region  VI:  Arkansas,  Louisiana,  New  Mexico,  Oklahoma, 
Texas 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW 
1114  Conunerce  Street 
Dallas,  Texas  75202 

after  November  I,  1975 

Director,  Guaranteed  Student  Loan  Program  1200  Main  Street 
Dallas,  Texas  75202 

Region  VII:  Iowa,  Kansas,  Missouri,  Nebraska 

Director,  Guaranteed  Student  Loan  Program 
,  Office  of  Education/DHEW 
Federal  Office  Building,  Room  360 
601  East  12th  Street 
Kansas  City,  Missouri  64106 
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Region  VIII;  Colorado,  Montana,  North  Dakota,  South 
Dakota,  Utah,  Wyoming 

Director,  Gtiaranteed  Student  Loan  Program 
Office  of  Education/DHEW 
Federal  Office  Bldg.,  Room  3444A 
1961  Stout  Street 
Denver,  Ctdorado  80202 

Region  IX:  Arizona,  Califrxnia,  Hawaii,  Nevada,  American 
Samoa,  Trust  Territory  of  the  Pacific,  Guam,  Wake  Islands 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW,  Room  240 
SO  Fulton  Street 
San  Francisco,  California  94102 

Region  X:  Alaska,  Idaho,  Oregon,  Washington 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW 
Arcade  Plaza  Building  Room  SIS 
1321  Second  Avenue 
Seattle,  Washington  98101 

EOER2 

System  name:  Guaranteed  Student  Loan  Program  Collection  Files. 
HEW  E. 

Security  classification:  None. 

System  location:  See  Appendix  EOE  2. 

Categories  of  individuals  covered  by  the  system:  Defaulted  bor¬ 
rowers  under  the  Guaranteed  Student  Loan  Program  by  regional  of¬ 
fice. 

Categories  of  records  in  the  system:  Name,  address,  social  securi¬ 
ty  number,  postsecondary  schotd,  student  application,  collection 
and  repayment  history  with  both  lender  and  Office  of  Education, 
skip  tracing  information,  borrower’s  financial  ability  and 
willingness  to  pay,  claim  for  insurance  reimbursement,  disclosures, 
forebearance  and  deferment  documents,  promissory  notes;  cor¬ 
respondence  between  lender  and  borrower,  borrower  and  OE,  bor¬ 
rower  and  school,  OE  and  school,  and  between  OE  and  relatives; 
collector’s  notes.  Department  of  Motor  Vehicles  reports,  IRS  hst- 
ing  of  last  known  adthess,  and  reports  of  credit  investigations. 

Authority  for  mahateiiance  of  the  system:  P.L.  89-329  and  P.L.  89- 
508.  (20  U.S.C.  1071  through  1089).  ‘ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  computer  contractors 
for  issuance  of  computerized  collection  letters;  to  credit  company 
contractors  for  skip  tracing,  in-fQe  history  information,  assets  and 
ability  to  pay;  to  U.S.  Internal  Review  S^ice  for  last  known  ad¬ 
dress;  to  U.S.  Postal  Service  for  last  known  address;  to  U.S. 
General  Accounting  Office  for  possible  pre-litigation  collection  ser¬ 
vice;  to  U.S.  Department  of  Justice  for  possiMe  legal  action;  to 
U.S.  Federal  Bureau  of  Investigation  in  performance  of  investiga¬ 
tion  into  possible  fraud  cases;  to  State  D^artment  of  Motor  Vehi¬ 
cles  for  last  known  address;  to  State  Bureaus  of  Vital  Statistics  for 
verification  of  death;  to  mortgage  companies  for  credit  checks,  to 
educational  agencies  or  institutions  against  which  a  complaint  has 
been  made;  to  other  guaranteed  student  loan  lenders  making  inqui¬ 
ries  concerning  the  defaulted  students  who  may  have  been  denied 
additional  loans;  to  other  Federal  agencies  requesting  information 
as  to  the  repayment  history  of  the  defaulted  account;  to  General 
Accounting  Office  for  discharge  of  authorized  functions  and  rou¬ 
tine  uses  as  set  forth  in  Appendix  B  1,  3,  4,  S,  6,  7,  8,  9,  and  103, 
45  Code  of  Federal  Regulations,  Part  5  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files;  stored  in  ffle  cabinets. 

Retrievability:  By  name.  Records  are  available  to  GSLP  staff  for 
administration  of  collection  responsibilities,  used  as  feeder  informa¬ 
tion  in  skip  tracing,  available  to  HEW  Auditors  for  possible  audit, 
to  HEW  Counsels  on  resolving  legal  questions,  to  HEW  Investiga¬ 
tor  for  investigation  of  fraud  possibilities. 

Safeguards:  Records  are  stored  in  locked  file  cabinets  or  in 
locked  rooms  after  working  hours  with  access  by  authorized  agency 
persotuiel.  Exception:  subject  to  disclosure  requirements  of  the 
Privacy  Act. 


Retention  and  dispasal:  Records  are  maintained  five  (S)  years 
beyorKl  the  closing  of  the  case.  Disposal  by  maceration. 

System  managerfs)  and  address:  See  Appendix  EOE  2. ' 

Notification  procedure:  See  System  manager;  address  as  indicated 
in  Appendix  EOE  2,  irKjuiries  should  be  addressed  to  the  System 
Manager  in  the  region  in  which  the  iiK)uirer  resides  (e.g.  Florida  re¬ 
sident  will  address  Region  FV  System  Manager),  n'ovide  System  ID 
munber  and  System  name.  Also  provide  the  name,  address  and  so¬ 
cial  security  number  of  the  individual  inquiring  about  his/her 
record. 

Record  access  procedures:  Contact  system  manager. 

Contesting  record  procedures:  Contact  system  manager. 

Record  source  categwies:  From  the  original  lender,  student  loan 
application,  school  attended  and  the  student  borrower. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

APPENDIX  E  OE  2 


Guaranteed  Student  Loan  Program,  Claim  and  Collection 
Record  Location  and  System  Manager 

R^on  I:  Connecticut,  Maine,  Massachusetts,  New 
Hampshire,  Rhode  Island,  Vermont 

Director,  Guaranteed  Student  Loan  Program 

P.  O.  Box  8370 

Boston,  Massachusetts  021 14 

Region  11:  New  Jersey,  New  Yoik,  Puerto  Rko,  Virgin  Islands 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW 
26  Federal  Plaza  Room  406 
New  Yoric,  New  York  10007 

Region  III:  Delaware,  Maryland,  Peimsylvania,  Virginia, 
Washington,  D.C.,  West  Virginia 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW 
3S3S  Market  Street  Room  16200 
Philadelphia,  Pennsylvania  19104 

Region  FV:  Alabama,  Horida,  Georgia,  Kentucky,  Mississippi, 
North  Carolina,  South  Carolina,  Termessee 

Director,  Guaranteed  Student  Ix>an  Program 
Office  of  Education/DHEW 
50  Seventh  Street,  N.E.  Room  513 
Atlanta,  Georgia  30323 

^  Region  V:  Illinois,  Indiana,  Michigan,  Minnesota,  Ohio, 
Wisconsin 

Director,  Guaranteed  Student  Lxian  Program 
Office  of  Education/DHEW 
300  South  Wacker  Drive,  32nd  Floor 
Chicago,  nhnois  60606 

.  Region  VI:  Arkansas,  Louisiiuia,  New  Mexico,  Oklahoma, 
Texas 

Director,  Guaranteed  Student  Lx>an  Program 
Office  of  EducaticMi/DHEW 
1114  Commerce  Street 
Dallas,  Texas  75202 

after  November  1,  1975 
Director,  Guaranteed  Student  Ix>an  Program 
1200  Main  Street 
Dallas,  Texas  75202 

Region  VII:  Iowa,  Kansas,  Missouri,  Nebraska 

Director,  Guaranteed  Student  Lx>an  Program 
Office  of  Education/DHEW 
Federal  Office  Building,  Room  360 
601  East  12th  Street 
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Kansas  City,  Missouri  64106 

Region  VIII:  Colorado,  Montana,  North  Dakota,  South 
Dakota,  Utah,  Wyoming 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW 
Federal  Office  Bldg.,  Room  3444A 
1961  Stout  Street 
Denver,  Colorado  80202 

Region  IX:  Arizona,  California,  Hawaii,  Nevada,  American 
Samoa,  Trust  Territory  of  the  Pacific,  Guam,  Wake  Islands 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW,  Room  240 
SO  Fulton  Street 
San  Francisco,  California  94102 

Region  X:  Alaska,  Idaho,  Oregon,  Washington 

Director,  Guaranteed  Student  Loan  Program 
Office  of  Education/DHEW 
Arcade  Plaza  Building  Room  SIS 
1321  Second  Avenue 
Seattle,  Washington  98101  /* 

SSA  C  0175.00 

System  name:  Commissioner’s  Correspondence  File  HEW  SSA. 

Security  classification:  None. 

System  location: 

Room  922  Altmeyer  Building  — 

6401  Security  Bc^evard 
Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  Any  person  or 
group  who  may  write  directly  to  the  Commissioner. 

Categories  of  records  in  the  system:  The  Commissioner’s  incoming 
personal  correspondence. 

Authority  for  maintenance  of  the  system:  Sections  205  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  file. 

Retrievability:  Indexed  by  the  name  of  the  correspondent. 

Safeguards:  Files  used  for  answering  correspondence  received  in 
the  Office  of  the  Commissioner  are  locked;  only  two  people  on  the 
Commissioner’s  staff  and  the  Commissioner  himself  have  access. 

Retention  and  disposal:  Destroyed  by  shredding  when  deemed  ap¬ 
propriate-general  correspondence  held  2  years. 

System  manager(s)  and  address: 

Reference  Aide 
Office  of  the  Commissioner 
922  Altmeyer  Building 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure: 

Office  of  the  Commissioner 
922  Altmeyer  Building 
6401  Security  Boulevard 
Baltimore,  Maryland  21235  ^ 

Record  access  procedures:  Any  information  on  a  specific  in¬ 
dividual  may  be  accessed  by  that  individual  by  writing  to  the  Office 
of  the  Commissioner,  referencing  the  ‘Commissioner’s  Correspon¬ 
dence  File,*  and  providing  return  address. 

Contesting  record  procedures:  The  content  of  the  record  may  be 
contested  by  writing  to  the  Office  of  the  Commissioner,  citing  the 
information  contested,  the  reason  it’s  contested,  emd  referencing 
this  system  by  name. 

Record  source  categories:  Incoming  correspondence. 

SSA  EA  PI  0175.00 

System  name:  Automated  Controlled  Correspondence  Extraction 
System  HEW  SSA. 


Security  classificatioa:  None. 

System  locatkm: 

Office  of  PuUic  Inquiries 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  for  individuals  who  forward  a  request  for  information 
directly  to  the  Commissioner  of  the  Social  Swurity  Administration 
and  for  individuals  whose  requests  to  members  of  Congress,  the 
President,  etc.  are  forwarded  to  the  Commissioner  for  response. 

Categories  of  records  in  the  systmn:  Information  is  maintained  in 
the  system  solely  to  aid  in  the  control  of  correspondence  through 
the  various  processing  steps.  Information  in  the  records  includes 
the  following:  name  of  individual  involved,  social  security  number 
(if  given),  name  of  third  party  inquirer  (if  present).  Congressman’s 
name  (if  a  congressional  inquiry),  address-to-code  (official  to  whom 
inquiry  is  directed),  signature  cixle  (indicates  more  than  one  inquiry 
about  an  individuid),  subject  matter  code,  location  information 
(component  within  the  Social  Security  Administration  that  received 
the  inquiry  and  date  of  receipt),  and  response  information  (type  and 
date  of  Social  Security  Admuiistration  response). 

Authority  for  maintenance  of  the  system:  Sections  205(a)  and  1631 
of  the  Social  Security  Act,  and  Srotion  413  of  the  Federal  Coal 
Mine  Health  and  Safety  Act  (Black  Lung). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  used  to 
control  processing  of  correspondence  within  the  Social  Security 
Administration  and  assure  responses  to  inquirers.  It  also  provides 
management  information  regarding  the  overall  correspondence 
process.  Only  those  persons  directly  involved  with  processing  high 
priority  Social  Security  Administration  correspondence  use  the 
system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  - 

Stora^:  The  records  are  maintained  on  magnetic  tape  and  com¬ 
puter  discs. 

Retrievahility:  The  system  is  indexed  by  both  name  and  by  com¬ 
puter  identification  number,  which  are  cross-referred. 

Safeguards:  Records  are  safeguarded  by  limiting  access  to 
specific  system  terminals  located  in  correspondence  processing 
areas.  The  limited  annount  of  identifying  data  (name,  social  security 
niunber,  and  subject  matter  code)  contained  in  any  given  record 
does  not  warrant  elaborate  safeguards. 

Retention  and  disposal:  Records  are  maintained  on-line  in  the 
system  from  the  time  of  control  until  13  months  after  the  final 
response  is  released.  The  records  are  then  maintained  on  magnetic 
tape  for  an  additional  24  months  before  being  erased. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Public  Inquiries 
Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure: 

Chief,  Office  of  Public  Information  Analysis  Staff 
Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Identifying  information  should  include  the  name  of  the  person 
inquued 

about,  the  person  to  whom  the  inquiry  was  sent,  and  the  date 
of  the  inquiry. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Inquiries  directed  to  the  Commissioner 
of  Social  Security  Administration  from  members  of  the  public. 

SSA  HA  0175.00 

System  name:  Hearing  File  HEW  SSA. 

Security  classification:  None. 

System  loadion: 

Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Categories  of  individuals  covered  by  the  system:  Claimants  -  Social 
Security  and  Black  Lung. 
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Categories  of  records  in  the  system:  When  present,  this  file 
generally  contains:  request  for  hearing,  notice  of  hearing, 
‘Appearance  at  Hearing*  Card  signed  by  claimant,  correspondence 
to  claimant,  representative,  or  other  source  of  evidence,  cassette 
recordings  of  hearing,  HA-S03  card  (case  control  device),  decision 
(or  dismissal  order),  and  any  material  otherwise  in  an  App^s  File. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(dXl), 
and  1872  of  the  Social  Security  Act,  as  amended,  and  Section 
413(b)  of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as 
ameiuled. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  uses  for  disclo¬ 
sure  may  involve  beneficiaries,  representatives,  experts,  and  other 
participants  to  a  hearing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage:  In  file  drawers  (when  inactive). 

Retrievability:  Name  and  social  security  number.  In  the  appeals 
process,  the  hearing  file  is  a  working  file  for  individual  cases  rising 
to  the  hearing  level.  It  is  created  and  retained  in  the  hearing  office 
until  final  action  by  the  presiding  officer,  and  then  retained  in  the 
Bureau  of  Hearings  and  Appeals  central  office  until  all  appellate 
actions  are  completed.  (Note:  Preparation  of  new  hearing  files  was 
discontinued  as  of  May  30,  1975.  Hearing  files  prepared  prior  to 
that  date  are  still  used,  when  available,  by  bureau  emfdoyees  at  all 
appropriate  work  stations.)  . 

Safeguards:  Limited  access  to  Social  Security  Administration  of¬ 
fices;  limited  employee  access  to  need  to  know. 

Retentioa  and  disposal:  After  all  actions  ate  completed,  for¬ 
warded  to  Federal  Records  Center. 

System  manager(s)  and  address: 

Director 

Bureau  of  Hearings  and  Appeals,  Room  503 
801  North  Randolph  Street 
Arlington,  Virgiiua  22203 

Notification  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street  v 

Arlington,  Virginia  22203 

Record  access  procedures:  Written  request  to  above  address 
(social  security  number  must  be  supplied  to  provide  identification). 

Contesting  record  procedures:  Same. 

Record  source  categories:  Claimant,  representative,  appropriate 
members  of  the  public,  the  Social  Security  Administration  and 
other  Government,  State,  and  local  agencies. 

SSA  HA  0275.00 

System  name:  Appeals  File  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Hearings  and  Appeals 
801  North  Rando^h  Street 
Arlington,  Virginia  22203 

Categories  of  individuals  covered  by  the  system:  Claimant  •  Social. 
Security  and  Black  Lung. 

Categories  of  records  in  the  system:  This  file  may  be  created  in 
the  absence  of  a  hearing  file,  and  ^nerally  contains:  analyst’s 
recommendation  to  the  Appeals  Counefl;  cc^ies  of  correspondence 
and  replies  during  processing  of  case;  requests  to  Medical  Advisory 
Staff  and  their  comments,  if  not  entered  into  the  record;  copies  of 
Appeals  Council  actions  on  the  case:  notice  of  denial  of  request  for 
review,  order  of  remand,  notice  of  granting  review,  decisions;  co¬ 
pies  of  all  post-ad  judicative  actions  or  correspondence;  copies  of 
transcripts  when  available. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(dXl). 
and  1872  of  the  Social  Security  •  Act,  as  amended,  and  section 
413(b)  of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Folder  in  file  drawers. 


Retrievability:  Name  and  social  security  number.  The  appeals  file 
is  an  internal  working  file  created  at  the  Bureau  of  Hearings  and 
i^jpeals  central  office  (in  the  absence  of  a  hearing  file)  upon 
recommendation  to  or  action  by  the  Appeals  Council  in  an  in¬ 
dividual  case. 

Safeguards:  Limited  access  to  Social  Security  Administration  Of¬ 
fices;  limited  employee  access  to  need  to  know. 

Retention  and  disposal:  Determination  concerning  length  of  reten¬ 
tion  or  maimer  of  disposal  not  yet  made. 

System  manageits)  and  address: 

Director 

Bureau  of  Hearings  and  Appeals,  Room  503 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Notificidion  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Record  access  procedures:  Written  request  to  above  address 
(social  security  number  must  be  supplied  to  provide  identification). 

Contesting  record  procedures:  Same. 

Record  source  categories:  Oaimant,  representative,  appropriate 
members  of  the  public.  Social  Security  Administration  and  other 
government.  State  and  local  agencies. 

SSA  HA  0375.00 

System  name:  Presiding  Officer  File  HEW  SSA. 

Security  classification:  None. 

System  location:  All  hearing  offices  (See  Appendix  G). 

Categories  of  individuals  covered  by  the  system:  CTaimant  •  Social 
Security  and  Black  Lung. 

Categories  of  records  in  the  system:  File  established  in  the  hearing 
office  of  hearing  actions  taken  on  each  particular  case. 

Authority  for  nudntenance  of  the  mtem:  Sections  205,  1631(dXl). 
and  1872  of  the  Social  Security  Act,  as  amended,  and  Action 
413(b)  of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Polkifs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage:  Fcdder. 

Retrievability:  Alphabetical.  As  a  reference  to  indicate  actions 
taken  in  a  p^cular  case  at  the  hearing  level,  in  order  to  permit  the 
presiding  officer  or  staff  to  reply  to  future  correspondence. 

Safeguards:  Limited  access  to  Social  Security  Administration  of¬ 
fices;  limited  employee  access  to  need  to  know. 

Retention  and  disposal:  Two  years  after  final  action  destroyed. 

System  manager(s)  and  address: 

Director,  Bureau  of  Hearings  and  Appeals 
Room  503 

801  North  Randolph  Street 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Record  access  procedures:  Written  request  to  above  address. 

Cemtesting  record  procedures:  Written  request  to  above  address. 

Record  source  categories:  Claimant,  representative,  appropriate 
members  of  the  public.  Social  Security  Administration  and  other 
govenunent.  State  and  local  agencies. 

SSA  HA  0475.00 

System  name:  Storage  of  Hearing  Records:  Tape  Cassettes  and  Au¬ 
diograph  Discs  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Hearings  and  Appeals 
801  N.  Randolph  St. 

Arlington,  Virginia  22203 
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Categories  of  individuals  covered  by  the  system:  Claimant  •  Social 
Security  and  Black  Lung. 

Categories  of  records  in  the  system:  Recording  of  actual  hearing 
before  a  presiding  officer. 

Authority  for  maintenance  of  the  system:  Sections  20S,  1631,  and 
1872  of  the  Social  Security  Act,  as  amended,  and  section  413(b)  of 
the  Federal  Coal  Mine  He^th  a^  Safety  Act,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
lies  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Cassette  tape  and  disc  storage  containers. 

Retrievability:  The  records  are  indexed  by  name  and  social 
security  number.  Basic  record  of  the  hearing  conducted  in  an  in- 
dividutd  case  by  the  presiding  officer,  the  source  utilized  in  the 
preparation  of  documentary  transcipt;  used  as  a  woridng  reference 
by  Social  Security  Admimstration  employees  in  event  of  sub¬ 
sequent  correspondence  and/or  futher  appeal  of  the  claim,  and  for 
processing  of  attorney  fee  petition  when  appropriate. 

Safeguards:  The  containers  are  housed  on  racks  in  a  secure 
storage  area  with  access  limited  to  employees.  Access  to  the 
records  is  limited  to  employees  with  a  job-related  need  to  know. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address: 

Director,  Bureau  of  Hearings  and  Appeals 
Room  S03 

801  North  Randolph  Street 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Social  Security  number  must  be  supplied  to  provide 
identification. 

Record  access  procedures:  Written  request  to  above  address. 

Contesting  record  procedures:  Same  as  Access. 

Record  source  categories:  Claimant,  representative,  witnesses, 
presiding  officer  and  staff. 

SSA  HA  0575.00 

System  name:  Hearing  Office  Master  Calendar  HEW  SSA. 

Security  classification:  None. 

System  location:  All  Hearing  Offices  (See  Appendix  G). 

Categories  of  individuals  covered  by  the  system:  Claimants  -  Social 
Security  and  Black  Lung. 

Categories  of  records  in  the  system:  A  list  of  all  cases  pending  in 
the  hearing  office. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(dXl) 
and  1872  of  the  Social  Security  Act,  as  amended,  and  Section 
413(b)  of  the  Federal  Coal  Mine  Health  and  SMety  Act,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  vi  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Folder. 

Retrievability:  Social  security  number  -  enables  the  hearing  office 
to  ascertain  and  maintain  control  of  the  pending  case  load. 

Safeguards:  Limited  access  to  SSA  offices;  limited  employee  ac¬ 
cess  to  need  to  know. 

Retention  and  disposal:  As  each  case  is  disposed  of,  it  is  removed 
from  the  master  calendar. 

System  manager(s)  and  address: 

Director 

Bureau  of  Hearings  and  Appeals,  Room  503 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 


801  North  Randolph  Street 
Arlington,  Virginia  22203 

Record  access  procedures:  Written  request  to  above  address 
(social  security  number  must  be  supplied  to  provide  identification). 

Contesting  record  procedures:  Same  as  Access. 

Record  source  categories:  Hearing  office  personnel,  from  informa¬ 
tion  on  incoming  cases. 

SSA  HA  0675.00 

System  ruune:  Presiding  Officer’s  Docket  HEW  SSA. 

Security  classification:  None. 

System  location:  All  hearing  offices  (See  Appendix  G). 

Categories  of  individuals  covered  by  the  system:  Claimant  •  Social 
Security  artd  Black  Lung. 

Categories  of  records  in  the  system:  A  list  of  the  cases  pending  be¬ 
fore  the  Presiding  Officer. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(dXl), 
and  1872  of  the  Social  Security  Act,  as  amended,  and  section 
413(b)  of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Folder. 

Retrievability:  Social  security  number.  Enables  the  presiding  of¬ 
ficer  to  maintain  control  of  his  caseload. 

Safeguards:  None  specified. 

Retention  and  disposal:  As  each  case  is  disposed  of,  it  is  removed 
from  the  list. 

System  manager(s)  and  address: 

Director 

Bureau  of  Hearings  and  Appeals,  Room  503 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Record  access  procedures:  Written  request  to  above  address 
(social  security  number  must  be  supplied  to  provide  identification). 

Contesting  record  procedures:  Seune. 

Record  source  categories:  Presiding  officers,  from  information  on 
incoming  cases. 

SSA  HA  0775.00 

System  name:  Hearings  and  Appeals  Case  Locator  System  HEW 
SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

and  each  of  the  10  regional  offices  (see  Appendix  G) 

Categories  of  individuals  covered  by  the  system:  Claimant  -  Social 
Security  and  Black  Lung. 

Categories  of  records  in  the  system:  Social  security  number,  name, 
type  of  claim,  last  action  on  case/date,  location  of  case  (office), 
date  of  receipt,  hearing  request  (date/type/schedule  date/request  for 
review  date),  presiding  officer,  cross  reference  number. 

Authority  f<H-  maintenance  of  the  system:  Sections  205,  1631(dXl). 
and  1872  of  the  Social  Security  Act,  as  eunended,  and  section 
413(b)  of  the  Federal  Coal  \^e  Health  and  Sfrfety  Act,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  fisr  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage: 

Social  Security  Administration 
Bureau  of  Data  Processing 
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6401  Security  Boulevard 

Baltimore,  Maryland  21235  (computer  terminus) 

Retrievability:  Social  security  number.  Provides  case  location  and 
status  for  individual  cases. 

Safeguards:  Limited  access  to  Social  Security  Administration  of¬ 
fices;  limited  employee  access  to  specific  authorization  by  in¬ 
dividual. 

Retention  and  disposal:  Until  retirement  to  Federal  Records 
Center,  then  erased  and  returned  to  stock. 

System  manager(s)  and  addre»: 

Director 

Bureau  of  Hearings  and  Appeals,  Room  503 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Record  access  procedures:  Written  request  to  above  address 
(social  security  number  must  be  supplied  to  provide  identification). 

Contesting  record  procedures:  Same. 

Record  source  categories:  Bureau  employees. 

SSA  HA  0875.00 

System  name:  Hearings  and  Appeals  Case  Contrxd  C!ard  File  HEW 
SSA. 

Security  classification:  None. 

System  location: 

801  North  Randolph  Street 
Arlington,  Virginia  22203 

Categories  of  individuals  covered  by  the  system:  Claimants  for  so¬ 
cial  security  and  black  lung  benefits. 

Categories  of  records  in  the  system:  Social  security  claim  number; 
claimant-wage  earner;  presiding  officer/action/dates;  Central  Of¬ 
fice/action/dates;  codes  hearing  office/presiding  officer/social 
security  office;  routing. 

Authority  for  maintenance  of  the  system:  For  implementation  of 
sections  205,  1631(dKl),  and  f872  of  the  Social  Security  Act,  as 
amended,  and  section  413(b)  of  the  Federal  Coal  Mine  Health  and 
Safety  Act,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes.  ^ 

Policies  and  pradices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  with  some  punchcard  input. 

Retrievability:  Access  is  by  social  security  number.  This  system 
is  being  replaced  by  the  Hearings  and  Appeals  Case  Locator 
System. 

Safeguards:  Data  processing  security  site  at  Social  Security  Cen¬ 
tral  Office,  Baltimore,  Maryland. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address: 

Director,  Bureau  of  Hearings  and  Appeals 
Social  Security  Administration,  Room  503 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Record  access  procedures:  Access  to  this  system  may  be  made  by 
written  request  to  the  above  address,  or  by  contacting  the  most 
convenient  social  security  office.  The  individual  during  access 
should  provide  social  security  number,  name,  address,  and  proof  of 
identity. 

Contesting  record  procedures:  Same.  ' 

Record  source  categories:  Prepared  by  Bureau  employee. 

SSA  HA  0975.00 

System  name:  List  of  Designated  Presiding  Officers  HEW  SSA. 

Security  classification:  None. 


System  location: 

Bureau  oP  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Categories  of  individuals  covered  by  the  system:  New  presiding  of¬ 
ficers,  all  presiding  officers  whose  decisional  affirmation  or  rever¬ 
sal  rate  is  a  designated  percentage  or  more. 

Categories  of  records  in  the  system:  Presiding  officers. 

Authority  for  mainteiumce  of  the  system:  Sections  205,  1631(dKl), 
and  1872  of  the  Social  Security  Act,  as  amended,  and  section 
413(b)  of  the  Federal  Coal  Mme  Health  and  Safety  Act,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  is  stored  in  individual  folders  in  locked  fil¬ 
ing  cabinets. 

Retrievability:  Name.  To  identify  those  presiding  officers  whose 
decisions  require  ‘in-depth*  study  (when  workload  considerations 
permit)  for  possiUe  action  by  the  Appeals  Council. 

Safeguards:  Limited  employee  access  to  need  to  know. 

Retention  and  disposal:  Replaced  when  periodically  updated; 
trash  disposal. 

System  manager(s)  and  address: 

Director,  Bureau  of  Hearings  and  Appeals 
801  Nordi  Randolph  Street,  Room  503 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Record  access  procedures:  Written  request  to  above  address. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Monthly  production  report. 

SSA*  HA  1075.00 

System  name:  Panel  Listings  for  Vocational  Experts  and  Medical 
Advisors  HEW  SSA. 

Security  classification:  None. 

System  location:  All  Hearing  Offices  (See  Appendix  G). 

Categories  of  individuals  covered  by  the  system:  Vocational  Ex¬ 
perts  arid  Medical  Advisors. 

Categories  of  records  in  the  system:  A  list  of  all  Vocational  Ex¬ 
perts  and  Medical  Advisors  under  contract  to  the  Bureau  of 
Hearings  and  Appels  who  are  within  the  area  serviced  by  the  hear¬ 
ing  office.  In  addition  a  folder  is  kept  for  each  expert  containing  a 
copy  of  their  contract,  qualifications,  correspondence,  travel  or¬ 
ders,  and  invoices. 

Authority  for  maintenance  of  the  system:  Sections  205,  1631(dKI), 
and  1872  of  the  Social  Security  Act,  as  amended  and  Section  413(b) 
of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Folder. 

Retrievability:  Alphabetically  -  enables  the  presiding  officer  to 
select  the  needed  expert  on  a  rotational  basis  for  utilization  in  in¬ 
dividual  cases. 

Safeguards:  Limited  access  to  SSA  officers;  limited  employee  ac¬ 
cess  to  need  to  know. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address: 

Director 

Bureau  of  Hearings  and  Appeals,  Room  503 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Notification  procethune: 

Social  Security  Administration 
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Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Record  access  procedures:  Written  request  to  above  address. 

Contesting  record  inxicedures:  Same. 

Record  source  categories:  Vocational  Experts  and  Medical  Ad¬ 
visors. 

^  SSA  HA  1175.00 

System  name:  Records  of  Usage  of  Medical  Advisors  HEW  SSA. 

Security  classification:  None. 

System  locatioo: 

Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Categories  of  individuals  covered  by  the  system:  Medical  AdvisOTS. 

Categories  of  records  in  the  system:  Records  the  occasions  on 
which  each  Medical  Advisor  su|^lied  advice  to  the  presiding  of¬ 
ficer. 

Authority  for  nudntenance  of  the  system:  Sections  205,  1631(dXl). 
and  1872  of  the  Social  Security  Act,  as  amended,  and  Section 
413(b)  of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dQs- 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Folders. 

Retrievability:  Alphabetically  by  name-used  for  statistical  pur¬ 
poses  and  to  determine  whether  the  contract  for  a  Medical  Advisor 
should  be  renewed. 

Safeguards:  Limited  access  to  Social  Security  Administration  of¬ 
fices;  limited  employee  access  or  need  to  know. 

Retention  and  d^wsal:  Maintained  as  long  as  Medical  Advisor  is 
under  contract.  Incmeration  or  trash  disposal. 

System  managerfs)  and  addres: 

Director,  Bureau  of  Hearings  and  Appeals 
Room  503 

801  North  Randolph  Street 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Record  access  procedures:  Written  request  to  above  address. 

Contesting  record  procedures:  Written  request  to  above  address. 

Record  source  categories:  Presiding  Officers. 

SSA  HA  1275.00 

System  name:  Curriculum  Vitae  and  Professional  Qualifications  of 
Staff  Physicians  and  Medical  Advisors  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 
and  £ach  Hearing  office 

Categories  of  individuals  covered  by  the  system;  Staff  physicians 
and  m^cal  advisors. 

Categories  of  records  in  the  system:  Curriculum  vitae  and  profes¬ 
sional  qualifications. 

Authority  for  nudntenance  of  the  system:  Sections  205,  1631(dXl), 
and  1872  of  the  Social  Security  Act,  as  amended,  and  section 
413(b)  of  the  Federal  Coal  Mine  Health  and  Safety  Act,  as 
amended.  ^ 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  ihe  purposes  of  such  uses:  May  be  disclosed  to 
parties  to  a  hearing  -  the  claimant  (who  would  be  a  third  party  in 
this  instance). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
.and  disposing  of  records  in  the  sytem: 

Storage:  Folders. 


RctrievabUity:  A4>habetically  by  name.  Reproduction  for  use  as 
an  exhibit  in  individual  cases,  enables  the  presiding  officer  or  Ap¬ 
peals  Council  member  to  demonstrate  the  physician’s  professional 
background  and  expertise. 

Safeguards:  Limited  access  to  Social  Security  Administration  of¬ 
fices,  limited  employee  access  on  need  to  know. 

Retention  and  disposal:  Maintained  as  long  as  staff  physician  em¬ 
ployed  by  the  Bureau  of  Hearings  and  Appeals  and  medical  advisor 
is  under  contract. 

System  manager(s)  and  address: 

DirecUn: 

Bureau  of  Hearings  and  Appeals,  Room  503 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

Record  access  procedures:  Written  request  to  above  address. 

Contesting  reemrd  procedures:  Same. 

Record  source  categories:  Staff  physicians  and  medical  advisors; 
medical  directories. 

SSA  HA  1375.00 

System  name:  List  of  Physicians  utilized  as  Readers  of  Black  Lung 
X-Ray  Films  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Hearings  and  Appeals 
Black  Lung  Center 

Dogwood  Building,  6401  Dogwood  Road 
Baltinmre.  Maryland  21235 

801  North  Randolph  Street 
Arlington,  Virginia  22203 

each  Hearing  Office  (See  Appendix  G) 

Categories  of  individuals  covered  by  the  system:  Physicians  under 
contract  utilized  by  BHA  for  x-ray  reading  in  black  lung  cases. 

Categories  of  records  in  the  system:  Copy  of  contract,  profes¬ 
sional  qualifications  and  curriculum  vitae  of  the  physicians. 

Authority  for  maintenance  of  the  system:  Section  413(b)  of  the 
Federal  Coal  Mitte  Health  and  Safety  Act,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure.  1  .Ili-Ofi 

Policies  and  practices  for  storfaig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  folders. 

Retrievability:  A^habetically  by  name-enable  the  selection  of  an 
apprc^iniate  physician  for  reading  x-rays  in  individual  cases. 

Safeguards:  Limited  access  to  SSA  offices;  limited  employee  ac¬ 
cess  to  need  to  know. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address: 

Director,  Bureau  of  Hearings  and  Appeals 
Room  503 

801  North  Rando^h  Street 
Arlington,  Virginia  22203 

Notification  procedure: 

Social  Security  Administration 
Bureau  of  Hearings  and  Appeals 
801  North  Randol];di  Street 
Arlington,  Virginia  22203 

Record  access  procedures:  Written  request  to  above  address. 

Contesting  record  procedures:  Written  request  to  above  address. 

Record  source  categories:  Physicians  themselves. 

SSA  m  0175.00 

System  name:  Health  Insurance  Master  Record— HEW  SSA. 

Security  classification:  None. 

System  location: 
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Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  the  following  categcuies:  Individuals  age  64  or  over  who 
currently  are,  or  have  been,  entitled  to  health  insurance  benefits 
under  Title  XVIII  of  the  Social  Security  Act;  individuals  under  age 
65  who  have  been  entitled  for  not  less  than  24  consecutive  months 
to  disability  benefits  imder  Title  II  of  the  Act  or  under  the  railroad 
retirement  system;  and  the  spouse  or  dependent  children  of  a  per¬ 
son  fully  insured  under  soci^  security  and  who  has  chronic  renal 
disease. 

Categories  of  records  hi  the  system:  The  system  contains  informa¬ 
tion  on  enrollment,  entitlement.  Part  A  (Hospital)  and  B 
(Supplementary  Medical)  utilization,  query  and  reply  activity, 
health  insurance  bill  and  payment  record  processing,  arid  Health  In¬ 
surance  Master  Record  maintenance. 

Authority  for  maintemmre  of  the  system:  Section  1814  and  1833  of 
Title  XVIII  of  the  Social  Security  Act. 

Routhie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Health  Insurance 
Master  Record  contains  data  to  carry  out  the  major  tasks  of  enroll¬ 
ment,  maintenance  of  utilization,  query/query  ^ly  activity,  and 
health  insurance  bill  and  payment  record  processing.  The  Her^  In-, 
surance  Master  Record  is  updated  daily  from  the  Health  Insurance 
Daily  Master  File,  which  ultimately  creates  the  Carrier  Alphabetic 
State  List  (BEST  List).  The  Health  Insurance  Master  Record  is 
also  used  to  update  the  Health  Insurance  Utilization  Microfilm  and 
the  Chronic  Renal  Disease  Beneficiary  History  File. 

Polides  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fa  the  sytem: 

Storage:  Records  maintained  on  paper. 

Rctrievability:  System  is  indexed  by  health  insurance  claim 
number. 

Safeguards:  Unauthorized  personnel  are  denied  access  to  the 
records  area.  Disclosure  is  limited  to  routine  use. 

Retention  and  disposal:  Records  are  closed  out  at  the  end  of  the 
calendar  year  in  which  paid,  held  2  additional  years,  tiansfeired  to 
the  Federid  Records  Center,  and  destroyed  after  anodier  6  years. 

System  managerfs)  and  address: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  most  convenient  social  security  office 
or  to  the  Social  Security  Administration,  Bureau  of  Herdth  In¬ 
surance,  Health  Insurance  Inquiries  BranchV  Baltimore  Maryland 
21235.  The  individual  should  furnish  his  or  her  health  insurance 
claim  number  and  name  as  shown  on  social  security  recenris. 

Record  access  procedures:  The  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records  from 
the  most  convenient  social  security  office  or  from  SSA,  Bureau  of 
Health  Insurance,  Health  Insurance  Inquiries  Branch,  Baltimore, 
Maryland  21235. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  data  contained  in  these  records  is 
furnished  by  the  individual.  There  are  cases,  however,  in  which  the 
identifying  information  is  provided  to  the  physician  by  the  in¬ 
dividual;  the  physician  then  adds  the  medical  information  and  sub¬ 
mits  the  bill  to  the  carrier  for  payment. 

SSA  HI  0275.00 

System  name:  Supplementary  Medical  Insurance  Premiums  (Buy-In) 
Master  Record-HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Health  insurance 
beneficiaries  whose  supplementary  medical  insurance  benefit 
and/or  hospital  insurance  benefit  premiums  are  paid  by  a  third- 
party:  a  State  welfare  agency,  the  Civil  Service  Commission,  or  a 
private  organization. 


Categories  of  records  fa  the  system:  Beneficiary’s  name,  social 
security  number,  date  of  birth,  sex,  amount  of  premium  liability, 
date  agency  first  became  liable  for  SMIB  premiums,  last  month  of 
agency  premium  liability,  agency  identification  numbers.  Civil  Ser¬ 
vice  annuity  number  for  Ci^  Service  Commission  recipients. 

Authority  for  maintenance  (d  the  system:  Section  184(Xd),  Section 
1843  of  Title  XVIII  of  the  Social  Security  Act 

Routine  uses  of  records  maintained  fa  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Cjroup  paying  organiza¬ 
tions  submit  listirtgs,  punched  cards,  or  taped  records  each  month 
to  the  Bureau  of  Data  Processing,  Social  Security  Administration, 
adding  or  deleting  individuals  covered  under  the  agreement.  Where 
the  individual  is  entitled  to  Medicare  and  becomes  entitled  to  sup¬ 
plemental  security  income  benefits.  Social  Security  Administration, 
for  several  States,  automatically  adds  the  record  to  State  buy-in 
rcdls.  The  Third-Party  Master  file  is  updated  monthly.  Incoming 
records  are  screened  for  eligibility  against  the  Health  Insurance 
Master  Reccatl  or  the  Master  Beneficiary  Record  and  then  passed 
to  the  third-party  premium  billing  operation.  Agency  billing  transac¬ 
tions  are  exchanged  by  either  magnetic  tape,  teleprocessing, 
listings,  or  punchcards.  Notices  are  also  generated  and  mailed  to 
beneficiaries  to  inform  them  of  the  effective  date  of  the  payment 
by  the  third-party  organization.  Remittances  from  third-party 
payers  are  mailed  to  the  Bureau  of  Data  Rocessing  and  are  ban¬ 
dit  manually.  The  third-party  system  also  annotates  (directly  or  in¬ 
directly)  the  Railroad  Retirement  Board  records  and  the  supplemen¬ 
tary  security  income  records. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoafag  of  reoards  fa  the  sytcsn: 

Storage:  Magnetic  tape,  microfilm. 

Retrievability:  The  system  is  indexed  by  health  insurance  claim 
number. 

Safeguards:  Only  authorized  personnel  have  direct  access  to  in¬ 
formation  in  third-Party  Master  Record.  In  addition,  all  personnel 
are  advised  that  information  is  confidential. 

Retentfan  and  disposal:  Tape  records  are  retained  for  90  days, 
filed  for  1  year,  then  erased.  Correspondence  files  are  retained  for 
1  year,  then  discarded.  Monthly  microfilm  records  are  destroyed 
after  1  year. 

System  nmnagerfs)  *Bd  address: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  Social  Security  Administration,  Bureau  of 
Health  Insurance.  Division  of  Systems,  Beneficiary  Procedures 
Branch,  BaltimOTe,  Maryland  21235.  The  individual  should  furnish 
his  or  her  health  insurance  claim  number  and  name  as  shown  on  so¬ 
cial  security  records. 

Record  access  procedures:  The  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  records  from  the  most  con¬ 
venient  social  security  office  or  from  the  Social  Security  Adminis¬ 
tration,  Bureau  of  Health  Insurance,  Division  of  Systems,  Benefici¬ 
ary  Procedures  Branch,  Baltimore,  Md.  21235. 

Contesting  record  procedures:  Same  as  Access. 

Record  source  categories:  The  identifying  information  contained  in 
these  records  is  obtained  from  third-party  agencies,  the  Master 
Beneficiary  Record,  and  the  Health  Insurance  Master  Record. 

SSA  HI  0375.00 

System  name:  Group  Health  Plan  System  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  coveret^by  the  system:  Recipients  of  Part 
A  (Hospital  Insurance)  and  Part  B  (supplementary  medical) 
Medicare  services. 

Qategories  of  records  in  the  system:  The  system  contains  informa¬ 
tion  about  a  beneficiary’s  health  insurance  entitlement  and  supple¬ 
mentary  medical  benefits  usage. 

Authority  for  maintenance  of  the  system:  Sections  1866  and  1876 
of  Title  XVni  of  the  Social  Security  Act. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Group  health  plans  noti¬ 
fy  the  Social  Security  Administration,  usually  on  a  monthly  basis, 
of  new  members  to  be  added  to  the  membership  roll  or  of  termina¬ 
tions  to  be  deleted  from  the  roll.  The  Group  Health  Plan  operation 
passes  records  of  these  changes  to  the  health  insurance  master 
record  for  checking  eligibility  to  health  insurance.  Once  eligibility  is 
confirmed,  the  Group  Health  Flan  operation  records  the  changes  on 
the  Group  Health  Pl^  master  file.  c5n  a  weekly  basis,  the  operation 
prepares  a  listing  of  all  transactions  submitt^  by  each  plan,  in- 
^cating  those  acet^ted,  rejected,  or  held  pending  for  further 
processing.  The  listing  is  mailed  to  the  plans  for  reconciling  (or  ad¬ 
justing)  member  records.  Once  a  month  the  Group  Health  Plan 
system  sends  a  tape  record  of  active  members  to  the  health  in¬ 
surance  master  file  update  operation  which  posts  prorata  credits  to 
the  member's  health  insurance  master  record.  Any  changes  to 
group  health  plan  member  records  noted  in  the  health  insurance 
master  file  (e.g.,  death  terminations)  are  relayed  back  to  the  Group 
Health  Plan  system  for  updating  of  the  (jroup  Health  Plan  master 
record.  These  items  are  shown  on  the  weekly  listing  of  transactions 
provided  to  the  plans. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  and  paper  listing. 

RetrievabilHy:  The  system  is  indexed  by  health  insurance  claim 
number. 

Safeguards:  Only  authorized  personnel  have  direct  access  to  in¬ 
formation  in  the  Group  Health  Plan  system.  In  addition.  Group 
Health  Plan  personnel  are  advised  that  iiiformation  is  confidential. 

Retention  and  disposal:  Health  insurance  materials  used  to  sup¬ 
port  the  accuracy  of  the  charge  per  service  billed  by  the  plan  are 
retained  for  3  years,  then  destroyed. 

System  managerfs)  and  address: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  Social  Security  Administration,  Bureau 
of  Health  Insurance,  Division  of  Direct  Reimbursement,  Group 
Practice  Prepayment  Plan  Branch,  Baltimore,  Maryland  2123S.  The 
individual  should  furnish  his  or  her  health  insurance  claim  number 
as  shown  on  social  security  records. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  identifying  information  contained  in 
these  records  is  obtained  from  the  group  health  plans  (which  ob¬ 
tained  the  data  from  the  individual  concerned). 

SSA  HI  0475.00 

System  name:  Health  Insurance  Utilization  Microfilm  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  of  all  transactions  for  individuals  who  are  entitled  or  have 
been  entitled  to  Medical  benefits. 

Categories  of  records  in  the  system:  The  system  contains  transac¬ 
tions  accepted  or  rejected,  and  the  reason  for  such  rejection. 
Transactions  are  maintenance  type  as  well  as  utilization. 

Authority  for  maintenance  of  the  system:  Section  1814  and  1833  of 
Title  XVIII  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  (Us- 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Microfilm. 

Retrievability:  The  system  is  indexed  by  health  insurance  claim 
number.  It  is  used  primarily  to  document  the  Health  Insurance 
master  file  and  to  respond  to  inquiries.  The  Health  Insurance 
Utilization  Microfilm  is  the  history  (audit)  trail  of  all  Health  In¬ 
surance/Supplementary  Medical  Insurance. 

Safeguards:  Requests  for  microfilm  must  be  submitted  to  the  Bu¬ 
reau  of  Data  Processing. 


Retention  and  disposal:  Retained  indefinitely. 

System  managm^s)  and  address: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  Social  Security  Administration,  Health  In¬ 
surance  Inquiries  Branch,  Baltimore,  Maryland  21235.  The  in¬ 
dividual  should  furnish  his  or  her  health  insiuance  claim  number 
and  name  as  shown  on  social  security  records. 

Record  access  procedures:  The  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  £uk1  contesting  records  from 
the  most  convenient  social  security  office  (see  Appendix  F),  or 
from  Social  Security  Administration,  Bureau  of  Heidth  Insurance, 
Health  Insurance  Inquiries  Branch,  Baltimore,  Maryland  21235. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  identifying  information  contained  in 
these  records  is  obtained  by  the  provider  of  services  from  the  in¬ 
dividual,  from  the  individual  him^lf  or  herself,  or  from  suppliers 
of  services  (e.g.,  physicians). 

SSA  HI  0575.00 

Syston  name:  Reconsideration  and  Hearing  Case  Files  (Part  A) 
Hospital  Insurance  lYogram  HEW  SSA. 

Security  classification:  None. 

System  location: 

Social  Security  Administration 
Bureau  of  Health  Insurance 

Division  of  Special  Operations,  Reconsideration  Branch 
Baltimore,  M^land  21235 

Categories  of  individuals  covered  by  the  system:  Individuals 
dissatisfied  with  an  initial  determination  as  to  the  amount  of 
benefits  payable  on  the  beneficiary’s  behalf  under  the  hospital  in¬ 
surance  program  who  have  fOed  either  an  expressed  or  implied 
request  for  reconsideration. 

Categories  of  records  in  the  system:  Reconsideration  development 
and  case  summary;  Part  A  -  review  action;  complaint  sheet;  HA- 
501,  Request  fm*  Hearing;  SSA- 561  Request  for  Reconsideration; 
and  comparable  forms  euid  evidence  furnished  by  beneficiaries  or 
their  representatives,  intermediary  action,  correspondence.  Social 
Security  Administration  determination.  Administrative  Law  Judges’ 
decisions,  original  bills.  Appeals  Ck>uncfl  decisions  and  related  cor¬ 
respondence. 

Authority  for  maintenance  of  the  system:  Sections  1812,  1814,  and 
1816  of  Tide  XVIII  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this  set 
of  records  is  to  document  and  support  the  beneficiary’s  request  for 
reconsideration,  and  where  applicable,  a  hearing  and  possible  court 
review.  It  also  documents  the  action  taken  by  the  S^ial  Security 
Administration  in  these  actions  and  is  used  to  update  the  Central 
Office  records,  reconsideration  hearings,  appeals  and  court  cases 
which  are  maintained  on  magnetic  tape. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  maintained  in  file  cabinets. 

Retrievability:  The  system  is  indexed  by  health  insurance  claim 
number. 

Safeguards:  The  file  is  closed  to  unauthorized  personnel.  Disclo¬ 
sure  of  records  is  limited  to  routine  uses. 

Retention  and  disposal:  Records  are  placed  in  inactive  file  when 
final  action  is  taken  on  the  case  and  closed  out  at  the  end  of  the 
calendar  year  in  which  final  action  was  taken.  They  are  held  2  addi¬ 
tional  years,  transferred  to  the  Federal  Records  Center  and 
destroyed  after  5  years. 

System  manager(s)  and  address:  The  carriers  as  listed  in  Appendix 
C,  Section  4. 

Notification  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  most  convenient  social  security  office 
or  to  the  carrier  that  conducted  the  hearing.  The  individual  should 
furnish  his  or  her  health  insurance  claim  number  and  name  as 
shown  on  social  security  records. 

Record  access  procedures:  The  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records  from 
the  most  convenient  social  security  office  or  from  the  Social 
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Security  Administratiofi,  Bureau  of  Hedth  Insurance,  Health  In¬ 
surance  Inquiries  Branch,  Baltimore,  Maryland  2123S 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  informatkm  contained  in  these 
recmtls  is  furnished  by  the  beneBciary,  his  representative,  or  other 
person  requesting  a  review  of  the  claim  and  from  the  reviewing 
authorhy  (the  supplementary  health  insurance  carrier). 

SSA  m  0675.0e 

System  name:  Medicare  Beneficiary  Ck>rTespondence  I^es  HEW 
SSA. 

SecHiity  clssiiiflf  ation:  None. 

System  locatiou: 

Social  Security  Administration 
Bureau  of  Health  Insurance 
Bahimore,  MarylaiKl  2123S 

All  Health  Insurance  Regioiral  Offices  (see  Appendix  C, 

Section  2). 

Intermediaries  and  carriers  (see  Appendix  C,  Sections  3  and  4). 

Categories  of  faidivklaals  covered  by  the  system:  Beneficiaries  and 
others  who  correspond  with  the  Soc^  Security  Administration,  Bu¬ 
reau  of  Health  Insurance,  and/or  its  carriers  and  intermediaries. 

Categories  of  records  in  the  system:  Correspondence  containing 
inquiries,  complaints,  or  suggestions  received  by  the  Social  Securi¬ 
ty  Administration  district  offices.  Central  Office,  regional  offices, 
intermediaries,  and  carriers. 

Authority  for  maintenance  of  the  system:  Title  XVIII  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  ffle  is  used  to  docu¬ 
ment  the  correspondence  received  and  the  replies  made  in  connec¬ 
tion  with  Medicare. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  maintained  in  file  cabinets. 

Retrievability:  The  system  is  indexed  by  health  insurance  claim 
number.  If  the  correspondent  has  not  furnished  his  claim  number, 
the  correspondence  is  filed  alphabetically,  using  the  last  name  of 
the  correspondent. 

Safeguards:  The  file  area  is  closed  to  unauthorized  personnel. 

Retention  and  dhporal:  Correspondence  is  destroyed  1  year  after 
the  close  of  the  year  in  which  the  records  are  dated;  except  where 
records  are  required  to  document  a  specific  claim,  reconsideration, 
appeal,  or  similar  case,  the  files  are  treated  in  accordance  with  the 
instructions  for  the  specific  file. 

System  manager(s)  and  addres:  ^  ^ 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard  ^ 

Baltimore,  Maryland  21235 

Notification  procedure:  Inquiries  and  request  for  records  should 
be  directed  to  the  same  address  as  that  with  which  the  correspon¬ 
dence  was  initiated. 

Record  access  procedures:  The  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records  from 
the  nK>st  convenient  social  security  office  or  the  Social  Security 
Administration,  Bureau  of  Health  Insurance,  Health  Insurance 
Inquiries  Branch,  Baltimore,  Maryland  21235. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  initial  correspondence  in  these 
records  is  prepared  by  the  beneBciary  or  other  inquiries;  the 
response  is  prepared  by  the  appropriate  Social  Security  Administra¬ 
tion  component. 


SSA  HI  0775.00 

System  name:  Alphabetical  Name  File  (folder)  of  Health  Insurance 
Program  Consultants  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  contracted  to  provide  consultant  services  to  the  Bureau. 


rntegorim  of  reemvii  in  the  qntem:  Each  folder  contains  the  cem- 
sultant’s  name,  social  security  number,  mailing  address,  city  and 
state,  ZIP  Code.  Total  amount  of  the  consultant’s  contract  a^  the 
amount  of  money  billed  each  month  for  his  service. 

Autharity  lor  maintmsnrf  of  the  system:  Social  Security  Act,  Sec¬ 
tion  1874(b). 

Routiae  uses  of  records  maintained  ha  the  qntem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  usm:  No  routine  uses  for  ^s- 
closure. 

Pottetes  and  pmctiocs  for  stering,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  Rle  Folder. 

Retrievability:  Name— Comparing  actual  expenditures  against 
budget  ' 

Safeguards:  Office  is  locked  during  nonworidng  hours. 

Retention  and  disposal:  Retain  1  year,  then  discard. 

System  immagerfs)  and  address: 

DirectcM',  Division  of  Management 
Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure: 

Chief,  Financial  Management  Braix:h 

Division  of  Management,  Bureau  of  Health  Insurance 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Record  access  procedures:  Some  identification  will  be  required. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Administrative  Services  Section,  Divi¬ 
sion  of  Management,  Bureau  of  Health  Insurance;  copy  of  original 
contract;  amount  of  consultants’  billings  per  month  from  the  con¬ 
sultant. 

SSA  HI  CAR  0175.00 

System  name:  Carrier  Medicare  Claims  Records  HEW  SSA. 

Security  claosificalion:  None. 

System  location:  (Carriers,  under  contract  to  Social  Security  Ad¬ 
ministration  (See  Appendix  C,  section  4). 

Categories  of  individuak  covered  by  the  system:  Recipients  of  Part 
B  (Supplementary  Medical)  Medicare  benefits. 

.  Categories  <4  records  in  the  system:  Request  for  Payment;  Pro¬ 
vider  Billing  for  Patient  Services  by  Physician;  Prepayment  Plan  for 
'  Group  Medicare  Practices  Dealing  through  a  Carrier;  Request  for 
Claim  Number  Verification;  Payment  Record  Transmittal;  State¬ 
ment  of  Person  Regarding  Medicare  Payment  for  Medical  ^rvices 
Furnished  Deceased  Patient;  Report  of  Prior  Period  of  Entitlement; 
itemized  bills  and  other  similar  documents  from  beneficiaries 
required  to  support  payments  to  physicians  and  other  suppliers  of 
Part  B  Medicare  services. 

Authority  for  maintenance  of  the  system:  Sections  1842  and  1874 
of  title  XVIII  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  record  is  prepared 
by  the  beneficiary  and  is  used  by  the  carriers  to  determine  amount 
of  and  entitlement  to  Part  B  benefits.  The  biUs  are  forwarded  to 
Social  Security  Administration,  Bureau  of  Data  Processing,  Bal¬ 
timore,  Marylwd,  where  they  are  microfilmed  and  used  to  assist  in 
responding  to  individual  inquiries.  The  record  is  also  used  to  update 
the  Part  B  Physician/SupfdiCT 

25,000  listing. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  maintained  on  paper. 

Retrievabiltty:  System  is  indexed  by  health  insurance  claim 
number. 

Safeguards:  Unauthorized  personnel  are  denied  access  to  the 
records  area.  Disclosure  is  limited. 

Retentkm  and  dispasal:  Qose  out  at  the  end  of  the  calendar  year 
in  which  paid,  two  additional  years,  transferred  to  Federal  Records 
Center  and  destroy  after  another  six  years. 

System  managerfs)  and  address: 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  MaryUmd  21235 
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Notification  procedure:  Inquiries  and  requests  for  system  rectmls 
should  be  addressed  to  the  most  convenient  social  security  office 
or  to  Social  Security  Administration,  Bureau  of  Health  Insurance, 
Health  Insurance  Inquiries  Branch,  Baltimore,  Maryland  2123S.  The 
individual  should  furnish  his  or  her  health  insurance  claim  number 
and  name  as  shown  on  social  security  records. 

Record  access  procedures:  The  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records  from 
the  most  convenient  social  security  office  or  from  Social  Security 
Administration,  Bureau  of  Health  Insurance,  Health  Insurance 
Inquiries  Branch,  Baltimore,  Maryland  2123S. 

Cootesting  record  procedures:  Same. 

Record  source  categories:  The  data  contained  in  these  records  is 
furnished  by  the  individual.  In  most  cases,  the  identifying  informa¬ 
tion  is  provided  to  the  i^ysician  by  the  individual.  The  physician 
then  adds  the  medical  uiformation  and  submits  the  bill  to  the  carri¬ 
er  for  payment. 

SSA  HI  CAR  0275.00 

System  name:  Medicare  Benefit  Check  Records  HEW  SSA. 

Security  classification:  None. 

System  location:  Intermediaries  and  carriers  (see  .^pendix  C, 
Sections  3  and  4). 

Categories  of  individuals  covered  by  the  system:  Beneficiaries, 
physicians,  and  providers  of  services  under  M^care. 

Categories  of  records  in  the  system:  Cancelled  checks  that  have 
been  paid  to  beneficiaries,  physicians  and  providers  of  services 
under  Medicare. 

Authority  for  maintenance  of  the  system:  Sections  1816,  1842,  and 
1874  of  Title  XVIII  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  cancelled  checks  are 
retained  by  the  carriers  and  intermediaries  to  establish  that  pay¬ 
ment  has  Iwen  made. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Cancelled  check  files. 

Retrievability:  Indexed  by  health  insurance  claim  number. 

Safeguards:  The  file  area  is  closed  to  imauthorized  personnel. 

Retention  and  disposal:  Qosed  out  at  the  end  of  the  calendar  year 
in  which  paid  or  voided,  held  1  additional  year  and  transferred  to 
Federal  Records  Center.  Destroyed  after  S  years  retention  there. 

System  manager(s)  and  address:  Intermediaries  and  carriers  (see 
Appendix  C,  Sections  3  and  4). 

Notification  procedure:  Inquiries  and  requests  for  cancelled  or 
voided  check  information  should  be  directed  to  the  most  con¬ 
venient  social  security  office  (see  Appendix  F),  or  to  the  carrier  or 
intermediary  who  made  the  payment. 

Record  access  procedures:  The  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  these 
records  from  the  most  convenient  social  security  office. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  checks  originate  in  the  offices  of 
the  carriers  and  intermediaries  to  which  they  are  returned  after 
having  been  negotiated. 

SSA  HI  CAR  0375.00 

System  name:  Review  and  Fair  Hearing  Case  Files-  Supplementary 
Medical  Insimmce  Program  HEW  SSA. 

Security  classification:  None. 

System  location:  Carriers  (see  Appendix  C,  Section  4). 

Categories  of  individuals  covered  by  tbe  system:  Beneficiary, 
physician,  provider  or  other  supplier  of  service  who  is  dissatisfied 
with  the  carrier’s  determination  denying  a  request  for  payment,  or 
with  the  amount  of  the  payment,  or  with  the  length  of  time  being 
taken  to  process  the  claim  for  payment. 

Categories  of  records  in  the  system:  Claimants’  requests  for 
review,  relevant  written  statements  or  evidence,  notices  of  adverse 
informal  review  decisions,  requests  for  hearings  to  protest  adverse 
decisions,  hearings  proceedings,  hearings  officers’  final  decisions 
and  comparable  papers. 

Authority  for  maintenance  of  the  system:  Sections  1812  zmd  1842 
of  Title  XVin  of  the  Social  Security  Act. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  used  to 
document  and  support  tte  request  for  a  review  of  the  action  taken 
by  the  carrier  in  responding  to  a  request  for  payment  by  a  benefici¬ 
ary,  physician,  prov^er  or  other  supplier  of  service  under  the  sup¬ 
plementary  medical  insurance  program. 

Policies  and  practices  for  storing,  retrieving,  aocessfaig,  retainfaig, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  cabinets. 

Retrievability:  The  records  are  indexed  by  health  insurance  claim 
number. 

Safeguards:  Disclosure  of  records  is  limited  to  routine  uses.  The 
files  are  closed  to  unauthorized  personnel. 

Retention  and  disposal:  Records  are  closed  out  at  the  end  of  the 
calendar  year  in  which  the  action  (reconsideration,  hearing,  court 
review)  is  completed,  held  2  mwe  years,  transferred  to  Federal 
Reewds  Center  and  destroyed  after  another  6  years. 

System  manager(s)  and  address:  Carriers  (See  Appendix  C,  sec¬ 
tion  4). 

Notification  procedure:  Inquiries  and  requests  for  records  should 
be  directed  to  the  most  convenient  social  security  office  or  to  the 
Social  Security  Administration,  Bureau  of  Health  Insurance, 
Reconsideration  Branch,  Baltimore,  Maryland  2I23S.  The  individual 
should  furnish  his  or  her  health  insurance  claim  number  and  name 
as  shown  on  social  security  records. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  information  contained  in  these 
records  is  furnished  by  the  beneficiary  requesting  reconsideration 
or  his  authorized  representative  and  from  the  reviewing  authority. 

SSA  HI  CAR  0475.00 

System  name:  Explanation  of  Medicare  Benefit  Records  HEW  SSA. 

Security  classification:  None. 

System  location:  Intermediaries  (see  Appendix  C,  Section  3;  car¬ 
riers  see  Appendix  C,  Section  4). 

Categories  of  individuals  covered  by  the  system:  All  recipients  of 
Medicare  services  and  supplies. 

Categories  of  records  in  the  system:  Medicare  hospital  insurance 
benefits  record;  Part  B  home  health  benefits  record;  Medicare 
hospital  insurance  benefits  record.  These  are  notices  of  utilization 
and  explanation  of  Medicare  benefits.  They  also  advise  beneficia¬ 
ries  of  remaining  hospital  insurance  benefits  and  the  hospital  and 
supplementary  m^cal  deductible  status. 

Authority  for  maintouuice  of  the  system:  Sections  20S,  226,  1811, 
and  1832  of  Title  XVIII  of  the  Social  Security  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Copies  of  forms  sent  to  beneficiaries  are  retained  in  file 
cabinets. 

Retrievability:  The  records  are  indexed  by  health  insurance 
number.  These  records  are  used  to  advise  the  beneficiary  of  the 
payments  made  on  his  or  her  behalf  and  where  applicable,  the 
benefits  remaining. 

Safeguards:  Disclosure  of  records  is  limited.  The  file  area  is 
closed  to  unauthorized  personnel. 

Retention  and  ciisposal:  (Tose  out  at  the  end  of  the  year,in  which 
the  benefit  was  paid  or  denied;  held  1  year,  transferred  to  the 
Federal  Records  Center  where  re<x>rd  is  destroyed  after  5  years.  « 

System  manager(s)  and  address:  Carriers  and  intermediaries  (see 
Appendix  C,  S^tions  3  and  4). 

Notification  procedure:  Inquiries  and  requests  for  system  records 
should  be  adihessed  to  the  most  convenient  social  security  office 
(see  Appendix  F),  or  to  the  carrier  or  intermediary  who  issued  the 
notice. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  indentifying  information  is 
furnished  by  the  beneficiary  when  requesting  payment;  the  medical 
procedures  are  furnished  by  the  physician  or  provider  and  the 
amoimt  of  payment  and  remaining  benefits  are  furnished  by  the  in¬ 
termediary  or  carrier. 
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SSA  HI  INT  0175.00 

System  lumc:  Intermediary  Medicare  Claims  Records  HEW  SSA. 

Security  classificatioD:  None. 

System  locatioa:  Intermediaries  under  contract  to  the  Social 
Security  Administration  (see  Appendix  C,  Section  3). 

Categories  of  individuals  covered  by  the  system:  Reci[Ments  of  Part 
A  (hospital  insurance)  Medicare  services. 

Categories  of  records  in  the  system:  Inpatient  hosiutal  and  ex¬ 
tended  care  admission  and  other  health  services;  inpatient  admis¬ 
sion  and  billing-Christian  Science  Sanatorium;  home  health  agency 
report  and  billing,  and  other  documents  used  to  support  payments 
to  providers  of  service.  These  forms  contain  the  beneficiary’s 
name,  sex,  health  insurance  claim  number,  address,  date  of  birth, 
provider  name,  physician’s  name,  date  of  admission  and  discharge, 
other  health  insurance  and  a  statement  of  services  rendered. 

Authority  for  maintenance  of  the  system:  Sections  1816  and  1874 
of  Title  XVni  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  record  is  prepared 
by  the  hospital  or  other  provider  with  identifying  infenmation 
received  from  the  beneficiary  to  establish  eligibility  for  Medicare 
and  document  and  support  payments  to  providers  by  the  inter¬ 
mediaries.  The  paid  bills  are  forwarded  to  the  Social  Security  Ad¬ 
ministration,  Bureau  of  Data  Processing,  Baltimore,  Maryland, 
where  they  are  microfilmed  and  used  to  assist  in  responding  to  in¬ 
dividual  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  maintained  on  forms. 

Rctrievahility:  The  system  is  indexed  by  health  insurance  claim 
number. 

Safeguards:  Disclosure  of  records  is  limited.  The  file  area  is 
closed  to  unauthorized  personnel. 

Retention  and  disposal:  Records  are  closed  out  at  the  end  of  the 
calendar  year  in  which  paid,  held  2  more  years,  transferred  to 
Federal  Records  Center  and  destroyed  after  aiiother  6  years. 

System  managerfs)  and  address: 

Director,  Bureau  of  Health  Insurance  ’ 

6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure:  Inquiries  and  requests  for  system  records 
should  be  addressed  to  the  social  security  office  nearest  the 
requester’s  residence  (see  Appendix  F),  or  to  the  Social  Security 
Administration,  Bureau  of  Health  Insurance,  Health  Insurance 
Inquiries  Branch,  Baltimore,  Maryland  21 235.  The  individual  should 
furnish  his  or  her  health  insurance  claim  number  and  name  as 
shown  on  social  security  records. 

Record  access  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records  from 
the  social  security  office  nearest  his  residence  or  from  the  Social 
Security  Administration,  Bureau  of  Health  Insurance,  Health  In¬ 
surance  Inquiries  Branch,  Baltimore,  Maryland  21235. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  identifying  information  contained  in 
these  records  is  obtained  by  the  provider  from  the  individual;  the 
medical  information  is  entered  by  the  provider  of  medical  services. 

SSA  MA  AAP  0175.00 

System  name:  Criminal  Investigations  Ffle  HEW  SSA. 

Security  classification:  None. 

*  System  location: 

Office  of  Management  and  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  syst«n:  Records  main¬ 
tained  pertain  predominantly  to  those  persons  alleged  to  be  in  viola¬ 
tion  of  either  persotmel  regulations  or  criminal  provisions  of  the 
Social  Security  Act. 

Categories  of  records  in  the  system:  C^ase  control  log  -  Records  in¬ 
coming  date  and  source  for  all  cases  received.  This  log  is  cross  in¬ 
dexed  to  the  branch  number  assigned  to  each  case.  Development 
worksheet  •  Each  case  is  indexed  to  annotate  current  case  status  by 
date.  Criminal  investigation  case  file  -  Provides  reports  of  con¬ 
tracts,  exhibits,  related  memorandum,  and  final  report. 


Authority  for  of  the  system:  Sections  206,  208,  221, 

222,  1106,  1107,  1631,  1632,  1633,  1816,  1842,  1872,  1874,  1876,  and 
1877  of  the  Social  Security  Act  and  sections  413  and  427  of  the 
Federal  (3oal  Mine  Health  and  Safety  Act. 

Routhie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  at  users  and  the  purposes  at  such  uses:  Investigation  case  file  - 
Docunnents  contacts  with  other  agencies,  officials,  and  third  parties 
potentially  having  information  bearing  on  the  issue  under  investiga¬ 
tion.  Routinely  provides  documented  case  history  for  use  by  the  in- 
vest^tor  to  prepare  for  further  legal  proceedings  and  for  dis¬ 
semination  to  the  requesting  bureau. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Ffle  cabinets. 

Retrievability:  Clase  numbers  are  assigned  chronologically  to  in¬ 
dicate  the  nature  of  the  case.  Case  control  log  *  ITedominantly  pro¬ 
vides  a  cross  index  of  incoming  requests  to  branch  case  numbers 
for  administrative  purposes.  Development  worksheet  -  Each  in¬ 
vestigator  indicates  the  current  status  of  the  case  for  braiKh 
mar^ement  to  ascertain  further  developments  and  to  establish 
chain  of  custody. 

Safeguards:  The  ffle  cabinets  and  the  office  where  these  records 
are  maintained  are  closely  supervised  duri^  business  hours  and 
locked  during  non-business  hours.  In  addibon,  two  combination 
safes  storing  sensitive  evidence  are  supervised  directly  by  the 
branch  chief.  All  records  are  prepared  manually  on  Social  Security 
Administration  forms,  when  possible,  and  signed  or  initialed  by  the 
investigator. 

Retention  and  dhposal:  All  records  are  maintained  indefinitely. 
The  Handbook  for  Investigators  issued  for  the  use  of  branch  per- 
sotmel  continues  to  remain  current. 

System  manager(s)  and  adrhea: 

Branch  Chief,  Investigations  Branch 
Office  of  Management  and  Administration 
6401  Security  Boulevard 
Baltimore,  ^^yland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  by  requesting  such  information 
in  writing  from  the  systems  manager. 

Record  access  procedures:  Per  5  United  States  Code  552a  (kK2), 
the  records  in  this  system  are  exempt  from  access  by  the  individual 
named  in  the  records:  However,  access  to  information  which  is  a 
matter  of  public  record  or  documents  furnished  by  the  individual 
will  be  permitted. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Information  is  selected  from  a  broad 
range  of  categories  including  public  records.  Federal  and  State 
agencies,  employer  records,  hospital  files,  and  puUic  contacts. 

Systems  exempted  from  certain  provisions  of  the  act:  Exemption  of 
this  system  to  die  access  provisions  is  claimed  under  section  (kX2) 
of  the  Privacy  Act  inasmuch  as  these  records  are  investigatory 
materials  compiled  for  progr^  (law)  enforcement  or  law  enforce¬ 
ment  in  anticipation  of  a  criminal  proceeding. 

SSA  MA  EO  0175.00 

System  name:  Employee  Housing  Request  Files  HEW  SSA. 

Security  classification:  None.  ' 

System  location: 

Special  Staff  for  ^ual  Opportunity,  Office  of  Management 
and  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  SSA  employees 
who  have  requested  housing  counseling  services. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  the  employee’s  name,  home  address,  position,  grade,  work  lo¬ 
cation,  work  ^telephone  number,  race,  housing  assistance  requested 
and  assistance  given. 

Authority  for  maintenance  of  the  system:  SSA  Commissioners  Bul¬ 
letin  086,  6/23/69,  HEW  Personnel  Manual  Inst.  799-1,  SSA  Pers. 
Guides  for  Supervisors,  Ch.  FV,  SSA  Guide  9-2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  by 
housing  counselors  to  assist  employee  in  finding  suitable  housing. 
Statistical  data  furnished  to  U.S.  Dept,  of  Housing  and  Urban 
Development. 


FEDERAL  REGISTER  VOL.  40,  NO.  167— WEDNESDAY,  AUGUST  77.  197S 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WEIFARE 


38503 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qlem: 

Storage:  Maintained  in  file  folders. 

RetrievaMlhy:  Indexed  by  the  employee’s  name. 

Safeguards:  Access  to  and  use  of  these  recmxls  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  These  records  are  maintained  for  1  year 
and  then  destroyed. 

System  nianager(s)  and  address: 

Director,  Special  Staff  for  Equal  Opportunity 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure:  Contact  the  System  Manager  and  fnovide 
name,  clerk  number  or  other  identifier,  and  {dace  of  SSA  employ¬ 
ment  or  former  employment. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Information  provided  by  the  employee. 

SSA  MA  HR  0175.00 

System  name:  Persoimel  Research  and  Test  Validation  Rectntls 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Office  of  Management  and  Administration,  SSA 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  individuals  coveted  by  the  system:  SSA  employees. 

Categories  of  records  in  the  system:  These  records  include  educa¬ 
tion  and  employment  history,  test  scores,  responses  to  test  items 
and  questionnaires,  interview  data  and  ratings  of  supervisors  re¬ 
garding  the  individuals  to  whom  the  records  pertain. 

Authority  for  maintenance  of  the  system:  Title  S,  U.S.  Code  Sec. 
3301,  Sec.  1303. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  use  includes  the 
exchange  of  personnel  records  between  SSA  and  the  Civil  Service 
Commission  for  personnel  research  purposes  and  the  use  of  per¬ 
sonal  identifier  such  as  employee  name  to  identify  employees  in¬ 
cluded  in  research  studies  that  extend  over  a  period  of  time 
(longitudinal  studies).  These  records  may  be  also  used  as  a  data 
source  for  management  information  for  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  the  records  are  collected  and  maintained,  or  for  re¬ 
lated  personnel  numagement  functions  or  manpower  studies;  may 
also  be  utilized  to  respond  to  general  requests  for  statistical  infor¬ 
mation  (without  personal  identification  of  individuals)  under  the 
Freedom  of  Information  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders,  on  punched 
cards,  microfiche,  computer  tape,  and  computer  storage. 

Retrievability:  Records  are  maintained  by  project.  Personal  infor¬ 
mation  can  be  retrieved  by  name  or  personal  identifier  (such  as  so¬ 
cial  security  number)  only  for  certain  research  projects  such  as 
those  that  involve  longitudinal  studies.  Confidential  and/or  pro¬ 
tected  information  such  as  ratings  and  test  materials  will  not  be  dis¬ 
closed.  Data  are  collected  on  a  project  by  project  basis  and  are 
used  for  the  construction,  analysis  and  validation  of  written  tests; 
for  research  on  personnel  measurement  and  selection  methods  and 
techniques  and  research  on  personnel  management  practices  such 
as  performance  evaluation  or  productivity.  No  persormel  decisions 
are  made  in  the  use  of  these  research  records.  Many  data  are  col¬ 
lected  under  conditions  assuring  their  confidentiality.  This  con¬ 
fidentiality  will  be  protected.  Personal  iitformation  in  this  system  of 
records  is  used  by  the  Personnel  Measurement  and  Research 
Branch  in  its  research  activities. 

Safeguards:  Records  are  kept  in  locked  files  or  locked  room,  and 
access  is  limited  to  research  staff. 

Retention  and  dispasal:  Indefinite. 

System  managers)  and  address: 

Assistant  Commissioner,  Office  of  Human  Relations 
Office  of  Management  and  Administration 
6401  Security  Boulevard 

_  Baltimore,  Maryland  21235 


Notification  procedure:  Write  to  the  (Thief,  Personnel  Measure¬ 
ment  and  Research  Branch  and  provide  name,  name  of  system, 
identifier  where  required,  and  place  of  SSA  employment  or  former 
emfdoyment. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Individual  SSA  employees,  supervisors, 
assessment  center  assessors  or  data  from  SSA  personnel  files  and 
records. 

Systems  exen^ed  from  certain  provisions  of  the  act:  Under  the 
provisions  of  S  USC  552,  Sec.  K  (6),  which  provides  for  exempting 
‘testily  or  examination  material  used  stdely  to  determine  individual 
qualifications  for  appointment  or  promotion  in  the  Federal  service 
the  disclosure  of  v^ch  would  conqiromise  the  objectivity  or  fair¬ 
ness  of  the  testing  or  examination  process,*  we  exempt  from  disclo¬ 
sure  an  Social  purity  Administration  merit  i»t>motion  tests  and 
proposed  tests,  including  aU  alternate  forms  of  such  tests  and 
proposed  tests. 

SSA  MA  HR  0275.00 

System  name:  Employee  Production  and  Accuracy  Records  HEW 
SSA 

Security  claasifkation:  None. 

System  location: 

Enqdoyees  in  Baltimore  or  Washington  Headquarters 
(jonqxHients, 

£uk1  Alexandria,  Virginia 
Director  -  Bureau  or  Office 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Employees  in  Social  Security  Administration  Program  Centers 
(see  Appendix  A) 

Data  Colorations  (Tenters  (see  Appendix  H) 

Employees  in  Field  Installations: 

Social  Security  Administration  Regional  Commissioner 
(See  Appendix  I).  Chief  Administrative  Law  Judges,  Bureau 
of  Hearings  and  Appeals  (See  Appendix  G) 

Categoria  of  individuals  covered  by  the  system:  Social  Security 
Administration  employees. 

Categories  of  records  in  the  system:  Work  measurement  records 
with  the  following  items:  employee  name,  grade,  organization  unit 
and  shift,  social  security  number,  clerk  number.  Supervisor’s  name, 
production  data  (monthly,  weekly,  daily),  accuracy  data,  backlog 
information,  error  ratio,  processing  time  data,  operating  and 
production  control  codes,  leave  usage. 

Authority  for  maintenance  of  the  system:  Executive  Order  10988; 
Performance  Rating  Act  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  punch  cards,  magnetic  tape,  and  on  paper 
forms  in  file  cabinets. 

Retrievability:  Indexed  alphabetically  and  in  social  security 
number  or  cl^  number  sequence.  Used  by  Social  Security  Ad¬ 
ministration  management  for  manpower  planning,  production  con¬ 
trol  (to  identify  backlogs,  and  systems  and  procedure  problems, 
manpower  utilization,  budget  estimations,  appraisal  of  employees). 

Safeguards:  Released  to  employees  or  management  who  have  a 
need  to  know. 

Retention  and  disposal:  Kept  for  two  years  and  destroyed. 

System  nianager(s)  and  address: 

Employees  in  Baltimore  or  Washington  Headquarters 
Components 

Director  -  Bureau  or  Office 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Employees  of  the  Bureau  of  Hearings  and  Appeals  in 
Arlington,  Virginia 

Director,  Bureau  of  Hearings  and  Appeals 
801  Nortii  Randolph  Street 
Arlington,  Virginia  22203 
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Employees  in  Social  Security  Administration  Program  Centers 
or 

Data  Operations  Centers 
Director 

Appropriate  Program  Center  or  Data  Operations  Center  . 
Appropriate  City  and  State 

Employees  in  Field  installations; 

Social  Security  Administration  Regional  Commissioner 
(or  Chief  Administrative  Law  Judge,  Bureau  of  Hearings 
and  App^s) 

Appropriate  address.  City  and  State 

Notification  procedure:  Contact  the  systems  manager  and  provide 
name,  clerk  number,  or  other  identifier,  and  place  of  Social  Securi¬ 
ty  Administration  employment  of  former  employment. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categwies:  Employee  completed  cards  or  records 
records  completed  by  supervisor  or  control  personnel,  information 
furnished  by  time  keeper. 

SSA  MA  HR  0375.00 

System  name:  Debtors,  Credit  Counseling  and  Consumer  Protection 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Office  of  Management  and  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  Employees  of 
SSA  headquarters  who  request  services  or  employees  about  whom 
the  admiitistration  receives  written  inquiries  because  of  employees’ 
alleged  delinquency  in  paying  taxes  and  just  debts. 

Categories  of  records  in  the  system:  Form  SSA-3048: 

Employee’s  name 
Social  Security  Number 
Telephone  extension 
Bureau,  branch 
Grade 

Area  of  service 

Nature  of  request  including  personal  information  as  to  finances 
that  the  employee  voluntarily  provides 
Disposition,  including  employee’s  stated  intentions 
Record  of  letters  or  tax  forms  sent  as  replies  and  referrals 
made  to  community  organizations 
Copies  of  letters  from  employees  to  consumer  agencies 
Letters  from  creditors  or  their  representatives  and  copies  of 
om 
replies 

Copies  of  tax  levies  against  employees. 

Authority  for  maintenance  of  the  system:  Title  45  Public  Welfare, 
Part  73.735-702  Standards  of  Conduct  HEW  Federal  Personnel 
Manual,  735-4-lO.Bl. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Consumer  Oedit  (Coun¬ 
seling  Service,  creditors,  and  firms  or  organizations  involved  in 
consumer  complaints  with  employee’s  permission  and  in  em¬ 
ployee’s  presence;  Justice  Department,  Secret  Service,  and  U.S. 
Attorney 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  «ti«pnidiig  of  records  in  the  sytem: 

Storage:  File  folders. 

Retrievability:  Alphabetically  by  name.  These  files  are  also  used 
by  staff  members  of  Employee  Relations  Branch  for  woik 
processing,  perspective  in  counseling  and  possiMe  disciplinary  ac¬ 
tion  when  indicated. 

Safeguards:  Locked  steel  file  cabinets. 

and  disposal:  Routine  cases  destroyed  by  shreddi^ 
after  period  of  one  year  except  for  tax  review  which  are  kept  in¬ 
definitely.  Ongoing  cases  in  which  there  is  indepth  counseling  may 
be  kept  up  to  three  years  from  date  of  last  contact. 

System  managerfs)  and  address: 

Director  of  Personnel 
Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 


Notification  procedure:  Inquiries  should  be  addressed  to  the  Em¬ 
ployees  Relations  Branch,  Social  Security  Administration,  6401 
Se«nuity  Boulevard,  Baltimore,  Maryland  21235,  and  should  include 
the  individual’s  name. 

Record  access  procedures:  Same. 

(Contesting  record  procedures:  Same. 

Record  source  categories:  Information  obtained  from  employee, 
creditors,  IRS,  State  Tax  Division  of  various  States.  SSA  Computer 
Printout  7887  Part  I  ’Locator’  used  to  find  telephone  extension  of 
en^iloyees. 

SSA  MA  HR  0475.00 

System  name:  Requests  for  review  of  proposed  contracts  with  ex¬ 
perts  and  consultants  HEW  SSA. 

Security  claasification:  None. 

System  location: 

Division  of  Personnel 
6401  Security  Boulevard 
Baltinnore,  Maryland  21235 

Categories  of  imfividuals  covered  by  the  system:  Individuals  for 
whom  personal  service  contracts  are  pre^msed. 

Categories  of  records  in  the  system:  Form  SSA-2112  Requisition 
for  Services  and  related  correspondence  concerning  review  by  the 
Division  of  Personnd  in  ordCT  to  determine  whether  services 
should  be  obtained  by  the  appointment  or  by  the  procurement 
method.  Record  may  contain  individual’s  name,  education,  work 
experience  and  qualifications,  social  security  number,  and  date  of 
biith. 

Authority  for  maintenance  of  the  system:  5  USC  3109. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  requested  in¬ 
formation  to  GAO  auditors  concerning  reasons  for  the  recommen¬ 
dations  made  as  a  result  of  the  review  and  occasional  historical 
data  concerning  the  kind  and  frequency  of  services  obtained  by 
contract. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Retrievable  by  name. 

Safeguards:  Lockable  file. 

Retention  and  disposal:  Indefinite. 

System  managerfs)  and  address: 

Director 

Division  of  Personnel 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure: 

I>irector 

Division  of  Personnel 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Information  furnished  by  individual  and 
SSA  Bureau  and  Office  Management  Component. 

SSA  MA  OF  0175.00 

System  name:  Social  Security  Administration  Contract  Files  HEW 
SSA.  ^ 

Security  classification:  None. 

System  location: 

Office  of  Management  and  Administration 
Supply  Building 
6401  Security  Boulevard 
BaltinK>re,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Individual  con¬ 
sultants. 

Categories  of  records  in  the  system:  Name,  address,  contract 
number,  qualifications  and  the  amount  of  the  contract. 

Authority  for  maintenance  of  the  system:  Federal  procurement 
regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Post  audits  and 
reference. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  records. 

Retrievability:  Indexed  by  name  and  contract  number. 

Safeguards:  Files  are  maintained  in  locked  filing  equipment. 

Retention  and  disposal:  Each  file  is  maintained  for  a  period  at  6 
years,  2  years  at  Social  Security  Administration  and  4  years  in  a 
Fedei^  Records  Center  where  they  are  destroyed. 

System  nianager(s)  and  address: 

Associate  Commissioner  for  Management  and  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure: 

Chief 

Property  Management  Branch 
Supply  Building 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Information  in  the  files  comes  directly 
from  the  individual  consultant  as  well  as  bureau  or  office 
requesting  the  service  in  question. 

SSA  W  0275.00 

System  name:  Parking  Assignment  and  Recordkeeping  Files  HEW 
SSA. 

Security  classification:  None. 

System  location: 

Commuter  Information  Center 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Commuter  Information  Center 

Office  of  Management  and  Administration 

1500  Woodlawn  Drive 

Baltimore,  Maryland  21207 

Categories  of  individuals  covered  by  the  system:  All  SSA 
headquarters  employees  in  Woodlawn,  Maryland,  who  are  re¬ 
gistered  for  parking  assignments;  all  vendors  who  are  regularly  sta¬ 
tioned  at  or  assigned  to  service  SSA  headquarters;  GSA  West 
Maryland  Filed  Office  employees  at  Woodlawn. 

Categories  of  records  in  the  system:  Name,  social  security  account 
number  (voluntary  basis  only),  license  tag  number;  ownership, 
make  and  year  of  vehicle;  category  of  assigiunent  (i.e.,  carpool, 
medical,  executive,  regular);  location  and  working  hours  of  em¬ 
ployee;  timekeeper  number. 

Authority  for  maintenance  of  the  system:  Tide  41 ,  Code  of  Federal 
Regulations;  General  Administration,  Federal  Property  Regulations; 
Section  101-20. 

Routine  uses  of  records  irmintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identification  of  viola¬ 
tors  for  ticketing-General  Services  Administration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  punchcards. 

Retrievability:  The  cards  are  indexed  by  name  and  tag  number. 
'Parking  assignments  and  control  by  category-Social  Security  Ad¬ 
ministration. 

Safeguards:  The  records  are  maintained  in  locked  files  with  ac¬ 
cess  o^y  by  authorized  persons. 

Retention  and  disposal:  The  records  are  maintained  from  one 
vehicle  registration  to  the  next;  they  are  destroyed  by  shredder. 

System  manager(8)  and  address: 

Associate  Commissioner  for  Management  and  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notificatloa  procedure:  Chief,  Programs  Management  Unit,  1-G23 
Operations,  Social  Security  Building,  6401  Security  Boulevard,  Bal- 
’  timore,  Maryland  21235.  The  inquiring  individual  is  required  to 
show  an  SSA  building  pass  as  identification  for  the  agency  to 
ascertain  whether  or  not  the  system  contains  a  rewrd  about  the  in¬ 
dividual.  If  the  request  is  in  writing,  an  individual  should  provide 


his  fuU  name,  as  well  as  his  i^ce  of  Social  Security  Administration 
employment. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  information  in  the  system  comes 
from  the  individual  applications  for  parking  assignment. 

SSA  MA  OF  0375.00 

System  name:  Motor  Vehicle  Operator  Files  HEW  SSA. 

Security  classification:  None. 

System  location: 

Operations  Management  Unit 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Social  Security 
Emfdoyees. 

Categories  of  records  in  the  system:  Name,  social  security 
number,  date  and  place  of  birth,  Bureau/Office,  accident  record, 
current  drivers  license  information,  physical  fitness  information. 
Motor  Vehicle  Accident  reports. 

Authority  for  maintenance  of  the  system:  Federal  Property 
Management  Regulations,  Part  101-38. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  usa«  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  maintained  on  Health,  Education  and 
Welfare  and  Standard  Forms. 

Retrievability:  The  forms  are  indexed  by  name  and  represent 
authorization  for  social  security  employees  to  drive  government 
vehicles. 

Safeguards:  The  records  are  maintained  in  unlocked  files. 

Retention  and  disposal:  The  application  for  Motor  Vehicle  Opera¬ 
tor’s  card  retained  for  2  years  after  expiration,  physical  fitness 
inquiry  destroyed  when  new  one  is  received;  Motor  Vehicle  report 
is  destroyed  when  new  one  is  received. 

System  managerfs)  and  address: 

Associate  Commissioner  for  Management  and  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure: 

Chief,  Operations  Management  Unit 
Office  of  Management  and  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
(State  license  is  required) 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  information  in  the  system  comes 
from  employee  applications. 

SSA  MA  OF  0475.00 

System  name:  General  Criminal  Investigation  Files  HEW  SSA. 

Security  classification:  None. 

System  location: 

Office  of  Management  and  Administration 
6401  Security  Boulevard 
Baltimore.  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Reported  viola¬ 
tors  of  Federal  and  State  criminal  laws  on  Social  Security  Adminis¬ 
tration  property. 

Categories  of  records  in  the  system:  Investigative  efforts  to 
resolve  reported  crimes  and  evidence  obtained  for  judicial  prosecu¬ 
tion. 

Authority  for  mainteiuuice  of  the  system:  Section  535  of  Title  28, 
United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  inclufling  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  facilitate  investigation 
and  solution  of  crimes.  'To  facilitate  prosecution  of  offenders. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  Heavy-weight  Kraft  file  feeders  in  Hreproof,  locked, 
steel  cabinets. 

Retrievability:  Indexed  2dphabetically  by  names  of  subject  of  in¬ 
vestigation. 

Safeguards:  Access  limited  in  storage  area  to  Protective  Security 
Section  only. 

Retentioo  and  disposal:  Seven  years,  then  shredded. 

System  manageiKs)  and  address: 

Chief 

Protective  Security  Section 

Office  of  Maqagement  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  2123S 

Notification  procedure:  An  individual  can  determine  if  this  system' 
contains  a  record  pertaining  to  him  by  sending  a  request  in  writing 
to  the  Systems  Manager.  The  request  should  contain  full  name, 
date  of  birth,  as  well  as  work  location  in  the  Social  Security  Ad¬ 
ministration. 

Record  access  procedures:  Per  S  U.S.C.  SS2a(kX2),  the  records  in 
this  system  are  exempt  from  access  by  the  individu^  named  in  the 
records.  However,  access  to  information  which  is  a  matter  of 
puNic  record  or  documents  furnished  by  the  individual  will  be  per¬ 
mitted. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Information  in  files  comes  from  inter¬ 
views  of  persons  beUeved  knowledgeable  about  crimes  under  in¬ 
vestigation  who  furnish  relevant  facts  which  can  serve  to  identify 
possible  violators  and  secure  the  conviction  of  the  guilty. 

Systems  exempted  from  certain  provisions  of  the  act:  Exemption  of 
this  system  to  the  access  provisions  is  claimed  under  section  (kX2) 
of  the  Privacy  Act  inasmuch  as  these  records  are  investi^tory 
materials  compiled  for  law  enforcement  in  anticipation  of  a  criminal 
proceeding. 

SSA  MA  OF  0575.00 

System  name:  Employee  Identification  Card  Files  (Building  Passes) 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Operations  Management  Unit 

Office  of  Management  and  Administration 

6401  Security  Ekmlevard 

Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  All  social  security 
employees.  All  non-social  security  employees  -  i.e.,  vendors  and 
contractors. 

Categories  of  records  in  the  system:  Name,  social  security 
number,  Bureau/Office,  office  telephone  number,  color  code  for 
type  of  pass. 

Authority  for  maintenance  of  the  system:  Federal  Property 
Management  Regulations,  41  CFR  101-19.3. 

Routine  uses  of  records  maintained  in  the  system,  inclufling  cate^ 
lies  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  maintained  on  Social  Security  Administra¬ 
tion  Forms  364  and  1860. 

Retrievability:  The  forms  are  indexed  by  social  security  number. 
They  are  u^d  for  admission  to  social  security  buildings. 

Safeguards:  Forms  364  are  in  locked  files;  forms  1860  are 
destroyed  after  forms  364  are  issued. 

Retentioo  and  ilisposal:  Forms  364  are  kept  during  the  len^  of 
service  of  the  individual  and  then  destroyed;  picture  pass  is  for¬ 
warded  to  Protective  Security  Office,  Social  Security  Building, 
6401  Security  Boulevard,  Baltimore,  Maryland  2123S,  for  destruc¬ 
tion. 

System  maiiager(s)  and  address: 

Associate  Commissioner  for  Management  and  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure: 

Chief 

Operations  Management  Unit 

Office  of  Management  and  Administration 


6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

For  replacement,  individual  is  required  to  fill  out  Social 
Security  Form  1860, 

Request  for  Replacement. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Information  in  these  files  is  received 
from  the  Division  of  Personnel  as  well  as  individual  employees, 
contractors,  or  vendors. 

SSA  MA  OF  0675.00 

System  name:  Court  Docket  and  Card  File  HEW  SSA. 

Security  classification:  None. 

System  location: 

Management  Services  Branch 
Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  Reported  viola¬ 
tors  (rf  Federal  laws  (Local  Rule  70,  U.S.  District  Court)  on  Social 
Security  property. 

Categories  of  records  in  the  system:  U.S.  Court  Docket-contains 
name  of  emidoyee,  vehicle  tag  number  (if  applicable),  date  of  of¬ 
fense,  violation,  fine,  trfficer’s  name,  and  number  of  violation 
notice.  Final  disposition  of  cases  is  noted  hereon.  Court  docket  file 
cards  contain  name  of  employee,  court  docket  date,  page  number, 
and  disposition. 

Authority  for  maintenance  of  the  system:  41  CFR  101-20.503-2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  lor  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Flat  file  in  standard  file  cabinet.  Dockets  amount  to 
about  1  inch  per  year. 

Retrievability:  Eiocket  sheets  are  ffled  in  chronological  order  and 
grouped  by  month.  Cards  are  filed  alphabeticaUy  by  employee 
name.  This  ffle  is  used  to  remind  emi^yees  9of  their  obligations  in 
an  effort  to  reduce  the  necessity  of  U.S.  marshalls  serving  arrest 
warrants  on  SSA  property  during  normal  duty  hours. 

Safeguards:  No  one  except  liaison  officer  allowed  in  files.  Office 
locked  after  normal  duty  hours.  Any  request  for  information  is 
referred  to  the  U.S.  District  Court. 

Retention  and  disposal:  Docket  sheets  destroyed  after  2  years  by 
shredding.  C!ards  are  removed  after  1  year  if  emidoyee  is  not  a  re¬ 
peat  violator.  If  so,  card  is  maintained  until  violator  does  not  repeat 
in  1  year.  After  1  year,  card  is  destroyed  by  shredding. 

System  manager(s)  and  addre»:  There  is  basically  a  convenience 
file  maintained  by  the  Ckxut  Liaison  Officer,  Management  Services 
Branch,  l-L-25  (Operations,  Social  Security  Building,  6401  Security 
Boulevard,  Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  should  contact  the  system 
manager  for  access,  and  should  provide  his  name  and  the  approxi¬ 
mate  date  of  the  alleged  violation. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  U.S.  District  Court  docket  copy. 

SSA  MA  QA  0175.00 

System  name:  Supplemental  Security  Income  (^ality  Assurance 
System  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Randomly 
selected  individuals  who  have  applied  to  the  Social  Security  Ad¬ 
ministration  for  supplemental  security  income  benefits  and  those 
who  were  transferred  from  State  welfare  rolls  for  Aid  to  the  Aged, 
Blind,  and  Disabled  to  the  rolls  of  supplemental  security  income 
beneficiaries. 
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Categorica  of  records  in  the  system:  Quality  Assurance  data  base, 
selected  case  file,  contingency  sample  master  file,  quality  as¬ 
surances  universe  file,  designated  case  file,  designated  case  trans¬ 
mission  file,  designated  case  extract  file,  sample  control  list,  and 
Federal  fiscal  liability  control  file.  These  records  may  contain;  so¬ 
cial  security  number.  State  and  county  of  residence,  type  of  claim, 
information  regarding  Federal  or  State  administered  supplementa¬ 
tion  payments,  social  security  claim  numbers,  living  arrangements 
and  family  composition,  income  information,  sex,  race,  resources, 
third  party  contacts,  and  indications  of  processing  errors. 

Authority  for  mafartenance  of  the  system:  Sections  20S(a),  1631(d), 
and  1631(e)  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  (Quality  Assurance 
data  base  is  used  for  accumtdating  and  tabulating  data  to  determine 
the  accuracy  of  the  eligibility  status  of  beneficiaries  and  of  benefit 
amounts  paid  under  the  supplemental  security  income  program.  It  is 
also  used  to  calculate  the  Federal  fiscal  liability  case  and  gross  dol¬ 
lar  error  rates  for  State  supplement  funds  adininistered  by  the  So¬ 
cial  Security  Administration.  Other  categories  of  records  provide 
data  necessary  to  complete  the  data  base  and  to  provide  informa¬ 
tion  to  the  Social  Security  Administration’s  Quality  Assurance 
Field  Staffs  needed  to  review  cases  in  order  to  obtain  information 
on  the  quality  of  work  accomplished  in  the  supplementary  security 
income  program.  Contact  is  had  with  members  of  the  community, 
and  local.  State,  and  Federal  agencies  in  order  to  determine  the  ac¬ 
curacy  of  the  case  decisions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fai  the  sytem: 

Storage:  Magnetic  tape. 

RetrievabilHy:  In  sequence  by  social  security  number. 

Safeguards:  Tapes  are  stored  in  tape  vault  in  Electronic  Data 
Processing  Operations  Branch  or  in  protected  storage  racks.  The 
entire  area  is  secured  by  guarded  entrances,  with  admission  limited 
to  authorized  personnel. 

Retention  and  disposal:  The  (Quality  Assurance  data  base  is 
retained  indefinitely.  Other  records  are  erased  after  3  to  6  months. 

System  nianager(s)  and  address: 

Director,  Office  of  (^ality  Assurance 
6401  Security  Boulevard 
Baltimore,  Maryland  2 1235 

Notification  procedure:  Requests  may  be  forwarded  to  the 
Director,  Division  of  Quality  Review,  Office  of  (^ality  Assurance, 
6401  Security  Boulevard,  Baltimore,  Maryland  21235. 

Record  access  procedures:  Access  should  be  requested  from  the 
Director,  Division  of  (^ality  Review,  at  the  address  listed  under 
‘System  Manager,*  or  from  the  Program  Review  Officer  serving  the 
individual’s  State  of  residence  (listed  under  ‘Notification*). 

Contesting  record  procedures:  Same. 

Record  source  categories:  Information  in  the  supplemental  securi¬ 
ty  income  quality  assurance  system  is  furnished  by  applicants  for 
and  beneficiaries  of  supplemental  security  income,  representative 
payees  of  such  individuals  (where  appropriate).  Social  l^curity  Ad¬ 
ministration  offices,  other  Federal  and  State  agencies,  and  (with 
prior  written  permission  of  the  applicant  or  beneficiary)  from 
private  sources. 

SSA  MA  QA  0275.00 

System  name:  Program  Integrity  Management  Information  and  Con¬ 
trol  System  HEW  SSA. 

Security  classificatioo:  None. 

System  iocathm: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  individuals 
suspected  of  criminal  violations  involving  the  supplemental  security 
income  (SSI)  program. 

Categories  of  records  in  the  system:  Information  about  the  supple¬ 
mental  security  income  recipient,  supplemental  security  income 
suspect,  program  integrity  case  development  and  information  about 
the  violation  aspects  of  the  case. 

Authority  for  maintenance  of  the  system:  Sections  1631(dX3)  and 
1632  of  Title  XVI  of  the  Scoial  Security  Act. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrievability:  In  sequence  by  the  social  security  number,  or  in 
alphabetical  order  by  name  of  recipient  and/or  suspect.  Information 
in  this  system  is  routinely  used  by  Social  Security  Administration 
staff  (1)  to  monitor  the  progress  of  development  of  individual 
suspected  fraud  cases  to  insure  timely  resolution;  and  (2)  for 
statistical  analysis  purposes,  to  identify  (a)  types  of  cases  which 
occur  with  such  frequency  as  to  suggest  the  need  for  revision  of 
policies  and  procedures  relative  to  establishing  eligibility  for  pay¬ 
ments  and  (b)  trends  and  averages  with  respect  to  the  processing 
tiriK  of  such  cases  and  their  disposition  under  the  Federal  judicial 
system.  All  information  identifiable  with  a  specific  individual  is 
protected  from  disclosure  by  statute  (section  1106  of  the  Social 
Security  Act  (42  United  States  Code  1306)). 

Safeguards:  Physical  security  in  tape  vauh.  Programmed  by  office 
number  to  insure  only  authorized  offices  have  access  to  records. 
All  staff  with  access  periodicaUy  reminded  of  need  for  con¬ 
fidentiality. 

Retention  and  disposal:  Indefinite  retention.  A  procedure  is 
availaUe  to  select  and  delete  any  case  that  is  deemed  irrelevant. 

System  manager(s)  and  address: 

Assistant  Commissioner 

Office  of  (Quality  Assurance 

Office  of  Management  and  Administration 

6401  Seevuity  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  A  request  may  be  forwarded  to  the 
Director,  Division  of  Program  Integrity,  Office  of  Quality  As¬ 
surance,  Office  of  Management  and  Administration,  6401  Security 
Boulevard,  Baltimore,  Maryland  21235,  or  to  the  Program  Review 
Officers  (see  Api^ndix  D-3).  The  social  security  number  and/or 
name  of  recipient  is  needed  as  identifying  information. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Information  is  provided  by  supplemen¬ 
tal  security  income  applicants,  informants.  Social  Security  Adminis¬ 
tration  offices  and  other  Federal,  State,  or  municipal  agencies,  by 
letter,  telephone  or  in  person. 

SSA  MA  QA  0375.00 

System  name:  C)uality  Assurance  Casefile. 

Security  classification:  None. 

System  location:  Twenty-five  (25)  field  offices  located  throughout 
the  United  States  (See  Appendix  D-4). 

Categories  of  indivkhuls  covered  by  the  system:  Appli¬ 
cant/Beneficiary— An  individual  who  filed  a  prescribed  application 
for  SSI  benefits/  an  aged,  blind,  or  disabled  person  who  meets  the 
SSI  requirement. 

Categories  of  records  in  the  system:  The  C)uality  Assurance 
Casefile  contains  information  from  SSA  records  and  information 
obtained  by  (^ulity  Assurance  Specialists  from  SSI  beneficiaries 
and  from  collateral  sources.  This  iMormation  relates  to  the  sampled 
beneficiary’s  eligibility  for  SSI  payments  and  to  his  payment 
amount.  The  information  is  used  in  conjunction  with  similar  infor¬ 
mation  obtained  on  a  random  basis  nationwide  to  determine  the  ef¬ 
fectiveness  of  SSA’s  administration  of  the  SSI  program  and  to 
whether  or  not  policies  and  procedures  relating  to  his  program  are 
being  administenMl  m  a  correct  and  uniform  maimer. 

'Authority  for  maintenance  of  the  system:  Sections  1631(dXl)  and 
1631(eXl)(B)  of  title  XVI  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  usos  and  the  purposes  of  such  uses:  Information  in  a  file  may 
be  used  to  contact  third-party  sources  to  verify  the  beneficiary’s 
statements,  and  to  locate  the  beneficiary  when  Ids  whereabouts  are 
unknown. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manilla  folder. 

Retrievability:  The  Quality  Assiuance  Casefiles  can  be  retrieved 
if  social  security  number,  name,  and  address  are  known. 
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The  caseffles  are  stored  in  the  Quality  Assurance 
Field  Offices  that  have  jurisdktiorud  responsibility  for  the  review 
of  the  sdected  SSI  sanq>le  case  either  in  locked  cabinets  and/or 
k^ed  rooms  or  in  space  serviced  by  GSA  guards. 

Rctaathw  and  ^  disposal:  ■  The  Quality  Assurance  Casefile  is 
retained  18  months  after  the  nxMith  the  case  was  selected  for  QA 
sample  case  review. 

System  nuuiager(s)  snd  address: 

Director 

Division  of  Quality  Review 

Office  of  Qu^ty  Assurance 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore.  Maryland  2123S 

NodBcathm  procedure:  Requests  may  be  forwarded  to  the  I¥o- 
gram  Review  Officers  (See  Appendix  I>3). 

Coutesttag  record  procedures:  Same. 

Record  source  categories:  Information  in  the  Siqiplemental  Securi¬ 
ty  Income  (Quality  Assurance  System  is  furnished  by  applicants  for 
and  beneficiaries  ot  Supplemental  Security  Income,  representative 
payees  of  such  individuals  (where  appropriate).  Social  Security  Ad¬ 
ministration  offices,  and  other  Federal  and  State  agencies,  and 
(with  prior  written  permission  of  the  apfdicant  or  beneficiary)  from 
private  sources,  such  as  banks,  landlorm,  etc. 

SSA  PO  M  0175.00 

System  name:  Daily  Record  of  Certified  Benefits  HEW  SSA. 

Security  clasdficatkm:  None. 

System  location: 

Bureau  of  DisabOity  Insurance 
Baltimore,  Maryland  21241 

Categories  of  individuals  covered  by  the  system:  Social  security 
disability  insurance  and  black  hmg  beneficiaries. 

Categories  of  records  in  the  system:  The  name  and  address  of  the 
beneficiary(s)  or  the  name  and  address  of  the  representative  payee, 
the  social  security  number  of  the  beneficiary  or  the  individual  on 
whose  earnings  record,  benefits  are  being  paid,  the  beneficiary 
identification  code,  the  monthly  benefits  anKnmt,  and  the  amount 
of  accrued  benefits  being  certified  via  a  monthly  updated  tape  for 
immediate  payment. 

Authority  for  maintenance  of  the  system:  Section  223  of  the  Social 
Security  Act  (42  U.S.C.  423),  and  5  U.S.C.  301,  30  U.S.C.  921. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  maintained 
daily  of  all  benefit  amounts  authorized  for  payment  and  forwarded 
monthly  to  United  States  Treasury  Department  for  issuance  of  the 
benefit  checks. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tapes. 

Retrievability:  Access  is  by  use  of  the  social  security  number. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  in¬ 
formation  in  the  performance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  invedving  guards,  identi¬ 
ty  cards  and  photographs,  etc. 

Retention  and  disposal:  A  dujdicate  of  the  data  that  is  transmitted 
to  the  Treasury  Etepartment  is  maintained  on  a  tape  file  under 
security  measures  a^  then  transferred  to  a  Federal  record  center 
for  permanent  storage. 

System  manager(s)  and  address: 

Director 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Notification  procedure:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  data  and  place  claim 
was  filed,  type  of  claim  (disab^ty,  black  lung,  supplemental  securi¬ 
ty  income)  and  return  address. 

Record  access  procedures:  An  individual  may  request  access  to 
any  information  maintained  about  him  in  this  system  by  contacting 
the  systems  manager  in  writing. 

Contesting  record  procedures:  An  individual,  upon  review,  may 
contest  data  about  him  by  contacting  the  same  social  security  offi¬ 
cial  with  information  (see  notification),  plus  identifying  the  con¬ 
tested  data  and  reason  therefor. 


Record  aonree  cniesorim:  Part  of  the  mformation  is  derived  from 
the  individual  and  pert  from  the  computation  oi  benefit  formula. 

SSA  PO  M  0275.00 

System  name:  Initial  and  Continuing  Disability  Determination  FUe 
HEW  SSA. 

Security  rlmaWreHnn-  None. 

Syatem  locathm:  Each  Disability  Determination  Services  office. 
The  name  and  address  for  each  St^  is  shown  in  Appendix  B. 

Caicgorlm  of  indlivlduals  covered  by  the  system:  Apfdicants  for 
disability  insurance  and  black  hmg  be^Hs  a^  sfiplicants  for  Sup¬ 
plemental  Seoirity  Income  alleging  a  disability  on  edmm  the  Disa¬ 
bility  Determination  Services  had  made  an  initial  determinati<Mi  and 
all  such  beneficiaries  on  whom  the  Disability  Determination  Service 
has  made  a  determination  at  continuance  (m  noncontinuance)  of 
disability. 

Categories  of  records  in  the  system:  Name  and  social  security 
number  of  wage  earner,  claimant’s  name  and  address,  sex,  date  of 
birth,  race,  marital  status,  number  ot  children  (if  apfrficable),  al¬ 
leged  onset  date  of  disability,  diagnosis,  beginning  a^  ending  of 
prescribed  period  ot  disidality,  quarters  ot  coverage  under  Social 
Security  Act,  basis  for  determination,  vocational  background  infor¬ 
mation,  number  of  years  in  occupation,  education  level,  reexamina¬ 
tion  dsde  (if  applicable),  and  date  ot  appbcatkm.  Also,  name  and 
title  of  persons  making  or  reviewing  the  determination,  and  certain 
administrative  data.  These  records  are  snap-out  type  femns  having 
muh^le  carbon  copies.  One  of  these  copies,  designated  as  the 
‘State  Agency  Copy*  is  retained  by  the  Disability  Determination 
Service  (fomi^y  kiiown  as  State  agencies). 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  30  U.S.C. 
923(b)  Sectkms  221,  1633,  or  1634  of  the  Social  Security  Act,  and 
42  U.S.C.  421,  1833,  1834  under  which  each  State  may  enter  into  an 
agreement  with  the  Secretary  of  Health,  Education,  and  Welfare  to 
make  determinations  as  to  disability  with  respect  to  individuals 
within  that  State. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disability  Detennination 
Services  claims  personnel  utilize  the  information  after  the  claims 
file  itself  has  leh  the  possession  of  the  Disability  Determination 
Service,  for  responding  to  subsequent  inquiries  from  the  claimant, 
a  treating  physician,  or  a  component  of  the  Social  Security  Ad¬ 
ministration. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctainhig, 
and  disposing  of  records  in  the  sytem: 

Ston^:  Carbon  cofMs  of  Forms  SSA-831  and  SSA-833  are  main¬ 
tained  in  sectionalized  files. 

RetrievabUity:  I^ed  by  social  security  number  or  alphabetically 
by  the  claimant  or  beneficiary’s  name  depending  on  Disability 
Extermination  Service  preference. 

Safeguards:  Accessible  only  to  Disability  Determination  Service 
personnel  and  subject  to  the  restrictions  on  disclosures  under  S 
U.S.C.  552(bX6),  21  U.S.C.  1175,  42  U.S.C.  1306. 

Retention  and  disposal:  May  vary  from  State  to  State  according 
to  the  preference,  Ixit  generally  each  State  destroys  its  files  over  a 
I^riod  varying  from  6  months  to  36  months  unless  held  in  an  inac¬ 
tive  storage  under  security  measures  for  a  longer  period. 

Syatem  manager(s)  and  adihrem:  State  Disability  Determinations 
Services  Administrator  at  the  address  shown  in  Appendix  B. 

Notification  procedure:  Disability  Determination  Services  Ad¬ 
ministrator,  Disability  IDetennination  Services,  c/o  State  in  which 
the  individual  resides  and/or  information  is  Ukdy  to  be  maintained. 

Record  access  procedures:  An  individual  may  write  to  the  ap¬ 
propriate  State  official  (see  notification  and  Appendix  B)  for  infor¬ 
mation  maintained  about  him  in  the  system.  He  should  include  his 
name,  social  security  number,  and  his  address,  and  refer  to  this 
system. 

Contesting  record  procedures:  An  individual  may,  upon  review, 
contest  information  maintained  about  him  in  the  system.  He  should 
write  to  the  same  State  official,  including  same  information  as 
under  Access,  plus  identification  of  the  contested  data  and  reason 
therefor. 

Record  source  categories:  These  records  summarize  information 
contained  in  the  file  Folder,  which  was  obtained  from  the  in¬ 
dividual  or  someone  ticting  on  the  individual’s  behalf  and  from  the 
individual’s  physician,  or  a  physician  performing  a  consultative  ex¬ 
amination  or  from  hospitals  and  other  treatment  sources. 
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SSA  PO  M  0375.00 

Syitcn  Bailie:  Black  Lung  Payment  System  HEW  SSA. 

Secuiitjf  ciaHWeatian:  None. 

System  locatkai: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  indivtduals  covered  by  the  system:  All  black  lung 
beneficiaries  currently  entitled  to  receive  a  Mack  hing  benefit  and 
beneficiaries  terminated  because  of  a  termination  event  as  defined 
in  the  Federal  Coal  Mine  Health  and  Safety  Act. 

Categories  of  records  In  the  system:  The  Black  Lung  Master 
Records  consist  of  a  payment  master  record  and  a  benefit  master 
record  which  are  matched  once  a  month.  The  payment  master 
record  reflects  the  social  security  number  and  the  payment  identifi¬ 
cation  code  under  which  black  lung  benefits  are  awarded  and  pay¬ 
ment  data  such  as  the  monthly  payment  amount,  the  schedule 
payment  amount,  offset  information,  the  number  of  beneficiaries 
on  the  account  as  well  as  the  number  of  beneficiaries  in  the  pay¬ 
ment,  the  month  of  accrual,  the  month  of  debit,  credit  information, 
future  month  of  adjustment  diary  dates,  cross-reference  informa¬ 
tion,  payee  name  and  address  information,  direct  deposit  data,  and 
statistical  information.  The  benefit  master  record  contains  a  benefit 
record  for  each  beneficiary  on  the  account  which  includes  the  so¬ 
cial  security  number,  the  payment  and  benefit  identification  codes, 
the  payment  status,  the  monthly  benefit  amount,  the  beneficiary’s 
name,  type  of  benefit,  data  of  birth,  race,  sex,  offset  information, 
credit  information,  date  of  filing,  date  of  entitlement,  represratative 
payee  information,  and  statistit^  information. 

Only  the  latest  action  taken  is  reflected  on  these  records.  The 
records  may  be  in  the  following  form:  Payment  Master 
Record  Computer  File;  Benefit  Master  Record  Computer 
File;  Treasury  Payment  Tape  File;  Microfiche  Files; 

Payment  Reference  Listing;  Benefit  Reference  Listing. 

Authority  for  maintenance  of  the  system:  Sections  413  and  415  of 
Part  rv  of  the  Federal  Coal  Mine  Health  and  Safety  Act  (Black 
Lung). 

"Routhie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  data  on  the  Black 
Lung  Master  Records  is  used  by  social  security  employees  for 
responding  to  inquiries,  computer  exception  processing,  conversion 
of  benefits,  end  of  the  month  reconciliations,  statistical  studies  to 
generate  payment  tapes  for  Treasury,  and  for  exchanges  with  the 
Department  of  Labor  for  administering  provisions  of  Title  FV  of  the 
Blrck  Lung  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape,  paper. 

Retrievability:  By  social  security  number. 

Safeguards:  Magnetic  tape  is  protected  through  standard  security 
measures  used  for  all  Social  Security  Administration  computer 
records.  Paper  records  are  subject  to  the  same  safeguards  as  all 
other  information  in  the  Social  Security  Administration  relating  to 
claims  and  beneficiary  records. 

Retention  and  disposal:  Magnetic  tape  records  are  retained  up  to 
90  days.  Paper  records  are  usually  destroyed  after  use,  except 
where  needed  for  documentation  of  the  claims  folder. 

System  managerfs)  and  address: 

Director 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Notification  procedure: 

Contact  the  systems  manager,  and  furnish  social  security 
number,  name,  approximate  date  and  place  claim  was  filed, 
type  of  claim  (disability,  black  lung,  supplemental  security 
income)  and  return  address. 

Record  access  procedures:  An  individual  may  request  access  to 
any  information  maintained  about  him  in  this  system  by  contacting 
the  systems  manager  in  writing. 

Contesting  record  procedures:  An  individual,  upon  review,  may 
contest  data  about  him  by  contacting  the  same  social  security  offi¬ 
cial  with  information  (see  notification),  plus  identifying  the  con¬ 
tested  data  and  reason  therefor. 

Record  source  categories:  The  information  for  the  Black  Lung 
Master  Records  is  furnished  by  the  beneficiary  at  the  time  of  filing 


for  benefits  via  the  apidication  form  and  necessary  proofs  and  dur¬ 
ing  the  period  of  entitlement  when  notices  of  events  such  as 
changes  of  address,  work,  marriage,  etc.,  are  given  the  Social 
Security  Administration  by  the  beneficiary.  This  information  is 
prepared  for  iiqiut  to  this  system  fixnn  the  Black  Lung  claims  fee¬ 
ders. 

SSA  PO  M  0475.00 

Systasn  name:  Consultative  Physician  File  HEW  SSA. 

Security  cismifkartoii:  None. 

System  location:  Offices  of  the  Disatdity  Determination  Services 
(DDS)  of  each  State  that  may  currently  maintain  this  type  of  ffle. 
The  names  and  addresses  of  each  DDS  are  in  Appendix  B. 

Categories  of  individuals  covered  by  the  system:  Physicians  who 
have  expressed  a  willingness  to  conduct  consultative  examinations 
for  the  DDS  and,  in  some  instances,  other  physicians  with  whom 
the  DDS  has  contact  The  latter  are  usually  treating  physicians. 

Catenaries  of  records  in  the  system:  Information  relative  to  a 
physician’s  ^leciality,  past  experience  with  him  as  to  the  prompt¬ 
ness  with  wl^h  he  submits  refKMls,  general  thoroughness  of  his  re¬ 
ports,  etc.,  as  weO  as  pertiaps  comments  on  the  physician’s  own 
preferences  (such  as  appointment  hours,  etc.). 

Authority  for  maintenance  at  the  mtem:  5  U.S.C.  301,  30  U.S.C. 
923(b),  Sections  221,  1633,  and  1634  of  the  Social  SKurity  Act 
under  which  each  ^te  may  enter  into  an  agreement  with  the 
Secretary  of  Health,  Education,  and  Welfare  to  make  determina¬ 
tions  as  to  disability  with  respect  to  individuals  within  that  State. 

Routine  uses  of  records  mahitained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposm  of  sudi  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  staring,  retrieving,  accessiiig,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  DDS  Maintains  its  own  records  and  the  method  of 
stcu'age  may  vary  from  State  to  State.  Generally,  the  information  is 
on  a  file  card  maintained  in  a  standard  card  file  cabinet. 

Retrievability:  Records  are  filed  alphabetically  and  are  retrieved 
manually  by  authorized  personnel.  DDS  personnel  utilize  this  infor¬ 
mation  when  considering  the  need  for  additional  medical  evidence 
in  claims  under  Titles  II  and  XVI  of  the  Social  Security  Act  or 
Title  rv  of  the  Federal  Coal  Miners  Health  and  Safety  Act. 

Safeguards:  Only  authorized  Disability  Determination  Services 
personnel  have  access  to  these  records.  Personal  information  other 
than  the  name  of  the  physician  is  subject  to  the  disclosure  restric¬ 
tions  <rf  5  U.S.C.  552(bX6),  21  U.S.C.  1175,  and  42  U.S.C.  1306. 

Retention  and  disposal:  Disability  Determination  Services  policy 
iis  to  retention  and  disposal  varies  from  State  to  State,  but 
generaUy,  the  file  is  purged  upon  death,  retirement,  or  relocation  of 
the  i^ysician. 

System  managers)  and  address:  State  Disability  Determination 
Services’  Administrator.  The  address  of  each  Disability  Determina¬ 
tion  Service  is  shown  in  Appendix  B. 

Notification  procedure:  Inquiries  and  requests  by  individuals 
should  be  addressed  to: 

Disability  Determination  Services  Administrator 
Disability  Determination  Services 
c/0  State  in  which  the  individual  resides  and/or 
information  is  likriy  to  be  maintained. 

Record  access  procedures:  AU  requests  for  information  should  be 
sent  in  writing  to  the  official  shown  under  Location  and  Notifica¬ 
tion.  and  shoidd  include  return  address. 

Contesting  record  procedures:  Content  of  records  may  be  con¬ 
tested  by  writing  to  the  same  official,  showing  systems  name,  the 
portion  of  the  record  contested,  and  the  reason  therefor. 

Record  source  categories:  Most  information  is  obtained  directly 
from  the  physician.  Observations  of  Disability  Determination  Ser¬ 
vices  persoimel  about  the  physician,  such  as  a  doctor's  general 
pronqitness  in  filing  reports,  may  occasionally  be  found  in  a  physi¬ 
cian’s  file. 

SSA  PO  DI  0575.00 

System  name:  Critical  Clase  Processing  Time  HEW  SSA. 

Security  classification:  None. 

System  location: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 
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Baltimore,  Maryland  21233 

Categories  of  individuals  covered  by  the  system:  Social  security 
disability  beneficiaries  or  claimants  whose  i^^dication  for  disability 
benefits  is  pending. 

Categories  of  records  in  the  system:  Social  security  numbers  of 
claimants  and  dates  requests  were  received  and  inocessed. 

Authority  for  maintenance  of  the  system:  Section  221  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  incloding  entego- 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tapes. 

Retrievability:  Access  is  by  use  of  the  social  security  number. 
Records  used  monthly  to  prepare  processing  time  reports. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  in¬ 
formation  in  the  performance  of  their  crfficial  duties  have  access  to 
this  data  under  stringent  security  measures  invedving  guards,  identi¬ 
ty  cards  and  photographs,  etc. 

Retention  and  disposal:  Tapes  are  maintained  untfl  the  decision  is 
made  at  which  time  the  record  is  erased. 

System  maruiger(s)  and  address: 

Director 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Notification  procedure:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  date  place  claim 
was  filed,  type  of  claim  (disab^ty,  black  lung,  supplemental  securi¬ 
ty  income)  and  return  address. 

Record  access  procedures:  An  individual  may  request  access  to 
any  information  maintained  about  him  in  this  system  by  contacting 
the  systems  manager  in  writing. 

Contesting  record  procedures:  An  individual,  upon  review,  may 
contest  data  about  turn  by  contacting  the  same  social  security  offi¬ 
cial  with  information  (see  notification)  plus  identifying  the  con¬ 
tested  data  and  reason  therefor. 

Record  source  categories:  Records  are  prepared  from  control 
sheets  showing  date  of  requests,  date  request  was  processed  and 
type  of  request.  ' 

SSA  PO  DI  0675.00 

System  name:  Disability  Hearing  Processing  Time  HEW  SSA. 

Security  classification:  None. 

System  location: 

Office  of  Date  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21233 

Categories  of  individuals  covered  by  the  system:  Social  security 
disability  beneficiaries  or  claimants. 

Categories  of  records  in  the  system:  Social  security  numbers  of 
the  claimant,  district  office.  Bureau  of  Disability  Insurance,  and 
total  time  in  days  and  percentiles. 

Authority  for  maintenance  of  the  system:  Section  221  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tapes. 

Retrievability  :  Access  is  by  use  of  the  social  security  number. 
Elapsed  time  data  included  in  monthly  and  aimual  reports  to 
management. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  in¬ 
formation  in  the  pi^ormance  of  their  official  duties  have  access  to 
this  data  imder  stringent  seciuity  measures  involving  guards,  identi¬ 
ty  cards  and  photographs,  etc. 

Retention  and  diqiMsal:  Tapes  are  maintained  indefinitely. 

System  manager(s)  and  address: 

Director 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 


Notification  procedure:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  anwoximate  date  and  place  claim 
was  filed,  type  of  claim  (disability,  Mack  lung,  supplemental  securi¬ 
ty  income)  and  return  ad^ss. 

Record  access  procedures:  An  individual  may  request  access  to 
any  information  maintained  about  him  in  this  system  by  contacting 
the  systems  manager  in  writing. 

Contesting  record  procedures:  An  individual,  upon  review,  may 
contest  data  about  him  by  contacting  the  same  social  security  offi¬ 
cial  with  information  (see  notification)  plus  identifying  the  con¬ 
tested  data  and  reason  therefor. 

Record  source  categories:  Elapsed  time  data  is  extracted  from  the 
file  folder. 

SSA  PO  IH  0775.00 

System  name:  Disal^ty  Data  Reccxxl  HEW  SSA. 

Security  classification:  None. 

System  location: 

Office  of  Data  Devek^ment 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21233 

Categories  at  individuals  covered  by  the  system:  Social  security 
disability  beneficiaries  or  claimants  whose  application  for  a  disabili¬ 
ty  benefit  has  been  aUowed  or  denied. 

Categories  of  records  in  the  system:  Social  security  numbers  of 
the  claimant  and  other  demographic  and  statistical  information 
relating  to  the  disability  decision. 

Authority  for  maintenance  of  the  system:  Section  221  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Uq)es. 

Retrievability:  Access  is  by  use  of  the  social  security  number. 
This  tape  is  used  for  various  special  studies. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  in¬ 
formation  in  the  performance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identi¬ 
ty  cards  and  photographs,  etc. 

Retention  and  disposal:  Tapes  are  maintained  indefinitely. 

System  manager(s)  and  address: 

Director 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Notification  procedure:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  date  and  place  claim 
was  filed,  type  of  claim  (disability,  black  lung,  supplemental  securi¬ 
ty  income)  and  return  address. 

Record  access  procedures:  An  individual  may  request  access  to 
any  information  maintained  about  him  in  this  system  by  contacting 
the  systems  mamager  in  writing. 

Contesting  record  procedures:  An  individual,  upon  review,  may 
contest  data  about  him  by  contacting  the  same  social  security  offi¬ 
cial  with  information  (see  notification),  plus  identifying  the  con¬ 
tested  data  and  reason  therefor. 

Record  source  categories:  The  record  represents  data  extracted 
from  the  From  SSA-831  -  Disability  Determination  and  Transmittal 
which  summarizes  information  contained  in  the  file  folder  which 
was  obtained  from  the  individual  or  someone  acting  on  the  in¬ 
dividual’s  behalf. 

SSA  PO  DI  0875.00 

System  name:  Completed  Determination  Record  -  Continuing  Disa¬ 
bility  Determinatiems  HEW  SSA. 

Security  classification:  None. 

System  location: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 
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Categories  of  intUviduals  covered  by  the  system:  Allowed  disability 
claimants  on  which  a  continuing  disability  issue  has  occurred  and  a 
decision  of  continuance  or  cessation  has  been  approved. 

Categories  of  records  in  the  system:  Name  and  social  security 
number  of  the  individual  and  other  data  such  as  date  of  birth.  Dis¬ 
trict  and  State  Agency  Code,  date  disability  began,  type  of  claim, 
reasons  for  reopening,  continuance  or  cessation  code,  date  of  ter¬ 
mination  (if  applicable),  date  of  completion,  etc. 

Authority  for  maintenance  of  the  system:  S<^on  221  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
rics  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tapes. 

RetrlevabUky:  Access  is  by  use  of  the  social  security  number. 
Used  primarily  to  record  the  result  of  continuing  diMbility  in¬ 
vestigations. 

Safeguards:  Only  authothized  persoimel  having  a  need  for  this  in¬ 
formation  in  the  performance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identi¬ 
ty  cards,  and  photographs,  etc. 

Retention  and  disposal:  Tapes  are  maintained  indefinitely. 

System  manager(s)  and  address: 

Director 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Notification  procedure:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  date  and  place  claim 
was  ffled,  type  of  claim  (disability,  black  lung,  supplemental  securi¬ 
ty  income)  and  return  address. 

Record  access  procedures:  An  individual  may  request  access  to 
any  information  maintained  about  him  in  this  system  by  contacting 
the  systems  manager  in  writing. 

Contesting  record  procedures:  An  individual,  upon  review,  may 
contest  data  about  him  by  contacting  the  same  sotual  security  offi¬ 
cial  with  information  (see  notification),  plus  identifying  the  con¬ 
tested  data  and  reason  therefor. 

Record  source  categories:  These  records  summarize  information 
contained  in  the  claims  folder  which  was  obtained  from  the  in- 
^vidual  or  someone  acting  on  the  individual’s  behalf  and  from  this 
individual’s  physician,  or  a  physician  performiitg  a  consultative  ex¬ 
amination  or  from  hospitals  and  other  treatment  sources. 

SSA  PO  D1  0975.00 

System  name:  Administrative  Disallowance  Records  for  Technical 
Denials  HEW  SSA. 

Security  classification:  None. 

System  location: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  Any  disability  ap¬ 
plicant  whose  claim  has  been  dis^owed  for  technical  reasons, 
generally  for  fadive  to  meet  the  insured  status  provisions  at  any 
time. 

Categories  of  records  in  the  system:  The  name  and  social  security 
number  of  the  claimant  together  with  other  pertinent  data  such  as 
district  office  code,  disallowance  code,  date  claim  filed,  disal¬ 
lowance  notice  number  and  date  processed. 

Authority  for  maintenance  of  the  system:  Social  Security  Commis¬ 
sioner’s  Decision  dated  November  22,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

No  routine  uses  for  disclosure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tapes. 

Retrievability:  Access  is  by  use  of  the  social  security  number. 
The  record  serves  as  a  statistical  and  workload  accounting  source 
for  disability  decisions  on  applicants  who  never  met  or  do  not  meet 
the  insured  status  provisions  in  relation  to  the  date  disability  began. 


Safeguards:  Only  authorized  persoimd  having  a  need  tor  this  in¬ 
formation  in  the  performance  ot  their  official  duties  have  access  to 
this  data  under  strmgent  security  measures  involving  guards,  identi¬ 
ty  cards  and  photographs,  etc. 

Retention  and  disposal:  Tapes  are  retained  indefinitely. 

System  manager(s)  and  address: 

Director 

Bureau  ci  Disability  Insurance 
Baltimore,  Marylarid  21241 

Notification  procedure:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  date  a^  place  claim 
was  filed,  type  of  claim  (disability,  black  lung,  supplemental  securi¬ 
ty  income)  a^  return  address. 

Record  access  procedures:  An  individual  may  request  access  to 
any  information  maintained  about  him  in  this  system  by  contacting 
the  systems  manager  in  writing. 

Contesting  record  procedures:  An  individual,  iq>on  review,  may 
contest  data  about  hun  by  contacting  the  same  social  security  offi¬ 
cial  with  information  (see  notification),  plus  identifying  the  con¬ 
tested  data  and  reason  therefor. 

Record  source  categories:  The  information  for  this  record  is  taken 
from  Form  SSA-201B,  Determination  of  Disallowance  -  Disability 
Claim  which  is  completed  by  a  Social  Security  Administration  em¬ 
ployee  to  document  the  reason  for  the  determination. 

SSA  PO  M  1075.00 

Systam  name:  Disposition  of  Vocational  Rehabilitation  Report  to 
Social  Security  Administration  HEW  SSA. 

Security  classificatioa:  None. 

System  location: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

BaltiriKne,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  Disability  clai¬ 
mants  accepted  for  vocational  rehabilitation  services  under  the 
reimbursement  provisions  and  now  repotted  as  closed  (no  longer 
receiving  service). 

Categories  of  records  in  the  system:  The  name  and  social  security 
number  of  the  disabled  beneficiary  together  with  other  statistical  in¬ 
formation  such  as  type  of  claim,  closure  status,  date  of  closure. 
State  vocational  rehabUitation  code,  date  of  form  etc. 

Authority  for  maintenance  of  the  system:  Section  222  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego-  . 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tapes. 

Retrievability:  Access  is  by  use  of  the  social  security  number. 
The  record  serves  as  a  statistical  and  accounting  source  for  ckii- 
mants  involved  in  the  vocational  rehabilitation  reimbursement  pro¬ 
gram.  The  receipt  of  notice  of  closure  Form  SSA-853  clears  the 
control. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  in¬ 
formation  in  the  performaiKe  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identi¬ 
ty  cards  and  photographs,  etc. 

Retention  and  disposal:  Tapes  are  maintained  indefinitely. 

System  manager(s)  and  address: 

Director 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Notification  procedure:  Conctact  the  systems  manager,  and 
furnish  social  security  number,  name,  approximate  date  and  place 
claim  was  filed,  type  of  claim  (disability,  black  lung,  supplemental 
security  income)  md  return  address. 

Record  access  procedures:  An  individual  may  request  access  to 
any  information  maintained  about  him  in  this  system  by  contacting 
the  systems  manager  in  writing. 

Ctmtesting  record  procedures:  An  individual,  upon  review,'  may 
contest  data  about  him  by  contacting  the  same  social  security  offi¬ 
cial  with  information  (see  notification),  plus  identifying  the  con¬ 
tested  data  arKi  reason  therefor. 
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Record  source  categories:  The  data  is  extracted  from  Forms  SSA- 
8S3  -  Vocational  Rehabilitation  Report  to  Social  Security  Adminis¬ 
tration  which  is  completed  by  State  (^fices  of  vocational  rehabilita¬ 
tion. 

SSA  PO  DI  1175.00 

System  name:  Reimbursement  from  Trust  Fund  for  Vocational 
Rehabilitation  Services  HEW  SSA. 

Security  classification:  None. 

System  locatioo: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Disabled  clai¬ 
mants  referred  and  imdergoing  consideration  for  vocational  reha¬ 
bilitation  services;  costs  of  such  services  to  be  reimbursed  from  so¬ 
cial  security  trust  or  general  funds  providing  a  beneficiary  status 
exists. 

Categories  of  records  in  the  system:  The  name  and  social  security 
number  of  the  claimant  as  well  as  vocational  rehabilitation  state 
and  district  office  code,  type  of  claim,  amount  of  benefit  (at  time 
of  referral),  date  of  request  for  status. 

Authority  for  maintenance  of  the  sjflrtcm:  Sections  222  and  1615  of 
the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tapes. 

Retrievability:  Access  is  by  use  of  the  social  security  number. 
Serves  as  a  control  and  monitor  of  vocational  rehabilitation  referral 
activity  in  the  disability  program  in  order  to  validate  the  use  of 
trust  funds  and  general  funds  expended  for  services  rendered. 

Safc^ards:  Only  authorized  personnel  haviim  a  need  fw  this  in¬ 
formation  in  the  performance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identi¬ 
ty  cards  and  photographs,  etc. 

Retention  and  disposal:  Records  are  destroyed  upon  notification 
of  closure  from  the  State  agency  or  upon  expiration  €3i  five  years 
from  date  record  was  created,  wMchever  occurs  first. 

System  manager(s)  and  address:' 

Director 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Notification  procedure:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  date  and  place  claim 
was  filed,  type  of  claim  (disability,  black  lung,  siqiplemental  securi¬ 
ty  income)  and  return  address. 

Record  access  procedures:  An  individual  may  request  access  to 
any  information  maintained  about  him  in  this  system  by  contacting 
the  systems  manager  in  writing. 

Contesting  record  procedures:  An  individual,  iqion  review,  may 
contest  data  about  hm  by  contacting  the  same  social  security  offi¬ 
cial  with  information  (see  notification),  plus  identifying  the  con¬ 
tested  data  and  reasons  therefor. 

Record  source  categories:  The  basic  record  is  prq>ared  as  the 
result  of  a  written  or  teletyped  request  for  benefit  status  from  the 
State  agency.  Additional  inSformation  is  secured  from  the  master 
beneficiary  record  and  the  supplementary  security  reemd  files. 

SSA  PO  DI  1275.00 

System  name:  Initial  Agency  DisabUity  C!ases  Hme  Study  HEW 
SSA. 

Security  classification:  None. 

System  location: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

C^ategories  of  individuals  covered  by  the  system:  Social  security 
disability  beneficiaries  or  claimants. 

Categories  of  records  in  the  system:  Social  security  numbers  of 
the  claimant,  time  differential  in  months  and  days  between  critical 
date  fields  of  processed  cases.  - 


Authority  for  maintenance  of  the  system:  Section  221  of  the  Social 
Security  Act. 

Routine  uses  of  records  midntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  ot  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tapes. 

Retrievability:  Access  is  by  use  of  the  social  security  number. 
'The  data  is  us^  to  provide  Bureau  of  Disability  Insurance  manage¬ 
ment  in  the  field  and  central  office  with  processing  time  informa¬ 
tion  •  nationaUy  and  State  by  State. 

SMeguards:  Only  authorized  personnel  having  a  need  for  this  in¬ 
formation  in  the  performance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identi¬ 
ty  cards  and  photogr^hs,  etc. 

Retention  and  disposal:  Tapes  are  maintained  indefinitely. 

System  manager(s)  and  address:  Director,  Bureau  of  Disability  In¬ 
surance,  Baltimore,  Maryland  21241 

Notification  procedure:  (Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  ai^roximate  date  and  place  claim 
was  filed,  type  of  claim  (disability,  black  lung,  supplemental  securi¬ 
ty  income)  and  return  address. 

Record  access  procedures:  An  individual  may  request  access  to 
any  information  nudntained  about  him  in  this  system  by  contacting 
the  systems  manager  in  writing. 

Contesting  record  procedures:  An  individual,  upon  review,  may 
contest  data  about  him  by  contacting  the  same  social  security  offi¬ 
cial  with  information  (see  notification),  plus  identifying  the  con¬ 
tested  data  and  reason  therefor. 

Record  source  categories:  The  data  is  extracted  from  a  control 
document  after  the  file  folder  is  received  in  the  Bureau  of  DisabiU- 
ty  Insurance. 

SSA  PO  DI  1375.00 

System  name:  Lag  Period  Between  Initial  Denial  Notice  and  Recon¬ 
sideration  Study  HEW  SSA. 

Security  classification:  None. 

System  location: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Social  security 
disabUity  beneficiaries  or  claimants. 

Categories  of  records  in  the  system:  Social  security  numbers  of 
the  claimant.  State  agency  code,  month  -year  of  processing,  request . 
code. 

Authority  for  maintenance  of  the  system:  Section  221  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tapes. 

Retrievability:  Access  is  by  use  of  the  social  security  number. 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  in¬ 
formation  in  the  performance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identi¬ 
ty  cards  and  photographs,  etc. 

Retention  and  disposal:  Tapes  are  maintained  indefinitely. 

System  manager(s)  and  address: 

Director 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Notification  procedure:  (Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  date  and  place  claim 
was  filed,  type  of  claim  (disability,  black  lung,  supplemental  securi¬ 
ty  incenne)  and  return  address. 

Record  access  procedures:  An  individual  may  request  access  to 
any  information  maintained  about  him  in  this  system  by  contacting 
the  systems  manager  in  writing. 
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Contcsttag  record  proccdurca:  An  individual,  iqxm  review,  may 
contest  data  about  him  by  contacting  the  same  social  security  offi¬ 
cial  with  information  (see  notification),  plus  identifying  the  con¬ 
tested  data  and  reason  therefor. 

Record  source  categories:  The  data  is  extracted  from  the  in¬ 
dividual’s  claim  record. 

SSA  PO  H  1475.00 

System  name:  Vocational  Rehabilitation  Savings  Calctilation  HEW 
SSA. 

Security  claasificatioa:  None. 

System  locatloa: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  Disability 
beneficiaries  reported  by  State  vocational  rehabilitation  agency  as 
no  longer  receiving  vocational  rehabilitation  service. 

Categories  of  records  in  the  system:  The  name  and  social  security 
number  of  the  beneficiary  and  identifying  information  about  the 
notice  of  disclosure,  the  date  of  termination  or  reduction  in 
benefits,  if  any,  amount  of  benefit,  amount  of  savings  and  other 
miscellaneous  data. 

Authority  for  maintenance  of  the  system:  Section  222  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policica  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tapes. 

Retrievability:  Access  is  by  use  of  the  social  security  number. 
The  record  serves  primarily  as  a  source  for  furnishing  statistical 
and  benefit  information  on  the  vocational  rehabilitation  reimburse¬ 
ment  program.  ^ 

Safeguards:  Only  authorized  personnel  having  a  need  for  this  in¬ 
formation  in  the  performance  of  their  official  duties  have  access  to 
this  data  under  stringent  security  measures  involving  guards,  identi¬ 
ty  cards  and  photographs,  etc. 

Retention  and  disposal:  Tapes  are  maintained  indefinitely. 

System  manager(8)  and  adfiress: 

Director 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Notification  procedure:  Contact  the  systems  manager,  and  furnish 
social  security  number,  name,  approximate  date  and  place  claim 
was  filed,  type  of  claim  (disability,  black  lung,  supplemental  securi¬ 
ty  income)  and  retiun  address. 

Record  access  procedures:  An  individual  may  request  access  to 
any  infcMmation  maintained  about  him  in  this  system  by  contacting 
the  systems  manager  in  writing. 

Contesting  record  procedures:  An  individual,  upon  review,  may 
contest  data  about  him  by  contacting  the  same  social  security  offi¬ 
cial  with  information  (see  notification),  plus  identifying  the  con¬ 
tested  data  and  reason  therefor. 

Record  source  categories:  The  information  is  extracted  and  com¬ 
piled  from  the  vocational  rehabilitation  closure  report,  the  master 
beneficiary  record  and  the  summary  earnings  record. 

SSA  PO  DI  1575.00 

System  name:  Quality  Evaluation  Data  Records  HEW/SSA. 

Security  classification:  None. 

System  location:  Bureau  of  Disat^ty  Insurance,  Baltimore, 
Maryland  21241 

Categories  of  Individuals  covered  by  the  system:  Individuals  who 
have  filed  application  for  Social  Security  Disability  Benefits  and/or 
Supplementary  Security  Income  Benefits. 

Categories  of  records  in  the  system:  Social  security  numbers  of 
claimants,  demographic,  diagnostic,  and-  other  types  of  data 
generated  as  a  result  of  a  review  of  the  State  actions  on  the  claim. 

Authority  for  maintenance  of  the  system:  Section  221  of  the  Social 
Security  Act. 


Roudne  usa  of  records  maintained  in  the  system,  including  catego- 
rica  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytenu 

Storage:  The  system  consists  of  tape,  disk,  and  card  records. 

Retrievability:  The  records  are  maintained  in  SSN  sequence. 
Records  are  used  to  report  monthly  results  of  the  review  of  the 
state  disability  determination  process. 

Safeguards:  Records  are  subject  to  the  same  rules  and  safeguards 
as  aU  other  information  in  SSA  relating  to  claims  and  beneficiary 
records.  (See  Appendix  J). 

Rctenlioa  and  disposal:  The  records  are  maintained  until  a  deci¬ 
sion  about  entitlement  is  made  then  erased  or  otherwise  destroyed. 

System  managerfs)  and  address: 

Director 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Notification  procedure:  Contact  the  systems  manager  in  writing 
and  furnish  social  security  number,  name,  approximate  date,  place 
claim  was  filed,  type  of  claim  (disability  car  supplemental  security 
income)  and  return  address. 

Record  access  procedures: 

Contesting  record  procedures:  Same. 

Record  source  categories:  Records  are  prepared  from  extract 
forms  and  show  decision,  diagnosis  and  other  irdormation. 

SSA  PO  DP  0175.00 

System  luune:  Master  files  of  Social  Security  Number  Holders 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  have  obtained  social  security  numbers. 

Categories  of  records  in  the  system:  This  system  contains  all  of 
the  information  received  on  original  applications  for  social  security 
numbers  and  any  changes  in  the  information  on  the  applications 
that  are  submitt^  by  the  social  security  number  holder.  Cross- 
reference  may  be  noted  where  multiple  numbers  have  been  issued 
to  the  same  individual;  an  indication  that  benefit  claim  has  been 
made  under  this  social  security  number. 

Authority  for  maintenance  of  the  system:  Section  205(a)of  the  So¬ 
cial  Security  Act;  Section  20S(c)  (2)  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  The  State  Unemployment  Compensation  Agencies  to  verify 
social  security  numbers 

numbers  in  unemi^oyment  compensation  claims  cases. 

2.  Employers  are  notified,  on  written  request,  of  the  social 
security  number 

of  an  employee  in  order  to  con9)lete  their  records  for  reporting 
FICA 

to  the  Social  Security  Administration. 

3.  State  welfare  agencies  are  notified  on  written  request,  of  the 
social  security  numbers  of  AFDC  applicants  or  recipients. 

4.  The  Department  of  Justice  (Federal  Bureau  of  Investigation 
and 

United  States  Attorneys)  for  investigating  and  prosecuting 
violations  of 
the  Social  Security  Act. 

5.  The  Department  of  Justice  (Immigration  and  Naturalization 
Service) 

for  the  identification  and  location  of  aliens. 

6.  The  Department  of  Justice  (Federal  Bureau  of  Investigation) 
and 

the  Department  of  Treasury  (United  States  Secret  Service)  for 
national 

security  matters  and  in  connection  with  threats  on  the  life  of 
the 

President  or  other  dignitaries. 

7.  A  person  or  agency  showing  compelling  circumstances 
affecting 
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the  health  or  safety  of  someone,  or  relating  to  the  identity  of 
an  amnesice 

mentally  incompetent,  or  unconscious  individual. 

8.  The  Railroad  Retirement  Board  for  administering  provisions 
of 

the  Railroad  Retirement  and  Social  Security  Acts  relating  to 
railroad 
employment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  in  this  system  are  maintained  as  paper  forms, 
paper  lists,  punchcards,  magnetic  tape,  microfilm,  and  microfiche 
files. 

RetrievabilHy:  Records  in  this  system  are  indexed  both  by  social 
security  number  and  by  name.  This  information  is  used  for  the  fol¬ 
lowing  purposes:  by  S^ial  Security  Administration  as  basic  control 
for  retained  earnings  information;  by  Social  Security  Administra¬ 
tion  as  a  basic  control  and  data  source  to  prevent  issuance  of  multi¬ 
ple  social  security  numbers;  by  Social  Security  Administration  as 
the  means  to  correctly  identify  incorrectly  reported  names  or  social 
security  numbers  on  earnings  reports;  by  Social  Security  Adminis¬ 
tration  for  resolution  of  earnings  discrepancy  cases;  by  Social 
Security  Administration  for  document  history  in  processing  claims; 
by  Social  Security  Administration  for  statistical  studies. 

Safeguards:  All  magnetic  tapes  are  within  an  enclosure  attended 
by  security  guards.  Anyone  entering  or  leaving  this  enclosure  must 
have  special  badges  issued  only  to  authorized  persoimel.  All 
microfilm,  microfiche,  and  paper  files  are  accessiMe  only  by 
authorized  personnel  who  have  a  need  to  know. 

Retention  and  disposal:  All  paper  forms  are  retained  until  they  are 
filmed  or  are  entered  on  tape  and  the  accuracy  verififed,  then  they 
are  destroyed  by  shredding.  All  tape,  microfilm,  microfiche  fdes 
are  updated  periodicaUy.  The  out-of-date  magnetic  tapes  are  erased. 
The  out-of-date  microfiche  is  shredded  by  the  application  of  heat. 

System  manager(s)  and  address: 

Director 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  may  present  a  request  for 
information  as  to  whether  this  system  contains  records  pertaining 
to  himself  by  providing  his  name  and  social  security  number,  or  if 
the  social  security  number  is  not  known,  date  of  birth,  place  of 
birth,  mother's  maiden  name  and  father’s  name,  and  evidence  of 
identity  to  the  Assistant  Bureau  Director,  Systems,  Bureau  of  Data 
Processing,  6401  Security  Boulevard,  Baltimore,  Maryland  21235. 

Record  access  procedures:  An  individual  may  obtain  information 
maintained  about  him  in  the  system  by  writing  to  the  Assistant  Bu¬ 
reau  Director,  Systems,  Bureau  of  Data  Processing. 

Contesting  record  procedures:  An  individual  may,  upon  review, 
contest  any  information  about  him  in  this  system  by  writing  to  the 
same  official,  providing  the  same  information  under  notification, 
stating  his  reason  for  contesting  and  identifying  the  contested  por¬ 
tion  of  the  record. 

Record  source  categories:  Social  security  number  applicants;  or 
individual  acting  on  their  behalf.  The  social  security  number  itself 
is  assigned  to  the  individual  as  a  result  of  internal  processes  of  this 
system. 

SSA  PO  DP  0275.00 

System  name:  Earnings  Recording  and  Self-Employment  Income 
System  HEW  SSA. 

Security  classificatioa:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
has  been  issued  a  social  security  number  and  who  may  or  may  not 
have  earnings  under  social  security  or  self-employment  income. 

Categories  of  records  in  the  system:  This  contains  records  of  all 
social  security  number  holders,  their  name,  date  of  birth,  sex,  race, 
a  summary  of  their  yearly  earnings,  quarters  of  coverage,  special 
employment  codes  (i.e.,  self-employment,  miliu^,  agriculture,  and 
railroad),  benefit  status  and  employer  identification. 

Authority  for  maintenance  of  the  system:  Section  205(a)  of  the  So¬ 
cial  Security  Act  and  section  205(cK2)  of  the  Social  Security  Act. 


Pwnhii  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  State  social  security  ad¬ 
ministrators  for  correcting  and  reconstructing  Stat£  employee 
earnings  records  for  social  security  tax  purposes;  the  Treasury  De¬ 
partment  (Internal  Revenue  Service)  for  collecting  social  security 
taxes;  the  Railroad  Retirement  Board  for  administering  provisions 
of  the  Railroad  Retirement  and  Social  Security  Acts  relating  to  rail¬ 
road  employment;  the  Department  of  Justice  (Federal  Bureau  of  In¬ 
vestigation  and  United  States  Attorneys)  for  investigating  and 
prosecuting  violations  of  the  Social  Security  Act;  the  Department 
of  Justice  (Immigration  and  Naturahzation  Service)  for  the  identifi¬ 
cation  and  location  of  aliens. 

Folkia  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  dispoaiug  of  records  in  the  sytem: 

Storage:  Records  in  this  system  are  maintained  as  paper  forms, 
paper  lists,  punchcards,  microfilm  and  magnetic  tape  files. 

Retrievahility:  ReccHds  in  this  system  are  indexed  by  social 
security  number  and  name.  This  information  is  used  for  the  follow¬ 
ing  purposes:  As  a  primary  working  record  file  of  all  social  security 
number  holders;  as  a  quarterly  earnings  record  detail  file  to  provide 
full  data  in  wage  investigation  cases;  to  provide  information  for 
determining  amount  of  benefits;  to  record  all  incorrect  or  in- 
comidete  eaniings  items;  to  reinstate  incorrectly  or  incompletely  re- 
portkl  earnings  items;  to  record  the  latest  employer  of  a  wage 
earner;  fcM*  statistical  studies;  for  identification  of  possible  overpay¬ 
ments  of  benefits;  for  identification  of  individuals  entitled  to  addi¬ 
tional  benefits;  provide  information  to  employers  and  former  em¬ 
ployers  for  correcting  or  reconstructing  earnings  records  and  for 
social  seemity  tax  purposes;  workers  and  self-employed  individuals 
in  the  form  of  earnings  statements  or  quarters  of  coverage  state¬ 
ments;  provide  information  to  Social  and  Rehabilitation  Ser¬ 
vice/Health,  Education  and  Welfare  for  locating  deserting  parents. 

Safeguards:  All  magnetic  tapes  are  within  an  enclosure  attended 
by  security  guards.  Anyone  entering  or  leaving  this  enclosure  must 
have  special  badges  which  are  issued  only  to  authorized  personnel. 
All  microfilm  and  paper  files  are  accessible  only  by  authorized  per- 
sonnd  with  a  need  to  know. 

RetentioB  and  disposal:  All  paper  forms  and  cards  are  retained 
until  they  are  film^  or  are  entered  on  tape  and  the  accuracy 
verified,  then  they  are  destroyed  by  shredding.  All  tapes  and 
microfilm  files  are  updated  periodically.  The  out  of  date  magnetic 
tapes  are  erased.  The  out  of  date  microfilm  is  shredded. 

System  managcr(s)  and  address: 

DirecUH- 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

NotiGcation  procedure:  An  individual  may  present  a  request  for 
information  as  to  whether  this  systems  contains  records  pertaining 
to  himself  by  providing  his  social  security  number,  name,  signature, 
or  other  personal  identification  and  referring  to  this  system  to 
Assistant  Bureau  Director,  Systems,  Bureau  of  Data  Processing, 
6401  Security  Boulevard,  Baltimore,  Maryland  21235. 

Record  acces  procedures:  An  individual  may  obtain  information 
maintained  about  him  in  this  system  by  writing  to  the  Assistant  Bu¬ 
reau  Director,  Systems,  Bureau  of  Data  Processing,  6401  Security 
Boulevard,  B^timore,  Maryland  21235. 

Contesting  record  procedures:  An  individual  may,  upon  review, 
contest  any  portion  of  a  record  maintained  on  him  in  this  system. 
He  should  write  to  the  same  official,  providing  the  same  informa¬ 
tion,  referencing  this  system,  and  identifying  that  portion  of  the 
record  contested,  and  tl^  reason  therefor. 

Record  source  categories:  Social  security  number  applicants,  em¬ 
ployers,  self-employed  individuals.  Department  of  ,  Justice 
(Immigration  and  Naturalization  Service),  Eiepartment  of  Treasury 
(Internal  Revenue  Service)  master  beneficiary  record  of  Social 
Security  Administration. 

SSA  PO  DP  0375.00 

System  name:  Crarespondence  File  of  the  Bureau  of  Data 
Processing  HEW  SSA. 

Security  ciassification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
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Categories  of  indlvkluals  covered  by  the  system:  Any  individiial 
requesting,  reporting,  or  changing  earnings  initurniation  and/or 
inquiring  about  some  aspect  of  the  Social  Security  Act. 

Categories  of  records  In  the  system: 

1.  Correspondence  received  from  individual,  as  well  as  cofnes 
of  the 

replies  to  the  correspondence  concerning: 

(a)  general  questions  about  the  Social  S«nirity  Act  and/or 

(b)  adjustments  of  etuiungs,  based  on  either  the  incoming 
correspondence  or 

internal  checks  of  the  earnings  record. 

2.  Minister  waiver  forms,  i.e.,  forms  filed  by  the  ckigy  for  the 
election 

or  waiver  of  coverage  under  the  Act' 

3.  Notices  of  deportation. 

Authority  for  maintenance  of  the  system:  Title  II,  Section  20S(cX2) 
of  the  Social  Security  Act;  Federal  Records  Act  of  ISISO  (64  stat 
583). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  use  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manila  Folders  on  open  shelving. 

Retrievability:  Alphabetical,  Employer  Identification  Number  and 
Social  Security  Number.  Reference  file  used  to:  (a)  assist  Social 
Security  Administration  correspondents  in  preparing  replies  to  sub¬ 
sequent  inquiries;  (b)  house  minister  waiver  forms  thus  preventing 
an  erroneous  payment  of  social  security  benefits;  (c)  house  notices 
of  deportation. 

Safeguards:  Only  authorized  personnel  are  permitted  access  to 
the  files. 

Retention  and  disposal:  a.  Records  are  maintained  for  periods  of  1 
year,  4  ye^s  or  indefinitely  as  follows:  Permanent  Retention-All 
material  which  will  affect  the  future  development  of  claims;  copies 
of  coverage,  wage  and  self-employment  income  determinations; 
proof  documents  and  deportation  notices.  Four  Years  Retention- 
Correspondence  and  evidence  upon  which  coverage,  wage  and  self 
-employment  income  determinations  are  based;  correspondence 
which  must  be  held  until  statute  of  limitations  h^  run.  One  Year 
Retention-General  correspondence  regarding  returning  documents 
to  individuals,  letter  forwarding,  denial  of  confidential  information, 
release  of  confidential  information  to  a  third  party  based  on 
authorization  (actual  or  inferred)  and  undeliverable  material,  b. 
Records  are  destroyed  by  shredding. 

System  manager(s)  and  address: 

Director 

Bureau  of  Data  Processing 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  Assistant  Bureau  Director,  Systems,  BDP 
6401  Security  Boulevard,  Baltimore  M^land  21235  Individual 
should  provide  the  Social  Security  Administration  with  their  full 
name  and  social  security  number  and  return  address  and  refer  to 
this  system  when  requesting  information. 

Record  access  procedures:  An  individual  may  access  any  record 
maintained  on  him  in  this  system  by  writing  to  Assistant  Bureau 
Director  (Systems),  Bureau  of  Data  ^ocessing,  6401  Security  Bou¬ 
levard,  Baltimore,  Maryland  21235. 

Contesting  record  procedures:  An  incividual  may,  upon  review, 
contest  any  portion  of  a  record  maintained  about  him  in  this  system 
by  writing  to  the  same  official,  providing  the  same  information  plus 
identifying  the  portion  of  the  contested  record  and  the  reason 
therefor. 

Record  source  categories:  Correspondence  received  from  in¬ 
dividuals,  as  well  as  copies  of  our  replies  to  this  correspondence. 
Also  correspondence  generated  as  a  result  of  Social  Security  Ad¬ 
ministration  internal  checks  of  the  earnings  records. 

SSA  PO  IM>  0475.00 

System  name:  Record  of  Earnings  Information  Furnished  for  Non- 

Program  Purposes  HEW  SSA. 

Security  classification:  None. 

System  locatloa: 

Bureau  of  Data  Processing 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 


Categories  of  individuals  covered  by  the  system:  Any  individual  or 
his  survivor,  or  the  legal  representative  of  the  individual  or  his 
estate,  requesting  earnings  information  for  a  non-iMX>gram  purpose. 

Categories  of  records  in  the  system:  1.  Correspondence  and/or  re¬ 
lated  dwuments  as  weO  as  copies  of  reidies  to  the  correspondence 
concerning  earnings  information  from  an  individual’s  record.  2.  An¬ 
notated  index  cards  indicating  individual  case  disposition. 

Authority  for  maintenance  of  the  syston:  Section  205  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  inciwfing  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  file  used  to 
assist  the  Social  Security  Administration  correspondents  in  prepar¬ 
ing  expeditious  replies  to  subsequent  inquiries  from  individuals 
listed  under  Category  of  Individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manila  Folders  and  Index  C!ard  FOe. 

RetrievabU^:  Index  C^ard  -  Alphabetical;  Manila  Folders  -  (Quar¬ 
terly,  by  Social  Security  Number. 

Safeguards:  Only  authorized  personnel  are  permitted  access  to 
the  files. 

Retention  and  disposal:  No  specific  authority.  Records  are  main¬ 
tained  as  a  woricing  file  for  a  period  ctf  three  to  six  months  and 
then  destroyed. 

System  manager(s)  and  address: 

Director 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  a.  Assistant  Bureau  Director  (Systems), 
Bureau  of  Data  Processing,  6401  Security  Boulevard,  Baltimore, 
Maryland  21235. 

b.  Individual  should  provide  the  Social  Security 
Administration  with  his  full  name  and  social  security  number 
when  obtaining  information  from  the  system. 

Record  access  procedures:  a.  Assistant  Bureau  Director  (Systems), 
Bureau  of  Data  Processing,  6401  Security  Boulevard,  Baltimore, 
Maryland  21235. 

b.  Individual  should  provide  the  Social  Security 
Administration  with  his  full  name  and  social  security  number 
when  obtaining  information  form  the  system. 

Contcsthig  record  procedures:  Same. 

Record  source  categories:  Correspondence  received  from  in¬ 
dividuals  or  their  legal  representatives,  and  copies  of  subsequent 
replies  to  this  correspondence. 

SSA  PO  DP  0575.00 

System  name:  Record  of  Employees  Authorized  to  Review  Bureau 
Records  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

C!ategorics  of  individuals  covered  by  the  system:  Bureau  of  Data 
Processing  employees  who  are  authorized  and  required  to  examine 
various  Bureau  records  in  the  course  of  discharging  their  duties. 

Categories  of  records  in  the  system:  This  system  contains  an  in¬ 
dividual’s  name,  date  of  signature,  and  identification  badge  number 
assigned. 

Authority  for  maintenance  of  the  system:  Records  of  the  Social 
Security  Administration  are  confidential  by  law  (Section  1 106  of  the 
Social  Security  Act),  and  may  be  disclosed  only  as  the  Secretary  of 
Health,  Education,  and  Welfare  may  prescribe  by  regulations. 
Regulations  No.  1  describes  the  circiunstances  under  which  social 
security  records  may  be  disclosed.  Each  employee  who  is  issued  an 
identification  badge  in  connection  with  the  subject  system  of 
records  acknowledges  by  signature  that  he  is  aware  of  the  prohibi¬ 
tion  against  unauthorized  disclosures  of  infexmation. 

Routine  uses  of  records  maintained  in  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  use  for  dis¬ 
closure. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  sytem:  , 

Storage:  Records  are  maintained  on  card  stock  (form  3777). 
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Retrievability:  Indexed  by  identification  badge  number.  This 
system  is  maintained  for  the  purpose  of  recording  the  identities  of 
the  employees  who  are  authorize  access  to  Bureau  records.  It  is 
available  for  use  by  the  Deputy  Bureau  Director  and  his  office 
staff. 

Safeguards:  These  records  are  stored  in  a  locked  file  cabinet,  ac¬ 
cessible  only  by  the  Deputy  Bureau  Director  and  his  office  staff. 

Retention  and  disposal:  The  records  are  maintained  as  long  as  an 
individual  remains  in  a  capacity  where  he  is  authorized  access  to 
Bureau  records  or  requires  access  in  order  to  perform  his  assigned 
duties.  TTiey  are  destroyed  when  the  individu^’s  employment  ter¬ 
minates  or  his  need  or  authority  to  access  Bureau  records  ceases. 

System  manager(s)  and  address: 

Deputy  Bureau  Director 
Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Inquiries  should  be  directed  to  the  System 
Manager.  The  individual  should  provide  his  name  and  identification 
badge  number. 

Record  access  procedures:  An  individual  can  obtain  information 
maintained  on  him  in  the  system  by  writing  to  the  System  Manager. 

Contesting  record  procedures:  An  individual  may,  upon  review, 
contest  any  portion  of  a  record  maintained  about  him  in  this  system 
by  writing  to  the  Systems  Manager,  referencing  this  system,  and 
identifying  the  contested  data  and  the  reason  therefor. 

Record  source  categories:  The  informatnion  in  this  system  con¬ 
sists  of  an  individual’s  name,  date  of  signature,  and  identification 
badge  number  assigned.  The  Division  to  which  the  individual  is  as¬ 
signed  provides  the  individual’s  name  and  the  Deputy  Bureau 
Director’s  office  assigns  the  identification  badge  numb^. 

SSA  PO  DP  0675.00 

System  name:  Total  Resources  and  Information  Management 
(TRIM)  System  of  Assistant  Bureau  Director  Systems  HEW 
SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  All  Employees  of 
Assistant  Bureau  Director  Systems. 

Categories  of  records  in  the  system:  All  employees  by  clerk 
number;  developmental  project  plans  subdivided  into  tasks;  task 
records  include  clerk  number  of  the  responsible  employee  (not  aU 
employees  are  assigned  this  type  of  work). 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Magnetic  tape. 

Retrievability:  Programs  permit  retrieval  of  information  by  many 
parameters  including  clerk  number.  The  system  is  used  to  plan  and 
control  work  within  the  organization.  In  support  of  this  function  it 
prepares  lists  of  current  work  assigiunents  for  employees  and  su¬ 
pervisors  in  due  data  order.  Information  is  extracted  each  week  and 
furnished  to  employees  assigned  to  developmental  work.  Regular 
progress  reports  each  week  by  project  leader  are  basis  for  updating 
and/or  correcting  information. 

Safeguards:  Information  distributed  only  to  employee  and  super¬ 
visor. 

Retentloa  and  disposal:  Records  are  accessible  only  when  active. 
After  that  time  they  are  retained  on  magnetic  tape  in  non-retrieva- 
Me  format  for  one  year. 

System  manager(s)  and  address: 

Assistant  Bureau  Director 
Systems,  Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure:  An  individual  may  contact  the  Chief, 
TRIM  Staff,  Systems,  6401  Security  Boulevard,  Baltimore,  Mary¬ 
land  21235,  providing  his  name  and  clerk  number. 


Record  noceaa  procethircs:  An  individual  may  access  any  informa¬ 
tion  maintained  about  him  in  this  system  by  contracting  the  Chief, 
TRIM  Staff  in  person  or  writing. 

ConAesthig  record  procedures:  An  individual  may,  upon  review, 
contest  any  portion  of  the  record  maintained  about  him  in  this 
system.  Anyone  wishing  to  contest  information  should  contact  the 
Chief  the  TRIM  Staff. 

Record  source  categories:  Information  is  secured  from  the  in¬ 
dividual  or  internal  systems  operatcas. 

SSA  PO  FO  0175.00 

System  name:  Pending  Social  Security  Number  Applications  HEW 
SSA. 

Security  i  Isailfh  stiiiii  None. 

System  locatian:  District  and  branch  office  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Individuals 
requesting  social  security  numbers  and  replacement  cards  for  lost 
social  security  numbers. 

Categories  of  records  in  the  system:  Photocopy  of  SS-5 
(Application  for  Social  Security  Number)  or  roster  containing  in¬ 
dividual’s  name,  social  security  number.  Also  contains  the  name 
and  telephone  number  of  the  third  party  (employer,  bank,  welfare 
agency)  to  vriiom  the  individual  has  requested  his  correct  social 
security  number  be  furnished.  Not  aU  offices  maintain  this  record. 
Some  annotate  the  SS-5  with  the  name  of  the  third  party  to  be  con¬ 
tacted  on  the  reverse  side. 

Authority  for  maintenance  of  the  system:  Section  205(a)  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Employee  who  applies 
for  a  social  security  number  or  who  loses  his  number  may  request 
the  district  office  to  notify  a  third  party  of  his  correct  number.  The 
pending  roster  may  also  contain  the  applicant’s  name  and  telephone 
number  for  notification. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  efispoaing  of  records  in  the  sytem: 

Storage:  May  be  photocopy  of  SS-5  or  roster  with  third  party’s 
name  and  telephone  number. 

Retrievability:  By  name  and  social  security  number. 

Safeguards:  Usually  available  on  a  need  to  know  basis. 

Retention  and  disposal:  Photocopy  or  roster  is  destroyed  when 
the  third  parties  are  notified. 

System  nnumgerfs)  and  address: 

Director 

Bureau  Field  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  District  or  branch  manager  (see  Appendix 
F). 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Applicant. 

SSA  PO  PO  0275.00 

System  nanae:  Direct  Input  Source  Documents  HEW  SSA. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Beneficiaries  and 
applicants  for  retirement,  survivors,  or  disability  social  security 
btmfits,  or  health  insurance  benefits. 

Categories  of  records  in  the  system:  Notices  of  death,  annual  re¬ 
port  of  earnings,  change  in  marital  status,  address  <»-  student  status, 
etc. 

Authority  for  maintenance  of  the  system:  Section  205(a)  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  nuuntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Documents  are  stored  in  file  cabinets. 
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RctricvaMllty:  By  name  and  social  security  number.  Informatkm 
from  notices  is  transmitted  by  wire  to  central  file  to  make  changes 
that  affect  benefits  of  the  individuaL  Source  documents  are 
retained  in  the  district  office  3-7  months. 

Safeguards:  Usually  available  only  to  people  on  a  need  to  know 
basis. 

Rctenthm  and  disposal:  Documents  are  retained  3-7  months  and 
then  destroyed. 

System  managerfs)  and  address: 

Director 

Bureau  of  Field  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Nodfleation  procedure:  District  or  branch  manager  (see  Appendix 
F). 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Beneficiary. 

SSA  PO  FO  0375.00 

System  name:  Claims  Development  Record  HEW  SSA. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Beneficiary,  ap¬ 
plicant,  and  inquirer  for  the  various  social  security  and  black  hing 
benefit  programs. 

Categories  of  records  in  the  system:  The  file  contains  the  name, 
address,  and  social  security  number  of  the  individual.  It  also  con¬ 
tains  developmental  notes  concerning  the  requesting  and  receipt  of 
documents  required  for  processing  a  claim  for  benefits.  Benefit 
amounts  and  date  of  entitlement  may  also  be  displayed. 

Authority  for  maintenance  of  the  system:  Section  20S(a)  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  £s- 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  8  X  101/2  cards  filed  in  standard  file  cabinets. 

Retrlevability:  By  name  and  social  security  number.  Used  as  an 
interviewing  tool,  record  of  clearance  of  clauns,  and  sometimes  as 
a  log  of  activity  pertinent  to  continued  entitlement  to  benefits. 

Safeguards:  Usually  available  to  personnel  on  a  need  to  know 
basis. 

Retention  and  disposal:  Specific  destruction  dates  established  de¬ 
pending  on  whether  a  claim  is  allowed  or  disallowed.  Generally 
maintained  for  6  months  and  then  destroyed. 

System  managerfs)  and  address: 

Director 

Bureau  of  Field  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  District  or  branch  manager  (see  Appendix 
F). 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Applicants,  inquiries,  third  parties. 

SSA  POFO  0475.00' 

System  name:  Record  of  Claims  (Microfiche)  HEW  SSA. 

Security  classificatioa:  None. 

System  location:  District  and  branch  offices,  teleservice  centers, 
and  Reconciliation  and  Analysis  Units  (see  Appendix  F). 

Categories  of  imUviduals  covered  by  the  system:  Beneficiaries  and 
denied  applicants  for  social  security  and  health  insurance  benefits, 
supplemental  security  income  payments. 

Categories  of  records  in  the  system:  Certain  individual’s  name,  ad¬ 
dress,  social  security  number,  date  of  birth,  payment  history,  per¬ 
tinent  information  concerning  entitlement  to  health  insurance 
benefits,  representative  payee  data,  etc. 

Authority  for  maintenance  of  the  system:  Sections  20S(a)  and  1631 
of  the  Social  Security  Act 


Routine  uam  of  racords  undalahied  in  the  system,  including  catey- 
-  lies  of  users  sad  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Polkfes  and  pmetfam  ler  storing,  retrieving,  accesriag,  retaining, 
and  disposing  at  recordh  in  the  sytenu 

Storage:  Microfiche  stored  in  special  metal  cabinets. 

RetiievaMlity:  By  name  and  social  security  number.  Used  by  dis¬ 
trict,  branch,  and  teleservice  center  offices  to  answer  inquiries  . 
from  beneficiaries.  These  offices  and  the  Reconciliation  and  Analy¬ 
sis  Unit  also  use  it  as  a  guide  in  development  to  determine  continu¬ 
ing  eligibility  to  benefits. 

Safeguards:  Cabinets  are  locked  at  night.  Usually  availatde  to  per¬ 
sonnel  only  on  a  need  to  know  basis.' 

Retention  and  disposal:  New  microfiche  received  every  3  months. 
Old  midofiche  destroyed  by  application  of  heat. 

System  managerfs)  and  address: 

Director 

Bureau  of  Field  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  District,  branch  and  teleservice  center 
manager  (see  Appendix  F). 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  .^plicants. 

SSA  PO  FO  0675.00 

System  name:  Congressional  Inquiry  File  HEW  SSA. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F). 

Categories  of  indivkluals  covered  by  the  system:  Congressional 
representative. 

Categories  of  records  in  the  system:  Correspondence  to  and  from 
congressional  representative. 

Authori^  for  maintenance  of  the  system:  Section  205(a)  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^me  offices  maintain  a 
separate  file  of  copies  of  correspondence  to  and  from  congressional 
representatives  usually  for  reference  purposes. 

Policies  and  practices  for  .storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  manila  type  folders. 

RetrievabiUty:  Usually  by  name  in  alphabetical  order. 

Safeguards:  Usually  available  to  persoimel  on  a  need  to  know 
basis. 

Retention  and  disposal:  Generally  retained  for  6  months  and  may 
be  retained  longer. 

System  manager(s)  and  address: 

Director 

Bureau  of  Field  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  District  or  branch  manager  (see  Appendix 
F). 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Congressional  representative. 

SSA  PO  FO  0675.00 

System  name:  Public  Inquiry  Correspondence  File  HEW  SSA. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  General  public. 

Categories  of  records  in  the  system:  Inquiries  usually  for  benefit 
information. 

Authority  for  maintenance  of  the  system:  Section  205(a)  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  (Ss- 
closure. 

Policies  and  practices  for  storing,  retrievfaig,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  Folders  in  standard  file  cabinets. 

Rctrfevabilky:  By  name.  File  is  retained  in  event  inquirer' 
requests  additional  information  or  files  a  formal  ai>plication  and  the 
correspondence  from  the  individual  can  be  used  as  a  filing  date  for 
benefit  purposes. 

Salcguards:  Usually  available  only  to  persfxmel  on  a  need  to 
know  basis. 

Rctcotioa  and  disposal:  Destroyed  after  1  year. 

System  manager(s)  and  address: 

Director 

Bureau  of  Field  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

NodOcation  procedure:  District  ot  branch  manager  (see  Appendix 
F). 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Information  furnished  by  inquirer. 

SSA  PO  FO  0775.00 

System  name:  Wage  item  rile  HEW  SSA. 

Security  classification:  None. 

System  location:  District  and  branch  office  (see  .^>pendix  F). 

Categories  ol  imfividuals  covered  by  the  system:  Workers  who  paid 
Federal  Insurance  Contribution  Act  and  Self-employment  taxes. 

Categories  of  records  in  the  system:  Notices  sent  to  district  offices 
concerning  individual’s  earnings  were  reported  (either  by  employer 
or  himself)  using  an  incorrect  social  security  number  or  failing  to 
show  any  number.  Some  notices  invedve  coverage  questions  of  self- 
employment  income. 

Authority  for  maintenance  of  the  system:  Section  20S(a)  of  the  So¬ 
cial  Security  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Contacts  are  made  with 
the  employer  or  wage  earner  to  reconcile  the  data  on  the  earnings 
report  ui  order  that  the  earnings  can  be  credited  to  the  correct  so¬ 
cial  security  number. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Punch  cards. 

Retrievahilhy:  By  name  and  social  secimty  number. 

Safeguards:  Non-sensitive  material,  generally  available  only  on  a 
need  to  know  basis. 

Retention  and  disposal:  Retained  on|y  until  the  data  is  reconciled. 
It  is  then  forwarded  to  the  Bureau  of  Data  Processing  and  sub¬ 
sequently  destroyed  by  shredding. 

System  manager(s)  and  address:  Director,  Bureau  of  Field  Opera¬ 
tions,  6401  Security  Boulevard, 

Notification  procedure: 

Director 

Bureau  of  Field  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Employers  tax  returns  and  self-employ¬ 
ment  tax  return  of  individual. 

SSA  PO  FO  0875.00 
System  name:  Problem  Case  FUe  HEW  SSA. 

Security  classification:  None. 

System  locatkm:  District  and  branch  office  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Beneficiaries  and 
applicants  for  social  security  benefits,  health  insurance,  and  black 
lung  benefits. 

Categories  of  records  in  the  system:  Beneficiary's  name,  address, 
social  security  number,  nature  of  problem,  and  action  being  taken. 

Authority  for  maintenance  of  the  system:  Sections  20S(a)  of  the 
Social  Security  Act,  and  section  413(b)  of  the  Federal  (joal  Mine 
Health  and  Safety  Act  (Black  Lung). 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dfeq;M>iBtng  of  records  in  the  sytem: 

Storage:  Material  is  placed  in  manila  type  folders  and  stored  in 
file  drawers. 

Rctiievahility:  By  name,  may  be  in  alphabetical  order.  Notes  may 
be  kept  on  difficult  or  continuing  proUem  cases  and  maintained  in 
a  separate  file.  This  file  is  maintained  by  only  a  few  offices. 

Safeguards:  File  drawers  are  locked  at  night  time. 

Retention  and  disposal:  Ffle  is  broken  down  upon  completion  of 
the  development.  Pertinent  documentation  is  sent  to  the  reviewing 
office  for  permanent  filing  as  a  part  ot  the  claims  folder. 

System  manager(s)  and  address: 

Director 

Bureau  of  Field  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  District  or  branch  manager  (see  Appendix 
F). 

Record  access  procedures:  Same.  ' 

Contesting  record  procedures:  Same. 

Record  source  categories:  Beneficiary  or  authorized  representa¬ 
tive. 

SSA  PO  FO  0975.00 

System  name:  ProUem  Case  File  (Sup^demental  Security  Income) 
HEW  SSA. 

Security  classification:  None. 

System  location:  Reconciliation  and  Analysis  Units  located  in  re¬ 
gional  offices  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
supplemental  security  income  payments. 

Categories  of  records  in  the  system:  Listing  of  cases  with  date  of 
eligibility  in  1974  contains  individual’s  name,  social  security  number 
and  in  some  cases  additional  information  pertaining  to  factors  of 
eli^bility  such  as  income,  resources,  and  living  arrangements. 
(Haims  folder  containing  application  and  documentation  of  factors 
of  eligibility  may  also  be  in  the  file. 

Authority  for  maintenance  of  the  system:  Sectitxi  1631  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diqiosing  of  records  in  the  sytem: 

Storage:  Qaims  material  is  maintained  in  manila  type  folders. 
Also  computerized  paper  listing. 

Retrievability:  By  name  and  social  security  number.  Complex 
cases  requiring  special  expertise  to  process  are  controlled  by  this 
listing. 

Safeguards:  Available  on  a  need  to  know  basis. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Director 

Bureau  of  Field  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  2 1235 

Notification  procedure:  Reconciliation  and  Analysis  Manager  (see 
Appendix  F). 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Applications  for  supplemental  security 
income  as  provided  by  applicant. 

SSA  PO  FO  1075.00 

System  name:  Forced  Payment  File  (Supplemental  Security  Income) 
HEW  SSA. 

Security  classification:  None. 

System  location:  Reconciliation  and  Analysis  Units  located  in  re¬ 
gional  offices  (see  i^pendix  F). 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
supplemental  security  income  payments. 

Categories  of  records  in  the  system:  Paper  listing  containing  name, 
social  security  number,  and  type  of  action  being  taken  on  the  case. 
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Authority  for  maintciuuicc  of  the  syitciii:  Section  1631  of  the  So- 
C4I  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  ol  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  Paper  listing. 

Retrievability:  By  name  and  social  security  number.  Mainly  used 
for  control  of  cases  requiring  a  special  procedure  for  processing  a 
claim  for  supplemental  security  income  payments. 

Safeguards:  Available  on  a  need  to  know  basis. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Director 

Bureau  of  Field  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Reconciliation  and  Analysis  Unit  Manager 
(see  Appendix  F). 

.  Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Applications  for  supplemental  security 
income  payments  as  provided  by  applicant. 

SSA  PO  FO  1175.00 

System  name:  One  Time  Payment  File  HEW  SSA. 

Security  classification:  None. 

System  location:  Reconciliation  Analysis  Units  located  in  regional 
offices  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
supplemental  security  income.  ' 

Categories  of  records  in  the  system:  File  contains  name  of  appli¬ 
cant,  social  security  number,  amount  paid,  months  for  which  paid. 
Some  records  may  also  include  other  data  pertaining  to  eligil^ty 
factors  such  as  income,  resources,  living  arrangement,  etc. 

Authority  for  maintenance  of  the  system:  Section  1631  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  5X8  card. 

Retrievability:  By  name  and  social  security  number.  Used  in 
cases  where  one  time  payments  are  made;  to  insure  that  duplicate 
payments  are  not  made. 

Safeguards:  Available  only  on  a  need  to  know  basis. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Director 

Bureau  of  Field  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Reconciliation  and  Analysis  Unit  Manager 
(see  Appendix  F). 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Applications  for  supplemental  security 
income  as  provided  by  applicant. 

SSA  PO  FO  1275.00 

System  name:  (Dontrol  File  for  C^es  Before  Presiding  Officers 
HEW  SSA. 

Security  classification:  None. 

System  location:  Reconciliation  and  Analysis  Units  located  in  re¬ 
gional  offices  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  A^ilicants  for 
supplemental  security  income  payments. 

Categories  of  records  in  the  system:  Card  file  contains  individual's 
name,  social  security  number,  and  chronol^cal  record  of  case 
processing.  Claims  file  (if  present)  contains,  in  addition,  factors  of 
eligibility  such  as  income,  resources,  living  arrangements,  etc. 


Authority  for  maintenance  o(  the  system:  Section  1631  of  the  So¬ 
cial  Security  Act  • 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  5X8  card  or  SSA-250  (Development  Worksheet). 
Claims  material  maintained  in  manila  type  feeders. 

Retrievability:  By  name  and  social  security  number.  Informa¬ 
tional  purposes  to  answer  inquiries  from  the  applicant,  social 
security  district  offices,  and  Bureau  of  Hearings  and  Appeals. 

Safeguards:  Available  on  a  need  to  know  basis. 

Retention  and  disposal:  Card  files  destroyed  4  months  after  effec¬ 
tuation  takes  place  to  make  payments  to  applicant.  Cases  retained 
for  at  least  35  days  from  date  of  receipt  from  Presiding  Officer  to 
facilitate  appeals  process  before  forwarding  for  storage. 

System  manager(s)  and  address: 

Director 

Bureau  of  Field  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Nortficatkm  procedure:  Reconciliation  and  Analysis  Manager  (see 
Appendix  F). 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Api^cations  for  supplemental  security 
income  as  provided  by  applicant. 

SSA  PO  FO  1375.00 

System  name:  (Claims  Leads  HEW  SSA. 

Security  classification:  None. 

System  location:  District  and  branch  office  (not  maintained  by  all 
offices)  (see  .^pendix  F). 

Categories  of  individuals  covered  by  the  system:  Individuals  poten¬ 
tially  e^ble  for  benefits  under  Titles  II,  ?^I,  XVIII  of  the  Social 
Security  Act. 

Categories  of  records  in  the  system:  Leads  from  mental  hospital 
admissions,  welfare.  Internal  Revenue  Service,  Veterans  Adminis¬ 
tration,  etc.,  who  may  be  eligible  for  benefits  under  the  various  so¬ 
cial  security  programs.  Lead  forms  generaUy  contain  name  and  ad¬ 
dress  of  in^vidual,  date  of  birth,  existence  of  a  mental  or  physical 
impairment,  data  on  dependents,  last  date  worked,  etc. 

Authority  for  maintenance  of  the  system:  Section  205(a)  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Letter  size  forms  usually  maintained  in  manila  type  fol¬ 
ders  and  interfiled  with  pending  claims  and  postentitlement  file. 

Retrievability:  Filed  by  name  in  alphabetical  order  in  claims 
pending  ffle.  Used  to  initiate  contact  with  individuals  to  determine 
their  eligibility  for  benefits. 

Safeguards:  File  drawers  locked  at  night.  Usually  only  available 
to  personnel  on  a  need  to  know  basis. 

Retention  and  disposal:  Leads  maintained  until  claim  is  taken  or  6 
months  from  date  inquirer  is  invited  by  letter  to  file  a  claim, 
whichever  is  earliest. 

System  manager(s)  and  address: 

Director 

Bureau  of  Field  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  District  or  branch  manager  (see  Appendix 
F). 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Inquirer  or  third  parties. 

SSA  PO  FO  1475.00 

System  name:  Welfare  Eligibility  Lists  for  December  1973  HEW 
SSA. 
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Security  classification;  None.  (  ‘tc  • 

System  location:  District  and  branch  office  (maintained  by  only 
some  offices)  (see  Appendix  F).  • 

Categories  of  individuals  covered  by',  the** system:  Eligible  in- 
dividu^s  for  welfare  categorical  payments  in  De^mber  1973. 

Categories  of  records  in  the  system:  Lists  are  in  different  forms. 
Some  are  only  listings  showing  name  and  address,  social  security 
number  and  welfare  case  number.  Others  contain  factors  of  entitle¬ 
ment  to  welfare  payments. 


Authority  for  maintenance  of  the  system:  Section  1602  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  fOT  dis¬ 
closure. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computerized  listing. 

Retrievability:  By  name  and  social  security  number.  Reference 
purposes  only  for  district  office  persoiuiel  to  facilitate  the  transfer 
of  aged,  blind  and  disabled  cases  from  State  welfare  agencies  to  the 
new  Federal  program. 

Safeguards:  Usually  available  on  a  need  to  know  basis. 

Retention  and  disposal:  Destroyed  as  information  on  list  becomes 
obsolete. 


System  manageris)  and  address: 

Director 

Bureau  of  Field  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure:  District  or  branch  manager  (see  Appendix 

). 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  State  Departments  of  Public  Welfare. 


SSA  PO  FO  1575.00 


System  name:  Tax  Assessment  Records  HEW  SSA. 

Security  classificatioo:  None. 

System  location:  District  and  branch  office  (see  Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  of 
community. 

Categories  of  records  in  the  system:  Excerpts  from  tax  assessors 
records. 

Authority  for  maintenance  of  the  system:  Section  1631  of  the  So¬ 
cial  Security  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  listings. 

Retrievability:  By  name.  For  documentation  of  claims  for  supple¬ 
mental  security  income  payments. 

Safeguards:  Non-sensitive  material  -  public  record. 

Retention  and  disposal:  Retained  1  year  and  destroyed  when  new 
listing  becomes  available. 

System  manager(s)  and  address: 

Director 

Bureau  of  Field  Operations 
6401  Security  Boulevard 
Baltimore.  Maryland  2123S 

Notification  procedure:  District  or  branch  manager  (see  Appendix 
F). 

Record  access  procedures:  Same. 

Contesdng  record  procedures:  Same. 

Record  source  categories:  Tax  assessor’s  office. 


SSA  PO  FO  1675.00 

System  name:  Local  School  Records  HEW  SSA. 

Security  classification:  None. 

System  location:  District  and  branch  offices  (see  appendix  F)  (not 
maintained  in  aO  offices). 


Categories  of  individiials  oovered  by  the  system:  Individuals  with  a 
physical  or  mental  impairment  who  are  potentially  eligible  for 
beMfits  under  the  various  social  security  programs. 

Categories  of  records  in  the  system:  Local  school  records. 

Authority  for  maintenance  of  the  system:  Section  205(a)  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  In  binders,  folders,  etc. 

Retrievability:  By  name  usually  in  alphabetical  order.  Local 
school  records  used  for  age  documentation.  Records  usually  con¬ 
tain  child's  name,  age  at  time  of  enrollment,  guardian  and  address. 

Safeguards:  Access  limited  to  employees  with  a  need  to  know. 

Retention  and  disposal:  May  be  retained  indefinitely. 

System  managerfs)  and  address:  District  or  branch  manager  (see 
Appendex  F). 

Notification  procedure:  District  or  branch  managers  (see  Appen¬ 
dix  F).  Some  identification  will  be  required. 

Record  access  procedures:  Write  or  contact  the  district  or  branch 
manager. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Local  schools. 

SSA  PO  FO  1775.00 

System  name:  Local  Birth  Records  HEW  SSA. 

Security  classification:  None. 

System  location:  District  and  branch  offices  (see  Appendix  F) 
(not  maintained  in  aU  offices). 

Categories  of  individuals  oovered  by  the  system:  Individuals  in  an 
age  cat^ory  who  are  potentially  digible  for  benefits  under  various 
social  security  programs. 

Categories  of  records  in  the  system:  Birth  records. 

Authority  for  maintenance  of  the  system:  Section  20S(a)  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem; 

Storage:  In  binders,  folders. 

Retrievability:  By  name  -  usually  in  alphabetical  order  -  used  for 
documentation  of  age.  Some  offices  photocopy  the  entire  birth 
records  in  their  county  (city,  etc.)  for  certain  years. 

Safeguards:  Non-sensitive  material  since  these  are  public  records 
-  however,  access  is  limited  to  employees. 

Retention  and  disposal:  May  be  retained  indefinitely. 

System  manageris)  and  address:  The  appropriate  district  or  branch 
manager  (see  Appendix  F). 

Notification  procedure:  Write  or  contact  the  systems  manager; 
some  identification  will  be  required. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Local  birth  records  (Bureaus  of  Vital 
Statistics). 

SSA  PO  RSI  0175.00 

System  name:  Claims  Folders  and  Post-Adjudicative  Records  of  Ap¬ 
plicants  and  Beneficiaries  for  Social  Security  Administration 
Benefits  HEW  SSA. 

Security  classification:  None. 

System  location:  Retirement  and  Survivors  Insurance  Claims: 
Claims  folders  are  maintained  primarily  in  the  Retirement  and  Sur¬ 
vivors  Insurance  Program  Clenters  and  the  Division  of  International 
Operations  (see  Appendix  A).  Disability  Insurance  Claims:  Bureau 
of  Disability  Insurance  (see  Appendix  B)  or  Division  of  Interna¬ 
tional  (Operations  (see  Appendix  A.)  Black  Lung  Claims;  Bureau  of 
Disability  Insurance  (see  Appendix  B).  Supplemental  Security  In¬ 
come  Claims;  Claims  for  benefits  based  on  age  -  Retirement  and 
Survivors  Insurance  Program  centers  (see  Appendix  A).  Claims  for 
Disability  or  Blind;  Benefits  -  Bureau  of  Disability  Insurance  (see 
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Appendix  B).  In  addition,  claims  folders  are  transferred  to  nu¬ 
merous  other  locations  throughout  the  Social  Security  Administra¬ 
tion,  and  infrequently  may  be  temporarily  transferred  to  other ' 
Federal  agencies  (Department  of  Justice,  or  Office  of  the  General 
Counsel,  Department  of  Health,  Education,  and  Welfare).  The  disa¬ 
bility  claims  folders  are  also  transferred  to  State  agencies  for  disa¬ 
bility  and  vocational  rehabilitation  determiiuitions  (see  Appendix 
B).  The  claims  folders  are  generally  set  up  in  district  or  braiich  of¬ 
fices  when  claims  for  benefits  are  filed.  They  are  retained  there 
until  all  development  has  been  completed,  then  are  transferred  to 
the  appropriate  reviewing  office  as  set  out  above.  Supplemental 
security  income  claims  fdders  are  held  in  district  or  brarch  offices 
pending  establishment  of  a  payment  record,  or  until  the  appeal 
period,  in  a  denied  claim  situation,  has  expired.  The  folders  are 
then  transferred  to  the  reviewing  office.  For  district  or  branch  of¬ 
fice  information,  see  Appendix  F. 

Categories  of  individuals  covered  by  the  system:  Claimants  for 
retirement,  survivors,  disability,  health  insurarKe,  or  black  lung 
benefits  or  supplemental  security  income  payments. 

Categories  of  records  in  the  system:  The  claims  folder  is  ' 
established  when  a  claim  for  benefits  is  fUed.  It  contains  ai^lica- 
tions  for  benefits,  earnings  record  information  established  and 
maintained  by  the  Social  S^urity  Administration,  documents  sup¬ 
porting  factors  of  entitlement  a^  continuing  eligibility,  payment 
documentation,  and  correspondence  to  and  from  claimants  and/or 
representatives.  It  may  also  contain  data  collected  as  a  result  of 
inquiries  or  complaints;  and  evaluation  and  measurement  study  of 
effectiveness  of  claims  policies.  Separate  files  may  be  maintained 
of  certain  actions  which  are  entei^  directly  into  the  computer 
processes.  These  relate  to  reports  of  changes  of  address',  work 
status,  and  other  post-adjudicative  reports. 

Authority  for  maintenance  of  the  system:  Payment  of  benefits  is 
directed  by  the  following  sections:  Sections  202(aH>),  223,  226, 
228,  and  1611  of  the  Social  Security  Act  and  Section  411  of  the 
Federal  Coal  Mine  and  Health  Safety  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  uses  for  disclo¬ 
sure  may  be  to:  a.  Applicants  or  claimants,  prospective  applicants 
or  claimants,  authorized  representatives,  or  representative  payees 
to  the  extent  necessary  to  pursue  social  security  claims  and  receive 
and  account  for  benefit  payments. 

b.  Third  party  contacts  by  the  Social  Security  Administration 
(without  the  consent  of  the  individual  to  whom  the 
information  pertains)  in  situations  where  the  party  to  be 
contacted  has,  or  is  expected  to  have,  information  relating  to 
the  individual’s  capability  to  manage  his  affairs  or  his 
eligibility  for  or  entitlement  to  benefits  under  the  social 
security  program  when: 

(1)  The  in^vidu^d  is  unable  to  provide  the  information  being 
sought  (an  individual  is  considered  to  be  unable  to  provide 
certain  types  of  information  when  any  of  the  foUowing 
conditions  exist:  individual  is  incapable  or  of  questionable 
mental  capability,  cannot  read  or  write,  cannot  afford  the 
cost  of  obtaining  the  information,  a  language  barrier  exists, 
or  the  custodian  of  the  information  will  not,  as  a  matter  of 
policy,  provide  it  to  the  individual),  or 

(2)  The  data  are  needed  to  establish  the  validity  of  evidence  or 
to  verify  the  accuracy  of  information  presented  by  the 
individual,  and  it  concerns  one  or  more  of  the  following:  the 
individual’s  eligibility  to  benefits  under  a  social  security 
program;  the  amount  of  a  benefit  payment;  any  case  in 
which  the  evidence  is  being  reviewed  as  a  result  of 
suspected  abuse  or  fraud,  concern  for  program  integrity,  or 
for  quality  appraisal,  or  evaluation  and  measurement  system 
activities. 

c.  Third  party  contacts  by  the  Social  Security  Administration 
where  necessary  to  establish  or  verify  information  provided 
by  representative  payees  or  payee  applicants. 

d.  A  person  (or  persons)  on  the  roUs  when  a  claim  is  filed  by 
an  individuid  which  is  adverse  to  the  person  on  the  rolls;  that 
is: 

(1)  An  award  of  benefits  to  a  new  claimant  precludes  an 
award  to  a  prior  claimant;  or 

(2)  An  award  of  benefits  to  a  new  claimant  will  reduce  the 
benefit  payments  to  the  individual(s)  on  the  rolls;  but  only 
for  information  concerning  the  facts  relevant  to  the  interests 
of  each  party  in  a  claim. 

e.  Employers  or  former  employers  for  correcting  or 
reconstructing  earnings  records  and  for  social  security  tax 


purposes  only.  f.  The  Treasury  Department  for  c<dlecting 
social  security  taxes  or  as  otlKrwise  pertinent  to  tax  and 
benefit  payment  provisions  of  the  Social  Security  Act, 
(includi^  social  security  number  verificatioa  services)  and 
for  investigating  allied  theft,  forgery,  or  unlawful 
negotiation  of  social  security  checks. 

g.  llie  United  States  Postal  Service  for  investigating  alleged 
forgery  or  theft  of  social  security  checks. 

h.  The  Department  of  Justic  for  investigating  and  procecuting 
violations  of  the  Social  Securitv  \ct  to  which  criminal 
penalties  attach,  for  represenu;.^  ihe  Secretary,  artd  for 
mvestigating  issues  of  naud  by  agency  officers  or 
employees,  or  violation  of  civU  ri^ts. 

i.  The  Department  of  State  and  the  Veterans*  Administration 
Regional  Office  Philipfnnes  for  administering  provisions  of 
the  Social  Security  Act  in  fmeign  countries  through  facilities 
and  services  of  those  agencies. 

j.  The  Railroad  Retirement  Board  for  administering  provisions 
of  the  Railroad  Retirement  and  Social  Security  Act  relating 
to  railroad  enqiloyment. 

k.  The  Veterans’  Administration  for  the  purpose  of 
administering  38  U.S.C.  412  (special  payments  to  certain 

«  survivors  of  uninsured  persons  who  die  after  1956  while  on 
active  duty,  active  duty  for  training,  or  inactive  duty 
training,  or  who  die  after  1956  due  to  a  service-connected 
disability  incurred  after  September  15,  1940). 

l.  The  Department  of  Labor  for  administering  provisions  of 
Utle  rv  of  the  Federal  Coal  Mine  Health  and  Safety  Act. 

m.  The  Bureau  of  Census  when  it  performs  as  a  coUecting 
agent  or  data  processor  for  research  and  statistical  purposes 
directly  relating  to  the  Social  Security  Act. 

n.  The  Department  of  the  Treasury,  OHice  of  Tax  Analysis, 
for  studying  the  effects  of  income  taxes  and  taxes  on 
earnings. 

o.  Department  of  Health,  Education,  and  Welfare  Audit 
Agency  for  auditing  benefit  payments  under  social  security 
programs. 

p.  General  Accounting  Office  for  matters  relating  to  social 
security  legislation  considerations,  and  for  audits  of  benefit 
payments  under  the  social  security  programs. 

q.  Ihe  Civfl  Service  Commission  for  study  of  the  relationship 
of  civil  service  annuities  to  minimum  social  security  benefits, 
and  the  effects  on  the  trust  fund. 

r.  State  social  security  administrators  for  administration  of 
agreements  pursuant  to  section  218  (State  and  local). 

s.  State  Welfare  Departments  for  adniinistering  Sections 
205(cX2XBXi)(II)  and  402(aX25)  of  the  Social  Security  Act 
requiring  information  about  assigned  social  security  numbers 
for  Aid  to  Families  with  Dependent  Children  program 
purposes  only. 

t.  State  Welfare  Department  pursuant  to  agreements  with  the 
Social  Security  Administration  for  administration  of  State 
supplementation  payments,  for  determinations  of  eligibility 
for  Medicaid  per  section  1634,  and  for  enrollment  of  welfare 
recipients  for  medical  insurance  under  Section  1843  of  the 
Social  Security  Act. 

u.  State  audit  agencies  for  auditing  State  supplementation 
payments  and  Medicaid  eligibility  considerations. 

V.  I^ofessional  Standards  Review  Organizations  (PSRO)  and 
State  Licensing  Boards  for  review  of  unethical  practices  or 
nonprof ession^  conduct  as  provided  in  section  1165. 

w.  Providers  and  suppliers  of  services  directly  or  dealing 
through  fiscal  intermediaries  or  carriers  for  administration  of 
provisions  of  title  XVIII. 

X.  Private  medical  and  vocational  consultants  for  use  in 
making  preparation  for,  or  evaluating  the  results  of, 
consultative  medical  examinations  or  vocational  assessments 
which  they  were  engaged  to  perform  by  the  Social  Security 
Administration  or  a  State  agency  acting  in  accord  with 
sections  221  or  1633. 

y.  A  State  or  municipal  agency  required  by  local  law  to  be 
furnished  informalion  as  to  the  existence  of  a  legally 
reportable  medical  condition  when  such  condition  is 
discovered  by  a  medical  consultant  in  connection  with  an 
an>lication  for  disability  benefits. 

z.  Specified  business  and  other  community  members  and 
Federal,  State,  and  local  agencies  for  verification  of 
eligibility  for  benefits  under  section  1631(e). 

aa.  Institutions  or  facilities  approved  for  treatment  of  drug 
addicts  or  alcoholics  as  a  condition  of  the  individual’s 


nOfRAl  MOISTBR  VOL  40,  NO.  167— WfONKOAY,  AUGUST  27.  1975 


38522 


DEPARTIMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


eligibility  for  payment  under  section  161  le  and  as  authorized 
by  regulations  issued  by  the  Special  Action  Office  for  Drug 
Abuse  Prevention. 

bb.  Contractors  under  contract  to  the  Social  Security 
Administration  for  the  performance  of  research  and 
statistical  activities  directly  relating  to  the  Social  Security 
Act. 

cc.  Office  of  General  Counsel,  Department  of  Health, 
Education,  and  Welfare,  for  review  of  precedential 
situations,  and  for  litigation  cases. 

Policies  and  practices  foe  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Claims  folders  are  maintained  in  file  cabinets  by  service 
area  as  set  out  in  Lxxration  above. 

Retrievability:  Filed  in  numerical  sequence  by  social  security 
number.  The  folders  are  used  throughout  the  Social  Security  Ad¬ 
ministration  for  the  purposes  of  determining,  organizing,  and  main¬ 
taining  documents  for  making  normal  determination  as  to  eligibility 
to  benefits,  the  amount  of  benefits,  reviewing  continuing  eligibility, 
holding  hearings  or  administrative  review  processes,  and  to  ensure 
that  proper  adjustments  are  made  based  on  events  affecting  entitle¬ 
ment.  The  folder  may  be  referred  to  State  Disability  Determination 
Sections  or  Vocational  Rehabilitation  Agencies  in  disabdity  cases. 
They  may  also  be  used  for  quality  review,  evaluation,  and  measure¬ 
ment  stupes,  and  other  statistical  and  research  purposes. 

The  claims  folder  constitutes  the  basic  record  for  payments 
and  determinations  under  the  Social  Security  Act  and  the 
Federal  Coal  Mine  Health  and  Safety  Act  (blung  lung).  Data 
are  used  to  produce  and  maintain  the  master  beneficiary 
record  system  (see  Systems  Notice)  which  is  the  automated 
payment  system  for  retirement,  survivors,  and  disability 
benefits;  the  supplemental  security  income  automated  system 
for  the  aged,  blind,  and  disabled  payments;  the  black  lung 
payment  process  for  black  lung  claims;  and  the  Health 
Insurance  and  Billing  and  Collection  Master  record  systems 
for  Hospital  and  supplementary  medical  (medicare)  insurance 
benefits. 

This  paper  file  is  controlled  by  the  Social  Security 
Administration  Claims  Control  System  while  the  claim  is 
pending  development  for  adjudication  in  the  district  or 
branch  office,  and  by  the  Case  Control  System  once  the 
folder  has  been  transferred  to  the  reviewing  office  (program 
centers.  Division  of  International  Operations,  or  the  Bureau 
of  Disability  Insurance). 

Safeguards:  Claims  folders  are  protected  through  limited  access 
to  Social  Security  Administration  records,  limited  employee  access 
to  need  to  know.  All  employees  are  instructed  in  Swial  Security 
Administration  confidentiality  rules  as  a  part  of  their  initial  orienta¬ 
tion  training. 

Retention  and  disposal:  The  claims  folder  is  maintained  in  the 
reviewing  office  until  the  social  security  number  becomes  inactive 
(no  one  is  entitled  to  benefits).  It  is  then  transferred  for  storage  to 
the  Federal  ^Archives  and  Records  Center  to  await  destruction 
based  on  predetermined  destruction  dates:  S-year  retention  -  no 
record  of  surviving  potential  beneficiaries;  20-year  retention  - 
withdrawn  claims,  claims  disallowed  or  lum-sum  death  payments 
only;  and  SS-year  retention  -  potential  future  claimants  indicated  in 
the  file.  When  a  subsequent  claim  is  fil6d  on  the  social  security 
number,  the  claims  file  is  recalled  from  the  Records  Center. 
Similarly,  the  claims  files  may  be  recaUed  from  te  Records  Center 
at  any  time  by  the  Social  Security  Administration  as  necessary  in 
the  administration  of  the  social  security  programs. 

System  manager(s)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Director 

Bureau  of  Supplemental  Security  Income 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Director 

Bureau  of  Disability  Insurance  * 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Director 


Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Contact  the  most  convenient  social  securi¬ 
ty  office  (see  Appendix  F  for  address  and  tdephone  information). 

Record  access  procedures:  In  order  to  find  out  if  this  system  con¬ 
tains  information  about  him,  an  individual  may  contact  the  most 
convenient  social  security  office  in  person  or  in  writing.  The 
inquirer  should  provide  his  name,  soci^  security  number,  identify 
the  type  of  claim  he  filed  (retirement,  survivors,  disability,  health 
insurance,  Mack  lung,  special  minimum  payments,  or  supplemental 
security  income)  (if  more  than  one  claim  was  fQed,  each  should  be 
identified);  whether  he  is  or  has  been  receiving  benfHs;  whether 
payments  are  being  received  under  his  own  social  security  number, 
and  if  not,  the  name  and  social  security  number  under  which 
received;  if  benefits  have  not  been  receiv^,  the  approximate  date 
and  the  place  the  claim  was  filed;  and  his  return  address  or  his 
telephone  number. 

Contesting  record  procedures:  If,  upon  review  of  the  record,  the 
individual  wishes  to  contest  any  part  of  it,  he  may  do  so  at  the 
same  office  where  he  accessed  the  record. 

Record  source  categories:  This  information  is  obtained  from  the 
claimants,  accumulated  by  the  Social  Security  Administration  from 
reports  of  employers  or  self-emfdoyed  individuals,  various  local. 
State,  and  Fedei^  agencies,  claimant  representatives  and  other 
sources  to  support  factors  of  entitlement  arid  continuing  eligibilities. 

SSA  PO  RSI  0275.00 

System  name:  Master  Beneficiciary  Record  HEW  SSA. 

Security  classification:  None.  ’ 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  social  security 
beneficiaries  currently  entitled  to  receive  retirement,  survivors,  dis¬ 
ability,  and  special  minimum  social  security  benefits;  records  for 
beneficiaries  whose  entitlement  has  been  terminated  because  of  a 
termination  event  as  defined  in  the  Social  Security  Act;  and  denied 
and  disallowed  cases. 

Categories  of  records  in  the  system:  The  master  beneficiary  data 
contains  data  applicable  to  all  beneficiaries  maintained  on  the 
record  within  a  particular  account  and  reflects  the  social  security 
number  under  which  benefits  are  awarded,  the  primary  insurance 
amount  (insured)  or  quarters  of  coverage  required  and  earned 
(uninsured);  provides  information  regarding  benefit  computation, 
insured  status,  use  of  railroad  or  military  credits,  and  information 
for  statistical  and  control  purposes;  contains  the  effective  date  of 
onset  of  disability  for  disability  cases  or  date  and  proof  of  death 
for  death  cases;  contains  information  pertinent  to  all  beneficiaries 
receivi^  payment  on  the  record  and  the  name  and  address 
(includii^  ZIP  Code)  of  the  payee,  the  servicing  social  security  dis¬ 
trict  office  code  and  the  amount  of  the  monthly  check  payable;  re- 
lects  any  special  status  of  a  payment  being  made;  contains  statisti¬ 
cal  and  identifying  information  for  each  individual  on  the  record 
such  as  the  beneficiary  subscript,  beneficiary  name,  date  of  birth, 
date  of  entitlement,  sex,  race,  and  benefit  payment  status;  contains 
information  for  those  beneficiaries  enrolled  in  the  health  or  supple¬ 
mental  medical  insurance  provision  of  the  Social  Security  Act;  con¬ 
tains  information  relating  to  annual  reports  of  earnings,  representa¬ 
tive  payee  data,  and  cross-reference  data  pertinent  to  any  other  ac¬ 
count  on  which  the  beneficiary  may  be  entitled  to  benefits;  and  a 
chronological  sequence  of  payment  history  for  each  beneficiary. 
The  records  may  be  in  the  following  form:  Master  Beneficiary 
Record  Computer  File;  Online  Data  Base  (Query  and  Response); 
Various  Microform  Files  as  follows;  Master  File  -  a  master  record 
in  account  number  order.  Alpha  File  -  an  alphabetic  list  of 
beneficiaries.  Transaction  File  -  monthly  supplement  (accretions, 
deleUons,  and  changes)  to  the  master  file,  in  account  number  order. 
Offline  (Juery  and  Response,  Treasury  Payment  Tape  Files  and  Re¬ 
lated  Transaction  Files,  Various  One-Time  Work  Tape  Files  used  in 
computer  sorti^  of  records  and  in  subsy^ras  processing  of  the 
master  beneficiary  record.  After  use  they  are  returned  to  stock. 
Payment  Reference  Listing. 

Authority  for  maintenance  of  the  system:  Payment  of  benefits  is 
directed  by  the  following  sections:  Sections  202a-i,  223,  226,  228, 
and  161 1  of  the  Social  Security  Act. 
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Routine  uses  at  records  nuiintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  at  such  uses:  Routine  uses  for  disclo¬ 
sure  may  be  to:  a.  Applicants  or  claimants  (as  defined  in  Section 
404.601  of  Regulations  No.  4,  410.220(c)  of  Regulations  No.  10,  or 
416.301  of  Regulations  No.  16),  prospective  applicants  or  claimants, 
authorized  representatives,  or  representative  payees  to  the  extent 
necessary  to  pursue  social  security  claims  and  receive  and  account 
for  benefit  payments. 

b.  Third  party  contacts  by  the  Social  Security  Administration 
(without  the  consent  of  the  individual  to  whom  the 
information  pertains)  in  situations  where  the  party  to  be 
contacted  has,  or  is  expected  to  have,  information  relating  to 
the  individual’s  capability  to  manage  his  affairs  or  his 
eligibility  for  or  entitlement  to  benefits  under  the  social 
security  programs  when: 

(1)  The  in^vidual  is  unable  to  provide  the  information  being 
sought  (an  individual  is  considered  to  be  unaNe  to  provide 
certain  types  of  information  when  any  of  the  following 
conditions  exist:  individual  is  incapable  or  of  questionable 
mental  capability,  cannot  read  or  write,  caimot  afford  the 
cost  of  obtaining  the  information,  a  language  barrier  exists, 
or  the  custodian  of  the  information  will  not,  as  a  matter  of 
policy,  provide  it  to  the  individual),  or 

(2)  The  data  are  needed  to  estatdish  the  validity  of  evidence  or 
to  verify  the  accuracy  of  information  presented  by  the 
individual,  and  it  concerns  (me  or  more  of  the  following:  the 
individual’s  eligibility  to  benefits  under  a  social  security 
program;  the  amount  of  a  benefit  payment;  any  case  in 
which  the  evidence  is  being  reviewed  as  a  residt  of 
suspected  abuse  or  fraud,  concern  for  program  integrity,  or 
for  quality  appraisal,  or  evaluation  and  measurement  system 
activities. 

c.  Third  party  contacts  by  the  Social  Security  Administration 
where  necessary  to  establish  or  verify  information  provided 
by  representative  payees  or  payee  applicants. 

d.  A  person  (or  persons)  on  the  rolls  when  a  claim  is  filed  by 
another  individual  whkh  is  adverse  to  the  person  on  the 
rolls : 

(1)  An  award  of  benefits  to  a  new  claimant  precludes  an 
award  to  a  prior  claimant;  or 

(2)  An  award  of  benefits  to  a  new  claimant  will  reduce  the 
benefit  payments  to  the  individual(s)  on  the  rolls;  but  only 
for  information  concerning  the  facts  relevant  to  ^e  interests 
of  each  party  in  a  claim. 

e.  The  Treasury  Department  for  collecting  social  security 
taxes  or  as  o^erwsie  pertinent  to  tax  and  benefit  payment 
provisions  of  the  Soci^  Security  Act,  (including  social 
security  number  verficadon  services)  and  for  investigating 
alleged  theft,  forgery,  or  unlawful  negotiation  of  social 
security  checks. 

f.  The  United  States  Postal  Service  for  investigating  aUeged 
forgery  or  theft  of  social  security  checks. 

g.  The  Department  of  Justice  for  investigating  and  prosecuting 
violations  of  the  Social  Security  Act  to  which  criminal 
penalties  attach,  for  representing  the  Secretary,  and  for 
investigating  issues  of  fraud  by  agency  officers  or 
employees,  or  violation  of  civfl  rights. 

h.  The  Apartment  of  State  and  the  Veterans’  Administration 
Regional  Office  Philippines  for  administering  provisions  of 
the  Social  Security  Act  in  foreign  countries  through  facilities 
and  services  of  those  agencies. 

i.  The  Railroad  Retirement  Board  for  administering  provisions 
of  the  Railroad  Retirement  and  Social  Security  Acts  relating 
to  railroad  employment. 

j.  The  Veterans’  Administration  for  the  purpose  of 

*  administering  38  U.S.C.  412  (special  payments  to  certain 
survivors  of  uninsured  persons  who  die  after  1956  while  on 
active  duty,  active  duty  for  training,  or  inactive  duty 
training,  or  who  die  after  1956  due  to  a  service-connected 
disability  incurred  after  September  15,  1940). 

k.  The  Bureau  of  Census  when  it  performs  as  a  collecting 
agent  or  data  processor  for  research  and  statistical  purposes 
directly  relating  to  the  Social  Security  Act. 

l.  The  Department  of  the  Treasury,  Office  of  Tax  Analysis, 
for  studying  the  effects  of  income  taxes  and  taxes  on 
earning. 

m.  Department  of  Health,  Education,  and  Welfare,  Audit 
Agency  for  auditing  benefit  payments  under  soci^  security 
programs. 


n.  General  Accounting  Office  for  matters  relating  to  social 
security  legidation  considerations,  and  fenr  audits  of  benefit 
payments  under  the  social  security  programs. 

o.  llie  Civfl  Service  Commission  fen*  the  study  of  the 
relatkmship  of  civfl  service  aimuities  to  minimum  social 
seciuity  benefits,  and  the  effects  on  the  trust  fimd. 

p.  State  social  security  administrators  for  administration  of 
agreements  pursuant  to  section  218  (State  and  local),  q.  State 
Welfare  Departments  for  administering  Sections  205(c)(2) 
(BXiXn)  aitd  402(aX25)  of  the  Social  Security  Act  requiring 
information  about  assigned  social  security  raunbers  for  Aid 
to  Families  with  Dependent  Children  ixrogram  purposes  only. 

r.  (Contractors  under  contract  to  the  Social  Security 
Administration  for  the  perfmmance  of  research  and 
statistical  activities  directly  relating  to  the  Social  Security 
Act. 

s.  Office  of  the  General  Counsel,  Department  of  Health, 
Education,  and  Welfare,  for  review  of  precedential 
situations,  and  for  litigation  cases. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape,  microfilm,  and  paper. 

RetrievabUity:  Based  on  social  security  number  on  magnetic  tape, 
microfilm  readers  and  printers,  listings,  and  online  computer  ter¬ 
minals.  Master  beneficiary  record  data  are  used  by  a  broad  range  of 
social  security  employees  for  responding  to  inquiries,  generating 
followups  on  ben^iciary  reporting  events,  computer  exception 
processing,  statistical  studies,  conversion  of  benefits,  and  to 
generate  payment  records  for  Treasury.  Data  are  charmelled  from 
this  system  to  State  Welfare  Departments,  with  consent  of  the  in¬ 
dividual,  for  Aid  to  Families  with  Dependent  Children  program  pur¬ 
poses;  and  data  are  received  from  the  States  regarding  health  in¬ 
surance  third  party  premium  payment/buy-in  information. 

Safeguards:  Magnetic  tape  and  microfilm  files  are  protected 
through  standard  security  measures  used  for  all  of  the  Social 
Security  Administration’s  computer  records.  Paper  records  are  sub¬ 
ject  to  the  same  safeguards  as  aU  other  information  in  the  Social 
Security  Administration  relating  to  claims  and  beneficiary  records— 
limited  access  to  social  security  offices,  limited  employee  access  to 
need  to  know;  all  employees  receive  instruction  in  S^ial  Security 
Administration  confidentiality  rules  in  an  initial  orientation. 

Retentioa  and  disposal:  Magnetic  tape  records  are  retained  up  to 
90  days;  the  majority  of  magnetic  tape  reels  are  erased  and 
return^  to  stock  after  processing  is  completed.  Microfilm  is 
disposed  of  by  shredding  after  peri^c  replacement  of  a  complete 
file.  Paper  records  are  usually  destroyed  after  use,  by  shredding, 
except  where  needed  for  documentation  of  the  claims  folder,  in 
which  case  they  are  retained  therein  indefinitely  (see  notices  for 
claims  folders  and  post-adjudicative  records  of  applicants  and 
beneficiaries  for  soci^  security  benefits). 

System  nianager(s)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 

6401  Seciuity  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  Contact  the  most  convenient  social  securi¬ 
ty  office  (see  Appendix  F).  The  social  security  claim  number  (social 
security  number  plus  alj^betic  symbols),  and  name  and  address 
must  be  furnished  with  proper  identification. 

Record  access  procedures:  Contact  may  be  in  person,  or  in  writing 
to  the  most  convenient  social  security  office. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  information  for  the  master  benefici¬ 
ary  record  comes  primarily  from  the  claims  folder  and/or  is 
furnished  by  the  beneficiary  at  the  time  of  filing  for  benefits,  via 
the  application  form  and  necessary  proofs,  and  during  the  perir^  of 
entitlement  when  notices  of  events  such  as  changes  of  address, 
work,  marriage,  are  given  the  Social  Security  Administration  by  the 
beneficiary;  from  States  regarding  health  insurance  buy-in  cases. 

SSA  PO  RSI  0375.00 

System  name:  Social  Security  Administration  Claims  Control 

System  HEW  SSA. 

Security  classification: 

None. 

System  location: 

Bureau  of  Data  Processing 
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6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  Uk  system:  A  control  recc»d 
is  established  when  a  clainKs)  for  Retirement,  Survivors,  Disability, 
and/or  Health  Insurance  Benefits  is  filed  on  a  particular  soci^ 
security  number  (SSN).  Only  one  record  is  estaUished  for  each  so¬ 
cial  security  number  even  though  more  than  one  claim  may  be  filed 
simultaneously-e.g.,  claims  for  the  wage  earner,  his  wife,  and  chil¬ 
dren  on  one  social  security  number. 

Categories  of  records  in  the  system:  The  record  content  is:  social 
security  number  and  wage  earner's  nante;  the  date  the  application 
was  filed— for  a  few  cases  it  is  not  included  because  it  is  not  known 
when  the  record  is  established;  the  type  of  action— i.e..  Retirement, 
Survivors,  Disability,  and/or  Health  Insurance  Benefits;  the  poten¬ 
tial  month  of  entitlement-for  monthly  benefits  this  wiU  be  the  first 
month  for  which  benefits  may  be  paid;  the  code  for  the  district  of¬ 
fice  that  processed  the  application;  the  district  office  that  released 
the  claim  to  the  State  agency  or  program  center;  the  present  loca¬ 
tion  of  the  claim;  the  date  the  claim  was  released  by  one  office  and 
received  by  another. 

Authority  for  maintenance  of  the  system:  Section  20Sq  of  the  So¬ 
cial  Security  Act— This  provision  necessitates  a  systems  control  of 
claims  to  ensure  payment  within  prescribed  time  pars. 

Routine  uses  of  records  maintained  in  the  system,  including  caite^ 
lies  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  <£s- 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrievabilhy:  Indexed  by  social  security  number.  Controlling 
claims  from  the  point  they  originate  in  a  district  office  until  they 
are  finally  processed  to  completion  enables  the  Administration  to 
identify  those  claims  for  which  inordinate  delays  occur.  Once 
identified,  expeditious  processing  is  initiated.  Moreover,  the  data 
present  in  the  system  is  useful  in  the  reconstruction  of  a  claim  if 
the  application  were  to  be  lost. 

Safeguards;  Magnetic  tape  records  protected  through  standard 
security  measures  used  for  all  SSA’s  computer  records— limited  ac¬ 
cess  to  Social  Security  Administration  offices-limited  employee  ac¬ 
cess  to  computer  facilities  based  on  specific  authorization. 

Retcntkm  and  disposal:  The  records  on  the  magnetic  tapes  are 
purged  when  the  decision  of  award  or  disallowance  is  made  on  the 
social  security  number  or  at  1  year  from  the  date  the  record  is 
established,  whichever  occurs  first.  The  old  versions  of  tapes  are 
erased  and  returned  to  stock. 

System  manager(s)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Social  Security  District  Offices  and 
Branch  Offices  (See  Appendix  F.) 

Record  access  procedures:  Social  Security  District  Offices  and 
Branch  Offices.  The  data  in  this  system  are  extremely  limited  since 
the  system  is  a  mechanism  used  by  the  agency  to  control  and  ex¬ 
pedite  the  processing  of  claims.  An  individual  may  access  the  infor¬ 
mation  about  him  in  the  system  by  contacting  the  most  convenient 
social  security  office,  referencing  the  system,  pro\iding  name,  so¬ 
cial  security  number,  approximate  date  and  place  claim  was  filed, 
type  of  claim  (retirement,  survivors,  disability,  or  health  insurance), 
and  return  address  or  phone  number. 

Contesting  record  procedures:  It  is  maintained  that  little  of  the 
data  in  this  system  is  comestible;  however,  should  an  individual 
wish  to  contest  h  upon  review,  he  may  discuss  the  matter  with  the 
social  security  office  staff. 

Record  source  categories:  The  data  are  derived  from  the  informa¬ 
tion  furnished  by  the  claimant  on  his  application  and  by  control 
data  that  is  received  as  the  claim  is  sem  from  the  district  office  to 
other  social  security  offices. 

SSA  PO  RSI  0475.00 

System  name:  Automated  Control  System  for  C^ase  Folders  HEW 
SSA. 

Security  classificatian:  None. 

System  location:  Program  Centers  (See  Appendix  A),  Division  of 
International  Operations,  Bureau  of  Disability  Insurance  (See  Ap¬ 
pendix  B). 


Categories  of  individuals  covered  by  the  system:  All  claimants  who 
have  a  social  security  number,  have  filed  a  claim  under  Titles  11, 
retirement,  survivors,  and  disability  insurance;  XVI,  supplemental 
security  income,  and  XVm,  health  insurance,  of  the  Social  Securi¬ 
ty  Act,  and  udiose  claims  have  been  processed  throu^  to  a  deci¬ 
sion  of  award,  disallowance,  withdrawal,  or  termination  or  such 
claims  are  in  the  adjudication  process  for  reaching  the  aforemen¬ 
tioned  decisions. 

Categories  of  records  in  the  system:  A  control  record  by  social 
security  number  containing  data  relative  to  the  location  of  the  claim 
serviced  by  one  of  the  offices  maintaining  jurisdictional  responsi¬ 
bility.  Whether  the  claims  folder  is  maintain^  in  that  office,  tem¬ 
porarily  or  permanently  transferred  to  another  office  within  the  So¬ 
cial  Security  Administration,  a  State  disability,  or  vocational  reha¬ 
bilitation  agency,  or  for  storage  in  a  Federal  Records  (Center. 

Authority  for  maintenance  of  the  system:  The  payment  provisions 
of  the  Social  Security  Act  and  Federal  Coal  Mine  Health  and 
Safety  Act,  Sections  202,  223,  226,  228,  and  1611  of  the  Social 
Security  Act  and  411  of  the  Federal  Coal  Mine  Health  and  Safety 
Act.  The  information  for  this  system  is  derived  from  the  claims  fil¬ 
ing  process  and  duplicates,  in  fact,  that  set  out  in  the  Claims  Folder 
Systems  Notice. 

Routine  uses  of  records  maintained  in  the  system,  incliKfing  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  (hs- 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiBg, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  disk  storage  files  and  magnetic  tape  files. 

Retrievability:  Social  security  number.  Control  records  containing 
social  security  numbers  are  used  by  the  (rffices  to  identify  the  loca¬ 
tion  of  claims  as  weU  as  enabling  them  to  associate  and  process  in¬ 
coming  material  in  a  timely  fashiorL  The  identification  and  exact  lo¬ 
cation  feature  assists  Social  Security  Administration  in  meeting  the 
standards  of  service  to  the  public  in  processing  and  deciding  claims 
for  benefits.  Data  are  also  used  to  identify  where  operating  weak¬ 
nesses  are  to  facilitate  corrective  action  by  management.  Manage¬ 
ment  data  is  also  derived  from  the  control  records  to  provide 
statistical  data  relative  to  workloads,  staffing,  and  manpower  usage. 

Safeguards:  Disk  and  tape  files  protected  through  standard  securi¬ 
ty  measures  used  for  all  of  Socid  Security  Administration’s  com¬ 
puter  records-limited  access  to  social  security  offices,  and  limited 
employee  access  to  computer  facilities  based  on  specific  authoriza¬ 
tions. 

Retention  and  disposal:  The  control  records  are  maintained  in¬ 
definitely.  No  provisions  have  been  made  to  dispose  of  the  control 
records  nor  is  any  contemplated  as  of  now.  When  disk  files  are 
rewritten,  the  old  ^sks  are  erased  and  returned  to  stock. 

System  manager(s)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 

6401  Security  Boulevard 

Baltimore,  Maryland  2123S 

Notificatkin  procedure: 

1 .  The  Regional  Representative,  RSI,  for  one  of  the  program 
centers 

(See  .^>pendix  A) 

2.  Director,  Division  of  International  Operations,  Professional 
Building 

for  foreign  claims 

3.  Director,  Bureau  of  Disability  Insurance,  Baltimore, 
Mf^land  21241 

for  disability  claims 

Record  access  procedures:  The  data  in  this  file  are  extremely 
limited  since  the  system  is  a  mechanism  used  by  the  agency  to 
locate  claims  folders  and  claims  in  process.  Information  in  the 
system  about  an  individual  may  be  accessed  by  writing  to  the  ap¬ 
propriate  official  set  out  under  Notification  above,  referencing  the 
system,  providing  name,  social  security  number  and  related  ad¬ 
dress.  , 

Contesting  record  procedures:  It  is  maintained  that  little  of  the 
data  here  is  contestiUe;  however,  should  an  individual  wish  to  con¬ 
test  it  upon  review,  he  may  do  so  by  writing  to  the  official  who 
was  init^y  requested  to  furnish  the  information,  indicating  which 
data  are  contested,  the  reason  it  is  contested,  and  providing  social 
security  number,  name  and  related  address. 
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Record  aourcc  categories:  The  control  records  are  developed  from 
recordings  of  cards  containing  social  security  numbers  and  coded 
location  identifiers.  Also,  magnetic  tape  files  prepared  in  Baltimore 
containing  social  security  numbers  and  location  identifications  are 
provided  to  the  jurisdictional  offices  to  reflect  the  location  of 
claims  wherever  kx:ated  in  Social  Security  Administration  offices. 

SSA  PO  RSI  0575.00 

System  name:  Billing  and  Collection  Master  Record  System  HEW 
SSA. 

Security  classificatioa:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Retirement  and  Survivors  Insurance  Program  Centers 
Division  of  International  Operations  (see  ^pendix  A) 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Categories  of  individuals  covered  by  the  system:  This  system  con¬ 
tains  records  of  all  retirement,  survivors,  disability,  or  health  in¬ 
surance  beneficiaries  entitled  to  hospital  insurance  and/or  supple¬ 
mentary  medical  insurance  who  are,  or  have  been,  subject  to  di^t 
billing  for  insurance  premiums.  This  includes  individuals  who:  (1) 
are  currently  being  billed  directly  for  insurance  premiums;  (2)  are 
not  currently  in  direct  billing  status  but  have  either  a  premium  ar¬ 
rearage  (or  overpayment)  of  record  or  were  at  one  time  in  direct 
billing  status.  It  does  not  contain  a  record  of  any  hospital  or  supple¬ 
mentary  medical  insurance  enroUee  who  ha^  had  premiums 
deducted  from  monthly  benefits  or  pmd  through  a  third  party  payer 
arrangement  continuously  from  the  mitial  month  of  entitlement. 

Categories  of  records  in  the  system:  It  contains  identifying  infor¬ 
mation  as  well  as  information  regarding  entitlement  to  premium 
hospital  or  supplementary  medical  insurance,  current  address  infor¬ 
mation,  individual  records  of  premium  payments,  premium  adjust¬ 
ments,  refunds  of  excess  payments,  and  current  amounts  due. 

Authority  for  maintenance  of  the  system:  Sections  1840(e)  and 
1871  of  the  Social  Security  Act  (42  United  States  Code  1935S). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Primary  record  storage  is  by  magnetic  tape.  Monthly  up¬ 
dates  of  the  record  are  also  provided  to  the  retirement  and  sur¬ 
vivors  insurance  program  centers,  the  Division  of  International 
Operations,  Bureau  of  Retirement  and  Survivors  Insurance,  and  the 
Division  of  Benefit  Payments,  Bureau  of  Disability  Insurance  in 
microform  records. 

Retrievability:  Magnetic  tape  and  microform  records  are  indexed 
by  social  security  number,  or  claim  account  number.  It  is  used  to: 
(1)  generate  monthly  and  quarterly  premium  billing  notices;  (2) 
record  and  process  premium  payments  and  adjustments;  (3)  refund 
excess  premium  payments;  (4)  terminate  hospit^  and/or  supplemen¬ 
tary  medical  insurance  coverage  for  non-payment  of  premiums;  (5) 
reverse  termination  actions;  (6)  maintain  a  history  of  premium  pay¬ 
ments,  adjustments,  or  other  events  which  alter  the  billing  status; 
(7)  provide  up-to-date  fwemium  and  billing  information  to  Social 
Security  Administration  clerical  and  electronic  operations.  Informa¬ 
tion  is  used  to  respond  to  specific  beneficiary  inquiries  or  to 
facilitate  the  proper  adjustment  of  social  security  beneBt  payments. 
Information  is  also  accessed  electronically  by  social  security 
benefit  programs  for  the  proper  adjustment  of  payment  amounts. 

Safeguards:  Magnetic  tape  records  are  protected  through  standard 
security  measures  used  for  all  of  Social  Security  Administration’s 
computer  records;  microform  records  are  subject  to  the  same  rules 
and  security  as  all  other  information  in  Social  Security  Administra¬ 
tion  relating  to  claims  and  beneHciary  records;  limited  access  to  So¬ 
cial  Security  Administration  offices;  limited  enqiloyee  access  to 
need  to  know. 


Retentkin  and  dfapoaal:  Microform  and  tape  records  can  routinely 
be  sent  to  the  Federal  Records  Center  after  2  years.  However, 
since  this  record  is  updated  monthly,  even  though  the  physical 
records  are  released  to  the  Federal  Records  Center,  current  record 
will  contain  full  hisUny  of  all  transactions.  An  inactive  tape  file, 
i.e.,  a  file  containing  the  records  of  cases  where  the  enroUee  has 
died,  been  in  payment  status  for  2  or  more  years,  etc.,  is  main¬ 
tained  in  each  program  center.  This  file  currently  has  no  disp>osal 
schedule. 

System  manageits)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure:  In  order  to  ascertain  whether  or  not  this 
system  contains  information  about  him/her,  an  individu2il  should 
contact  the  most  convenient  social  security  office  and  provide 
health  insurance  claim  number  as  shown  on  Medicare  health  in¬ 
surance  card  (see  Appendix  F). 

Record  access  procedures:  An  individual  may  obtain  information 
about  this  procedure  by  contacting  the  most  convenient  social 
security  office  (see  Appendix  F). 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  identification  and  entitle¬ 
ment/termination  information  for  this  system  is  extracted  from  So¬ 
cial  Security  Administration’s  Master  Beneficiary  Record.  AU  other 
information  is  compiled  from  the  individual’s  premium  billing  and 
payment  histories. 

SSA  PO  RSI  0675.00 

System  name:  Recovery  Accounting  for  Overpayments  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing, 

6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Retirement  and  Survivors  Insurance  Program  Centers  (see 
Appendix  A) 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 
Division  of  International  Operations 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Lists  of  overpaid  individuals,  which  are  produced  by  this 
computer  system, 

are  maintained  at  each  district  or  branch  office  (see  Appendix 

F)- 

Categories  of  individuals  covered  by  the  system:  All  social  security 
beneficiaries  who  received  an  overpayment  of  benefits.  All  persons 
holding  conserved  (accumulated)  funds  received  on  behalf  of  a  so¬ 
cial  security  beneficiary.  All  persons  who  received  social  security 
payments  on  behalf  of  a  beneficiary  aiKl  were  found  to  have  mis¬ 
used  those  payments. 

Categories  of  records  in  the  system:  Identifying  characteristics  of 
each  overpayment  or  instance  of  misused  or  conserved  funds. 
Name  and  address  of  the  individual(s)  involved.  Recovery  efforts 
made  and  the  date  of  each  action.  Planned  future  actions. 

Authority  for  maintenance  of  the  system:  Section  204(a)  of  the  So¬ 
cial  Security  Act  (42  United  States  Code  404(a)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  and  microfiche  in  the  Bureau  of  Data 
Processing.  Microfiche  in  program  centers,  the  Bureau  of  Disability 
Insurance  and  the  Division  of  International  Operations.  Paper 
listings  in  district  and  tnnnch  offices. 

Retrievability:  Magnetic  tape  and  microfiche  indexed  by  social 
security  number.  The  users  of  this  system  are  employees  of  social 
security  district  and  branch  offices,  as  well  as  selected  personnel  of 
the  Retirement  and  Survivors  Insurance  Program  Centers,  the  Bu¬ 
reau  of  Disability  Insurance,  and  the  Division  of  International 
Operations.  The  data  are  used  to  maintain  control  of  overpayments 
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and  misused  or  conserved  funds  from  the  time  discovery  to  the 
final  resolution.  Data  also  used  to  produce  accounting  and  statisti¬ 
cal  reports  at  specified  intervals. 

Safeguards:  Magnetic  tape,  microfiche  and  paper  records  are  pro¬ 
tected  through  standard  security  measures  us^  for  all  of  the  Social 
Security  Administration’s  records-limited  access  to  Social  Security 
Administration  offices-limited  access  to  ffles  to  em^doyees  on  a 
need  to  know  basis. 

Retention  and  disposal:  Magnetic  tape  files  are  updated  daily  and 
retained  for  10  days,  after  which  the  tapes  are  erased  and  returned 
to  stock.  The  magrietic  tape  file  produced  in  the  last  operation  of 
the  month  is  retained  in  security  storage  for  a  period  of  30  days, 
after  which  the  tapes  are  era^  and  returned  to  storage,  llie 
microfiche  records  are  updated  monthly,  retained  for  one  month 
after  the  month  they  are  produced,  and  then  destroyed  by  an>lica- 
tion  of  heat.  Paper  listings  are  destroyed  when  overpayment  issue 
is  resolved  or  updated  listing  is  receiv^. 

System  manager(s)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  In  order  to  find  out  if  this  system  contains 
information  a^ut  him,  an  individual  may  contact  the  most  con¬ 
venient  social  sectirity  office  (See  Appendix  F)  or  program  center 
(See  Appendix  A).  Provide  name,  social  security  number,  the  ad¬ 
dress,  reference  this  system,  and  any  other  information  which  wiU 
assist  in  locating  the  materials  (e.g.,  data  about  a  prior  or  current 
overpayment). 

Record  access  procedures:  Write  to  the  office  indicated  under 
Notification. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  information  for  the  computer  files 
is  received  directly  from  beneficiaries,  from  district  and  branch  of¬ 
fices,  and  as  the  result  of  earnings  enforcement  operations.  The 
paper  listings  are  updated  as  a  result  of  the  computer  operations. 

SSA  PO  RSI  0775.00 

System  name:  Health  Insurance  Overpayment  Ledger  Clards  HEW 
SSA. 

Security  classification;  None. 

System  location: 

Retirement  and  Survivors  Insurance 
Program  Centers 

Division  of  International  Operations  (See  Appendix  A) 

Bureau  of  Disability  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21241 

Categories  of  individuals  covered  by  the  system:  All  social  security 
health  and  supplemental  medical  insurance  enroDees  who  received 
incorrect  medicare  payments  or  services,  who  are  determined  lia¬ 
ble,  and  against  whom  it  is  not  possible  to  adjust  subsequent  Part  A 
(Hospital)  or  Part  B  (Supplementary  Medical)  benefits. 

Categories  of  records  in  the  system:  A  clerical  record  of  each 
overpaid  medicare  benefit,  name  and  address  of  the  individuaKs) 
involved.  Recovery  efforts  made  and  the  date  of  each  action. 
Plaimed  future  actions. 

Authority  for  maintenance  of  the  system:  This  system  was  an  out¬ 
growth  of  the  original  overpayment  ledger  control  system  as 
required  by  General  Accounting  ^fice. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  q|  users  and  the  purposes  of  such  uses:  No  routine  uses  for  (Us- 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Card  stock  in  metal  cabinets. 

Retrievability:  By  social  security  number.  The  users  of  this 
system  are  selected  employees  of  b^  social  security  program  cen¬ 
ters  as  well  as  Division  of  International  Operations  and  Bureau  of 
Disability  Insurance.  The  information  recorded  by  the  program  cen¬ 
ters  is  used  to  maintain  control  of  medicare  overpayments  referred 
to  the  program  center  from  Bureau  of  Health  Insurance  for 
recovery  action.  In  these  cases.  Bureau  of  Health  Insurance  is  una¬ 
ble  to  recoup  the  overpayment  by  adjusting  subs^uent  medicare 
benefits.  The  information  on  the  ledger  cards  is  also  used  to 
produce  periodic  accounting,  management,  and  statistical  reports. 


Safeguards:  Records  protected  through  standard  security  means 
for  all  of  the  Social  Security  Administration’s  clerical  records, 
limited  access  to  buildings  and  limited  access  by  employees  on  a 
need  to  know  basis. 

Retentkm  and  disposal:  Retained  in  the  progr^  center  for  a 
period  of  one  year  after  collection  efforts  terminated  and  then 
transferred  to  the  Federal  Records  Center  where  they  are  retained 
for  3  years,  then  destroyed. 

System  managcr(s)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notificatioa  procedure: 

Retirement  and  Survivors  Insurance  Program  Centers 
Division  of  International  Operations  (See  Appendix  A) 

Bureau  of  Disability  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21241 

Record  access  procedures:  An  iixlividual  may  access  any  informa¬ 
tion  maintained  about  him  in  this  system.  He  should  write  to  the 
approfuiate  office  (based  on  social  security  number)  as  set  out  in 
i^pendix  A,  providing  his  social  security  number,  and  referencing 
this  system  of  records. 

Contesting  record  procedures:  The  data  subject  may  contest  the 
accuracy  or  content  of  the  records  by  writing  to  the  appropriate  of¬ 
fice,  identifying  the  information  contested,  the  reason  for  contest¬ 
ing  the  data,  and  referencing  this  system  of  records. 

Record  source  oRegories:  The  information  is  received  indirectly 
from  the  providers  of  Medicare  services  through  the  Bureau  of 
Health  Insurance  and  directly  from  the  Bureau  of  Health  Insurance 
as  a  result  of  their  audit  procedures. 

SSA  PO  RSI  0875.00 

System  name:  Control  System  for  Delayed,  Critical,  or  Sensitive 
Case  Inquiries  HEW  SSA. 

Security  claasification:  None. 

System  location:  ^ 

Bureau  of  Retirement  and  Survivors  Insurance,  Critical  Case 
Staff 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Inquiry  and  Expediting  Staffs  of  the  Retirement  and  Survivors 
Insurance  Program  Centers  (see  Appendix  A  for  addresses) 

the  Division  of  International  Operations’  Sensitive  Case  Staff 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Copies  of  individual  files  are  also  maintained  by  the  district  or 
branch 

office  at  which  an  inquiry  of  this  nature  originates  (see 
Appendix  F). 

Categories  of  individuals  covered  by  the  system:  Social  security 
beneficiaries  or  persons  inquiring  on  their  behalf  who  are  reporting 
failure  to  receive  a  check  or  checks  which  they  believe  are  due  or 
are  inquiring  about  other  matters  which  have  b^n  determined  to  be 
of  a  critical  or  sensitive  nature  (e.g.,  failure  to  receive  a  check). 

Categories  of  records  in  the  system:  The  name  and  social  security 
number  of  the  individual  and  identifying  information  about  the 
source  of  the  inquiry  (e.g.,  the  individual,  congressman,  authorized 
representatives),  the  prc^lem  involved,  and  its  subsequent  resolu¬ 
tion.  , 

Authority  for  maintenance  of  the  system:  Section  205(q)  of  the  So¬ 
cial  Security  Act  (42  U.S.C.  405(a)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Respond  to  the  inquirer; 
may  include  contact  with  the  Treasury  Department  to  determine  if 
payment  was  issued  or  check  returned  for  cash. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  CtHitrol  cards  and  inquiry  sheets;  copies  of  letters  to  in¬ 
dividuals  or  persons  writing  on  their  behalf  (e.g.,  congressmen, 
authorized  representatives)  ^vising  them  of  the  resolution  of  their 
inquiries. 

Retrievability:  By  name  and/or  social  security  number. 
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Safeguards:  The  contnd  records  are  subject  to  the  same  rules  and 
safeguards  as  all  other  information  in  Serial  Security  Administra¬ 
tion  relating  to  claims  and  beneficiary  records-limited  access  to  the 
Social  Security  Administration  offices,  and  limited  employee  access 
based  on  need  to  know. 

Retention  and  disposal:  Control  cards  are  maintained  for  6 
months  after  which  they  are  destroyed  by  shredding.  Inquiry  sheets 
are  destroyed  after  1  year  by  shredding.  Letters  are  maintained  for 
2  years  and  then  destroyed  by  shredding,  except  those  originating 
in  the  program  centers  and  the  Division  of  International  Operations. 
Tliey  are  maintained  in  the  claims  folder  as  part  of  the  file.  District 
and  branch  office  copies  are  destroyed  after  the  investigation  has 
been  completed. 

System  manager(s)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  In  order  to  ascertain  whether  or  not  this 
system  contains  information  about  him/her,  an  individual  should 
contact  the  most  convenient  social  security  office  and  provide  the 
system  name,  social  security  number,  and  return  address,  or  phone 
number. 

Record  access  procedures:  In  order  to  ascertain  whether  or  not 
this  system  contains  information  about  him/her,  an  individual 
should  contact  the  most  convenient  social  security  office  in  person 
or  writing. 

Contesting  record  procedures:  An  individual  may,  upon  review  of 
information  maintained  about  him  in  this  system,  contest  it  in  per¬ 
son  or  writing  at  the  same  social  security  office  at  which  the  infor¬ 
mation  was  accessed.  Information  provided  should  identify  that 
part  of  the  record  contested,  and  the  reasons  for  contesting  it  as 
well  as  provide  the  information  set  out  under  notification  above. 

Record  source  categories:  Thb  information  is  derived  from  the  in¬ 
dividual  or  someone  on  his  behalf,  the  individual’s  claims  record, 
and  the  contacts  within  the  Social  Security  Administration  or  out¬ 
side  the  Social  Security  Administration  (e.g..  Treasury  Department) 
needed  to  obtain  the  information. 

SSA  PO  RSI  0975.00 

System  name:  Program  Integrity  Case  Files  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Retirement  and  Survivors  Insurance 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

and  its  program  centers  (see  Appendix  A) 

Bureau  of  Disability  Insurance 

Baltimore,  Ma^land  21241 

its  regional  office  locations  (see  Appendix  B) 

Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

or  the  Health  Insurance  Regional  Office  locations  (see 
Appendix  C) 

Office  of  Management  and  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

or  the  Supplemental  Security  Income  Regional  Office  locations 
(see  Appendix  D) 

Categories  of  individuals  covered  by  the  system:  Persons  suspected 
of  having  violated  the  criminal  provisions  of  the  Social  Security 
Act  where  substantial  basis  for  criminal  prosecution  exists,  and  de¬ 
fendants  in  criminal  prosecution  cases. 

Categories  of  records  in  the  system:  Information  maintained  in 
each  record  includes  the  identity  of  the  suspect,  the  nature  of  the 
alleged  offense,  documentation  of  the  investigation  into  the  alleged 
offense,  and  the  disposition  of  the  case  by  the  Social  Security  Ad¬ 
ministration  or  the  United  States  Attorney. 

Authority  lor  nudntenance  of  the  system:  Sections  206,  208,  221, 
222,  1106,  1107,  1631(dK3),  1632,  1633,  1816,  1842,  1872,  1874, 
1876,  1877  of  the  Soci^  ^curity  Act,  and  sections  413  and  427  of 
the  Federal  Coal  Mine  Health  and  Safety  Act.  Material  in  this 
system  of  records  is  routinely  used  by  SSA  staff  to  determine  if  a 


violation  of  the  penal  provisions  of  the  Social  Security  Act  or  re¬ 
lated  provisions  of  the  United  States  Code  has  been  committed.  If 
so,  such  material  is  used  as  the  basis  for  referral  of  the  case  to  the 
Department  of  Justice  for  considoution  of  prosecution,  and  is  dis¬ 
closed  to  that  agency.  The  material  is  also  used  to  determine  the 
direction  of  investigation  of  potential  fraud  situations,  which  in¬ 
cludes  contact  with  third  parties  for  the  purpose  of  establishing  or 
negating  a  violation.  Clases  involving  fraudulent  tax  returns  or  for¬ 
gery  of  social  security  checks  are  disclosed  to  the  Treasury  Depart¬ 
ment. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytm: 

Storage:  Manual  system,  records  maintained  in  manila  folders 
and  stored  in  filing  cabinets. 

Retrievability:  Records  are  indexed  and  retrieved  by  social 
security  number  or  by  name  of  the  subject  of  the  investigation.  The 
information  in  this  record  system  pertains  to  suspected  violations 
and  fraud  investigations.  Liases  may  move  through  several  levels  of 
the  Social  Security  Administration  organization  at  the  district,  re¬ 
gional  and/or  central  office  locations  during  the  course  of  docu¬ 
menting  a  suspected  fraudulant  situation. 

Safeguards:  Records  are  maintained  in  locked  filing  cabinets  and 
are  accessed  only  by  employees  with  a  job-related  need  for  the  in¬ 
formation. 

Retentkih  and  disposal:  Records  may  be  retained  3-6  years  after 
final  disposition  of  the  case.  At  the  end  of  the  retention  period,  the 
records  are  destroyed  by  shredding.  (Supplemental  security  income 
cases  are  schedule  for  6  year  retention,  all  others  3  years;  once 
experience  has  been  gained  with  the  former  types  of  case,  it  may 
be  possible  to  reduce  it  to  3  years.) 

System  managerfs)  and  address: 

Director 

Office  of  Ch^ality  Assurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Director 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Director 

Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Assistant  Commissioner 

Office  of  (^ality  Assurance 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertaining  to  him  by  requesting  such  information 
in  writing  from  the  appropriate  program  center  for  retirement  and 
survivors  cases  (see  Appendix  A);  Bureau  of  Disability  Insurance 
for  disability,  black  lung,  or  Supplemental  Security  Income  disabled 
or  blind  cases;  the  appropriate  Health  Insurance  Regional  Offices 
for  health  insurance  cases  (see  Appendix  C);  or  the  appropriate 
Quality  Assurance  Field  Staff  for  supplemental  security  income 
cases  (see  Appendix  D).  The  request  should  include  the  individual's 
name  and  social  security  numlwr,  any  social  security  number  on 
which  he  has  filed  for  or  received  benefits,  the  type  of  such  claim, 
and  current  claim  status. 

Record  access  procedures:  Per  5  United  States  Code  522a  (kK2), 
the  records  in  this  system  are  exempt  from  access  by  the  individual 
named  in  the  records.  However,  access  to  information  which  is  a 
matter  of  public  record  or  documents  furnished  by  the  individual 
will  be  permitted. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  information  contained  in  this 
record  system  is  the  result  of  criminal  investigation  and  may  be 
derived  from  such  sources  as  the  suspect,  witnesses,  or  Social 
Security  Administration  employees  with  a  knowledge  of  the  case. 

Systems  exempted  from  certain  provisions  of  the  act:  Exemption  of 
this  system  to  the  access  provisions  is  claimed  under  section  k(2)  of 
the  Privacy  Act  inasmuch  as  these  records  are  investigatory  materi¬ 
als  compiled  for  program  Oaw)  enforcement  in  anticipation  of  a 
criminal  proceeding. 


FEDCRAt  REGISTER  VOL.  40,  NO.  167— WEDNESDAY,  AUGUST  27,  1975 


38528 


DEFARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


SSA  PO  RSI  1075.00 

System  name:  Retirement  and  Survivors  Insurance  Awards  and  Dis- 
sallowances  Appraisal  System  HEW  SSA. 

Security  classiflcatkm:  None. 

System  location: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Bureau  of  Retirement  and  Survivors  Insurance 
Division  of  Appraisal  Systems 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

and  Quality  Assurance  Staffs  in  the  Bureau  of  Retirement  and 
Survivors 

Insurance  program  centers  (see  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  A  sample 
(approximately  7 

)  of  new  claimants  for  retirement  and  survivors  insurance 
benefits  whose  claims  have  recently  been  processed  through 
to  a  decision  of  award  or  disallowance  (Because  of  staffing 
restrictions,  a  reduced  sample  of  5 
is  being  used  at  the  present  tune.) 

Categories  of  records  in  the  system:  Descriptive  information  about 
the  claim  and  the  process  through  which  it  was  developed,  adju¬ 
dicated,  and  certified  for  payment.  Processing  time  by  major  work 
stations.  Data  on  the  accuracy  of  decisions  and  the  efficiency  of 
processing. 

Authority  (or  maintenance  of  the  system:  Section  205  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytern: 

Storage:  Magnetic  tape  and  study  fcHins. 

Retrievabilky:  Magnetic  tape  indexed  by  social  security  number. 
Study  forms  indexed  by  error  category  and/or  characteristics  of 
case.  Aggregate  data,  without  individual  identifiers,  are  used  in 
analysis  to  determine  how  well  the  Social  Seciuity  Administration 
is  meeting  the  standards  of  service  to  the  public  in  processing 
claims  for  retirement  and  survivors  insurance  benefits.  Data  are 
also  used  to  help  determine  where  quality  weaknesses  are  and  cor¬ 
rective  action  that  may  be  needed,  where  appropriate.  The  analysis 
is  performed  by  staff  personnel  assigned  to  this  function  in  the  So¬ 
cial  Security  Administration’s  Central  Office  and  six  Bureau  of 
Retirement  and  Simvivors  Insurance  regional  offices.  Reports  in 
narrative  and  statistical  form  are  directed  to  various  levels  of  the 
Social  Security  Administration  management  centrally  and  in  the 
field,  as  well  as  elapsed  payment  time  data  each  month  to  the 
Library  of  Congress.  Data  are  also  used  by  policy,  systems,  and 
procedures  analysts  for  indepth  study  of  problem  areas  in  their  par¬ 
ticular  areas  of  responsibility. 

Safeguards:  Magnetic  tape  records  are  protected  through  standard 
security  measures  used  for  all  of  the  Social  Security  Administra¬ 
tion’s  computer  records,  limited  employee  access  to  specific 
authorization  only;  paper  reernds  (study  forms  and  reports  of  defi¬ 
ciencies)  are  subject  to  the  same  rules  and  safeguards  as  all  other 
information  relating  to  claims  and  beneficiary  records—limited  ac¬ 
cess  to  SSA  offices  limited  employee  access  on  a  need-to-know 
basis. 

Retention  and  disposal:  Magnetic  tapes— Weekly  data  tapes  are 
retained  until  they  are  consolidated  into  a  nxmthly  tape.  After 
completion  of  this  ntonthly  update,  the  weekly  tapes  are  erased  and 
retunied  to  stock.  The  monthly  tapes  are  then  maintained  in¬ 
definitely  until  the  Bureau  of  Retirement  and  Survivors  Insurance 
submits  a  memorandum  instructing  the  Office  of  Data  Develop¬ 
ment,  Office  of  Management  and  Administration,  to  return  them  to 
stock.  Generally,  monthly  tapes  are  retained  two  years  before 
returning  to  stock. 

System  manager(s)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 


NotfflcatkMi  procedure:  In  order  to  ascertain  whether  or  not  this 
system  contains  information  about  him,  an  individual  would  be 
required  to  provide  his  name,  claim  number,  and  the  approximate 
date  of  the  disallowance  or  iqjproval  his  claim.  Inquiries  should 
be  addressed  to  the  Assistant  Bureau  Director,  Quality  Appraisal, 
Bureau  of  Retirement  and  Survivors  Insurance,  6401  S^urity  Bou¬ 
levard,  Baltimore,  Maryland  21235. 

Record  accem  procedures:  An  individual  may  access  any  data 
maintained  about  him  in  this  system  by  writing  to  the  official  as  set 
out  in  notification  above. 

Contesting  record  procedures:  An  individual  may  contest  any  por-  ' 
tion  of  the  record  maintained  about  him  by  writing  to  the  same  offi¬ 
cial  who  provided  access,  referencing  the  system,  and  identifying 
the  contested  portion  and  the  reason  therefor. 

Record  source  categories:  The  information  is  derived  from  the  in¬ 
dividual  claims  record;  that  is,  the  claim  and  supporting  evidence  as 
provided  by  the  claim^t  and  the  paper  reflect^  the  actions  taken 
by  the  Social  Security  Administration  in  the  processing  of  the 
claim. 

SSA  PO  RSI  1175.00 

System  name:  Retirement  and  Survivors  Insurance  Postadjudkative 
Appraisal  System  HEW  SSA. 

Security  classific^ion:  None. 

Syston  location: 

Office  of  Data  Development 

Office  of  Management  and  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Bureau  of  Retirement  and  Survivors  Insurance 
Division  of  Appraisal  Systems 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

,  (Quality  Appraisal  Staffs  of  Retirement  and  Survivors 
Insurance  Program 
Centers  (see  i^i^ndix  A) 

Categories  of  individuals  covered  by  the  system:  A  sample 
(approximately  1  percent)  of  Retirement  and  Survivors  Insurance 
beneficiaries  for  whom  there  was  some  recent  change  in  their 
status  as  beneficiary,  change  in  amount  in  their  status  as  beneficia¬ 
ry,  change  in  amount  of  benefit,  (h-  beneficiary  request  for  a 
change  which  was  denied. 

Categories  of  records  in  the  system:  Description  of  the  action 
being  taken  as  a  result  of  the  report  about  the  change  in  status,  or, 
the  process  through  which  it  was  completed  *  for  a  decision; 
processing  time  by  major  woric  station;  data  on  the  accuracy  of  the 
decision  and  efficiency  of  processing. 

Authority  for  maintenance  of  the  system:  Section  205  of  the  Social 
Security  Act.- 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  use  for  <hs- 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  in  Office  of  Data  Development,  Office  of 
Management  and  Adniinistration,  and  study  forms  in  Regional  of¬ 
fices  and  Bureau  of  Retirement  and  Survivors  Insurance. 

Retrievability:  Magnetic  tape  indexed  by  social  security  number. 
Study  form  indexed  by  error  category  and/or  characteristics  or 
case.  Aggregate  data,  without  individual  identifiers,  are  used  in 
analysis  to  determine  how  well  the  Social  Security  Administration 
is  meeting  the  staiKlards  of  service  to  the  public  in  processing  and 
deciding  the  action  to  be  taken  on  the  boieficiary’s  record.  Data 
also  used  to  help  determine  where  quality  weaknesses  are  and  cor¬ 
rective  action  that  may  be  needed,  where  appropriate.  The  aiudyses 
are  performed  by  staff  persoimel  assigned  to  this  function  in  the 
Soci^  Security  Administration  Central  Office  and  six  Retirement 
and  Survivors  Insurance  Regional  Offices.  Reports  in  narrative  and 
statistical  form  are  directed  to  various  levels  of  Social  Security  Ad¬ 
ministration  management  centrally  and  in  the  field  as  well  as  timeli¬ 
ness  data  each  month  to  the  Library  of  (Congress.  Data  are  also 
used  by  policy  and  systems  and  procedures  analysts  for  indepth 
study  of  problem  areas  in  their  particular  areas  of  responsibility. 

Safeguards:  Magnetic  tape  records  protected  through  standard 
security  measures  used  for  all  of  the  Social  Security  Administra- 
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lion’s  computer  records;  paper  records  (study  forms  and  reports  of 
deficiencies)  subject  to  same  rules  and  sideguards  as  all  other  infor¬ 
mation  in  the  Social  Security  Administration  relating  to  claims  and 
beneficiary  records-limited  access  to  Social  Security  Administra¬ 
tion  offices,  and  limited  employee  access  to  individual  information 
on  a  need-to-know  basis. 

Retention  and  disposal:  Magnetic  tapes- Weekly  data  tapes  are 
retained  until  they  are  consolidated  into  a  monthly  tape.  After 
completion  of  this  monthly  update  the  weekly  tapes  are  erased  and 
returned  to  stock.  The  monthly  tapes  are  then  maintained  in¬ 
definitely  until  the  Bureau  of  Retirement  and  Survivors  Insurance 
submits  a  memorandum  instructing  the  Office  of  Data  Develop¬ 
ment,  Office  of  Management  and  Administration,  to  return  them  to 
stock.  Generally,  monthly  tapes  are  retained  two  years  before  being 
erased  and  returned  to  stock. 

Study  forms  •  Transferred  to  the  Social  Security 
Administration  records  Holding  Area  3  nu>nths  after  receipt 
in  the  Bureau  of  Retirement  and  Survivors  Insurance  Ontral 
Office.  They  are  destroyed  by  shredding  after  9  months 
retention  in  holding  area. 

System  manager(s)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure:  In  order  to  determine  whether  or  not  this 
system  contains  information  about  him,  an  individual  would  be 
required  to  provide  his  name,  claim  number,  return  address,  and 
the  approximate  date  of  the  most  recent  change  in  his  status  to: 
Assistant  Bureau  Director,  Quality  Appraisal,  Bureau  of  Retirement 
and  Survivors  Insurance,  6401  Security  Boulevard,  Baltimore, 
Maryland  21235. 

Record  access  procedures:  An  individual  may  access  any  data 
maintained  about  him  in  this  system  by  writing  to  the  official  in¬ 
dicated  under  notification  above. 

Contesting  record  procedures:  An  individual  may  contest  any  por¬ 
tion  of  the  record  maintained  about  him  by  writing  to  the  same  offi¬ 
cial  who  provided  access,  referencing  the  system,  and  identifying 
the  contested  portion  and  the  reason  therefore. 

Record  source  categories:  The  information  is  derived  from  the  in¬ 
dividual  beneficiary  record;  that  is,  the  request  for  change  or  other 
action  that  triggered  the  postentitlement  processing,  and  the  paper 
reflecting  the  Social  Security  Administration’s  action  in  handling 
the  change. 

SSA  PO  RSI  1275.00 

System  name:  Litigation  Activity  File  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Retirement  and  Survivors  Insurance 
Program  Policy 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

.Categories  of  individuals  covered  by  the  system:  Plaintiffs  who 
have  filed  court  actions  against  the  Secretary  of  HEW. 

Categories  of  records  in  the  system:  Basically,  the  file  is  used  as  a 
reference  and  control  vehicle  for  analysts  involved  in  litigation  ac¬ 
tivity.  The  records  contain  documentation  regarding  the  various  ac¬ 
tivities  carried  on  by  the  Division  of  Entitlement  concerning 
specific  litigation  cases.  For  example,  documentation  includes  co¬ 
pies  of  suggested  replies  to  interrogatories  and  factual  sununaries, 
copies  of  memoranda  to' implement  court  decisions,  requests  for  in¬ 
formation  from  Office  of  General  Counsel  and  in  response  to  the 
Office  of  General  Counsel’s  requests  for  information,  etc.  Also  in¬ 
cluded  is  documentation  regarding  telephone  calls,  personal  con¬ 
tacts,  and  letters  concerning  routine  activity  on  a  particular  litiga¬ 
tion  case. 

Authority  for  maintenance  of  the  system:  Section  205(g)  of  the  So¬ 
cial  Security  Act,  42  U.S.C.  402(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  used  by  analysts 
working  with  the  Office  of  General  Counsel  and  the  reviewing  of¬ 
fices  for  maintaining  knowledge  of  the  status  of  certain  individual 
court  cases.  ' 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  4  stored  in  file  C!^  inets. 


Retrievability:  File  maintained  in  alphabetical  wder  by  plaintiff’s 
last  name. 

Safeguards:  Limited  access  based  on  need  to  know. 

Retentkm  and  disposal:  Files  are  maintained  until  all  final  actions 
are  conq;deted.  After  final  actions  are  con^leted,  fUes  are 
destroyed  by  shredding. 

System  nianager(s)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Contact  the  systems  manager  in  writing, 
and  provide  name,  social  security  number,  return  address,  and 
system  name. 

Record  access  procedures:  By  mail  direct  or  through  authorized 
representative. 

Contesting  record  procedures:  An  individual,  upon  review,  may 
contest  any  portion  of  the  record  maintained  about  him  by  writing 
to  the  systems  manager,  identifying  the  system,  and  providing  his 
return  address,  the  portion  of  the  record  contested,  and  the  reason 
therefor. 

Record  source  categories:  Information  is  recorded  from  the  com¬ 
plaint  received  from  the  Office  of  General  Counsel  and  other  cor¬ 
respondence,  decisions,  recommendations,  etc. 

SSA  PO  RSI  1375.00 

System  name:  Court  Case  Record  File  HEW  SSA. 

Security  classificatioD:  None. 

System  location: 

Bureau  of  Retirement  and  Survivors  Insurance,  Program  Policy 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Plaintiffs  who 
have  filed  court  actions  against  the  Secretary  of  HEW. 

Categories  of  records  in  the  sy^em:  Record  contains:  Plaintiff's 
name,  wage  earner’s  name.  Social  Security  number,  the  date  the 
complaint  was  filed,  the  issue  involved  (e.g.,  plaintiff  contesting 
HEW’s  date  of  birth  determination),  action  taken  on  complaint, 
cross  reference  to  litigation  folder  (see  systems  notice  regarding 
Litigation  Activity  File). 

Authority  for  maintenance  of  the  system:  Section  205(g)  of  the  So¬ 
cial  Security  Act,  42  U.S.C.  402(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego' 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  General  Coun¬ 
sel,  Department  of  Health,  Education,  and  Welfare 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  (Tards  are  stored  in  a  file  cabinet. 

Retrievability:  They  are  filed  alphabetically  by  plaintiff’s  last 
name.  Information  from  the  court  case  record  cards  are  used  for 
the  statistical  portion  of  the  Civil  Litigation  Report  sent  to  the 
Conunissioner  of  the  Social  Security  Administration  from  the  Bu¬ 
reau  of  Retirement  and  Survivors  Insurance.  Also,  these  cards  are 
used  as  reference  cards  and  locator  cards  to  find  the  litigation 
material. 

Safepiards:  Limited  access  to  Social  Security  Administration  of¬ 
fices;  limited  employee  access  based  on  need  to  know. 

Retention  and  disposal:  Never  destroyed.  Closed  cases  after 
litigation  report  is  completed  are  placed  in  boxes  in  alphabetical 
order. 

System  manager(s)  and  address: 

Director 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Contact  the  systems  manager  in  writing 
and  provide  name,  social  security  number,  return  address,  and 
systems  name. 

Record  access  procedures:  Via  direct  mail  or  through  authorized 
representative. 

Contesting  record  procedures:  An  individual,  upon  review,  may 
contest  any  portion  of  the  record  maintained  about  him  by  writing 
to  the  systems  manager,  identifying  the  system,  and  providing  his 
return  address,  the  portion  of  the  record  contested,  and  the  reason 
therefor. 
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Record  source  categories:  Information  is  recorded  from  the  com¬ 
plaint  received  from  the  Office  of  the  General  Counsel  and  other 
correspondence,  decisions,  recommendations,  etc.  The  identifica¬ 
tion  number  is  received  from  the  Bureau  of  Retirement  and  Sur¬ 
vivors  bsurance  Reference  Room. 

SSA  PO  RSI  1475.00 

System  name:  Fee  Ledger  System  for  Representatives;  HEW  SSA. 

Security  classification:  None. 

System  location:  Records  pertaining  to  representatives  in  retire¬ 
ment,  survivors,  disability,  health  insurance,  supplemental  security 
income  and  black  lung  benefit  claims  are  maintained  at  the  fr^w- 
ing  locations: 

Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

(For  all  claims  involving  retirement,  survivors,  and 
supplemental  security  for  the  aged) 

Bureau  of  Disabihty  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21241 

(For  all  claims  involving  disability  benefits,  Mack  lung 
and  supplemental  security  income  for  the  blind  and  disabled) 

Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 

(For  all  claims  that  involve  a  hearing  for  disabihty, 
retirement,  survivors  benefits,  health  insurance,  black  lung,  or 
supplemental 
security  income) 

Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  2 1235 
(For  Health  Insurance  Claims) 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

(For  claims  involving  only  supplemental  security  income 
benefits) 

Categories  of  individuals  covered  by  the  system:  Attorneys  and 
non-attorney  representatives  of  claimants  before  the  Social  S^urity 
Administration . 

Categories  of  records  in  the  system:  Name  and  address  of 
representative,  firm  affihation,  if  any,  claimant’s  social  security 
number,  fee  requested  by  representative,  amount  of  fee  iq>proved 
by  the  Social  S^urity  Administration,  amount  withheld  from  clai¬ 
mant’s  past-due  benefits,  date  the  fee  was  approved,  type  of  ser¬ 
vices  rendered,  reviewing  and  approving  offices. 

Authority  for  maintenance  of  the  system:  Sections  206  and  1631(d) 
of  the  Social  Security  Act,  and  section  413(b)  of  the  Federal  Coal 
Mine  Health  and  Safety  Act  of  1969. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this 
system  is  to  record  the  amount  of  fees  paid  to  individual  represen¬ 
tatives.  The  data  in  this  record  system  are  used  by  Social  Security 
Administration  employees  with  a  job-related  need  for  the  informa¬ 
tion  primarily  in  t^  preparation  of  reports  and  comparisons  of  fee 
levels  by  S<^ial  Security  Administration  components,  and  for  re¬ 
lated  statistical  purposes.  The  records  are  also  used  to  determine  if 
unauthorized  fees  have  been  collected.  If  an  apparent  violation  of 
the  fee  provisions  of  the  Social  Security  act  is  detected,  action  may 
be  recommended  to  prosecute  the  representative,  aiKl  information 
from  the  record  may  then  be  disclosed  to  the  Department  of  Justice 
and  to  the  office  of  General  Counsel,  Department  of  Health,  Edu¬ 
cation,  and  Welfare.  These  records  serve  to  support  the  contention 
that  a  representative  has  previously  appeared  before  the  Social 
Security  Administration  and  should  be  aware  of  fee  petitioning 
requirements. 

Phlkics  and  praetkm  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  central  reference  files  are  maintained  by  the  Bureau 
of  Retirement  and  Survivors  InsuraiKe  on  ledger  cards,  aixl  kept  in 
'metal  file  cabinets.  In  addition,  when  the  ledger  cards  are 
destroyed,  an  alphabetic  listing,  u^ch  is  manually  maintained,  is 
prepaid  to  indicate  that  the  representative  has  appeared  before  the 


Social  Security  Administration  in  the  phst'  The  Bureaus  of  Disabili¬ 
ty  Insurance,  Health  Insurance,  and  Supplemental  Security  income 
may  maintain  carbon  copies  of  the  Petition  to  obtain  approval  of  a 
fee  for  rqjresenting  a  social  security  claimant.  These  copies,  when 
maintained,  may  include  a  copy  of  the  Social  Security  Administra¬ 
tion’s  authorization  to  charge  and  receive  a  fee,  and  are  filed  in 
metal  filing  catanets;  in  the  case  of  the  Bureau  of  Hearings  and  Ap¬ 
peals,  they  are  maintained  in  file  books. 

ReirieyabUity:  Records  are  generally  irtdexed  alphabetically  by 
name  of  the  representative.  If  the  reixesentative  is  an  attorney  and 
no  specific  name  is  furnished  the  record  is  filed  according  to  the 
name  of  the  firm.  The  Bureau  of  Hearings  and  Appeals,  however, 
maintains  its  file  based  on  social  security  number  of  the  claimant. 

Safeguards:  Normal  security  measures  are  imposed.  Only  those 
Social  Security  Administration  en:q}loyees  with  a  job-relat^  need 
for  the  information  can  have  access  to  the  records  in  this  system. 

Retentfon  and  dfaponal:  Ledger  records  are  retained  for  a  period 
of  5  years  from  the  date  of  the  latest  entry.  If  no  entries  are 
recorded  within  this  period  the  record  is  destroyed.  When  the 
ledger  is  destroyed,  the  name,  address  of  the  representative,  and  at 
least  one  social  security  nundier  of  an  involved  claim,  is  recorded 
and  indexed  for  indefinite  retention.  C(q;>ies  of  the  representatives 
petition  are  maintained  in  the  Bureau  of  Retirement  and  Survivors 
Insurance  until  pertinent  data  are  transferred  to  the  ledger  cards; 
then  the  copies  are  destroyed  by  shredding.  Records  in  the  Bureaus 
of  Disability  Insurance,  Health  Insurance,  Supidemental  Security 
Income,  and  Hearings  a^  Appeals  are  maintained  indefinitely. 

System  managers)  wmI  addres:  See  location  for  appropriate 
manager  to  contact 

Director,  Bureau  of  Retirement  and  Survivors  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Director,  Bureau  of  Disability  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21241 

Director,  Bureau  of  Hearings  and  Appeals 
801  Norto  Randolph  Street 
Arlington,  Virginia  22203 

Director,  Bureau  of  Health  Insurance 
6401  Security  Boulevard 
BaltinK>re,  Maryland  21235 

Director,  Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Nodficatioa  procedure:  An  individual  can  determine  if  this  system 
contains  a  record  pertainmg  to  him  by  writing  to  the  appropriate 
system  manager.  When  the  appropriate  manager  carmot  be 
identified,  the  individual  may  contact  the  Director,  Bureau  of 
Retirement  and  Survivors  Insurance.  All  requests  should  include 
the  representative’s  name  and  address,  type  of  claim,  date  the  fee 
was  approved,  and  social  security  number  under  which  the  claim 
was  fO^. 

Record  accem  procedures:  The  system  may  be  accessed  by  writ¬ 
ing  to  the  appixipriate  system  manager. 

Contesting  record  procedures:  The  system  may  be  accessed  by 
writing  to  the  appropriate  systems  manager. 

Record  source  categories:  All  information  is  extracted  and  com¬ 
piled  from  Forms  SSA-1560,  Petition  to  Obtain  Approval  of  a  Fee 
for  Reixesenting  a  Social  Security  Claimant,  which  is  completed  by 
the  reixesentative  arrd  Form  SSA-1560A,  Authorization  to  Charge 
and  Receive  a  Fee,  which  is  prepared  by  the  Social  Security  Ad¬ 
ministration. 

SSA  PO  SSI  0175.00 

System  luune:  Supplemental  Security  Income  Record  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

District  Offices,  Branch  Offices  and  BSSI  Regional  Offices 
(See  Appendices  D  arxl  F) 
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Categoriei  of  fauttvidiials  covered  by  the  system:  This  file  contains 
a  record  for  each  aged.  Mind,  or  d^Ued  individual  who  has  ap¬ 
plied  for  supplement^  security  income  payments. 

Categories  of  records  in  the  system:  This  file  contains  data  regard¬ 
ing  eli^bility,  citizenship,  residence,  eligibility  for  other  ben^ts, 
alcoholism  or  drug  addiction  data  (if  applicable),  income  data, 
resources,  payment  amounts  and  living  arrangements  for  all  per¬ 
sons  who  have  applied  for  SSI  payments. 

Authority  for  maintenance  of  the  system:  Section  1631  of  Title 
XVI  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  this 
file  is  used  by  the  Treasury  Department  to  prepare  supplemental 
security  income  benefit  checks. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Tape,  microfiche. 

Retrlevahilky:  Magnetic  tape  and  Microfiche  indexed  by  social 
security  number.  Supplement^  seucrity  inconte  records  begin  in  the 
social  security  district  office  where  an  individual  files  an  applica¬ 
tion  for  supplemental  security  income  payments.  This  application 
contains  data  which  nuiy  be  used  to  prove  the  identity  of  tte  appli¬ 
cant,  determine  his  eligibility  for  SSI  payments  and  in  cases  wlwre 
eligibility  is  determined,  to  compute  the  amount  of  the  payment.  In¬ 
formation  from  the  application  in  addition  to  data  used  internally  to 
control  and  process  SSI  cases  is  used  to  create  the  Supplemental 
Security  Income  Record.  The  Supplemental  Security  Income 
Record  is  also  used  as  a  means  of  providing  a  historical  record  of 
all  activity  on  a  particular  individual.  In  addition,  statistical  data  is 
derived  from  the  Supplemental  Security  Income  Record  for  actuari¬ 
al  and  management  information  purposes. 

Safeguards:  The  magnetic  tape  records  are  protected  through 
standard  security  measures  used  for  all  computer  records  housed 
within  the  Social  Security  Administration.  The  microfiche  are 
stored  in  a  locked  rack,  kept  in  a  locked  room,  and  only  personnel 
having  a  need  for  information  have  access. 

Retention  and  disposal:  Original  input  transaction  tapes  received 
which  contain  initiai  claims  and  posteligibility  actions  are  retained 
indefinitely  although  these  are  processed  as  received  and  incor¬ 
porated  into  processing  tapes  which  are  updated  to  the  master  sup¬ 
plemental  security  income  tape  file  on  a  monthly  basis. 

System  manager(s)  and  address: 

Director,  Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S  11 

Social  Security  D^trict  Offices  and  Branch  Offices  (See  Appen¬ 
dix  F). 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  information  contained  within  the 
Supplemental  Security  Record  is  obtained  for  the  most  part  from 
the  applicant  for  SSI  payments  and  is  derived  from  the  claims 
folder. 

SSA  PO  SSI  0275.00 

System  name:  Supplemental  Security  Income  Claims  Data  HEW 
SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  This  file  contains 
a  record  for  each  aged,  blind,  or  disabled  individual  who  has  ap¬ 
plied  for  supplemental  security  income  payments. 

Categories  of  records  in  the  system:  The  supplemental  security  in¬ 
come  online  claims  data  base  contains  data  regarding  eligibility, 
citizenship,  residence,  eligibility  for  other  benefits,  alcoholism  and 
drug  addiction  data  (if  applicable),  income  data,  resource,  payment 
amounts,  and  living  arrangements  for  all  persons  who  have  applied 
for  supplemental  security  income  payments. 

Authority  for  maintenance  of  the  system:  Sections  1602,  1611, 
1612,  1613,  1614,  1615,  1631,  1633,  and  1634  of  Tide  XVI  of  the  So¬ 
cial  Security  Act 


Routhie  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  disc. 

Rctrievability:  Magnetic  disc  indexed  by  social  security  number. 
The  online  claims  data  are  used  to  exp^tiously  provide  supple¬ 
mental  security  income  data,  upon  request,  to  soci^  security  field 
offices  around  the  nation. 

Safeguards:  The  magnetic  disc  records  are  protected  through 
standard  security  measures  used  for  all  computer  records  housed 
within  the  Social  Security  Administration— limited  employee  access 
to  specific  authorization  by  individual. 

Retention  and  disposal:  The  online  claims  data  are  retained  for  an 
indefinite  period. 

System  manager(s)  and  address: 

Director,  Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Social  security  district  offices  and  branch 
offices  (see  Appendix  F). 

Record  access  procedures:  See  Notification. 

Contmting  record  procedures:  Same. 

Record  source  categories:  From  materials  in  the  appropriate 
claims  file. 

SSA  PO  SSI  0375.00 

System  name:  (Tases  Currently  in  Process  File  (Supplemental 
Security  Income)  HEW  SSA 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  This  file  contains 
a  record  for  each  aged,  blind,  or  disabled  individual  who  has  ap¬ 
plied  for  supplement^  security  income  payments. 

Categories  of  records  in  the  system:  The  Cases  Currently  In 
Process  File  contains  eligibility,  alcoholism  and  drug  addiction  data 
(if  applicable),  case  folder  location  and  appellate  decisions. 

Authority  for  maintenance  of  the  system:  Sections  1602,  1611, 
1615,  1616  and  1631  of  Title  XVI  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrievability:  Magnetic  tape  records  are  indexed  by  social 
seciuity  number.  The  Cases  Currently  In  Process  file  is  created 
from  the  supplemental  security  income  master  record.  It  contains 
primarily  eligibility  and  case  folder  location  data  for  internal  control 
purposes  within  the  Social  Security  Administration. 

Safeguards:  The  magnetic  tape  records  are  protected  through 
standard  security  measures  used  for  all  computer  records  housed 
within  the  Social  Security  Administration-limited  employee  access 
for  specific  authorization  on  an  individual  basis. 

Retention  and  flisposal:  Data  contained  within  the  Cases  Cur¬ 
rently  In  Process  file  are  retained  indefinitely. 

System  manager(s)  and  address: 

Director 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Contact  the  Systems  Manager  and  provide 
name,  social  security  number,  identify  the  systems  name,  and  per¬ 
tinent  information  about  your  case. 

Record  access  procedures:  Write  the  Systems  Manager. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Information  contained  within  the  cases 
currently  in  process  file  is  derived  from  the  supplemental  security 
income  master  record  which  for  the  imst  part,  is  provided  by  appli¬ 
cants  for  supplemental  security  income  payments. 
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SSA  PO  SSI  0475.00 

SyMcn  name:  Redetermination  File  (Sui^lemental  Security  Income) 
HEW/SSA. 

Security  cIbbWW  atWm:  None. 

System  locatkm: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryalnd  2123S 

Categories  of  individuals  covered  ^  the  system:  All  persons 
presenUy  receiving  supplemental  srourity  income  payments. 

Categories  of  records  in  the  system:  The  redetermination  file  con¬ 
tains  basic  identifying  data  for  each  supplemental  security  inccxne 
recipient,  including  servicing  district  office  and  redetermination  pri¬ 
ority. 

Authority  for  maintcnaDce  of  the  system:'  Sections  1602  and 
1611(e)  of  Title  XVI  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrievabilhy:  Magnetic  tape  indexed  by  social  security  number. 
The  Redetermination  file  is  a  list  of  persons  currently  receiving 
payments  who  will  be  receiving  a  district  office  interview  to  deter¬ 
mine  their  continuing  eligibility  to  receive  supplemental  security  in¬ 
come  payments. 

Safeguards:  The  magnetic  tape  records  are  protected  through 
standard  security  measures  used  for  all  computer  records  hous^ 
within  the  Social  Security  Administration-limited  access  and 
specific  authorization  to  enter  data  processing  facilities. 

Retentioa  and  disposal:  Although  the  Redetermination  file  is  cur¬ 
rently  updated  monthly,  current  plans  call  for  the  elimination  of 
this  file  by  October  1975.  At  that  time  information  housed  on  these 
magnetic  tapes  will  be  eliminated. 

System  manager(s)  and  address: 

Director 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard. 

Baltimore,  Maryland  21235 

Notification  procedure:  Social  Security  District  Offices  and 
Branch  Offices  (See  Appendix  F). 

Record  access  procedures:  Social  Security  District  Offices  and 
Branch  Offices  (See  Appendix  F). 

Contesting  record  procedures:  Social  Security  District  Offices  and 
Branch  Offices  (See  Appendix  F). 

Record  source  categories:  Information  contained  on  the  Redeter¬ 
mination  file  is  derived  from  the  supplemental  security  income 
master  record  which  consists  for  the  most  part  of  data  provided  by 
api^cants  for  supplemental  security  income  payments. 

SSA  PO  SSI  0575.00 

System  name:  (Haims  Index  File  (Supplemental  Security  Income) 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  The  Qaims  Index 
File  contains  a  record  for  each  identifying  number  relating  to  any 
aged,  blind,  or  disabled  individual  who  has  applied  for  soci^ 
security  income  payments. 

Categories  of  records  in  the  system:  The  Claims  Index  File  con¬ 
tains  identifying  data  including  type  of  eligibility,  internal  location 
data  and  social  seciuity  numbers  which  may  be  used  to  identify  a 
particular  individual. 

Authority  for  maintenance  of  the  system:  Section  1631  of  Utle 
XVI  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  sytem: 


Storage:  Magnetic  T^;)e. 

Retrievabilhy:  Magnetic  Tape  indexed  by  social  security  number. 
Since  many  records  enter  the  supplemental  security  income  system 
under  an  identifying  munber  othCT  than  the  correct  supplemental 
security  income  case  number,  the  system  must  have  the  ctqmbility 
of  locating  the  correct  case  munber  in  order  to  properly  process  the 
case.  The  Index  provides  this  capabihty  in  addition  to  elimmat- 

ing  the  possibility  the  accretion  of  duplicate  munbers  on  the  sup- 
plementfd  security  income  master  record. 

Safeguards:  The  magnetic  tape  records  are  protected  through 
standard  security  measures  used  for  all  computer  records  housed 
within  the  Social  Security  Administration— limited  enqidoyee  access 
to  specific  authorization  by  individual. 

Rctcntkm  and  dispasal:  Magnetic  tape  records  are  maintained  for 
an  indefinite  period. 

System  managerfs)  and  address: 

Director,  Bureau  of  Supplemental  Security  Income 
Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Contact  the  Systems  Manager  and  provide 
name,  social  security  number,  identify  the  systems  name,  and  per¬ 
tinent  infenmation  about  your  case. 

Record  access  procedures:  Write  the  Systems  Manager. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  claims  index  file  contains  informa¬ 
tion  which  is  provided  by  £q>i;^cants  for  supplemental  security  in¬ 
come  payments  on  the  initial  claims  applications. 

SSA  PO  SSI  0675.00 

System  name:  Advance  Payment  File  (Supplemental  Security  In¬ 
come)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  incUviduals  covered  by  the  system:  The  Advance 
Payment  File  contains  a  record  for  each  aged,  blind,  or  disabled  in¬ 
dividual  w1k>  has  applied  for  supplemental  security  income  pay¬ 
ments  and  has  requested  an  advance  payment. 

Categories  of  records  in  the  system:  The  Advance  Payment  File 
contains  identifying  data  including  the  type  of  eligibility,  internal  lo¬ 
cation  data  and  the  amount  and  date  of  the  advance  payment. 

Authority  for  maintenance  of  the  system:  Sections  1602,  1611,  and 
1631(a)  of  Title  XVI  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  disc. 

RetrievaMlity:  Magnetic  disc  is  indexed  by  social  security 
number.  The  Advance  Payment  File  is  used  as  a  preventive  mea¬ 
sure  against  the  issuaitce  of  duplicate  advance  supplemental  securi¬ 
ty  income  payments  to  an  individual. 

Srieguards:  The  magnetic  disc  records  are  protected  through 
standard  security  measures  used  for  all  computer  records  housed 
within  the  Social  Security  Administration— limited  employee  access 
by  specific  authorization  on  an  individual  basis. 

Retention  and  disposal:  The  Advance  Payment  File  is  retained  for 
an  indefinite  period.  * 

System  manager(s)  and  address: 

Director 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Contact  the  Systems  Manager  and  provide 
name,  social  security  number,  identify  the  systems  name,  and  per¬ 
tinent  information  about  your  case. 

Record  access  procedures:  Write  the  Systems  Manager. 

Contesting  record  procedures:  Same. 
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Record  source  categories:  The  advance  payment  fOe  contains  in¬ 
formation  which  is  provided  by  applicants  for  supplemental  securi¬ 
ty  income  advance  payments. 

SSA  PO  SSI  077S.00 

System  name:  Overpayment  File  (Supplemental  Security  Income) 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  Any  supplemental 
security  income  payment  recipient  having  a  potential  supplemental 
security  income  overpayment. 

Categories  of  records  in  the  system:  The  Supplemental  Security 
Income  Overpayment  File  contains  data  regarding  eligibility, 
citizenship,  residence,  eligibility  for  other  benefits,  alcoholism  and 
drug  addiction  data  (if  applicable),  income  data,  resources,  payment 
amounts,  overpayment  amounts,  and  living  arrangements  for  all 
persons  who  have  applied  for  supplemental  security  income  pay¬ 
ments. 

Authority  for  maintenance  of  the  system:  Sections  1602  and 
1631(b)  of  Tide  XVI  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Supplemental 
Security  Overpayment  Fi)e  is  used  to  maintain  a  historic^  record 
of  overpayment  data  for  all  supplemental  security  income 
recipients.  This  file  is  also  used  in  processing  bills  to  the  respective 
States  for  their  share  of  supplemental  security  income  overpay¬ 
ments.  In  addition,  the  file  is  used  to  alert  the  social  security  dis¬ 
trict  offices  of  potentially  overpaid  supplemental  security  income 
recipients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrievability:  Magnetic  tape  is  accessed  by  social  security 
number. 

Safeguards:  The  magnetic  tape  records  are  protected  through 
standard  security  measures  used  for  all  computer  records  housed 
within  the  Social  Security  Administration— limited  access  to  com¬ 
puter  facilities  by  specific  authorization. 

Retention  and  disposal:  The  Supplemental  Security  Income  Over¬ 
payment  File  is  retained  for  an  indefinite  period. 

System  manager(s)  and  address: 

Director 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  2 1235 

Notification  procedure:  Contact  the  Systems  Manager  and  provide 
name,  social  security  number,  identify  the  systems  name,  and  per¬ 
tinent  information  ateut  your  case. 

Record  access  procedures:  Write  the  Systems  Manager. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  data  contained  within  the  supple¬ 
mental  security  income  overpayment  file  is  derived  from  the  sup¬ 
plemental  security  income  master  record  which,  for  the  most  part, 
is  provided  by  applicants  for  supplemental  security  income  pay¬ 
ments. 

SSA  PO  SSI  0875.00 

System  name:  Supplemental  Security  Income  File  of  Refunds  HEW 
SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  This  file  contains 
refund  records  for  any  aged,  blind,  or  disabled  individual  who  was 
overpaid,  or  not  entitled. 

Categories  of  records  in  the  system:  This  fUe  contains  information 
about  refunds  sent  in  by  persons  who  were  overpaid  or  not  entitled 
to  Supplemental  Security  Income  payuMnts  they  received.  Specific 
information  is  name  of  individual,  social  security  number,  date  of 
refund,  and  amount  of  refund. 


Authority  for  maintesumce  of  the  system:  Sections  1602,  161 1 ,  and 
1631  of  Title  XVI  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  file  is  established 
after  the  money  received  has  been  recorded  and  deposited  in  the 
Federal  Reserve  Bank.  The  money  refunded  is  broken  down  into 
Federal  share  and  State  share  for  accounting  purposes.  The  infor¬ 
mation  is  input  to  the  electronic  system  to  be  matched  against  the 
same  information  being  entered  by  district  offices.  This  serves  as 
an  audit.  In  addition,  the  manual  ffle  is  maintained  in  social  security 
"  number  sequence  so  that  ipquiries  and  refunds  from  district  offices 
can  be  answered. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  source  document  is  filed  in  standard  filing  cabinets 
by  bank  deposit  schedule  number.  The  cross  reference  listing,  in 
social  security  number  sequence,  by  month  is  maintained  in  bin¬ 
ders.  Punchcards  used  to  prepare  the  listings  and  to  input  the  infor¬ 
mation  to  the  system  are  stor^  in  card  trays. 

Retrievability:  Listings  referenced  by  social  security  number. 

Safeguards:  Information  is  only  furnished  to  other  Social  Security 
Administration  components  with  limited  access  by  employees  on  a 
need-to-know  basis. 

Retention  and  disposal:  The  source  documents  and  listings  are 
being  held  indefinitely.  Eventually  they  will  be  retired  to  the 
Federal  Record  Center.  Punch  cards  are  destroyed  by  shredding 
after  aU  exceptions  have  been  resolved. 

System  manager(s)  and  address: 

Director,  Bureau  of  Supplemental  Security  Income 
Social  S^urity  Administration 
6401  Security  Boulevard 
BAltimore,  Maryland  21235 

Notification  procedure:  Contact  the  Systems  Manager  and  provide 
name,  social  security  number,  the  systems  name,  and  pertinent  in¬ 
formation  about  your  case. 

Record  access  procedures:  Write  the  Systems  Manager. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  receipt  form  completed  by  an  em¬ 
ployee  in  the  social  security  district  office  plus  the  actu^  check, 
money  order,  etc.,  used  to  remit  the  money. 

SSA  PO  SSI  0975.00 

System  name:  Debit  Voucher  File  (Supplemental  Security  Income) 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  The  file  contains 
a  recOTd  for  aged,  blind,  or  disabled  individuals  who  have 
negotiated  two  checks  for  the  same  month  incorrectly  or  who  have 
refunded  money  to  the  Bureau  of  Supplemental  Security  Income  by 
check  only  to  have  their  checks  bounce. 

Categories  of  records  in  the  system:  The  GFO-5504,  Debit 
Voucher,  is  sent  to  the  Bureau  of  Supplemental  Security  Income 
from  the  Department  of  Treasury  billitig  the  Social  Security  Ad¬ 
ministration  for  additional  monies  expended  on  their  behalf.  It  con¬ 
tains  the  identification  of  the  individual,  name  and  social  security 
number,  and  amount  of  money  involved. 

Authority  for  maintenance  of  the  system:  Sections  1602,  1611  and 
1631  of  Tide  XVI  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  After  the  Bureau  of  Sup¬ 
plemental  Security  Income  has  paid  the  Department  of  Treasury  for 
the  requested  funds,  the  overpayment  data  are  entered  into  the 
electronic  system.  The  original  documents  (photocopies  of  errone¬ 
ously  negotiated  checks  sent  by  Treasury  as  well  as  copies  of 
bounced  checks  submitted  by  individuals  in  payment  of  overpay¬ 
ments)  are  filed  for  future  reference  by  the  Soci^  Security  District 
and  Branch  Offices  when  they  attempt  to  collect  the  nmney  from 
the  overpaid  individual.  A  cross-reference  listing  on  the  social 
security  number  is  maintained.  The  money  amount  is  allocated  to 
the  Federal  share  and  State  share  for  accounting  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  File  cabinets  and  binders. 

Rctrlevability:  The  listing  is  in  social  security  number  sequence. 

Safeguards:  The  information  is  furnished  to  other  Social  Security 
Administration  components—all  with  limited  access  to  Social 
Security  Administration  offices,  limited  employee  access  based  on 
a  need  to  know. 

RetentloB  and  dispaaal:  The  records  are  being  held  indefinitely. 
They  will  eventuaUy  be  retired  to  the  Federal  Records  Center. 

System  managerts)  and  address: 

Director,  Bureau  of  Supplemental  Security  IiKX>me 
Social  S^urity  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Contact  the  Systems  Manager  and  provide 
name,  social  security  number,  identify  the  systems  name,  and  per¬ 
tinent  information  about  your  case. 

Record  access  procedures:  Write  the  Systems  Manager. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Bureau  of  Goverrunent  Financial  Opera¬ 
tions  of  the  Department  of  the  Treasury. 

SSA  PO  SSI  1075.00 

System  name:  Supplemental  Security  Income  Congressional  Inqui¬ 
ries  File. 

Security  classification:  None. 

System  location: 

Regional  Planning  Officers 

Bureau  of  Supplemental  Security  Income 

(See  Appendix  D  for  Regional  (Dffice  locations) 

Categories  of  individuals  covered  by  the  system:  Eligible,  ineligible 
and  potentially  eligible  persons  interested  in  the  Supplemental 
Security  Income  program. 

Categories  of  records  in  the  system:  Folders  containing  a  copy  of 
the  individual’s  letter  to  the  congressman,  a  copy  of  the  congress¬ 
man’s  letter  to  our  office,  and  a  copy  of  our  reply  to  the  congress¬ 
man. 

Authority  for  maintenance  of  the  system:  Sections  1602  and  1631 
of  Title  XVI  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  incluiiing  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Folders  are  referred  to  if 
a  second  inquiry  is  made  by  or  for  the  person  and  in  replying  to 
other  similar  inquiries.  All  technical  staff  members  reply  to  con¬ 
gressional  inquiries,  and,  therefore,  have  use  of  the  files. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  on  8’xlO  1/2’  paper  and  are  typewritten. 

Retrievability:  The  records  are  ffled  alphabetically  by  the 
inquirer’s  last  name. 

Safeguards:  The  records  are  maintained  in  a  closed  fOe  drawer 
and  oiUy  staff  members  have  access  to  the  file. 

Retention  and  disposal:  Files  are  purged  yeariy  and  the  old  files 
are  tom  up  and  placed  in  wastebaskets. 

System  manager<s)  and  address: 

Regional  Planning  Officer 

Bureau  of  Supplemental  Security  Income 

(See  Appendix  D) 

Notification  procedure:  Inquiries  should  be  addressed  to  the  ap¬ 
propriate  regional  planning  office,  and  should  include  the  in¬ 
dividual’s  fuU  name  and  social  security  number. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  All  information  in  the  files  originated 
from  the  congressman’s  office,  except  for  the  copy  of  our  reply. 

SSA  PO  SSI  1175.00 

System  name:  Supplemental  Security  Income  Priority  Correspon¬ 
dence  Staff  Files  HEW  SSA. 

Seenrity  classification:  None. 

System  location: 

Bureau  of  Supplemental  Security  Income 
6401  Security  Blvd. 

Baltimore,  Maryland  21235 


Categories  of  individuals  covered  by  the  system:  Aged,  Blind,  or 
DisaMed— Eligibles  and  non-eligibles  under  Supplemental  Security 
Income  program  Third  parties  who  have  written  on  behalf  of  Sup¬ 
plemental  Security  Income  categories,  and  other  interested  citizens. 

Categories  of  records  in  the  system:  Reports,  in  letter  form,  con¬ 
cerning  iiKlividual  Supplemental  Security  Income  and  Social  Securi¬ 
ty  Administration  Claims  status. 

Authority  for  maintenance  of  the  system:  Sections  1602  and  1631 
of  Title  XVI  of  the  Social  Security  Act  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catef^ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  ms- 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  -  photocc^y  of  incoming  carbon  copies  of  replies 
in  metal  ffle  cabinets. 

Retrievability:  Index  by  name  used  as  reference  for  files  for 
replying  to  written  inquiries. 

Safeguards:  Social  Security  Administration  employees  only  have 
access,  access  is  cleared  by  Staff  (Hiief.  Office  is  locked  during 
non-business  hours.  Staff  trained  in  confidentiality  of  individual’s 
records. 

Retention  and  disposal:  One  year.  Disposed  of  by  paper 
shredding. 

System  managerfs)  and  address: 

Director 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure: 

Director 

Bureau  of  Supplemental  Seciuity  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Supplemental  Security  Income  claims 
records.  Social  Security  Administration  claims  records.  Supplemen¬ 
tal  Security  record  (automated).  Individual  himself.  Social  Security 
Administration  district  offices. 

SSA  PO  SSI  1275.00 

System  name:  State  Data  Exchange  System  (Supi^emental  Security 
Income)  HEW  SSA. 

Security  classification:  None. 

System  location:  State  Data  Exchange  files  are  maintained  by  all 
State  welfare  agencies  (see  Appendix  D).  In  addition,  backup  files 
(magnetic  tape)  are  maintained  for  a  limited  period  of  time  (90 
days)  within  the  Bureau  of  Data  Processing,  6401  Security  Bou¬ 
levard,  Baltimore,  Maryland  21235.  Printed  copies  of  the  State  Data 
Exchange  record  are  located  in  some  district  and  branch  offices. 

Categories  of  incUviduals  covered  by  the  system:  The  State  Data 
Exchange  file  contains  a  record  for  each  public  welfare  recipient 
who  has  applied  for  supplemental  security  income  payments. 

Categories  of  records  in  the  system:  The  State  Data  Exchange  file 
for  each  State  contains  data  regarding  eligibility,  medicaid  eligibili¬ 
ty,  eligibility  for  other  benefits,  alcoholism  and  drug  addiction  data 
(if  applicable),  income  data,  resources,  payment  amounts  and  living 
arrangements  for  all  persons  who  have  £q>plied  for  supplemental 
security  income  payments  who  reside  in  that  particular  State. 

Authority  for  maintenance  of  the  system:  Sections  1611,  1612, 
1615,  1616,  1631(e),  1633,  and  1634  of  Title  XVI  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  The  State  Data 
Exchange  file  is  created  from  the  supplemental  security  income 
master  record.  It  is  comprised  of  eligib^ty  and  payment  informa¬ 
tion  obtained  by  the  Social  Security  Administration  in  the  adminis¬ 
tration  of  the  supplemental  security  income  program.  The  State 
Data  Exchange  file  provides  for  timely  exchange  of  data  between 
the  Social  Security  Administration  the  States  in  order  to 
establish  and  maintain  State  supplementation  of  supplemental 
security  income  payments  and  medicaid  rolls. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiiig  of  records  in  the  sytem: 
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Storage:  Magnetic  tape,  microfilm,  paper  listings. 

Retricvability:  Magnetic  tape,  microfilm  and  paper  listings  are  all 
indexed  according  to  social  security  number.  State  welfare  identifi¬ 
cation  number,  category  (aged,  or  disaUed),  county,  or  sur¬ 

name  in  order  to  supply  information  to  the  States  in  accordance 
with  program  administration  agreements,  and  for  the  Social  Securi¬ 
ty  Administration  management  purposes.  The  printed  copy  of  the 
State  Data  Exchange  is  used  by  district  and  branch  office  personnel 
for  reference  purposes  and  for  answering  inquiries. 

Safeguards:  All  State  Data  Exchange  records  are  protected  ac¬ 
cording  to  agreements  made  between  the  Social  Security  Adminis¬ 
tration  and  the  respective  States  regarding  confidentiality,  use,  and 
redisclosure.  Paper  copies  are  accessible  only  to  employees  on  a 
need  to  know  basis. 

Retention  and  disposal:  Instructions  provided  to  the  States  call 
for  duplication  by  the  States  of  files  provided  by  the  Social  Securi¬ 
ty  Administration.  The  period  of  retention  of  State  Data  Exchange 
files  by  the  States  is  determined  by  the  respective  States. 

System  manager(s)  and  address: 

Director,  Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard  ' 

Baltimore,  Maryland  21235 

Notification  procedure:  Social  Security  District  Offices  and 
Branch  Offices  (see  Appendix  F);  or  contact  State  official  (see  Ap¬ 
pendix  D). 

Record  access  procedures:  An  individual  may  obtain  information 
concerning  this  procedure  by  contacting  the  most  convenient  social 
security  district  or  branch  office.  (See  Appendix  F). 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  information  contained  on  the  State 
Data  Exchange  files  is  derived  from  data  on  the  supplemental 
security  income  master  record  which  is  obtained  for  the  most  part 
from  applicants  for.  supplemental  security  income  payments.  Addi¬ 
tionally,  the  various  States  provide  a  limited  amount  of  data. 

SSA  PO  SSI  1375.00 

System  name:  Supplemental  Security  Income  Audit  Trail 
Microfiche. 

Security  classification:  None. 

System  location:  Bureau  of  Data  Processing,  Supplemental 
Security  Income  Payment  Record  Data  Branch. 

Categories  of  individuals  covered  by  tbe  system:  This  file  contains 
a  record  for  each  aged,  blind  and  disabled  individual  who  has  ap¬ 
plied  for  supplement^  security  income  payments. 

Categories  of  records  in  the  system:  This  file  contains  data  regard¬ 
ing  eligibility,  citizenship,  residence,  eligibility  for  other  benefits, 
alcoholism  or  drug  addiction  date  (if  applicable),  income  data, 
resources,  payment  amounts  and  living  arrangements  for  all  per¬ 
sons  who  have  applied  for  supplemental  security  income  payments. 
In  addition,  changes  which  are  subsequently  received  which  have 
an  effect  on  any  of  the  above  categories  are  also  maintained  within 
this  record. 

Authority  for  maintenance  of  the  system:  Sections  1602  and  1631 
of  Title  XVI  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Microfiche. 

Retricvability:  The  microfiche  is  indexed  by  social  security 
number.  The  Supplemental  Security  Income  Audit  Trail  Microfiche 
is  used  to  provide  complete  historical  data  for  each  Supplemental 
Security  Income  master  record.  This  data  includes  transactions 
which  effectuate  changes  to  the  Supplemental  Security  Income 
master  record. 

Safeguards:  The  microfiche  records  are  protected  through  stan¬ 
dard  security  measures  used  for  all  microfiche  records  housed 
within  the  Social  Security  Administration. 

Retention  and  disposal:  The  Supplemental  Security  Income  Audit 
Trail  Microfiche  is  retained  for  an  indefinite  period. 

System  manager(s)  and  address: 

Assistant  Bureau  Director,  Administration  and  Systems 
Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 


Notification  procedtme:  Inquiries  should  be  addressed  to  the 
system  manager,  and  should  include  the  individual’s  full  name  and 
social  security  number. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  information  contained  within  the 
Supplemental  Security  Income  Audit  Trail  Microfiche  is  derived 
from  the  Supplemental  Security  Income  master  record  which  for 
the  nK»st  part,  is  obtained  from  the  applicant  for  Supplemental 
Security  Income  payments. 

SSA  PO  SSI  1475.00 

System  name:  Supplemental  Security  Income  Monetary  Alert 
Harming  System  HEW  SSA. 

Security  classification:  None. 

System  location: 

Office  of  Data  Development 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categmies  ot  individuals  covered  by  the  system:  All  claimants  for 
supplemental  security  income  under  Title  XVI  of  the  Social  Securi¬ 
ty  Act. 

Categories  of  records  in  the  system:  Contains  data  regarding  eligi¬ 
bility  to  supplemental  security  income  benefits  and  demographic  in¬ 
formation,  such  as  citizenship,  residence,  income  data,  etc. 

Authority  for  maintenance  of  the  system:  Section  1631  of  Title 
XVI  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrievability:  Social  security  number.  Used  for  extraction  of 
statistical  data  and  summaries  for  program  evaluation. 

Safeguards:  Standard  Social  Security  Administration  security 
measures  for  automated  data  files  (see  Appendix  J). 

Retention  and  disposal:  To  be  established. 

System  manager(s)  and  address: 

Director 

Bureau  of  Supplemental  Security  Income 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Contact  systems  manager  and  furnish 
name  and  social  security  number. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Supplemental  security  record. 

SSA  PP  ACT  0175.00 

System  name:  Age  at  First  Payment  of  Retirement  Insurance 
Benefit  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Recently  entitled 
retirement  insurance  beneficiaries. 

Categories  of  records  in  the  system:  Payment  history  and  demo¬ 
graphic  information. 

Authmity  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  Individual  records  are  identified  by  claim  account 
number  for  statistical  uses. 


FEDCRAL  REGISTER  VOL  40,  NO.  167— WEDNESDAY,  AUGUST  R7,  197S 


38536 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


Safcsuards:  All  magnetic  tapes  are  retained  in  secure  storage 
areas  accessible  only  to  authmized  persons  within  the  Bureau  of 
Data  Processing  and  Data  Development.  All  employees  having  ac¬ 
cess  to  records  have  been  notified  of  criminal  sanctiops '  for 
unauthorized  disclosure  of  inframation  on  individuals. 

RctcnttoB  and  disposal:  This  system  is  updated  infrequently  and 
magnetic  tapes  are  returned  to  blank  stock. 

System  managerfs)  and  address: 

Deputy  Chief  Actuary,  Short-Range  Estimates 
Office  of  the  Actuary,  Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Notification  procedure:  For  purposes  of  access  the  claim  account 
number  is  required;  write  to  the  systems  manager. 

Record  access  procedures:  Same. 

Contestlttg  record  procedures:  Same. 

Record  source  categories:  Master  benefit  record. 

SSA  PP  ACT  0275.00 

System  name:  Non-Contributory  Military  Service  Reimbursement 
System  HEW  SSA. 

Security  classificatloo:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  A  sample  of 
beneficiaries  who  have  non-contributory  military  service  credits. 

Categories  of  records  in  the  system:  Covered  earnings,  benefit  and 
payment  status. 

Authority  for  maintenance  of  the  system:  Section  217,  229,  and 
231  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  claim  account  numbers; 
the  data  are  used  for  statistical  purposes. 

Safeguards:  All  mag-tape  files  are  retained  in  secure  storage  areas 
accessible  only  to  authorized  per^ns  within  the  Bureau  of  Data 
Processing  and  Data  Development,  Office  of  Management  Adminis¬ 
tration  and  Office  of  the  Actuary.  AU  employees  having  access  to 
records  have  been  notified  of  criminal  sanctions  for  unauthorized 
disclosure  of  information  on  individuals. 

Rctcntloa  and  disposal:  This  system  is  updated  annually.  At  this 
time,  we  have  no  provision  for  the  disposal  of  individual  records. 

System  manager<s)  and  address: 

Deputy  Chief  Actuary,  Short-Range  Estimates 
Office  of  the  Actuary,  Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  For  purposes  of  access,  the  claim  account 
number  is  required;  write  to  the  systems  manager. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Social  Security  Administration  master 
beneficiary  record.  Social  Security  Administration  sununary 
earnings  record.  Social  Security  Administration  claims  folder. 

SSA  PP  ACT  0375.00 

System  name:  Special  Age  72  Benefit  Trust  Fund  Transfer  Project 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Includes  all  in¬ 
dividuals  entitled  under  the  Prouty  amendments. 

Categories  of  recoeds  in  the  system:  Benefit  entitlement,  demo¬ 
graphic  information,  and  earnings  records. 


Authority  for  maintenance  of  the  system:  Section  223  of  the  Social 
Security  Act. 

Routine  uses  of  records  maliitaiiied  in  the  system,  including  cate|^ 
rics  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure.  ^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  on  magnetic  Uqie. 

Retrievability:  Iiulividual  records  are  identified  by  claim  account 
number.  To  determine  an  amount  of  money  to  be  transferred  from 
General  Revenue  to  the  CMd  Age  and  Survivors  Insurance  Trust 
Fund. 

Safeguards:  AU  magnetic  tapes  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  bureau  of 
Data  Processing  and  Data  Development  AU  em^doyees  having  ac¬ 
cess  to  records  have  been  notified  of  criminal  sanctions  for 
vuiauthorized  disclosures  ol  information  on  individuals. 

Retentiop  and  disposal:  This  system  is  updated  periodicaUy  and 
magnetic  Uqies  are  eventuaUy  returned  to  blank  stock. 

System  managerfs)  and  address: 

Deputy  Chief  Actuary,  Short-Range  Estimates 
Office  of  the  Actuary,  Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Notification  procedure:  Fot  purposes  of  access  the  claim  account 
number  is  required;  write  to, the  systems  manager. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  3ame. 

Record  source  categories:  Master  beneficiary  record,  earnings 
record. 

SSA  PP  ACT  0475.00 

System  name:  Health  Insurance  Benefit  and  Actuarial  Sample  Con¬ 
trol  System  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  A  sample  of  per¬ 
sons  who  have  received  Medicare  benefits. 

Categories  of  records  in  the  system:  Record  contains  a  limited 
number  of  fields  from  bill  files. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  Individual  records  are  identified  by  claim  account 
number.  Data  are  used  for  statistical  purposes. 

Safeguards:  All  magnetic  tapes  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing  and  Data  Development.  All  employees  having  ac¬ 
cess  to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals. 

Retention  and  dispaaal:  Data  are  prepared  monthly  and  magnetic 
tapes  are  returned  to  blank  stock. 

System  inanager(s)  and  address: 

Director  of  Health  Insurance  Studies 

Office  of  the  Actuary,  Social  Security  Administration 

6401  Security  Boulevard 

Baltunore,  Maryland  21235 

Notification  procedure:  For  purposes  of  access,  the  claim  account 
number  is  required;  write  to  the  systenu  manager. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Health  Insurance  Master  File. 

SSA  PP  ACT  0575.00 

System  name:  Actuarial  Sample  Health  Insurance  and  Supplementa¬ 
ry  Medical  Insurance  (Medicare)  HEW  SSA. 
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Security  clasaMcatlon:  None. 

Syttem  location: 

Office  of  the  Actuary 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  individnals  covered  by  the  system:  A  0.1 

sample  of  persons  who  have  received  Medicare  benefits. 

Categories  of  records  in  the  system:  Health  Insurance  inpatient 
hospital  and  extended  care  adnaraion  and  other  health  services;  in¬ 
patient  admission  and  bOliM-Christian  Science  SanaUaium;  home 
health  agency  report  and  bimng;  and  other  documents  used  to  sup¬ 
port  payments  to  providers  of  service.  These  forms  contain  the 
beneficiary’s  name,  sex,  health  insurance  claim  number,  date  of  ad¬ 
mission  and  discharge,  other  health  insurance  data  and  a  statement 
of  services  rendered.  Supplemental  medical  insurance  request  for 
payment;  provider  billing  for  patient  services  by  physician;  prepay¬ 
ment  plan  for  group  Medicare  practices  dealing  through  a  carrier; 
itemized  bills  a^  other  similar  documents  requued  to  support  pay¬ 
ments  to  physicians  and  other  suppliers  of  Part  B  Medicare  ser¬ 
vices. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catc^ 
rics  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  ms- 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Forms  are  kept  in  manila  folders  in  the  Office  of  the  Ac¬ 
tuary  (Medicare). 

Retrievability:  The  manila  folders  containing  forms  are  filed  in 
claim  account  number  sequence. 

Safeguards:  The  filing  system  is  retained  behind  closed  doors  and 
is  accessible  only  to  authorized  persons.  All  employees  having  ac¬ 
cess  to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals. 

Retention  and  disposal:  The  claims  folder  is  maintained  in  file 
until  the  death  of  the  individual.  Once  a  year  the  file  is  purged  and 
inactive  folders  are  stored  in  the  Federal  Record  Center.  No  provi¬ 
sion  has  been  made  to  destroy  inactive  folders. 

System  manager(s)  and  address: 

Director  of  Health  Insurance  Studies 

Office  of  the  Actuary,  Social  Security  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  For  purposes  of  access  the  claim  account 
number  is  required;  write  to  the  systems  nranager. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  identifying  information  contained  in 
these  records  is  obtained  by  the  provider  from  the  individual;  the 
medical  information  is  entered  by  the  provider  of  medical  services. 

SSA  PP  ACT  0675.00 

System  name:  Actuarial  Sample  Hospital  Stay  Record  Study  HEW 
SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  A  0.1 

sample  of  persons  who  have  received  hospital  insurance 
benefits. 

Categories  of  records  in  the  system:  Information  is  obtained  from 
inpatient  hospital  and  extended  care  admission,  and  inpatient  ad¬ 
mission  and  billing  forms. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  cate|^ 
lies  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored’on  magnetic  tape. 


RetrlevaMlity:  The  file  is  indexed  with  claim  account  munbers; 
the  data  are  used  for  statistical  purposes. 

Safeguards:  AO  mag-tape  files  are  retained  in  secure  storage 
areas-accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing  and  Data  Development,  Office  of  Management  and 
Administration.  AO  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals. 

Retention  and  disposal:  The  fOe  is  updated  quarterly  and  the  old 
tape  goes  to  blank  stock. 

System  nianager(s)  and  address: 

Director  of  Health  Insurance  Studies 

Office  of  the  Actuary,  Social  Security  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  For  purposes  of  access  the  claim  account 
number  is  required;  write  to  systems  manager. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  The  identifying  information  contained  in 
these  records  is  obtained  by  the  provider  from  the  individual;  the 
medical  information  is  enter^  by  the  provider  of  medical  services. 

SSA  PP  ACT  0775.00 

System  name:  Actuarial  Sample  of  Supplementary  Medical  In¬ 
surance  Payments  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  A  sample  of 
records  for  persons  who  have  received  benefits  under  the  supple¬ 
mental  medical  insurance  provisions  of  the  Medicare  program. 

Categories  of  records  in  the  syston:  The  record  contains  only  the 
information  included  in  a  payment  record. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,”  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  claim  account  number; 
these  data  are  used  for  statistical  purposes. 

Safeguards:  All  magnetic  tapes  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing  and  Data  Development.  All  employees  having  ac¬ 
cess  to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals. 

Retention  and  disposal:  This  file  is  updated  on  a  quarterly  basis. 
The  tape  files  are  returned  to  blank  stock  after  three  years. 

System  numager(s)  and  address: 

Director  of  Health  Insurance  Studies 

Office  of  the  Actuary,  Social  Seciuity  Administration 

6401  Security  Boulevard 

Baltimore,  Maryland  21235 

Notification  procedure:  For  purposes  of  access  the  claim  account 
number  is  required;  write  to  the  systems  manager. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Supplemental  medical  insurance  pay¬ 
ment  record. 

SSA  PP  RSD  0175.00 

System  name:  Survey  of  Disabled  Adults  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
Bureau  of  the  Census 
Washington.  D.C.  20233  * 
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Categories  of  individuals  covered  by  the  system:  Sample  of  nonin- 
stitutionalized  adults  who  were  in  1970  Census  S-percent  sam¬ 
ple,  categorized  as  being  disabled  or  nondisabled. 

Cirtegories  of  records  in  the  systm:  Demographic  characteristics; 
health  impairment  and  activity  limitations;  emidoyment  history;  use 
of  medical  and  rehabilitation  services;  benefit  status  and  amount; 
earnings;  income  and  assets. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  incluittng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  <£s- 
closure  purposes. 

Policies  and  practloes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  On  magnetic  tapes,  with  no  identifiers,  and  on  photoco¬ 
pies  of  portions  of  questionnaires. 

Retrievability:  File  is  indexed  by  Census  -  assigned  case  numbers. 
Disclosure  to  the  Census  Bureau  for  use  in  performing  statistical 
and  research  studies  for  the  Social  Security  Administration. 

Safeguards:  After  the  data  are  processed  by  Census  and  trans¬ 
ferred  to  the  Social  Security  Administration,  all  magnetic  tape  ffles 
are  retained  in  secure  storage  areas  accessible  only  to  authorized 
persons  within  the  Bureau  of  Data  Processing.  All  employees  hav¬ 
ing  access  to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals.  Data  are  ac¬ 
cessible  only  to  individuals  within  the  Division  of  Disability  Stu¬ 
dies. 

RetenUou  and  disposal:  Photocopies  will  be  destroyed  when  sur¬ 
vey  reports  are  completed.  Magnetic  tapes  without  identifiers  wiU 
be  retained  indefinitely  for  program  analysis. 

System  managerfs)  and  address: 

Assistant  Conunissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the 
systems  manager;  he  will  require  social  security  number,  and  for 
verification  purposes,  name  (woman’s  maiden  name,  if  applicaUe), 
address,  date  of  birth  and  sex. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Master  beneficiary  recmtl;  earnings 
summary  record;  mrvey-type  data  collected  by  Census  Bureau  for 
the  Social  Security  Administration;  data  from  1970  Census  of  popu¬ 
lation. 

SSA  PP  RSD  0275.00 

System  name:  Longitudinal  Samjide  of  Disability  Insurance  Appli¬ 
cants  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  A  raiKlom 
stratified  (by  State)  longitudinal  sample  of  all  worker-claimants  ap¬ 
plying  for  disability  insurance  benefits,  beginning  in  July  1968. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
medical  and  initial  adjudicative  characteristics. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  faicluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  H»«pn«fa»£  of  records  in  the  sytem: 

Storage:  Data  stored  on  magnetic  tape. 

RctrievabUity:  Ffle  is  indexed  with  social  security  number. 

Safeguards:  All  magnetic  tape  fOes  are  maintained  m  secure 
storage  areas  accessible  only  to  authorized  persons  within  the  Bu¬ 
reau  of  Data  Processing.  All  employees  having  access  to  records 
have  been  notified  of  criminal  sanctions  for  unauthorized  disclosure 
information  on  individuals.  Data  are  accessiUe  only  to  in¬ 
dividuals  within  the  Division  of  Disability  Studies. 


Rctentkm  and  disposal:  This  is  a  Itmgitudinal  file;  tapes  with 
identifiers  will  be  retained  as  long  as  necessary  to  add  new  program 
data  for  individuals  in  the  sample. 

System  managers)  and  address: 

Assistant  Clommisskmer  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  access,  write  to  the 
systems  manager;  he  will  require  name  of  system,  social  security 
number  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  date  oi  birth  and  sex,  and  to  ascer¬ 
tain  whether  the  individual’s  rec«d  is  in  the  system,  the  month  and 
year  in  which  the  individual  first  applied  for  Usability  benefits  and 
the  State  of  residence  at  that  time. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  S»ame. 

Record  source  categories:  Disability  claims  feeder;  disability  data 
record. 

SSA  PP  RSD  0375.00 

System  name:  Social  Security  Administration  -  Rehabilitation  Ser¬ 
vice  Agency  Data  Link  of  Closed  Cases  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  .system:  All  persons  with 
R-300  case  records  which  matched  to  Soc^  Security  Administra¬ 
tion  records.  These  were  individuals  who  were  either  rehabilitated, 
not  rehabilitated  or  not  accepted  for  services,  resulting  in  case  clo- 
siu-e  during  fiscal  year  1971.  Similar  records  are  planned  to  be 
established  for  cases  closed  in  subsequent  fiscal  years. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
social  economic  status;  family  characteristics;  disability  condition 
and  rehabilitation;  earnings  data;  disability  benefit  status. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in' the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  File  is  indexed  with  social  security  number. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authmrized  persons  within  the  Bureau  of 
Data  Processing.  All  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals.  Data  are  accessible  only  to  individuals  within 
the  Division  of  Disability  Studies. 

Retention  and  disposal:  Records  with  identifiers  will  be  retained 
as  long  as  needed  in  wder  to  add  data  on  earnings  and  benefits  for 
the  individuals  in  the  system. 

System  numager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Cormecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  access,  write  to  the 
systems  manager;  he  wiU  require  name  of  system,  social  security 
number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  aj^dicable),  address,  date  of  birth  and  sex,  and  to  ascer¬ 
tain  whether  the  individual’s  record  is  in  the  system,  the  month  and 
year  in  which  the  case  was  closed  by  the  State  Vocational  Reha¬ 
bilitation  Agency. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Master  beneficiary  record;  earnings 
summary  record;  case  service  reports  of  State  Vocational  Reha¬ 
bilitation  Agencies  (R-300). 
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SSA  PP  RSD  0475.00 

System  name:  Continuous  Disability  History  Sample  (Statistics) 
HEW  SSA. 

Security  classiflcatkm:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  ttw  system:  Sample  of  wor¬ 
kers  applying  for  disability  benefits  since  1963. 

Categories  of  records  In  the  qratcm:  Demographic  characteristics; 
benefit  status;  entitlement  data;  disability  status;  earnings  data. 

Authority  for  matntfnnnf#  of  tlic  systcm:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system.  Including  cate^ 
lies  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  (hs- 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  . 
and  disposing  of  records  in  the  qrtcsn: 

Storage:  Data  stored  on  magnetic  tape. 

Retrievabilhy:  File  is  indexed  with  social  security  numbers. 

Safeguards:  All  magentic  tape  ffles  retained  in  secure  storage 
areas  accessible  only  to  authodzed  persons  within  the  Bureau  of 
Data  Processing.  All  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals.  Data  are  accessible  only  to  individuals  within 
the  Division  of  Disability  Studies. 

Retention  and  disposal:  Records  with  identifiers  will  be  main¬ 
tained  as  long  as  needed  in  order  to  add  the  Social  Security  Ad¬ 
ministration  program  data  for  individuals  in  the  system. 

System  managers)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  require  name  of  system,  socisd  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  n2une,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  the  month  and  year  in 
which  the  individual  applied  for  sockd  security  benefits. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Master  beneficiary  record;  earnings 
summary  record;  disabled  person  record. 

SSA  PP  RSE  0175.00 

System  name:  Retirement,  Survivors  and  Disability  Insurance 
Claims  Study  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2 1235 

Office  of  Research  and  Statistics 
6300  Security  Boulevard 
Baltimore,  Maryland  21235 

Retirement  and  Survivors  Insurance  Program  Centers 
and  Division  of  International  Operations  (see  Appendix  A). 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Categories  of  individuals  covered  by  the  systm:  National  stratified 
probability  sample  (900  cases  per  month)  of  individuals  allowed  or 
denied  benefits,  as  well  as  those  awarded  lump  sum  death  benefits, 
beginning  November  1964  for  retirement  and  survivors  claims.  May 
1S>66  for  disability  claims. 

Categories  of  records  in  the  system:  Demographic  characteristics 
of  beneficiary,  description  of  allegations,  evidence  and  findings, 
and  case  control  data. 

Authority  for  maintenance  of  the  system:  Section  205  of  the  Social 
Security  Act. 


Routine  uses  of  records  maintained  in  the  system,  inclutttng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (Contacting  third  parties 
for  verification  of  information  given  by  claimants. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  All  information  is  rectaded  on  magnetic  tape  and  claims 
folders  are  returned  to  program  centers. 

Retrievability:  Identification  sequence  number.  This  is  a  study  to 
evaluate  the  effectiveness  erf  retirement,  surviv<xs,  and  disability 
insurance  program  policies.  Data  from  this  study  are  compiled  for 
evaluated  purposes,  and  subsequently  stored  in  the  claims  folders. 
Adverse  data  received  in  the  conduct  of  this  study  may  be  used  to 
review  earlier  claims  or  post  adjudicative  decisions. 

Safeguards:  All  tapes  and  folders  are  kept  in  secure  areas,  ac¬ 
cessible  only  to  Evaluation  and  Measurement  Staff  personnel  (i.e. 
statisticians,  analyst  and  programmer).  All  employees  having  access 
to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  irrformation  on  individuals. 

Rctentioa  and  dteposal:  Disposal  of  file  folders  is  conducted  in 
accordance  with  Social  Security  Administration  guidelines  for  Title 
II  claims,  while  magnetic  tapes  are  held  for  5  years  before  being 
erased. 

System  numagerfs)  and  address: 

Assistant  Clommissioner  for  Research  and  Statistics 
Social  Security  Administration 
1875  Cormecticut  Avenue,  N.W.,  Room  1121 
Washington,  D.C.  20009 

Notification  procedure:  Fot  purposes  of  access,  write  the  systems 
nuuiager,  he  require  name  of  system,  social  security  number, 
and,  fOT  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  tnrth  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  the  month  and  year  in 
which  the  individual  was  allowed  or  denied  benefits  (retirement  or 
disability). 

Record  access  procedures:  Sahie. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Master  beneficiary  record,  summary 
earnings  record,  supplemental  security  record.  Title  II  claims  fol¬ 
ders,  survey  data  collected  by  Social  Security  Administration  em¬ 
ployees. 

SSA  PP  RSE  0275.00 

System  name:  Adjudication  of  Supplemental  Security  Income 
CHaims  Study  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Office  of  Research  and  Statistics 
63(X)  Security  Boulevard 
Baltimore,  Maryland  21235 

Retirement  and  Survivors  Insurance  Program  Centers 
and  Division  of  International  Operations  (see  Appendix  A) 

Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 

Categories  of  individuals  covered  by  the  system:  National  stratified 
probability  sample  of  individual  allowed  or  denied  supplemental  ac¬ 
tivity  income  benefits  since  January  1975. 

Categwies  of  records  in  the  system:  Demographic  characteristics 
of  the  beneficuuy,  description  of  allegations,  evidence  and  findings, 
and  case  control  data. 

Authority  for  maintenance  of  the  system:  Sections  205  and  1631  of 
the  Social  Seciuity  Act. 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Contacting  third  parties 
for  verification  of  information  given  by  claimants. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Retrievability:  Identification  sequence  number.  This  is  a  study  to 
evaluate  the  effectiveness  of  supplemental  security  income  program 
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the  individual’s  record  is  in  the  system,  an  indication  of  whether  or 
not  the  individual  had  ever  filed  for  social  security  benefits  and  if 
so.  when,  and  whether  the  individual  had  ever  contacted  local  so¬ 
cial  security  offices  or  telecenters. 

12 

Same. 

Contesting  reooitl  procedures:  Same. 

Record  source  categories:  Master  beneHciary  record;  supplemental 
security  record;  administrative  disaDowance  list  prepared  within  the 
program  center;  denial  record  (831);  continuing  disability  investiga¬ 
tion  form  (833);  data  to  be  CfJlected  by  contractor;  case  folders. 

SSA  PP  RSG  0175iW 

System  mune:  Analysis  of  Narcotics  Addicts  -  in  Baltimore 
(Statistics)  HEW  SSA. 

Security  classfficatkMi:  None. 

System  locatioB: 

Attention:  Dr.  David  Nurco 
1229  West  Mount  Royal  Street 
Baltimore,  Maryland 

Categories  of  individuals  covered  by  the  system:  A  7  percent  sam¬ 
ple  <rf  narcotics  addicts  in  Baltimore,  selected  from  police  reports; 
1951  -  1971. 

Categories  of  records  in  the  system:  Wtnic  history,  earnings  data, 
and  benefit  information. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  dispasiiig  of  records  in  the  sytem: 

Storage:  Records  are  stored  in  file  fedders  pending  transfer  to 
magnetic  tape. 

Rctrievability:  Identification  numbers,  not  related  to  social  securi¬ 
ty  number.  Disclosure  to  Social  Security  Administration  contractor 
for  use  in  performing  statistical  and  research  studies  directed  by 
Social  Security  Administration. 

Safeguards:  Records  are  kept  in  a  locked  safe,  accessed  only  by 
the  project  director,  research  associate  and  a  clerk.  All  records  are 
maintained  on  the  premises  of  the  contractor.  All  employees  having 
access  to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals. 


policies.  Data  from  this  study  are  compiled  for  evaluation  purposes 
and  subsequently  stored  in  the  claims  folders.  Adverse  data 
received  in  the  conduct  of  this  study  may  be  used  to  review  earlier 
claims  or  post  adjudicative  decisions. 

Safeguards:  All  tapes  aiKl  folders  are  k^t  in  secure  areas,  ac- 
cessiMe  only  to  Evaluation  and  Measurement  Staff  personnel  (i.e. 
statisticians,  analyst  and  programmer).  AD  entifdoyees  having  access 
to  records  have  been  notified  of  crimmal  sanctions  for 
unauthorized  disclosure  of  information  cm  iiKhviduak. 

Rctentioa  and  dfsposal:  Disposal  of  ffle  folders  is  conducted  in 
accordance  with  Social  Security  Administration  guidelines  for  Title 
XVI  claims,  while  magnetic  tapes  are  held  for  S  years  before  being 
erased. 

System  managers)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  wiU  require  name  of  system,  social  security  number, 
and.  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  the  month  and  year  in 
which  the  individual  was  allowed  or  denied  supplonental  security 
income  benefits. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Master  beneficiary  record,  summary 
earnings  record,  supplemental  security  record.  Title  n,  XVI  claims 
folders,  survey  data  collected  by  Social  Security  Administration 
employees. 

SSA  PP  RSE  0375.00 

'  System  name:  C)uaUty  of  Service  Measurement  Program  Based 
Upon  Consumer  Opinions  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  This  system  wiU 
contain  data  to  be  taken  at  periodic  intervals  from  samples  of 
recipients  of  social  security  (including  Medicare)  and  supplemental 
security  income  benefits,  applicants  for  benefits,  and  visitors  £uid 
caUers  to  the  social  security  local  offices  and  teleservice  centers. 

Categories  of  records  in  the  system:  Consumer  opinions  and  per¬ 
ceptions  of  services  provided  to  the  public. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  records  on  magnetic  tape,  sample  listings,  and 
questionnaires. 

Retrievabilky:  Records  wiD  be  indexed  by  social  security  number 
or  name.  Disclosure  to  Social  Security  Administration  contractors 
for  use  in  performing  statistical  and  research  studies  directed  by 
the  Social  Security  Administration.  , 

Safeguards:  AD  employees  having  access  to  records  wfll  be 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals. 

Retention  and  disposal:  Identifiers  wiU  be  removed  from  aU 
records  as  soon  as  data  ccdlection  process  is  complete. 

System  managerfs)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  wfll  require  name  of  system,  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 


Retention  and  disposal:  AU  records  are  destroyed  following 
completion  by  the  contractor  of  the  final  report.  It  is  expected  that 
this  ffle  wfll  be  destroyed  during  1976  with  destruction  by  burning. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  112 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20(X)9 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  require  name  of  system,  social  security  number, 
and,  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  indication  of  previous  Bal¬ 
timore,  Maryland  residence. 

Record  aocem  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Master  beneficiary  record,  summary 
earnings  record,  supplemental  security  record,  and  Baltimore  City 
police  reports. 

SSA  PP  RSG  0275.00 

System  name:  CThanging  dbmmitments  to  Work  and  Family  Among 
Women  in  Chicago,  Aged  25-54  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location:  Loyola  University  of  Chicago,  Chicago,  Illinois. 

Categories  of  individuals  covered  by  the  system:  Sample  to  be 
drawn  from  1 ,000  women  surveyed  in  the  Chicago  Standard 
Metropolitan  Statistical  Area  during  1975. 

Categories  of  records  in  the  system:  Work  experience;  attitudes 
about  work  and  family  roles;  expectations  aiKl  attitudes  concerning 
the  Social  Security  Administration. 
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Authority  tor  maintciuuice  of  the  syitcm:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  nuiintaiiied  in  the  system,  including  catego> 
ries  ot  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  puiposes. 

Policies  and  practioes  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtcm: 

Storage:  Not  yet  determined.  9B 

Not  yet  determined. 

Safeguards:  Not  specifically  established.  All  employees  having 
access  to  records  will  be  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals. 

Retention  and  disposal:  Not  yet  determined. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1 121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth,  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  address(es)  dining  1975. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Survey  data  to  be  obtained  by  Loyola 
University  of  Chicago. 

SSA  PP  RSG  0375.00 

System  name:  Analysis  of  Factors  in  Recurring  Dependency  Among 
Welfare  Cases  Closed  in  New  York  City  (Statistics)  HEW 
SSA. 

Security  classification:  None. 

System  locathm: 

New  School  for  Social  Research 

66  Fifth  Avenue 

New  York,  New  York  10011 

Categories  of  individuals  covered  by  the  system:  Sample  of  500  in¬ 
dividuals  in  New  Yoric  City  whose  welfare  cases  were  closed  dur¬ 
ing  the  period  June  1974  to  February  1975. 

Categories  of  records  in  the  system:  Demographic  data,  basis  of 
need  for  welfare,  and  changes  in  household,  work,  health  or  other 
factors  related  to  need  for  welfare. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  incluciing  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders. 

Retrievability:  Identification  number  assigned  by  the  contractor. 

Safeguards:  Following  interviews,  names  and  addresses  are 
removed  from  the  survey  sheet,  surveys  kept  in  locked  cabinet,  ac¬ 
cessible  only  to  the  project  director,  research  associate  and 
research  assistant.  In  addition,  personnel  are  required  to  sign  state¬ 
ments  relating  to  the  confidentiality  of  the  reconJs.  All  records  are 
maintained  on  the  premises  of  the  contractor.  All  employees  having 
access  to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals. 

Retention  and  disposal:  Survey  sheets  are  destroyed  by  shredding 
within  12  months  from  date  of  collection. 

System  manager(s)  and  addrem: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  require  name  of  system,  social  security  number, 
and,  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  biith  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  address  of  individual  during 
the  period  June  1974  -  February  1975  and  month  and  year  of  wel¬ 
fare  case  closure  in  New  York  City. 


Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Survey  data  collected  by  the  New 
School  for  Social  Research. 

SSA  PP  RSH  01754W 

System  name:  Medicare  Bill  File  (Statistics)  HEW  SSA. 

Security  claasiOcation:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  Individuals  covered  by  the  system:  Persons  enrolled 
in  health  or  supplemental  medical  benefits  parts  of  the  Medicare 
program. 

Categories  of  records  in  the  system:  Bill  data;  demographic  data 
on  the  beneficiary;  diagnosis  and  surgery  codes  on  a  sampling  of 
the  population;  hospital  characteristics,  when  applicable,  on  a  sam¬ 
ple  of  persons  treated  as  ii^mtients;  skiDed  nursing  home  charac¬ 
teristics. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act. 

Routine  uses  ot  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Retrievability:  AO  records  are  indexed  by  health  insurance  claim 
number  and  by  hospital  provider  number. 

Safeguards:  AO  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  Data  are  accessible  only  to  individuals  within  the 
Division  of  Health  Insurance  Studies.  AO  employees  having  access 
to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals. 

Retention  and  disposal:  Records  are  maintained  with  identifiers  as 
long  as  needed  for  program  research. 

System  manager(s)  and  address: 

assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration 
Room  1121  Universal  North  Building 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  health  insurance  claim 
number  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  social  security  number,  address,  date  of  birth 
and  sex;  and  to  ascertain  whether  the  individual’s  record  is  in  the 
system,  utilization  and  date  of  utilization  under  Part  A  or  Part  B  of 
Medicare  services,  home  health  agency,  hospital  (inpatient), 
hospital  (outpatient)  or  skilled  nursing  facility. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Medicare  enrollment  records;  Medicare 
bill  records;  Medicare  provider  records  for  a  sample  of  persons 
treated  as  hospital  patients  (inpatient  and  outpatient)  and  skiUed 
nursing  facility  patients. 

SSA  PP  RSH  0275.00 

System  name:  Medicare  Enrollment  Records  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  persons  en¬ 
ured  for  hospital  or  supplemental  medical  benefits  under  the 
Medicare  program.  The  fOe  contains  22,0(X),000  persons  including 
subsets  of  2.4  million  enroUees  for  whom  the  State  has  paid  the 
premiums  and  300,100  enroUees  who  are  members  of  direct  dealing 
group  practice  pre-payment  plans. 

Categories  of  records  in  the  system:  EnroUment  characteristics  of 
the  beneficiaries;  denaographic  characteristics. 
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Authority  for  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  routine  uses  for  dis¬ 

closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Retrievability:  All  records  are  accessible  by  claim  number.  Sub¬ 
files  are  indexed  also  by  group  practice  pre-payment  plan  number 
or  by  State  buy-in  number.  EMsclosure  to  the  Census  Bureau  for 
use  in  statisticid  and  research  studies  for  the  Social  Security  Ad¬ 
ministration.  Disclosure  to  Social  Security  Administration  contrac¬ 
tors  for  use  in  performing  statistical  and  research  studies  directed 
by  the  Social  Security  Administration. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing  in  the  Social  Security  Administration.  Data  are  ac¬ 
cessible  only  to  individuals  within  the  Division  of  Health  Insurance 
Studies.  All  employees  having  access  to  records  have  been  notified 
of  criminal  sanctions  for  unauthorized  disclosure  of  information  on 
individuals. 

Retention  and  disposal:  Records  are  retained  with  identifiers  as 
long  as  needed  for  program  research  analysis. 

System  manager(s)  and  address: 

Assistant  Conunissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the 
systems  manager;  he  wiU  require  name  of  system,  health  insurance 
claim  number,  social  security  number,  and  for  verification  pur¬ 
poses,  name  (woman’s  maiden  name,  if  applicable),  address,  date 
of  birth  and  sex,  £md  to  ascertain  whether  the  individual’s  record  is 
in  the  system,  enrollment  in  Medicare  health  or  supplemental  medi¬ 
cal,  participation  in  a  direct  dealing  group  practice  pre-payment 
plan,  or  payment  of  premium  by  State. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Master  beneficiary  recrod;  Medicare  en¬ 
rollment  records. 

SSA  PP  RSH  0375.00 

System  name:  Health  Insurance  ErmoUment  Statistics— General  En¬ 
rollment  Period  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  AU  persons  who 
are  eli^ble  for  Supplementary  Mescal  Insurance  coverage  but 
have  declined  such  coverage.  ^ 

Categories  of  records  in  the  system:  Limited  demographic  data 
(sex.  date  of  birth.  State  and  county  of  residence). 

Authority  for  maintenance  of  the  system:  Section  1875  of  Title 
XVIII  of  the  Social  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Retrievability:  All  records  are  indexed  by  health  insurance  claim 
number. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  AU  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals. 

Retention  and  disposal:  There  are  no  plans  for  the  destruction  of 
these  records. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration 


Room  1121 

1875  C^ormecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the 
Systems  Manager.  He  wiU  require  system  name  and  social  security 
number  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  £^licable),  address,  date  of  birth  and  sex. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Health  Insurance  Master  Beneficiary 
FUe. 

SSA  PP  RSH  0475.00 

System  name:  Supplementary  Medical  Sample  BiU  Summary  File  of 
Medicare  Utilization  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  A  5  percent  sam¬ 
ple  of  Medicare  beneficiaries  who  have  received  any  supplementary 
medical  (Medicare)  services  January  1 ,  1975,  or  later. 

Categories  of  records  in  the  system:  Physician  and  supplier  billing 
infoimation. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Apt. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Retrievability:  All  records  are  indexed  by  claim  number. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  Data  are  accessible  only  to  individuals  within  the 
Division  of  Health  Insurance  Studies.  All  employees  having  access 
to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals. 

Retention  and  disposal:  Records  are  retained  with  identifiers  as 
long  as  needed  for  purposes  of  program  research. 

System  manager(s)  and  address: 

Assistant  Commissioner  of  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  2(X)09 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  wiU  require  name  of  system,  health  insurance  claim 
number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  social  security  number,  address,  date  of  birth 
and  sex,  and  to  ascertain  whether  the  individual’s  record  is  in  the 
system,  date  (month  and  year)  on  which  supplementary  medical 
services  were  received. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Medicare  claims  submitted  to  carriers. 

SSA  PP  RSH  0575.00 

System  name:  Group  Practice  Prepayment  Plan  Line  Item  Sample 
of  Medicare  Utilization  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Office  of  Data  Development  • 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
Group  Practice  Prepayment  Plans  which  de«d  directly  with  the  So¬ 
cial  Security  Administration;  sample  sizes  for  individual  plans  are 
based  on  size  of  the  plan. 

Categories  of  records  in  the  system:  Beneficiary  identification 
data;  type  and  place  of  service;  physician  specialty. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act. 
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Routine  uses  at  reconb  maintainfii  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  <hs- 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Retrlevability:  All  records  are  indexed  by  health  insurance  claim 
number. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  Data  are  accessible  only  to  individuals  within  the 
Division  of  Health  Insurance  Studies.  AU  employees  having  access 
to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals. 

Retention  and  disposal:  Tapes  are  retained  with  identifiers  as  long 
as  needed  for  purposes  of  program  research. 

System  managerfs)  and  addren: 

Assistant  Commissioner  for  Research  and  Statistics 

.  Social  Security  Administration,  Room  1 121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  health  insurance  claim 
number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  social  security  number,,  date  of  birth 
and  sex,  and  to  ascertain  whether  the  individual’s  record  is  in  the 
system,  name  of  the  Group  Practice  Prepayment  Plan  of  which  he 
is  a  member. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Data  obtained  from  Form  SSA-1590, 
Group  Practice  Pi2m  Utilization  Listing  of  Social  Security  Medical 
Insurance  Services,  and  Form  SSA-IS91,  Group  Practice  Plan  In¬ 
dividual  Patient  Utilization  Request  of  S^ial  Security  Medical  In¬ 
surance  Services. 

SSA  PP  RSH  0675.00 

System  name:  Payment  Record  File  of  Supplementary  Medical 
(Medicare)  EnroUees  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  tbe  systm:  Supplemental 
medical  (Medicare)  enrollees  who  have  met  the  deductible  in  any 
calendar  year  and  have  supplemental  medical  reimbursement, 
beginning  July  1,  1966. 

Categories  of  records  in  the  sy^em:  Beneficiary  demograp^c 
characteristics,  physician  and  supplier  billing  information,  including 
charges  and  amount  reimbursed;  physician  characteristics. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Retrlevability:  All  records  are  indexed  by  health  insurance  claim 
number.  They  are  recorded  in  segments  based  on  month  they  were 
processed. 

Safeguards:  All  magnetic  tape  fUes  are  retained  in  security 
storage  areas  accessible  only  to  authorized  persons  within  the  Bu¬ 
reau  of  Data  Processing.  Data  are  accessible  only  to  individuals 
within  the  Division  of  Health  Insurance  Studies.  All  employees 
having  access  to  records  have  been  notified  of  criminal  sanctions 
for  unauthorized  disclosure  of  information  on  individuals. 

RetentioB  and  disposal:  Records  are  retained  with  identifiers  as 
long  as  needed  for  purposes  of  program  research. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 


Nodficadon  procedure:  For  purposes  of  access,  write  to  the 
systems  manager;  he  win  require  name  of  system,  health  insurance 
claim  nundrer,  and  for  vorification  purposes,  name  (woman’s 
maiden  name,  if  applicable),  social  security  number,  address,  date 
of  birth  and  sex,  and  to  ascertain  whether  the  individual’s  reewd  is 
in  the  system,  year  Part  B  deductible  was  met. 

Record  mcxxss  procedures:  Same. 

Coutesdug  record  procedures:  Same. 

Record  source  categories:  Medicare  enrollment;  Medicare  pay¬ 
ment  record. 

SSA  PP  RSH  0775.00 

System  name:  Chronic  Renal  Disease  Beneficiary  History  File 
HEW  SSA. 

Security  classificadon:  None. 

System  location: 

Bureau  of  Data  Processing 

6401  Security  Boulevard  (magnetic  tape) 

Baltinwre,  Maryland  21235 
Office  of  Research  and  Statistics 
1500  Woodlawn  Drive  (hard  copy) 

Baltimore,  Maryland  21241 

Category  of  individuals  covered  by  the  system:  All  individuals 
with  identified  end-stage  renal  disease  with  Medicare  coverage. 

Categories  of  records  in  the  system:  Health  and  supplemental 
medical  Medicare  billing  information,  including  chafes  and 
anwunts  reimbursed;  physician  characteristics;  demographic  data 
on  beneficiaries;  medical  data. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  All  records  stored  on  magnetic  tape  with  a  hard  copy 
back-up  also  available. 

Retrlevability:  All  records  are  indexed  by  social  security  number. 

Safeguards:  All  magnetic  tape  fUes  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  All  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals.  Data  are  accessible  only  to  individuals  within 
the  Division  of  Health  Insurance  Studies,  and  hard  copy  records 
are  stored  in  secure  areas  with  access  limited  to  authorized  in¬ 
dividuals. 

Retention  and  disposal:  Records  are  retained  with  identifiers  as 
long  as  needed  for  purposes  of  program  research.- 

System  nuuiager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  health  insurance  claim 
number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  ^plicaUe),  social  security  number,  address,  date  of  birth 
and  sex,  and  to  ascertain  whether  the  individual’s  record  is  in  the 
system,  date  (month  and  year)  on  which  treatment  costs  were  first 
reimbursed  under  Medicare. 

Record  access  procedures:  Same.  13 

Same. 

Record  source  categories:  Master  beneficiary  record;  Medicare  en¬ 
rollment  records;  Medicare  bill  records;  Medicare  payment  records. 

SSA  PP  RSH  0875.00 

System  name:  CXurent  Medicare  Survey  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Office  of  Research  and  Statistics 
6300  Security  Boulevard 
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Wilkes  Baire  Punching  Branch 

Social  Security  Administration,  VA  Building 

19  N.  Main  Street 

Wilkes  Barre,  Pennsylvania  18701 

Categories  of  individuals  covered  by  the  system:  San:q;>le  of  aged 
(since  1966)  and  disability  (since  1971)  beneficiaries  entitled  to 
Medicare. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
health  services  (types  and  costs)  used  by  Medicare  beneficiaries. 

Authority  for  maintenance  of  the  system:  Section  187S  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  All  records  are  stored  on  magnetic  tape  with  copies  of 
the  interview  form  being  placed  on  microfilm. 

Retrievability:  All  interview  records  are  identified  by  health  in¬ 
surance  claim  number.  Disclosure  to  the  Census  Bureau  for  use  in 
performing  statistical  and  research  studies  for  the  Social  Security 
Administration. 

Safeguards:  After  initial  collection  and  processing  by  the  Census 
Bureau,  all  magnetic  tape  files  are  retained  in  secure  storage  areas 
accessible  only  to  authorized  persons  within  the  Bureau  of  Data 
Processing  in  the  Social  Security  Administration.  Microfilmed 
records  are  also  retained  in  secure  areas  with  access  permitted  cmly 
to  individuals  of  the  division's  processing  unit.  Data  are  accessible 
only  to  individuals  within  the  Division  of  Health  Insurance  Studies. 
All  employees  having  access  to  records  have  been  notified  of 
criminal  sanctions  for  unauthorized  disclosure  of  information  on  in¬ 
dividuals. 

'  Retention  and  disposal:  Hard  copy  is  routinely  destroyed  6 
months  after  record  is  placed  on  microfilm.  Records  are  maintained 
with  identifiers  as  long  as  needed  for  purposes  of  program 
research. 

System  manager(s)  and  address: 

Assistant  Conunissioner  for  Research  and  Statistics 
Social  Security  Adnrinistration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  health  insurance  claim 
number  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  social  security  number,  address,  date  of  birth 
and  sex,  and  to  ascertain  whether  the  individual’s  record  is  in  the 
system,  type  of  social  security  benefit  (old  age  or  disability) 
received. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Medicare  beneficiary  records;  survey 
type  data  collected  by  Census  Bureau  of  the  S^ial  Security  Ad¬ 
ministration. 

SSA  PP  RSH  0975.00 

System  name:  Evaluation  of  the  Impact  of  Surgical  Screening  Based 
Upon  Union  Member  Utilization  of  the  Pre-Surgical  Consultant' 
benefit  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Contractor  to  the  Social  Security  Administration 
Cornell  University  Medical  (College 
1300  York  Avenue 
New  York,  New  York  10021 

Categories  of  individuals  covered  by  the  system:  Sample  of  those 
members  of  five  unions  in  the  Greater  New  York  and  Northern 
New  Jersey  who  have  used  the  pre-surgical  consultation  benefit  in 
their  union  health  contract. 

Categories  of  records  in  the  system;  Demographic  characteristics, 
medical  diagnosis  and  surgical  procedures,  physician  sociological 
characteristics,  health  insurance  coverage,  health  status. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act 


Roudne  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files. 

Retrievability:  Records  filed  in  alphabetical  order. 

Safeguards:  Saf^tiards  are  provided  by  contract.  Identifiable 
data  are  accessible  only  to  the  contractor  and  members  of  his  staff. 

Retention  and  disposal:  Records  wiU  be  retained  with  identifiers 
by  the  contractor  only  as  long  as  is  needed  for  purposes  of  program 
research  and  then  destroyed. 

System  numager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics,  SSA 
Room  1121 

1875  dbimecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  Systems 
Manager;  he  will  require  name  of  system,  health  insurance  claim 
number,  and,  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  date  of  birth  and  sex,  and  to  ascer¬ 
tain  whether  the  individual’s  record  is  in  the  system,  the  name  of 
the  union  of  which  he  is  a  member. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Union  records  retained  by  each  union  in 
the  survey  area. 

SSA  PP  RSH  1075.00 

System  name:  Ambulatory  Prescription  Drug  Study  (Statistics) 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Paid  Prescriptions,  Inc. 

1633  Bayshore  Highway 
Burlingham,  Clalifornia 

Categories  of  individuals  covered  by  the  system:  Supplemental 
Medicare  insurance  recipients  in  Sacramento  and  San  Joaquin 
Counties,  California,  in  March  1974. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
prescription  drug  utilization. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  All  records  are  stored  on  magnetic  tape  and  on  paper. 

Retrievability:  AH  records  are  indexed  by  name.  Disclosure  to  So¬ 
cial  Security  Administration  contractor  is  for  use  in  performing 
statistical  and  research  studies  directed  by  the  Social  Security  Ad¬ 
ministration. 

Safeguards:  The  contractor  maintains  these  records  in  a  secure 
area  with  access  limited  to  individuals  with  identification  cards. 
Data  are  accessible  only  to  individuals  within  the  Division  of 
Health  Insurance  Studies.  AH  employees  having  access  to  records 
have  been  notified  of  criminal  sanctions  for  unauthorized  disclosure 
of  information  on  individuals. 

Retention  and  disposal:  The  disposal  schedule  for  these  records 
wiU  depend  upon  the  completion  of  analytical  work  associated  with 
the  data. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  wiU  require  name  of  system,  health  insurance  claim 
number,  and  for  *verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  date  of  bir^  and  sex. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 
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Racord  mmitoc  categorkt:  Drug  claims  data  submitted  *  >  Paid 
Prescriptions  of  Burlingham,  California. 

SSA  PP  RSH  1175.00 

System  name:  Medical  Services  Microdata  Project  (Statistics)  HEW 
SSA. 

Security  clasdficatioa:  None.  # 

System  locatkm: 

Bureau  of  Data  Processing 
64)  1  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  Sample  oi  in¬ 
dividuals  who  have  ever  received  benefits  under  the  supplemental 
security  income  program. 

Categories  of  records  in  the  system:  Disability  history,  income  and 
resource  data,  supplemental  security  income  program  data,  and  liv¬ 
ing  arrangements. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  arreming,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  on  magnetic  tape. 

RetrievabilHy:  Name,  social  security  number.  State  welfare  case 
number. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  All  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals. 

Retention  and  disposal:  Tapes  are  retained  until  the  tabulations 
are  completed,  after  which  time  the  tapes  are  returned  to  stock. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the 
systems  manager;  he  will  r^uire  systems  name  and  social  security 
number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  date  of  bir^  and  sex. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Supplemental  security  record  and  disa¬ 
bility  data  on  form  SSA-831. 

SSA  PP  RSH  1275.00 

System  name:  Hospital  Insurance  Open  Admission  Item  File 
(Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
have  applied  for  hospital  services  under  Part  A  of  Medicare. 

Categories  of  records  in  the  system:  Limited  denragraphic  data. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Retrievability:  All  records  are  indexed  by  social  security  number. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  All  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals. 


Rctcsdlon  and  dbposal:  There  are  no  plans  for  the  destruction  of 
these  records. 

System  manager(s)  and  aikbess: 

Assistant  (Dommissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Ck>nnecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Nodflcatian  procedura:  For  purposes  of  access,  write  the  systems 
numager;  he  require  system  name  and  social  security  number 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Inpatient  Hospital  and  Extended  (Tare 
Admission  and  Billing  (Form  SSA-1453)  and  Home  Health  Agency 
Rep(»t  and  Billing  (Form  SSA-1487). 

SSA  PP  RSH  1375.00 

System  name:  Study  of  Medical  Use  Under  the  United  Medical 
Clinic  Plan  or  the  Kaiser  Health  Flan  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Palto  Alto  Medical  Research  Foundation 

860  Bryant  Street 

Palo  Alto,  California  94301 

Categories  of  individuals  covered  by  the  system:  Stanford  Univer¬ 
sity  employees  (2,800)  enrolled  in  one  of  the  above  prepaid  health 
plans  during  the  period  January  1971  -  June  1974. 

Categories  of  records  in  the  system:  Health  services  utilized  and 
expenditures  for  health  care. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Feeders,  punchcards,  magnetic  tape. 

Retrievability:  Identification  number  based  upon  a  scrambled  so¬ 
cial  security  number. 

Safeguards:  All  records  are  kept  in  locked  cabinet  within  a  locked 
room;  all  persons  having  access  to  the  data  -  project  director, 
research  associate,  coding  coordinator,  research  assistant,  secreta¬ 
ry,  programmer  and  clerk  assistant  -  are  made  aware  of  the  con- 
fidentis^ty  requirements  when  dealing  with  public  records.  All 
records  are  maintained  on  the  premises  of  the  contractor.  All  em¬ 
ployees  having  access  to  records  have  been  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of  information  on  individuals. 

Rctentkm  and  disposal:  Within  one  year  after  final  reports  are 
written,  all  identifiers  will  be  removed. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the 
systems  manager;  he  will  require  name  of  system,  social  security 
number,  and,  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  date  of  birth  and  sex,  and  to  ascer¬ 
tain  whether  the  individual’s  record  is  in  the  system,  name  of 
health  plan  in  which  individual  was  enrolled  and  the  dates  of  such 
eiurollment. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Survey  data  collected  under  contract  by 
Palo  Alto  Medical  Research  Foundation  through  West  Coast  Com¬ 
munity  Surveys. 

SSA  PP  RSH  1475.00 

System  name:  Annual  5  Percent  Summary  File  of  Services  Reim¬ 
bursed  Under  the  Medicare  Program  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulev^u‘d 
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Baltimore,  Maryland  2123S 

CatcKories  of  individuals  covered  by  the  system:  Sample  of 
Medicare  enroUees  with  reimbursement  services  prior  to  January  1, 
1974. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
amount  of  reimbursement  by  type  of  service. 

Authority  for  maintenance  of  the  system:  Section  1875  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  All  records  are  stored  on  magnetic  tape. 

Retrievability:  All  records  are  indexed  by  claim  number. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  Data  are  accessible  only  to  individuals  within  the 
Division  of  Health  Insurance  Studies.  All  employees  having  access 
to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals. 

Retention  and  disposal:  Records  are  retained  with  identifiers  as 
long  as  needed  for  purposes  of  program  research. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C-  20009 

Notification  procedure:  For  purposes  of  access,  write  the  system 
manager;  he  will  require  name  of  system,  health  insurance  claim 
number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  soci^  security  number,  date  of  birth 
and  sex,  and  to  ascertain  whether  the  individual's  record  is  in  the 
system,  whether  any  reimbursable  services  prior  to  1974  and  the 
date  (month  and  year)  of  such  services. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Medicare  enrollment  records;  Medicare 
bill  records. 

SSA  PP  RSL  0175.00 

System  name:  Matches  of  Internal  Revenue  Service  and  Social 
Security  Administration  Data  with  Census  Smvey  Data  (Joint 
Social  Security  Administration/Census  Statistics  Development 
Project)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Universal  Building,  North 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Bureau  of  the  Census,  FOB  3 
Suitland,  Maryland  20233 

HEW  Building,  North 

330  Independence  Avenue,  SW 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Samples  of 
United  States’  civilian  population  and  those  Armed  Forces  person¬ 
nel  residing  with  their  families  as  of  March  1973,  March  1975,  and 
subsequent  periods  to  be  determined. 

Categories  of  records  in  the  sy-stem:  Basic  demographic  charac¬ 
teristics  from  Census  survey;  labor  force  work  experience  and  in¬ 
come  items  from  the  survey;  Social  Security  Administration 
earnings  and  benefit  record  information;  selected  Internal  Revenue 
Service  tax  return  items. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act,  Title  13  (authority  for  Census  participation). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  on  magnetic  tape. 


RetiM;vabillty:  Records  are  indexed  by  sochd  security  number 
during  the  matching  steps  at  the  Social  Security  Administration  and 
Census  but  identifiers  are  not  retained  at  the  Social  Security  Ad¬ 
ministration  after  matching  is  comi^eted. 

Safeguards:  During  those  matching  steps  which  occur  at  the  So¬ 
cial  Security  Administration,  identifiable  data  is  solely  under  the 
control  <5f  a  limited  number  of  social  security  employees  who  are 
sworn  to  uphold  the  Census  statute  as  well  as  the  confidentiality 
restrictions  of  the  Social  Security  Administration.  Following  ^e 
match,  all  identifiers  are  removed  from  records  kept  at  the  Social 
Security  Administration.  The  Census  Bureau  retains  identifiers  on 
their  files  for  approximately  18  months  to  allow  for  file  corrections 
should  they  be  needed.  These  files  are  kept  in  locked  areas. 
Matched  files  for  income  year  1972  are  nearing  completion;  all 
identifiers  have  now  been  removed  from  the  Social  S^urity  Ad¬ 
ministration’s  copy  and  will  be  removed  as  scheduled  from  the  files 
at  Census  by  S^tember  1976.  Construction  of  a  matched  file  for 
income  year  1974  began  in  March  1975  and  will  continue  through 
May  1976.  All  emf^oyees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals. 

Retention  and  disposal:  See  the  ‘Safeguards’  section  above. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  require  name  of  system,  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  biith  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  address  at  the  time  of  the 
survey. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Social  Security  Administration  master 
beneficiary  record;  Social  Security  Administration  summary 
earnings  record;  Internal  Revenue  Service  tax  returns;  Census  sur¬ 
veys;  Social  Security  Administration  supplemental  security  record. 

SSA  PP  RSL  0275.00 

System  name:  Matches  of  Internal  Revenue  Service  and  Social 
Security  Administration  Data  (Joint  Social  Security  Administra¬ 
tion/Treasury  Department  Statistics  Development  Project) 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Social  Security  Administration 
Universal  Building,  North 
1875  Connecticut  Avenue 
Washington,  D.C.  20009 

Treasury  Department 

15th  and  Pennsylvania  Avenue,  NW 

Washington,  D.C.  20220 

HEW-Data  Management  Center  5HEW  Building,  North 
330  Independence  Avenue,  SW 
Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Samples  of  per¬ 
sons  fihng  Federal  Income  Tax  returns  for  1970,  1972,  and  selected 
subsequent  years. 

Categories  of  records  in  the  system:  Limited  Social  Security  Ad- 
mimstration  demographic  data;  Social  Security  Administration 
earnings  and  benefit  record  information;  tax  return  data. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act,  and  Treasury  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosures  to  the  Trea¬ 
sury  Dep^^ment  in  connection  with  studies  conducted  for  the  So¬ 
cial  Security  Admimstration  and  Treasury  Department  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  on  magnetic  tape. 

Retrievability:  Records  are  indexed  by  social  security  number 
during  the  matching  steps  at  the  Social  Security  Administration,  but 
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identifiers  are  not  retained  at  the  Social  Security  Administration. 
The  major  matching  step  is  carried  out  entirely  at  Treasury. 

Safeguards:  In  addition  to  the  Social  Security  AdministratioD*s 
keeping  all  reccnds  in  a  secured  building,  all  employees  having  ac¬ 
cess  to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals.  The  Social 
Security  Administration  does  not  have  detailed  Internal  Revenue 
Service  data  with  identifiers  at  any  point  in  the  matching  process. 
The  minimum  amount  of  Internal  Revenue  Service  data  with 
identifiers  needed  to  validate  the  processing  is  used  by  the  Social 
Security  Administration.  Identifiers  may  be  retained  on  the  Treasu¬ 
ry  copies  of  intermediate  and  matched  ffles.  The  retention  of  these 
identifiers  is  needed  for  possible  further  matching;  for  example, 
with  similar  data  for  different  years. 

Retcndoa  and  disposal:  Identifiable  data  are  retained  by  the  So¬ 
cial  Security  Administration  only  during  the  match  process.  See 
previous  item  for  Treasury  policy. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121  " 

1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009  \ 

Notification  procedure:  In  order  to  gain  access  to  the  intermediate 
extract  files  which  are  the  only  ones  for  the  Social  Security  Ad¬ 
ministration  which  contain  identifiers,  the  system  manager  would 
require  name  of  system,  the  individual’s  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex. 

Record  access  procedures:  Write  to  the  systems  manager. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Social  Security  Administration  master 
beneficiary  record;  Social  Security  Administration  summary 
earnings  record;  Internal  Revenue  Service  Federal  tax  returns. 


SSA  PP  RSO  0175.00 

System  name:  Disabled  Persons  Operations  File 
HEW  SSA. 


(AnnualX^tistics) 


Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
Office  of  Research  and  Statistics 
6300  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Sample  of  all  dis¬ 
ability  applicants.  File  contains  £q>proximately  550,000  records  for 
each  of  Uie  years  1%9-1972. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
claim  account  number;  benefit  status  and  amounts;  disability 
characteristics. 

Authority  for  maintenance  of  the  system:  Sections  702  of  the  So¬ 
cial  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  on  magnetic  tape  and  on  hard  copy  for 
correction  process. 

Retrievability:  The  file  is  indexed  with  social  security  numbers. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  All  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals. 


Retention  and  disposal:  Tapes  with  social  security  numbers  and 
hard  copy  are  retained  only  through  the  process  of  matching 
awards  and  disability  files,  after  which  the  tapes  are  generaUy 
retiuned  to  blank  stock  and  the  hard  copy  is  destroyed  through 
standard  disposal  procedure.  Tapes  with  social  security  numbers 
generally  exist  from  1-3  months  each  year. 

System  manager(s)  and  address: 

Assistant  Commissioner,  Office  of  Research  2md  Statistics 
Social  Security  Administration.  Room  1121 
1875  Connecticut  Avenue,  NW 


Washington,  D.C.  2(X)09 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  require  name  (rf  system,  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  bi^  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  former  address  (if  changed 
within  the  preceding  12  months)  and  notification  of  whether  the  in¬ 
dividual  was  awarded  a  disability  benefit  during  either  of  the  previ¬ 
ous  2  calendar  years. 

Record  aoces  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Data  from  Title  11  disability  claims  case 
feeders;  monthly  administrative  award  status  records. 

SSA  PP  RSO  0275.00 

System  name:  Monthly  Benefit  Disability  Freeze  Study  (Statistics) 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  retirement  and 
survivors  beneficiaries  in  the  current  year’s  ffle  who  have  a  prima¬ 
ry  insurance  amount  calculated  on  the  basis  of  the  disability  freeze 
legislation. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
benefit  status  and  amounts;  covered  earnings;  benefit  and  payment 
status. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  social  security  numbers. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  All  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals. 

R^ention  and  disposal:  The  file  is  updated  annually  and  the  old 
tape  goes  to  blank  stock.  In  the  process  of  updating,  records  for  in¬ 
dividuals  no  longer  in  the  specified  category  are  deleted. 

System  maiuiger(s)  and  address: 

Assistant  Commissioner,  Office  of  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  (Ik)nnecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system  and  social  security 
number,  and  for  verification  purposes,  name  (wom2ui’s  maiden 
name,  if  applicable),  address,  date  of  birth  and  sex. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Master  beneficiary  record;  summary 
earnings  record. 

SSA  PP  RSO  0375.00 

System  name:  Substantive  Awards  File  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 

6401  Security  Boulevard 

Baltimore,  Maryland  21235  (magnetic  tape) 

Office  of  Research  and  Statistics 
6300  Security  Boulevard 
Baltimore,  Maryland  21235  (hard  copy) 

Categories  of  individuals  covered  by  the  system:  Sample  of  fami¬ 
lies  who  have  been  awarded  retirement,  survivor,  or  disability  cash 
benefits.  The  file  is  based  on  a  fixed  account  number  sample  of 
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award  actions  with  no  restriction  on  age,  sex,  or  geographic  loca¬ 
tion.  The  file  contains  data  for  the  years,  from  1972  to  1974.  After 
1974,  files  created  will  contain  data  only  for  persons  awarded  sur¬ 
vivor  benefits. 

Categories  of  records  in  the  system:  Dennographic  characteristics; 
benefit  status  and  amounts.  '  * 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uaes:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  on  magnetic  tape  and  erroneous  records 
are  listed  on  a  printout.  These  inconsistences  are  corrected  and 
restored  to  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  social  security  numbers. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  All  employees  having  access  to  records  have  been 
noufied  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals. 

Retention  and  disposal:  Tapes  are  retained  as  long  as  needed  for 
purposes  of  program  analysis.  The  hard  copy  is  destroyed  through 
standard  procedures. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington.  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system  and  social  security 
number,  and  for  verification  purposes,  name  (woman's  maiden 
name,  if  applicable),  address,  date  of  birth  and  sex,  and  to  ascer¬ 
tain  whether  the  individual's  record  is  in  the  system,  whether  or 
not  the  individual  has  ever  been  awarded  social  security  benefits. 

Record  access  procedures:  Same.  ‘13 

Same. 

Record  source  categories:  Master  beneficiary  record;  administra¬ 
tive  initial  award  actions;  administrative  adjusted  award  actions; 
administrative  termination  actions;  substantive/disability  freeze 
completion  records. 

SSA  PP  RSO  0475.00 

System  name:  Family  Benefits  File  (Annual)  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 

6401  Security  Boulevard 

Baltimore,  Maryland  21235  (magnetic  tape) 

Office  of  Research  and  Statistics 

6300  Security  Boulevard 

Baltimore  Maryland  21235  (hard  copy) 

Categories  of  individuals  covered  by  the  system:  Sample  of  all 
beneficiaries  who  appear  on  the  master  beneficiary  record  during 
the  current  year. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
benefit  status  and  amounts. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  on  magnetic  tape  and  erroneous  records 
are  listed  on  a  printout.  These  inconsistencies  are  corrected  and 
restored  to  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  social  security  numbers. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  with  the  Bureau  of 
Data  Processing.  All  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals. 


Retention  and  disposal:  Tapes  and  hard  ccqiy  are  retained  until 
the  tabulations  are  completed,  after  which  the  Uq>es  are  generally 
returned  to  blank  stock  and  the  hard  cc^y  is  (^troyed  through 
standard  disposal  procedure. 

System  managerfs)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system  and  social  security 
number,  and  for  verification  purposes,  name  (woman's  maiden 
niune,  if  applicable),  address,  date  of  birth  and  sex,  and  to  ascer¬ 
tain  whether  the  in^vidual's  record  is  in  the  system,  whether  or 
not  the  individual  was  entitled  to  a  social  security  benefit  for  the 
year  covered  by  the  current  file. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Master  beneficiary  record;  summary 
earnings  record;  wage  earner  documentation  record  file. 

SSA  PP  RSO  0575.00 

System  name:  Effect  of  the  Annual  Earnings  Test  (Statistics)  HEW 
SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Beneficiaries  who 
had  part  or  all  of  their  benefits  withheld  due  to  earnings  which  ex¬ 
ceeded  the  ‘annual  exempt  amount‘  each  year. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
benefit  data  for  worker  and  auxiliaries  earnings  data  for  workers 
and  auxiliaries. 

.  Authority  (or  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  social  security  numbers. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  All  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals. 

Retention  and  disposal:  File  is  maintained  for  1  year  and  the  mag¬ 
netic  tape  is  erased  and  returned  to  stock. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  social  security  number, 
and  for  verification  purposes,  name  (woman's  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual's  record  is  in  the  system,  notification  as  to  whether 
or  not  p^  or  all  of  the  individual's  benefit  was  withheld  due  to 
work  during  either  of  the  previous  calendar  years. 

Record  access  procefhires:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Master  beneficiary  record;  summary 
earnings  record. 

SSA  PP  RSO  0675.00 

System  name:  Administrative  Award  and  Termination  File 
(StaUsUcs)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
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Baltimore,  Maryland  2123S 

Office  of  Research  and  Statistics 
6300  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  Title  II 
beneficiaries  either  awarded  or  terminated  each  month. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
benefit  status  and  amounts. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act.  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego> 
rics  of  users  and  the  purposes  of  such  uses:  No  routine  uses  fix'  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  on  magnetic  tape  and  erroneous  records 
are  listed  on  a  printout.  These  inconsistencies  are  corrected  and 
restored  to  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  social  security  numbers. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  All  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals. 

Retention  and  disposal:  Tapes  and  hard  copy  are  retained  until 
the  tabulations  are  completed,  then  tapes  are  generally  retmmed  to 
blank  stock  and  the  hard  copy  is  destroyed  through  standard 
disposal  procedures. 

System  manager(s)  and  address: 

Assistant  Conunissioner  for  Research  and  Statistics 
Social  Security  Adminisitration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  the  month  and  year  in 
which  the  individual’s  benefit  was  either  first  awarded  or  ter¬ 
minated. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Administrative  records  of  awards  and 
terminations. 

SSA  PP  RSO  0775.00 

System  name:  Beneficiaries  Residing  Abroad  File  (Statistics)  HEW 
SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Beneficiaries 
residing  abroad  who  were  entitled  to  monthly  benefits  at  the  end  of 
the  year  covered  by  the  current  ffle. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
benefit  status  and  amounts;  earnings  data;  entitlement  data;  citizen¬ 
ship  information. 

Authority  for  nuiintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  odego- 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  social  security  numbers. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  All  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosme  of  infor¬ 
mation  on  individuals. 


Retentian  and  disposal:  Records  are  generaUy  maintained  for  1 
year  and  then  tapes  are  returned  to  blank  stock. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  suid  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  require  name  of  system,  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  iiKlividual’s  record  is  in  the  system,  the  individual’s  address  at 
the  end  of  each  of  the  previous  2  calendar  years,  notification  as  to 
whether  the  individual  was  entitled  to  monthly  benefits  at  that  time, 
and  the  forei^  country  in  which  the  individual  received  social 
security  benefits. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Master  beneficiary  record:  Division  of 
International  Operations. 

SSA  PP  RSO  0875.00 

System  name:  Coal  Miners  Covered  by  the  Health  and  Safety  Act 
(Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Mruyland  21235 

Categories  of  individuals  covered  by  the  system:  All  persons 
receiving  black  lung  benefits  for  the  2  years  covered  by  the  files 
currently  maintained. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
benefit  status  and  amounts. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  The  file  is  indexed  with  social  security  numbers. 

Safeguards:  All  magnetic  tapes  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  All  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals. 

Retention  and  disposal:  Records  are  maintained  for  1  year  and 
then  tapes  are  returned  to  blank  stock. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  N.W. 

Washington,  D.C.  20009 

Notification  procedure:  Inquiries  should  be  addressed  to  the 
systems  manager,  and  should  include  the  following  information: 
system  name,  the  individual’s  social  security  number,  name 
(woman’s  maiden  name,  if  applicable),  address,  date  of  birth  and 
sex,  and  a  statement  as  to  whether  or  not  the  indiviudal  has 
received  black  lung  benefits  during  the  previous  2  calendar  years. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Black  Lung  Payment  System. 

SSA  PP  RSO  0975.00 

System  name:  Administrative  Disallowance  File  (Statistics)  HEW 
SSA. 

Security  classification:  None. 

System  location:  ' 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Office  of  Research  and  Statistics 
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6300  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  social  security 
applicants  for  benefits  who  were  disallowed  fm  the  2  years  covered 
by  the  files  currently  maintained. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
claim  account  number,  reasons  for  disallowance. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  syslon,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  ms- 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage;  Data  are  stored  on  magnetic  tape,  microfilm,  and  errone¬ 
ous  records  are  Usted  on  a  printout.  These  inconsistencies  are  cor¬ 
rected  and  returned  to  magnetic  tape. 

RetrievabilHy:  The  file  is  indexed  with  social  security  numbers. 

Safeguards:  AU  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  All  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals. 

Retention  and  disposal:  Tapes  ,  microfilm  and  hard  copy  are 
retained  for  2  years  after  which  the  tapes  are  returned  to  blank 
stock  and  the  hard  copy  is  destroyed  through  standard  disposal 
procedure. 

System  manager(s)  and  address: 

Asssistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121  1875  Connecticut 
Avenue,  NW 

Washington,  D.C.  20009  11 

For  purposes  for  access,  write  to  the  systems  manager;  he  wiU 
require  name  of  the  system,  social  security  number,  and  for  verifi¬ 
cation  purposes,  name  (woman’s  maiden  name,  if  applicable),  ad¬ 
dress,  date  of  birth  and  sex,  and  to  ascertain  whether  the  in¬ 
dividual's  record  is  in  the  system,  whether  the  beneficiary  was  dis¬ 
allowed  benefits  during  the  2  years  covered  by  the  current  files. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Disallowance  claims  case  folders. 

SSA  PP  RSO  1075.00 

Svstem  name:  Continuous  Work  History  Sample  (Statistics)  HEW 
SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  A  sample  of  per¬ 
sons  with  social  security  numbers  issued  through  the  cutoff  date  of 
the  file.  Included  are  those  working  for  the  Federal  government  and 
those  covered  by  the  Railroad  Retirement  Act,  as  weU  as  those 
covered  under  social  security. 

Categories  of  records  in  the  system:  Demogr^hic  characteristics; 
employer  information;  type  of  woric  information;  earnings  informa¬ 
tion;  self-employment  information;  insured  status  information; 
benefit  status;  geography  information  (residence). 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  on  magnetic  tape. 

Retrievability:  -The  file  is  indexed  with  social  security  numbers. 
Disclosure  to  the  Census  Bureau  in  connection  with  studies  con¬ 
ducted  for  Social  Security  Administration  purposes. 

Safeguards:  After  initial  processing  by  Onsus  Bureau,  all  mag¬ 
netic  tape  files  are  retained  in  secure  storage  areas  accessible  only 
to  authorized  persons  within  the  Bureau  of  Data  Processing  of  the 
Social  Security  Administration.  During  the  matching  steps  which 


occur  at  the  Social  Security  Administration,  identifiable  data  is 
under  the  control  of  a  limited  number  of  social  security  employees 
who  have  sworn  to  uphold  the  Onsus  statute  as  well  as  the  S^al 
Security  Act.  All  enqiloyees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individudals. 

Retention  and  disposal:  This  is  a  longitudinal  sample.  Records 
with  identifiers  will  be  retained  as  long  as  needed  to  permit  addition 
of  future  earnings  and  other  Social  Security  Administration,  pro¬ 
gram  data  for  individuals  in  sample,. 

System  managerfs)  and  address: 

Assistant  Ck>mmissioner,  Office  of  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Nodfiesdion  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  <md  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  years  during  which  covered 
earnings  were  reported  and  years  of  self-employment,  if  any. 

Record  access  procedures:  Same. 

contesting  record  procedures:  Same. 

Record  source  categories:  Master  beneficiary  record;  earnings 
summary  record;  quarterly  earnings  items  file;  enqiloyer  identifica¬ 
tion  file;  ‘Notification  of  Personnel  Action*  (SF-50);  Railroad 
Retirement  Board  master  file;  Internal  Revenue  Service  name  and 
address  file. 

SSA  PP  RSO  1175.00 

System  name:  Master  Beneficiary  Record  Research  Extract 
(Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Office  of  Research  and  Statistics 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  social  security 
beneficiaries  on  the  master  beneficiary  record  except  those  who 
were  terminated  more  than  1  year  prior  to  the  extract. 

Categories  of  records  in  the  system:  Demographic  chracteristics; 
benefit  status,  amounts;  entitlement  data. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  are  stored  on  magnetic  tape  and  erroneous  records 
are  listed  on  a  printout.  These  inconsistencies  are  corrected  and 
restored  to  magnetic  tape.  * 

Retrievability:  The  file  is  indexed  with  social  security  number. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  All  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals. 

Retention  and  disposal:  Tapes  and  hard  copy  are  retained  for  2 
years  ^tfter  which  the  tapes  are  generally  returned  to  blank  slock 
and  the  hard  copy  is  destroyed  through  standard  disposal 
procedure. 

System  manager(s)  and  address: 

Assistant  Commissioner,  Office  of  Research  and  Statistics 
Social  Security  Administration.  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  210009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  require  name  of  system,  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
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the  individual’s  record  is  in  the  system,  month  and  year  the  in¬ 
dividual’s  initial  entitlement  to  Workmen’s  Compensation, 
representative  payee  name,  notification  of  entitlement  to  two 
benefits  or  of  benefits  being  withheld. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Master  beneficiary  record. 

SSA  PP  RSO  1275.00 

System  name:  Studebaker  Plant  Qosure  Data  File  (Statistics)  HEW 
SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Social  security 
numbers  reported  for  taxable  wages  by  the  Studebaker  Indiana  as¬ 
sembly  plant  which  closed  in  1964. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
write-off  of  the  Summary  Earnings  Record  for  each  quarter  from 
the  4th  quarter  1%3  to  date. 

Authority  for  mainterumce  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  only. 

Retrievability:  Social  security  number  basis. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  All  personnel  having  access  to  records  have  been 
notified  as  to  criminal  sanctions  for  unauthorized  disclosure  of  in¬ 
formation  about  individuals. 

Retention  and  disposal:  File  will  be  retained  until  study  is 
complete. 

System  manager(s)  and  address: 

Assistant  Commissioner,  Office  of  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Coimecticut  Avenue,  NW 
Washington,  D.C.  20(X)9 

Notification  procedure:  For  purposes  of  access,  write  to  the 
systems  manager;  he  will  require  the  name  of  the  system,  social 
security  number,  and  for  verification  purposes,  name  (wontan’s 
maiden  name,  if  applicable),  address,  date  of  birth  and  sex.  In  addi¬ 
tion,  the  system  manager  would  require  years  during  which  the  per¬ 
son  was  employed  at  the  Studebaker  assembly  plant. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

■  Record  source  categories:  Summary  Earnings  Record. 

SSA  PP  RSO  1375.00 

System  name:  Special  Sample  of  Earnings  Records  (Statistics)  HEW 
SSA. 

Security  classificatioa:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Sample  of  in¬ 
dividuals  with  social  security  numbers. 

Categories  of  records  in  the  system:  Limited  denmgraphic  data  and 
Employment  and  earnings  information. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Tape. 

Retrievability:  Based  on  social  security  number. 


Safeguards:  All  nuignetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  All  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals. 

Retention  and  disposal:  Tape  files  are  retained  until  statistical 
tabulations  are  completed. 

System  manager(s)  and  addre»: 

Assistant  Commissioner,  Office  of  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  system  name  and  social  security  number, 
and  for  verification  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same.  • 

Record  source  categories:  Summary  Earnings  Record. 

SSA  PP  RSO  1475.00 

System  name:  Issuance  of  Social  Security  Numbers  (Statistics) 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Catcgoite  of  individuals  covered  by  the  system:  Social  security 
numbers  issued  during  the  calendar  year. 

Categories  of  records  in  the  system:  Date  of  birth,  sex,  race,  and 
date  of  social  security  number  issuance. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
rics  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  ms- 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Upe. 

Retrievability:  Social  security  number. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  All  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals. 

Retention  and  dispasal:  Tape  files  are  retained  until  statistical 
tabulations  are  completed  (usually  1  year  following  cut-off  date). 

System  managers)  and  address: 

Assistant  Commissioner,  Office  of  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the 
systems  manager;  he  will  require  system  name,  social  security 
number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  date  of  birth  and  sex. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Application  for  social  security  number 
(SS-5)  system. 

SSA  PP  RSO  1575.00 

System  name:  Multiple  Social  Security  Number  Study  (Statistics) 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  reported  earnings  under  more  than  one  social  security 
number.  ^ 
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Categories  of  records  in  the  system:  Date  of  birth,  sex,  race. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  £s- 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiiig  of  records  in  the  sytem: 

Storage:  Records  are  stored  on  magnetic  tape. 

Retrievability:  Records  are  indexed  by  social  security  number. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  AU  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals. 

Retention  and  disposal:  Identifiers  are  removed  from  the  file  ap¬ 
proximately  1  month  after  the  file  is  created. 

System  manager(s)  and  address: 

Assistant  Conunissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the 
systems  manager;  he  will  require  system  name  and  social  security 
number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  date  of  birth  and  sex. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Application  for  social  security  number 
(SS-5). 

SSA  PP  RSO  1675.00 

System  name:  Agricultural  Worker  Data  File  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  All  employees 
performing  agricultural  labor  for  one  employer  and  receiving  cash 
pay  of  150  or  more  in  any  1  year  (except  foreign  workers  brought 
m  temporarily  to  perform  agricultural  work). 

Categories  of  records  in  the  system:  Employer  identification 
number;  income;  geographic  classification  based  on  internal 
revenue  district.  ^ 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
lies  of  users  and  the  purposes  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Stored  on  Magnetic  tape  in  tape  library. 

Retrievability:  Current  and  prior  files  are  only  available  to 
authorized  personnel.  They  are  indexed  with  social  security  num¬ 
bers. 

Safeguards:  Only  authorized  personnel  are  permitted  to  obtain 
tapes  from  the  library.  All  persons  having  access  to  records  have 
been  instructed  as  to  criminal  sanctions  for  unauthorized  disclosure 
of  information  about  individuals. 

Retention  and  disposal:  Upon  completion  of  job  covering  any  cur¬ 
rent  year  that  current  year  and  prior  years  tapes  are  blanked. 

System  manager(s)  and  address: 

Assistant  Commissioner,  Office  of  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Cormecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  to  the 
systems  manager;  he  will  require  name  of  system,  social  security 
number;  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  date  of  birth  and  sex.  In  addition,  the 
systems  manager  would  require  years  in  which  the  person  earned 
wages  in  agricultural  employment. 

Record  access  procedures:  Same. 


Contesting  record  procedures:  Same. 

Record  source  categories:  (Xtarterly  earnings  items  file. 

SSA  PP  RSR  0175.00 

System  name:  Lxrngitudinal  Retirement  History  Study  (Statistics) 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore  Maryland  21235 

Office  of  Research  and  Statistics 
330  Independence  Avenue,  SW 
Washington,  D.C.  20201 

Office  of  Research  and  Statistics 
1875  Ckxinecticut  Avenue,  NW 
Washington,  D.C.  20009 

Bureau  of  the  Census 
Washington,  D.C.  20230 

Bureau  of  the  (Census 
Jeffersonville,  Indiana 

Categories  of  individuals  covoed  by  the  system:  Sample  of  nonin- 
stitutionalized  men  (and  their  wives,  if  married)  and  nonmarried 
wonten,  aged  58-63  in  1969. 

Categories  of  records  in  the  system:  Occupational,  financial  and 
health  characteristics;  retirement  expectations;  benefit  status  and 
anKMmts;  earnings  data. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  on  magnetic  tape  and  questionnaires 
are  in  the  custody  of  the  Bureau  of  the  Census  at  Jeffersonville,  In¬ 
diana. 

Retrievability:  Records  are  indexed  by  a  random  number  assigned 
by  the  Census  Bureau.  Any  retrieval  operations  would  require  the 
Census  Bureau  to  cross  reference  these  random  numbers  with 
names  and  addresses.  Identifiers  are  under  the  control  of  a  limited 
number  of  Social  Security  Administration  employees  who  are 
sworn  to  uphold  the  Census  Statute  as  well  as  the  Social  Security 
Act.  Disclosure  is  made  to  the  Bureau  of  the  Census  for  use  in  per¬ 
forming  statistical  and  research  studies  for  the  Social  Security  Ad¬ 
ministration. 

Safeguards:  Safeguards  are  implemented  by  the  Census  Bureau 
and  Social  Security  Administration.  All  employees  having  access  to 
records  have  been  notified  of  criminal  sanctions  for  unautliorized 
disclosure  of  information  on  individuals. 

Retention  and  disposal:  Files  will  be  maintained  with  identifiers  as 
long  as  needed  for  program  analysis  and  for  collection  of  data  in 
follow-up  surveys. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1975  Connecticut  Avenue,  NW 
Washington,  D.C.  2(X)09 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  >iill  require  name  of  system,  social  security  number, 
and  for  verification  purposes,  name  (woman’s  medden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  address  in  1%9. 

>  Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Master  beneficiary  record;  summary 
earnings  record;  survey  data  collected  by  Census  Bureau  as  collect¬ 
ing  agent  for  Serial  Security  Administration. 

SSA  PP  RSR  0275.00 

System  name:  Survey  of  the  Aged  (Demographic  emd  Economic 
Characteristics  of  the  Aged)  (1968)  HEW  SSA. 
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Security  cliwHIrutton;  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Office  of  Research  and  Statistics 
330  Independence  Avenue 
Washington,  D.C.  20201 

Office  of  Research  and  Statistics 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Categories  of  individuals  covered  by  the  system:  Sample  of  nonin- 
stitutionalized  persons  aged  65  or  over  in  1967.  Also  contains  data 
on  the  spouse  if  present  at  the  time  the  initial  survey  was  taken. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
labor  force  activity  and  earnings;  income  sources  and  amounts;  liv¬ 
ing  arrangements;  benefit  status  and  amounts. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  records  are  stored  on  magnetic  tape  and 
questionnaires  on  microfilm. 

Retrievability:  All  records  on  tape  are  indexed  by  randomly  as¬ 
signed  control  numbers.  Original  questionnaires,  available  on 
microfilm,  are  maintained  as  a  back-up  procedure. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  Microfilm  is  in  safe  storage  at  Office  of  Research 
and  Statistics.  All  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals. 

Retentioa  and  disposal:  All  files  will  be  maintained  with 
identifiers  as  long  as  needed  for  program  analysis. 

System  manager(s)  and  address: 

Assistant  Conunissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  and  for  verification  pur¬ 
poses,  name  (woman's  maiden  name,  if  applicable),  address,  date 
of  biiih  and  sex,  and  to  ascertain  whether  the  individual’s  record  is 
in  the  system,  address  in  1967. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Master  beneficiary  record;  survey  data 
collected  by  the  Census  Bureau  for  the  Social  Security  Administra¬ 
tion. 

SSA  PP  RSR  0375.00 

System  name:  Sample  of  Newly  Entitled  Worker  Beneficiaries 
HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Office  of  Research  and  Statistics 
HEW  Building  (North) 

330  Independence  Avenue,  SW 
Washington,  D.C.  20201 

Categories  of  individuals  covered  hy  the  system:  This  ffle  consists 
of  retired  worker^  with  newly  entitled  benefits,  since  July  1968. 

Categories  of  records  in  the  system:  Benefit  data  and  demo¬ 
graphic,  economic,  and  employment  information  (July  1968- June 
1970);  earnings  record  date  (January  1970  -  June  1970);  postentitle¬ 
ment  changes  (January  1970  -  June  1970);  benefit  data  and  posten¬ 
titlement  changes  (September  1969  -  December  1969,  July  1970  on¬ 


ward);  benefit  data  and  earnings  records  data  (July  1974  - 
December  1974). 

Authority  for  maintenance  of  the  system:  Section  702  oi  the  Social 
Security  Act 

Routine  uses  of  records  mafaitained  in  the  system,  including  catef^ 
lies  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  iwacticcs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  All  reccMxls  are  stored  on  magnetic  tape. 

Retrievability:  All  records  are  indexed  by  social  security  number. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing.  All  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuak. 

Retentioa  and  dfsposal:  Records  will  be  retained  with  identifiers 
as  long  as  needed  for  program  analysis. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purpmses  of  access,  write  to  the 
systems  manager;  he  will  require  name  of  system,  social  security 
number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable)  address,  date  of  birth  and  sex.  and  to  ascertain 
whether  the  individual’s  record  is  in  the  system,  the  date  (month 
and  year)  on  which  the  individual  first  bec^e  entitled  to  benefits 
under  the  social  security  program. 

Record  access  procedures:  Same. 

Contestiiig  record  procedures:  Same. 

Record  source  categories:  Master  beneficiary  record;  summary 
earnings  record;  survey  data  collected  by  the  Census  Bureau  for 
the  Social  Security  Administration. 

SSA  PP  RSR  0475.00 

System  name:  Social  Security  and  the  Changing  Life  Ethos  HEW 
SSA. 

Security  classification:  None. 

System  location: 

American  Institutes  f6r  Research 
3301  New  Mexico  Avenue,  NW 
Washington,  D.C.  2(X)16 

Categories  of  individuals  covered  by  the  system:  Sample  of  per¬ 
sons  aged  18  and  over:  Tampa/St.  Petersburg,  Florida.  Standard 
Metropolitan  Statistical  Area,  Washington,  D.C.,  Standard 
Metropolitan  Statistical  Area,  or  Weld  County  Colorado  (July  1, 
1975-November  17,  1975);  Baltimore,  Maryland,  Standard 
Metropolitan  Statistical  Area  (September  1975-December  1976). 

Categories  of  records  in  the  system:  Demographic  characteristics; 
occupation,  income,  net  worth,  data;  attitudes,  values,  needs,  be¬ 
liefs. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  (hs- 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  All  data  will  be  contained  on  questionnaires  prior  to  con¬ 
version  to  magnetic  tape. 

Retrievability:  C)uestionnaires  are  maintained  in  alphabetical 
order  until  the  data  thereon  is  transferred  to  magnetic  tape.  The 
magnetic  tape  records  contain  no  personal  identifiers. 

Safeguards:  The  contractor  maintains  the  questionnaires  in  a 
seciu%  area  with  access  limited  to  the  principal  researcher  and  his 
staff.  All  persons  having  access  to  the  records  have  been  notified 
of  criminal  sanctions  for  unauthorized  disclosure  of  information  on 
individuals.  Since  the  magnetic  tape  records  do  not  contain  per¬ 
sonal  identifiers,  special  safeguards  are  iK>t  necessary  for  them. 

Retention  and  dUsposal:  (^estionnaires  are  destroyed  after  the 
data  contained  thereon  is  transferred  without  personal  identifiers  to 
magnetic  tape.  The  tape  is  maintained  indefinitely. 

System  manager(s)  and  address: 
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Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  proc^ure:  Althoi^  the  system  manager  will  be  able 
to  respond  to  inquiries  concerning  this  file,  access  will  be  possible 
only  at  the  time  the  questionnaires  are  received.  Identifiers  will  be 
removed  immediately.  Name,  address,  and  other  identifying  infor¬ 
mation  will  be  required. 

Record  access  procedures:  Write  to  the  systems  manager. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Data  collected  under  contract  by  Amer¬ 
ican  Institute  for  Research. 

SSA  PP  RSR  0575.00 

System  name:  Age  at  Death  and  History  of  Covered  Employment 
and  Entitlement  (Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2123S 

Office  of  Research  and  Statistics 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Categories  of  individuals  covered  by  the  system:  Sample  of 
deceased  workers  on  whose  accounts  awards  were  made  in  1972. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
worker  and  survivors  covered  employment  history;  entitlement  ac¬ 
tions  and  benefits  paid  on  deceased  woricer  earnings. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  All  records  are  stored  on  magnetic  tape. 

RetrievabilHy:  All  records  will  be  indexed  by  social  security 
number. 

Safeguards:  All  magnetic  tape  files  are  retained  in  secure  storage 
areas  accessible  only  to  authorized  persons  within  the  Bureau  of 
Data  Processing  and  the  Office  of  Research  and  Statistics.  All  em¬ 
ployees  having  access  to  records  have  been  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of  information  on  individuals. 

Retention  and  disposal:  Files  will  be  maintained  with  identifiers  as 
long  as  needed  for  program  analysis. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration 
Room  1121  Universal  Building,  North 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  In  addition  to  name  of  the  system,  and  the 
person's  social  security  number,  the  systems  manager  would  need 
to  know  the  date  (month  and  year)  of  the  deceased  worker’s  death 
and  whether  or  not  any  benefits  were  paid  on  that  account  number 
in  1972. 

Record  access  procedures:  Write  to  the  systems  manager. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Master  beneficiary  record;  sununary 
earnings  records;  substantive  master  records. 

SSA  PP  RSR  0675.00 

System  name:  Survey  of  Student  Beneficiaries  (1973)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Office  of  Research  and  Statistics 
330  Independence  Avenue 
Washington,  D.C.  20201 


Office  of  Research  and  Statistics 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Opinion  Research  Corpexation 
Pi^ceton,  New  Jersey 

Categories  of  individuals  covered  by  the  system:  Sample  of  United 
States’  population,  aged  18-21,  nonmarried,  attending  school  full 
time  and  receiving  student  benefits  as  of  the  end  of  1972. 

Categories  of  records  in  the  system:  Education  and  income  data 
for  the  student  and  family;  schoed  costs,  scholarship  aid  and  course 
of  study;  benefit  status  and  amounts. 

Authority  for  maintenance  at  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  nudntained  in  the  system,  includiBg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  use  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrievhig,  aoccsslng,  retaining, 
and  disposing  of  records  in  the  sytew 

Storage:  Computer  records  are  stored  on  magnetic  tape  and 
questionnaires  are  held  in  secured  storage  area. 

Retrievability:  All  records  are  indexed  by  assigned  serial  num¬ 
bers.  These  numbers  could  be  used  to  cross  r^ience  a  file  of 
names  and  addresses  taken  from  survey  questionnaires.  Disclosure 
to  Social  Security  Administratkm  contractor  for  use  in  performing 
statistical  and  research  studies  directed  by  the  Social  S^uiity  Ad¬ 
ministration. 

Safeguards:  Survey  questionnaires,  with  identifiers  are  main¬ 
tained  under  lock  and  key  within  the  Office  of  Research  and 
Statistics.  All  employees  having  access  to  records  have  been 
notified  of  criminal  sanctions  for  unauthorized  disclosure  of  infor¬ 
mation  on  individuals. 

Retention  and  disposal:  All  records  will  be  maintained  with 
identifiers  as  long  as  needed  for  program  analysis. 

System  managerfs)  and  addres: 

Assistant  Conunissioner  f<x  Research  and  Statistics 
Social  Security  Administration,  Room  1121 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  aiccess,  write  the  systems 
manager;  he  require  name  of  system,  social  security  number, 
and  for  verificiation  purposes,  name  (woman’s  maiden  name,  if  ap¬ 
plicable),  address,  date  of  birth  and  sex,  and  to  ascertain  whether 
the  individual’s  record  is  in  the  system,  address  at  the  end  of  1972, 
and  whether  a  student  in  1972. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same 

Record  source  categories:  Master  beneficiary  record;  survey  data 
collected  by  the  Opinion  Research  Corporation  for  the  Social 
Security  Administration. 

SSA  PP  RSS  0175.00 

System  name:  Longitudinal  Supplemental  Security  Income  File 
(Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Beiltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  Sample  of  in¬ 
dividuals  who  have  received  benefits  at  any  time  under  the  supfde- 
mental  security  income  program. 

Categories  of  records  in  the  system:  Disability  history;  income  and 
resources  data;  mobility  and  living  arrangmenets;  supplemental 
security  income  program  data. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  aooesskag,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  on  magnetic  tape. 

Retrievability:  Records  are  accessiNe  by  social  security  number. 
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Safeguards:  All  files  are  retained  in  secure  storage  areas  accessi¬ 
ble  ody  to  authorized  persons  within  the  Bureau  of  Data 
Processing  and  to  members  of  the  Longitudinal  Studies  Branch 
(statisticians  and  economists).  All  employees  harving  access  to 
records  have  been  notified  of  criminal  sanctions  for  unauthorized 
disclosure  of  information  on  individuals. 

Retention  and  disposal:  This  is  a  longitudinal  file  maintained  with 
identifiers  as  long  as  needed  for  research  and  analysis. 

System  managerfs)  and  address: 

Assistant  Commissioner 
Office  of  Research  and  Statistics 
Social  Security  Administration 
Room  1121  Universal  Building  North 
1875  Connecticut  Avenue,  NW 
Washington,  D.C.  2(XX)9 

Notification  procedure:  For  purposes  of  access,  write  to  the 
systems  manager;  he  will  ^uire  name  of  system,  social  security 
number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable),  address,  date  of  birth  and  sex,  and  to  ascer¬ 
tain  whether  the  in^vidual’s  record  is  in  the  system,  whether  or 
not  the  individual  has  ever  received  benefits  under  the  supplemen¬ 
tal  security  income  program. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Master  beneficiary  record;  summary 
earnings  record,  supplemental  security  record;  Form  SSA-831,  Dis¬ 
ability  Determination  and  Transmittal. 

SSA  PP  RSS  0275.00 

System  name:  Survey  of  Low  Income  Aged  and  Disabled 
(Statistics)  HEW  SSA. 

Security  classification:  None. 

System  location: 

Bureau  of  Data  Processing 
6401  Security  Boulevard 
Baltimore,  Maryland  2 1235 

Office  of  Research  and  Statistics 
HEW  Building  (North) 

330  Independence  Avenue,  SW 
Washington,  D.C.  20201 

Chicago  Infonet  Center 
815  Commerce  Drive 
Oak  Brook,  Illinois  60621 

Bureau  of  the  Census 
Washington,  D.C.  20233 

Categories  of  individuals  covered  by  the  system:  Sample  from  the 
national  population  of  low  income  and  aged  and  disabled,  aged  18- 
64,  in  the  fall  1973  and  of  persons  receiving  old-age  assistance,  aid 
to  the  blind,  or  aid  to  the  permanently  or  totally  disabled  in  the  fall 
1973. 

Categories  of  records  in  the  system:  Demographic  characteristics; 
income  and  resource  levels;  disability  and  social  characteristics; 
labor  force  experience;  residence  data;  supplemental  security  in¬ 
come  program  data. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  recoriis  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  records  on  magnetic  tape,  questioimaires. 

Retrievability:  Records  are  indexed  by  a  serial  identification  as¬ 
signed  by  the  Census  Bureau.  These  serial  numbers  allow  a  cross- 
reference  between  population  data  on  the  Census  survey  forms 
(containing  social  security  number  identifiers),  and  earnings  and 
benefit  data  (containing  only  the  serial  identification).  Disclosure  to 
the  Census  Bureau  for  use  in  performing  statistical  and  research 
studies  for  the  Social  Security  Administration. 

Safeguards:  During  those  matching  steps  which  occur  at  the  So¬ 
cial  Security  Administration,  identifiable  data  are  under  the  control 
of  a  limited  number  of  social  security  employees  who  have  sworn 
to  uphold  the  Census  statute  as  well  as  the  Social  Security  Act. 


Records  are  retained  in  secure  storage  areas,  and  access  is  limited 
to  authorized  persons.  All  employees  having  access  to  records  have 
been  notified  of  criminal  sanctions  for  unauthorized  disclosure  of 
information  on  individuals. 

Retentioa  and  dispoaal:  These  records  will  be  reatined  with 
identifiers  as  long  as  needed  for  research  and  analysis. 

System  managerfs)  and  suldress: 

Assistant  Conunissioner 
Office  of  Research  and  Statistics 
Social  Security  Administration 
Room  1121  Universal  Building  North 
1875  Cbiuiecticut  Avenue,  N.W. 

Washington,  D  C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  require  name  of  system,  and  for  verification  pur¬ 
poses,  name  (woman’s  maiden  name,  if  applicable),  address,  date 
of  birth  and  sex,  and  to  ascertain  whether  the  individual’s  reccu'd  is 
in  the  system,  type  of  benefit  which  was  being  received  in  the  fall 
1973. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Master  beneficiary  record;  supplemental 
security  record;  survey  data  collected  by  the  Census  Bureau  for  the 
Social  Seciuity  Administration;  census  of  population. 

SSA  PP  RSS  0375.00 

System  name:  Supplemental  Security  Income  Impact  Research  Pro¬ 
ject  of  Persons  in  Multitomah  County,  Oregon,  HEW  SSA 

Security  classification:  None. 

System  location: 

POTtland  State  University 
Gerontology  Center  ' 

Portland,  G^gon 

Categories  of  individuals  covered  by  the  system:  Sample  of  urban, 
low  income,  differentially  impaired  elderly  persons  residing  in 
Multnomah  County,  Oregon,  in  1975  with  cases  administered  by  the 
Local  Outreach  Program.  Additional  surveys  to  be  conduct^  in 
1976. 

Categories  of  records  in  the  system:  Dentographic  characteristics; 
income  and  assets  data;  housing,  transportation,  diet  statistics;  nu¬ 
merous  psychological  measures;  utilization  of  community  services. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  on  cards. 

Retrievability:  Records  are  retrievable  by  name  of  individual. 

Safeguards:  The  contractor  removes  and  destroys  the  question¬ 
naire  cover  sheet  which  contains  name  and  address  data.  However, 
a  random  serial  number  is  retained  on  the  questionnaire  and  on  the 
data  file.  This  serial  number  allows  the  contractor  to  cross 
reference  a  name  and  address  file  which  will  permit  two  planned 
follow-up  surveys  at  9-month  intervals.  All  employees  having  ac¬ 
cess  to  records  have  been  notified  of  criminal  sanctions  for 
unauthorized  disclosure  of  information  on  individuals. 

Retention  and  disposal:  These  records  M^jll  be  retained  with 
identifiers  as  long  as  needed  for  research  analysis. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration 
Room  1121,  Universal  North  Building 
1875  Cormecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system  a^  social  security 
number,  and  for  verification  purposes,  name  (woman’s  maiden 
name,  if  applicable)  address,  date  of  birth,  and  sex,  and  to  ascer¬ 
tain  whether  the  individual’s  record  is  in  the  system,  county  of  re¬ 
sidence  in  1975  and  whether  or  not  a  supplemental  security  income 
benefit  was  being  received. 

Record  access  procedures:  Same. 

Conteiding  record  procedures:  Same. 
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Record  source  categories:  Records  of  local  Outreach  Program; 
data  collected  under  contract  by  West  Coast  Community  Surveys. 

SSA  PP  RSS  0475.00 

System  name:  Survey  of  Institutionalized  Supplemental  Security  .In¬ 
come  Recipients  (Statistics)  (1974)  HEW  SSA. 

Security  classificatkm:  None. 

System  location: 

Applied  Management  Sciences 

962  Wayne  Avenue 

Silver  Spring,  Maryland  20910 

Categories  of  individuals  covered  by  the  system:  Sampile  of  nursing 
home  staff,  residents,  and  families  in  California,  Georgia,  Florida, 
Illinois,  Massachusetts,  Pennsylvania  and  Texas  surveyed  in  Apiil- 
May  1975. 

Categories  of  records  in  the  system:  Nursing  home  characteristics; 
demographic  data;  physical  condition  and  sources  of  support  for  re¬ 
sidents. 

Authority  for  maintenance  of  the  system:  Section  -702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Interview  forms  and  magnetic  tape. 

Retrievahility:  Records  retrievable  by  name. 

Safeguards:  All  records  are  kept  in  secure  areas  designated  by  the 
contractor,  and  access  is  limited  to  Applied  Management  Sciences 
staff  who  have  been  previously  cleared  by  the  project  director.  All 
employees  having  access  to  records  have  been  notified  of  criminal 
sanctions  for  unauthorized  disclosure  of  information  on  individuals. 

Retention  and  disposal:  Data  from  interview  forms  is  placed  on 
magnetic  tape  with  the  forms  retained  for  4-6  months.  Data  on  mag¬ 
netic  tape  will  not  have  identifiers. 

System  managcr(s)  and  address: 

Assistant  Commissioner 
Office  of  Research  and  Statistics 
Social  Security  Administration 
Room  1121  Universal  North  Building 
1875  Connecticut  Avenue,  NW 
Washington.D.C.  2(X)09 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  and  for  verification  pur¬ 
poses,  n2une,  (woman's  maiden  name,  if  applicable),  address,  date 
of  birth  and  sex,  and  to  ascertain  whether  the  individual’s  record  is 
in  the  system.  State  of  residence  in  April  and  May  1975  and 
whether  or  not  the  individual  was  a  nursing  home  staff  member,  re¬ 
sident  of  a  nursing  home  or  family  of  a  nursing  home  resident  who 
was  receiving  supplemental  security  income  benefits. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Data  collected  under  contract  with  Ap¬ 
plied  Management  Sciences,  Inc. 

SSA  PP  RSS  0575.00 

System  name:  Study  to  Determine  Impact  of  State  Supplementation 
of  Domiciliary  Care  of  Supplemental  Security  Income 
Recipients  HEW  SSA. 

Security  classification:  None. 

System  location: 

Booz,  Allen,  and  Hamilton 
1025  Connecticut  Avenue,  NW 
Washington,  D.C.  20036 

Categories  of  individuals  covered  by  the  system:  Residents  of 
selected  domiciliary  care  facilities  in  Clalifomia,  Florida,  Georgia, 
Illinios,  Massachusetts,  Pennsylvania,  and  Texas  during  March- 
.April  1975. 

Categories  of  records  in  the  system:  Facility  characteristics  and 
cost  of  care;  resident  demographic  data;  economic  labor  force  in¬ 
formation. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 


Routine  uses  of  records  maintained  hs  the  qrsteni,  including  catego¬ 
ries  at  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practioes  far  staring,  retrieving,  aoccading,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Interview  forms  and  magnetic  tape. 

'  Retrievability:  Records  retrieved  by  name. 

Safeguards:  All  records  are  kept  in  security  areas  designated  by 
the  contractor.  Access  is  limited  to  those  within  Booz,  Allen  and 
Hamilton,  previously  cleared  by  the  iMX>jwt  director.  All  employees 
having  access  to  reoxds  have  been  notified  of  criminal  sanctions 
for  unauthorized  disclosure  of  infonnatkM)  on  individuals. 

Retention  and  disposal:  Data  from  interview  forms  is  placed  on 
magnetic  tape  with  the  forms  retained  4-6  months.  Data  on  mag¬ 
netic  tape  will  not  have  identifiers. 

System  managerfs)  and  address: 

Assistant  Ck}mmissioner  for  Research  and  Statistics, 

Social  Security  Administration,  Rexm  1121, 

1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  name  of  system,  and  for  verification  pur¬ 
poses,  name  (wotiuui’s  maiden  name,  if  applicable),  address,  date 
of  birth,  and  sex,  address  as  of  March-April  1975  and  whether  or 
not  the  individual  was  a  resident  of  a  domiciliary  care  facility. 

Record  access  procedures:  Same. 

Contesting  record  procedures:  Same. 

Record  source  categories:  Data  from  survey  undertaken  by  Booz, 
Allen  and  Hamilton. 

SSA  PP  RSS  0675.00 

System  name:  Optional  State  Supplemental  I^yntent  Program 
Design  (Statistics)  HEW  SSA. 

Security  clasrificatioa:  None. 

System  location: 

Social  Security  Administration 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Categories  of  individuals  covered  by  the  system:  This  file  will  con¬ 
tain  data  on  individuals  who  received  an  optional  State  Supplemen¬ 
tal  payment  and  who  reside  in  those  States  for  whom  tlte  Social 
Security  Administration  does  not  administer  such  payments. 

Categories  of  records  in  the  system:  Welfare  payment  data,  sup¬ 
plemental  security  income  program  data,  living  arrangements,  and 
income  and  resource. 

Authority  for  maintenance  of  the  system:  Section  702  of  the  Social 
Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  uses  for  dis¬ 
closure  purposes. 

Policies  and  practices  for  staring,  retrieving,  acccsBUig,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  stored  on  magnetic  tape. 

RetrievaMIHy:  Records  are  accessible  by  social  security  number. 

Safeguards:  All  files  are  retained  in  secure  storage  areas  within 
the  Bureau  of  Data  Processing.  Ah  enrqtloyees  having  access  to 
records  have  been  notified  of  criminal  sanctions  for  unauthorized 
disclosure  of  information  on  individuals. 

Retention  and  dfeposal:  Tape  of  payments  made  during  a  particu¬ 
lar  month  are  retained  for  aiwut  6  nK>nths  before  being  returned  to 
the  State. 

System  manager(s)  and  address: 

Assistant  Commissioner  for  Research  and  Statistics 
Social  Security  Administration 
Room  1121 

1875  (Connecticut  Avenue,  NW 
Washington,  D.C.  20009 

Notification  procedure:  For  purposes  of  access,  write  the  systems 
manager;  he  will  require  systems  name  and  social  security  number, 
and  for  verification  purposes  name  (woman's  maiden  name,  if  ap- 
plicaUe),  address,  date  of  birth  arxl  sex. 

Record  aocem  procedures:  Same. 

Contesting  record  procedures:  Same. 
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Record  aource  categories:  State  supplied  data  and  supplemental 
security  record.  /* 

SRS  PLS 

System  name:  Federal  Parent  Locator  System.  HEW  SRS. 

Security  classification:  None. 

System  location: 

Office  of  Child  Support  Enforcement 
Department  of  He^th,  Education,  and  Welfare 
330  C.  Street,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  parents  being  sought  for  the  purpose  of  enforcing  support 
obligations  against  such  a  parent. 

Categories  of  records  in  the  system:  Name,  Social  Security 
Number,  case  identification  number,  local  identification  number. 
Sate  originating  request,  type  of  case  (AFDC  or  non-AFDC), 
Federal  department  sent  request,  data  sent  to  Federal  departments 
and  Federal  departments  responses. 

Authority  for  maintenance  of  the  syston:  Public  Law  93-647. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  State  agency  uses 
the  address  information  provided  by  the  Federal  Parent  Locator 
Service  to  locate  absent  parents  owing  support  money  to  their  fami¬ 
lies. 

Storage:  PLS  records  are  maintained  on  disk  and  magnetic  tape. 
The  record  is  defined  as  a  request  for  address  information. 

Retrievability:  System  records  can  be  accessed  by  either  a  State 
assigned  case  identification  number  or  Social  Security  Number. 

Safeguards:  All  requests  must  be  certified  by  the  State  IV-D 
Agency  that  the  request  is  for  the  purpose  of  eidorcing  child  sup¬ 
port.  that  information  will  only  be  released  to  State  officials  and 
that  the  information  will  be  safeguarded.  All  personnel.  Federal  em¬ 
ployees  and  contractor,  are  required  to  take  a  non-disclosure  of  in¬ 
formation  oath.  All  input  documents  will  be  inventoried  and  ac¬ 
counted  for.  All  inputs  and  outputs  will  be  stored  in  a  locked  recep¬ 
tacle  in  a  locked  room.  All  outputs  will  be  labeled  ‘For  Official  Use 
Only.*  Operations  control  will  be  vested  under  a  single  system 
manager.  Every  State  using  the  system  will  be  verified  via  user 
ID's.  All  data  files  will  be  protected  by  passwords.  Remote  users 
have  ‘write  only*  system  access  capabilities.  They  cannot  read  any 
master  file. 

Retention  and  disposal:  Records  are  maintained  active  as  long  as 
the  .request  -remains  outstanding.  When  address  information  is 
returned,  the  request  only  (no  address  information)  is  stored  on  a 
history  tape. 

System  manager(sT  and  address: 

Director,  Office  bf  Child  Support  Enforcement 
Department  of  Health,  Education,  and  Welfare 
330  C.  Street,  S.W. 

Washington,  D.C.  20201 

Notification  procedure: 

Office  of  Child  Support  Enforcement 
Department  of  Health,  Education,  and  Welfare 
330  C.  Street.  S.W. 

Washington,  D.C.  20201 

The  Social  Security  Number  and  the  name  of  the  individual 
should  be  provided  as  identifying  information. 

Record  access  procedures:  Individuals  have  no  access  to  the 
system.  They  must  go  to  the  State  dlhild  Support  Enforcement 
Agency.  If  a  Statewide  locator  fafls  then  the  State  locator  service 
requests  information  from  the  Parent  Locator  Service.  Information 
requests  are  submitted  to; 

Federal  Parent  Locator  Service 
Office  of  Child  Support  Enforcement 
330  C.  Street  S.W. 

Washington,  D.C.  20201 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  All  information  originates  from  State 
Parent  Locator  Services  having  an  Approved  State  Plan. 

SRS  APA 

System  name:  Repatriate  Records  System.  HEW  SRS. 

Security  classificatioa:  None. 

System  location: 

Social  and  Rehabilitation  Service,  DHEW 


Assistance  Payments  Administration 
Administrative  Division 
Repatriate  Program 
330  C.  Street,  S.W.  Room  4115 
Washington,  D.C.  20201 

Categories  of  individuals  cnvered  by  the  system:  Persons  returned 
from  foreign  countries  because  of  mental  illness,  destitution,  ill¬ 
ness,  war,  threat  of  war  or  similar  crisis. 

Categories  of  records  in  the  system:  Name,  date  and  place  of 
birth.  Social  Security  Number,  next  of  kin,  medical/psychiatric 
records  and  summaries,  income  and  resources,  travel  fund  account¬ 
ing  data,  educational  data,  and  employment  records  and  skills, 
financial  reports,  military  service  and  civil  and/or  criminal  records. 

Authority  for  maintenance  of  the  system:  Public  Law  86-571, 
Public  Law  87-64  (Title  XI  of  the  Social  Security  Act,  Section 
1113). 

Routine  uses  of  records  maintained  in  the  system,  includii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^ovides  a  basis  for  the 
expenditure  of  Federal  funds,  information  to  Regional  staff.  State 
and  local  welfare  agencies,  social  planning,  and  information  to 
other  private  and  public  agencies  as  needed. 

Storage:  Information  is  maintained  in  individual  case  folders. 
Identifying  information,  travel  information,  and  social  planning  are 
record^  on  a  Repatriate  Program  master  card. 

Retrievability:  Records  are  indexed  by  name  and  are  maintained 
in  alphabetical  order.  Active  and  closed  files  are  maintained.  State 
expenditure  funds  are  maintained. 

Safeguards:  Files  are  stored  in  metal  cabinets  with  lock  and  key. 
Files  are  of  a  confidential  nature  and  other  personnel  would  not 
normally  have  access  to  their  contents. 

Retention  and  disposal:  The  policy  is  to  maintain  records  for  five 
years  and  then  send  them  to  the  Federal  Records  Center  in  Suit- 
land,  Maryland.  Some  records  are  maintained  in  the  active  files  for 
considerably  longer  periods. 

System  manager(s)  and  address: 

Acting  Chief 

Repatriate  Program,  APA,  SRS  , 

330  C.  Street,  S.W.  Room  4115 
Washington,  D.C.  20201 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual  or  his  next  of  kin  by  the  Department  of  State  and  sub¬ 
mitted  to  HEW  with  a  request  for  assistance  and  services  for  the 
individual.  After  arrival  in  the  United  States  information  is  obtained 
from  the  individual  by  the  local  welfare  agency. 

SRS  CRP  SK1501001 

System  name:  Cuban  Refugee  Registration  Records.  HEW  SRS. 

Security  classification:  None. 

System  location: 

U.  S.  Cuban  Refugee  Emergency  Center 
747  Ponce  de  Leon  Boulevard 
Miami.  Florida  33134 

Categories  of  intlividuals  covered  by  the  system:  Cuban  refugees 
who,  on  their  own  initiative,  have  registered  at  the  Cuban  Refugee 
Emergency  Center  in  order  to  qualify  for  Federal  benefits  under 
the  Cuban  Refugee  Program.  (Registration  is  not  required). 

Categories  of  records  in  the  system:  Name,  names  of  family  mem¬ 
bers,  places  and  dates  of  birth,  occupation,  and  related  data. 

Authority  for  maintenance  of  the  system:  Migration  and  Refugee 
Assistance  Act  of  1962. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1 .  Voluntary  resettlement  agencies  working  under  contract  with 
Federal  Government  in  connection  with  possible  resettlement 
of  refugees  from  Miami  to  other  locations. 

2.  Cuban  Refugee  Assistance  Program,  Florida  Division  of 
Family  Services,  to  verify  eligibility  of  refugee  to  apply  for 
dXiban  refugee  assistance. 

3.  State  welfare  agencies  to  verify  eUgibility  under  Cuban 
Refugee  Program  and  to  enable  State  to  claim  Federal 
reimbursement  for  assistance  provided. 
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4.  HEW  Regional  Offices  in  order  to  provide  information  to 
State  welfare  agencies. 

5.  Federal  law  enforcement  and  security  agencies,  including  the 
Federal  Bureau  of  Investigation  and  the  Immigration  and 
Naturalization  Service,  when  requested. 

6.  Courts,  when  subpoenaed. 

7.  Statistical  research  and  reporting,  provided  the  record  will 
be  used  solely  as  a  statistical  research  or  reporting  record 
and  is  to  be  transferred  in  a  form  that  is  not  individually 
identifiable. 

Storage:  Magnetic  tape  and  punched  card. 

Retricvability:  Name,  Center  file  number,  alien  registration 
number. 

Safeguards:  Locked  areas,  access  only  by  record  and  data 
processing  personnel  to  record  areas,  or  accompanied  by  such  per¬ 
sonnel;  guard  service  during  non-office  hours. 

Retention  and  disposal:  Records  will  be  maintained  permanently 
for  the  duration  of  the  Program. 

System  manager(s)  and  address: 

Director 

Cuban  Refugee  Emergency  Center 
Post  Office  Box  342057 
Miami,  Florida  33134 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  who  is  subject  of  record.  /* 
ADAMHA  NIMH  0001.00 

System  name:  Record  of  follow-up  study  of  NIMH-supported 
trainees  and  feUows  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

National  Institute  of  Mental  Health 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Cidegories  of  individuals  covered  by  the  system:  Former  NIMH- 
supported  trainees  and  fellows  in  the  various  fields  and  disciplines 
of  Mental  Health. 

Categories  of  records  in  the  system:  Enq>loyment  history,  types  of 
woric  activities,  general  demographic  data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Sections  301,  303  ;  455  ,  472  (42  U.S.C.  241,  242a,  289  K-1,  289 
L-1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape;  original  questionnaires  are  still  main¬ 
tained  by  program  office. 

Retiievability:  By  ID  number,  retained  in  program  office.  Data 
were  collected  for  study  needed  for  purposes  of  program  manage¬ 
ment  and  review. 

Safeguards:  Tape  files  are  stored  in  computer  facility,  organiza¬ 
tionally  and  physically  separated  from  program  office. 

Retention  and  disposal:  Tape  files  will  be  retained  indefinitely,  for 
possible  use  in  further  data  analysis. 

System  manager(s)  and  address: 

Chief,  Manpower  and  Analytic  Studies  Branch 
Division  of  Manpower  and  Training  Programs 
National  Institute  of  Mental  Health,  ADAMHA 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Notification  procedure:  Same  as  above,  sp^ifying  training  institu¬ 
tion  through  which  NIMH  support  was  received,  the  period  (dates) 
of  support,  and  the  field  of  support  (psychiatry,  social  work,  etc). 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  (^estionnaire  response  of  individual 
trainee  or  fellow. 


Systems  exempted  from  certain  provisiooe  of  the  act:  None. 

ADAMHA  NIMH  0002.00 

System  name:  Statistical  research  data  on  adolescent  runaways  in 
Prince  (jeorges  (bounty,  Md.,  l%2-65 
HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Mental  Health  Study  Center 
2340  University  Boulevard,  East 
Adelphi,  Maryland  20783 

Categories  of  indhiduals  covered  by  the  system:  Adolescent  ru¬ 
naways  in  Prince  Georges  (bounty,  Md.,  1962^. 

Categories  of  records  in  the  system:  Information  obtained  from  in¬ 
terviews  with  subject  individuals  and  parents  or  guardians. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies,  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Field  notes,  transcribed  interviews,  audio  tapes  of  inter¬ 
views,  and  punch  cards. 

Retrievability:  Retrieved  by  number.  Used  for  research  purposes 
only  by  researcher. 

Safeguards:  Kept  in  locked  filing  cabinets.  Indexes  kept  in 
separate  locked  cabinet. 

Retention  and  dispasal:  3^^  be  retained  for  one  to  two  more 
years. 

System  managerfs)  and  mldress: 

Chief,  Mental  Health  Study  Center 
2340  University  Boulevard,  East 
Adelphi,  Maryland  20783 

Notification  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  r^uest,  with  notarized  signature,  addressed  to 
the  System  Manager  identified  above.  The  request  should  include 
the  name  of  the  researcher,  if  possible. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  From  the  subject  individuals  them¬ 
selves,  and  their  parents  or  guardians,  with  their  approval,  coopera¬ 
tion  and  participation. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0003.00 

System  name:  Medical  record  files  of  p>atients  seen  in  therapy  at  the 
Mental  Health  Study  Center  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Mental  Health  Study  Center 
2340  University  Boulevard,  East 
Adelphi,  Maryland  20783 

Categories  of  individuals  covered  by  the  system:  Patients  seen  in 
therapy  at  the  Mental  Health  Study  Center.  ' 

Categories  of  records  in  the  system:  Consultation  Record  Form, 
intake  questionnaire,  progress  notes.  Patient  Service  Record  Form. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Medical  record  forms. 

Retrievability:  etrieved  by  case  number  and  name.  Maintained  as 
a  matter  of  proper  medical  practice  so  that  physician  may  consult 
record  of  his  p>atient. 

Safeguards:  Records  kept  in  locked  file  cabinets.  Index  records 
kept  in  sepKuate  locked  cabinets.  Only  Medical  Records  Clerk  has 
the  keys. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address: 

Chief,  Mental  Health  Study  Center  "" 

2340  University  Boulevard,  East 
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Adelphi,  Maryland  20783 

Notification  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature,  addressed  to 
the  System  Manager  identified  above.  The  request  should  include 
the  name  of  the  researcher,  as  well  as  the  name  of  the  study,  if  it  is 
a  named  study. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  From  the  patients  themselves  with  their 
approval,  cooperation,  and  participation. 

Systems  exempted  from  certain  proviskMis  of  the  act:  None. 

ADAMHA  NIMH  0004.00 

System  name:  Intramural  research  program  records  research  per¬ 
formed  on  in-  and  out  -patients  with  various  types  of  mental 
iUness  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

National  Institutes  of  Health 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

Saint  Elizabeths  Hospital 
Washington,  D.  C.  20032 

Categories  of  individuals  covered  by  the  system:  In-  and  out-pa¬ 
tients  with  emotional,  psychiatric,  and  neurophysiological  disability, 
normal  subjects,  and  research  subjects. 

Categories  of  records  in  the  system:  Research  data  of  wide  variety 
including  biochemical  measures,  psychophysiological  and 
psychological  tests,  questionnaires,  clinical  and  behavioral  observa¬ 
tions  and  interviews,  physical  examinations,  and  correspondence. 

Authority  for  nuaintenance  of  the  system:  Public  Health  Service 
Act  SecUons  301,  302,  and  303  (42  USC  241,  242,  242a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Collaboration  with  other 
national,  state,  international,  and  non-govemment  researchers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  In  original  state;  files,  indexes,  magnetic  and  other 
tapes. 

Retrievabiiity:  Retrieved  by  name  (coded).  These  records  are 
used  for  diagnosis  and  treatment  of  patients  with  neuropsychiatric 
illnesses,  and  behavioral  research  relating  to  the  causes,  diagnoses, 
and  treatment  of  neuropsychiatric  disorders,  and  basic  research  on 
behavioral  processes  and  personality  development. 

Safeguards:  Only  authorized  medical  and  research  staff  have  ac¬ 
cess  to  these  records. 

Retention  and  disposal:  Varies  depending  on  kind  of  record, 
study,  and  need  to  retain. 

System  manager(s)  and  address: 

Director,  Intramural  Research  Program 
National  Institute  of  Mental  Health 
Building  36,  Room  IA-07 
9(X)0  Rockville  Pike 
Bethesda,  Maryland  20014 

Notification  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature,  addressed  to 
the  system  manager  identified  above.  The  request  should  include  as 
much  of  the  following  information  as  possible:  (a)  Full  name;  (b) 
Nature  of  illness  (if  any);  (c)  Ward  or  laboratory;  (d)  Title  of  study; 

(e)  Name  of  researcher  conducting  study.  •" 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  gathered  from  individuals 
under  study,  either  patient  or  normal  subject,  contract  surveys, 
hospital  records,  medical  and  nursing  staff  notes. 

Systems  exempted  from  cer^n  provisions  of  the  act:  None. 

ADAMHA  NIMH  0005.00 

System  name:  Saint  Elizabeths  Hospital  Research  Subjects  Data 
Record  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Saint  Elizabeths  Hospital 
Washington,  D.  C.  20032 


and  Federal  Records  Center 
Suitland,  Maryland 

C'ategories  of  individuals  covered  by  the  system:  Persons  par¬ 
ticipating  in  approved  research  studies  ^t  Saint  Elizabeths  Hospital 
in  the  following  categories;  1)  in-patients,  out-patients,  former  pa¬ 
tients,  and  relations  of  patients;  2)  hospital  staff  including  stipended 
trainees;  and  3)  non-hospital  related  subjects. 

Categories  of  records  in  the  system:  Record  categories  include: 
data  from  interviews,  medical  and  non-medical  test  and  laboratory 
data,  self-report  information,  informant  observation  data,  and  data 
from  previous  records.  These  data  are  contained  in  written  docu¬ 
ments,  photographs,  audio  tapes,  video  tapes,  and  computerized 
records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  routinely 
disclosed  to  the  following  third  parites  outside  HEW:  1)  authorized 
researchers  for  purposes  of  basic  research,  program  evaluation,  and 
historical  research;  and  2)  qualified  physicians  for  the  purpose  of 
obtaining  medical  background  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders  and  filing  cabinets;  audio  and  video  tape 
reels  and  storage  cabinets. 

Retrievabiiity:  System  is  filed  by  name,  code,  and/or  hospital 
case  number  of  subject,  dates  when  research  was  conducted, 
research  program  area,  and  primary  investigator.  Immediate  pur¬ 
poses  include:  data  analysis,  case  study  illustration,  hypothesis 
generating  study,  and  subject  reimbursement.  Long-range  purposes 
include:  diagnosing  and  treating  mental  disorders,  and  improving 
diagnostic  and  treatment  methods;  generating  new  knowledge  about 
the  nature  and  causes  of  mental  and  emotional  illnesses,  and  about 
rehabilitating  the  mentally  ill;  generating  new  knowledge  about 
human  behavior;  program  evaluation  and  assessment;  and  historical 
research. 

Safeguards:  Records  are  maintained  in  monitored  offices  and  are 
only  available  to  persons  authorized  to  use  records  for  purposes  for 
which  they  were  collected. 

Retention  and  disposal:  Retention  varies  but  usually  is  maintained 
for  five  years. 

System  manager(s)  and  adfiress: 

Director,  OTRD 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  Individuals  in  this  system  of  records  may 
have  access  to  their  records  upon  written  request,  with  notarized 
signature  if  request  is  by  mail,  or  with  suitable  identification  if 
request  is  made  in  person,  directed  to: 

Privacy  Act  Coordinator 
Office  of  the  Director,  OTRD 
Saint  Elizabeths  Hospital 
Washington,  D.C.  2(K)32 

All  of  the  following  data  must  be  provided  when  requesting 
access: 

(a)  Full  name,  and  date  and  place  of  birth; 

(b)  Inclusive  dates  of  participation  in  the  research  study; 

(c)  Type  of  research  study; 

(d)  Location  of  the  unit  where  research  was  conducted; 

(e)  Name  or  primary  investigator; 

(f)  The  status  of  the  requestor  with  respect  to  the  hospital, 
e.g.,  in-patient,  out-patient,  former  patient,  staff  or  trainee, 
or  non-hospital  related  subject; 

(g)  If  possible,  in  the  case  of  patients,  the  hospital  number. 

Record  access  procedures: 

Receptionist-Information  Desk 
Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Contesting  record  procedures:  Same  as  Access. 

Record  source  categories:  Information  is  obtained  from  research 
subjects,  observers,  previous  records,  and  test  results. 

Systems  exempted  from  certain  provishms  of  the  act:  None. 
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ADAMHA  NIMH  0006M 

SyttcfB  name:  The  Saint  Elizabeths  Hospital  Medical-Surgical  Sup¬ 
port  Program  File  System  •  HEW/ADAMHA/NIMH. 

Security  cludficatiou:  None. 

System  loaHioB: 

Saint  Elizabeths  Hospital 

Medicine  &  Surgery,  and  Laboratory  Branches 

Washington,  D.C.  20032 

Bureau  of  Federal  Records 

Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  All  present  and 
past  patients  and  en^>loyees  of  Sf^t  Elizabeths  Hospital  who 
received  medical  treatment  and  laboratory  services. 

Categories  of  records  in  the  system:  The  Ehviskm  of  Medical-Sur¬ 
gical  Support  Programs  is  made  up  of  two  branches;  (1)  Medicine 
and  Surgery  Branch;  and  (2)  Laboratory  Branch.  List^  below  are 
records  and  logs  peculiar  to  the  Division  of  Medical-Surgical  Sup¬ 
port  Programs  only  (not  used  outside  the  Division).  The  Medical- 
Surgical  Support  Program  File  System  does  not  include  any  materi¬ 
al  which  is  located  in  a  patients  trtedical  record. 

Medicine  and  Surgery  Branch  Records 

1.  Dental  Department:  X-ray  films 

2.  Neurology  Department;  electroencephalographs  and 
echoencephalographs 

3.  Department  of  Ophthalmology:  photographs  of  eyes, 
interesting  cases  (card  ffle) 

4.  Department  of  Radiology:  X-ray  films 

5.  Department  of  Surgery:  carreer  re^stry 

6.  Department  of  Rehab^tation  Medicine:  physical  therapy 
treatment  files  and  blind  rehabilitation  reewds 

Medicine  and  Surgery  Branch  Logs 

1.  Evening-Night  Physicians’  Logs:  Abstract  of  the  cases 
handled  during  the  tour  of  duty  S:00  p.m.  to  8:30  a.m. 

2.  Death  Inforrrration  Book:  Abstract  of  information  regarding 
death  of  patient,  notification  of  relatives,  irredical  examiner 
and/or  other  third  party. 

3.  Clinic  Appointment  Logs;  Patients,  employees,  and 
(casually)  visitors  with  identifying  number  and  reason  for 
appointment  to  IS  specialty  clinics. 

5.  Admission  and  Transfer  L(^  in  Eldri<^  Building  and  in 
Rehabilitation  Medicine  Building:  identifies  patient  by  name, 
case  number,  psychiatric  service,  date  of  admission,  ward 
admitted  to,  date  of  discharge,  and  psychiatric  service 
returned  to. 

6.  X-ray  Admission  and  Examination  Log:  daily  record  of 
patients  examined  and  diagnostic  findings. 

7.  Register  of  Operations;  daily  record  of  patients  operated, 
type  of  surgery,  participating  staff,  type  of  anesthesia,  and 
postoperative  condition. 

Laboratory  Branch  Record  Book:  record  of  date  of  photograph 
and  location  of  patients. 

Autlwrfty  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
DC  Code  562. 

Routhie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  To  insure  continuity  of  care  by  providing  information  to 
outside  physicians,  dentists,  laboratories,  physical  therapists, 
vocatioiial  rehabilitation  therapists,  etc.  who  are  taking  an 
active  role  in  the  further  treatment  of  patients  seen  at  the 
Medicine  and  Surgery  and/or  Laboratory  Branches  of  Saint 
Elizabeths  Hospital. 

2.  Information  from  the  cancer  regbtry  is  provided  to  the 
District  of  Columbia  Cancer  Registry  as  required  by  law. 

3.  Disclosure  to  members  of  Professional  Standards  Review 
Organization  for  health  care  evaluation. 

4.  DHEW  Routine  use  Appendix,  Items  100,  102  and  103. 

Polktes  'and  practices  for  storing,  retrieving,  accessing,  retaining, 

and  disposing  of  records  in  the  sytem: 

Storage: 

1.  Dental  X-ray  films  -  file  cabinets  in  the  Main  Dental  CTinic 
Area. 

2.  Electroencephalographs  and  echoencephalograms  •  file 
cabinet  in  the 


3.  Photographs  eyes  of  patients-file  cabinet  in  the  Eye 
Clinic.  Neuredogy  Department  Rectmi  Rootru 

4.  Unusual  Eye  Ca^  Ffle  •  in  a  S  x  3-itKh  card  ffle  in  the  Eye 
Clinic. 

5.  X-ray  File  Files  -  open  shelve  files  and  filing  cabinets  in  the 
X-ray  Department. 

6.  Clancer  Registry  -  ffle  cabirtets  in  the  Department  of  Surgery. 

7.  Physical  Therapy  Treatment  Files  -  ffle  cabinets  in  the 
Rehabilitation  Medicine  Department. 

8.  Blind  Rehabilitation  Record  -  ffle  cabinets  in  the 
Rehabilitation  Medicine  Department. 

Retrievability: 

1.  Dental  X-ray  films  -  hospital  case  number  and  name.  For 
purposes  of  dental  management  and  dental  teaching. 

2.  Electroencephalograph  and  echoencephalograph  -  name, 
case  tnimber  and  date  of  examination.  For  purposes  of 
examination  and  diagnosis  of  brain  waves  and  lesions; 
teaching  rounds,  and  graphic  comparison  of  time  of  brain 
changes. 

3.  Unusual  eye  case  ffle  -  by  disease  or  condition  name.  For 
purposes  of  determination  of  extent  of  changes  in  eye 
coniditkms  and  teaching  material. 

4.  X-ray  films  -  patients  name  and  case  number  or  employee’s 
luune,  social  security  number  (terminal  digit  system.)  For 
purposes  of  epidemiological  study  reference  for  teaching 
rounds. 

5.  (Tancer  Registry  -  name  and  case  number.  For  purposes  of 
compliance  with  law,  management  of  patients,  research  and 
teaching. 

6.  Physical  Therapy  Treatment  Files  -  name  and  date  of 
ev^ution.  For  purposes  of  continuity  of  physical  therapy, 
treatment  record  ar^  patient  management. 

7.  Blind  rehabilitation  Records  -  name  and  case  number.  For 
purposes  of  departmental  administration  and  planning. 

Safeguards: 

1.  Dental  X-ray  films  -  supervision  by  persormel  during  day, 
locked  at  ni^t. 

2.  Electroencephalograms  and  echoencephalographs  -  locked 
record  room. 

3.  Photographs  of  eyes  of  patients  •  personnel  supervision  day, 
locked  at  night. 

4.  Unusual  eye  case  ffle  -  persormel  by  day,  locked  night. 

5.  Clancer  Registry  -  authorized  personnel  by  day,  locked  night. 

6.  Physical  Therapy  Treatment  Files  -  lock^  office. 

7.  Blind  Rehabilitation  Records  -  authorized  personnel  and 
locked  office 

Retentioo  and  dispasal:  In  all  of  the  records  systems,  retention 
and  disposal  is  as  follows:  Space  permitting,  all  patients’  records 
are  maintained  at  Saint  Elizabeths  Hospital  or  sent  to  the  Bureau  of 
Federal  Records  in  Suitland,  Maryland. 

System  inanager(s)  and  address: 

Director  of  Medical-Surgical  Support  Programs 
A  Building 

Saint  Elizabeths  Hospital 
Washington,  D.  C.  20032  '  ' 

Notification  procedure:  An  individual  may  Have  access  to  his/her 
record  upon  written  request,  with  notariz^  signature  if  request  is 
made  by  mail,  or  with  suitable  identification  if  request  is  made  in 
person,  directed  to: 

Privacy  Act  Coordinator 

Office  of  the  Director  of  the  Medicine  and  Surgery  Branch 
W.  W.  Eldridge  Buildinfe 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access: 

(a)  Full  name; 

^)  Approximate  dates  of  enrollment  or  employment  at  St. 

Elizabeths  Hospital; 

(c)  The  nature  of  the  material  desired. 

Record  accc»  procedures: 

Receptionist-Information  Desk  Administration  Building 
Saint  Elizabeths  Hospital 

Washington,  D.  C.  20032  Hospital  Washington,  D.  C.  20032 

Contesting  record  procedures:  Same  as  Access. 

Record  source  categories: 
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1 .  Dental  X-ray  films  -  Patients:  inpatients  and  outpatients 
within  hospital  records  and/or  outside  facility. 

2.  Electroencephalographic  and  echoencephalograi^c  -  graphs 
are  derived  electronically  from  the  patient’s  brain. 

3.  Photographs  of  eyes  of  patients  -  photographs  taken  during 
internal  or  extern^  examination  of  patients’  eyes. 

4.  Unusual  eye  case  file  -  result  of  examination  in  Eye  Clinic. 

5.  X-ray  films  -  films  obtained  during  patients  or  employees’ 
term  in  hospital  and/or  from  outside  sources;  i.e.,  private 
physician  or  hospital. 

6.  Cancer  Registry  -  clinical  records  private  physicians,  outside 
hospital. 

7.  Physical  Therapy  Treatment  Files  -  physical  therapist’s 
notes,  doctor’s  notes,  prescription  records,  appliance 
requisitions. 

8.  Blund  Rehabilitation  Records  -  staff  observation  of  progress. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0007.00 

System  name:  Saint  Elizabeths  Hospital  Clinical  Support  Services 

Record  System  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location:  This  is  a  widely  decentralized  system  of  records 
at  Saint  Elizabeths  Hospital.  Records  are  kept  in  the  offices  of  the 
various  clinical  support  services  operating  at  the  Hospital.  Included 
in  this  system  are: 

1.  Occupational  Therapy  Section- Atkins  Hall 

2.  Educational  Rehabilitation  Unit-Atkins  Hall 

3.  Speech  and  Audiology  Branch-Rehabilitation  Medicine 
Building 

4.  Industrial  Therapy  Section-Atkins  Hall 

5.  Dance  Therapy  Section- William  A.  White  Building 

S.  Recreational  llierapy-Hagen  Hall 

7.  Musicology  Unit-Dix  Pavilion 

8.  Chaplaincy  Program-Chapel 

9.  Individual  Psychotherapists  Offices-In  various  Divisions, 
Saint  Elizabeths  Hospital,  Washington  D.C.  20032  Records 
are  stored  at  Federal  Records  Center,  Suitland,  Maryland. 

Categories  of  individuals  covered  by  the  system:  All  past  and 
present  patients  of  Saint  EUzabeths  Hospital. 

Categories  of  records  in  the  system:  Patient  demographic  data; 
records  of  patient  participation  in  each  of  the  above-named  clinical 
support  programs;  therapists’  informal  notes  of  observations  and 
evaluations  of  patient  activities;  clinical  impressions;  attendance 
records,  test  results,  abstracts  of  notes  and  observations  taken 
from  the  patient’s  medical  record. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
DC  Code  562. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  routinely 
disclosed  to  persons  not  employees  of  SEH,  who  have  a  responsi¬ 
bility  for  the  examination  and/or  treatment  of  SEH  patients; 
DHEW  Routine  Use  Appendix,  Items  100,  102,  ahd  103. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  foldeip,  index  cards,  punchards,  record  logs  and  file 
cabinets. 

Retrievability:  Name,  hospital  number,  dates  of  activities,  loca¬ 
tion  of  activity. 

Records  are  used: 

1 .  To  facilitate  the  treatment  of  patients  at  Saint  Elizabeths 
Hospital. 

2.  To  assess  the  physical,  educational,  vocatioital,  recreatioiud 
and  psychological  needs  of  patients  at  Saint  Elizabeths 
Hospital  and  to  provide  for  those  needs. 

3.  To  evaluate  the  effectiveness  of  the  clinical  support 
programs  and  to  provide  a  basis  for  their  continuing 
improvement. 

4.  To  facilitate  clinical  support  services  teaching  programs  and 
scientific  research. 

Indexes  based  on  the  clinical  support  services  record  system 
are  used  for  the  following  purposes: 

a.  speedy  identification  and  location  of  specific  patients; 

b.  monitoring  the  completeness  of  patient  records; 

c.  monitoring  the  changing  status  of  patients  either  in  terms  of 
transfers  within  the  Hospital  or  outside  the  Hospital; 


d.  easy  identification  of  basic  demographic  data  used  for 
statistical  and/cH*  research  purposes;  and 

e.  quick  review  of  current  treatment  regimen. 

Safeguards: 

1.  AvailaUe  only  to  properly  trained  and  screened  personnel. 

2.  Access  limited  to  authorized  personnel  only.  Enforced  by 
security  guards;  rooms  are  locked  when  unoccupied. 

Retention  and  disposal:  Retained  for  varying  amounts  of  time  de¬ 
pending  on  continuing  need.  When  no  longer  needed,  records  are 
destroyed. 

System  manager(s)  and  address: 

Acting  Director 

Division  of  Clinical  Support  Programs 
A  Building 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  A  patient  or  former  patient  may  have  ac¬ 
cess  to  his/her  record  upon  written  request,  with  notarized  signa¬ 
ture  if  request  is  made  by  mail  or  with  suitable  identification  if 
request  is  made  in  person,  directed  to: 

Privacy  Act  Coordinator 

Office  of  the  Director  of  Clinical  Support  Program 
A  Build^ 

Saint  Elizabeth’s  Hospital  ■ 

Washington,  D.  C. 

All  of  the  following  information  must  be  provided  when 
requesting  access: 

(a)  Full  name; 

(b)  Approximate  dates  of  enrollment  at  St.  Elizabeths  Hospital; 

(c)  The  name  of  the  division  where  the  requestor  resided,  or 
received  treatment  as  an  outpatient; 

(d)  The  identity  of  the  clinical  support  service  and  the 
approximate  dates  of  participation  in  the  program; 

(e)  If  possible,  the  name  of  the  individual  therapist; 

(f)  If  possible,  the  patient’s  hospital  number. 

Record  access  procedures: 

Receptionist-Information  Desk 
Administratin  Building 
Saint  Elizabeths  Hospital 
Washington,  D.  C.  20032 

Contesting  record  procedures:  Same  as  Access. 

Record  source  categories:  Past  and  present  patients  of  Saint 
Elizabeths  Hospital,  various  employees  of  the  Hospital  and  the  pa¬ 
tients’  medkal/clinical  record. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
ADAMHA  NIMH  0008.00 

System  name:  Saint  Elizabeths  Hospital  Social  Services  Record 
System  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location:  A  widely  decentralized  system  at  Saint 
Elizabeths  Hospital.  Individual  records  are  kept  in  the  offices  of 
social  workers  responsible  for  patients  on  the  rcdls  of  the  various 
Hospital  Divisions.  Social  workers’  offices  are  located  in  each  inpa¬ 
tient  and  outpatient  division  or  clinic  at  Saint  Elizabeths  Hospital. 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 
and  Federal  Records  Center 
Suitland  Maryland 

Categories  of  individuals  covered  by  the  system:  All  past  and 
present  patients  on  the  rolls  of  Saint  Elizabeths  Hospit^;  home 
sponsors;  caretakers;  owners  and  operators  of  facilities  providing 
services  to  patients. 

Categories  of  records  in  the  system:  Files  on  inpatients  and  outpa¬ 
tients  containing  demographic  data;  Social  Worker’s  contact  with 
families  and  the  community  including  social  status  marital  and 
family  status,  job  status;  identifying  information  containing  name, 
addrns,  telephone  numbers,  social  security  numbers,  Medicaid 
numbers,  date  of  birth,  legal  status,  financi^  information  hospital 
number,  V.A.  numbers.  Health  Insurance  numbers.  Civil  Service 
Numbers,  family  composition;  Statement  on  background,  names  of 
relatives  conservators  with  addresses  and  telephone  numbers;  cor¬ 
respondence  sent  other  agencies;  information  regarding  psychiatric 
and  medical  condition;  Social  histories;  progress  notes  (carbon  co- 
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pies  of  notes  placed  in  chart)  hand  written  progress  notes  not  in 
chart,  return  to  hospital  notes,  interval  histories,  placement  and 
planning  notes;  information  r^arding  psychiatric  and  medical  con¬ 
dition,  financial  resources,  treatment  plans,  correspondence  to  rela¬ 
tives,  friends  other  agencies,  etc.  Telephone  interviews  or  cmiver- 
sations  incident  reports  and  cofues  of  reportable  occurrences,  group 
therapies  and  individual  therapies  by  social  woricers,  daycare  status 
and  group  activities,  religious  histories;  intra-agency  evaluative  and 
assessment  data  and  reports  received  from  other  sources,  outside 
agencies  that  provide  supportive  services;  essential  information  re¬ 
garding  services  sought  or  recdved. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
DC  Code  562. 

Routine  uses  of  records  maintained  in  the  system,  includfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  routinely 
disclosed  to  the  following  sources  for  the  purposes  of  obtaining 
financial  assistance  for  patients,  locating  community  recreation 
resources,  providing  job  placement  and  trainiitg  fm:  patients,  secur¬ 
ing  alternative  placements  in  other  institutions,  providing  education, 
securing  living  and  care  arrangements  and  aidiiig  in  foDow-up  care, 
and  providing  required  reports  to  court,  state  government  or 
Federal  government  agencies: 

1.  Foster  home  sponsors,  caretakers,  owners  arul  operators  of 
facilities 

providing  services  to  patients 

2.  Agencies  of  the  District  of  Cedumbia  Government 

3.  The  Superior  Court  for  the  District  of  Columt^ 

4.  The  United  States  District  Court  for  the  District  of 
Columbia 

5.  The  Veteran’s  Administration 

6.  The  U.S.  Civil  Service  Commission 

7.  Anchor  Mental  Health  Association 

8.  State  Departments  of  Social  Services  throughout  the  United 
States;  DHEW  Routine  Use  Appendix,  Items  1,3,4,5,6,8,9, 
100,102,103;  Information  disclosed  routinely  to  persons,  who 
are  not  employees  of  SEH,  on  a  need  to  ktiow  basis,  who 
have  a  responsibility  for  the  care  and  treatment  of  patients 
of  SEH. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Index  cards,  folders,  notebooks,  file  cabinets,  desk 
drawers,  Rolodex,  Kardex,  index  boxes,  logs,  file  fedders,  boxes, 
hanging  desk  file,  manilla  folders,  wooden  box,  and  vertical  file. 

Rctrievability:  By  patient's  name  and  staff's  name.  Records  are 
used  for: 

1.  Information  used  in  planning  to  assess  the  patient’s  overall 
ability  to  be  placed  and  to  adjust  or  function  in  the  type  of 
environment  for  which  he  has  referred. 

2.  Accountability  to  other  hospital  personnel  and  reference  for 
recording  or  sharing  information  with  staff  and  other 
necessary  persons  upon  request. 

3.  To  share  information  with  team,  reference  for  casework 
services  and  reference  for  completing  forms. 

4.  To  monitor  patient’s  progress  and  periodically  assess 
placement  situations  in  outplacement  facilities.  To  monitor 
outplacement  facilites  outside  the  hospital  and  assist  in 
placement  of  patients  by  providing  accurate  up-to-date 
information  regarding  av£^ble  facilities;  and  to  determine 
the  status  of  compliance  of  a  faciUty  with  certain  standards 
through  appropriate  licensing  agencies.  To  familiarize  staff 
with  outplacement  facilities.  Used  to  assess  outplacement 
operators,  administrators  or  owners  ability  to  provide  the 
level  of  care  needed  by  individual  patients.  To  share  ^ 
patient’s  background  and  appre^riate  information  with 
outplacement  owners,  curators  and  sponsors. 

5.  To  expedite  family  involvement  in  planning  patient  care  and 
to  expedite  mobilization  of  community  resources  on  behalf 
of  the  patient. 

6.  Resource  in  diagnosis,  treatment,  plarming,  prognosis  goals 
and  communication  with  other  disciplines. 

7.  Resource  material  gathered  by  the  social  workers  used  to 
prepare  narrative  summaries  for  the  patient’s  medical 
records. 

8.  To  keep  informed  about  social  services  provided  patients; 
patients  proUem  areas  in  the  unit  for  purpose  of  evaluating 
services  provided  and  need  for  action,  and  for  reporting  to 
the  Clinical  Directors  or  person  in  charge  of  service. 


9.  Identifying  information  concerning  outplacement  facilities 
given  to  patients  periodically  who  request  help  in  locating 
place  to  Uve. 

10.  Resource  material  used  for  purpose  of  diagnostic  planning 
and  inq>lementation  of  treatment  fdan  -  documentation  of 
services  offered. 

11.  Fm:  reference  in  order  to  complete  summaries  for  medical 
records;  to  have  readily  available  pertinent  information  with 
which  to  respond  to  personal  and  telephone  contacts;  to 
provide  needed  information  to  hospital  staff,  officials  of 
other  agencies  responsible  for  the  provision  of  adjunct 
services. 

12.  Provide  inservice  training  for  continued  professional 
development. 

13.  Prov^  Hospital  staff  and  patients  with  essential 
information  for  selecting  appropriate  living  arrangements  for 
patients  in  the  community. 

14.  To  expedite  family  involvement  in  planning  patient  care 
and  to  expedite  nv^ilization  of  community  resources  on 
behalf  of  patients. 

15.  Provide  nutritional  information  to  community  placement 
service  social  workers;  provide  nutritional  guidance  and 
support  to  foster  home  sponsors  and  to  advise  staff  of 
dietary  practices  in  outplacement  facilities  and  of  nutritional 
(above  021)  and  historical  purposes. 

16.  Provide  i^ormation  to  placing  workers  of  approved 
resources  in  order  to  facilitate  the  matching  process  of 
patient  aiKl  outplacement  operator  as  to  insure  the  patient’s 
optimum  adjustment  to  community  living. 

17.  A  uniform  system  for  location  of  staff,  indication  of 
qualification  and  areas  of  responsibility. 

Safeguards:  Offices  locked.  File  cabinets  locked,  desk  drawers 
locked.  Material  availaUe  to  appropriately  trained  staff: 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address: 

Director  of  Social  Services 
A  Build^ 

Saint  Elizabeths  Hospital 
Washington,  D.C.  2(K)32 

Notification  procedure:  Active  or  discharged  patients  in  this 
system  of  records  may  have  access  to  their  recoiris  upon  written 
request,  with  notarized  signature  if  request  is  made  by  mail  or  with 
suitable  identification  if  request  is  made  in  person,  directed  to: 
Privacy  Act  Coordinator 
Office  of  the  Director  of  Social  Services 
A  Building 

Saint  Elizabeths  Hospital 
Washington,  D.C.  2(X)32 

Record  access  procedures: 

Receptionist-Information  Desk 
Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access: 

(a)  Full  name; 

(b)  The  approximate  dates  of  contact  with  the  hospital; 

(c)  The  nature  of  the  material  desired. 

(d) Hospital  number,  if  possible. 

Contesting  record  procedures:  Same  as  Access. 

Record  source  categories:  Past  and  present  patients  of  Saint 
Elizabeths  Hospital,  home  sponsors,  caretakers,  owners,  and 
operators  of  facilities  provid^  services  to  Saint  Elizabeths  pa¬ 
tients,  other  employees  of  Saint  Elizabeths  Hospital,  employees  of 
various  agencies  of  the  District  of  Columbia  and  the  United  States. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0009.00 

System  name:  Saint  Elizabeths  Hospital  Multidisciplinary  Raw  Data 
Consultation  Files  -  HEW/ADAMH A/NIMH. 

Security  classification:  None. 

System  location:  V^dely  decentralized  at  Saint  Elizabeths 
Hospital.  Raw  data  is  stored  according  to  location  of  the  consulting 
discipline. 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 
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and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
patients  at  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Raw  test  data,  plus  a  copy  of 
formal  reports  based  on  the  data  which  are  includ^  in  patient’s 
medical/clinical  record. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
D.C.  Code  562. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders  and  index  cards,  file  cabinets. 

RetrievabilHy:  Each  consulting  discipline  stores  and  manages  its 
own  files.  Some  are  stored  by  patient’s  names  alphabetized,  some 
by  patient’s  numbers,  some  by  other  types  of  categorizing,  such  as 
disease  categories,  year  consultation  was  performed,  referring  clini¬ 
cal  service,  or  an  arbitrary  numerical  sequence.  The  latter  usually 
involve  a  cross-indexing  card  file  by  patient  name  and/or  patient 
number.  Records  are  used  for: 

1.  Detailed  reference  by  consultants,  following  clinical  requests 
for  reassessment  or  more  detailed  information  of  patients 
previously  tested. 

2.  Detailed  comparison  of  test-retest  results  in  cases  where 
clinically  indicated  or  requested. 

3.  Occasional  compilations  of  specific  cUnical  characteristics  of 
statistical  groupings,  such  as  by  disease  entity,  age,  sec,  etc. 
for  clinical  research  and  improvement  of  clinical  reporting. 

Safeguards:  Files  usually  accessible  only  to  qualified  members  of 
the  consulting  staff  of  the  particular  discipline,  kept  in  staffed  or 
otherwise  locked  offices. 

Retention  and  disposal:  Length  of  retention  varies  from  discipline 
to  discipline.  All  disciplines  keep  data  from  1965  on  in  current 
storage;  some  send  data  gathered  previous  to  that  to  the  Federal 
Records  Center,  Suitland,  Maryland. 

System  manager(s)  and  address: 

Superintendent  < 

A  Building 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  A  patient  or  former  patient  may  have  ac¬ 
cess  to  his/her  record  upon  written  request,  with  notarized  signa¬ 
ture  if  request  is  made  by  mail  or  with  suitable  identification  if 
request  is  made  in  person,  directed  to: 

Privacy  Act  Coordinator 
Office  of  Superintendent 
A  Building 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access: 

(a)  Full  name; 

(b)  Approximate  dates  of  enrollment  at  St.  Elizabeth’s 
Hospital; 

(c)  The  nature  the  material  desired; 

(d)  If  possible,  the  name  of  the  person  who  collected  the  data. 

Record  access  procedures: 

Receptionist-Information  Desk 
Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Contesting  record  procedui'es:  Same  as  Access. 

Record  source  categories:  Clinical  testing  of  patients  referred  for 
consultation. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0010.00 

System  name:  Saint  Elizabeths  Hospital  Juvenile  Education  Moni¬ 
toring  System  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Administration  Building 
Room  118  and  Room  308 
Saint  Elizabeths  Hospital 


Washington,  D.C.  20032 

Categories  of  individuals  oovered  by  the  system:  All  patients  under 
18  years  of  age  on  rolls  of  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Inpatient  and  outpatient  edu¬ 
cational  records.  The  educational  records  contain  identifying  data, 
name,  date,  and  place  of  birth,  age,  sex,  race  legal  category,  leave 
and  residential  status,  admission,  discharged  date,  identification  or 
relative  and  hospital  identification,  educational  information,  current 
functional  level,  educationzd  achievement,  medical  neurological 
and/or  psychological  problems  with  significant  influence,  patient 
adjustment  to  educational  program,  past/present  academic  educa¬ 
tional  plan  or  program.  Reports  or  notes  of  others  who  contribute 
to  a  patients  educational  development. 

Authority  for  maintenance  of  the  system:  24  U.S.C.  161  and  Mills 
V.  Bd.  of  Education  of  the  Dist.  of  Columbia,  348  F.  Supp  866 
(D.C.  D.C.  1972). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Disclosures  in  prepared  reports  for  D.C.  School  Board 
personnel  who  are  not  employees  of  Saint  Elizabeths 
Hospital. 

2.  Disclosures  of  information  on  patient’s  behalf  in  matters 
such  as  educational  achievement  needs  to  third  parties 
whose  involvement  would  be  of  benefit  to  the  patient. 

3.  Disclosures  in  mandatory  reports  under  Federal  and  local 
law. 

4.  Disclosures  derived  from  St.  Elizabeth’s  Hospital  monitoring 
of  educational  programs  for  school-aged  children  to  assure 
that  all  children  are  served  and  provided  the  Office  of  the 
Assistant  Superintendent  of  the  Public  Schools  of  the 
District  of  Columbia  as  required  under  Mills  v.  Board  of 
Education  of  D.C.,  348  F.  Supp  866  (D.C.:  D.C.  1972). 

5.  Transmittals  of,  information  to  the  Department  of  Special 
Education  of  the  District  of  Columbia  Public  School  System, 
to  assist  in  coordinating  educational  efforts  as  mandated  by 
Mills  v.  Board  of  Education  of  D.C.,  348  F.  Supp.  866  (D.C. 
D.C.  1972). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  ilisposing  of  records  in  the  sytem: 

Storage:  Records  are  in  the  Administration  on  Building  Room  118 
and  Room  308  file  folders  with  general  educational  record  and  cor¬ 
respondence  files  are  kept  in  metal  file  cabinets.  Index  cards,  moni¬ 
toring  cards,  kardex  are  ui  their  appropriate  containers. 

Retrievability:  Index  by  patient's  name.  Hospital  number  divi¬ 
sion.  The  records  are  used  as  follows: 

1 .  To  monitor  academic  educational  programs  of  patients  under 
18  years  of  age  on  roles  of  Saint£lizabeths  Hospital. 

2.  Documentation  of  a  patient’s  educational  achievement  to 
provide  for  continuous  monitoring  and  distribution  by 
division. 

3.  To  provide  a  continuous  educational  program,  both  medical 
and  psychiatric,  for  the  individual  patient,  including  a  follow¬ 
up  program  for  reference  upon  future  hospitalization. 

4.  Use  by  agency  personnel  for  p>eriodic  assessment  of  the 
quality  of  educational  achievement  review. 

5.  To  Assist  the  staff  in  providing  for  a  patient's  educational 
needs. 

6.  To  occasionally  provide  the  basis  for  action  in  the  Course  of 
employee  discipline  or  competence  determination 
proce^ngs. 

7.  To  facilitate  teaching  programs  and  scientific  research;  to 
further  knowledge  in  the  areas  of  di^lgnosis  and  treatment, 
comparative  studies  and  special  educational  programs. 

8.  Indexes  based  on  the  educational  records  are  routinely  used 
for:  a.  speedy  identification  and  location  of  specific  patients; 
b.  monitoring  the  completeness  of  patient-educational 
records,  particularly  those  under  18;  c.  monitoring  the 
changing  status  of  patients,  either  in  terms  of  transfers 
within  the  Hospital  or  outside  the  Hospital;  d.  easy 
identification  of  basic  demographic  data  used  for  statistical 
and/or  research  purposes;  e.  quick  review  of  current 
treatment  regimen  in  individual  cases. 

Safeguards: 

1.  Available  only  to  properly  trained  and  screened  personnel. 

2.  Access  limited  to  authorized  personnel  only.  Enforced  by 
seciuity  personnel.  Rooms  are  locked  when  unoccupied. 
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Rytfwrinn  and  dispQaal:  Saint  Elizabeths  Hosiutal  statute  of 
limitation  in  the  District  of  Ccdumbia  for  medical  records  are  kept 
until  child  reaches  the  age  of  18  years. 

System  manager(s)  and  address: 

Associate  Director  for  Psychology 
Administration  Building,  Room  308 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notariz^  signature  if  request  is 
made  by  mail  or  with  suitable  identification  if  request  is  made  in 
person,  directed  to: 

Privacy  Act  Coordinator 

Office  of  the  Associate  Director  for  Psychology 
A  Building 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access: 

(a)  Full  name  and  home  address 

(b)  Approximate  dates  of  enrcdlment  at  Saint  Elizabeths 
Hospital 

(c)  Division  where  treatment  is  or  was  provided,  and  education 
level 

(d)  The  nature  of  the  material  desired 

Record  access  procedures: 

Receptionnist  -  Information  Desk 
Administration  Building 
Sjiint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Contesting  record  procedures:  Same  as  Access 

Record  source  categories:  Educational  records:  a  compilation  of 
sociological,  medical  and  historical  data  of  a  patient.  The  informa¬ 
tion  recorded  as  given  by  the  patient,  his  realtives,  or  other  third 
persons  interested  in  the  patient;  from  existing  records  used  as 
reference;  from  educational  tests,  such  as  physicians,  psychiatrists, 
teachers,  social  worker;  other  therapists  who  entered  their  observa¬ 
tions  and  assessment  by  means  of  progress  notes,  reports  etc. 

Systems  exempted  from  certain  provisioDs  of  the  act:  None. 

ADAMHA  NIMH  0011.00 

System  name:  Saint  Elizabeths  Hospital  Central  Admission  Service 
Non-Admission  File  System  -  HEW/ADAMHA/NIMH. 

Security  classiBcation:  None. 

System  location: 

Central  Admission  Service 
Dix  Building 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Categories  of  individuals  covered  by  the  system:  Indivisuals  who 
have  presented  themselves  at  the  Central  Admission  Service  but 
who  were  not  admitted  to  the  rolls  of  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Personal  identifying  data  col¬ 
lected  during  admissions  screening  interview,  information  from 
previous  hospitalizations  of  clinic  enrollment,  and  information 
about  individuals  collected  from  telephone  conversations  with  in¬ 
terested  persons. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
D.C.  Code  501,  et  seq. 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievability:  Filed  alphabetically  by  name.  To  provide  addi¬ 
tional  screening  material  in  cases  of  repeated  applications  for  ad¬ 
mission  of  the  same  patient. 

Safeguards:  Access  limited  to  authorized  personnel  only,  en¬ 
forced  by  security  force,  rooms  locked  when  unoccupied. 

Retention  and  disposal:  Generally  retained  two  years  and  then 
destroyed.  In  some  cases  where  there  is  a  history  of  multiple  ad¬ 
missions,  records  are  maintained  over  a  longer  period  of  time. 

System  managerfs)  and  address: 

Director,  Central  Admissions  Service 


Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

NotlBcation  procedure:  A  person  denied  admission  may  have  ac¬ 
cess  to  his/her  record  upon  written  request,  with  notarized  signa¬ 
ture  if  request  is  made  by  mail  or  with  suitable  identification  if 
request  is  made  in  person,  directed  to 
Privacy  Act  Coordinator 
Office  of  the  Director 
Central  Admissions  Service 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access;  sl  full  name;  b.  approxixnate  date  the 
person  sought  admission;  c.  the  nature  of  the  material 
desired. 

Record  access  procedures: 

Receptionist  •  Information  Desk 
Admkiistration  Building 
Saint  Elizabeths  Hospital 
Washington.  D.C.  20032 

Contesting  record  procedures:  Same  as  Access. 

Record  source  categories:  Interviews  with  persons  applying  for 
admission  but  ultimately  not  admitted,  hospital  records  of  prior  ad¬ 
missions,  and  information  provided  by  other  persons  related  to  or 
interested  in  the  person  seeking  admission. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0012.00 

System  name:  Saint  Elizabeths  Hospital  Pre-Service  Education 
Records  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Students  and 
trainees  in  medical  and  non  medical  mental  health  education  pro- 
giams,  including  persons  who  receive  stipends  and  those  who  do 
not. 

Categoriu  of  records  in  the  system:  Record  categories  include:  (1) 
appUcation  data  including  transcripts,  references,  special  health 
records  where  indicated,  evaluation  of  prior  training  or  education; 
(2)  assessment  and  evaluation  data  regarding  educational  ex¬ 
periences  at  SEH;  and  (3)  correspondence.  Data  are  contained  in 
written  documents,  audio  tapes,  and  video  tapes. 

Authority  for  maintenance  of  the  system:  Public  Service  Act  Sec- 
Uon  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  rountinely 
disclosed  to  the  following  third  parties  outside  HEW:  professional 
certifying  and  credentialing  organizations,  other  training  and 
teaching  professionals  or  professional  groups,  and  authorized 
researchers.  Purposes  of  disclosure  are  for  professional  reference, 
professional  education,  program  evaluation,  and  historical  research. 
Also,  DHEW  Routine  Use  Appendix,  Item  103. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders  and  filing  cabinets;  audio  and  video  tape 
reels  in  storage  calnnets. 

Retrievabili^-:  System  is  filed  by  name  of  individual,  dates  of 
training,  disciplinary  area  in  which  training  was  received,  primary 
supervisor,  and  whether  the  training  was  stipended  or  non- 
stipended.  Records  are  used  for:  evaluation  for  selection  and  ap¬ 
pointment;  supervisory  guidance  and  assessment;  reference 
r^uests;  specialized  teaching  resources,  program  e venation  and 
historical  research. 

Safegmu^:  Records  are  maintained  in  monitored  offices  and  are 
only  availaUe  to  persons  authorized  to  use  records  for  the  purposes 
for  which  they  were  collected. 

Retention  and  dispasal:  Variable.  Written  documents  are  usually 
maintained  five  years.  Audio  and  video  tape  data  is  retained  for  not 
longer  than  one  year,  except  when  data  is  used  as  a  permanent 
teaching  resource. 

System  managerfs)  and  address: 
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Director,  OTRD 
Saint  Elizabeths  Hospital 

Washington,  D.C.  20032  *- 

NoUfkation  procedure:  Individual  student  or  trainee  may  have  ac¬ 
cess  to  his/her  personal  pre-service  education  record  upon  written 
request,  with  notarized  signature  if  request  is  made  by  mail  or  with 
suitable  identification  if  request  is  made  in  person,  directed  to: 
Privacy  Act  Coordinator 
Office  of  Director 
OTRD,SEH 
SEH 

Washington,  D.C.  20032 

All  the  following  identifying  information  must  be  provided 
when  requesting  access:  a)  full  name;  b)  inclusive  dates  of 
training;  c)  specific  disciplinary  area  in  which  training  was 
received  and  organizational  unit  where  assigned,  d)  name  of 
primary  supervisor,  e)  status  in  terms  of  stipended  or  non- 
stipended. 

Record  access  procedures: 

Receptionist  -  Information  Desk 
Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Contesting  record  procedures:  Same  as  Access.  - 

Record  source  categories:  Information  is  secured  from  the  in¬ 
dividual  trainee  or  student,  persons  supplying  reference  data,  su¬ 
pervisory  and  administrative  personnel,  and  other  persons  directly 
involved  with  the  individual’s  educational  program. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0013.00 

System  name:  Saint  Elizabeths  Hospital  Training  Videotape  Records 
-  HEW/ADAMHA/NIMH. 

Security  classification':  None. 

System  location: 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Categories  of  individuals  covered  by  the  system:  SEH  patients, 
trainees  and  staff  of  SEH. 

Categories  of  records  in  the  system:  Videotapes  of  interviews,  ac¬ 
tivities,  or  other  interactions  between  SEH  patients  and  profes¬ 
sional  trainees  and  staff  of  SEH;  authorizations  (informed  consent) 
signed  by  patients. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  SecUon  301(42  U.S.C.  241). 

Routine  uses  of  records  maintaineU  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  approved  persons  and 
organizations  for  program  evaluation  and/or  research. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Videotape  reels,  authorizations  retained  in  file  folders. 

Retrievability:  Name  of  patient,  name  of  interviewer.  This  record 
is  used  for  training  and  education  purposes. 

Safeguards:  Locked  files  in  monitored  offices. 

Retention  and  disposal:  Records  are  usually  retained  for  not 
longer  than  one  year,  except  when  used  as  a  permanent  teaching 
resource. 

System  manager(s)  and  address: 

Director,  OTRD 
Saint  Elizabeths  Hospital 
Washington,  D,C.  20032 

Notification  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature  if  request  is 
made  by  mail  or  with  suitable  identification  if  request  is  made  in 
person,  directed  to: 

Privacy  Act  Coordinator 
Office  of  the  Director,  OTRD 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access:  (a)  full  name;  (b)  approximate  data  of 
videotaping;  (c)  name  of  interviewer;  (d)  the  capacity  in 


which  the  requester  had  contact  with  the  hospital;  e.g., 
patient,  staff  member,  trainee,  (e)  if  possible,  in  the  case  of 
patients,  the  hospital  number;  (f)  location  of  unit  where  > 
videotaping  occurred. 

Record  access  procedures: 

Receptionist-Information  Desk 
Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Contesting  record  procedures:  Same  as  Access. 

Record  source  categories:  SEH  patients,  trainees  and  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMRA  NIMH  0014.00 

System  name:  Saint  Elizabeths  Hospital  Financial  System  — 
HEW/aDAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Finance  Office 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Present  2uid 
former  employees  and  patients. 

Categories  of  records  in  the  system:  Deposits;  receipts;  disburse¬ 
ments;  balances;  NCR  ledger  cards;  vouchers;  travel;  education; 
biUings;  background  history;  and  reimbursement  claims;  Industrial 
Therapy  Program  data.  Internal  Revenue  Service  Form  W-4  and 
D.C.  (ijvemment  Form  D-4,  Payroll  Summary  sheets  and  in¬ 
dividual  patient  ledger  cards  for  patients  and  other  patient  worker’s 
Industrial  Therapy  (PWITP)  data  and  indebtedness  letters. 

Authority  for  maintenance  of  the  system:  Hospitalization  of  the 
Mentally  m,  21  DC  Code  511  et  seq.;  24  USC  165  and  166;  31  USC 
66A  and  628a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  pay  travel  claims, 
educational  institutions;  to  coUect  from  the  D.C.  Government  and 
Federal  agencies  for  care  and  treatment  and  coUect  for  quarters, 
lost  or  damaged  property  &  other  indebtedness  to  the  Government. 
References  for  outside  employment,  referral  source  for  determining 
if  job  placement  meets  a  patient’s  therapeutic  needs  or  if  a  referral 
to  an  outside  agency  is  needed.  To  determine  amount  of  pay  a  pa¬ 
tient  earns  for  his  Industrial  Therapy  assignment,  and  followup 
reasons  for  a  patient’s  absence  from  his  Industrial  Therapy  assign¬ 
ments.  (Patients’  Payroll)  for  printing  time  sheets,  payroll  summary 
sheets,  and  income  tax  withholding  forms. and  monthly  or  quarterly 
earnings  and  tax  returns  as  required.  Also,  DHEW  Routine  Use 
Appendix,  Items  1,  5,  and  6. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders  in  metal  filing  cabinets,  index  cards,  and 
IBM  cards. 

Retrievability:  Voucher  date  and  number;  numerically  (receipts 
for  patient’s  funds);  alphabetically  by  name;  Health  Insurance 
Number  and  Hospital  Case  Number  (Health  Insurance  records);  bill 
number  (for  billings).  Records  are  used  to  record  expenditures  and 
reimbursements  for  services  and  goods  and  all  other  financial 
transactions  consistent  with  the  management  of  the  Hospital. 

Safeguards:  Access  is  limited  to  personnel  who  process  the  data 
respectively.  Offices  are  locked. 

Retention  and  disposal:  Indefinite. 

System  nianager(s)  and  address: 

Finance  Officer 
Administration  Building 
St.  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature  if  request  is 
made  by  mail  or  with  suitable  identification  if  request  is  made  in 
person,  directed  to; 

Privacy  Act  Coordinator 
Finance  Office 

Saint  Elizabeths  Hospital  Washington,  D.C.  20032 
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All  of  the  following  information  must  be  provided  when 
requesting  access:  (a)  full  name;  (b)  dates  of  the  contact  with 
•  Saint  Eliubeths  Hospital;  (c)  the  Branch,  Division,  or  Office 
with  which  the  requestor  had  contact;  (d)  the  capacity  in 
which  the  requesUM-  had  contact  with  the  hospital,  e.g., 
patient,  onployee,  vendor,  representative  of  professional 
organization,  etc;  (e)  the  nature  of  the  material  desired. 

Record  access  procedures: 

Receptionist  -  Information 
Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

CoBtesdiig  record  procedures:  Same  as  notification. 

Record  source  categories:  Patient  name  plates,  patients  accounts, 
receipts  for  patients’  funds  (generated  when  cash  or  other  funds  are 
accepted  from  a  patient),  patients*  payroll  data  from  the  Industrial 
Therapy  Section. 

Patients’  clinical  records,  interviews  with  ward  staff,  patient 
and  work  supervisor.  Patient  vouchers  from  patient, 
employees.  Finance  Section,  Personnel  Bran^,  Agency 
Cashier,  patients’  relatives,  committees,  conservators  and 
other  Government  agencies.  Patients’  account  data  from  the 
Agent  Cashier. 

Health  Insurance  data  from  the  Patient’s  Medical  Record, 
Social  Security  Administration,  relatives  and  conservators, 
and  Registrar. 

Billings  for  care  and  treatment,  quarters,  etc.  and 
indebtedness  to  the  Government,  Biometrics  Branch, 
Housekeeping  Section,  Agent  Cashier,  and  Administrative 
Services  Section. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

ADAMHA  NIMH  OOlS.OO 

System  name:  Saint  Elizabeths  Hospital  General  Security  System  — 
HEW/AD  AMHA/NIMH. 

Security  classification:  None. 

System  location: 

Security  Headquarters 
Allison-B  Building 
Sl  Elizabeths  Hospital 

Washington,  D.C.  20032  f 

and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Former  and  CXir- 
rent  Patients  and  Employees,  Relatives,  Volunteers  and  Visitors. 

Categories  of  records  in  the  system:  Identifying  information  in¬ 
cluding  one  or  more  of  name,  hospital  number,  photo,  key  number, 
vehicle  sticker  number,  authorization  to  admit,  dates  and  times  of 
visits,  addresses  and  other  personal  data. 

Authority  for  maintenance  of  the  system:  24  USC  161 ,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DHEW  Routine  Use  Ap¬ 
pendix,  Items  1,  S,  1(X)  and  103. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Index  cards,  file  folders,  pneture  files. 

Rctrievability:  Name,  hospital  number,  sticker  and  key  number, 
and  chronologically.  purpose  of  this  record  is  to  monitor 
authorized  access  and  exit  of  individuals  and  vehicles  to  and  from 
Buildings  and  grounds  of  Hospital:  accountability  of  building  and 
room  key  assignments  and  vehicle  sticker  assignments;  identifica¬ 
tion  for  search  of  missing  persons. 

Safeguards:  24  hour  security  guard. 

Reteatioa  and  disposal:  Patient  data  retained  indefinitely;  em¬ 
ployee  data  up  to  two  years;  Other,  S  years. 

System  managers)  and  address: 

Captain  Security  Force 
St  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  A  patient,  former  patient,  employee, 
former  employee,  relative,  volunteer  or  visitor  may  have  access  to 
his/her  record,  upon  written  request,  with  notarized  signature  if 
request  is  made  by  mail  or  with  suitable  identification  if  request  is 
made  in  person,  duocted  to: 

Privacy  Act  Coordinator 


Security  Force 

St.  Elizabeths  Hospital 

Washington,  D.C.  20032 

All  of  the  following  information  must  be  provided  when 
requesting  access:  (a)  full  name;  (b)  the  capacity  in  which 
the  requestor  had  contact  with  St.  Elizabeths  Hospital;  (c) 
the  approximate  dates  of  contact  with  the  hospital;  (d)  the 
nature  of  the  material  desired. 

Record  aocen  procedures: 

Receptionist  •  Information  Desk 
Admmistration  Bmlding 
Saint  Elizabeths  HosfNtal 
Washington,  D.C.  20032 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Hospital  Staff,  Medical  Records,  pa¬ 
tients  and  relatives. 

Systems  exempted  from  certain  provisians  of  the  act:  None. 

ADAMHA  NIMH  0016.00 

System  name:  Saint  Elizabeths  Hospital  Patients  Personal  Property 
Record  System  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location:  ' 

Patients  Property  Unit 

Glenside  Buildirig 

Saint  Elizabeths  Ho^ital 

Wash.,  D.C.  20032 

and  F^eral  Records  Center 

Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Former  &  Current 
Patients. 

Categories  of  records  in  the  system:  1.  Inventory  of  patients 
private  property  on  admission,  newly  acquired  in’operty,  released 
property,  and  unclaimed  property.  2.  Comments  on  condition  of 
private  propertv,  damages,  Imt  and  storage  status.  3.  Receipts  of 
authorizations  for  purchases  &  vendors  receipts. 

Authority  for  naaintwiance  of  the  system:  24  USC  161,  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DHEW  Routine  Use  Ap¬ 
pendix,  Items  1,  S,  6  and  103. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Folders  and  cards. 

Retrievability:  By  name,  alphabetized.  This  record  is  used  for: 
documenting  entries  and  releases  of  personal  property;  accounting 
and  verifying  documented  inventories  &  purch^es;  for  internal 
referrals  by  patient  property  office  staff  and  legally  appointed  ad¬ 
ministrators. 

Safeguards:  Only  patient  property  staff  use  files.  At  night  office 
is  locked. 

Retention  and  disposal:  After  patient’s  discharge  or  death  or  until 
final  disposition  is  made  of  imclaimed  property.  The  records  are 
sent  to  the  Central  Medical  Records  Office  in  the  Administration 
Building. 

System  manager(s)  and  address: 

Supervisory  Storage  Management  Specialist 

Patients  Property  Unit 

Glenside  Building 

Saint  Elizabeths  Hospital 

Washington,  D.C.  20032 

Notification  procedure:  A  patient  or  former  patient  may  have  ac¬ 
cess  to  his/her  record  upon  written  request,  with  notarized  signa¬ 
ture  if  r^uest  is  made  by  mail  or  with  a  suitable  identification  if 
request  is  made  in  person,  directed  to: 

Privacy  Act  Coordinator 
Property  Unit 
Glenside  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  following  data  must  be  provided  when  requesting 
access:  (a)  full  name;  (b)  approximate  dates  of  enrollment  at 
Saint  Elizabeths  Hospital;  (c)  if  possible,  the  patient’s 
hospital  number;  (d)  the  nature  of  the  material  desired. 
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Record  access  procedures: 

Information  -  Receptionist 
Administration  Building 
St.  Elizabeths  Hospital 
Washington,  D.C.  20032 

Contesdng  record  procedures:  Same  as  notification. 

Record  source  categories:  Admission  report  lists,  ward  reports, 
patients’  correspondence  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0017.00 

System  name:  Saint  Elizabeths  Hospital  Legal  Office  Record 
System  ~  HEW/ADAMHA/NIMH. 

Security  ciassification:  None. 

System  location: 

Legal  Advisors  Office 
Administration  Building 
Saint  Elizabeths  Hospital 
Wash.,  D.C.  20032 

Categories  of  individuais  covered  by  the  system:  Former  and  Cur¬ 
rent  Patients  and  Employees. 

Categories  of  records  in  the  system:  Information  concerning  the 
legal  status  and  aspects  of  former  and  current  patients  and  em¬ 
ployees. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  3504. 

Routine  uses  of  recorcb  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Negotiations  with  U.S. 
Attorneys  Office,  D.C.  Courts,  Mental  Health  Commission,  Cor¬ 
poration  Counsel,  Justice  Department,  attorneys  and  other  con¬ 
cerned  with  the  legal  considerations  of  patients  and  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders  and  index  cards. 

Retrievability:  Patient  or  employee  name.  The  purpose  of  this 
record  is  to  determine,  monitor,  and  follow  up  legal  status,  rights, 
and  problems  of  individual  employees  and  patients.  Used  as 
resource  material  in  preparation  for  civil  actions  or  proceedings. 

Safeguards:  Access  restricted  to  Legal  Office  staff.  Locked  at 
night. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address: 

Legal  Advisor 
Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  An  individual  may  have  access  to  his/her 
record,  subject  to  the  limitations  of  5  USC  SS2a(dX3),  upon  written 
request,  with  notarized  signature  if  the  request  is  made  by  mail  or 
with  suitable  identification  if  request  is  made  in  person,  directed  to: 
Privacy  Act  Coordinator 
Legal  Advisor’s  Office 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

AU  of  the  following  information  must  be  provided  when 
requesting  access:  (a)  full  name;  (b)  the  capacity  in  which 
the  requestor  had  contact  with  St.  Elizabeths  Hospital;  (c) 
the  approximate  dates  of  contact  with  the  hospital;  (d)  the 
nature  of  the  material  desired. 

Record  access  procedures: 

Receptionist-Information  Desk 
Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Contesting  record  procedures:  Same  as  Access. 

Record  source  categories:  Patient  records,  commitment  folders, 
staff  reports.  Auditors  Office  of  D.C.  Superior  Court,  Court 
System  of  D.C.,  Mental  Health  Commission  U.S.  Attorneys  Office, 
Corporation  Counsel  and  private  attorneys. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0018.00 

System  name:  Saint  Elizabeths  Hospital  Area  D  Community  Mental 
Health  Center  Citizens  Advisory  Groups  Records- 
HEW/ADAMHA/NIMH. 

Security  classification:  None. 


System  location: 

Community  Mental  Health  Center 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Categories  of  individuals  covered  by  the  system:  Members  of 
Citizens  Advisory  Committee,  agencies,  organizations,  school  stu¬ 
dents  and  citizens  interested  in  CMHC  activities. 

Categories  of  records  in  the  system:  Names,  addresses,  telephone 
numbers,  occupations,  transmittal  letters  and  various  memoranda. 

Authority  for  mainteiuuice  of  the  system:  Mental  Retardation 
Facilities  and  Conununity  Mental  Health  Centers  Construction  Act 
of  1%3  (42  U.S.C.  2661  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  iiKiuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mailing  list  with  name 
and  addresses  are  exchanged  with  Area  D  citizens  groups. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders,  index  cards  and  paper  tapes  in  cabinets. 

Retrievability:  By  name.  This  is  used  to  nuuntain  a  directory  of 
persons  and  organizations  and  a  file  of  conununications  with  those 
who  act  in  an  advisory  capacity  to  Mental  Health  Area  D. 

Safeguards:  Access  is  limited  to  authorized  personnel  only. 

Retention  and  flisposal:  Indefinite. 

System  manager(s)  and  address: 

Associate  Director  for  Community  Liaison  and  Public 
Education 

Area  D  -  CMHC,  R  Building 
St.  Elizabeths  Hospital 
Washington,  D.C.  2(X)32 

Notification  procedure:  An  individual  in  this  system  of  records 
may  have  access  to  his/her  record  upon  written  request  directed  to: 

Privacy  Act  Coordinator 

Assoc.  Director  for  Conununity  Liaison  and  Public  Education 
Community  Mental  Health  Center 
St.  Elizabeths  Hospital 
Washington,  D.C.  2(X)32 

the  following  information  must  be  provided  when  requesting 
access:  (a)  fuliname;  (b)  capacity  in  which  requestor  had 
contact  with  the  CMHC  Area  D  Citizen  Advisory  group;  (c) 
nature  of  information  desired. 

Record  access  procedures:  Receptionist  -  Information  Desk  Ad¬ 
ministration  Building  Saint  Elizabeths  Hospital  Washington,  D.C. 
20032 

Contesting  record  procedures:  Same  as  Access. 

Record  source  categories:  Information  is  voluntarily  written  on 
sign-in  sheets  at  various  community  meetings  and  solicited  through 
surveys. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0019.00 

System  name:  Saint  Elizabeths  Hospital  Court-Ordered  Forensic  In¬ 
vestigatory  Materials  File— HEW/ADAMHA/NIMH. 

3None. 

System  location:  Active  Patients: 

Saint  Elizabeths  Hospital 
John  Howard  Pavilion 
Washington,  D.C.  2(X)32 

Discharged  patients:  The  court-ordered  forensic  investigatory 
materials  files  of  discharged  or  expired  patients  are  located 
in  the  Administration  Building,  Saint  Elizabeths  Hospital;  the 
basement  of  that  building;  and  inactive  records  older  than 
four  years  are  stored  in  the  Federal  Records  Center  in 
Suitland,  Maryland. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
patients  conunitted  to  Saint  Elizabeths  Hospital  pursuant  to  the 
District  of  Columbia  and  United  States  Criminal  Codes.  Included 
are  alleged  criminal  offenders  sent  for  pre-trial  examination;  per¬ 
sons  committed  after  having  been  found  not  guilty  by  reason  of  in¬ 
sanity;  and  mentally  iU  sentenced  prisoners  transferred  from  penal 
institutions. 

Categories  of  records  in  the  system:  Court  orders;  criminal 
records;  police  reports;  reports  from  the  FBI  and  the  Secret  Ser- 
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vice;  prison  records;  reports  from  the  United  States  Attorney 
and/or  Corporation  Counsel;  correspondence  from  courts,  defense 
attorneys  and  prosecutors;  probation  and  paixde  repents;  and,  cor¬ 
respondence  from  Saint  EUzabeths  Hospital  to  the  Courts,  prosecu¬ 
tion,  defense  and  correctional  authorities. 

Authority  for  maintenance  of  the  qrstem:  24  D.C.  Code  Sections 
301(a),  301(b),  301(d),  302;  24  U.S.C.  161  and  211  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Psychiatric  ev^uations 
based  in  part  on  this  record  are  forwarded  to  referring  courts,  pur¬ 
suant  to  order,  with  copies  to  defense  and  prosecuting  attorneys. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Stored  in  file  folders  in  file  cabinets. 

Retrievability:  Retrieved  by  name  and  hos^Mtal  number.  Records 
are  used  to  aid  in  evaluation  of  patients  regarding  their  competency 
and  criminal  responsibility,  to  aid  in  treatment  of  criminally  com¬ 
mitted  patients,  and  to  comply  with  court-ordered  reporting. 

Safeguards:  Available  only  to  properly  trained  and  screened  per¬ 
sonnel.  Access  limited  to  authorized  in^viduals  only.  Enforced  by 
security  personnel.  Rooms  are  locked  when  urKXXUined. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address: 

Chief,  Pre-trial  Section  or 
Chief,  Post-trial  Section 
Division  of  Forensic  Programs 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Notification  procedure:  None. 

Record  access  procedures:  None. 

Contesting  record  procedures:  None. 

Record  source  caitegories:  Courts,  police  department,  FBI,  Secret 
Service,  prisons,  U.  S.  Attorney,  ^rporation  Counsel,  defense  at¬ 
torneys,  prosecuting  attorneys,  and  correctional  authorities. 

Systems  exempted  from  certain  provisions  of  the  act:  Application 
for  exemption  submitted  under  (j)  (2)  of  the  Privacy  Act  of  1974. 

ADAMHA  NIDA  0020.00 

System  name:  Administrative  records  on  civilly  committed  drug 
abusers  under  the  Narcotic  Addict  Rehabilitation  Act— 
HEW/AD  AMHA/NIDA. 

Security  classification:  None. 

System  location: 

Division  of  Community  Assistance 
National  Institute  on  Drug  Abuse 
Room  712,  Rockwall  Building 
1 1400  Rockville  Pike 
RockviUe,  Md.  20652 

Categories  of  individuals  covered  by  the  system:  Civilly  committed 
narcotic  addicts.  • 

Categories  of  records  in  the  system:  Administrative  records  of 
rehabilitation  status,  court  orders  and  other  legal  documents. 

Authority  for  maintenance  of  the  system:  Narcotic  Addict  Reha¬ 
bilitation  Act.Titles  I  and  III  (28  U.S.C.  290  et  seq.  and  42  U.S.C. 
341 1  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  stored  in  file  folders  within  open  shelves. 

Retrievability:  Ffled  alphabetically  by  patient  name.  Used  to 
monitor  patient  progress  from  time  of  entrance  into  treatment  pro¬ 
gram  unto  discharge. 

Safeguards:  Only  authorized  Federal  staff  have  access  to  these 
ffles.  Ffles  are  not  allowed  to  be  taken  off  the  premises.  File  room 
is  locked  after  business  hours. 

Retention  and  disposal:  Retained  at  the  above  address  indefinite¬ 
ly* 

System  managers)  and  address: 

Medical  Records  Administrator 
Division  of  Conununity  Assistance 
National  Institute  on  Drug  Abuse 
Room  712,  Rockwall  Building 
1 1400  Rockville  Pike 


Rockvme,  Md.  206S2 

NotHIcarton  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature,  addressed  to 
the  System  Manager  identified  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Reccard  source  categories:  Patients;  drug  treatment  programs; 
courts. 

Systems  exempted  from  certain  provMoiis  of  the  act:  None. 

ADAMHA  NIDA  0021.00 

System  nasne:  Patient  medical  records  on  PHS  beneficiaries  and 
civilly  committed  narcotic  addicts  treated  at  the  PHS  hospitals 
at  Lexington,  Kentucky  and  Forth  Worth,  Texas- 
HEW/ADAMHA/NIDA. 

Security  classification:  None. 

System  location: 

Division  of  Community  Assistance 
Room  761 ,  Rockwall  Building 
1 1400  Rockville  Pike 
Rockville,  Md.  20852 

Categories  of  individuals  covered  by  the  system:  PHS  beneficiaries 
treated  prior  to  1%7  and  civilly  committed  narcotic  addicts  treated 
after  19^. 

Categories  of  records  In  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Sections  321-326,  341(a)and(c),  (42  U.S.C.  248-253, 

257(a)and(c));  Narcotic  Addict  Rehabilitation  Act,  Titles  I  and  II, 
(28  U.S.C.  2%1  et  seq.  and  42  U.S.C.  3411  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Stcarage:  In  file  folders  within  enclosed  file  cabinets. 

Retrievability:  Filed  by  patient  hospital  number.  * 

Safeguards:  Only  authorized  Federal  staff  trained  in  record 
retrieval  are  allowed  access  to  these  files.  Files  may  not  be  taken 
off  premises.  ^ 

Retention  and  disposal:  FQes  are  maintained  indefinitely. 

System  managers)  and  address: 

Medical  Record  Administrator 
Division  of  Community  Assistance 
National  Institute  on  Drug  Abuse 
Room  761 ,  Rockwall  Building 
1 1400  Rockville  Pike 
Rockville,  Md.  20852 

Notification  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  ^uest,  with  notarized  signature,  addressed  to 
the  System  Manager  identified  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Patients,  drug  treatment  programs,  and 
courts.  ' 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

ADAMHA  NIDA  0022.00 

System  name:  National  Institute  on  Drug  Abuse  Addiction  Research 
Center  Federal  Prisoner  and  non-prisoner  Patient  Files— 
HEW/ADAMHA/NIDA. 

Security  classification:  None. 

System  location: 

NIDA  Addiction  Research  Center 
P.  O.  Box  12390 
Leestown  Road 
Lexington,  KY  40511 

Categories  of  individuals  covered  by  the  system:  Federal  prisoners 
and  non-prisoner  volunteers  in  drug  2iddiction  research  program. 

Categories  of  records  in  the  system:  Research,  medical,  and  phar¬ 
macy  recoixls. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Sections  301,  341(aX42  U.S.C.  241,  257(a));  Drug  Abuse  Office 
and  Treatment  Act  Section  501(21  U.S.C.  1191). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders  within  locked  file  cabinets. 

Retrievability:  Filed  alphabetically  by  patient  name  and  project 
number.  Records  are  used  to  evaluate  and  monitor  patients*  health; 
to  record  results  of  clinical  experiments  for  analysis,  presentation 
and  publication  of  statistical  reports. 

Safeguards:  Only  authorized  Federal  staff  are  allowed  access  to 
these  files.  Files  may  not  leave  the  premises.  Files  and  fil^room  are 
locked  after  business  hours. 

Retention  and  disposal:  ARC  administrative  and  clinical  files  are 
retained  for  an  indehnite  period. 

System  managerfs)  and  address: 

Program  Assistant 

NIDA  Addiction  Research  Center 

P.O.  Box  12390 

Leestown  Road 

Lexington,  KY.  40511 

Notification  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature,  addressed  to 
the  System  Manager  identified  above.  The  request  should  include 
the  patient’s  register  number  and  the  number  of  years  of  incarcera¬ 
tion. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Patients;  drug  treatment  programs;  Bu¬ 
reau  of  Prisons;  case  workers;  psychiatrists;  research  laboratories; 
and  pharmacies  and  hospitals.  Many  of  these  records  are  con¬ 
fidential  and  privileged,  communications  as  guaranteed  under  Sec¬ 
tion  344(d)  of  the  PHS  Act. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0026.00 

System  name:  Official  contract  files  containing  personal  information 
on  individual  contractors  and  contractors’  employees  used  by 
HEW/ADAMHA. 

Security  classification:  None. 

System  location: 

National  Institute  on  Drug  Abuse 
Contracts  Management  Branch 
Room  209,  Rockwall  Building 
11400  Rockville  Pike 
Rockville,  MD  20852 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 

Contracts  Management  Branch 

14-C-04,  Parklawn  Building 

5600  Fishers  Lane 

RockviUe,  MD  20852  ' 

National  Institute  of  Mental  Health 

Grants  and  Contracts  Management  Branch,  OPA 

Room  7-C-02,  Parklawn  Building 

5600  Fishers  Lane 

RockviUe,  MD  20852 

Categories  of  individuals  covered  by  the  system:  Contractors  and 
contractors’  personnel. 

Categories  of  records  in  the  system:  Curriculum  vitae,  salary  infor¬ 
mation,  evaluations  of  contractors  by  contract  review  committees. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  SecUon  301  (42  U.S.C.  241  and  41  U.S.C.  252(c)).  NIDA:  Drug 
Abuse  Office  and  Treatment  Act  Sections  410  and  501  (21  U.S.C. 
1177  and  1191).  NIAAA:  Community  Mental  Health  Centers  Act, 
Comprehensive  Alcohol  Abuse  and  Alcohohsm  Prevention,  Treat¬ 
ment  and  RehabUitation  Act  of  1970  Sections  101,  311  (42  U.S.C. 
4551,  4577).  NIMH:  Public  Health  Service  Act  Section  455. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Documents  filed  in  folder  in  enclosed  fUe  cabinets. 

Retrievability:  By  contract  numer  and  cross-indexed  by  name. 
Used  by  contract  review  committee  members  in  assessing  a 
proposal  ihitiaUy  and  by  key  contract  officials  for  review  when  of- 
hcial  is  changed  during  course  of  the  contract. 

Safeguards:  Released  only  to  authorized  staff. 


Retention  and  disposal:  Information  retained  indefinitely.  Kept  at 
Institutes  until  end  of  contract  period  and  then  retired  to  Federal 
Records  Center. 

System  manager(s)  and  address: 

National  Institute  on  Drug  Abuse 
Chief,  Contracts  Management  Branch,  OPS 
Room  209,  Rockwall  Building 
1 1400  Rockville  Pike 
Rockville,  Md.  20852 

National  Institute  on  Alcohed  Abuse  and  Alcoholism 
Chief,  (I!ontracts  Management  Branch 
Room  14-C-04,  Parklawn  Building 
5600  Fishers  Lane 
Rockville.  Md.  20852 
/ 

National  Institute  of  Mental  Health 
Chief,  Grants  and  Contracts  Branch 
Room  7-C-02,  Parklawn  Buildiitg 
5600  Fishers  Lane 
Rockville.  Md.  20852 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  Same  as  the  above.  Give  number  of 
contract  under  which  employed. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Contract  proposals  and  supporting 
documents,  contract  review  committees,  site  visitws. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

ADAMHA  NIMH  0025.00 

System  name:  Saint  Elizabeths  Hospital  General  >  Administrative 
Record  Systems  -  HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Office  of  the  Superintendent 

Saint  Elizabeths  Hospital 

2700  Martin  Luther  King,  Jr.  Ave.  S.E. 

Washington,  D.C.  20032 
and  Federal  Records  Center 
Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Former,  current, 
and  {>otential  patients  and  employees. 

Categories  of  records  in  the  system:  (l)Data  having  potential  legal 
consequences  included  in  investigation  reports;  (2)  letters;  (3) 
menK>s;  (4)  minutes  of  meetings  and  conferences;  (5)  organizational 
charts  and  assignments;  (6)  copies  of  disclosures  of  medicad,  bio¬ 
graphical,  employment,  and  educational  iitformation  made  from 
said  investigation  reports,  letters,  etc. 

Authority  for  maintenance  of  the  system:  24  USC  161,  21  DC 
Code  1501,  21  DC  Code  562,  5  USC  7902,  Executive  Order  11807, 
9/28/74  and  Presidential  Safety  Policy  10/24/1969. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  E^ta  are  used  for  profes¬ 
sional  and  medical  and  psychiatric  consultations,  examination  by 
professional  accrediting  organizations,  evaluation  of  potential  pa¬ 
tients  for  admission  and  employees  for  hiring,  responses  to  Con¬ 
gressional  requests  and  inquiries,  reporting  treatment  provided  pur¬ 
suant  to  24  use  168a  to  the  following  federal  and  local  agencies: 
the  District  of  Columbia,  The  United  States  Bureau  of  Prisons,  The 
Veterans  Administration,  The  United  States  Soldiers  Home,  and 
The  State  Department,  news  releases  subject  to  HEW  guidelines, 
HEW  Routine  Uses  Appendix,  Items  1,  4,  and  5,  6,  7,  100,  102  and 
103. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders,  index  cards,  subject  record  book,  punch 
cards,  mag  Uq)e,  charts. 

Retrievability:  Chronological,  name,  social  security  number, 
hospital  case  number,  grade,  criminal  case  number.  System  is  used 
to  facihtate  the  management  of  the  daily  administrative  functions 
within  the  hospital.  These  functions  include  the  management  of  the 
Safety  Program,  the  Fire  Department,  the  House-Keeping  Section, 
the  Public  Information  Office,  the  Clinical  Program;  administration 
of  medical,  legal  and  criminal  investigations,  accident  reports,  con¬ 
servator  files,  court  calendars,  evaluation  and  program  assessment 
of  the  adequacy  of  the  therapeutic  activity,  employee  perform2mce. 
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conference  procedures,  organization  charts,  patient  and  employee 
assignments,  and  source  material  for  Congressional  and  o^r 
requests  approved  by  the  record  system  mamager. 

Safeguards:  Restricted  access,  persoimel  surveillance,  locked 
files. 

Retention  and  disposal:  One  year  to  indefinitely. 

System  managn^s)  and  address: 

Superintendent 

Saint  Elizabeths  Hospital 

Washington,  D.C.  20032 

Notification  procedure:  An  individual  may  have  access  to  his/her 
record  upon  written  request,  with  notarized  signature  if  request  is 
made  by  mail  or  with  suitable  identification  if  request  is  inade  in 
person,  directed  to:  Privacy  Act  Coordinator,  Office  of  the  Su¬ 
perintendent,  Saint  Elizabeth’s  Hospital,  Washington,  D.C.  20032. 
All  of  the  following  informatiem  must  be  provided  when  requesting 
access:  (a)  full  name;  (b)  dates  of  the  contact  with  Saint  Eli^beths 
Hospital;  (c)  the  Branch,  Division,  or  Office  with  which  the 
requestor  had  contact;  (d)  the  capacity  in  which  the  requestor  had 
contact  with  the  hospital,  e.g.,  patient,  employee,  vendcMr,  represen¬ 
tative  of  professional  organization,  etc;  (e)  the  nature  of  the  materi¬ 
al  desired. 

Record  access  procedures: 

Receptionist  -  Information  Desk 
Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Contesting  record  procedures:  Same  as  access. 

Record  source  categories:  Patient  and  Employee  records,  HEW, 
ADAMHA,  NIMH,  and  SEH  forms,  correspondence.  Public 
Media,  Staff  Consultants,  Relatives,  Auditors  Reports,  Conserva¬ 
tors,  U.S.  Postal  Service,  U.S.  and  D.C.  Courts,  Public  Defenders 
Service,  D.C.  Mental  He^th  Commission,  other  persons  or  outside 
Agencies  and  Organizations  offering  information  or  initiating 
requests,  volunteers  offering  services,  interviews,  minutes  of  con¬ 
ferences,  seminars  and  meetings. 

Systems  exempted  from  certain  provkkNis  of  die  act:  None. 

ADAMHA  NIMH  0027.00 

System  name:  Maryland  Psychiatric  Case  Register- 

HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Division  of  Biometry,  NIMH 
Parklawn  Computer  Center 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  tbe  system:  Persons  who 
received  care  in  psychiatric  facilities  in  Maryland,  and  Maryland  re¬ 
sidents  who  received  care  in  psychiatric  facilities  in  the  District  of 
Columbia  during  the  period  July  1,  1961  -  June  30,  1968. 

Categories  of  records  in  the  system:  Information  contained  on  ad¬ 
mission,  termination,  and  patient  movement  forms  reported  to 
Maryland  Department  of  Mental  Hy^ene,  including  demographic, 
soci^,  and  psychiatric  data  pertaining  to  diagnosis,  nature  of 
problem  and  type  of  treatment.  Also,  death  data  (e.g.,  cause)  from 
Baltimore  and  State  of  Maryland  death  certificate  records.  Period 
covered:  July  1,  1%1  -  June  30,  1968. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Sections  301,  433(a),  455(42  U.S.C.  241,  289K,  289K-1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authorized  representa¬ 
tives  of  agencies  and  organizations  to  process  data  for  epidemiolog¬ 
ic  and  service  utilization  research  studies  and  analyses  based  on 
data  contained  within  the  register  or  by  relatii^  or  matching  of  re¬ 
gister  data  to  information  from  other  data  systems;  develop 
methodological  techniques.  Results  of  studies  and  analyses  appear 
only  in  group  data  form. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Uq>es,  punch  cards,  computer  printouts. 

Rctrievability:  By  register  identification  number,  name.  The 
records  are  currently  being  used  to  (1)  develt^  grouped  statistical 
data  on  social  security  earnings  of  the  register  population;  and  (2) 
relate  data  contained  in  the  Register  to  information  collected  in  a 


special  1963  population  census  oi  the  residents  of  Washington 
County,  Maryland. 

Safeguards:  Only  authorized  research  and  computer  staff  have 
access  to  files. 

Reteidion  and  dispasal:  No  new  patients  are  to  be  added  to 
system  which  will  be  maintained  ind^initely  for  research  and  anal¬ 
ysis  purposes. 

System  managerfs)  and  addkeas: 

CTiief,  An>lied  Biometrics  Research  Branch 
Division  of  Biometry 
National  Institute  of  Mental  Ifealth 
5600  Fishers  Lane  (Room  18-C-18) 

Rockville,  Maryland  20852 

Notification  procedure:  None. 

Record  access  procedures:  None. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Forms  submitted  by  psychiatric  facili¬ 
ties  to  Maryland  Department  of  Mental  Hygiene,  and  Baltimore  and 
Maryland  Department  of  Mental  Hygiene,  and  Baltimore  and  Mary¬ 
land  death  cei^icate  records  (see  item  4). 

Systems  exenqjited  from  certain  provisions  of  the  act:  An  exemp¬ 
tion  from  access  as  a  statistical  reemd  system  under  Section 
3(FXKX4)  of  the  Privacy  Act  is  being  request^. 

ADAMHA  NIMH  0028.00 

System  name:  Saint  Elizabeths  Hosfntal  Research  Project  Record- 
HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location: 

Behavioral  Studies  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 
and  Federal  Records  C^ter 
Suitland,  Maryland 

Categories  of  individuals  covered  by  the  system:  Persons  who  seek 
approval  or  who  have  obtained  approval  to  conduct  research  pro¬ 
jects  at  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Written  documents  pertaining 
to  research  project  proposals  and/or  results  obtained  from  ap¬ 
proved  research  studies,  research  fHotocols,  and  curriculum  vitae 
of  research  applicants. 

Authority  for  maintenance  of  the  system:  24  U.S.C.  161,  Public 
Health  Service  Act  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  routinely 
disclosed  for  purposes  of  program  evaluation  and  historical 
rese2urch  to  approved  investigators  by  the  Saint  Elizabeths  Hospital 
Research  Review  Board.  Also,  DHEW  Routine  Use  Appendix, 
Items  4,  100,  and  103. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiiig  of  records  in  the  sytem: 

Storage:  File  folders  and  filing  cabinets. 

RetrievaMlity:  System  is  filed  by  name  of  primary  investigator, 
and  date  of  research  proposal  submission,  title  of  research  project, 
and  date  of  research  completion.  The  purposes  of  this  record  are 
to:  (1)  evaluate  research  proposals  for  official  approval;  (2)  dis¬ 
seminate  results  obtained  from  approved  research  studies;  (3)  pro¬ 
gram  evaluation  and  historical  research. 

Safeguards:  Records  are  kept  in  monitored  offices  and  are  only 
available  to  persons  authorized  to  use  records  for  the  purposes  for 
which  they  were  collected. 

Retention  and  disposal:  Indefinite. 

System  nianager(s)  and  addres: 

Director,  OTRD 
Saint  Elizabeths  Hospital 
Washington,  D.C. 

Notification  procedure:  Individual  may  have  access  to  his/her  per¬ 
sonal  research  project  record  upon  written  request  udth  notarized 
signature  if  request  is  made  by  mail  or  with  suitable  identification  if 
request  is  made  in  person,  to  Privacy  Act  Coordinator,  Office  pf 
Director,  OTRD,  SEH,  Washi^on.  D.C.  20032.  All  of  the  foDow- 
ing  information  must  be  provided:  (a)  fufl  name;  (b)  dates  when 
research  project  was  proposed,  approved  or  disapproved  and 
completed;  (c)  staff  position  held  in  terms  Of  staff,  trainees,  or  out¬ 
side  investigator;  (d)  title  of  research  project. 
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Record  access  procedures: 

Receptionist-Information  Desk 
A-Bldg 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Contesting  record  procedures:  Same  as  access. 

Record  source  categories:  Information  is  obtained  from  the  prima¬ 
ry  research  investigator,  and  supervisory  and  administrative  person¬ 
nel. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0029.00 

System  name:  Grant  Files  containing  information  on  individual  gran¬ 
tees  and  personnel  at  grantee  institution  -  HEW/ADAMHA. 

Security  classification:  None. 

System  location: 

National  Institute  on  Drug  Abuse 
Grants  Management  Branch 
Room  849,  Rockwall  Building 
1 1400  Rockville  Pike 
Rockville,  Maryland  20852 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 

Grants  Management  Branch 

Room  14C-04,  Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20852 

National  Institute  of  Mental  Health 

Grants  and  Contracts  Management  Branch,  OPS 

Room  7C-02,  Parklawn  Building 

Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  Principal  in¬ 
vestigators,  project  directors,  other  employees  of  grantee  institu¬ 
tions,  trainees,  and  consultants  supported  under  grants  awarded  by 
the  three  Institutes. 

Categories  of  records  in  the  system:  Curriculum  vitae,  salary  infor¬ 
mation,  summary  of  review  committee  deliberations,  reports  on  site 
visits,  and  related  documents. 

Authority  for  maintenance  of  the  system:  NIDA;  Public  Health 
Service  Act  Section  301(42  U.S.C.  241);  Section  251  (42  U.S.C. 
2688k)  Community  Mental  Health  Centers  Act  Section  410  (21 
U.S.C.  1177);  and  the  Drug  Abuse  Office  and  Treatment  Act  of 
1972.  NIAAA;  Public  Health  Service  Act  Section  301  (42  U.S.C. 
241);  Comprehensive  Alcohol  Abuse  and  AlcohoUsm  Treatment  and 
Rehabilitation  Act  of  1970  Sections  101,  311  (42  U.S.C.  4551,  4577). 
NIMH:  Public  Health  Service  Act  SecUon  301,  303(a),  433(a).  455, 
and  472(a)(1)(A),  (42  U.S.C.  241.  242a  289c.  289k-l,  and  2891-1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Documents  filed  in  folders  in  enclosed  file  cabinets.  In¬ 
formation  on  3  X  5  cards  in  file  cabinets. 

Retrievability:  By  grant  numbers  and  cross-indexed  by  name. 
Used  by  staff  program  and  management  specialists  for  purpose  of 
awarding  and  monitoring  grant  funds. 

Safeguards:  Only  authorized  personnel  have  access  to  the  files 
and  the  files  themselves  may  not  leave  the  premises. 

Retention  and  disposal:  Information  retained  indefinitely.  Files 
retired  to  a  Federal  Records  Center  after  the  expiration  of  grant 
period  and  all  closeout  procedures  are  completed. 

System  manager(s)  and  address: 

National  Institute  on  Drug  Abuse 
Chief,  Grants  Management  Branch,  OPS 
Room  854,  Rockwall  Building 
11400  Rockville  Pike 
Rockville,  Md.  20852 

National  Institute  on  Alcohol  Abuse  and  Alcoholism 

Chief,  Grants  Management  Branch 

Room  16-86,  Parklawn  Building 

5600  Fishers  Lane 

Rockville.  Md.  20852 

National  Institute  of  Mental  Health 

Chief,  Grants  and  Contracts  Management  Branch 


Room  7C-02,  Parklawn  Building 

56(X)  Fishers  Lane  ^ 

Rockville,  Md.  20852 

Notificatkm  procedure:  Same  as  the  above. 

Record  access  procedures:  Same  as  above.  Provide  grant  number 
under  which  employed. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Grantees  on  whom  the  record  is  main¬ 
tained,  Federal  advisory  conunittees,  site  visitors,  consultants, 
references. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  NIMH  0023.00 

System  name:  Saint  Elizabeths  Hospital  General  Medical/Clinical 

Records  System  and  Related  Indexes— 

HEW/ADAMHA/NIMH. 

Security  classification:  None. 

System  location:  This  is  a  widely  decentralized  system  of  records. 
The  medical/clinical  records  of  active  patients  on  the  rolls  of  the 
Hospital,  which  were  written  after  July  1,  1973,  are  located  in  the 
specific  division  where  an  individual  patient  is  residing  or,  in  the 
case  of  outpatients,  at  the  location  of  the  specific  outpatient  clinic 
where  they  receive  treatment.  The  medical/clinicalrecords  of  active 
patients  who  were  admitted  to  Saint  Elizabeths  Hospital  prior  to 
July  1,  1973,  and  which  were  written  prior  to  that  date,  are  located 
in  A  Building,  Room  121  and  in  the  basement  of  that  building,  with 
duplicate  copies  of  those  records  located  in  the  clinical  division 
where  the  patient  resided  or  was  served  as  an  outpatient.  The  medi¬ 
cal/clinical  records  of  discharged  or  deceased  patients  are  located 
in  A  Building,  Room  121  and  the  basement  of  that  building,  and  in¬ 
active  .  records  older  than  four  years  are  stored  in  the  Federal 
Records  Center  in  Suitland,  Maryland.  In  addition  to  the  medi¬ 
cal/clinical  records  themselves,  SEH  maintains  numerous  card  files 
which  contain  limited  information  relating  to  identification  of  past 
and  present  patients  taken  from  the  medical/clinical  record  and 
used  for  management  and  monitoring  purposes.  These  card  files  are 
located  throughout  the  Hospital.  Records  are  located  at  Saint 
Elizabeths  Hospital,  Washington,  D.C.  20032,  and  Federal  Records 
Center,  Suitland,  Maryland. 

Categories  of  individuals  covered  by  the  system:  All  past  and 
present  patients  of  Saint  Elizabeths  Hospital. 

Categories  of  records  in  the  system:  Inpatient  and  outpatient 
psychiatric  medical/clinical  records.  The  medical/clinical  record 
contains  identifying  data  (name,  date  and  place  of  birth,  age,  sex, 
race,  marital  status,  legal  category,  social  security  number,  leave 
and  residential  status,  admission  and  discharge  dates,  identification 
of  relatives  and  Hospital  identification  number)  and  medical/clinical 
information  (physician's  admission  note,  results  of  physical  ex¬ 
aminations,  descriptions  of  patient’s  present  and  past  physical  and 
mental  health,  diagnosis,  prognosis,  consultant’s  opinions,  social 
history,  treatment  plan,  results  of  diagnostic  tests  and  procedures, 
notes  of  patient’s  response  to  treatment,  progress  notes,  nurses 
notes,  incident  reports,  and  reports  or  notes  of  others  who  con¬ 
tributed  to  a  patient’s  treatment  and/or  social  work  efforts,  and 
correspondence  with  Saint  Elizabeths  Hospital  concerning  such  a 
patient. 

Authority  for  maintenance  of  the  system:  24  USC  161,  et  seq.;  21 
DC  Code  562. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1 .  To  faciUtate  treatment  of  patient  when  admitted  to  other 
facilities;  to  send  records  to  new  physicians. 

2.  To  be  used  by  personnel  who  are  not  employees  of  the 
hospital  for  accreditation  or  licensure  of  the  hospital. 

3.  To  be  used  as  impersonal  documents  (i.e.  with  personal 
identifiers  removed)  to  facilitate  teaching  programs  and 
scientific  research,  to  further  knowledge  in  the  area  of 
diagnosis  and  treatment. 

« 

4.  To  prepare  reports  to  a  referring  source  such  as  a  physician 
or  a  court;  to  give  out  to  authorized  parties,  who  have 
legitimate  interests  in  the  patient,  who  are  not  ah  employeed 
by  or  connected  with  Saint  Elizabeths  Hospital. 

5.  To  help  satisfy  a  patient’s  medicolegal  needs. 
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6.  To  be  disclosed  to  Professional  Standards  Review 
Organizations  for  health  care  evaluation. 

7.  To  volunteers  on  a  need-to-know  basis  particq^ting  in  the 
treatment  process  at  St.  Elizabeths  Hospital. 

8.  DHEW  Ratine  Use  Appendix,  Items  nOO,  101,  102  and  103. 

Policies  and  practkxs  for  storing,  retrieving,  accessing,  retaining, 

and  disposing  of  records  in  the  sytem: 

Storage: 

1.  At  Division  level  (Active  Patients)  •  File  folders  with  general 
medical  record  and  correspondence  file  are  kept  in  metal  file 
cabinets.  Index  cards,  monitoring  cards,  kardex  and 
addressograph  plates  are  kept  in  their  appropriate  containers. 

2.  At  Administration  level  (Discharged  and  Deceased  Patients) 

-  Clinical  and  correspondence  records  are  filed  in  separate 
coded  folders  with  unit  numberi^  system.  Patients  index  • 
3x5  card  file  of  all  patients  hospitalized  or  treated  at  SEH  in 
a  Kardveyer;  Diagnostic  Indexes  -  a  5x7  separate  index  card 
file  stored  in  a  Visu-Triver. 

RetricvabilHy: 

Data  to  be  retrieved  by  patient’s  name  and  hospital  number. 

Purposes  of  the  system  are: 

1.  To  document  a  patient’s  illness,  chief  complaint,  history, 
physical  examination,  diagnostic  test  and  procedure  reports, 
to  plan  treatment  either  as  an  inpatient  or  an  outpatient. 

2.  To  promote  continuity  of  care  for  follow-up  of  treatment; 
for  reference  upon  future  treatment  and  care. 

3.  To  provide  basis  for  reports  mandatory  under  Federal  and 
local  laws. 

4.  In  some  instances,  to  provide  as  a  basis  for  action  in  the 
course  of  employee  discipline  or  competence  determination 
proceedings. 

5.  To  transact  hospital  business  in  filing  insurance  claims, 
verification  of  patient’s  competency,  disal^ty,  or  retirement 
benefits,  verification  of  leave  status  and  residence. 

6.  To  serve  as  a  basis  for  hospital  administrative  planning  and 
evaluation  of  its  programs. 

7.  To  serve  as  impersonal  documents  for  the  hospital  staff 
continuing  education  and  studies. 

8.  To  be  used  by  hospital  staff  for  assessment  of  the  quahty  of 
treatment,  for  medical  audit  and  utilization  review. 

9.  To  be  used  for  the  legal  defense  of  the  hospital  and  its  staff 
in  cases  where  a  claim  is  based  on  patient’s  mental  or 
physical  conditions  and  arising  from  the  patient’s  treatment 
at  Saint  Elizabeths  Hospital. 

10.  To  be  used  for  statistical  reports,  monthly  analysis  of 
clinical  division  services,  monthly,  quarterly,  annual  reports. 

11.  To  serve  as  a  basis  for  reports  to  accrediting  agencies. 

Joint  Commission  on  Accreditation  of  Hospit^s,  American 
Hospital  Association,  American  Psychiatric  Association, 
Medicare  Licensure,  etc. 

12.  Indexes  based  on  the  medical/clinical  record  are  routinely 
used  for:  (a)  speedy  identification  and  location  of  specific 
patients;  (b)  monitoring  the  completeness  of  patient  records, 
particul^y  those  discharged  or  deceased;  (c)  to  monitor  the 
changing  status  of  patients  either  in  terms  of  transfers  within 
the  Hospital  or  outside  the  Hospital;  (d)  easy  identification 
of  basic  demographic  data  used  for  statistical  and/or 
research  purposes;  and,  (e)  quick  review  of  current 
treatment  regimen  in  some  cases. 

Safeguards: 

1 .  Available  only  to  properly  trained  and  screened  persotmel. 

2.  Access  limited  to  authorized  individuals  only.  Enforced  by 
Security  personnel.  Room  are  locked  when  unoccupied. 


Retention  and  disposal:  The  official  psychiatric,  medical,  and  cor- 
respondence  records  are  kept  in  their  original  forms  indefinitdy. 
Nurses’  notes  are  destroyed  after  the  statute  of  limitation  in  the 
District  of  Columbia  for  medical  records  has  expired  (except  for 
patients  udio  are  mincNrs)  at  which  time  they  are  bum^  or 
shredded. 

System  managerfs)  and  address: 

I.  Primary  (Administration) 

Superintendent  ' 

Room  105,  Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Chief,  Medical  Records  Librarian 
Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

n.  Secondary  (Division  Level) 

Director 

Area  D  Community  Mental  Health  Center 
Dix  Building 

Director 

Central  Admission  Service 
Dix  Building 

Director 

East  Side  Division 
East  Side  7 

Director 

Forensic  Division 
John  Howard  Pavilion 

Director 

Godding  Division 
CJodding  6 

Director 

Haydon  Division 
Geriatric  Building 

Director 

Nichols  Division 
Nichols  Building 

Director 

Mental  Health  Program  for  the  Deaf 
L  Building 

Director 

Medicine  and  Surgery  Branch 
W  W  Eldridge  Bldg. 

Director 

O’Malley  Division 
Q  Building 

Director 

Richardson  Division 
P  Building 

Clinical  Director 
W^am  A.  White  Division 
William  A.  White  Building 

'  Notification  procedure:  A  patient  or  former  patient  may  have  ac¬ 
cess  to  his/her  record  upon  written  request,  with  notarized  signa¬ 
ture  if  request  is  made  mafl  or  with  suitable  proof  of  identity  if 
request  is  made  in  person,  directed  to,  as  appropriate: 

Active  Patients: 

Privacy  Act  Coordinator 

Office  of  the  Director  (Division  where  person  receives 
treatment;  see  list  under  ‘System  Manager*) 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 
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Discharged  Patients: 

Privacy  Act  Coordinator 
Office  of  Medical  Records  Branch 
A  Building 

Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

All  of  the  fcdlowing  information  must  be  provided  vriien 
requesting  access:  (a)  full  name;  (b)  for  discharged  patients, 
approximate  dates  of  enrollment  at  Saint  Elizabeths 
Hospital;  (c)  if  possible,  the  patient’s  hospital  number;  (d) 
the  nature  of  the  material  desired. 

Record  access  procedures: 

Receptionist  •  Information  Desk 
Administration  Building 
Saint  Elizabeths  Hospital 
Washington,  D.C.  20032 

Contesdug  record  procedures:  Same  as  Notification. 

Record  source  categories:  Medical  records  are  a  compilation  of 
sociological,  medical,  clinical  and  historical  data  of  a  patient.  They 
are  a  complete  report  of  an  illness  resulting  in  an  acciunulation  of  a 
large  amount  of  information  about  a  patient.  The  infeumation 
recorded  was  given  by  the  patient,  his/her  relatives,  or  other  third 
persons  interested  in  the  patient,  from  existing  records  used  as 
reference,  from  clinical  tests  (different  departments  such  as  lab,  X- 
ray,  EEG,  etc.),  physicians,  psychiatrists,  nurses,  social  working, 
other  therapists  who  entered  their  observations  and  assessments  by 
means  of  progress  notes,  reports,  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  OA  0030.00 

System  name:  Record  of  Guest  Workers  -  HEW/ADAMHA/OA. 

Security  classification:  None. 

System  location: 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 
Division  of  Personnel  Management 
S600  Fishers  Lane 
RockviUe,  Md.  20852 

Categories  of  individuals  covered  by  the  system:  Individuals  using 
ADAMHA  facilities  who  are  not  employees. 

Categories  of  records  in  the  system:  Personal  inforamtion  includ¬ 
ing  name,  address,  date  and  place  of  birth,  education,  employment, 
purpose  for  which  ADAMHA  facilities  2ure  desired,  outside  sponsor 
and  ADAMHA  sponsor. 

Authority  for  maintenance  of  the  system:  42  USC  241. 

Routine  uses  of  records  maintained  in  the  system,  incluiling  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  CSC  for  program  evalua¬ 
tion  purposes;  institutions  providing  support  for  subject  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name.  Records  are  used  to  document 
individual’s  presence  at  ADAMHA  and  as  a  record  that  the  in¬ 
dividual  is  not  performing  services  for  ADAMHA  and  is  therefore 
not  an  employee. 

Safeguards:  Locked  file  accessible  only  to  authorized  individuals. 

Retention  and  disposal:  Retained  for  three  years  after  completion 
of  sojourn,  then  destroyed. 

System  managers)  and  address: 

Director 

Division  of  Personnel  Management,  ADAMHA 
5600  Fishers  Lane 
RockviUe.  Md  20852 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Subject  individual  and  ADAMHA  spon¬ 
sor. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

ADAMHA  OA  0031.00 

System  name:  Record  of  Staff  FeUows  -  HEW/ADAMHA/OA. 

Security  classification:  None. 

System  location: 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 


Division  of  Personnel  Management 
5600  Fishers  Lane,  Parklawn  Building 
RockviUe.  Md.  20852 

Categories  of  indivfduals  covered  by  the  system:  Individuals  un¬ 
dergoing  training  -  not  employees. 

Categories  of  records  in  the  system:  Personal  information  includ¬ 
ing  name,  address,  date  and  place  of  birth,  education,  qualifications 
for  training. 

Authority  for  nudntenance  of  the  system:  42  USC  241. 

Routine  uses  of  records  maintained  fai  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  CSC  for  program  evalua¬ 
tion  purposes;  GAO  for  fund  disbursement  determinations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Stored  in  file  folders. 

Retrievability:  Retrieved  by  name.  Records  are  used  to  refer  can¬ 
didates  to  selecting  officials  and  to  locate  FeUow  after  placement. 

.Safeguards:  Kept  in  locked  file  accessible  only  to  authorized  in¬ 
dividuals. 

Retention  and  disposal:  Retained  for  three  years  after  completion 
of  feUowship. 

System  managers)  and  address: 

Director 

Division  of  Personnel  Management,  ADAMHA 
5600  Fishers  Lane 
RockviUe,  Md.  20852 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  FeUowship  applicant. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  /* 

CDC  NIOSH  0001.00 

System  name:  Certified  Interpreting  Physician  FUe 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

West  Virginia  University  Computer  Center 
Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  Physicians  who 
have  been  certified  to  interpret  x-rays  under  the  Federal  Coal  Mine 
Health  and  Safety  Act  of  1%9. 

Categories  of  records  in  the  system:  Physician’s  qualifications. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  203(30  U.S.C.  843). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Name  and  address  supplied  to  coal  operators  and  x-ray 
facilities  so  that  they  may  contact  physician  to  do  work 
for  them. 

2.  Name,  address  and  social  security  number  suppUed  to 
Department  of  Labor  to  be  used  in  approving  Title  IV 
Benefits  under  the  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  printouts,  microfilm,  computer  tape,  computer 
disk. 

Retrievability:  The  main  purpose  is  to  provide  certified  physi¬ 
cians  to  read  x-rays.  Data  is  provided  to  the  Social  Security  Ad¬ 
ministration  to  be  Used  in  approving  Title  IV  Benefits  under  the 
Act.  Name  or  social  security  number  is  the  index  used  to  retrieve 
records.  An  exemption  is  being  requested  under  Section  7  of  the 
Privacy  Act  to  continue  mandatory  use  of  the  SSN  as  a  personal 
identifier. 

Safeguards: 

24-hour  gu^d  service  in  building 
Locked  building;  locked  rooms 
Persoimel  screening 
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Lx>cked  cofiQ>uter  room  and  computer  tape  vaults 
Locked  file  cabinets 
Computer  tapes  are  password  protected 
Retention  and  disposal:  Records  are  retained  indefinitely  unless 
disposal  of  a  record  is  requested  by  the  individual  physician. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  nianager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Recm^  access  procedures:  Saune  as  notification. 

Contesting  record  procedures:  Same  as  notification 
Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0002.00 

System  name:  Study  of  workers  exposed  to  talc- 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Ciniennati,  Ohio  45202 

Southwest  Ohio  Regional  Con^uter  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Talc-exposed 
workers  from  several  locations. 

Categories  of  records  in  the  system:  Occupational  histories,  demo¬ 
graphic  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  listings, 
manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  There  is 
no  transfer  of  this  information  outside  NIOSH.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  ih  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults  . 

Locked  file  cabinets 
Computer  tapes  are  password  protected 
Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 


Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal,  State 
and  Local  governments  and  other  available  sources. 

CDC  NIOSH  0003.00 

System  name:  Study  of  Workers  Exposed  to  Bladder  Carcinogens- 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio  45202 

% 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Dichlorobenzidine 
Exposed  Workers. 

Categories  of  records  in  the  system:  Demographic  Data,  Physical 
Exam,  Medical  Chtestionnaires,  Uiine  Tests,  and  Occupational  His¬ 
tory. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  usoa  and  the  purposes  of  such  uses:  ^e  PHS  appen^x,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  Tape,  Microfilm,  Microfiche,  manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  There  is 
no  transfer  of  this  information  outside  NIOSH.  Name  and  Assigned 
Number  are  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

CDC  NIOSH  0004.00 

System  name:  Beta-Napthylamine  workers  study— 

HEW/CDC^OSH. 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio  45202 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cinciimati,  Ohio  45202 
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Catcgorlci  of  liidivkluals  oovorcd  by  the  ayttcm:  Selected  plants 
having  workers  using  beta-napthylamine. 

Categories  of  records  bi  the  system:  Occupational  history  and 
demographic  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  jnchutfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practioes  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qdem: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts,  manual  files. 

Retiievahility:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  There  is 
no  transfer  of  this  information  outside  NIOSH.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
S600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  208S2 

Notification  procedure: 

Privacy  Act  (I!oordinator  _ 

Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal,  State 
and  Local  governments  and  other  available  sources. 

CDC  NIOSH  0005.00 

System  name:  Study  of  Columbus  Coated  Fabrics  workers- 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio  45202 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered- by  the  system:  Employees  of 
Columbus  Coated  Fabrics,  Columbus,  Ohio. 

Categories  of  records  in  the  system:  Medical  questionnaire,  demo¬ 
graphic  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts,  manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  There  b 
no  transfer  of  this  information  outside  NIOSH.  Name  b  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 


Locked  building:  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaulb 
Locked  file  cabineb 
Computer  tapes  are  password  protected 
Retendon  and  disposal:  Records  are  retained  indefinitely. 
Dispos^  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  managerfs)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
56(X)  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  2(^2 
Notification  procedure: 

Privacy  Act  CToordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  govemmenb  and  other  available 
sources.  Other  information  is  obtained  from  the  individual  and  from 
employer  records. 

CDC  NIO^  0006.00 

System  name:  Study  of  phosphate  fertilizer  industry  — 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio  45202 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cipcinnati 
Cincinnati,  Ohio  45202 

Categories  of  indivkhiab  covered  by  the  system:  Phosphate  fertil¬ 
izer  woikers. 

Categories  of  records  in  the  system:  Occupational  histories,  demo¬ 
graphic  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  SecUon  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego-' 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  tape,  computer  printout,  microfilm, 
microfiche,  manu^  files. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  There  is 
no  transfer  of  this  information  outside  NIOSH.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building,  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 
Computer  tapes  are  password  protected 
Retention  and  disposal:  Records  are  retained  indefinitely. 
Dispos^  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
56(X)  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysb  Office 
Center  for  Disease  Contred 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 
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Coatesdiig  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  from'Cmployer 
records.  Vital  status  information  is  obtained  from  Federal,  State 
and  Local  governments  and  other  available  sources. 

CDC  NIOSH  0007.00 

System  name:  Study  of  Union  Carbide,  Charleston,  W.Va.  Plant- 
HEW/CDC/NIOSH. 

Security  classificatioa:  None. 

System  location: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio  45202  v 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincirmati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  A  limited  number 
of  plant  employees. 

Categories  of  records  in  the  system:  Persormel  records. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  tape,  microfilm,  microfiche,  manual  files. 
Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  There  is 
no  transfer  of  this  information  outside  NIOSH.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 
Computer  tapes  are  password  protected 
Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta, 'Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal,  State 
and  Local  governments  2md  other  available  sources. 

CDC  NIOSH  (MOS.OO 

System  namf :  Coal  miner  workers’  study  ~  HEW/CDC/NIOSH. 
Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  (Zlinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio  45202 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Coal  miners  from 
selected  coal  mines. 

Categories  of  records  in  the  system: 

Occupational  and  demographic  histories.  X-rays,  pulmonary 
function  data,  medical  questionnaires. 


Authority  for  maintenance  at  the  system:  Federal  Coal  Mine 
Health  and  Safety  Act  Section  501(30  U.S.C.  951). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  iq>pendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  tape,  computer  printout,  microfilm. 

Retrievability:  The  purpose  of  this  system  is  to  assess  the  cause 
and  prevention  of  disease(s)  of  coal  mining  ori^n.  There  is  no 
transfer  of  this  information  outside  NIOSH.  Assigned  number  is 
the  index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected 

Retention  and  disposal;  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Ixx:al  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0009.00 

System  name:  Study  of  woricers  exposed  to  methyl  butyl  ketone— 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio  45202 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Workers  exposed 
to  methyl  butyl  ketone  from  selected  plants. 

Categories  of  records  in  the  system:  Medical  questionnaire,  demo¬ 
graphic  data,  physical  exam  forms. 

Authority  for  maintenance  at  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
200. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationaUy-related  diseases.  There  is 
no  transfer  of  this  information  outside  NIOSH.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 
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Rcteartoa  aad  dispoMl:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  numagerfs)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

NotlHcation  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta.  Georgia  30333 

Record  access  procedures;  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

CDC  NIOSH  0010.00 

System  name:  Study  of  Mineral  Wool  Workers- 

HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio  45202 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Mineral  Wool 
Workers  from  several  plants. 

Categories  of  records  in  the  system:  Occupational  histories,  demo¬ 
graphic  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  4110  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts,  manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  assess  cause  and 
prevention  of  disease  of  industrial  origin.  There  is  no  transfer  of 
this  information  outside  NIOSH.  Name  is  the  index  used  to  retrieve 
records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal,  State' 
and  Local  governments  and  other  available  sources. 


CDC  NKXSH  0011.00 

System  name:  Study  of  Metal  Mine  Workers-  HEW/CDC/NIOSH. 
Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  Qinial  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cinciiuiati,  Ohio  45202 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202  5 
Mine  Workers  from  Several  Mines. 

Categories  of  records  in  the  system:  Demographic  Data,  Occupa¬ 
tional  Histories,  X-rays,  Medical  Histories. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  Tape,  Computer  Printouts,  Microfiche, 
Manual  Files. 

Retrievability:  The  purpose  of  this  system  is  the  assessment  of 
cause  and  prevention  of  disease  of  industrial  origin.  There  is  no 
transfer  of  this  information  outside  NIOSH.  Name,  Number,  Mine 
Number  are  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Persoimcl  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 
Computer  tapes  are  password  protected 
detention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  S^ety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  (jeorgia  30333 

Record  access  procedures:  Sanie  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0012.00 

System  name:  Study  of  Colloids,  Inc.  Workers 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  (Tlinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio  4S202 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Colloids,  Inc. 
Workers. 

Categories  of  records  in  the  system:  Occupational  Histories, 
Demographic  Data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  Tape,  Computer  Printouts,  Microfiche, 
Manual  File. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  diseases  of  industrial  origin.  There  is  no 
transfer  of  this  information  outside  NIOSH.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Lucked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tap>e  vaults 

LcKked  file  cabinets 

Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  (Occupational  Safety  and  Health 
.^600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal,  State 
and  L.ocal  governments  and  other  available  sources. 

CDC  NIOSH  0013.00 

System  name:  Gold  Mine  (Home  Stake)  Silicosis  Study  — 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Disision  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
5555  Ridge  Road 
Cincinnati,  Ohio  45237 

Categories  ol  indi\iduals  covered  by  the  system:  Workers  in  Home 
Stakes  Mines. 

Categories  of  records  in  the  system:  X-Ray,  Sputum  Cytology, 
Pulmonary'  Function  Studies,  Questionnaires. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  Files. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  disease  of  industrial  origin.  There  is  no 
transfer  of  this  information  outside  NIOSH.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  serv  ice  in  building 
Ixvcked  building;  locked  rooms 
Personnel  screening 
Ixicked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 


Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333  ~ 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notificatkm. 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available  ' 
sources.  Information  is  obtained  from  the  individual  arid  from  em¬ 
ployer  records. 

CDC  NIOSH  0014.00 

System  name:  Respirable  Insulation  Fibers  Study— 

HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location:  ' 

Division  of  Field  Studies  and  Clinical  Investigations.  NIOSH 
5555  Ridge  Road 
Cincinnati,  Ohio  45237 

Categories  of  individuals  covered  by  the  system:  Workers  Exposed 
to  Respirable  Fibers. 

Categories  of  records  in  the  system:  X-ray,  Sputum  Cytology,  Pul¬ 
monary  Function  Studies  and  (Questionnaires. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  Files. 

Retrievability:  The  purpose  of  this  system  is  the  assessment  of 
cause  and  prevention  of  disease  of  industrial  origin.  There  is  no 
transfer  of  this  information  outside  NIOSH.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Ixx:ked  file  cabinets 

Retention  and  disposal:  Records  arc  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office  ' 

Center  for  EMseasc  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Ixical  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0015.00 

.System  name:  Bakers  (White  Lung)  Study— HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  Oinical  Investigations.  NIOSH 
5555  Ridge  Road 
Cincinnati,  Ohio  45237 

('ategories  of  intlividuals  covered  by  the  system:  Bakery  Em¬ 
ployees  from  Selected  Manufacturing  Companies. 

Categories  of  records  in  the  system:  X-ray,  Sputum  Cytology,  Pul¬ 
monary  Function  Studies  and  Questionnaires. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  2(X29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sec  PHS  appendix,  item 
1(X). 
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Polidct  and  practkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  Manual  File. 

Retrievability:  The  purpose  of  this  system  is  the  assessment  of 
cause  and  prevention  of  disease  of  in^strial  cnigin.  There  is  no 
transfer  of  this  information  outside  NIOSH.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  printouts. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Park  Bldg  •  Room  3-32 
Rockville,  Maryland  20832 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0016.00 

System  name:  Study  of  Bakers  and  Confection  Workers,  and  Other 
Associated  Industries  ~  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio  43202 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  43202 

Categories  of  individuals  covered  by  tbe  system:  Bakers  and  Con¬ 
fection  and  Grain  Workers. 

Categories  of  records  in  the  system: 

Medical  Disability  Forms. 

Autbority  for  maintenance  of  tbe  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  sytem: 

Sto^e:  Computer  Tape,  Microfilm,  Computer  Printouts,  Manual 
Files.* 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  disease  of  industrial  origin.  There  is  no 
transfer  of  this  information  outside  NIOSH.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 


3600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockvflle,  Maryland  20852 

Notification  procedure: 
ftivacy  Act  Cloordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0017.00 

System  name:  Silicosis  (Brick  Layers)  Study  •  North  Carolina-- 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
3333  Ridge  Road 
Cincinnati,  Ohio  43237 

Categories  of  individuals  covered  by  the  system:  Brick  Layers  Ex¬ 
posed  to  Dust. 

Categories  of  records  in  tbe  system:  Sputum  Cytology,  Pulmonary 
Function,  X-ray,  and  (^estionnaires. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  &e  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  Files. 

Retrievability:  Hie  purpose  of  this  system  is  the  assessment  of 
cause  and  prevention  of  disease  of  industrial  origin.  There  is  no 
transfer  of  this  information  outside  NIOSH.  Name  and  Case 
Number  are  the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  printouts. 

System  inanager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Mzuyland  20832 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Ckintrol 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0018.00 

System  name:  Control  Study  Group  from  the  University  of  Utah  for 
the  Cosmetology  Study— HEW/CHXD/NIOSH. 

Security  classification:  None. 

System  location:  Division  of  Field  Studies  and  Clinical  Investiga¬ 
tions,  NIOSH 

Environmental  Protection  Agency  Building 
3333  Ridge  Road 
Cincinnati,  Ohio  43237 

Categories  of  individuals  covered  by  the  system:  Individuals  from 
the  University  of  Utah  being  used  as  a  sample  from  the  general 
population. 
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Categories  of  records  in  the  system:  Questionnaires,  X-ray,  Spu¬ 
tum  Cytology,  and  Pulmonary  Function. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  ^rstem,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Drawer  and  Computer  Tape. 

RetrievabilHy:  The  purpose  of  this  system  is  the  cause  and 
prevention  of  disease  of  occupational  origin.  There  is  no  transfer  of 
this  information  outside  NIOSH.  Name  is  the  index  used  to  retrieve 
records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0019.00 

System  name:  Study  of  Selected  Environmental  Protection  Agency 
Employees  in  Cincinnati  for  Respiratory  Disease  — 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio  45202 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Individuals  work¬ 
ing  for  the  Environmental  Protection  Agency. 

Categories  of  records  in  the  system:  Medical  Questionnaires,  X- 
ray.  Sputum  Cytology,  and  Pulmionary  Function. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  2(K29  U.S.C.  669). 

Routine  uses  of  records  nuuntained  in  the  systmn,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage;  Manual  Files  and  Computer  Tape. 

Retrievability:  The  purpose  of  this  system  is  the  cause  and 
prevention  of  disease  of  industrial  origin.  There  is  no  transfer  of 
this  information  outside  NIOSH.  Name  is  the  index  used  to  retrieve 
records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
IxKked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 


Locked  file  cabinets 

Computer  tapes  are  password  protected 

Retentkm  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Mary  land  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Cieoigia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal.  State  and  I^ocal  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0020.00 

System  name:  Woricers  Exposed  to  Bisfchloromethyl)  Ether  and 
CTiloromethyl  methyl  ether  -HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio  45202 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  (Xiio  45202 

Categories  of  individuals  covered  by  the  system:  Workers  exposed 
to  Bisfchloromethyl)  Ether  and  CThloromethyl  Methyl  Ether. 

Categories  of  records  in  the  system:  Sputum  Cytology,  Smoking, 
and  Occupational  History.  , 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  2(X29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainhig, 
and  disposing  of  records  in  the  sytem: 

Ston^:  Computer  Tape,  Computer  Printouts,  Microfilm,  and 
Microfiche. 

Retrievability:  Ihe  purpose  of  this  system  is  for  the  cause  and 
prevention  of  disease  of  industrial  origin.  There  is  no  transfer  of 
this  information  outside  NIOSH.  Name  is  the  index  used  to  retrieve 
records  from  this  system. 

Safeguards; 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

I>ocked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shr^ding  printouts. 

System  manageris)  and  address: 

DirectOT 

National  Institute  for  Occupational  Safety  and  Health 
56(X)  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  C!oordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 
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Record  source  catetorles:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  ent- 
ployer  records. 

CDC  NIOSH  0021.00 

System  name:  Study  of  Workers  Exposed  to  Benzene  - 
HEW/CDC/NIOSH. 

Security  classWcation:  None. 

System  locatkm: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 

U.S.  Post  Office  &  Courthouse 

Cincinnati,  Ohio  45202 

Southwest  Ohio  Regional  Computer  Center 

Medical  Sciences  Building 

University  of  Cinciimati 

Cincinnati,  Ohio  4S202 

Categories  of  individuals  covered  by  the  system:  Workers  in  the 
Chemical  Industry  Exposed  to  Benzene. 

Categories  of  records  in  the  system:  Occupational  Histories, 
Demographic  Data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  FHS  appendix,  item 
100. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  Tape,  Computer  Printout,  Microfiche,  and 
MicrofJm. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  disease  of  occupational  origin.  There  is  no 
transfer  of  this  information  outside  NIOSH.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0022.00 

System  name:  Uranium  Miner  Study  in  Far  West  - 
HEW/CDC/NIOSH. 

Security  classiftcation:  None. 

System  locatioa: 

Western  Area  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

390  Wakara  Way 

Salt  Lake  City.  Utah  84108 

Computer  Center 
University  of  Utah 
Salt  Lake  City,  Utah  84108 
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Cntegorim  «(  indhiMnals  eovend  by  the  system:  Uranium  Miners 
in  Far  West  (1950-1973). 

Categories  ol  recaeds  in  the  qnrtem:  Physical  Exams,  sputum 
cytolo^  tests,  demographic  information,  smoking  history,  occupa¬ 
tional  history. 

Authority  (or  mafutenance  of  the  system:  Ribhc  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Routine  usm  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dfaposing  of  records  in  the  sytem: 

Storage:  Manual  files,  computer  printouts,  computer  cards,  com¬ 
puter  tapes,  Cardex  files,  microfilm. 

Retrievability:  The  main  purpose  of  this  study  is  to  conduct  a 
mortality  and  morbidity  study  of  Uranium  miners.  This  data  is  sent 
to  other  NIOSH  divisions  for  health  research.  Name  and  case 
number  are  the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

Locked  building 
Locked  ixxuns 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Park  Bldg  -  Room  3-32 
RockviUe,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta.  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  S»ame  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0023.00 

System  name:  Bureau  of  Mines  Study  in  Morgantown,  West  Vir¬ 
ginia  -  HEW/CDC/NIOSH. 

Security  classtfication:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Bureau  of  Mines  in  Morgantown,  West  Virginia. 

Categories  of  records  in  the  system:  Medical  and  Occupational 
Histories. 

Autiiarity  (or  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  501  (30  U.S.C.  951);  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^e  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  files,  computer  cards,  microfilm. 

Retrievability:  The  purpose  of  this  system  is  to  conduct  medical 
research  in  occupational  respiratory  diseases.  There  is  no  transfer 
of  this  information  outside  NIOSH.  Name  and  Case  Number  are 
the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 
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Retaatioii  and  disposal:  Reccmls  are  retained  indefinitdy. 
Disposal  methods  include  burning  or  shredding  paper  materials. 

System  managerls)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0024.00 

System  name:  Workers  Exposed  to  Benzidine  -  (Bladder  Cancer)  - 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio  45202 

Southwest  Ohio  Regional  Con^uter  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Employees  at 
Selected  Plants  Using  Benzidine. 

Categories  of  records  in  the  system:  Occupational  History,  Demo¬ 
graphic  Data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U  S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  Tape,  Microfilm,  Microfiche,  Computer  Prin¬ 
touts. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  disease  of  industrial  origin.  There  is  no 
transfer  of  this  information  outside  NIOSH.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

.  Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  proc^ure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal,  State 
and  Local  governments  and  other  availaUe  sources.  Information  is 
obtained  from  the  individual  and  employer  records. 


CDC  NIOSH  0025.00 

System  name:  Mine  Enforcement  Safety  Administration  (MESA) 
Dust  Measurement  —  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 

NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  U.S.  Coal  Miners 
who  have  been  examined  at  least  twice  with  30  month  intervals  or 
more  between  exams. 

Categories  of  records  in  the  system:  Medical  data,  dust  sample 
measurements. 

Authorhy  for  maintenance  of  the  system:  Cbal  Mine  Health  and 
Safety  Act  Section  501  (30  U.S.C.  951). 

Routine  uses  of  records  maintain^  in  the  system,  iiKludiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^e  PHS  appen^x,  item 
100. 

Policies  and  pmctices  for  storing,  retrieving,  accessing,  retaining, 
and  diqMsing  of  records  in  the  sytem: 

Storage:  C^omputer  tape,  computer  listings. 

Retrievability:  The  purpose  of  this  system  is  to  conduct 
epidemiological  statistic^  analysis.  There  is  no  transfer  of  this  in¬ 
formation  outside  NIOSH.  Name  and  miner  number  are  the  indexes 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  fQe  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  bumuig  or 
shredding  paper  materials. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

RectHtl  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0026.00 

System  name:  Respiratory  Infections  Study  in  Guyan  Valley,  West 
Virginia  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  Guyan  Valley, 
West  Virginia  households. 

P 

Categories  of  records  in  the  system:  Employment  and  Medical 
History. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Art  Section  501  (30  U.S.C.  951). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appen^x,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Questionnaires,  computer  cards,  laboratory  log  books. 
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,  RetrlevabUky:  The  purpose  of  this  system  is  to  determine  if  coal 
miners  are  more  susceptible  to  respiratory  infections  than  the 
general  population.  There  is  no  transfer  of  t^  information  outside 
NIOSH.  Case  Number  is  the  index  used  to  retrieve  records  from 
this  system. 

Safeguards: 

24-hour  guard  service  in  building 

Locked  building;  locked  rooms  . 

Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected 

Rctcnthm  and  diqiMMal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  (m*  shredding  paper  materials. 

System  managats)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryla^  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0027.00 

System  name:  Radiation  exposure  records  for  NIOSH  Employees  in 
Morgantown  -  HEW/CDC/NIOSH. 

Security  classificatioa:  None. 

System  locatkm: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
NIOSH  employees  located  at  Morgantown,  W.  Va. 

Categories  of  records  in  the  system:  Name,  X-Ray  exposure 
levels. 

Authority  for  mainterumce  of  the  system:  Occupational  Safety  and 
Health  Act  Section  19  (29  U.S.C.  668). 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  <d  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  maintain  XsRay 
exposure  records  to  prevent  toxic  exposure  to  harmful  rays.  There 
is  no  transfer  of  this  information  outside  NIOSH.  Name  is  the 
index  used  to  retrieve  records  from  this  system. 

Safeguards; 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 

System  nianageits)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  (Coordinator 
Management  Analysis  Office 
Center  for  Disease  (Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

(Contesting  record  procedures:  Same  as  notification. 


Record  source  categariet:  Information  is  obtained  directly  from 
the  individual.  "  ^ 

(CDC  NIOSH  0028.00 

System  name:  Silicosis  Study  in  30  Metal  Mines  1958-1962  ~ 
HEW/CDC/NIOSH. 

Security  classificatioa:  None. 

System  location: 

Western  Area  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

390  Wakara  Way 

Salt  Lake  City,  Utah  84108 

Computer  Center,  University  of  Utah 
Salt  Lake  City,  Utah  84108 

Division  of  Field  Studies  and  (Clinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio 

Appalachian  Laboratory  for  Occupational  Respiratory 
Diseases,  NIOSH 
944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505  5 
Men  employed  in  30  different  metal  mines  from  1958  to  1962. 
Categories  of  records  io  the  system:  Demographic  data,  smoking 
histories,  occupational  information,  physical  examination  data,  in¬ 
cluding  X-ray  films.  7 

Public  Health  Service  Act,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  files,  computer  tapes. 

Retrievability:  The  purpose  of  this  system  is  to  study  the 
prevalence  of  silicosis  in  1960,  and  to  conduct  subsequent  mortality 
studies.  There  is  no  transfer  of  this  information  outside  NIOSH. 
Name  is  the  index  used  to  retrieve  records  from  this  system. 
Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected 
Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. ' 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Cowdinator 
Management  Analysis  Office 
Center  for  Disease  Clontrol 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0029.00 

System  name:  Byssinosis  Study  at  Ck>rdova,  North  Carolina,  Klop- 
man  Steele  Plant  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  CThestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Categories  of  individuals  covered  by  the  system:  Cotton-Textile 
Mill  employees  and  a  sample  of  the  general  population. 
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Categories  of  records  in  the  system:  Medical  . hisUnyi  employment 
history,  and  industrial  environmental  records. 

Autborit}  for  maintenance  of  the  system;  Occupaticipal  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669).  .  ,{  . 

Routine  uses  of  records  maintained  In  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  See  PHS  t^tpendix,  item 

too. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  files,  computer  tape,  computer  cards. 

Retrievability:  The  main  purpose  is  to  ccmduct  medical  research 
on  byssinosis.  This  system  is  not  transferred  outside  NIOSH.  Name 
and  code  numbers  are  the  indexes  used  to  retrieve  records  from 
this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected 

Retention  and  disposal;  Records  are  retained  fw  17  years. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shr^ding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
56(X)  Fishers  Lane,  Park  Bldg  -  Room  3-32 
RockviUe,  Maryland  208S2 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0030.00 

System  name:  Byssinosis  Research  at  Buriington  Industries  in  Ash- 
viUe,  North  Carolina  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  Textile  Workers. 

Categories  of  records  in  the  system:  Medical  and  Occupational 
Histories,  Respiratory  Test  Results. 

Authoritv  for  nuuntenance  of  the  system:  Occupational  Safety  and 
Health  Act'  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  induding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Stor^e:  Manual  files.  Computer  Cards,  Computer  Tape, 
Microfilm. 

Retrievability:  The  purpose  of  this  system  is  to  conduct  medical 
research  and  statistical  analysis  of  Byssinosis.  There  is  no'  transfer 
of  this  information  outside  NIOSH.  Name  and  case  number  are  the 
indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Persoimel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 


System  managerfs)  and  addres: 

DirecUH’ 

National  Institute  for  Occupational  Safety  and  Health 
56(K)  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Marylaiid  20852 
Notificatian  procedure: 

Privacy  Act  Cotmlinator 
Management  Analysis  Office 
C^ter  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  aooe»  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0031.00 

System  name:  Histocompatibility  Association  of  Pneumoconiosis 
(Black  Lung)  in  Coal  Woricers  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  locniion: 

Appalachian  Center  for  CX:cupational  Safety  and  Health, 
NIOSH 

944  C!hestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Bowman  Gray  Medical  Schotd 
Winston-Salem,  North  (Carolina  27103 
Categories  of  individuals  covered  by  the  system:  Coal  Workers  in 
the  NIOSH  National  Coal  Study. 

Categories  of  records  in  the  system:  Medical  and  employment 
histories,  medical  research  questionnaires  and  permission  forms,  re¬ 
port  forms. 

Authority  for  maintenance  of  the  system:  Federal  Coal  Mine 
Health  and  Safety  Act  Section  501(30  U.S.C.  951);  Sec.  (501KaX5). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Slee  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoedng  of  records  in  the  sytem: 

Ston^:  Manual  records,  computer  cards. 

Retrievability:  The  main  purpose  is  to  conduct  medical  research 
in  pneumoconiosis.  This  system  is  not  transferred  outside  NIOSH. 
Name  and  code  numbers  are  the  indexes  used  to  retrieve  records 
from  this  system. 

Safeguards: 

24-hour  guard  service  in  budding 
Locked  building;  locked  rooms 
Personnel  screening 

Ixx;ked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 
Computer  tapes  are  password  protected 
Retention  and  disposal:  Records  are  retained  for  17  years. 
Dispos^  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta.  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0032.00 

System  name:  National  Coal  Miner  Study  —  HEW/CDC/NIOSH. 
Security  classification:  None. 

System  location: 
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Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road  ^ 

Morgantown,  West  Virginia  26S05 

Categories  of  individuals  covered  by  the  system:  Coal  Miners. 

Categories  of  records  in  the  system:  Occupational  and  Medical 
Histories,  X-Ray,  Respiratory  Test  Results. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  501(30  U.S.C.  951). 

Routine  uses  of  records  maintained  in  the  matem,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  mta  is  sent  to  the  Min¬ 
ing  Enforcement  and  Safety  Administration,  Dept,  at  the  Interior  to 
report  incidence  of  pneumoconiosis.  See  PHS  appendix,  item  100. 

Policies  and  practices  (or  stortng,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Microfilm,  Computer  Tape,  Computer  disk,  manual  ffles. 

Retrievability:  The  primary  purpose  is  to  conduct  medical  and 
epidemiologicid  research  on  c^  miners.  There  is  no  transfer  of 
this  information  within  HEW.  Name  and  social  security  number  are 
the  indexes  used  to  retrieve  records  from  this  system.  (SSN  exemp¬ 
tion  applied  for  under  Section  7  of  the  Privacy  Act.) 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected 

Retention  and  dinosal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manageiis)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  •  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0033.00 

System  name:  Vibration  Laboratory  Studies  (Experimental  Group)-- 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Laboratories  and  Criteria  Development,  NIOSH 
1014  Broadway 
Cincinnati,  Otdo  45202 

Categories  of  individuals  covered  by  the  system:  Voluntary, 
Human  Experimental  Subjects  from  the  general  population. 

Categories  of  records  in  the  system:  Physical  Examinations, 
Results  of  Laboratory  Tests  (e.g.,  l^ysiologic^.  Acceleration  Mea¬ 
sures,  Performance  Tests). 

Authority  (or  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  append,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  files.  Computer  Tape. 

Retrievability:  The  purpose  of  this  system  is  to  assist  in  the 
development  of  workplace  standards.  Tlwre  is  no  transfer  of  this 
information  outside  NIOSH.  Name,  case  number  and  study  number 
are  the  indexes  used  to  retrieve  records  from  this  system.  • 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 


Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Retcntlaa  and  disposal:  Reccxds  are  retained  indefinitely. 
Dispos^  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts.  >• 

System  managers)  and  addrem: 

Director 

National  Institute  for  (Dccupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0034.00 

System  name:  Occupational  Vibration  Field  Studies  (Experimental 
Group)  -  HEW/CDC/NIOSH 
Security  classification:  None. 

System  location: 

Division  of  Laboratories  and  Oiteria  Development,  NIOSH 
1014  Broadway 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Bus  and  Truck 
Drivers,  Heavy  Equipnient  Operators,  Farm  Workers,  Foundry  and 
Metal  Workers,  Wo^  CTutters  and  Wood  Workers.  All  are  volun¬ 
teers. 

Categories  of  records  in  the  system:  Medical  Test  Results. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^e  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  Tape,  Manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  assist  in  the 
development  of  standm'ds  for  the  workplace.  There  is  no  transfer 
of  this  information  outside  NIOSH.  Name  and  case  number  are  the 
indexes  used  to  retrieve  reccMxls  from  this  system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

-  Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852  ' 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0035.00 

System  name:  Indicators  of  Physiological  and  Psychological  Strain  - 
-  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Laboratories  and  Criteria  Development,  NIOSH 
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1014  Broadway  •  .  . 

Cincinnati,  Ohio  45202  •  • 

176  West  McMillan 
Cincinnati,  Ohio  45219 

Categories  of  indivkliials  covered  by  the  systcai:  Volunteer  Human 
laboratory  Subjects. 

Categories  of  records  in  the  system:  Physical  Examination  Data, 
Results  of  Laboratory  Data.  " 

Authority  for  nuuntenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  Cards,  Laboratory  Data  Paper. 

Retrievability:  The  purpose  of  this  system  is  to  assist  in  the 
development  of  standards  in  the  woiitplace.  There  is  no  transfer  of 
this  information  outside  NIOSH.  Name  and  case  number  are  the  in¬ 
dexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  l.ane.  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0036.00 

System  name:  Effects  of  carbon  monoxide  on  vigilance  per¬ 
formance  of  CoUege  Students  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  laboratories  and  Criteria  Development,  NIOSH 
1014  Broadway 
Cincinnati,  Ohio  45202 

('ategories  of  individuals  covered  by  the  system:  Volunteer  Stu¬ 
dents  at  the  University  of  Cinciimati. 

Categories  of  records  in  the  system:  Medical  History,  Biological 
Data,  Physiological  Data,  Psychomotor  Data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  (d  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  Cards,  Manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  assist  in  the 
development  of  standards  for  the  worlqjlace.  There  is  no  transfer 
of  this  information  outside  NIOSH.  Name  and  case  number  are  the 
indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

I^ocked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  printouts. 

System  managerts)  and  address: 

Director 


National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

C'ontesting  record  procedures:  Same  as  notification. 

Record  soinxe  categories:  Information 'is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0037.00 

System  name:  Study  of  Behavioral  Performance  of  Kentucky  Toll 
Booth  Operators  Exposed  to  Auto  Exhaust 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  locatkm: 

Division  of  Laboratories  and  Criteria  Development,  NIOSH 
1014  Broadway 
Cincinnati,  Ol^  45202 

Categories  of  individuals  covered  by  the  system:  Toll  Booth  Opera¬ 
tors  in  Kentucky. 

Categories  of  records  in  the  system:  Behavioral  Performance, 
Medici  History,  Physical  Examination,  Carbon  Monoxide  Burden, 
Workday  Exposure  to  Metals. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  2(K29  U.S.C.  669). 

Routine  uses  <rf  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  app>endix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  assist  in  the 
development  of  standards  in  the  workplace.  There  is  no  transfer  of 
this  information  outside  NIOSH.  Case  number  is  the  index  used  to 
retrieve  records  from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
'  Persoimel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  will  be  retained  until  August, 
1976.  Disposal  methods  include  burning  or  shredding. 

System  manager(s)  and  address: 

Director 

National  Institute  for  CX:cupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIUSH  0038.00 

System  name:  Epidemiological  Study  of  United  States  Surface  Coal 
Miners. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  Surface  Coal 
Miners. 

Categories  of  records  in  the  system:  Medical  and  Occupational 
Histories,  Respiratory  Test  Results,  X-Ray. 
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Authority  for  maintenance  of  the  ayitem:  Coal  Mine  Health  and 
Safety  Act  Section  301(30  U.S.C.  931). 

Routfaic  uaes  of  records  maintained  in  the  system,  including  catego- 
lies  of  users  and  the  purposes  of  such  uses:  Sm  PHS  appendex,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  Cards,  Computer  Tape  and  Disk,  Microfilm, 
Ffle  Cabinets. 

Retrievabilhy:  The  purpose  of  this  system  is  to  perform  medical 
and  epidemiological  research  and  statistical  analyses  on  re^iratory 
diseases  of  surface  coal  miners.  There  is  no  transfer  of  this  infor¬ 
mation  outside  NIOSH.  Name  and  Case  Number  are  the  indexes 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected 

Retention  and  dispoaal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
S6(X)  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20832 

Notification  procedure: 

Privacy  Act  Cloordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0039.00 

System  name:  Study  of  workers  in  Tyler,  Texas  asbestos  plants  — 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio  43202 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  4S202 

Texas  Chest  Foundation 
P.O.  Box  2003 
Tyler,  Texas  75701 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Tyler,  Texas  Asbestos  Rant. 

Categories  of  records  in  the  system:  Occupational  histories,  demo¬ 
graphic  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  is  supph^  to  the 
Texas  Chest  Foundation  in  order  to  permit  them  to  contact 
asbestos  workers  for  follow-up  medical  studies. 

Polides  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  ilisposing  of  records  in  the  sytem: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts,  manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  There  is 
no  transfer  of  this  information  outside  NIOSH.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 


24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 
Computer  tapes  are  password  protected 
Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
3600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20832 
Nodficatiou  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  {HPOcedures:  Same  as  notification.  13 
Same  as  notification. 

Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal,  State 
and  Local  governments  and  other  available  sources. 

CDC  NIOSH  0040.00 

System  name:  Pennsylvania  Coal  Miners  Study 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia,  2650S 
Categories  of  individuals  covered  by  the  system:  Pennsylvania  Coal 
Miners. 

Categories  of  records  in  the  system:  Demogran^c  data,  medical 
and  employment  histories,  mortality  data,  including  death  cer¬ 
tificates. 

Authority  for  maintenance  of  the  system:  Federal  Coal  Mine 
Health  and  Safety  Act  Section  501(30  U.S.C.  951). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None.  , 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  tapes,  computer  cards,  manual  ffles. 
Retrievability:  The  main  purpose  is  to  conduct  a  mortality  study 
on  Pennsylvania  coal  miners.  There  is  no  transfer  of  this  informa¬ 
tion  outside  NIOSH.  Survey  number  is  the  index  used  to  retrieve 
records  from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 
Computer  tapes  are  password  protected 
Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  bunung  or 
shr^ding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Marylaiid  20852 
Notificatioa  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  proccdum:  Same  as  notification. 
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Record  source  categories:  Information  obtained  from  Pennsylvania 
State  Health  Department,  which  collected  the  information  directly 
from  the  individual. 

CDC  NIOSH  0041.00 

System  name:  Purseglove  Mine  (West  Virginia)  Shift  Study  — 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 

NIOSH 

944  Chestnut  Ridge  Road 
Morgantown.  West  Virginia  26S05 

Categories  of  individuals  covered  by  the  system:  (3oal  Miners  at 
Purseglove  Mine,  West  Virginia. 

Categories  of  records  in  the  system:  Occupational  and  medical  his¬ 
tory,  respiratory  test  results. 

Authority  for  maintenance  of  the  system:  Federal  Ck>al  Mine 
Health  and  Safety  Act,  Section  501(30  U.S.C.  951). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  files,  computer  cards,  computer  tape,  microfilm. 

Retrievabilhy:  The  main  purpose  of  this  system  is  to  determine 
effects  of  shdt  work  on  occupational  respiratory  diseases.  This 
system  is  not  transferred  outside  NIOSH.  Name  and  case  numbers 
are  the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  for  20  years. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  piintouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryla^  20852 

Notification  procedure: 

Privacy  Act  L^oordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0042.0G 

System  name:  Study  of  Workers  Exposed  to  Chlorinated  Hydrocar¬ 
bons -HEW/CDC/NIOSH 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati.  Ohio  45202 

Southwest  Ohio  Regional  Ck>mputer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Tri¬ 
chloroethylene.  polychlorinated  biphenols,  ethyline  bio^omine,  and 
chloropreme  exposed  workers  in  selected  plants. 

Categories  of  records  far  the  system:  C^estionnaires,  Physical  Ex¬ 
aminations,  Occupational  History,  and  Sputum  Cytology. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act.  Section  20  (29  U.S.C.  669). 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  staring,  retrieving,  acceasing,  retaining, 
and  disposing  of  records  in  the  syton: 

Storage:  Microfilm,  microfiche,  computer  tape,  computer  prin¬ 
touts. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  There  is 
no  transfer  of  this  information  outside  NIOSH.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retainj^  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Ck>ordinator 
Management  Analysis  Office 
Center  for  Disease  (Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  local  wvemments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0043.00 

System  name:  Pre-Test  Cosmetology  Convention  Study- 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
5555  Ridge  Road 
Cincinnati,  Ohio  45237 

Categories  of  individuals  covered  by  the  system:  Cosmetologists. 

Categories  of  records  in  the  system:  Medical  C^iestionnaires,  X- 
Rays,  Sputum  Cytedogies,  Pulmonary  Functions.  ' 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^e  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytm: 

Storage:  Manual  file  drawers. 

RetrievaMlity:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  There  is 
no  transfer  of  this  information  outside  NIOSH.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  tUsposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  printouts. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 
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Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

CDC  NIOSH  0044.00 

System  name:  Study  of  Cincinnati  Fireworkers- 

HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio  4S202 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  4S202 

Categories  of  indivkhials  covered  by  the  system:  Cincinnati,  CMiio 
Firefighters. 

Categories  of  records  in  the  system:  Occupational  histories,  medi¬ 
cal  histories,  demographic  information. 

Authority  for  nudntenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  tape,  microfilm,  microfiche,  source  docu¬ 
ments,  computer  printouts. 

Retrievability:  The  purpose  of  this  system  is  to  assess  the  cause 
and  prevention  of  diseases  of  occupational  origin.  There  is  no 
transfer  of  this  information  outside  NIOSH.  Name  and  number  are 
the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal,  State 
and  local  governments  and  other  available  sources. 

CDC  NIOSH  0045.00 

System  name:  Study  of  Pottstown,  Pennsylvania  Chemical  Plant 
Workers-HEW/CDC/NIOSH. 

Security  classificatiou:  None. 

System  location: 

Division  of  Field  Studies  and  (Hinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio  45202 


Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Vinyl  (Thloride,  Rubber,  and  Plastics  Plant  in  Pottstown,  Pennsyl¬ 
vania. 

Categories  of  records  in  the  system:  Medical  questionnaires,  occu¬ 
pational  history  and  results  of  medical  tests,  demographic  informa¬ 
tion. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  aocessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  tape,  microfilm,  microfiche,  x-rays,  computer 
printouts,  manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  There  is 
no  transfer  of  this  information  outside  NIOSH.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Ix>cked  file  cabinets 

Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Ehsposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

CDC  NIOSH  0046.00 

System  name:  Union  Pacific  Railroad  Workers  -  Carbon  Monoxide 
Study -HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Western  Area  I.aboratory  for  Occupational  Safety  and  Health. 

NIOSH 

390  Wakara  Way 

Salt  Lake  City,  Utah  84108 

Division  of  Field  Studies  and  Qinical  Investigations,  NIOSH 
5555  Ridge  Road 
Cinciimati,  Ohio  45237 

Categories  of  individuals  covered  by  tbe  system:  Selected  Union 
Pacific  Railroad  workers  exposed  to  carbon  monoxide. 

Categories  of  records  in  tbe  system:  C^estionnaires,  x-rays,  spu¬ 
tum  cytology,  pulmonary  function. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  .storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  Manual  files. 

SctrleYabillty:  The  purpose  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  There  is 
no  transfer  of  this  information  outside  NIOSH.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safegoards: 

24-hour  guard  service  in  building 

Locked  building;  locked  rooms 

Personnel  screening  i  ■ 

Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  printouts. 

Syston  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

CDC  NIOSH  0047.00 

System  name:  Studies  of  Workers  in  Asbestos  Related  Industries- 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio  45202 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cinciimati 
Cinciimati.  Ohio  45202 

Western  Area  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

390  Wakara  Way 

Salt  Lake  City,  Utah  84108 

Categories  of  individuals  covered  by  the  system:  Employees  in 
selected  asbestos  related  industries. 

Categories  of  records  in  the  system:  Pulmonary  function,  x-rays, 
medical  questionnaires,  smoking  histories,  and  occupational  histo¬ 
ries. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytern: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts,  and  manual  files. 

RetxievabUity:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  There  is 
no  transfer  of  this  information  outside  NIOSH.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected 

Retention  and  dispasal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 


System  managerfs)  and  address: 

Director  “• 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 
Notififarton  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
(Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

CDC  NIOSH  0048.00 

System  name:  Study  of  woikers  exposed  to  fibrous  glass— 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio  45202 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  (Cincinnati 
Cincinnati,  Ohio  45202 

Western  Area  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

390  Wakara  Way 

Salt  Lake  City,  Utah  84108 

Categories  of  individuals  covered  by  the  system:  Employees  ex- 
pKJsed  to  fibrous  glass  from  several  plants. 

Categories  of  records  in  the  system:  Occupational  history,  demo¬ 
graphic  data,  drivers  licence  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytern: 

Storage:  (Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts,  manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  occupationally-related  diseases.  There  is 
no  transfer  of  this  information  outside  NIOSH.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Persoimel  screening 

Locked  computer  room  and  computer  tape  vaults 
Locked  file  cabinets 
(Computer  tapes  are  password  protected 
Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  (Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 
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Categories  of  records  in  the  system:  Medical  and  occupational 
histories. 


Record  source  categories:  Information  is  obtained  from  employer 
records.  Vital  status  information  is  obtained  from  Federal,  State 
and  local  governments  and  other  available  sources. 

CDC  NIOSH  0049.00 

System  name:  Woilcers  Exposed  to  Cotton  Dust  -  Byssinosis— 
HEW/CDC./NIOSH. 

Security  classification:  None. 

System  locatkm: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 

Cincinnati,  Ohio  43202  * 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Western  Area  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH  .  • 

390  Wakara  Way 

Salt  Lake  City,  Utah  84108 

Categories  of  individuals  covered  by  the  system:  Workers  from 
selected  plants  in  the  cotton  industry. 

Categories  of  records  in  the  system:  Medical  questionnaires,  x-ray, 
sputum  cytology,  pulmonary  function. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act.  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts.  ~ 

Retrievability:  Hie  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  disease  of  industrial  origin.  There  is  no 
transfer  of  this  information  outside  NIOSH.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
L.ocked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  I.ane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record '  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0050.00 

System  name:  Appalachian  Coal  Miner  Study  (1963-1966)- 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  Coal  miners. 


Authority  for  maintenance  of  the  ^stem:  Public  Health  Service 
Acts,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  cards. 

RetrievaMlity:  The  purpose  of  this  system  is  to  research  Black 
lung  in  coal  miners.  There  is  no  transfer  of  this  information  outside 
NIOSH.  Name  and  case  number  are  the  indexes  used  to  retrieve 
records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Ixxrked  building;  locked  rooms 
Personnel  screening 

Locked  file  cabinets  ' 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  l.ane.  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

I^rivacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disetise  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  .Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

C:iK^  NIOSH  0051.00 

System  name:  Kaiser  Aluminum  Employees  at  Ravenswo<xl,  West 
Virginia  Study-  HHW/CTXT/NIGSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

('ategories  of  individuals  covered  by  the  system:  Employees  of 
Kaiser  Aluminum  at  Ravenswood,  West  Virginia. 

t'ategories  of  records  in  the  system:  (X;cupational  history,  medical 
test  results. 

Authority  for  maintenance  of  the  .system:  Federal  Coal  Mine 
Health  and  Safety  Act,  Section  501  (30  U.S.C.  951). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  «>f  u.sers  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manuid  files,  computer  tape,  computer  cards. 

Retrievability:  The  purpose  of  this  system  is  the  research  of 
respiratory  disease.  There  is  no  transfer  of  this  information  outside 
NIOSH.  Name  and  case  number  are  the  indexes  used  to  retrieve 
records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
IxK'ked  building;  locked  rooms 
Personnel  screening 
lx)cked  file  cabinets 

IxKked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager! s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
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5600  Fishers  Lane,  Park  Bldg.  •  Room  3-32 
Rockville,  Maryland  20652 
NotificatioB  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  acceaa  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  MOSH  0052.00 

System  name:  West  Virginia  Puf  2Uid  Paper  Company  Study- 
HEW/CDC/NIOSH. 

Security  classificatioo:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 

NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Categories  of  individuals  covered  by  the  system:  Employees  of 
West  Virginia  Pulp  and  Paper  Company. 

Categories  of  records  in  the  system:  Medical  and  employment 
histories,  medical  test  results. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  nuiintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appen&x,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  files  and  computer  cards. 

Retrievability:  The  purpose  of  this  system  is  to  survey  respiratory 
illnesses  of  cajixm  electrode  workers.  There  is  no  transfer  of  this 
infoimation  outside  NIOSH.  Name  and  case  number  are  the  in¬ 
dexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Persormel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 
System  nianager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Paik  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0053.00 

System  name:  Coal  Miner  Medical  Information  Processing  System- 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

*  Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  (Thestnut  Ridge  Road 
Morgantown,  West  Virginia,  26505 

West  Viiiginia  University  Computer  Center 
Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505  5 
C^oal  miners. 


Categories  ol  records  in  the  system:  Medical  and  occupational 
histories. 

Authoritv  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act,  Section  203  (30  U.S.C.  843). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  at  such  uses:  Report  to  Mining  En¬ 
forcement  and  Safety  Administration  on  pneumoconiosis  findings. 
See  PHS  ^peiulix,  item  100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  sytem: 

Storage:  Microfilm,  computer  tape,  computer  disk,  x-rays. 

Retrievability:  The  main  purpose  is  to  maintain  results  of  x-rays 
of  coal  miners  to  substantiate  claims  for  Black  Lung  Benefits  and 
to  conduct  medical  research.  Data  are  given  to  other  NIOSH  units 
for  epidemiological  research  and  statistical  analysis.  There  is  no 
transfer  of  this  information  within  HEW.  Name  and  social  security 
number  (use  of  social  security  nund^er  is  required  by  regulation)  are 
the  indexes  used  to  retrieve  records  from  this  system.  An  exemp¬ 
tion  to  continue  mandatory  use  of  the  SSN  under  Section  7  of  the 
Privacy  Act  is  being  requested. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  caldnets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,. Park  Bldg.  -  Room  3-32 
Rockville,  Marylaiid  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0054.00 

System  name:  New  Mexico  Potash  Miner  Study- 

HEW/CDC/NIOSH. 

Security  clusification:  None. 

System  location: 

Western  Area  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

390  Wakara  Way 

Salt  Lake  City,  Utah  84108 

Computer  Center 
University  of  Utah 
Salt  Lake  City,  Utah  84108 

Catcgoito  of  individuals  covered  by  the  system:  Men  employed  in 
New  Mexico  potash  mines. 

Categories  ol  records  fai  the  system:  Conipany  personnel  records 
(employment  history,  application  for  employment). 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  C!omputer  tapes,  microfilm,  manual  files. 

Retrievahil^:  The  main  purpose  is  to  conduct  mortality  studies. 
This  system  is  not  transferred  outside  NIOSH.  Name  is  the  index 
used  to  retrieve  reewds  from  this  system. 

Safeguards: 

Locked  building;  locked  rooms 
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Personnel  screening  - 
Locked  file  cabinets 

Locked  computer  rooms  and  computer  tape  vaults 
Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  conqiuter  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
S600  Fishers  Lane,  Park  Bldg.  •  Room  3-32 
RockvUle,  Maryland  20852 
Nodfkation  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Company  personnel  records. 

CDC  NIOSH  0055.00 

System  name:  Research/Demonstration,  and  Training  Grants,  Appli¬ 
cation  FUes-  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Research  Grants,  NIH 
Westbard  Bldg. 

Westbard  Ave. 

Bethesda,  Maryland,  20014 

Office  of  Extramural  Activities,  NIOSH  ' 

Rm.  3-32 

12420  Parklawn  Dr. 

Rockville,  Maryland,  20852 

Office  of  Extramural  Activities,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio,  45202 

Categories  of  individuals  covered  by  the  system:  Applicants  for  oc¬ 
cupational  safety  and  health  research  and  demonstration  grants, 
and  training  grants. 

Categories  of  records  in  the  system:  Grant  applications. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Sections  20  and  21  (29  U.S.C.  669,  670). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  If  fraud  is  suspected,  in¬ 
formation  is  provided  to  appropriate  law  enforcement  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  review  grant  ap¬ 
plications  for  research  and  training  and  to  administer  funded  grants. 
This  information  is  provided  to  NIH  and  to  other  components  of 
NIOSH  for  review.  Name  is  the  index  used  to  retrieve  information. 
.Safeguards: 

24-hour  guard  service  in  building 
Locked  building:  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Information  is  k^t  while  grant  is  active 
and  for  3  years  beyond  termination.  Then  it  is  sent  to  the  Federal 
Records  Center  in  Dayton.  Applications  reviewed  and  not  funded 
are  kept  for  2  years.  Disposed  records  are  discarded  in  the  trash. 
System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Marylmd  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 


Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0056.00 

System  name:  Metabolic  Ck>sts  and  Physiological  Responses  to  Heat 
in  Industrial  woric-HEW/CDC/NIOSH. 

Security  classification:  None.  * 

System  location: 

Division  of  Laboratories  and  Criteria  Development,  NIOSH 
1014  Broadway 
Cinciimati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Volunteer  indus¬ 
trial  workers. 

Categories  of  records  in  the  system:  Results  of  measurements  of 
physiological  responses  during  occupational  work. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  cards,  manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  assist  in  develop¬ 
ing  standards  for  the  workplace.  There  is  no  transfer  of  this  infor¬ 
mation  outside  NIOSH.  Name  is  the  index  used  to  retrieve  records 
from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Iux:ked  fOe  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  (jeorgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0057.00 

System  name:  Kennecott  Sulfur  Dioxide  Study— 

HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Western  Area  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

390  Wakara  Way 

Salt  Lake  City,  Utah  84108 

Computer  Center 
University  of  Utah 
Salt  Lake  City,  Utah  84108 

Categories  of  individuals  covered  by  the  system:  Employees  at 
Kennecott  Copper  Smelter  and  at  Kennecott/  Bingham  Mine  Shops 
between  1972  -  1975. 

Categories  of  records  in  the  system:  X-ray  films,  health  question¬ 
naire,  pulmonary  function  measurements. 

Authority  for  maintenance  fd  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  such  uses:  ^e  PHS  appen^x,  item 
100. 
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PoUcks  and  practloea  lor  storing,  retrieving,  accessing,  retalnhig, 
and  disposing  of  records  in  the  qtem: 

Storage:  Computer  tapes,  computer  inintouts. 

Retrievability:  Purpose  is  to  investigate  the  relatioaship  between 
sulfur  dioxide  and  pulmonary  diseases.  This  system  is  not  trans¬ 
ferred  outside  NIOSH.  Name  is  the  index  used  to  retrieve  records 
from  this  system. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  rooms  and  computer  tape  vaults 

Retention  and  dfaposal;  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  conqjniter  U4>es  and  burning  or 
shredding  paper  materials. 

System  nuuiager(s)  and  addren: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  •  Room  3-32 
Rockville,  Maryland  208S2 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  mOSH  0058.00 

System  name:  Potential  Grant  Apfdicant  File— HEW/CDC/NIOSH. 

Security  clasaficatkm:  None. 

System  location: 

Office  of  Extramural  Activities,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio  4S202 

Categories  of  individuals  covered  by  the  system:  Potential  appli- 
C2mts  for  occupational  safety  and  he^th  research,  demonstration, 
or  training  grants. 

Categories  of  records  in  the  system:  Correspondence,  draft 
proposals. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Sections  20  and  21  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  includhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  files. 

Retrievability:  The  purpose  of  this  system  is  to  maintain  informa¬ 
tion  about  potential  grant  applicants.  There  is  no  transfer  of  this  in¬ 
formation  outside  NIOSH.  Name  is  the  index  used  to  retrieve  in¬ 
formation  from  this  system. 

Safeguards: 

24:hour  guard  service  in  building 
Lx^ked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected 

Retention  and  dispoaal:  Information  is  kept  until  formal  applica¬ 
tion  is  made.  Then  the  information  is  discarded.  If  formal  applica¬ 
tion  is  not  made  within  two  years,  the  information  is  discarded. 
Records  are  thrown  in  the  trash  when  disposed. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 


Rcooitl  access  procedures:  Same  as  notiHcation. 

Contf  sting  record  procedures:  Sante  as  notification. 

Record  source  categories;  Inftvmation  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0099.00 

System  name:  Division  of  Training  Mailing  List— 

HEW/CDC/NIOSH. 

Security  classificatioa:  None. 

System  location: 

Division  of  Training,  NIOSH 
550  North  Main  Street 
Cincinnati,  CHiio  45202 

Parklawn  Computer  Onter 
5600  Fishers  Lane 
Rockvflle,  Maryland  20852 

American  Advertising  &Mnpany 
Cincinnati,  Ohio 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
taken  a  NIOSH  Training  (bourse  or  who  ask  to  be  placed  on  the 
list. 

Categories  of  records  in  the  system:  Name  and  address. 

Authoritv  fatr  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  21  (29  U.S.C.  670). 

Routine  uses  of  records  maintafaied  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  (Computer  tapes,  addressograph  plates. 

Retrievriiility:  The  purpose  of  this  system  is  to  advise  prospec¬ 
tive  students  of  upcoming  NIOSH  trsdning  courses.  There  is  no 
transfer  of  this  information  outside  NIOSH.  Name  and  Student 
Number  are  the  indexes  used  to  retrieve  records  from  this  system. 
Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 

Retention  and  dimosal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  cmnputer  tapes  and  burning  or 
shredding  paper  materials. 

System  managerfs)  and  addrem: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  •  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0060.00 

System  name:  Study  of  Metals  Industry  Workers- 
HEW/CDC/NIOSR 
Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  &  (Courthouse 
Cincinnati,  (Cttiio  45202 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Cttiio  45202 

Western  Area  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 
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390  Wakara  Way 

Salt  Lake  Qty,  Utah  84108 

Categories  of  individuals  covered  by  the  system:  Beryllium  wcm*- 
kers,  cadmium  workers,  antimony  workers,  and  lead  w<^ers. 

Categories  of  reconls  in  the  system:  Occupational  history,  medical 
questionnaires. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act,  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtcm: 

Storage:  Computer  tape,  computer  printout,  microfilm,  and 
microfiche. 

Retrievability:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  disease(s)  resulting  from  exposures  of  vari¬ 
ous  metals.  There  is  no  transfer  of  this  information  outside  NIOSH. 
Name  is  the  index  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  Screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  managcr(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg.  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

CDC  NIOSH  0061.00 

System  name:  Cosmetology  Workers  Study  (Thesaurosis)  — 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Western  Area  Lalwratory  for  Occupational  Safety  and  Health, 
NIOSH 

390  Wakara  Way 

Salt  Lake  City,  Utah  84108 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
5555  Ridge  Road 
Cincinnati,  Ohio  45237 

Categories  of  individuals  covered  by  the  system:  Workers  exposed 
to  cosmetic  aerosols. 

Categories  of  records  in  the  system:  Medical  questionnaires,  X- 
ray.  Sputum  Cytology,  and  Pulmonary  Function. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  (PL  91-595)  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  Appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syiem: 

Storage:  File  drawers  and  computer  tape. 

Retrievability:  The  purpose  of  this  system  is  the  cause  and 
prevention  of  disease  of  occupational  origin.  There  is  no  transfer  of 


this  informatioa  outside  NIOSH.  Name  is  the  index  used  to  retrieve 
records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

10 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  I.ane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  employer 
records. 

CDC  NIOSH  0062.00 

System  name:  Study  of  workers  exposed  to  polyvinyl  chloride  in 
the.plastics  industry  at  Ashtabula,  Ohio;  Avon  L^e,  Ohio  and 
Louisville,  Kentucky  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

'  Western  Area  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

390  Wakara  Way 

Salt  Lake  City,  Utah  84108 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  and  Courthouse 
Cincinnati,  Ohio  45202 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Building 
University  of  Cincinnati 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Workers  in  the 
plastic  industry  at  selected  plants. 

Categories  of  records  in  the  system:  Occupational  history  and 
demographic  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tlie  purposes  of  such  uses:  See  PHS  Appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tlie  sytem: 

Storage:  Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts. 

Retrievability:  The  purpose  of  this  system  is  to  determine  cause 
and  prevention  of  disease  of  industrial  origin.  There  is  no  transfer 
of  this  information  outside  NIOSH.  Name  is  the  index  used  to 
retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 

I.ocked  building;  locked  rooms  , 

Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  fUe  cabinets 

Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  inanager(s)  and  address: 
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Director  ^ 

National  Institute  for  Occupational  Safety  and  Ifealth 
S600  Fishers  Lane,  PaiL  •  Room  3-32 
Rockville,  Maryland  208S2 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notificatkm. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Vital  status  information  is  obtained 
from  Federal,  State  and  Local  governments  and  other  available 
sources.  Information  is  obtained  from  the  individual  and  from  em¬ 
ployer  records. 

CDC  NIOSH  0063.00 

System  name:  Biochemical  Data  System  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 

NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26S0S 

Categories  of  individuals  covered  by  the  system:  Coal  miners, 
beryllium  woricers,  pulmonary  outpatient  clinic  patients. 

Categories  of  records  in  the  system:  Analyses  of  biochemical  data. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  22(d)  (29  U.S.C.  671(d));  Federal  Coal  Mine 
Health  and  Safety  Act  Section  427(b)  (30  U.S.C.  937(b)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  Appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  The  main  purpose  is  to  identify  early  indicators  of 
diseases  (biochemical  indices).  Data  is  given  to  other  NIOSH  units 
for  biochemical  and  epidemiological  studies.  Case  niunber  and 
name  are  the  indexes  us^  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  for  20  years. 
Disposal  methods  include  erasing  tapes  and  burning  or  shredding 
printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
S600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  208S2 

Notification  procedure: 

Privacy  Act  Cloordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0064.00 

System  name:  Textile  Workers  Audiogram  Results- 

HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Laboratories  and  Criteria  Development.  NIOSH 
1014  Broadway 
Cincinnati,  Ol^  45202 


Categories  of  individuals  covered  by  the  system:  Southeastern  U.S. 
Textile  MOl  Workers. 

Categories  of  records  in  the  system:  Results  of  hearing  tests. 

Authority  for  maiiilemuioc  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  snd  the  pinposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoafaig  of  records  in  the  sytem: 

Storage:  Microfilm  and  computer  cards. 

Retrievability:  The  purpose  of  this  system  is  to  assist  in  develop¬ 
ing  standards  for  the  woricjdace.  There  is  no  transfer  of  this  infor¬ 
mation  outside  NIOSH.  Name  is  the  index  used  to  retrieve  records 
from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 

System  managats)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Geoigia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories: 

Doctor’s  Menrarial  Hosintal  Hearing  and  Speech  Center 
Atlanta,  Georgia. 

CDC  NIOSH  0065.00 

System  name:  Noise-induced  Temporary  Threshold  Shift  Data— 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Laboratories  and  Criteria  Development,  NIOSH 
1014  Broadway 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Volunteer  Sub¬ 
jects  in  Cincinnati,  Ohio. 

Categories  ot  records  in  the  system:  Hearing  acuity  tests. 

Authority  for  maintenance  of  the  system:  Occupational  Safety 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  Appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  (Computer  cards,  index  audiogram  files. 

Retrievability:  The  purpose  of  this  system  is  to  assist  in  develop¬ 
ing  standards  for  the  wcdcplace.  There  is  no  transfer  of  this  infor¬ 
mation  outside  NIOSH.  Name  is  the  index  used  to  retrieve  records 
from  this  system. 

Safeguards: 

Service  in  building 
Locked  building;  locked  rooms 
Persoimel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  CXxupatkmal  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Marylaiid  20852 

Notification  procedure: 
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Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0066.00^ 

System  name:  Metabolic  Costs  and  Physiological  Responses  to  Heat 
in  Industrial  Work-HEW/CDC/NIOSH. 

Security  classifkatioD:  None. 

System  location: 

Division  of  Laboratories  and  Criteria  Development,  NIOSH 
1014  Broadway 
Cincinnati,  Ohio  4S202 

Categories  of  individuals  covered  by  the  system:  Volunteer  Indus¬ 
trial  Woricers. 

Categories  of  records  in  the  system:  Results  of  measurements  of 
physiological  responses  during  occupational  work. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  SecUon  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  Appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  cards  and  data  sheets. 

Retrievability:  The  purpose  of  this  system  is  the  development  of 
standards  for  the  workplace.  There  is  no  transfer  of  this  informa¬ 
tion  outside  NIOSH.  Name  is  the  index  used  to  retrieve  records 
from  this  system.  "■ 

Safeguards: 

Guard  service  in  building 

Locked  building;  locked  rooms  _ 

Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane.  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator  < 

Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 
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Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0067.00 

System  name:  Coal  Mine  Hearing  Study— HEW/CDC/NIOSH. 

Security  classiOcatkia:  None. 

System  location:  See  Appendix. 

Categories  of  individuals  covered  by  the  system:  Union  Coal  Mine 
Workers  employed  in  Mines  East  of  the  Mississippi  River. 

Categories  of  records  in  the  system:  Hearing  Test  Results. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  501  (30  U.S.C.  951). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appen^x,  item 
100. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  files  and  computer  cards. 


RetrievaMlity:  The  puipose  of  this"  system  is  to  assist  in  the 
development  of  standards  for  the  worlqdace.  There  is  no  transfer 
of  this  information  outside  NIOSH.  Name  is  the  index  used  to 
retrieve  records  from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 
System  manageris)  and  address: 

Director 

National  Institute  for  Occufiational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  (Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

Appendix 

Jandy  Coal;  Eureka 
090  Mine 

Windmen,  Pennsylvania 

Barnes  and  Tucker 
Lancashire  025  Mine 
Bamesboro,  Pennsylvania 

Fawn  Mine 

Saxonburg,  Pennsylvania 

Russellton  Mine 
Russellton,  Pennsylvania 

l.undale  01  Mine 
Lundale,  West  Virginia 

Bethlehem  Mines 
1 16  Mine 

Eunice,  West  Virginia 
Olsa  Mine 

Coalwood,  West  Virginia 

U  S.  Steel 
032  Mine 
Lynch,  Kentucky 

International  Harvester 
010  Mine 

Benham,  Kentucky 

White  Ash 
01  Mine 

River,  Kentucky 
Star  Mine 

Central  City,  Kentucky 

Division  of  laboratories  and  Criteria  Development 
National  Institute  for  Occupational  Safety  and  Health 
1014  Broadway 
Cincinnati,  Ohio  45202 

CDC  NIOSH  0068.00 

System  name:  Individuals  listed  in  the  1960  American  Dental  As¬ 
sociation  Directory— HEW/CDC/NIOSH. 

Security  classification:  None. 

System  locatioa: 
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NIOSH 

Park  Bldg.,  Rm.  3-40 
12420  Parl^wn  Dr. 

Rockville,  Md.  20852 

Puklawn  Computer  Center 
5600  Fishers  La.,  Rm.  2A80 
Rockville,  Md.  20852 

Dept  of  Com.  Dentistry  '  j’ 

School  of  Dentistry 
Temple  University 
Philadelphia,  Pa. 

Categories  of  individuals  covered  by  the  system:  Individuals  listed 
in  the  1960  American  Dental  Association  Directory. 

Categories  of  records  in  the  system:  Demographic  data,  including 
foUou'-up  questionnaires. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  tapes,  computer  disk,  computer  listings,  com¬ 
puter  cards. 

RetrievaMlity:  The  puipose  of  this  system  is  to  analyze  the  mor¬ 
tality  patterns  of  American  dentists.  There  is  no  transfer  of  this  in¬ 
formation  outside  NIOSH.  Name  and  record  number  are  the  in¬ 
dexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories: 

1960  and  1968  Directories  of  the  American  Dental  Association 

State  Boards  of  Dental  Examiners 

Local  Dental  Societies 

NIH  Division  of  Dentistry 

Local  Postmaster 

directly  from  individual 

dental  supply  houses 

directories 

CDC  NIOSH  0069.00 

System  name:  Coal  Miner  Study  in  Charleston-Beckley,  West  \%- 
ginia  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occtipational  Safety  and  Health, 
NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

'  Categories  of  individuals  covered  by  the  system:  West  Virginia 
coal  miners. 

Categories  of  records  in  the  system:  Medical  history,  death  cer¬ 
tificates. 


Authority  for  "^"**"**~'«*  of  the  system:  C^oal  Mine  Health  and 
Safety  Act  Section  501  (30  U.S.C.  951).  ' 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  PHS  appen^x,  item 

100. 

Policies  and  practices  for  storfag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  tapes,  computer  cards,  questionnaires.  X-rays. 

RetrievaMlity:  The  puipose  of  this  system  is  to  conduct  an 
epidemiologic^  study  of  coal  miners  in  West  Virginia.  There  is  no 
transfer  of  this  information  outside  NIOSH.  Name  and  Identifica¬ 
tion  Number  are  the  indexes  used  to  retrieve  records  from  this 
system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shr^ding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Ckx>rdinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0070.00 

System  name:  Study  of  New  Jersey  Motor  Vehicle  Examiners  ex¬ 
posed  to  Clarbon  Monoxide  —  HEW/CTDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Field  Studies  and  (Hinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cinciiuiati,  Ohio  45202 

Southwest  Ohio  Regional  (Omputer  Center 
Medical  Sciences  Building 
University  of  Cinciimati 
Cinciiuiati,  Ohio  45202 

(Otegories  of  individuals  covered  by  the  system:  New  Jersey 
Motor  Vehicle  Examiners. 

Categories  of  records  in  the  systm:  Occupational  History,  Medi¬ 
cal  (^estionnaires.  Blood  Test,  Driver’s  License. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  (Computer  tape,  microfilm,  microfiche,  computer  prin¬ 
touts. 

RetrievaMlity:  The  purpose  of  this  system  is  to  determine  the 
cause  and  prevention  of  disease  of  industrial  origin.  There  is  no 
transfer  of  this  infeumation  outside  NIOSH.  Name  is  the  index 
used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tapie  vaults 

Locked  file  cabinets 

(IkMnputer  Uqies  are  password  protected 


FCOMAl  MCKTCR  VOL  40,  NO.  167— WEDNESDAY,  AUGUST  27.  197S 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE 


38599 


Retcntioa  and  dispaaal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories: 

Vital  status  information  is  obtained  from  Federal,  State  and 
Local  governments  and  other  available  sources. 

Information  is  obtained  from  the  individual  and  from  employer 
records. 

CDC  NIOSH  (1071.00 

System  name:  Determination  of  Normal  Baseline  Pulmonary 
Valucs-HEW/CDC/NIOSH. 

Security  ciassification:  None. 

System  location: 

Division  of  Laboratories  and  Criteria  Development,  NIOSH 
1014  Broadway 
Cincinnati,  Oliio  45202 

Categories  of  individuais  covered  by  the  system:  Male  volunteers 
(18-21). 

Categories  of  records  in  the  system:  Medical  history  and  pulmona¬ 
ry  function  values. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Seetkm  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  inclutling  catego¬ 
ries  of  users  and  the  purposes  of  .such  uses:  See  PHS  appen^x,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  cards,  computer  tape,  and  laboratory  log 
sheets. 

Retrievability:  llie  purpose  of  this  system  is  to  assist  in  the 
development  of  standards  criteria  for  the  workplace.  There  is  no 
transfer  of  this  information  outside  NIOSH.  Initials  and  case 
number  are  the  indexes  used  to  retrieve  records  from  this  system. 
.Safeguards: 

Guard  service  in  building 
Locked  building;  lucked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

('ontesting  record  procedures:  Same  as  notification. 

Record  source  categories:  hiformation  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0072.00 

System  name:  Biodynamics  of  Lifting  in  the  Sagittal  Plane- 
HEW/CDC/NIOSH. 

Security  classification:  None. 


System  location: 

Division  of  Laboratories  and  Criteria  Developinent,  NIOSH 
1014  Broadway 
Cincinnati,  Ohio  45202 

Biomedical  Laboratory 

Center  for  Safety,  New  York  University  Medical  Center 
New  York,  New  York 

Categories  of  individuals  covered  by  the  system:  Volunteers  (male 
and  female)  employed  in  occupations  requiring  lifting  of  wei^ts. 

Categories  of  records  in  the  system:  Medical  history,  work  ex¬ 
perience  and  results  of  responses  to  lifting  weights. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  u.ses  of  records  maintained  in  the  system,  inrliMtiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,  item 
100. 

Poliries  and  practices  for  storing,  retrievhig,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  tape,  forms  in  contractor’s  office,  experimen¬ 
tal  data  at  NIOSH. 

Retrievability:  The  purpose  of  this  system  is  to  develop  a  work¬ 
place  standard  setting  restrictions  for  handling  weights.  There  is  no 
transfer  of  this  information  outside  NIOSH.  Initials  are  the  indexes 
used  to  retrieve  records  from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methixls  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  CX'cupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Medical  records  at  New  York  Universi¬ 
ty.  Other  medical  data  obtained  directly  from  the  individual. 

CDC  NIOSH  0073.00 

System  name:  Hearing  and  Noise  Study  of  Industrial  Workers  — 
HEW/CDC7NIOSH. 

Security  classification:  None. 

.System  location: 

Division  of  I.aboratories  and  Criteria  Development,  NIOSH 
1014  Broadway 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  See  Appendix. 

C?ategorics  of  records  in  the  system:  Hearing  test  results. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  ^e  PHS  af^ndix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  .sytem: 

Storage:  Audiogram  questionnaire  forms,  computer  cards. 

Retrievability:  The  purpose  of  this  system  is  to  assist  in  determin¬ 
ing  standards  foi;^  the  workplace.  There  is  no  transfer  of  this  infor¬ 
mation  outside  NIOSH.  Name  is  the  index  used  to  retrieve  records 
from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
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Personnel  screening 
Locked  file  cabinets 

RHotUoa  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 
SysIciB  managots)  and  addrtas: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  •  Room  3-32 
Rockville,  Maryland  20852  ' 

NodOcatioB  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtaiited  directly  from 
the  individual. 

Appendix 

Employees  of  the  following  companies: 

Steel  Fabricating  &  Processing 
Ashland,  Kentucky 

Paper-Bag  Making  ^  , 

Florence,  Kentucky 

Printing 

Glendale,  Maryland 

Aluminum  Fabricating  &  Processing 
Richmond,  Virginia 

Quarry 

Elberton,  Georgia 

Woodworking 
Louisville,  Kentucky 

Hydro-Electric  Power 
Knoxville,  Tennessee 

Steel  Fabricating 
Bethlehem,  Pennsylvania 

Tuimel  Patrol 
Baltimore,  Maryland 

Printing  and  Engraving 
Washington,  D.C. 

Printing 

Washington,  D.C. 

Tunnel  Patrol  New  York,  New  York 
Trucking 

Hamilton  County,  Ohio 

s  CDC  NIOSH  0074.00 

System  name:  Fireman  Hearing  Study~HEW/CDC/NIOSH. 

Security  classificatioo:  None. 

System  location: 

Division  of  Laboratories  and  Criteria  Development,  NIOSH 
1014  Broadway 
Cincinnati,  Ohio  45202 

Categories  of  indivkiuals  covered  by  the  system:  Firemen  from 
Cincinnati,  Ohio. 

Cmegories  of  records  in  the  system:  Results  of  hearing  tests. 
Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  Appendix,  item 
100. 


Policies  and  practfees  for  storing,  retrievhig,  acceaihig,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Audiogram  cards  and  computer  cards. 

Retrievability:  The  purpose  of  this  system  is  to  assist  in  develop¬ 
ing  standards  for  the  workplace.  There  is  no  transfer  of  this  infor¬ 
mation  outside  NIOSH.  Name  is  the  index  used  to  retrieve  records 
from  this  system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  paper  materials. 
System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  (Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  (WTS.OO 

System  name:  Hard  Rock  Miner  Mortality  Study 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Western  Area  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

390  Wakara  Way 

Salt  Lake  City,  Utah  84108 

CompHiter  Center 
University  of  Utah 
Salt  Lake  City,  Utah  84108 

Categories  of  individuals  covered  by  the  system:  Men  who  worked 
underground  in  copper  mines  between  1940  and  1965. 

Categories  of  records  in  the  system:  Abstracts  from  personnel 
records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  inclufling  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  files,  computer  tapes. 

Retrievability:  The  main  purpose  of  this  study  is  to  conduct  a 
mortahly  study.  This  system  is  not  transferred  outside  NIOSH. 
Name  and  case  number  are  the  index  used  to  retrieve  records. 
Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Retention  and  disposal:  Records  are  retained  indefinitely. 
Dispos^  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office  . 

Center  for  Disease  Ckmtrol 
Atlanta,  Georgia  30333 


KDIRAL  IfOISTER  VOL  40,  NO.  147— WEONtSOAY,  AUGUST  27.  1975 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WHFARE 


Record  accces  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Conqiany  personnel  records. 

CDC  NIOSH  0076.00 

V 

System  name:  Uranium  MiU  Worker  Study  in  Colorado  - 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Western  Area  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

390  Wakara  Way 

Salt  Lake  City,  Utah  84108 

Computer  Center 
University  of  Utah 
Salt  Lake  City,  Utah  84108 

Categories  of  individuals  covered  by  the  system:  Uranium  mill 
workers  for  Climax  Uranium  Company  or.  Union  Carbide  Nuclear 
in  Grand  Junction,  Colorado. 

Categories  of  records  in  the  system:  Persoimel  records 
(employment  records,  previous  work  histories,  {^plication  for  em¬ 
ployment). 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  stfiring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Microfilm,  computer  cards,  computer  tape. 

Retrievability:  The  main  purpose  of  this  study  is  to  conduct  a 
mortality  study  of  uranium  mill  workers.  This  system  is  not  trans¬ 
ferred  outside  NIOSH.  Name  is  the  index  used  to  retrieve  records. 

Safeguards:  '' 

Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  208S2 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  S2une  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Company  personnel  records. 

CDC  MOSH  0077.00 

System  name:  Survey  of  Arizona  Asbestos  Miners  and  Mill  Wor¬ 
kers  (1969)  -  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Western  Area  Laboratory  for  Occupational  Safety  and  Health, 
NIOSH 

390  Wakara  Way 

Salt  Lake  City,  Utah  84108 

Categories  of  individuals  covered  by  the  system:  Persons  working 
in  Arizona  asbestos  operations  in  1969. 

Categories  of  records  in  the  system:  Medical  examinations,  occu¬ 
pational  histories,  demographic  information,  results  of  chest  X- 
rays. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  data  may  be  trans- 
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ferred  to  the  Environmental  Hnotection  Agency  for  continued  health 
research.  See  PHS  ^jpendix,  hern  1(X). 

Policies  and  practioes  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  recnrdB  hi  the  sytenu 

Storage:  Manual  fOes. 

Retrievability:  The  main  purpose  of  this  study  is  to  assess  the 
health  status  of  Arizona  asbestos  workers.  There  is  no  transfer  of 
this  infonnation  outside  HEW.  Name  is  the  index  used  to  retrieve 
reccHds. 

Safeguards: 

Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  dfaponal:  Records  are  retained  indefinitely.  Prin¬ 
touts  are  discarded  as  trash. 

System  managerfs)  and  adibeas: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockvflle,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Contixd 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIO^  0078.00 

System  name:  BeryOiosis/Sarcoid^s  Study  of  Beryllium  Plant  Wor¬ 
kers  -  HEW/CDC/NIOSH. 

Security  classificatioa:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health. 

NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  indivkluals  covered  by  the  system:  Beryllium  plant 
workers,  sarcoid  registry,  sample  of  general  population. 

Categories  of  records  in  the  system:  Medical,  employment  and  in¬ 
dustrial  envirorunent  reemds. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  nuuntained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sm  PHS  Appendix,  item 
100. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Stora^:  Report  form,  computer  tape,  computer  cards,  medical 
research  questionnaire  and  permission  forms. 

Retrievability:  The  main  purpose  is  to  conduct  medical  research. 
This  system  is  not  transferred  outside  NIOSH.  Name  and  code 
numbers  are  the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  ffle  cabinets 

Locked  computer  roenn  and  computer  tape  vaults 
Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  for  17  years. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
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Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0079.00 

System  name:  Medical  Records  of  Patients  Examined  at  NIOSH  in 
Morgantown,  West  Virginia  —  HEW/CDC/NIOSH. 

Security  classiflcatioo:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 

NIOSH 

944  Chestnut  Ridge  Road 
Morgantown,  West  Virginia  2650S 

Categories  of  individuals  covered  by  the  system:  Individuals  at  ex¬ 
cess  risk  to  occupational  respiratory  diseases,  i^us  a  sample  of  the 
general  population. 

Categories  of  records  in  the  system:  Occupational  and  medical 
histories  and  results  of  medical  tests. 

Authority  for  maintenance  of  the  system:  Coal  Mine  Health  and 
Safety  Act  Section  501  (30  U.S.C.  951),  Occupatxmal  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PI^  A|;^ndix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  files,  computer  tapes,  computer  disks,  computer 
cards,  microfilm. 

Retrievability:  The  purpose  of  this  system  is  to  perform  noedical 
and  epidemiological  research  and  statistical  analyses.  There  is  no 
transfer  of  this  information  outside  NIOSH.  Name  and  case 
number  are  the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
RockvUle,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0080.00 

System  name:  Miner/Neighbor  Study  in  Pineville,  West  Virginia  — 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  (Hiestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 

Categories  of  individuals  covered  by  the  system:  Coal  miners, 
lumber  employees  and  white  collar  worirers  in  Pineville,  West  Vir¬ 
ginia. 

Categories  of  records  in  the  system:  Medical  histories,  demo¬ 
graphic  data.  X-rays. 


Authority  far  nudntcnancc  of  the  qratem:  Coal  Mine  Health  and 
Safety  Act  Section  501  (30  U.S.C.  951),  Occupational  Safety  and 
Health  Act  Section  20  (29  U.S.C.  669). 

Routliic  uses  of  records  maintained  In  the  qatem,  tncludfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sm  PHS  Append^,  item 
100. 

Policies  and  practioes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Clomputer  tapes,  manual  files. 

Retrievability:  The  main  purpose  is  to  conduct  an  epidemiological 
study  (rf  coal  miners  and  lumber  workers.  This  system  is  not  trans- 
fen^  outside  NIOSH.  Case  number  is  the  index  used  to  retrieve 
records. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
.  Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
(Computer  tapes  are  password  pr^cted 

Rctentioa  and  dispoaal:  Records  are  retained  imkfinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fbhers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  (Coordinator 
Management  Analysis  Office 
(Center  for  Disease  (Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0081.00 

Syston  name:  Metabolic  Costs  and  Physiological  Responses  to  Heat 
in  Laboratory  Studies  —  HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Laboratories  and  Criteria  Development,  NIOSH 
1014  Broadway 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Volunteer  human 
laboratory  subjects. 

,  Categories  of  records  in  the  system:  Physical  examination  results, 
laboratory  test  results. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  syston,  inclufling  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^e  PHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  files,  computer  cards. 

Retrievability:  The  main  purpose  is  to  assist  in  the  development 
of  standards  for  the  workplace.  This  system  is  not  transferred  out¬ 
side  HEW.  Name  is  the  index  used  to  retrieve  records  from  this 
system. 

Safeguards: 

Guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Retention  and  dispoaal:  Records  are  retained  indefinitely. 
Disposal  methods  include  burning  or  shredding  pzqier  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
56(X)  Fishers  Lane,  Paiic  Bklg  -  Room  3-32 
Rockville,  Maryla^  20852 


FtOtlAL  REOiSTER  VOl.  40,  NO.  1 67— WEDNESDAY.  AUGUST  27,  1075 


DEPARTMENT  OP  HEALTH,  EDUCATION,  AND  WEIfARE 


38603 


NoUfkatioii  prooedlire: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
,  Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 

CDC  NIOSH  0082.00 

System  name:  Diagnosis  of  occupational  disease  by  analysis  of  body 
fluids  or  tissues  through  biochemical  or  clinical  chemical  analy¬ 
sis  HEW/CDC/NIOSH. 

Security  ciassification:  None. 

System  iocation: 

Division  of  Laboratories  and  Criteria  Development,  NIOSH 
1014  Broadway 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Industrial  wor¬ 
kers. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Occupatioiuil  Safety  and 
Health  Act  Section  20(29  U.S.C.  669). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Test  results  furnished  to 
physician  who  requests  analysis.  See  PHS  appendix,  item  1(X). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and.  disposing  of  records  in  the  sytem: 

Storage:  Manual  files. 

Retrievability:  The  main  purpose  is  to  identify  occupational  dis¬ 
eases.  There  is  no  transfer  of  information  within  HEW.  Name  or 
code  is  used  to  retrieve  records  from  this  system. 

Safeguards: 

Building  guards 
Personnel  screening 
Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Private  and  Industrial  physicians. 

CDC  NIOSH  0083.00 

System  name:  Diagnostic  methods  for  identification  of  occupational 
diseases  through  biopsy  and/or  autopsy  specimens  ~ 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Division  of  Laboratories  and  Criteria  Development,  NIOSH 
1014  Broadway 
Cincinnati,  Ohio  45202 

Categories  of  individuals  covered  by  the  system:  Industrial  wor¬ 
kers. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  SecUon  20(29  U.S.C.  669). 

Routine  uses  (rf  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Test  results  are 
furnished  to  the  physician  who  requests  analysis.  See  PHS  appen¬ 
dix,  item  1(K). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  files. 


Retrievability:  The  main  purpose  is  to  identify  occupational  dis¬ 
eases.  There  is  no  transfer  ci  information  within  HEW.  Name  or 
code  is  used  to  retrieve  records  from  this  system. 

Safeguards: 

Building  guards 
Personnel  screening 
Retention  and  cDsposal:  Indefinite. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Rule  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Nodficadon  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  I^vate  and  Industrial  physicians. 

CDC  NIOSH  0084.00 

System  name:  Metal  Mining  Mortality  Survey  System  — 
HEW/CDC/NIOSH. 

Security  classiHcadon:  None. 

System  location: 

Appalachian  Center  for  Occupational  Safety  and  Health, 
NIOSH 

944  (Thestnut  Ridge  Road 
Morgantown,  West  Virginia  26505 
Categories  of  individuals  covered  by  the  system:  Metal  miners. 
Categories  of  records  in  the  system:  Medical  histories,  death  cer¬ 
tificates. 

Authority  for  maintenance  of  the  system:  Federal  Metal  and  Non- 
metalic  Mine  Safety  Act  Section  4(30  U.S.C.  723). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  sent  to  State  Vital 
Statistics  Bureau  to  obtain  ddath  certifictates.  See  PHS  appendix, 
item  100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Stor^e:  Computer  tapes,  questionnaires,  computer  cards,  manual 
files. 

Retrievability:  The  main  purpose  is  to  obtain  death  certificates  of 
deceased  miners.  There  is  no  transfer  of  this  information  within 
HEW.  Survey  number  and  name  are  the  indexes  used  to  retrieve 
records. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 
Computer  tapes  are  password  protected 
Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  managerfs)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
56(X)  Fishers  l>ane.  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 
Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  C^ontrol 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual. 
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CDC  NIOSH  0065.00 

System  name:  Children’s  Pulmonary  Function  Study  — 
HEW/CDC/NIOSH. 

Security  clasaificatioB:  None. 

System  locatkm: 

Division  of  Field  Studies  and  Clinical  Investigations,  NIOSH 
U.S.  Post  Office  &  Courthouse 
Cincinnati,  Ohio  4S202 

Southwest  Ohio  Regional  Computer  Center 
Medical  Sciences  Build^ 

University  of  Cincinnati 
Cincinnati,  Ohio  4S202 

Categories  of  indhriduals  covered  by  the  system:  Elementary 
School  Children  (6  Year  Olds)  in  Salt  Lake  City.  Utah. 

Categories  of  records  in  the  system:  Spirometry  Results. 

Authority  for  mainteuance  of  the  system:  PuNic  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  In  the  system,  including  cidego- 
ries  of  users  and  the  purposes  of  such  uses:  See  FHS  appendix,  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  tape. 

Retrievability:  The  purpose  of  this  system  is  to. establish  stan¬ 
dards  for  baseline  pulmonary  function  in  unin^iaired  lungs.  There  is 
no  transfer  of  this  information  outside  NIOSH.  Number  and  name 
are  the  indexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

24-hour  guard  service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 

Locked  computer  room  and  computer  tape  vaults 

Locked  file  cabinets 

Computer  tapes  are  password  protected 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  U^ies  and  burning  or 
shredding  printouts. 

System  manager(s)  and  address:  • 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator 
Management  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Vital  status  information  is  obtained 
from  federal,  state  and  local  govenunents  and  other  available 
sources.  Information  is  obtained  from  the  individual. 

CDC  BSS  0086.00 

System  name:  Surveillance  of  Persons  on  Isoniazid  Preventive 
Treatment  for  Tuberculosis— HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

TB  Control  Division 

Building  6,  Room  224,  CDC 

Atlanta,  GA  30333 

and  Regional  Federal  Record  Center 

Categories  of  individuals  covered  by  the  system:  Health  Depart¬ 
ment  Patients. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  PuUic  Health  Service 
Act.  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  C!ards,  file  folders,  and  magnetic  tape. 


RctrievabiUty:  Statistical  aggregate  use.  To  determine  extent  of 
isoniazid-relat^  hepatitis  in  persons  taking  isoniazid  as  preventive 
therapy  against  tubmulosis.  Retrievable  by  name  and  I.D.  number. 

Sideguards:  Source  documents  and  tapes  of  current  projects  are 
kept  in  locked  building  with  security  guards  during  non-business 
hCAU^. 

Rctentkm  and  disposal:  Number  years  held  at  DCD  4.5.  Number 
years  held  at  Federal  Records  (Center  before  disposal  )0.  How 
destroyed;  paper  shredded  or  burned;  scratch  tape. 

System  managerfs)  and  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047,  (TDC 
Atlanta,  GA  30333 

Notificadon  procedure: 

Center  for  Disease  Control 

Attention;  Privacy  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333 

Record  aceem  procedures:  Same  as  above. 

Contesting  record  proceihues:  Same  as  above. 

Record  source  categories:  State  Health  Depts. 

CDC  BSS  0087.00 

System  name:  Surveillance  of  Accidental  Rubella  Vaccination  of 
Pregnant  Women-HEW/CDC/BSS.  , 

Security  classification:  None. 

System  location: 

Immimization  Division,  Building  1,  Room  4054,  (TDC 
Atlanta,  GA  30333 

Categories  of  individuals  covered  by  the  system:  Women  who  were 
vaccinated  against  rubella  immediately  preceding  pregnancy  or  ac¬ 
cidentally  vaccinated  during  pregnaiKy. 

Categories  of  records  in  the  system:  Epidemiological  and  serologi¬ 
cal. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301,  361  (42  U.S.C.  244,  264). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  usesr  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Filing  cabinets. 

Retrievability:  The  data  are  used  in  the  form  of  statistical  summa¬ 
ries  to  maintain  surveillance  on  pregnant  women  who  receive  rubel¬ 
la  vaccine;  the  identifiers  are  used  to  add  additional  or  corrective 
data  to  tha  master  file.  Records  are  retrievable  by  identifying  code 
number. 

Safeguards:  Routine  office  and  building  security. 

Retention  and  disposal:  Number  years  held  at  CDC:  indefinitely. 

System  manager(s)  and  address: 

DirectcH' 

Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanta,  GA  30333 

Notification  procedure: 

Center  for  Disease  Control 

Attention:  Privacy  Act  (Coordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Private  Physicians. 

CDC  BSS  (M68.00 

System  name:  Subacute  Sclerosing  Panencephalitis  Surveillance— 
HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

Immunization  Division 
Building  1 .  Room  4054,  (CDC 
Atlanta,  GA  30333 

Categories  of  individuals  covered  by  the  system:  Patients  with 
diagnosis  of  SSPE. 
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Categories  of  records  in  the  q«tem:  Epidemiological  and  clinical 
histories. 

Authority  for  maintenance  of  the  system:  Pubbe  Health  Service 
Act.  Section  301  (42  U.S.C.  241). 

Roudae  uses  of  records  maintained  in  the  system,  inchidhig  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  None. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape.  9B 

The  data  are  used  in  the  form  of  an  aggremte  summary  to 
further  define  the  epidemiology  the  disease;  the  identifiers  are 
used  only  to  complete  records  as  additional  and  corrective  informa¬ 
tion  becomes  available.  Records  are  retrievable  by  identifying  code 
number. 

Safeguards:  Routine  office  and  building  security. 

Retention  and  disposal:  Number  years  held  at  CDC:  10  years. 

System  manager(s)  and  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanta,  GA  30333 

NotlfkatloQ  procedure: 

Center  for  Disease  Control 

Attention;  Privacy  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Private  physicians. 

CDC  BSS  0089.00 

System  name:  Study  of  Chemotherapy  of  Pulmonary  Tuberculosis-- 
HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

TB  Control  Division 

Building  6,  Room  211,  CDC 

Atlanta,  GA  30333 

and  Regional  Federal  Record  Center 

Categories  of  individuals  covered  by  the  system:  Tuberculosis 
Clinic  Patients. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  PuUic  Health  Service 
Act.  Section  301  (42  U.S.C.  241) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Card,  ffle  folders,  and  magnetic  tape.  9B 

The  purpose  of  the  system  is  to  determine  the  efficacy  of  self-ad- 
ministered  rifampin  and  isoniazid,  given  daily  for  six  months  under 
close  surveillance  in  selected  patients  with  pulmonary  tuberculosis. 
Data  is  used  in  statistical,  aggregate  form  o^y.  Study  to  commence 
approximately  September  1975.  Data  retrievable  by  name  and  I.D. 
number. 

Safeguards:  Source  documents  and  tapes  of  current  projects  are 
kept  in  locked  building  with  security  guards  diuing  non-business 
hours. 

Retentioa  and  disposal:  Number  years  held  at  CDC:  8.  Number 
years  held  at  Federal  Records  Center  before  disposal:  10.  How 
destroyed:  Paper  shredded  or  burned.  Tape  scratched. 

System  manager(s)  and  address: 

Director 

Bureau  of  State  Services 
Building  1 ,  Room  2047,  (TDC 
Atlanta,  GA  30333 

Notification  procedure: 

Center  for  Disease  Control 

Attention:  lYivacy  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 


Record  source  categories:  State  Health  Departments. 

CDC  BSS  0090.00 

System  name:  Tuberculin  Testing  Study~HEW/C!DC/BSS. 

Security  classification:  None. 

System  location: 

TB  Ckmtrol  Diviskm 

Building  6,  Room  2SS,  CDC 

Atlanta.  GA  30333 

and  Regional  Federal  Record  Onter 

Categories  of  individuals  covered  by  the  system:  Hospital  Em¬ 
ployees. 

Categories  of  records  in  the  system:  Medical  Records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  (Tards,  file  folders,  and  magnetic  tape. 

Retrievability:  Statistical  aggregate  use.  To  study  the  ‘Booster  Ef¬ 
fect*,  the  phenomenon  whereby  the  first  tubercuim  test  in  a  series 
has  a  stimulating  effect  upon  subsequent  tuberculin  tests.  Records 
retrievable  by  name  and  I.D.  number. 

Safeguards:  Source  documents  and  tapes  of  current  projects  are 
kept  in  locked  building  with  security  guards  during  non-business 
hours. 

Retention  and  disposal:  Number  years  held  at  CDC:  7.  Number 
years  held  at  Federal  Records  Center  before  disposal;  10.  How 
destroyed;  P:q>er  shredded  or  burned.  Tape  scratched. 

System  managerfs)  and  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047,  (TDC 
Atlanta,  GA  30333 

Notification  procedure: 

(Center  for  Disease  Control 

Attention:  Privacy  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  and  hospitals. 

CDC  BSS  0091.00 

System  name:  Rifampin  in  Initial  Treatment  of  Pulmonary  Tubercu¬ 
losis  -  HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

TB  Control  Division 
Building  6,  Room  211/CTXI! 

Atlanta,  GA  30333 

Categories  of  individuals  covered  by  the  system:  Tuberculosis 
hospital  patients. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Cards,  file  folders,  and  magnetic  tape. 

RetrievaMUty:  Statistical  ag^gate  use.  To  determine  the  effec¬ 
tiveness  of  rifampin  in  the  initial  treatment  of  pulmonary  tuberculo¬ 
sis.  Records  are  retrievaUe  by  name  and  I.D.  number. 

Safeguards:  Source  documents  and  tapes  of  current  projects  are 
kept  in  locked  building  with  security  guards  during  non-business 
hours. 

Retention  and  dispasal:  Number  years  held  at  CDC:  11.  Number 
years  held  at  Federal  records  Crater  before  disposal:  10.  How 
destroyed:  paper  shredded  or  burned.  Tape  scratch^. 

System  managerfs)  and  address: 

Director 
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Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanta,  GA  30333 
Notificatloa  procedure: 

Center  for  Disease  Control 

Attention;  Privacy  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Hospitals  and  State  Health  Depts. 

CDC  BSS  0092.00 

System  name:  Rifampin-lsoniazid  in  Initial  Treatment  of  Pulmonary 
Tuberculosis  -  HEW/CDC/BSS 
Security  classification:  None. 

System  location: 

TB  Control  Division 
Building  6,  Room  211,  CDC 
Atlanta.  GA  30333 
and  Regional  Federal  Record  Center 
Categories  of  individuals  covered  by  the  system:  Tuberculosis 
hospital  and  clinic  patients. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routine  uses  of  recwds  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Cards,  file  folders,  and  magnetic  t^>e. 

Retrievability:  Statistical  aggregate  use.  To  determine  the  op¬ 
timum  dosage  of  rifampin  in  initial  treatment  of  pulmonary  tubercu¬ 
losis,  and  to  determine  the  optimum  duration  of  treatment  after 
bacteriologic  conversion.  Records  are  retrievable  by  name  and  I.D. 
number. 

Safeguards:  Source  documents  and  tapes  of  current  projects  are 
kept  in  locked  building  with  security  guards  during  non-business 
hours. 

Retention  and  disposal:  Number  years  held  at  CDC:  11.  Number 
years  held  at  Federal  records  Center  before  disposal:  10.  How 
destroyed:  paper  shredded  or  burned.  Tape  scratched. 

System  manager(s)  and  address: 

Director 

Bureau  of  State  Services 
Building  1 ,  Room  2047,  CDC 
Atlanta,  GA  30333 
Notification  procedure: 

Center  for  Disease  Control 

Attention:  Privacy  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  ciUegories:  Hospitals  and  State  Health  Depts. 

CDC  BSS  0093.00 

System  name:  Tuberculosis  Prc^hylaxis  Studies  -  Alaska  and  Puerto 
Rico  -  HEW/CDC/BSS. 

Security  classification:  None. , 

System  location: 

TB  Control  Division,  BSS 
225  Eagle  Street 
Anchorage,  Alaska  99S01 

819  27  So.  Street 
Las  Lomas,  Rio  Piedras 
Puerto  Rico 

and  Regional  Federal  Records  Center 
Categories  of  individuals  covered  by  the  system:  Study  partici¬ 
pants. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Cards  and  file  folders. 

Retrievahility:  Statistical  aggregate  use.  To  determine  the  effec¬ 
tiveness  of  isoniazid  therapy  in  various  population  groups  at  high 
risk  of  developing  tuberculosis.  Records  retrievaMe  by  name. 

Safeguards:  Data  in  Puerto  Rico  is  kept  in  a  locked  room  during 
non-business  hours.  Data  in  Alaska  is  kept  in  a  CDC  facility. 

Retention  and  disposal:  Number  years  held  at  (DC:  20.  Number 
years  held  at  Federal  Records  (Center  before  disposal:  10.  How 
destroyed:  shredded  or  burned. 

System  numagerfs)  and  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047,  (DC 
Atlanta,  GA  30333 

Notification  procedure: 

Center  for  Disease  Control 

Attention;  Privacy  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  State  Health  Depts. 

CDC  BSS  0094.00 

System  name:  Drug  Resistance  Study  for  Tuberculosis  — 
HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

TB  Control  Division 

Building  6,  Rooms  249  and  259,  (DC 

Atlanta,  GA  30333 

and  Regional  Federal  Record  Center 

Categories  of  individuals  covered  by  the  system:  Health  Depart¬ 
ment  Patients. 

Categories  of  records  in  the  syston:  Medical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42,  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  usn^  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders  and  magnetic  tape. 

Retrievability:  Statistical  aggregate  use.  To  determine  over  time  if 
the  trends  in  resistant  tubercle  bacilh  organisms  of  newly  diagnosed 
and  previously  untreated  cases  of  tuberculosis  are  changing. 
Records  are  retrievaWe  by  I.D.  number. 

Safeguards:  Source  documents  and  tapes  of  current  projects  are 
kept  in  locked  building  with  security  guards  during  non-business 
hours. 

Retention  and  disposal:  Number  years  held  at  CDC:  S.  Number 
years  held  at  Federal  Records  Center  before  disposal;  10.  How- 
destroyed;  paper  shredded  or  burned.  Tape  scratched. 

System  manager(s)  and  address: 

Director 

Bureau  of  State  Services 
Building  1 ,  Room  2047,  CDC 
Atlanta,  GA  30333 

Notification  procedure: 

Center  for  Disease  Control 

Attention;  Privacy  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  Geoigia  30333 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  State  Health  Depts. 

CDC  BSS  0095.00 

System  name:  Zoster  Immune  Globulin  Records  on  High  Risk  Im- 
munosuppressed  Children  Exposed  to  Cliickenpox 
HEW/CDC/BSS. 
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Security  clanificatiaii:  None. 

System  location: 

Immunization  Division 
Bldg.  1.  Rm.  4054.  CDC 
Atlanta,  GA  30333 

Cateftorics  of  faidividuals  covered  by  the  system:  High  risk  inunu- 
nosuppressed  children  who  are  expos^  to  chickenpox. 

Categories  of  recottls  in  the  system:  Epidemiological  and  clinical 
histories. 

Authority  for  nudntenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  uudntained  in  the  system,  including  odego* 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storfaig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  s^rtem: 

Storage:  Filing  cabinets 

Retrievahility:  These  data  are  used  in  an  aggregate  form  to  deter¬ 
mine  the  effectiveness  of  21IG  in  the  prevention  or  modification  of 
chickenpox  in  high-risk  immunosuppressed  children;  the  identifiers 
are  usod  to  add  additional  and  corrective  data  to  the  master  file  as 
it  becomes  available.  Records  are  retrievable  alphabetically  by 
name. 

Safeguards:  Metal  file  cabinets;  routine  building  security. 

Retention  and  disposal:  Number  years  held  at  CTXT:  indefinitely. 

System  nianager(s)  and  address: 

Director,  BSS 

Bldg.  1,  Rm.  2047,  CDC 

Atlanta,  GA  30333 

Notification  procedure: 

Center  for  Disease  Control 

Attention:  Privacy  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Private  Physicians. 

CDC  BSS  0096.00 

System  name:  Tuskegee  Study  of  Untreated  Syphilis  Medical  Care 
Program  -  HEW/CDC/BSS 

Security  classification:  None. 

System  location:  ' 

Bureau  of  State  Services 
Bldg.  1,  Room  2047,  CDC 
Atlanta,  GA  30333 

Categories  of  individuals  covered  by  the  system:  Participants  in  the 
study,  which  began  in  the  early  1930's. 

Categories  of  records  in  the  system:  Medical  records  and  related 
study  data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  furnished 
to  the  Court,  Department  of  Justice,  and  to  attorneys  for  legal  pur¬ 
poses;  and  to  physicians,  with  the  patient’s  consent,  for  medical 
purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

.Storage:  File  Folders. 

Retrievahility: 

Information  from  the  files  is  used  by  DHEW  officials  to: 

1.  Determine  eligibility  for  medical  care  for  those  participants 
eligible 

for  such  services  in  accordance  with  DHEW  poUcy; 

2.  Determine  status  of  participants  in  litigation. 

Records  are  retrievable  alphabetically  by  name. 

Safeguards:  Locked  cabinets  in  locked  office  space.  Access  to 
management  officials  and  staff  who  review  and  approve  payments 
of  medical  costs. 

Retention  and  dispoul:  Number  of  years  held  at  CDC:  indefinite¬ 
ly- 

System  manager(s)  and  address: 

Director 


Bureau  of  State  Services 
Bldg.  1,  Rm  2047,  CDC 
Atlanta,  Georgia  30333 

Notification  procedure: 

Center  for  Disease  Control 

Attention:  Privacy  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333 

Record  accew  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Participants  and  family  members  of  par¬ 
ticipants  entitled  to  Medical  care;  Social  Security  Administration 
for  Medicare  information;  and  State  Welfare  Departments  for  infor¬ 
mation  on  Medicaid. 

CDC  BSS  0097.00 

System  name:  BCG  Vaccination  Studies  for  Tuberculosis  -  Puerto 
Rico  -  HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

TB  Control  Division 
819  27  So.  Street 
Las  Lomas,  Rio  Piedras 
Puerto  Rko 

Categories  of  individuals  covered  hy  the  system:  Health  Depart¬ 
ment  Patients. 

Categories  of  records  in  the  system:  Medical  Records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Clards  and  file  folders. 

Retrievahil^:  Statistical  aggregate  use.  To  test  the  effect  of  BCG 
vaccinations  in  reducing  the  mcidence  of  tuberculosis  in  non-reac¬ 
tors  to  the  tuberculin  sl^  tests.  Records  are  retrievable  by  name. 

Safeguards:  All  data  is  kept  in  a  locked  room  during  non-business 
hours. 

Retention  and  disposal:  Number  years  held  at  CDC:  30.  Number 
years  held  at  Federal  Records  Center  before  disposal:  10.  How 
destroyed:  Shredded  or  burned. 

System  managerts)  amd  address: 

Director 

Bureau  of  State  Services 
Building  1,  Room  2047,  CDC 
Atlanta,  GA  30333 

Notification  procedure: 

Center  for  Disease  Control 

Attention:  J*rivacy  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  State  Health  Depts. 

CDC  BSS  0098.00 

System  yiame:  Congenital  Rubella  Registry  ~  HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

Immunization  Division 
Building  1 ,  Room  4054,  CDC 
Atlanta,  GA  30333 

Categories  of  individuals  covered  by  the  system:  Patients  with 
diagnosis  of  rubella  at  birth. 

Categories  of  records  in  the  system:  Epidemiological  and  clinical 
histories. 

Authority  for  nuintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  Filing  cabinets. 

Retrievabilhy:  The  data  are  used  in  the  form  of  aggregate  summa¬ 
ry  to  maintain  surveillance  on  CRS  and  to  identify  changing  trends 
d  disease  patterns  resulting  from  rubella  vaccine  programs;  the 
identifiers  are  used  to  add  additional  or  cmrective  data  to  the 
master  file  as  it  becomes  available.  Records  are  retrievable  by 
identifying  code  number. 

Safeguards:  Routine  office  and  building  security. 

Retentioa  and  disposal:  Number  years  held  at  CDC:  indefinitely. 
System  managerfs)  and  Mldress: 

Director 

Bureau  of  State  Services 
Building  1 ,  Room  No.  2047,  CDC 
Atlanta,  GA  30333 
Notification  procedure: 

Center  for  Disease  Control 

Attention:  Privacy  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Private  Physicians. 

CDC  BE  0099.00 

System  name:  Metropolitan  Atlanta  Congenital  Malformations  Sur¬ 
veillance  Program  --  HEW/CDC/BE 
Security  classification:  None. 

System  location: 

Bureau  of  Epidemiology 
Bldg.  1,  Rm.  5112,  CDC 
Atlanta,  GA  30333 

Categories  of  individuals  covered  by  the  system:  Patients  and 
parents  of  patients  in  the  Atlanta,  Georgia  area. 

Categories  of  records  in  the  system:  Forms  CDC  4.249A  and  4.250. 
Authoritv  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders  and  magnetic  tape. 

Retrievability:  Epidemiologic  studies  and  surveillance  of  human 
birth  defects.  Retrieved  by  name  and  file  number. 

Safeguards:  File  cabinets  locked;  access  by  selected  CDC  person¬ 
nel  only. 

Retention  and  disposal:  Number  years  held  at  CDC:  indefinitely. 
System  manager(s)  and  address: 

Director 

Bureau  of  Epidemiology 
Building  1,  Room  5009,  CDC 
Atlanta,  GA  30333 
Notification  procedure: 

Center  for  Disease  Control  ' 

Attention:  Privacy  Act  Coordinator, 

Management  Analysis  Office 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  above.  ' 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Hospital  and  medical  records;  inter¬ 
views  of  patients  or  of  patients'  families. 

CDC  BE  0100.00 

System  name:  Malaria  Surveillance  ~  HEW/CDC/BE. 

Security  classification:  None. 

System  location: 

Parasitic  Diseases  and  Veterinary  Public  Health  Div. 

Building  1,  Room  5421,  CDC 
Atlanta,  GA  30333 
&  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Patients. 

Categories  of  records  in  the  system:  Epidemiologic  and  Medical  - 
Form  CDC  4.80. 


Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301,  361  (42  U.S.C.  241,  264). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Tape. 

Retrievability: 

1.  Detect  cases  of  malaria  diagnosed  in  the  United  States  to 
prevent 

re-establishment  of  this  disease  in  the  U.S. 

2.  Detect  and  investigate  unusual  cases  of  malaria  (e.g.  malaria 
acquired 

throu^  blood  transfusion)  to  prevent  further  cases. 

Retrievable  by  name. 

Safeguards:  Tapes  kept  under  lock  and  key.  Accessible  to  com¬ 
puter  personnel  and  professional  staff  of  Parasitic  Diseases  Branch. 
Retention  and  disposal:  Number  years  held  at  CDC:  10. 

System  manager(s)  and  address: 

Director 

Bureau  of  Epidemiology,  Big.  1  -  Room  5009,  CDC 
Atlanta,  GA  30333 
Notification  procedure: 

Center  for  Disease  C^ontrol 

Attention:  Private  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Private  and  military  physicians, 
hospitals,  PHS  Laboratories,  State  and  local  laboratories.  State  and 
territorial  health  departments. 

CDC  BE  0101.00 

System  name:  Leukemia-lymphoma  case  surveillance 
HEW/CDC/BE. 

Security  classification:  None. 

System  location: 

Center  for  Disease  Control,  Bureau  of  Epidemiology 
Building  1,  Room  5112,  CDC 
Atlanta,  GA  30333 

Categories  of  individuals  covered  by  the  system:  Patients  in 
selected  areas  of  the  U.S. 

Categories  of  records  in  the  system:  Medical  records  and  related 
data. 

Authority  for  maintenance  of  the  system;  Public  Health  Service 
Act,  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  feeders  2uid  magnetic  tape. 

Retrievability:  Epidemiologic  studies  and  surveillance  of 
malignant  conations  in  man.  Retrieved  by  name  and  file  number. 

Safeguards:  File  cabinets  locked;  access  by  selected  CDC  person¬ 
nel  only. 

Retention  and  disposal:  Number  years  held  at  CDC:  indefinitely. 
System  managerfs)  and  address: 

Director 

Bureau  of  Epidemiology 
Building  1 ,  Room  5009,  CDC 
AUanta,  GA  30333 
Notification  procedure: 

Center  for  Disease  Control 

Attention:  Privacy  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  GA  30333 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above.  * 

14 

Hospital  and  medical  records;  interviews  of  patients  or  of  pa¬ 
tients’  families. 
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CDC  BE  0102.00 

System  name:  Alien  Mental  Waiver  Program  -  HEW/CDC/BE. 

Sccnrlty  clasdficatkn:  None. 

System  location: 

Visa  Medical  Activities 

Quarantine  Division.  Chamblee  Bldg.  28 

Room  Q-B,  CDC 

Atlanta,  GA  30333 

&  Regional  Federal  Record  Center 

Categories  of  Individuals  covered  by  the  system:  Immigrant  aliens 
with  Mental  Waivers. 

Categories  of  records  in  the  system:  Medical  history  files  (Forms 
1-601  Application  for  Waiver;  FS-398  Medical  Report). 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  32S  (42  U.S.C.  252);  Immigration  and  Nationality  Act 
Section  212(g)  (8  U.S.C.  1182(g)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  State 
(DOS)  or  Immigration  and  Naturalization  (INS)  obtains  initial  medi¬ 
cal  examinations  and  submits  to  Quarantine  Division.  J^inal  diagno¬ 
sis  returned  to  submitter.  Alien  or  sponsor  furnishes  copy  of  medi¬ 
cal  file  to  local  health  care  facility  in  U.S.  Alien  or  sponsor  may 
request  other  referral  for  their  personal  convenience,  Le.,  an  attor¬ 
ney  or  other  medical  facility. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dkposing  of  records  in  the  sytem: 

Storage:  Individual  file  folders. 

Retricvabilhy:  Aliens  granted  mental  waivers  by  U.S.  Department 
of  State  or  the  Inunigration  and  Naturalization  Service,  are  subject 
to  up  to  five  years  of  supervision  upon  entering  the  U.S.  Initial  and 
followup  reports  are  maintained  in  medical  history  file.  Records  are 
retrievable  by  name. 

Safeguards:  Only  persons  having  access  to  files  are  Quarantine 
Division  personnel.  Ffles  are  maintained  in  that  office  in  metal  file 
cabinets.  Any  request  for  medical  information  in  the  case  file  must 
be  made  in  writing,  and  signed  by  alien,  parent,  or  sponsor. 

Retention  and  disposal:  Number  years  held  at  CDC;  S.  Number 
years  held  at  Federal ,  Records  Center  before  disposal;  5.  How 
destroyed;  Shredded  and  made  into  pulp. 

System  manager(s)  and  address: 

Director 

Bureau  of  Epidemiology 
Room  5009,  Bldg.  1.  CDC 
Atlanta,  GA  30333 

Notification  procedure: 

Center  for  Disease  Control 

Attention;  Privacy  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  GA  30333 

Record  access  procedures:  Same  as  above. 

13 

Same  as  above. 

Record  source  categories:  Prior  to  ahen’s  arrival  in  the  U.S., 
medical  information  is  submitted  by  Department  of  State  and/or 
Justice  Department  (INS);  after  arrival,  medical  reports  submitted 
by  medical  specialists,  schools,  or  institutions. 

CDC  BE  0103.00 

System  name:  Alien  Tuberculosis  FoUow-up  Program  - 
HEW/CDC/BE. 

Security  classification:  None. 

System  location: 

Visa  Medical  Activities 
Quarantine  Division,  Chamblee  Bldg.  28 
Room  Q-B,  CDC 
Atlanta,  GA  30333 

Categories  of  individuals  covered  by  the  system:  Immigrant  Aliens 
with  Tuberculosis. 

Categories  of  records  in  the  system:  Medical  history.  (Forms  HSM 
13.20  and  CDC  4.447). 

Authority  for  maintenance  of  the  system:  PuUk  Health  Service 
Act  Section  325  (42  U.S.C  252);  Immigration  and  Nationality  Act 
Section  212(gK8  U.S.C.  1182(g)). 


Routine  uses  of  records  maintaiiied  in  the  system,  inciutfing  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Statistical  data  may  be 
used  for  Tuberculosis  Conferences,  meetings  or  publications.  From 
HSM  13.20,  ‘Report  on  Alien  with  Tuberculosis  Waiver,*  and  form 
CDC  4.447  ‘Report  on  Alien  with  Tuberculosis  not  considered  ac¬ 
tive*  are  distributed  from  port  of  entry  in  the  United  States  to  the 
alien,  local  health  department.  State  health  department,  the  physi¬ 
cian  or  health  facility  that  will  provide  the  medical  care,  and  the 
Quarantine  Division. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Card  file. 

Retrievability:  Purpose  is  to  provide  medical  care.  Retrievable 
alphabetically,  and  by  week  of  arrival. 

Safeguards:  Only  persons  having  access  to  files  are  staff  mem¬ 
bers  of  Quarantine  Division,  and  Tuberculosis  Control  Division. 
Files  are  stored  in  metal  file  cabinets. 

Retention  and  disposal:  Number  months  held  at  (TDC:  3.  How 
destroyed:  shredded. 

System  nuuiager(s)  and  address: 

Director,  Bureau  of  Epidemiology 
Room  5()09,  Bldg.  1 ,  (TDC 
AUanta,  GA  30333 

Notification  procedure: 

Center  for  Disease  Control 

Attention;  Privacy  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333 

Record  access  procethires:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  obtained  from  alien’s  visa 
medical  documents  at  port  of  entry  by  (Quarantine  Inspectors. 

CDC  BE  0104.00 

System  name:  Rabies  Serum  Antibody  Study  (‘Blue  Sheet* 
CDC4.332)  -  HEW/CTX:/BE. 

Security  classification:  None. 

System  loadion: 

Bureau  of  Epidemiology,  Viral  Diseases  Division 

Respiratory  and  Special  Pathogens  Branch 

Building  1,  Room  6125,  CDC 

Atlanta,  GA  30333 

and  Regional  Federal  Record  Center 

Categories  of  Individuals  covered  by  the  system:  Patients. 

Categories  of  records  in  the  system:  Rabies  exposure  and  treat¬ 
ment  with  Antibody  Level  Profile. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Antibody  levels  will  be 
given  to  patient’s  private  physicians. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Folders. 

Retrievability:  To  make  recommendations  to  private  physicians 
regarding  proper  management  of  patients  exposed  to  rabies.  To  as¬ 
sess  effectiveness  of  rabies  vaccines  and  hyperimmune  sera 
preparations.  Retrievable  by  name. 

Safeguards:  Kept  in  open  files.  Information  provided  by  physi¬ 
cians  or  appointed  representative  (lab  technician).  Information 
given  only  to  private  physician  or  official  office  representative. 

Retentioa  and  disposal:  Number  years  held  at  C!DC:  2.  Number 
years  held  at  Federal  Records  Center  before  disposal:  5. 

System  manager(s)  and  address: 

Director 

Bureau  of  Epidemiology 
Bldg.  1,  Rm.  5009,  CDC 
Atlanta,  GA  30333 

Notification  procedure: 

Center  for  Disease  Control 

Attention;  Privacy  Act  Ciloordinator,  Management  Analysis 
X  Office 

Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  above. 
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Cootestiiig  record  procedures:  Same  as  above. 

Record  source  categories:  Private  physicians. 

CDC  BL  0105.00 

System  name:  Aspirin  Myocardial  Infarction  Study  Files  — 
HEW/CDC/BL 

Security  classificatioii:  None. 

System  location: 

Clinical  Chemistry  Division 

Building  1 ,  Rm.  1225 

and  Computer  Systems  Branch 

Building  I,  Rm.  6066,  CDC 

Atlanta.  GA  30333 

and  Regional  Federal  Record  Center 

Categories  of  individuals  covered  by  the  system:  Aspirin  Myocardi¬ 
al  Infarction  Study  Patients. 

Categories  of  records  in  the  system:  Clinical  Chemistry  Test  Data 
From  Aspirin  Myocardial  Infarction  Study  Patients. 

Authority  for  maintenance  of  the  system:  PubUc  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  authorized  per¬ 
sons  from  Center  for  Disease  Control  or  National  Heart  and  Lung 
Institute  associated  with  Aspirin  Myocardial  Infarction  Study. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage:  Computer  magnetic  tape,  punched  cards,  and  hard  copy. 
Specimen  entry  cards. 

RetrievabilHy:  (1)  Internal  file  reviews  for  verification  of  test 
data.  (2)  quality  control  studies,  (3)  statistical  analyses  of  data  re¬ 
lated  to  risk,  drug  treatment,  study  endpoints,  etc.  Purposes; 
research  in  quality  control,  improvement  of  health  care,  manage¬ 
ment  of  heart  patients,  improvement  of  cUnical  laboratory  science, 
and  primary  study  objectives.  Retrieved  by  numeric  identifier  and 
patient’s  initials. 

Safeguards:  Only  persons  trained  and  experienced  in  the 
workings  of  the  AMIS  system  can  use  the  system.  Only  authorized 
persons  are  allowed  complete  access.  No  name  containing  informa¬ 
tion  is  used  by  CDC  in  this  Study. 

Retentioo  and  disposal:  Number  years  held  at  CDC;  duration  of 
study.  Number  years  held  at  Federal  Records  Center  before 
disposal;  10  (review  at  10  yrs).  How  destroyed;  Fire  or  shredder. 

System  manager(s)  and  address: 

Director 

Bureau  of  Laboratories 
Building  1,  Room  1(X)7,  CDC 
Atlanta,  GA  30333 

Notification  procedure: 

Center  for  Disease  Control 

Attention;  Privacy  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  Above. 

Record  source  categories:  (1)  Information  from  the  30  AMIS  Clini¬ 
cal  Centers  pertaining  to  the  patient’s  blood  and  urine  specimens, 
and  (2)  laboratory  (CDC)  generated  chemical  test  data. 

CDC  BL  0106.00 

System  name:  Microbiology  Specimen  Handling  for  Testing  and  Re¬ 
lated  Data  -  HEW/CDC/BL. 

Security  classtfkation:  None. 

System  location: 

Bureau  of  Laboratories,  Scientific  Services 
Bldg.  4  -  Room  35,  CTDC 
Atlanta,  GA  30333 

Categories  of  individuals  covered  by  the  system:  Patients  whose 
specimens  have  been  submitted  to  CDC  for  testing. 

Categories  of  records  in  the  system:  Diagnostic  test  results. 

Authority  for  maintenance  of  the  system:  PuUk  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Return  of  test  results  to 
submitters  of  specimens. 


Polities  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Original  Form  -  file  folders;  microfilm  copies  -  computer 
storage. 

RetrievabilHy:  Used  between  qiecialty  units  for  research  pur¬ 
poses;  and  for  epidemiological  investigations  for  epidemic  causes, 
prevention,  family  groupings  of  diseases,  and  geographical  location 
of  specific  diseases;  also,  used  by  epidemiologists  and  researchers 
in  determining  drug  resistance  of  specific  organisms.  Retrievable 
by;  name  or  designated  number  furnished  by  the  submitter,  CDC 
identifying  number,  microfilm  number. 

Safeguards:  Restrictive  use  of  the  terminal;  without  knowledge  of 
computer  access  codes,  no  one  can  obtain  specific  patient  informa¬ 
tion.  Microfilm  is  stored  in  locked  cabinet. 

Retention  and  disposal:  Number  years  held  at  CDC:  5.  How 
destroyed:  Shredded  or  burned. 

System  managerfs)  and  address: 

Director 

Bureau  of  Laboratories 
Bldg  1  -  Room  KXn.  CDC 
Atlanta,  GA  30333 

Notification  procedure: 

Center  for  Disease  Control 

Attention;  Privacy  Act  (Coordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Approved  Public  Health  Laboratories, 
Federal  Medical  Facilities,  some  private  physicians. 

CDC  BL  0107.00 

System  name:  Dengue  and  Schistosomiasis  Research  Studies  -• 
HEW/CDC/BL. 

Security  classification:  None. 

System  location: 

San  Juan  Laboratories 
San  Juan,  Puerto  Rico 

Categories  of  individuals  covered  by  the  system:  Individuals  living 
in  Puerto  Rico. 

Categories  of  records  in  the  system:  Demographic  and  health 
behavioral  information  on  individuids  in  study  community. 

Authority  for  mainteiuutce  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  transferred 
to  Puerto  Rico  Health  D^artment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  IBM  punch  cards  and  computer  listings. 

RetrievabilHy:  Epidemiological  studies  for  the  evaluation  of 
schistosomiasis  and  dengue  control.  Special  statistical  analyses  are 
performed  on  information.  Retrievable  by  code  number. 

Safeguards:  Under  lock  and  key  -  only  researchers  have  availa- 
bUity. 

Retention  and  ilisposal:  Number  years  held  at  CDC:  10  years. 

System  manager(3)  and  address: 

Director 

Bureau  of  Laboratories 
Building  1,  Room  1(X)7 
San  Juan  Laboratories 
San  Juan,  Puerto  Rico 

Notification  procedure: 

Center  for  Disease  Control 

Attention:  Privacy  Act  (Coordinator,  Management  Analysis 
(Xfice 

Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Directly  from  participants  in  the  stu¬ 
dies. 
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CDC  BL  010B.00 

System  name:  Diagnosis  Program  for  Detection  of  Chronnosomal 
Abnormalities  in  High  Risk  Patients  —  HEW/GDC/BL. 

Security  clasaificatkm:  None. 

System  locatloa: 

Bureau  of  Laboratories  Pathology  Division 
Building  1,  Room  2303,  CDC 
Atlanta.  GA  30333 

and  Regional  Federal  Records  Center 

Categories  of  IndMduals  covered  by  the  system:  Referred  patients. 

Categories  of  records  in  the  system:  Cytogenetic  and  clinical  data. 

Authority  for  maintenance  of  die  system:  PuUic  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Results  referred  to  pa¬ 
tients’  physician. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievahility:  To  provide  cytogenetic  services,  used  as  source  of 
training  and  quality  control.  Used  by  BL/Pathology  Div.  and  Bu¬ 
reau  of  Epidemiology.  Records  are  retrievable  alphabetically  and  by 
lab  number. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Number  years  held  at  CDC:  S.  Number 
years  held  at  Federal  Records  Center  before  disposal:  10.  How 
destroyed:  Shredded  or  burned. 

System  manager(s)  and  address: 

Director 

Bureau  of  Laboratories 
Bldg.  1.  Room  1007,  CDC 
Atlanta.  GA.  30333 

Notification  procedure: 

Center  for  Disease  Control 

Attention:  Privacy  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Directly  from  patient’s  physician. 

CDC  BL  0109.00 

System  name:  Coronary  Drug  Project  Files  ~  HEW/dXT/BL. 

Security  classification:  None.  ' 

System  locatioo: 

Clinical  Chemistry  Division 
Building  1,  Rm.  1223 
and  Computer  Systems  Branch 
Building  1 ,  Rm.  6066,  CDC 
Atlanta,  GA  30333 

and  Regional  Federal  Records  System 

Categories  of  individuals  covered  by  the  system:  Coronary  Drug 
Project  Patients. 

Categories  of  records  in  the  system:  Clinical  Chemistry  Test  Data 
From  Coronary  Drug  Project  Patients. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  SecUon  301,  412(42  U.S.C.  241,  287a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  magnetic  tape,  punched  cards,  and  hard  copy. 
Specimen  entry  cards. 

Retrievahility:  (1)  Internal  file  reviews  for  verification  of  test 
data;  (2)  quality  control  studies;  (3)  statistical  analyses  of  data  re¬ 
lated  to  risk,  drug  treatment,  study  endpoints,  etc.  Purposes: 
research  in  quality  control,  improvement  of  health  care,  maimge- 
ment  of  heart  patients,  improvement  of  clinical  laboratory  science, 
and  primary  study  objectives.  Users:  authorized  persons  from 
Center  for  Disease  Control  of  National  Heart  and  Lung  Institute 
associated  with  the  Coronary  Drug  Project.  Retrieved  by  numeric 
identifier  and  patient’s  initials. 


Safeguards:  Only  persons  trained  and  experienced  in  the 
woikii^  of  the  Coronary  Drug  Project  system  can  use  the  system. 
Only  authorized  persons  are  allowed  complete  access.  All  name 
containing  records  are  in  long-term  storage  at  the  East  Point 
Records  Center. 

Retemioa  and  dispasal:  Number  years  held  at  CrXI!:  duration  of 
study.  Number  years  held  at  Federal  Records  Center  before 
disposal:  10  (reviewed  at  10  yrs.).  How  destroyed:  fire  or  shredder. 

System  manager(s)  and  address: 

Director 

Bureau  of  Laboratories 
Building  1 .  Room  1007,  CDC 
Atlanta.  GA  30333 

Notification  procedure: 

Center  for  Disease  Contnd 

Attention:  Privacy  Act  (Doordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  (1)  Information  from' S3  CDP  Clinical 
Centers  pertaining  to  the  patient’s  blood  and  urine  specimens,  and 
(2)  laboratory  (CDQ  generated  chemical  test  data. 

CDC  BSS  0110.00 

System  name:  Clinical  Associates  Roster  ~  HEW/CDC/BSS. 

Security  classification:  None. 

System  location: 

TB  Control  Division 
Building  1,  Room  3013 
CDC 

Atlanta,  Ga.  30333 

Categories  of  individuals  covered  by  the  system:  Clinical  as-* 
sociates. 

Categories  of  records  in  the  system:  Academic,  professional,  and 
locating  data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  incluiiing  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders. 

Retrievahility:  List  is  maintained  as  a  source  group  of  tuberculo¬ 
sis  experts.  Retrievable  by  name. 

Safeguards:  Source  documents  are  kept  in  file  cabinets  in  locked 
building  with  security  guards  during  non-business  hours. 

Retention  and  disposal:  Number  years  held  at  CDC:  20.  How 
destroyed:  Shredded  or  burned. 

System  manager(s)  and  address: 

Director 

Bureau  of  State  Services 
Building  1 ,  Room  2047 
CDC 

Atlanta,  Ga.  30333 

Notification  procedure: 

Center  for  Disease  Control 

Attention:  Privacy  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals. 

CDC  NIOSH  0111.00 

System  name:  Machinists  Exposed  to  Cutting  Oil  Mist  1 938-1  %7— 
HEW/CDC/NIOSH. 

Security  classification:  None. 

System  location: 

Department  of  Occupational  &  Enviroiunental  Health 
School  of  Medicine 
Wayne  State  University 
Detroit,  Michigan 
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Pailc  Bldg. 

12420  Parklawn  Drive 
Rockville.  Maryland  208S2 

Division  of  Computer  Research  &  Technology 
National  Institutes  of  Health 
Building  12 
Bethesda,  Maryland 

Categories  of  individuals  covered  hy  the  system:  Male  machinists 
employed  between  1938  and  1%7  in  an  industrial  plant  in  Michigan. 

Categories  of  records  in  the  system:  Pulmonary  function  test 
results,  medical  histories,  employment  histories,  a^  demograirfiic 
data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act.  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  appendix,'  item 
100. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Coding  Sheets,  Computer  Cards,  Pulmonary  Function 
Graphs,  Computer  Listings,  Computer  Tape,  and  Computer  Disk. 

Retrievabilhy:  The  purfmse  of  this  system  is  to  investi^te  the 
health  effect  associated  with  exposure  to  cutting  oil  mists.  There  is 
no  transfer  of  this  information  outside  NIOSH.  Name  and  study 
number  are  the  mdexes  used  to  retrieve  records  from  this  system. 

Safeguards: 

Guard  Service  in  building 
Locked  building;  locked  rooms 
Personnel  screening 
Locked  file  cabinets 

Locked  computer  room  and  computer  tape  vaults 

Retention  and  disposal:-  Records  are  retained  indefinitely. 
Disposal  methods  include  erasing  computer  tapes  and  burning  or 
shredding  paper  materials. 

System  manager(s)  and  address: 

Director 

National  Institute  for  Occupational  Safety  and  Health 
5600  Fishers  Lane,  Park  Bldg  -  Room  3-32 
Rockville,  Maryland  20852 

Notification  procedure: 

Privacy  Act  Coordinator  ' 

Manangement  Analysis  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual,  and  from  plant  employment  and  medical  records. 

CDC  OAM  0112.00 

System  name:  CDC  Exchange  Visitor  and  Ciuest  Researcher 
Records,--  HEW/CDC/OAM. 

Security  classification:  None. 

System  location: 

CDC,  Personnel  Management  Office 
Commissioned  Corps  &  Fellow  Program  Section 
Bldg.  1.  Room  1042,  CDC 
Atlanta,  GA  30333 

Categories  of  individuals  covered  by  the  system: 

Visiting  Fellows 
Visiting  Associates 
Visiting  Scientists 
Staff  Fellows 
Guest  Researchers 

Categories  of  records  in  the  system:  Applications,  request  for  ap¬ 
pointment,  bibliography,  curriculum  vitae,  letters  of  reference. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  207(g).(h).  208  and  301  (42  U.S.C.  209(g),(h),  210  and 
301). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 


Storage:  File  cabinet. 

Retrievabilhy:  This  system  is  utilized  by  Center  officials  for  the 
purpose  of  review  of  aiq>lications  and  supporting  documents  in 
order  to  award  fellowships;  and  for  the  determinations  regarding 
salary  or  stipend  increase.  Dte  system  is  accessed  by  name  of  the 
individual,  exchange  visitor  or  guest  researcher. 

Safeguards:  FQes  are  kept  in  locked  file  room. 

Retention  and  dispasal:  Number  years  held  at  CDC:  2.  How 
destroyed:  shredded  or  burned. 

System  manager(s)  and  address: 

Director,  Personnel  Management  Office 
Commissioned  C«ps  &  FeUow  Program 
Bldg.  1.  Room  1042,  CDC 
Atlanta,  GA.  30333 

Notification  procedure: 

Center  for  Disease  Control 

Attention:  Privacy  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Secured  from  applicant. 

CDC  BEA  0113.00 

System  name:  Epidemic  Investigation  Case  Records 
HEW/CDC/BE. 

Securhy  classification:  None. 

System  location: 

Bureau  of  Epidemiology/CDC 
Atlanta,  Georgia  30333 

Categories  of  individuals  covered  by  the  system:  Patients  with  dis¬ 
ease,  their  contacts,  others  with  possible  exposure  and  appropriate 
controls. 

Categories  of  records  in  the  system:  Medical  histories,  case  re¬ 
ports,  line  listings,  hand  sort  cards. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  SecUon  301,  361(42  U.S.C.  241,  264). 

Routine  uses  of  records  maintained  in  the  system,  including  categir- 
ties  of  users  and  the  purposes  of  such  uses:  These  records  are  con¬ 
sidered  to  be  the  records  of  State  and/or  local  health  departments 
and  are  left  with  them  at  the  end  of  the  investigations.  These  health 
departments  may  then  identify  persons  with  (hsease  and/or  others 
contacted  during  the  investigations  to  control,  prevent,  or  treat  dis¬ 
ease,  or  for  follow-up  evaluation  including  collection  of  appropriate 
bodily  specimens.  CDC  may  or  may  not  request  duplicate  copies  of 
these  records  for  further  analysis  following  completion  of  the  field 
investigation.  Private  physicians  may  also  be  supplied  pertinent 
medical  information  from  these  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders. 

Retrievability:  Collection  of  individual  case  histories,  including 
epidemiologic^,  medical  and  laboratory  information  is  essential  in 
virtually  all  epidemic  field  investigations.  These  data  serve  as  the 
basis  for  all  analyses  that  lead  to  unders’anding  the  etiology  of  dis¬ 
ease  occurrence  and  subsequent  prevention  and  control.  Retrieva¬ 
ble  alphabetically  by  name. 

Safeguards:  Information  is  in  files  available  only  to  medical 
epidemiologists,  their  clerical  help,  or  their  specifically  designated 
paramedical  persoiuiel  and  only  for  duration  of  the  investigation. 

Retention  and  disposal:  No.  years  held  at  CDC  -  2.  No.  years  held 
at  FRC  -  5.  How  destroyed  -  Burned. 

System  manager(s)  and  address: 

Director 

Bureau  of  Epidemiology 
Bldg  1,  Rm  5009,  CDC 
Atlanta,  Georgia  30333 

Notification  procedure: 

Center  for  Disease  Control 

Attention:  Privacy  Act  C^oordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification.. 

Contesting  record  procedures:  Same  as  notification. 
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Record  eource  odcgorles:  Patients,  state  and  local  health  deport- , 
ments,  and  private  physicians. 

CDC  FMO  0114.00 

System  name:  Passport  file  —  HEW/CDC/FMO. 

Security  classificatioa:  None. 

System  location: 

Financial  Management  Office 
PFy  Building,  Room  210,  CDC 

Categories  of  individuals  covered  by  the  system:  CDC  employees. 

Categories  of  records  in  the  system:  Status  of  passports. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  faicluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders. 

Retrlevability:  To  show  status  of  passports  of  CDC  emidoyees 
who  travel  to  foreign  countries  on  official  business.  Retrievable  by 
name. 

Safeguards:  Accessible  to  Financial  Management  Office  person¬ 
nel.  File  is  in  custody  of  designated  employee. 

Retention  and  disposal:  Number  years  held  at  CDC:  3.  How 
destroyed:  Disposed  of  in  regular  tra^  collection. 

System  manager(s)  and  address: 

Director 

Financial  Management  Office 
PFy  Building,  Room  200,  CDC 
Atlanta,  GA  30333 

Notification  procedure: 

Center  for  Disease  Control 

Attention;  Privacy  Act  Coordinator,  Management  Analysis 
Office 

Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  None. 

CDC  BE  0115.00 

System  name:  Epidemic  Intelligence  Service  Officers  Files  — 
HEW/CDC/BE. 

Security  classification:  None. 

System  location: 

Bureau  of  Epidemiology 

OD,  Bldg.  1,  Rm.  5014  (1%7  to  present),  CDC 

Atlanta,  GA  30333 

and  Regional  Federal  Records  Center  (1934-1966) 

Categories  of  individuals  covered  by  the  system:  EIS  Officers  • 
Current,  alumni  &  rejected  applicants. 

Categories  of  records  in  the  system:  Applications,  interview 
materials,  letters  of  recommendations,  call  to  duty  papers. 

Authority  for  maintenance  of  the  system:  PuUic  Health  Service 
Act  Sections  203.207(42  U.S.C.  204  and  209). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets  &  records  center 

Retrlevability:  Used  by  Bureau  personnel  to  write  letters  of 
recommendation  for  future  employment;  reference  letters,  and 
maintaining  professional  contact  with  these  individuals.  Retrievable 
by  name. 

Safeguards:  Locked  door. 

Retention  and  disposal:  Number  years  held  at  dDC:  10.  Number 
years  held  at  Federal  Records  Center  before  disposal;  10.  How 
destroyed;  shredding. 

System  nianager(s)  and  address: 

Director 

Bureau  of  Epidemiology 
Bldg.  1,  Rm.  5009,  CDC 
Atlanta,  GA  30333 

Notification  procedure: 

Center  for  Disease  Control 


Attention:  Privacy  Act  Coordinator,  Management  Aiudysis 
Office 

Atlanta,  Georgia  30333 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  odegories:  Educational  institutions,  previous  em¬ 
ployers.  /• 

HRA  NCHS  0001.00 

System  name:  Applied  Statistics  Training  Institute  i^plicants  and 
Students.  HEW/HRA/NCHS. 

Security  classification:  None. 

System  location: 

Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20832 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
and  students  of  concentrated,  intensive  short-term  courses  related 
to  health  statistics.  They  are  employees  of  Federal.  State,  and  local 
governments  euid  other  persons  in  health-related  fields  engaged  in 
collecting  and  analyzing  vital  and  health  statistics. 

Categories  of  records  in  the  system:  Applied  Statistics  Training  In¬ 
stitute  apidicant  form  which  contains  brief  education  and  employ¬ 
ment  history  and  courses  in  which  applicant  is  interested. 

Authority  for  midntenance  of  the  system:  Public  Health  Service 
Act  Section  304(6X1)  (42  USC  242b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Alphabetically  filed  in  fUe  cabinet. 

Retrlevability:  Used  to  set  up  courses,  notify  applicants  of  ac¬ 
ceptance  or  non-acceptance,  acceptance  for  a  future  course  if 
necessary,  and  to  plan  for  future  courses  not  currently  given  in 
order  to  meet  statistical  needs  of  the  health  and  he^th-related 
fields.  Used  exclusively  within  the  NCTHS.  Retrievable  by  name. 

Safeguards:  Routine  building  security. 

Retention  and  lUsposal:  Continuous  ffle  for  each  applicant  since 
many  applicants  take  more  than  one  ASTI  course. 

System  manager(s)  and  address: 

Director 

National  Center  for  Health  Statistics 
3600  Fishers  Lane 
Rockville,  Maryland  20852 

Notification  procedure:  Through  System  Manager. 

Record  access  procedures:  Through  System  Manager. 

Contesting  record  procedures:  Through  System  Manager. 

Record  source  categories:  Voluntary  submission  of  Application 
Form  by  person  wishing  to  take  the  ASTI  courses. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  NCHSR  0002.00 

System  name:  National  Center  for  Health  Services  Research  Grants 
Records  System  HEW/HRAy NCHSR. 

Security  classification:  None. 

System  location: 

National  Center  for  Health  Services  Research,  HRA,  HEW 

5600  Fishers  Lane 

RockviUe.  MD  20852 

and  Regional  Federal  Records  Center 

Categories  of  individuais  covered  by  the  system:  Principal  In¬ 
vestigators  and  associated  research  and  administrative  personnel. 

Categories  of  records  in  the  system:  Grant  files,  summary  reports. 

Authority  for  maintenance  of  the  system:  PuUic  Health  Service 
Act  Sections  304,  305,  308,  and  1205  (42  U.S.C.  242b,  242c,  242m, 
and  300d-4). 

Routine  uses  of  records  maintained  in  the  system,  inclufling  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Occasional  use  for 
research  input  by  professional  researchers  outside  NCHSR. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  files. 
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Retrievabilky:  Retrievable  by  name  and  grant  number.  Adminis¬ 
trative  oversi^t.  Review  and  analysis  for  planning  and  pc^cy  for¬ 
mulation. 

Safeguards:  Limited  access. 

Retentioa  and  dispasal:  Approved  grant  ai^lications  and  their 
respective  files  are  retained  at  HRA  for  two  years  beyond  the  ter¬ 
mination  date  of  the  project.  Rejected  grant  applications  are  held 
for  one  year.  The  grant  files  are  then  maintained  at  a  Federal 
Records  Center  indefinitely. 

System  manager(s)  and  address: 

Chief,  Grants  Administration  Branch 
Room  15-44,  Paiidawn  Building 
5600  Fishers  Lane 
Rockville,  Md.  20852 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Applications  from  research  community. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  NCHSR  0003.00 

System  name:  National  Center  for  Health  Services  Research  Con¬ 
tract  Records  System  HEW/HRA/NCHSR. 

Security  classification:  None. 

System  location: 

National  Center  for  Health  Services  Research 
5600  Fishers  Lane 
Rockville,  Md.  20852 

Categories  of  individuals  covered  by  the  system:  Scientific  and 
management  personnel  of  profit-making  and  non-profit  or  academic 
institutions  contracting  with  NCHSR. 

Categories  of  records  in  the  system:  Contract  files  containing  bio¬ 
graphical  information  including  Social  Security  number  and  finan¬ 
cial  information  on  principfd  scientific  personnel  involved. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Sections  304,305,308  and  1205  (42  U.S.C.  242b,  242c,  242m  and 
300d-4). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Manual  and  computer  tape. 

Retrievability:  Retrievable  by  name.  Administration  and  oversight 
-  NCHSR  personnel.  Evaluation  -  NCHSR  personnel  and  scientific 
consultants.  These  are  personal  services  contracts  to  perform  agen¬ 
cy  functions. 

Safeguards:  Access  to  authorized  personnel;  geperal  building 
security. 

Retention  and  disposal:  Number  of  Years  held  at  HRA:  In¬ 
definite. 

System  manager(s)  and  address: 

James  B.  Wechsler 

Chief,  Contracts  Liaison  Branch,  NCHSR 
Room  15-16,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Contract  Proposals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0004.00 

System  name:  Register  of  Dental  Licensure  HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

NCHS 

5600  Fishers  Lane 
Rockville,  Md.  20852 

Categories  of  individuals  covered  by  the  system:  U.S.  Licensed 
Dentist.  ' 

Categories  of  records  in  the  system:  Name,  Address,  License 
Number,  Year  of  Birth,  Year  of  Graduation,  Dental  School. 


Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  systmn,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Tape. 

RetrievaMlity:  This  system  is  used  to  identify  current  and  project 
future  su^ly  and  distribution  of  dental  manpower.  System  indexed 
by  State  Dental  License  Numbers  and  name  of  individual. 

Safeguards:  C!an  only  be  accessed  by  users  registered  on 
specified  DCRT  account. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  indefinite¬ 
ly- 

System  manager(s)  and  address: 

C^iief 

Manpower  Analysis  Branch,  DD 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  American  Association  of  Dental  Ex¬ 
aminers. 

Systeim  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0005.00 

System  name:  Cycle  II  Dentist  Survey  HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

DCTRT  Building  12 

9000  Rockville  Pike 

Bethesda,  Md.  - 

Categories  of  individuals  covered  by  the  system:  Dentists. 

Categmies  of  records  in  the  system:  1.  Name;  2.  Practice  location; 
3.  Practice  characteristics;  4.  Professional  history. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  fw  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Tape. 

Retrievability:  The  system  is  used  to  study  the  supply  and  dis¬ 
tribution  of  dentists  in  each  State.  System  is  index^  by  name 
within  state. 

Safeguards:  Only  individuals  registered  on  proper  Division  of 
Computer  Research  and  Technology  account  can  access  the  data. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  indefinite¬ 
ly- 

System  managerfs)  and  address: 

Chief,  Manpower  Analysis  Branch,  DD 
9(X)0  RockviOe  Pike 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  American  Association  of  Dental  Ex¬ 
aminers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0006.00 

System  name:  Contracts,  Division  of  Nursing  (unofficial) 
HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Federal  Building 
7550  Wisconsin  Ave. 

Bethesda,  Md. 

and  Regional  Federal  Records  Center 
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Catcforks  of  incHvIdvali  covowl  by  the  syitcnu  Proj^  Officer 
and  Dbector;  Professional  Staff  of  contracting  institution,  or  in¬ 
dividual  consultant/contractor;  Trainees,  where  applicaUe. 

Categories  of  records  in  the  system:  Proposal;  RFP;  contractors* 
replies;  C.V.  on  professional  st^f;  contract  document;  misc.  cor¬ 
respondence;  bud^t  info.;  reports. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Sections  301  and  80S(aX42  U.S.C.  241  and  296d). 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purpoms  of  such  uses:  Names  &  addresses  of 
I^oject  Officer  and/or  Project  Director  given  to  any  person  or  or¬ 
ganization  requesting  U. 

Poiides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders. 

Retrievahility:  The  system  is  a  working  file  for  Project  Officers 
&  administrative  financial  control  and  management.  Provides 
Liaison  with  HRA  contract  office.  These  are  professional  services 
contracts  to  conduct  agency  functions.  Retrievable  by  name  of  cem- 
tracting  institution  or  individual  consultant/contractor  and  contract 
number. 

Safeguards:  None. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  3  after 
final  payment.  Number  of  years  held  at  Federal  Records  Center  be¬ 
fore  disposal:  6  yrs.  (recommended  approval  pending).  How 
destroyed:  Standard  disposal  methods  of  FRC. 

System  managerfs)  and  address: 

DN  Management  Services  Contract  Specialist 
Federal  Bldg.,  Rm  500 
7550  Wisconsin  Avenue 
Bethesda,  Maryland  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures: 

Chief,  Contracts  Operations  Br. 

HRA,  Bldg.  31,  Rm  5B-54 
9000  RockvUle  Pike 
Bethesda,  Md.  20014 

Contesting  record  procedures:  Same  as  Record  access. 

Record  source  categories:  Contractor. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0007.00 

System  name:  Public  Health  Service  Scholarship  Program 
HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Bldg  31 

9000  RockviUe  Pk. 

Bethesda,  Md  20014 

Div  of  Computer  Research  &  Tech. 

Bldg  12 

Bethesda,  Md  20014 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Students  -  Health 
Professionals  as  specified  in  42  CFR  62:  1)  Applicants,  2) 
Recipients. 

Categories  of  records  in  the  system:  Application  and  associated 
forms;  recipient  records  also  contain  progress  reports,  payroll 
forms,  deferment  and  placement  data. 

Authority  for  maintenance  of  the  system:  P.L.  92-585. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinets;  ADP  •  Tapes. 

Retrievahility:  The  records  in  this  system  are  used  in  the  follow¬ 
ing  manner:  1)  Application  -  for  the  selection  process  by  HRA  and 
HSA  2)  Recipient  -  Payroll,  tuition  and  fees,  tracking,  deferment, 
defaults,  &  placement  by  HRA,  HSA,  central  payroll  and  PHS 
claims  office.  Retrievability;  Name,  Award  No.,  University,  Social 
Security  No.  (as  is  authorized  by  section  7  of  the  Privacy  Act,  an 
exemption  for  the  continued  use  of  the  Social  Security  Numbn  is 
being  requested). 

Safeguards:  Lockable  file  cabinets  have  been  requested. 


Retention  and  disposal:  Number  of  years  held  at  HRA:  12. 
Nund)er  oi  years  held  at  Federal  Record  Center  before  disposal:  3. 
How  destroyed:  shredder  (applicant  files  destroyedy  after  one 
year). 

System  managerfs)  and  address: 

Chief,  Scholarship  Section,  Student  Assistance  Staff 
9000  Rockville,  Pike 
Bethesda,  Md  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories: 

Evaluation  forms  from  school  faculty  -  requested  by  student 
applicant 

Educational  Institution  attended 
Internship  and/or  resideiKy  training  site 
HSA  and  CPOD,  OPM/H 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0006.00 

System  name:  Dental  Patient  Records.  HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

WAVE  Building 

334  E.  Broadway 

Louisville,  Ky.  40202 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Dental  Care 
Recipients. 

Categories  of  records  in  the  system:  Medical  History,  Oral  ex¬ 
amination  fiixlings.  Treatment  provided. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders. 

Retrievability:  Records  are  established  and  maintained  to  provide 
for  proper  systematic  dental  care  delivery.  Records  are  used  by  the 
clinical  dentist  to  record  findings  &  diagnosis;  by  dentist  &  auxilia¬ 
ries  to  record  treatment  provided;  &  by  the  dental  receptionist  in 
appointment  scheduling.  Retrievability;  By  name. 

Safeguards:  Personnel  screening  is  conducted  by  employee  main¬ 
taining  the  system  to  prevent  unauthorized  disclosure.  Records  are 
accessible  to  clinic  employees  while  performing  official  duties. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  2  after 
completion.  Number  of  years  held  at  Federal  Records  Center  be¬ 
fore  disposal:  until  7  yrs.  old. 

System  numageifs)  and  address: 

Supervisory  Expanded-Duty  Dental  Auxiliary 
Dental  Manpower  Development  Center 
334  E.  Broadway 
Louisville,  Kentucky  40202 

Notification  procedure: 

Director,  Dental  Manpower  Dev.  Ctr. 

334  E.  Broadway 
Louisville,  Ky.  40202 

Record  access  procedures:  Same  as  notification. 

Contestiiig  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  obtained  from  private 
physicians  \^ien  medical  history  indicates  that  certain  treatment 
and  drugs  could  prove  hazardous  to  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0009.00 

System  name:  Chattanooga  Incremental  Care  Program 
HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

DCRT,  Building  12 
9000  Rockville  Pike 
Bethesda,  Md. 
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Categories  of  individuals  oovered  by  the  system:  Elementary 
School  Children  under  treatment  in  Dental  Care  Program. 

Categories  of  records  in  the  system:  Patient’s  Dental  Records. 

Authority  for  maintenance  of  the  system:  PuUic  Health  Service 
Act  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  Htspnitmg  of  records  in  the  sytem: 

Storage:  Magnetic  Tape. 

Retrievability:  Provide  timely,  accurate,  and  easy-to-use  res|wnse 
to  program  managers  in  Tennessee.  Retrievable  by  system  assigned 
l.D.  Number. 

Safeguards:  Only  registered  users  of  proper  DCRT  account  may 
access  data. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  indefinite¬ 
ly- 

System  manageris)  and  address: 

Acting  Chief 

Delivery  Systems  Branch,  DD 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Teimessee  Department  of  Public 
Health. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0010.00 

System  name:  Sample  Survey  of  Dentists  for  Non  Licensed  Person¬ 
nel  HEW/HRA/BHM 

Security  classificatioa:  None. 

System  location: 

DCRT,  Budding  12 
9000  Rockville  Pike 
Bethesda,  Md. 

Categories  of  individuals  covered  by  the  system:  U.S.  Licensed 
Dentists  (approx.  22 
sample). 

Categories  of  records  in  the  system:  Name,  Address,  License 
Number,  demographic  information,  number  and  type  of  employ¬ 
ment. 

Authority  for  maintenance  of  the  system:  Pubhc  Health  Service 
Act  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Tape. 

Retrievability:  Identifying  current  and  projecting  future  supply 
and  distribution  of  dent^  manpower.  Retrievable  by  State  License 
Number  of  individual. 

Safeguards:  Can  only  be  accessed  by  users  registered  on 
specified  DCRT  Account. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  indefinite- 

ly- 

System  managers)  and  adflress: 

Chief,  Manpower  Analysis  Branch,  DD 
9(K)0  Rockville  Pike 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  American  Association  of  Dental  Ex¬ 
aminers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0011.00 

System  name:  1972-73  Survey  of  Pharmacists.  HEW/HRA/BHM. 

Security  classificatioa:  None. 

System  locatkm: 


Division  of  Computer  Research  and  Technology 
Bldg.  12 

9000  Rockville  Pike 
Beth.,  Md.  20014 

and  Regional  Federal  Records  Clenter 

Categories  of  individuals  oovered  by  the  system:  Pharmacists 
Responding  to  Survey. 

Categories  of  records  in  the  system:  Education  and  Employment 
History. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  772(42  U.S.C.  295f-2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Tape. 

Retrievability:  Shortage  area  designation,  projection  of  supply, 
analysis  of  professions  rtde  in  health  care  system  (statisticians,  ad¬ 
ministrators).  Retrievable  by  I.D.,  number,  name. 

Safeguards:  Access  is  granted  only  in  response  to  vmtten 
requests  signed  by  responsible  program  authorities. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  S. 
Number  of  years  held  at  Federal  Records  Center  before  disposal:  2. 
How  destroyed:  Scratching  of  tape. 

System  manageris)  and  address: 

(Thief 

Manpower  Analysis  Branch.  BHM,  HRA 
9000  Rockville  I^e 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Pharmacists  Responding  to  Survey. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0012.00 

System  name:  1972-73 .  Survey  of  Optometrists  File 
HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Division  of  Computer  Research  and  Technology 
Bldg.  12 

9(XX)  Rockville  Pike 
Beth.,  Md.  20014 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Optometrists 
Resp>onding  to  Survey. 

Categories  of  records  in  the  system:  Education  and  employment 
history. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  772(42  U.S.C.  295f-2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Tape. 

Retrievability:  Shortage  area  designation,  projection  of  supply, 
an2dysis  of  profession’s  role  in  health  care  system  (statisticians,  ad¬ 
ministrators).  Retrievable  by  l.D.  number. 

Safegua^:  Access  is  granted  only  in  response  to  written 
requests  signed  by  responsible  program  authorities. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  S. 
Number  of  years  held  at  Federal  Records  Center  before  disposal:  2. 
How  destroyed:  Scratching  of  tape. 

System  manageris)  and  address: 

Chief 

Manpower  Analysis  Branch,  BHM.  HRA 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Optometrists  Responding  to  Survey. 
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Systemt  exempted  from  certafn  peovtiloiH  ol  the  act:  None. 

HRA  BHM  0013.00 

System  name:  Vietnamese  Refugee  Physicians  and  Medical  Students 
HEW/HRA/BHM. 

Security  classlfkathm:  None. 

System  location: 

Division  of  Medicine 
Building  31,  Rm  3c-36 
9000  Rockville  Pike 
Bethesda,  Md. 

Categories  of  individuals  covered  by  the  system:  Physicians  and 
Medici  Students  seeking  employment  and  certification  on  ECFMG 
exam. 

Categories  of  records  in  the  system:  Education  and  Demographic 
data. 

Authority  for  maintenance  of  the  system:  PuNic  Law  94*23. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  establish  quaUfication 
regarding  the  ECFMG  exams  and  license  to  i»actice,  to  be  used  by 
'persons  responsible  for  issuing  licenses  to  practice  or  admittance  to 
training  courses. 

Policies  and  praetkm  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cards. 

Retrievability:  To  establish  credentials  and  eligibility  for  training. 
To  be  used  by  individuals  assisting  refugee  physicians  and  medic^ 
students  to  obtain  qualifications  re  the  ECFMG  examination.  In¬ 
dexed  by  names. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Held  at  present  in  IPS  office. 

System  manager(s)  and  address: 

Chief,  International  Programs  Office 
Budding  31,  Rm  3C-36,  BMH,  HRA,  HEW 
9000  Rockville  Pike 
Bethesda,  Md. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Personal  Questionnaires. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0014.00 

System  name:  Special  Nursing  Research  Fellowship  Grants 
HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Federal  Bldg. 

7550  Wisconsin  Ave. 

Bethesda,  Md. 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Applicants  for  fel¬ 
lowships,  recipients  of  fellowships. 

Categories  of  records  in  the  system:  Biographical  data,  education 
&  employment  history,  reference  reports,  research  background, 
progress  of  res.  training,  transcripts. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  301(42  U.S.C.  241). 

Routine  uses  at  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders. 

Retrievability:  Review  and  evaluation  for  fellowship  support. 
Retrievable  by  name  and  application  number. 

Safeguards:  Doors  are  locked  to  room  where  files  are  kept; 
authoiized  employees  and  paid  consultants  of  the  Division  of 
Nursing  have  access. 

Retention  and  disposal:  Number  of  years  held  at  HRA;  3  after 
termination.  Number  of  years  held  at  Federal  Records  Center  be¬ 
fore  disposal:  20  (recommended;  approval  pending).  How 
destroyed:  Standard  disposal  methods  6f  FRC. 

System  manager(s)  and  address: 


C3iief,  Nursing  Research  Br.,  DN 
Fedend  Bldg.,  Rm.  6A14, 

7550  M^sconsin  Avenue 
Bethesda,  Maryland  20014 

Nodficalion  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Applicants;  references  (suppUed  by  ap¬ 
plicant);  sponsoring  faculty  member. 

Systems  exempted  from  certain  provisians  of  the  act:  None. 

HRA  BHM  0015.00 

System  name:  Nurse  Long-Term  Trainee  File  —  HEW/HRSA/BHM. 

Security  classification:  None. 

System  location: 

Division  of  Computer  Research  and  Technology 
Bid.  12 

9000  Rockville  Pike 
Beth.  Md.  20014 

and  Regiorial  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Participants  in 
Division  of  Nursing  long  Term  Traineeship  Program. 

Categories  of  records  in  the  system:  Education  and  Employment 
History. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  SecUon  821(42  U.S.C.  297). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  requests  from  or- 
gani^tions  regarding  statistical  tables.  Information  requests  from 
participating  schools  regarding  length  of  allowable  support  for  a 
particular  applicant. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Tape. 

Retrievability:  Preparation  of  statistical  tables  and  reports;  pro¬ 
gram  review  and  evaluation.  Name,  I.D.  Number  used  for  retriev¬ 
ing  records. 

Safeguards:  Access  is  granted  only  in  response  to  written 
requests  signed  by  responsible  program  authorities. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  3. 
Number  of  years  held  at  Federal  Records  Center  before  disposal:  5. 

System  manager(s)  and  address: 

(Thief,  Nursing  Education  Branch 
Division  of  Nursing 
Federal  Building 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  trainee. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0016.00 

System  name:  Professional  Nurse  Traineeships  —  HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Federal  Bldg. 

7550  Wisconsin  Ave. 

Bethesda.  Md. 

Categories  (d  individuals  covered  by  the  system:  Registered  nurses 
who  have  received  traineeship  awards. 

Categories  of  records  in  the  system:  U.S.  citizenship  verification; 
nursing  licensure  verification;  education  &  employement  history; 
post-traineeship  employment. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  821  (42  U.S.C.  297). 

Routine  uses  of  records  maintained  in  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  requests 
from  participatii^  schcmls  regarding  length  of  allowable  support  for 
a  particular  applicant. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders. 
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Rctrievability:  Preparation  of  statistical  tables  &  reports;  program 
review  and  evaluation.  Name  and  ID  number  of  school  and  trainee 
used  for  retrieving  data. 

Safeguards:  Access  to  file  is  limited  to  authorized  personnel. 
Retention  and  disposal:  Number  of  years  held  at  HRA;  3  after 
termination  of  program.  How  destroyed:  Standard  disposal  methods 
of  FRC.  Number  of  years  held  at  Federal  Records  Center  before 
disposal:  20  (recommended;  approval  pending). 

System  manager(s)  and  address: 

Chief,  Nursing  Education  Branch 
DN,  Federal  Bldg.,  Room  6CX)8 
7550  Wisconsin  Avenue 
Bethesda,  Maryland  20014 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Participating  scho<d  only. 

Systems  exempted  from  certain  provisioiis  of  the  act:  None. 

HRA  NCHS  0017.00 

System  name:  Health  and  Demographic  surveys  conducted  in  ran¬ 
dom  samples  of  the  U.S.  population.  HEW/HRA/NCHS. 

Security  classification:  None. 

System  location: 

Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
members  of  households  selected  by  random  sampling  techniques  to 
be  representative  of  the  civilian  noninstitutionalized  population  of 
the  United  States. 

Categories  of  records  in  the  system:  Statistical  records  containing 
information  on:  (I)  the  incidence  of  illness  and  accidental  injuries, 
prevalence  of  diseases  and  impairments,  the  extent  of  disability, 
the  utilization  and  cost  of  health  care  services,  and  other  health 
characteristics  of  individuals  obtained  in  one-time  household  inter¬ 
views;  or  (2)  the  dietary  intake,  biochemical  test  data,  body  mea¬ 
surements,  X-rays,  and  clinical  measurements  of  inchvidu^s  ob¬ 
tained  in  single-visit  health  examinations;  or  (3)  marital  and  chfld 
bearing  history  and  intended  future  births,  the  use  of  prenatal  care, 
and  the  family  planning  practices  of  individual  women  obtained  by 
interview.  Demographic  and  socioeconomic  characteristics  such  as 
age,  marital  status,  education,  occupation,  and  family  income  are 
also  obtained  for  individuals  in  this  system  of  statistical  records. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  306(bXlK42  U.S.C.  242k). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  data  are  dis¬ 
seminated  for  purposes  of  statistical  research  and  analysis  outside 
HEW  in  forms  which  do  not  permit  the  identification  of  in¬ 
dividuals,  such  as  publications  of  statistical  tables,  speciaUy 
requested  tabulations,  and  public  use  computer  tapes.  These  are 
conununicated  to  interested  persons  outside  HEW,  such  as  mem¬ 
bers  of  Congress  and  their  staffs,  other  executive  tnranch  agencies, 
universities.  States,  cities,  private  foundations,  etc.  The  findings 
are  used  by  demographers,  sociologists,  health  statisticians, 
epidemiologists,  other  scholars  and  concerned  citizens,  to  evaluate 
health  matters,  make  determinations  on  needs  for  legislation,  ap¬ 
propriations,  new  service  programs,  and  the  like.  Data  ccdlection, 
processing,  and  analysis  are  from  time  to  time  conducted  for 
NCHS  by  private  contractors,  under  guarantees  by  the  contractors 
of  confidentiality. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  transferred  onto  magnetic  tapes  without 
name  and  address  information  and  are  maintained  on  magnetic 
tapes  for  an  indefinite  period. 

RetrievabilHy:  A  serial  number  tied  to  the  selection  process  of 
successively  smaller  geographic  areas  is  assigned  to  each  record  on 
magnetic  tape.  This  serial  number  also  appears  on  the  original 
record.  Each  magnetic  tape  containing  records  in  this  system  has  a 
unique  identification  number  and  title.  Original  survey  records  are 
reviewed  for  accuracy,  edited,  and  data  (withwt  personal 
identifiers  such  as  name  or  SSN)  are  transferred  to  magnetic  tape. 
Then  the  original  records  are  stored  at  the  Federal  Records  Center. 


The  tape  is  used  for  statistical  purposes  only.  These  uses  include 
the  preparation  of  aggregated  data  in  the  form  of  statistical  tables 
for  publication,  analysis,  and  interpretation,  to  meet  the  legislative 
maridates  of  P.L.  93-353,  to  determine  levels  of  illness  and  disabili¬ 
ty  and  their  effects  on  the  population,  the  use  of  health  care  facili¬ 
ties,  trends  in  family  formation  and  dissolution,  and  the  like.  Users 
consist  of  health  plaiuiers,  statisticians,  epidemiologists,  demog¬ 
raphers,  and  others  concerned  with  the  problems  of  h^th  and 
health  care. 

Safeguards:  All  emi^oyees  of  NCHS,  as  a  condition  of  employ¬ 
ment,  sign  an  affidavit  binding  them  to  nondisclosure  of  identifiable 
individu^  information.  Since  the  magnetic  tapes  have  no  name  and 
address  information,  users  of  the  tape  could  only  identify  specific 
individuals  by  relating  the  serial  number  on  the  tape  to  the  original 
record.  Only  employees  of  NCHS  are  permitted  access  to  the  mag¬ 
netic  tapes  with  the  serial  numbers  described  above  or  to  the  files 
containing  the  original  records.  Magnetic  tapes  with  serial  numbers 
of  individual  records  removed  are  made  available  for  public  use. 

Retention  and  disposal:  The  original  records  are  retained  in  office 
files  of  NCHS  until  the  process  of  conversion  to  magnetic  tape  and 
verification  of  information  is  completed.  This  process  is  completed 
within  approximately  nine  months.  The  original  records  are  then 
sent  to  the  Federal  Records  Center  where  they  are  stored  for  5 
years  for  interview  survey  records  and  10  years  for  examination 
records.  Microfilm  copies  of  examination  records  are  retained  at 
the  Federal  Records  Center  for  40  years. 

System  manager(s)  and  address: 

Director 

National  Center  for  Health  Statistics,  HRA 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Notification  procedure:  None. 

Record  access  procedures:  None. 

Contesting  record  procedures:  None. 

Record  source  categories:  None. 

Systems  exempted  from  certain  provisions  of  the  act:  With  respect 
to  this  system  of  records,  exemption  is  being  requested  from 
requirements  contained  in  Subsections  553(cK3),  (d),  (eKD, 
(eM4KG),  (H),  and  (I)  and  (f),  in  accordance  with  the  provision  of 
Subsection  553(kX4)  of  the  Privacy  Act  of  1974.  The  reason  for  this 
request  is  that  this  system  of  records  contains  only  records 
required  by  statute  to  be  maintained  and  used  solely  as  statistical 
records. 

HRA  BHM  0018.00 

System  name:  Haque  Study  in  a  School  Setting 
HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Building  12 
9000  RockvUle  Pike 
Beth,  Md. 

Categories  of  individuals  covered  by  the  system:  Children  in  3  ele¬ 
mental  school  grades;  East  Hampton  Jr.  High  School,  East  Hamp¬ 
ton  Hi^  School  and  Central  High  School  of  the  Hartford-Farming- 
ton  area  of  (Connecticut. 

Categories  of  records  in  the  system:  Records  of  dental  examina¬ 
tions. 

Authority  for  nuuntenance  of  the  system:  Public  Health  Service 
Act  Section  301(42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Tape. 

RetrievaMlity:  This  system  is  used  to  determine  effect  of  'plaque 
control’  in  a  school  program.  Records  are  indexed  by  a  system 
generated  ID  number. 

Safeguards:  Only  registered  Division  of  Commerce  Research  and 
Technology  users  are  able  to  access  files. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  Indef. 

System  manager(s)  and  address: 

Actmg  Chief 

Delivery  Systems  Branch,  DD 
9000  Rockville  Pike 
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Bethesda.  Md.  20014  . 

NotWcatkNn  procedure:  Same  as  above. 

Record  acccM  procedures:  Same  as  above. 

Coutestiiig  record  iwocedures:  Same  as  above. 

Record  source  categories:  Data  cottected  during  dental  exams. 

Systems  exempted  brom  certain  provisioas  of  the  act:  None. 

HRA  BHM  0019.00 

System  name:  Hospital  Manpower  Characteristics  Siurvey  - 
HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Division  of  Computer  Research  and  Technology 

Building  12 

9000  Rockville  Pike 

Bethesda,  Md.  20014 

Categories  ol  individuais  covered  by  the  system:  Hospital  em¬ 
ployee  respondents. 

Categories  of  records  in  the  system:  Education  and  employntent 
history. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  772(42  U.S.C.  295f-2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Tape. 

Retrievability:  This  system  is  used  as  a  pilot  survey  effort  to  lay 
groundwork  for  HEW  to  conduct  a  more  fully  developed  survey 
relating  demographic  and  work  characteristics  of  health  manpower 
in  hospitals  to  job  positions  and  functions.  Retrievable  by  hospital 
number,  employee  name. 

Safeguards:  Access  is  granted  only  in  response  to  written 
requests  signed  by  responsible  program  authorities. 

Retention  and  fiisposal:  Number  of  years  held  at  HNRA:  S. 
Number  of  years  held  at  Federal  Records  Center  before  disposal:  2. 
How  destroyed:  Scratching  of  tape. 

System  manager(s)  and  address: 

Chief 

Manpower  Analysis  Branch,  BHM,  HRA 
9000  Rockville  I^e 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Hospital  employee  respondents. 

Systenu  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0020.00 

System  name:  Survey  of  Medical  Technologists-HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Division  of  Computer  Research  and  Technology 

Building  12 

9000  Rockville  Pike 

Bethesda,  Md.  20014 

and  Regional  Federal  Records  Center 

Categories  of  individualB  covered  by  the  system:  Medical  technolo¬ 
gists  responding  to  survey. 

Categories  of  records  in  the  system:  Education  and  employment 
history. 

Authority  for  maintenance  of  the  system:  Public  Health  Survice 
Act  Section  772(42  U.S.C.  295f-2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrievability:  This  system  is  used  to  determine  supply  projec¬ 
tions,  and  for  the  analysis  of  the  medical  techitologist's  role  in  the 
health  care  system.  Information  is  retrieved  by  an  identifying 
number. 
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Safeguards:  Access  is  granted  only  in  response  to  written 
requests  signed  by  responsiUe  program  authorities. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  S. 
Number  of  years  held  at  Federal  Records  Center  before  disposal:  2. 
How  destroyed:  Erasing  of  tape. 

System  managers)  and  address: 

Chief 

Manpower  Analysis  Branch,  BHM,  HRA 
9(XX)  Rockville  Pike 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Medical  technologists  responding  to  sur¬ 
vey. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0021.00 

System  name:  Death  and  Disability  Claims  of  the  Nursing  Student 
Loan  Program-HEW/HRA/BHM. 

Security  classification:  None. 

System  location:  Building  31 
90(X)  Rockville  Pike 
Bethesda,  Maryland  2(X)14 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
cancellation  due  to  death  or  disability. 

Categories  of  records  in  the  system:  Application  and  related  data, 
correspondence  and  payment  determinations. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  823(42  U.S.C.  297b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Ffle  -  Medical  records  returned  to  school  for  audit  pur¬ 
poses. 

Retrievability:  Determination  of  validity  of  claims.  Retrievable  by 
name. 

Safeguards:  Access  by  authorized  personnel  only;  general  build¬ 
ing  security. 

Retention  and  dispoc  Number  of  years  held  at  HRA:  Indefinite¬ 
ly- 

System  managers)  and  address: 

Chief 

Operations  Section 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  Medical  records. 

Systems  exenqtted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0022.00 

System  name:  Death  and  Disability  Claims  in  the  Health  Professions 
Student  Loan  Program-HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Building  31 

9000  Rockville  Pike 

Bethesda,  Maryland  20014 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
cancellation  due  to  death  or  disability  -  medicine,  dentistry, 
osteopathy,  optometry,  pharmacy,  podiatry,  veterinary  medicine. 

Categories  of  records  in  the  system:  Application  and  related  data, 
correspondence  and  payment  determinations. 

Authority  tor  maintenance  of  the  system:  Public  Health  Service 
Act  Section  741(42  U.S.C.  294a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  File  -  Medical  records  returned  to  sclMxd  for  audit  pur¬ 
poses. 

Retrievability:  Determination  of  validity  of  claim.  Retrievable  by 

name. 

Safeguards:  Access  by  authorized  personnd  only;  general  build¬ 
ing  security. 

RetentioD  and  disposal:  Number  of  years  held  at  HRA:  Indefinite. 

System  managerfs)  and  address: 

Chief 

Operations  Section 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

NoUfkatioa  procedure:  Same  as  above 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Medical  records. 

Systems  exempted  from  certain  provisioiis  of  the  act:  None. 

HRA  BHM  0023.00 

System  name:  Health  Professions  Student  Lx>an  Repayment  Pro¬ 
gram-  HE  W/HRA/BHM. 

Security  classification:  None. 

System  location:  , 

Building  31 

9000  Rockville  Pike 

Bethesda,  Maryland  20014 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
repayment  of  health  professions  educational  loans  -  medicine, 
dentistry,  osteopathy,  optometry,  pharmacy,  podiatry,  veterinary 
medicine. 

Categories  of  records  in  the  system:  Application  and  related  docu¬ 
ments.  correspondence. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  741(fX42  U.S.C.  294a(f)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage:  File  cabinet. 

Retrievability:  Justification  of  educational  loans,  certification  of 
shortage  area,  legal  agreement,  payment,  and  comfdetion  of  agree¬ 
ment.  Retrievable  by  name. 

Safeguards;  Access  by  authorized  personnel  only;  general  build¬ 
ing  security. 

Retention  and  disposal:  Number  of  years  held  at  HRA;  Indefinite. 

System  manager(s)  and  address: 

Chief 

Operations  Section 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Notification  procedure;  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Applicant’s  health  professions  school, 
lending  institutions. 

Systems  exempted  from  certain  provishms  of  the  act:  None. 

HRA  BHM  0024.00 

System  name:  Health  Professions  Student  Loan  Cancellation— 
HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Building  31 

9000  Rockville  Pike 

Bethesda.  Md.  20014 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
health  professions  student  loan  cancellation. 

Categories  of  records  in  the  system:  Application  and  related  docu¬ 
ments,  correspondence. 

Authority  for  maintenance  of  the  system:  PuWic  Health  Service 
Act  Section  741(fX42  U.S.C.  294a(f)). 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  at  records  in  the  sytesn: 

Storage:  File. 

Retrievability:  The  system  is  used  for  i^roval,  statistical  and 
audit  purposes.  RetrievaUe  by  name. 

Safeguards:  Access  by  authorized  personnel  only;  general  build¬ 
ing  security. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  Indefinite¬ 
ly- 

System  managerfs)  and  address: 

Chief 

Operations  Section 
9000  RockviUe  Pike 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Applicant,  school  and  State  Health 
Authority. 

Systems  exempted  from  certain  provisions  of  the  act:  None.' 

HRA  BHM  0025.00 

System  name:  Physician  Shortage  Area  Scholarship  Program- 
HEW/HRA/BHM 

Security  classification:  None.  - 

System  location:  ' 

Building  31 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Div.  of  Computer  Research  &  Tech. 

Building  12 

Bethesda,  Md.  20014 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Applicants  and 
recipients  of  Physician  Shortage  Area  grants.  Medicine  and 
osteopathic  students. 

Categories  of  records  in  the  system:  Physician  shortage  area,  grant 
applications,  awards,  and  correspondence. 

Authority  for  maintenance  of  the  system:  PubUc  Health  Service 
Act  Section  784(42  U.S.C.  295g-21). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet  and  computer  storage. 

Retrievability:  This  system  is  utilized  for  awarding,  tracking,  and 
placement  to  fulfiU  service  obligation.  Retrievable  by  name  and 
program  I.D.  number. 

Safeguards:  Access  by  authorized  persoimel  only;  general  build¬ 
ing  security. 

Retention  and  dispasal:  Number  of  years  held  at  HRA;  12. 
Number  of  years  held  at  Federal  Records  Center  before  disposal:  3. 
How  destroyed;  by  Federal  Records  Center. 

System  manager(s)  and  address; 

Grants  Management  Officer 
Operations  Section 
9000  RockviUe  Pike 
Bethesda,  Md.  20014 

Notificatioa  procedure;  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Applicants’  health  profession  school. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0026.00 

System  name:  Cuban  Loan  Prograni— HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Budding  31 
9(XX)  RockviUe  Pike 
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Bethesda,  Maryland  20014 

and  Regional  Federal  Records  Center 

Categories  of  indivMuals  covered  by  the  system:  Applicants  and 
recipients  of  Cul}an  Loan  for  medical  students. 

Categories  of  records  in  the  system:  Application  and  related  docu¬ 
ments,  correspondence. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  calmet. 

Retrievability:  This  system  is  used  for  awarding  and  tracking  and 
collection  of  student  loan.  Retrievable  by  name. 

Safeguards:  Access  by  authorized  personnel  only;  general  build¬ 
ing  security. 

9D 

Number  of  years  held  at  HRA:  10.  Number  of  years  held  at 
Federal  Records  Center  before  disposal;  S.  How  destroyed;  by 
Federal  Records  Center. 

System  manager(s)  and  address: 

Chief 

Operations  Section,  BHM 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Applicant’s  health  profession  school. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  OHRO  0027.00 

System  name:  Consultant  Roster  —  HEW/HRA/OHRO. 

Security  classification:  None. 

System  location: 

Parklawn  Building 
5600  Fishers  Lane 
RockviUe,  Md.  20852 

Categories  of  individuals  covered  by  the  system:  Private  citizens 
employed  as  consultants. 

Categories  of  records  in  the  system:  Name,  address,  phone 
number,  academic  history,  period  of  appointment,  duties  to  be  per¬ 
formed  for  OHRO. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  .sytem: 

Storage:  Wylbur  System  Data  Set. 

Retrievability:  Resource  list  to  be  used  by  OHRO  employees,  as 
needed.  Retrievable  by  name. 

Safeguards:  Coded  initials  to  access  information  Administrative 
Staff. 

Retention  and  disposal:  Number  of  years  held  at 
HRA:indefinitely. 

System  manager(s)  and  address: 

Administrative  Officer 
OHRO 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals,  peer  referrals,  previous  em¬ 
ployers,  meetings. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0028.00 

System  name:  American  Dental  Association  Directory  Tape  — 
HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 


DCRT,  Bldg.  12 
9000  Rockville  Pike 
Bethesda,  Md. 

Categories  of  individuals  covered  by  the  system:  I>entists  identified 
by  American  Dental  Association. 

Categories  of  records  in  the  system:  Personal  Data  as  Published  in 
the  American  Dental  Association  Directory. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  Tape. 

Retrievability:  The  System  is  used  to  make  estimates  and  projec¬ 
tions  of  manpower  needs.  Indexed  by  Name. 

Safeguards:  Only  registered  Division  of  Computer  Research  & 
Technology  users  may  access  files. 

Retention  and  disposal:  Number  of  years  held  at  HRA;  indefinite¬ 
ly- 

System  manager(s)  and  address: 

Chief 

Manpower  Analysis  Branch,  DD 
9000  Rockville  I^e 
Bethesda,  Md  20014 

Notifiodion  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  American  Dental  Association. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0029.00 

System  name:  Operation  MEDIHC  (Military  Experience  Directed 
Into  Health  Careers)  File  —  HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Division  of  Computer  Research  and  Technology 
Bldg.  12 

9(X)0  RockviUe  Pike 
Beth.,  Md.  20014 

Categories  of  individuals  covered  by  the  system:  Applicants  to  the 
MEDIHC  Program. 

Categories  of  records  in  the  system:  Application  for  employment 
and  placement  data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  SecUon  792(cK42U.S.C.  295h-l(c)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syt^: 

Storage:  Magnetic  Tape. 

Retrievability:  This  system  is  used  for  statistical  tabulations  to 
measure  impact  of  program.  Retrievable  by  I.D.  Number,  Name. 

Safeguards:  Access  is  granted  only  in  response  to  written 
requests  signed  by  responsible  program  authorities. 

Retention  and  disposal:  Number  of  years  held  at  HRA;  5  yrs. 
How  destroyed;  erased. 

System  manager(s)  and  address: 

Computer  Programmer 
Bldg.  31,  Rm.  3b-39 
90(X)  RockvUle  Pike 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  from  State 
MEDIHC  offices  through  appUcations  filed  by  the  individuals  in¬ 
terested  in  the  program. 

Systems  exempted  from  certain  proviskms  of  the  act:  None. 

HRA  BHM  0030.00 

System  name:  American  Veterinary  Medical  Assn.  Membership 
Tape  -  HEW/HRA/BHM. 
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Security  classificatioii:  None. 

System  locatko: 

Division  of  Computer  Research  and  Technology 
Bldg.  12 

9000  RockviUe  Pike 
Beth.,  Md.  20014 

and  Regional  Federal  Records  Center 

Categories  of  indtvkluab  covered  by  the  system:  American  Veteri¬ 
nary  Medical  Assn,  members. 

Categories  of  records  in  the  system:  Speciality,  education  &  em¬ 
ployment  history. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  includfaig  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Membership  record¬ 
keeping  file  for  Association,  approximations  of  active  veterinarians 
by  type  of  practice  (health  planers,  veterinarians). 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  , 

Storage:  Magnetic  tape. 

Retrievability:  The  system  is  used  in  the  designation  of  shortage 
areas,  projection  of  supply  and  analysis  of  i»ofessions  role  in 
health  care  system.  Retrievable  by  identifying  number. 

Safeguards:  Access  is  granted  <mly  in  response  to  written 
requests  signed  by  responsible  program  authorities. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  S. 
Number  of  years  held  at  Federal  Records  Center  before  disposal:  2. 
How  destroyed:  Scratching  of  tape. 

System  manager(s)  and  address: 

Chief 

Manpower  Analysis  Branch,  BHM,  HRA 
9000  Rockville  I^e 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  American  Veterinary  Medical  Assn. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  Bl^  0031.00 

System  name:  American  Osteopathic  Assn.  Tape  ~ 
HEW/HRA/BHM. 

Security  classification:  None.  , 

System  location: 

Division  of  Computer  Research  and  Technology 
Bldg.  12 

9000  Rockville  Pike 
Beth.,  Md.  20014 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Osteopaths 
responding  to  Survey  (1971). 

Categories  of  records  in  the  system:  Education  and  employment 
history. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reseatch  by  ostec^thic 
profession,  special  issues  studies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrievability:  This  system  is  used  for  shortage  area  designation, 
projection  of  supply,  analysis  of  profession’s  role  in  health  care 
system  (statisticians,  administrators).  Retrievable  by  I.D.  Number. 

Safeguards:  Access  is  granted  only  in  response  to  written 
requests  signed  by  responsible  program  authorities. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  S. 
Number  of  years  held  at  Federal  Records  Center  before  disposal:  2. 
How  destroyed:  Scratching  of  tape. 

System  managers)  and  address: 

Chief 

Manpower  Analysis  Branch,  BHM,  HRA 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 


Record  aooes  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Osteopaths  responding  to  survey  (1971). 

Systems  exenqited  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0032.00 

System  name:  American  Occupational  Therapy  Assn.  Membership 
Tape  -  HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Division  of  Computer  Research  and  Technology  > 

Bldg.  12 

9000  Rockville  Pike 
Beth.,  Md.  20014 

and  Regional  Federal  Records  (Tenter. 

Categories  of  individuals  covered  by  the  system:  American  Occu¬ 
pational  Therapist  Assn,  members. 

Categories  of  records  in  the  system:  Education  and  employment 
history. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  <d  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Research  into  allied 
professions,  special  issue  studies  (educators,  administrators). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Stora^:  Magnetic  Tape. 

Retrievability:  This  system  is  used  for  supply  projections  and 
analysis  of  exxupation’s  role  in  health  care  system  (statisticians,  ad¬ 
ministrators).  Retrievable  by  member  number,  name.  , 

Safeguards:  Access  is  granted  only  in  response  to  written 
requests  signed  by  responsible  program  authorities. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  S. 
Number  of  years  held  at  Federal  Records  Center  before  disposal:  2. 
How  destroyed:  erasing  tape. 

System  numager(s)  and  address: 

Chief 

Manpower  Analysis  Branch,  BHM,  HRA 
9000  Rockville  I^e 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  American  Occupational  Therapist  Assn. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  BHM  0033.00 

System  name:  American  Podiatry  Assoc.  Membership  Tape  ~ 
HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

Division  of  Computer  Research  and  Technology 
Bldg.  12 

90(X)  Rockville  Pike 

Bethesda,  Md.  20014 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  American 
Podiatry  Association  Members. 

Categories  of  records  in  the  system:  Education,  employment  histo¬ 
ry,  membership  related  information. 

Authority  for  mainteiuuice  of  the  system:  5  U.S.C.  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Membership  record¬ 
keeping  file  for  Association  (administrators,  podiatrists). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrievability:  This  system  is  used  for  projection  of  supply  of 
podiatrists,  and  analysis  of  the  profession’s  role  in  the  health  care 
system.  Information  is  retrieved  by  name  and  member  number. 

Safeguards:  Access  is  granted  only  in  response  to  written  request, 
signed  by  responsible  program  authority. 


FEOCRAL  REGISTER  VOL.  40,  NO.  167— WEDNESDAY,  AUGUST  27,  1975 


DEPARTMENT  OF  HEALTH,  EDUCATION,  AND  WELFARE  ' 


38623 


Retention  and  disposal:  Number  of  years  held  at  HRA:  S. 
Number  of  years  held  at  Federal  Records  Center  before  disposal:  2. 
How  destroyed:  Erasing  tape. 

System  manager(s)  and  address: 

Chief 

Manpower  Analysis  Branch,  BHM/HRA 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  American  Podiatry  Association. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  NCHS  0034.00 

System  name:  Health  manpower  inventories  and  surveys. 
HEW/HRA/NCHS. 

Security  classification:  None. 

System  location: 

Parklawn  Building 
S600  Fishers  Lane 
Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  Individuals 
trained  in  specific  health  occupation,  such  as  dentists,  nurses,  phar¬ 
macists,  optometrists,  dental  hygienists,  and  other  providers  of 
health  care  services. 

Categories  of  records  in  the  system:  Statistical  records  containing 
information  on  educational  attainment,  place  of  education,  activity 
status,  place  and  setting  of  employment  or  practice,  place  of  re¬ 
sidence,  date  of  birth,  sex,  and  marital  status. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Secuon  306(bXl)(EX42  U.S.C.  242k). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  data  are  made 
available  to  Health  Systems  Agencies  and  the  State  Agency 
designated  under  P.L.  93-641  for  statistical  purposes  only  for 
developing  and  evaluating  health  plans.  The  data  are  also  dis¬ 
seminated  for  purpose  of  statistical  research  and  analysis  outside 
DHEW  in  forms  which  do  not  permit  the  identification  of  in¬ 
dividuals,  such  as  publication  of  statistical  tables,  specially 
requested  tables,  and  public  use  magnetic  tapes.  These  are  commu¬ 
nicated  to  interested  persons  outside  DHEW,  such  as  members  of 
Congress,  other  executive  branch  agencies,  universities.  States,  ci¬ 
ties,  private  foundations,  etc.  The  statistical  summaries  are  used  by 
health  manpower  researchers,  legislators,  statisticians  and  con¬ 
cerned  citizens  to  evaluate  the  Nation's  health  manpower 
resources,  make  determinations  on  needs  for  legislation,  new  health 
manpower  training  program,  and  the  like.  Data  coUectionr- 
processing,  and  analysis  are  from  time  to  time  conducted  for 
NCHS  by  private  contractors,  under  guarantees  by  the  contractor 
of  confidentiality. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  transferred  onto  magnetic  tapes  with 
name  and  address  information  and  are  maintained  for  an  indefinite 
period. 

Retrievability:  Name  and  address,  date  of  the  inventory  or  sur¬ 
vey,  and  other  identifiers  permit  the  retrieval  of  a  computer  record 
of  the  individual’s  information  contained  on  magnetic  tape.  Original 
records  of  information  are  reviewed  by  the  contractor  and/or 
NCHS  staff  for  accuracy,  edited,  and  data  with  personal  identifier 
(such  as  name  and  address)  are  transferred  to  magnetic  tape.  The 
records  are  then  matched  by  personal  identifiers  to  produce  an  un¬ 
duplicated  file  of  individuals  in  a  health  occupation.  The  original 
records  are  then  stored  at  either  the  State  licensing  boards,  with  the 
health  professions  association,  or  at  the  NCHS  data  processing 
center  in  Research  Triangle  Paric,  North  Carolina.  The  tape  is  used 
for  statistical  purposes  only.  These  uses  include  the  preparation  of 
aggregated  data  in  the  form  of  statistical  tables  for  publication, 
analysis,  and  interpretation  to  meet  legislative  mandates  of  P.L.  93- 
353,  such  as  an  annual  report  on  health  resources,  including  a 
description  and  analysis  of  the  statistics  included  under  Section 
306(b)(lXG).  In  addition,  random  sample  surveys  of  individuals  are 
derived  by  NCHS  for  statistical  research  purposes.  Tables  and 
magnetic  tapes  are  provided  for  statistical  purposes  only  to  the  Bu¬ 
reau  of  He^th  Manpower  for  their  use  in  determining  health  man¬ 


power  scarcity  areas,  for  loan  forgiveness,  and  developing  and 
evaluating  educational  and  training  programs  for  health  manpower. 
Users  consist  of  health  manpower  researchers,  planners  and 
statisticians. 

Safeguards:  All  employees  of  NCHS,  as  a  condition  of  employ¬ 
ment,  sign  an  affidavit  binding  them  to  nondisclosure  of  identifiable 
individuals  information.  Agreements  are  also  obtained  from  the 
recipients  of  individual  identifiaUe  data  described  above  which 
bind  them  to  nondisclosure  of  information  which  permits  the 
identification  of  individuals  and  limits  the  use  of  the  data  to  statisti¬ 
cal  research  and  analysis.  Similarly,  as  a  provision  of  the  contract, 
a  contractor  acting  as  a  data  cc^ection  and  processing  agent  of 
NCHS  assures  that  the  confidentiality  of  the  records  will  be  main¬ 
tained. 

Retention  and  disposal:  The  original  records  are  retained  in  the 
offices  of  national  professional  associations  and/or  State  boards  of 
licensure,  or  the  NCHS  data  processing  facility  until  the  process  of 
conversion  to  magnetic  tape  and  verification  of  information  is 
completed  and  a  subsequent  inventory  or  survey  is  initiated.  For 
these  reasons  the  records  may  be  retained  for  a  period  of  up  to  five 
years  before  disposal. 

System  manageits)  and  address: 

Director 

National  Center  for  Health  Statistics,  HRA 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Notification  procedure:  None. 

Record  access  procedures:  None. 

Contesting  record  procedures:  None. 

Record  source  categories:  None. 

Systems  exempted  from  certain  provisions  of  the  act:  With  respect 
to  this  system  of  records,  exemption  is  being  requested  from 
requirements  contained  in  Subsections  553<cX3),  (d),  (eXD, 
(eX4XG),  (H),  and  (I)  and  (D,  in  accordance  with  the  provision  of 
Subsection  553(kX4)  of  the  Privacy  Act  of  1974.  The  reason  for  this 
request  is  that  this  system  of  records  contains  only  records 
required  by  statute  to  1^  maintained  and  used  solely  as  statistical 
records. 

HRA  NCHS  0035.00 

System  name:  Vital  Statistics  for  all  births,  deaths,  fetal  deaths, 
marriages  and  divorces  occurring  in  the  United  States  during 
each  year.  HEW/HRA/NCHS. 

Security  classification:  None. 

System  location: 

Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  bom  and  their  parents;  individuals  who  die;  individuals  who  are 
married  or  divorced;  and  parents  experiencing  fetal  deaths. 

Categories  of  records  in  the  system:  The  records  include  microfilm 
images  of  State  records  of  machine-readable  data  prepared  by  the 
State  from  records  collected  under  the  laws  of  each  State  for 
births,  deaths,  fetal  deaths,  marriages  and  divorces.  The  records 
contain  the  demographic  characteristics  of  individuals  associated 
with  each  event.  In  addition,  the  birth  records  include  information 
on  the  characteristics  of  each  live  birth,  the  health  status  of  the  in¬ 
fant,  and  socioeconomic  characteristics  of  the  parents.  The  death 
records  contain  medical  information  relating  to  cause  of  death  and 
to  socioeconomic  characteristics  of  the  deceased;  the  fetal  death 
record  contains  medical  information  relating  to  cause  of  death  and 
socioeconomic  characteristics  of  the  parents.  Marriages  and 
divorces  include  demographic  and  socioeconomic  characteristics  of 
both  parties  to  the  event  and  legal  information  regarding  the  event. 

Periodically  the  National  Center  for  Health  Statistics  conducts 
followback  surveys,  collecting  information  on  random 
samples  of  births  and  deaths  through  mail  questionnaires. 

The  followback  surveys  are  designed  primarily  to  expand  the 
scope  of  data  that  can  be  collected  from  the  national 
registration  system,  to  make  the  registration  system  more 
responsive  to  changing  needs  for  data,  and  to  evaluate  the 
qu^ty  of  data  collected  on  the  birth  and  death  records.  'Die 
content  of  questionnaires  for  the  followback  surveys  varies. 
Past  surveys  have  collected  information  on  such  topics  as 
hospital  utilization  in  the  last  year  of  life,  smoking  habits  of 
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the  deceased,  health  status  of  infants,  and  pregnancy  and 
employment  histories  of  mothers. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  306(h)  (42  USC  242  k). 

Routine  uses  of  records  maintained  in  the  system,  tnrliMtfaig  catego¬ 
ries  o(  users  and  the  purposes  of  such  uses:  The  processed  data  are 
disseminated  for  pubhc  use  in  femns  that  do  not  permit  identifica¬ 
tion  of  individuals,  such  as  published  statistical  tables,  special  un- 
pubbshed  tabulations,  and  public  use  computer  tapes,  which  carry 
no  individual  identifiers.  They  are  used  by  members  of  Ckxigress 
and  their  staffs,  other  executive  branch  agencies.  State  aixl  city 
governments,  pubUc  and  private  research  institutions,  life  insurance 
companies,  faculty  and  students  of  universities,  i^ysicians,  wor¬ 
kers  in  health  information,  newspaper  reporters  and  feature  writers, 
etc.  The  findings  are  used  to  make  determinations  on  needs  for 
legislation,  appropriations,  and  programs  in  the  health  field;  to  pin¬ 
point  health  problems,  measure  progress  of  national  health  pro¬ 
grams.  and  make  population  estimates;  for  epidemiological  studies, 
marketing  research,  sociological  studies,  and  studies  of  the  family; 
and  for  other  research  directed  at  understanding  our  society. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  records  are  transferred  onto  magnetic  tapes  without 
name  and  address  information  and  are  maintained  on  magnetic 
tapes  for  an  indefinite  period. 

Retrievabilhy:  The  State  file  number  is  assigned  to  each  record 
on  magnetic  tape  linking  it  to  the  original  certificate  on  file  in  the 
State  vital  statistics  office.  Data  from  the  microfilm  copies  of  cer¬ 
tificates  of  births,  deaths,  fetal  deaths,  marriages  and  divorces  sub¬ 
mitted  by  some  States  are  transferred  to  magnetic  tape  in  coded 
form  (without  naunes  or  addresses)  and  are  merged  with  the 
machine-readable  data  tapes  furnished  by  States  providing  data 
through  the  Cooperative  Health  Statistics  System.  The  tape  is  used 
for  statistical  purposes  only.  These  uses  include  the  preparation  of 
aggregated  data  in  the  form  of  statistical  tables  for  pubUcation, 
analysis,  and  interpretation,  to  meet  the  legislative  mandates  of 
Public  Law  93-353,  Le.,  to  determine  the  extent  and  nature  of  ill¬ 
ness  and  disabibty  of  the  population  of  the  U.S.,  including  life  ex¬ 
pectancy  and  levels  of  infant  and  maternal  mortaUty,  environmental 
and  other  health  hazards,  trends  in  family  formation,  growth,  and 
dissolution,  and  other  related  matters.  Users  consist  of  health  plan¬ 
ners,  statisticians,  epidemiologists,  demographers,  and  others  con¬ 
cerned  with  the  problems  of  health,  health  care,  and  health 
hazards. 

Safeguards:  AU  employees  of  NCHS,  as  a  condition  of  employ¬ 
ment,  sign  an  affidavit  binding  them  to  nondisclosure  of  identifiable 
individual  information.  Only  employees  of  NCHS  or  employees  of 
contractors  who  have  signed  siinilar  affidavits  are  permitted  access 
to  the  magnetic  tapes  containing  the  certificate  numbers  or  to  the 
files  containing  the  microfilm  copies  of  the  certificates.  The  cer¬ 
tificate  numbers  of  the  individual  records  and  the  geographic  code 
identification  of  cities  with  less  than  250,000  population  are 
removed  before  the  data  tapes  are  released  for  pubUc  use.  No 
identifying  number  appears  on  the  pubUc  use  tape  that  would  link  a 
record  on  that  tape  to  any  individual,  to  the  NCHS  master  tape,  to 
the  microfilm  file,  or  to  the  original  certificate  on  the  State  vital 
statistics  office. 

Retention  and  disposal:  The  microfilm  copies  of  the  records  are 
retained  in  office  files  of  NCHS  until  the  process  of  conversion  to 
magnetic  tape  and  verification  of  information  is  completed.  The 
death  records  are  sent  to  the  Federal  Records  Center  ten  years 
after  tabulation  for  deaths  occurring  during  the  three-year  period 
surrounding  census  years  and  one  year  after  tabulation  for  other 
years.  They  are  held  until  disposed  of,  15  years  after  tabulation  for 
deaths  of  the  censal  years,  and  five  years  after  tabulation  for  other 
years.  Records  of  bi^s,  fetal  deaths,  marriages,  and  divorces  are 
disposed  of  two  years  after  tabulation.  The  questionnaires  for  the 
followback  surveys  are  destroyed  after  conversion  to  magnetic 
tape,  tabulation,  and  analyses  have  been  completed. 

^  System  managerfs)  and  address: 

Director 

National  Center  for  Health  Statistics.  HRA 
5600  Fishers  Lane 
RockviUe,  Maryland  20852 

Notification  procedure:  None. 

Record  access  procedures:  None. 

C^ootesting  record  procedures:  None. 

Record  source  categories:  None. 


Systems  exempted  from  certain  provIsianB  at  the  act:  With  respect 
to  this  system  of  records,  exemption  is  being  requested  from 
requirements  contained  in  Subsections  553(cX3),  (d),  (eXD, 
(eX4XG),  (H),  and  (I)  and  (f),  in  accOTdance  with  the  provision  of 
Subsection  553(kX4)  of  the  Privacy  Act  of  1974.  The  reason  for  this 
request  b  that  thb  system  of  records  contains  only  records 
required  by  statute  to  maintained  and  used  sedely  as  statistical 
records. 

HRA  BHM  0036.00 

System  name:  National  Register  of  Licensed  Dental  Manpower  — 
HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

DCRT,  Building  12 
9(X)0  Rockville  Pike 
Bethesda,  Md. 

Categories  of  individuab  covered  by  the  system:  Dental  hygienists 
licensed  by  state  boards  of  dental  examiners. 

Categories  of  records  in  the  system: 

Name  and  address. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrievability:  The  system  b  used  in  identifying  current  and  pro¬ 
ject!^  future  supply  and  dbtribution  of  dental  manpower. 
Retrievable  by  name. 

Safeguards:  Access  is  granted  only  in  response  to  written 
requests  signed  by  responsible  program  authorities. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  indefinite¬ 
ly- 

System  managerfs)  and  address: 

Chief 

Manpower  Analysis  Branch,  DD 
9000  Rockville  I^e 
Bethesda,  Md.  20014 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  American  Association  of  Dental  Ex¬ 
aminers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

•  HRA  BHM  0037.00 

System  name:  Eiental  Residency  Program  ~  HEW/HRA/BHM. 

Security  classification:  None. 

System  location: 

7550  y^sebnsin  Avenue 

Federal  Building 

Bethesda,  Maryland  20014 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Commissioned 
dental  officers  of  the  PHS  and  other  dental  officers  of  the 
uniformed  services. 

Categories  of  records  in  the  system:  Name,  address,  demographic 
information,  employment,  and  educational  background. 

Authority  for  maintenance  of  the  ^stem:  Public  Health  Service 
Act  Section  301  (42  U.S.C.  241). 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  R^ular  file  jackets. 

Retrievability:  This  system  consists  of  official  files  and  research 
projects  for  Board  review  and  approval.  Retrieval  is  alphabetical  by 
name  of  resident  in  training. 

Safeguards:  Locked  file  cabinets  •  keys  retained  in  Division 
Security  vauh. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  3. 
Number  of  years  held  at  Federal  Records  C!enter  before  disposal:  3. 
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System  iiuuui8er(8)  and  address: 

Deputy  Director 
Division  of  Dentistry,  BHM 
9000  Rockville  Pike 
Bethesda,  Md.  20014 

Notilication  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Residency  Training  Applicant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  NCHS  0038.00 

System  name:  Affidavits  of  Nondisclosure.  HEW/HRAyNCHS. 

Security  classification:  None 

System  locatioa: 

Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  All  National 
Center  for  Health  Statistics  Employees. 

Categories  of  records  in  the  system:  Statement  signed  by  em¬ 
ployees  that  they  have  read  and  understand  the  laws,  regulations, 
and  policies  for  protection  of  confidentiality  with  respect  to  data 
supplied  by  respondents  to  health  surveys  conducted  by  the  Na¬ 
tional  Center  for  Health  Statistics.  Unnumbered  stat^ent  signed 
and  dated  by  employees. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  308(dX42  U.S.C.  242  m). 

Routine  uses  of  recoriis  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Alphabetically  filed  and  maintained  in  file  cabinet. 

Retrievability:  To  insure  that  the  identity  of  respondents  will  not 
be  revealed.  Used  and  maintained  exclusively  within  the  National 
Center  for  Health  Statistics.  Retrievable  by  name. 

Safeguards:  Under  supervision  of  Chief,  Administrative  Branch, 
Office  of  Program  Support,  NCHS. 

Retention  and  disposal:  Maintained  during  time  of  employment. 
Disposed  of  within  6  months  after  employee  leaves  NCHS. 

System  manager(s)  and  address: 

Director 

National  Center  for  Health  Statistics 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Notification  procedure:  Through  system  manager.  Personal  visit  to 
system  manager  is  required  for  identification. 

Record  access  procedures:  Through  system  manager. 

Contesting  record  procedures:  Through  system  manager. 

Record  source  categories:  Obtained  directly  from  employees  on 
prescribed  form. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  OA  0039.00 

System  name:  Central  Cost  Advisory  Files  —  HEW/HRA/OA 

Security  classification:  None. 

System  location: 

Room  9-05  Parklawn  Building 
5600  Fisers  Lane 
Rockville,  Md.  20852 

Categories  of  individuals  covered  by  the  system:  Key  personnel 
and  business  officers  of  contractor  organizations. 

Categories  of  records  in  the  system:  Financial  statements,  curricu¬ 
lum  vitae,  salary  schedules. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Other  Federal  agencies 
for  same  purpose  as  HRA;  Cost  Advisory  Staffs  and  Auditors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 


Retrievability:  This  system  is  used  for  cost  and  price  analysis  of 
contractor  proposals  and  recommendations  oi  capability  and 
responsibility;  HRA  cost  accountants,  contract  negotiators. 
Retrievable  by  contract  number  and/or  contractor  name. 

Safeguards:  Access  by  authorized  personnel  only;  general  budd¬ 
ing  security. 

Retention  and  disposal:  Number  of  years  held  at  HRA:  indefinite. 
How  destroyed;  Trash  if  organization  becomes  defunct  or  inactive. 

System  manager(s)  and  address: 

Chief 

Cost  Advisory  Branch 
DGPM,  Rm.  9-05  Paridawn 
5600  Fishers  Lane 
Rockville,  Md.  20852 

Nodfication  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Contractor’s  response  to  inquiries. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HRA  OA  0040.00 

System  name:  Biographical  sketches  of  witnesses  at  appropriations 
hearings.  HRA/OA. 

Security  classification:  None. 

System  location: 

5600  Fishers  Lane 
Rm  10A54,  Parklawn  Bldg. 

Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  Administrator, 
Associate  Administrator  for  Operations  and  Management,  Bu¬ 
reau/Center  Directors  &  Director/DFM,  HRA. 

Categories  of  records  in  the  system:  Biographical  sketches. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpe^  of  such  uses:  To  m^e  Congressional 
Appropriations  Subcommittee  members  aware  of  professional 
qualifications  of  witnesses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders. 

Retrievability:  There  are  no  DHEW  uses.  The  information  is  col¬ 
lected  at  Congressional  request.  Indexed  by  name. 

Safeguards:  Authorized  personnel  only;  general  building  security. 

Retention  and  disposal:  Held  1  year  at  HRA.  Information  updated 
annually,  annually. 

System  manager(s)  and  address: 

Director,  Division  of  Financial  Management 
Health  Resources  Administration,  Room  10A54 
Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  MD  20852 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  Notification. 

C'ontesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  From  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  /* 

HSA  BMS  0001.00 

System  name:  Division  of  Federal  Employee  Health,  Employee 
Health  Records  HEW/HSA/BMS. 

Sectuity  classification:  None. 

System  location:  See  Appendix  and  Regional  Federal  Records 
Center. 

Categories  of  individuals  covered  by  the  system:  Federal  em¬ 
ployees  enrolled  in  PHS/DFEH  Health  Units. 

Categories  of  records  in  the  syston:  Health  records. 

Authority  for  maintenance  of  the  system:  5  USC  7901,  5  USC 
8101,  OMB  Circular  No.  A-72. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  Access  to  those 
files  of  persons  claiming  compensation  benefits  due  to  personal  in¬ 
jury  wlrile  on  the  job.  Users;  U.  S.  Department  of  Labor,  Office  of 
Worker’s  Compensation  Program. 
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Policies  and  practkes  for  storiog,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tlw  sytcsn: 

Storage:  Folders. 

Retrievabilit>':  Purpose;  employees  are  provided  occupatkMial 
health  services  (on  a  voluntary  ba^).  The  data  resulting  from  these 
services  are  included  in  the  employee  health  records.  Users:  idiysi- 
cians,  nurses,  other  health  professionals.  Retiievability:  alphabeti¬ 
cally  by  last  name. 

Safegnards:  Stored  in  locked  cabinets;  access  limited  to 
authorized  personnel. 

Retention  and  disposal:  Number  of  years  held  at  HSA  -  6  years. 
Number  of  years  held  at  Federal  Records  Center  before  disposal  • 
20  years.  How  destroyed:  Unknown. 

System  manager(s)  and  address: 

Director,  Division  of  Federal  Employee  Health 
FCB  03,  6525  Bekrest  Road 
Hyattsville,  Maryland  20782 

Notifkalion  procedure:  Same  as  above.  Individuals  must  provide 
treatment  location. 

Record  access  procedures:  See  appendix. 

Contesting  record  procedures:  See  appendix. 

Record  source  catesories:  Data  resulting  from  the  clinical  and 
preventive  services  offered  by  the  PHS/DrEH  Health  Unit.  Data 
obtained  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  Lxxration  and  Access 

Washington,  D.C.  area 
Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 

Energy  Research  and  Development  Administration 
Room  A-075 

Germantown,  Maryland  20767 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Brown  Building,  Room  559 

1200  -  19lh  Street,  NW 
Washington,  D.C.  2(K)36 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Bureau  of  Engraving  &  Printing 
Room  320 

14th  and  C  Streets,  SW 
Washington,  D.C.  20226 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Capitol  Mall  North  Building 
Room  325 

500  N.  Capitol  Street,  NW 
Washington,  D.C.  20549 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Columbia  Plaza  Bldg.,  Rm.  4061 
2401  E  Street,  NW 
Washington,  D.C.  20506 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 

E  Street  Building,  Rm.  908  ' 

1201  E  Street.  NW 
Washington,  D.C.  20226 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Bldg.  06.  Rm.  A-039 
-  4(K)  Maryland  Avenue,  SW 
Washington,  D.C.  20202 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

FOB  07,  New  Executive  Office  Bldg. 

Room  6101 

726  Jackson  Place,  NW 


Washingtao,  D.C.  20503 

Nurse  in  drarge 
PHS/DFEH  Health  UnH 
Federal  Office  Bldg.  08,  Room  1010 
200  C  Street,  SW 
Washington,  D.C.  20204 

Nurse  in  CTharge 
PHS/DFEH  Health  Unit 
FrarKxmia  Warehouse,  Bld^  A 
Federal  Stqiply  Service,  GSA 
SpringGekl,  Virginia  22150  < 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Franklin  Square  North  Budding 
Room  824 
1325  K  Street.  NW 
Washington.  DC.  20225 

Medical  Officer  in  Charge 

PHS/DFEH  Health  Unit 

General  Accounting  Office  Building 

Room  1455 

441  G  Street.  NW 

Washington,  D.C.  20548 

Nurse  in  diarge 
PHS/DFEH  Health  Unit 
GSA  Main  Budding,  Rm.  1008 
18th  and  F  Streets,  NW 
Washington,  D.C.  20405 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
GSA  Region  III  Building,  Rm.  4114 
7th  and  D  Streets,  SW 
Washington,  D.C.  20407 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
HEW-North  Building,  Rm.  1165-A 
4th  Street  &  Independence  Avenue,  SW 
Washington,  D.C.  20201 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
HEW-Switzer  Bldg.,  Rm.  3050 
4th  and  C  Streets,  SW 
Washington,  D.C.  20201 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Dept,  of  Housing  &  Urban  Development 
Room  7239 

7th  and  D  Streets,  SW 
Washington,  D.C.  20410 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Irrqrerial  Budding,  Room  202 
1441  L  Street,  NW 
Washington,  D.C.  20416 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Internal  Revenue  Service  Bldg. 

Room  1302 

12th  and  (Constitution  Avenue.  NW 
Washington,  D.C.  20224 

Nurse  in  (Charge 
PHS/DFEH  Health  Unit 
Justice  Department  Main  Bldg. 

Room  1410 

10th  and  Constitution  Avenue,  NW 
Washington,  D.C.  20530 

Nurse  in  (Charge  ~ 

PHS/DFEH  Health  Unit 
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U.S.  Customs  Service  Bldg.,  Rm.  5126 
14th  and  Constitution  Avenue,  NW 
Washington,  D.C.  20210 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
810  Vermont  Avenue,  NW 
Washington,  D.C.  20420 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Liberty  Loan  Building,  Room  546 
(Check  Claims  Division) 

401  -  14th  Street,  SW 
Washington,  D.C.  20226 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
‘M*  Street  02  Building  (F.C.C.) 

Room  529 

1919  ‘M*  Street,  NW 
Washington,  D.C.  20554 

Nurse  in  Charge 
‘M‘  Street  Building 
Room  2121 
2000  ‘M‘  Street,  NW 
Washington,  D.C.  20461 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Maiatico  Building,  Room  1220 
806  Connecticut  Avenue,  NW 
Washington,  D.C.  20525 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Matomic  Building  (USIA) 

Room  433 

1717  H  Street,  NW 

Washington,  D.C.  20547 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
National  Archives  &  Records  Service 
Room  G-2 

8th  and  Pennsylvania  Avenue,  NW 
Washington,  D.C.  20408 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
National  Labor  Relations  Board  Bldg. 
Room  360 

1717  Pennsylvania  Avenue,  NW 
Washington,  D.C.  20570 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

National  Technical  Information  Service 

Room  1225 

5285  Port  Royal  Road 

Springfield,  Virginia  22161 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Northwestern  Federal  Bldg.,  Rm.  700 
1405  T‘  Street,  NW 
Washington,  D.C.  20537 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

One  McPherson  Square  Bldg.,  Rm.  1040 

1425  K  Street,  NW 

Washington,  D.C.  20525 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Parklawn  Building,  Room  5B-16 
5600  Fishers  Lane 
Rockville,  Maryland  20852 


Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Patrick  Henry  Bldg.,  Room  5509 
601  D  Street,  NW 
Washington,  D.C.  20213 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Phillips  Building,  Room  P-132 
7920  Norfolk  Avenue 
Bethesda,  Maryland  20545 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Public  Debt  Bldg.,  Room  709 
13th  and  C  Streets,  SW 
Washirigton,  D.C.  20226 
Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Rock-Wall  Building,  Room  729 
1 1400  Rockville  Pike 
Rockville,  Maryland  20852 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Thomas  Circle  -  South  Building 
Room  605 

1121  Vermont  Avenue,  NW 
Washington,  D.C.  20425 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Todd  Building,  Room  803 
550-  nth  Street,  NW 
Washington,  D.C.  20530 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Treasury  Dept.  -  Main  Building 
Room  1445 

15th  and  Pennsylvania  Avenue,  NW 
Washington,  D.C.  20220 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Twinpark  Building  01,  Suite  142 
12720  Twinbrook  Parkway 
Rockville,  Maryland  20852 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Union  Center  Plaza,  Room  3101 
825  North  Capitol  Street,  NE 
Washington,  D.C.  20426 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Universal  Building  North 
Room  540  (CAB  Mail  Room) 

1875  Connecticut  Avenue,  NW 
Washington,  D.C.  20428 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
U.S.  Tax  Court  Bldg.,  Room  G-64 
400  Second  Street,  NW 
Washington,  D.C.  20217 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Washington  National  Records  Center 
Room  126 

Washington,  D.C.  2040? 

California 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  and  Courthouse 
Room  2304 
1130  O  Street 
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Fresno,  California  93721 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
New  Federal  Building,  Room  5008 
300  N.  Los  Ange^  Street 
Los  Angeles,  OJifomia  90012 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
U.S.  Courthouse,  Room  1005 
312  N.  Spring  Street 
Los  Angeles,  California  90012 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

U.S.  Courthouse  and  Federal  Bldg. 

Room  6515 

650  Capitol  Mall 

Sacramento,  Califronia  95814 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
FOB-Cottage  Way,  Room  E-1720 
2800  Cottage  Way  ' 

Sacramento,  California  95825 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
New  Federal  Building 
Room  5210,  Box  36115 
450  Golden  Gate  Avenue 
San  Francisco,  California  94102 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Tishman  Building,  32nd  Floor 
525  Market  Street 
San  Francisco,  California  94105 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Appraisers  Stores  Building 

Room  1123 

630  Sansome  Street 

San  Francisco,  California  94111 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Room  40 
50  Fulton  Street 
San  Francisco,  California  94102 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  &  Custon  House 
Room  1519 

300  South  Ferry  Street 

Terminal  Island 

San  Pedro,  California  90731 

Colorado 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Denver  Federal  Center 
Building  040 
Denver,  Colorado  80225 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Denver  Federal  Center 
Building  025 
Denver,  Colorado  80225 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Building  &  U.S.  Courthouse 

Room  8028 

1%1  Stout  Street 

Denver,  Colorado  80202 


Connecticut 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Building  and  U.S.  Courthouse 

Room  G>1 

450  Main  Street 

Hartford,  Connecticut  06103 

Florida 

Nurse  in  Charge 
PHS/DFEH  Health  Unh 
Federal  Office  Building,  Room  1310 
51  S.W.  First  Avenue 
Mianti,  Florida  33130 

Georgia 

Medical  Officer  in  Charge 
raS/DFEH  Health  Unh 
Peachtree-7th  Street  Bldg.,  Rm.  517 
50  -  7th  Street,  NE 
Atlanta,  Georgia  30323 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unh 
Room  535 

730  Peachtree  Street.  NE 
Atlanta,  Georgia  30308 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unh 
Room  218 

1371  Peachtree  Street,  NE 
Atlanta,  Georgia  30309 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unh 
Room  910 

1720  Peachtree  Street,  NW 
Atlanta,  Georgia  30309 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Room  155 

1776  Peachtree  Street,  NW 
Atlanta,  Georgia  30309 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
DCASR-  Room  311 
3100  Maple  Drive,  NE 
Atlanta,  Georgia  M305 

Illinois 

Medical  Officer  in  Charge  ' 
PHS/DFEH  Health  Unh 
Everett  McKinley  Dirksen  Building 
Room  1419 

219  South  Dearborn  Street 
Chicago,  Illinois  60604 

Nirrse  in  Charge 
PHS/DFEH  Health  Unh 
Federal  Building  -  Room  187 
536  South  Clark  Street 
Chicago,  Illinois  60605 

Nurse  in  Charge 
PHS/DFEH  Health  Unh 
Wacker  Building,  Room  2046 
300  South  Wacker  Drive 
Chicago,  Illinois  60606 

Iowa 

Nrrrse  in  Charge 
PHS/DFEH  Health  Unh 
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Federal  Office  Building,  Room  711 

210  Walnut  Street 

Des  Moines,  Iowa  50309 

Kentucky 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
P.O.  Box  267 

Covington,  Kentucky  41012 

Massachusetts 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Post  Office  &  Court  House  Building 
Room  1805 

Boston,  Massachusetts  02109 

Medical  Officer  in  Charge 

PHS/DFEH  Health  Unit 

John  F.  Kennedy  Building,  Room  E-120 

Government  Square 

Boston,  Massachusetts  02203 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Waltham  Federal  Center 
424  Trapelo  Road 
Waltham,  Massachusetts  02154 

Michigan 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 

Federal  Office  Building  and  U.S.  Courthouse,  Rm.  1050 
231  W.  Lafayette  Street 
Detroit,  Michigan  48226 

Minnesota 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Rm.  248 
Fort  Snelling,  Minnesota  55111 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Federal  Building  &  U.S.  Courthouse 

Room  167 

316  Robert  Street 

St.  Paul,  Minnesota  55101 

Missouri 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Rm.  1211 
91 1  Walnut  Street 
Kansas  City,  Missouri  64106 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  (GSA) 

Corridor  16,  Sub- basement 
1 500  East  Bannister  Road 
Kansas  City,  Missouri  64131 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  Room  901 
601  E.  12th  Street 
Kansas  City,  Missouri  64106 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Tucker  Building 
Basement  Floor,  Room  2 
103  W.  10th  Street 
RoUa,  Missouri  65401 


Nurse  in  Charge 
PHS/DFEH  Health  Unit 
210  North  12th  Boulevard  Building 
Room  1045 

210  North  12th  Boulevard 
St.  Louis,  Missouri  63101 

Nebraska 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  Room  8408 
215  N.  17th  Street 
Omaha,  Nebraska  68102 

New  Jersey 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Building  T-2 
Belle  Mead  Depot 
Belle  Mead,  New  Jersey  08502 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Room  905 
970  Broad  Street 
Newark,  New  Jersey  07102 

New  Mexico 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  &  U.S.  Courthouse 
Room  5206 

500  Gold  Avenue,  SW 
Alburquerque,  New  Mexico  87101 

New  York 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  8th  Floor 
29th  Street  and  Third  Avenue 
Brooklyn,  New  York  1 1232 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  Room  915 
1 1 1  W.  Huron  Street 
Buffalo,  New  York  14202 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Astor  Plaza  Building 

Room  3210 

1515  Broadway 

New  York,  New  York  10036 

Medical  Officer  in  Charge 

PHS/DFEH  Health  Unit 

U.S.  Customs  Court  &  Federal  Bldg. 

Foley  Square 

26  Fedei^  Plaza 

New  York,  New  York  10007 

North  Carolina 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Building  D,  Room  100 

Envirorunental  Protection  Agency 

Research  Triangle  Park,  North  Carolina  2771 1 

Ohio 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

National  Environmental  Research  Center 

Room  SB-47 

4676  Columbia  Parkway 
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Cincinnati,  (%io  4S268 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Room  151S 
SSO  Main  Street 
Cincinnati,  Ohio  4S202 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

Environmental  Control  Administration 

Room  41 1 

SSSS  Ridge  Road 

Cincinnati,  Ohio  4S268 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  Room  S17 
234  Summit  Street 
Toledo,  Ohio  43604 

Peimsylvania 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

U.S.  Customs  House  &  Federal  Building 

Room  111 

2nd  and  Chestnut  Streets 
Philadelphia,  Peimsylvania  19106 

Nurse  in  Charge 

PHS/DFEH  Health  Unit 

William  J.  Green,  Jr.  Federal  Bldg. 

Room  4306/4310 
600  Arch  Street 

Philadelphia,  Peimsylvania  19106 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Gateway  Building,  Room  1320 
3535  Market  Street 
Philadelphia,  Pennsylvania  19104 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building 
12th  Floor 

1000  Liberty  Avenue 
Pittsburgh,  Peimsylvania  15222 

-Texas 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Room  1106 

1100  Commerce  Street 
Dallas,  Texas  75202 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building,  Room  13A25 
819  Taylor  Street  at  10th 
Fort  Worth,  Texas  76102 

Medical  Officer  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Center 
P.O.  Box  6567 
Fort  Worth,  Texas  76115 

Utah 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Office  Building,  Room  3103 
125  South  State  Street 
Salt  Lake  City,  Utah  84138 

Washington 

Nurse  in  Charge 


FEDERAL 


PHS/DFEH  Health  Unit 
Arcade  Plaza  Building,  Room  5051 
1321  Second  Avenue 
Seattle,  Washington  98101 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Center  South  Building 
Room  184 

4735  E  Marginal  Way 
Seattle,  Washington  98134 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
New  Federal  Building,  Room  570 
915  Second  Avenue 
Seattle,  Washington  98104 

>Wsconsin 

Nurse  in  Charge 
PHS/DFEH  Health  Unit 
Federal  Building  &  U.S.  Courthouse 
Room  420 

517  East  Wisconsin  Avenue 
Milwaukee,  >^^sconsin  53202 

HSA  BMS  0002.00 

System  name:  Record  of  Patients’  Personal  Valuables  and  Monies 
HEW/HSA/BMS. 

Security  classification:  None. 

System  location:  Financial  Management  offices  •  per  appendix. 
Categories  ot  individuals  covered  by  the  system:  Patients. 

Categories  of  records  in  the  system:  Valuables  and  monies 
check^  in  for  safe  keeping. 

Authority  for  nurinteiumce  of  the  system:  Public  Health  Service 
Act  Section  321  (42  U.S.C.  248). 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders  in  locked  safe. 

Retrievability:  Purpose:  safe  keeping  of  patients’  valuables. 
Users:  cashier,  HEW  Audit  Agency.  Retrievability:  by  name. 
Safeguards:  Physical  security  -  cashiers  have  access. 

Retention  and  disposal:  Number  of  years  held  at  HSA:  Until  au¬ 
dited.  Number  of  years  held  at  Federal  Records  Center  before 
disposal:  None.  How  destroyed:  incinerator. 

System  manager(s)  and  address: 

Chief,  Fiirancial  Management  Branch,  BMS 
1 1th  IHoor,  Federal  Center  Bldg.  03 
6525  Belcrest  Rd.,  W.  Hyattsville,  MD  20782 
Notification  procedure:  Financial  Management  offices  -  as  listed 
under  location. 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Patient. 

Systems  exempted  faxan  certain  provisions  of  the  act:  None. 
Appendix 


Address  all  correspondence  to.  Director,  USPHS  Hospital, 
attn:  Chief,  Financial 
Management,  at  the  appropriate  locations: 

USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  MD  21211 

USPHS  Hospital 

77  Warren  St.  ^ 

Boston  (Brighton)  Mass.  02135 

USPHS  Hospital 
Carville,  La  70721 
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USPHS  Hospital 
4400  Avenue  N 
Galveston,  Texas  77550 

USPHS  Hospital 
210  State  St. 

New  Orleans.  La  701 18 

USPHS  Hospital 

6500  Hampton  Blvd.,  Larchmont 

Norfolk,  Va  23508 

USPHS  Hospital 
1131  14th  Ave.,  South 
SeatUe,  Wash.,  98114 

USPHS  Hospital 
Bay  and  Vanderbilt  Sts. 

Staten  Island,  New  York  10304 

USPHS  Hospital 
15th  Ave.  &  Lake  St. 

San  Francisco,  Calif.  94118 

HSA  BMS  0003.00 

System  name:  Contract  Physicians  and  Consultants 

HEW/HSAyBMS. 

Security  classification:  None. 

System  location: 

6525  Belcrest  Road,  Room  1100,  Presidential  Building 
Hyattsville,  Maryland  20782 
and  9  USPH  Hospitals  per  appendix 
Categories  of  individuals  covered  by  the  system:  Contract  Physi¬ 
cians  and  Consultants. 

Categories  of  records  in  the  system:  Duplicate  of  original  contract 
and  personal  data  qualifications. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Sections  321,  322  (42  U.S.C.  248,  249). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  Preamble,  Ap¬ 
pendix  of  Routine  Uses,  item(5),  (7)  and  (100). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Folders. 

Retrievability:  Purpose:  contract  compliance,  statistical  informa¬ 
tion  required  by  Headquarters,  branch  and  Service  Chiefs.  Users; 
BMS  Headquarters  Staff,  Branch  and  Service  Chiefs.  Retrievabili¬ 
ty:  name  and  contract  number 

Safeguards:  Limited  access  to  Branch  and  Service  Chiefs  only. 
Retention  and  disposal:  Number  of  years  held  at  HSA  -  1-3  years 
dependent  upon  renewal.  Number  of  years  held  at  Federal  Records 
Center  before  disposal  -  copy  not  held.  How  destroyed:  shredded. 
System  manager(s)  and  address: 

Chief,  General  Services  Branch 
HEW/HSA/Bureau  of  Medical  Services 
6525  Belcrest  Road,  Room  1 1(X) 

Hyattsville,  Maryland  20782 
Notification  procedure: 

Director,  Bureau  of  Medical  Services,  Att: 

Chief,  General  Services  Branch 

6525  Belcrest  Road,  Room  1100,  Presidential  Building 
HyattsviUe,  Maryland  20782 
and  List  as  under  location 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Physician/consultants. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

i  Appendix 


i  Director.  USPHS  Hospital,  attn: 

General  Supply  Officer 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 


Director,  USPHS  Ho^ital,  attn: 

General  Supply  Officer 

77  Warren  Street 

Boston  (Brighton),  Mass.  02135 

Director,  USPHS  Ho^ital,  attn: 

General  Supply  Officer 
Chrville,  Louisiana  70721 

Director,  USPHS  Hospital,  attn; 

General  Supply  Officer 
4400  Avenue  N 
Galveston,  Texas  77550 

Director,  USPHS  Hospital,  attn: 

Office  Services  Manager 

210  State  Street 

New  Orleans,  Louisiana  70118 

Director,  USPHS  Hospital,  attn; 

Supply  (Xficer 

6500  Hampton  Boulevard 

Norfolk,  Virginia  23508 

Director,  USPHS  Hospital,  attn; 

General  Services  Officer 
15th  Avenue  and  Lake  Street 
San  Francisco,  California  941 18 

Director,  USPHS  Hospital,  attn; 

General  Supply  Officer 
1131  14th  Avenue,  S. 

Seattle,  Washington  98114 

Director,  USPHS  Hospital,  attn; 

Supply  Management  Cifficer 
Bay  &  Vanderbilt  Streets 
Staten  Island,  N.Y.  10304 

HSA  BMS  0004.00 

System  name:  Federal  Employee  CX;cupational  Health  Data  System 
HEW/HSA/BMS. 

Security  classification:  None. 

System  location: 

FCB  03,  Room  330 
6525  Belcrest  Road 
W.Hyattsville,  Maryland  20782 

Categories  of  individuals  covered  by  the  system:  Federal  em¬ 
ployees  enrolled  in  PHS/DFEH  Health  Units.  (See  appendix  to 
Division  of  Federal  Employee  Health  (DEFH)  Employee  Health 
Records  System  0001 .00  to  determine  covered  employees). 
Categories  of  records  in  the  system:  Health  Records. 

Authority  for  maintenance  of  the  system:  5  USC  7901,  5  USC 
8101,  OMB  Circular  No.  A-72. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  access  to  files 
of  those  persons  claiming  compensation  benefits  due  to  personal  in¬ 
jury  while  on  the  job.  Users;  U.S.  Department  of  Labor,  Officer  of 
Worker’s  Compensation  Program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Punch  cards  and  magnetic  tape. 

Retrievability:  Purpose:  The  system  is  designed  to  provide  im¬ 
proved  information  to  DFEH  management  while  simultaneously 
reducing  the  administrative  workload  on  the  medical  professionals 
in  the  health  units.  Users:  physicians,  nurses,  other  health  profes¬ 
sionals.  Retrievability:  by  name. 

Safeguards:  Access  to  information  limited  to  authorized  health 
care  team. 

Retention  and  disposal:  Number  of  years  held  at  HSA  -  5  years. 
How  destroyed;  puiged  from  computer  and  shred  punched  cards. 
System  nianager(s)  and  address: 

Director 

Division  of  Federal  Employee  Health 
FCB  03  6526  Belcrest  Road 
Hyattsville,  Maryland  20782 
Notification  procedure:  Same  as  above. 
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Record  access  procedures:  Same  as  above. 

Contestiiig  record  procedures:  Same  as  above. 

Record  source  categories:  Data  resulting  from  the  clinical  and 
preventive  services  offered  by  the  PHS/DFEH  Health  Units.  Data 
obtained  from  individual. 

Systems  exempted  from  certain  provisloas  of  the  act:  None. 

HSA  BMS  0005.00 

System  name:  Dental  Research  -  Evaluation  of  restcM^tive  materials 
HEW/HSA/BMS. 

Security  classification:  None. 

System  location: 

USPHS  Hospital 
ISth  Avenue  and  Lake  Street 
San  Francisco,  California  94118 
and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Patients  in  PHS 
Hospit^  participating  in  research  project. 

Categories  of  records  in  the  system:  Dental  history. 

Authority  for  maintenance  of  the  syston:  Public  Health  Service 
Act.  Section  321  (42  U.S.C.  248). 

Routine  uses  of  records  maintained  in  the  system,  faicludhig  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  and  fUe  folders. 

Retrievability:  Purpose:  study  to  improve  dental  restorative 
material.  Users:  PHS  Dental  researchers.  Information  transferred  to 
NIH  and  FDA.  Retrievability:  patient  study  number. 

Safeguards:  Secured  in  locked  file  cabinets;  only  research  staff 
has  access. 

Retention  and  disposal:  Number  of  years  held  at  HSA  •  10  years. 
Number  of  years  held  at  Federal  Record  Center  before  disposal  -  5 
years. 

System  manager(s)  and  address:  Same  as  above,  giving  treatment 
location. 

Notification  procedure: 

Director,  USPHS  Hospital,  attn: 

Research  Coordinator 
Division  of  Hospitals  and  Clinics 
15th  Avenue  and  Lake  Street 
San  Francisco,  C^alifomia  94118 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Patient  and  Dental  care  team. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HSA  BMS  0006.00 

System  name:  Cooperative  Research  Studies  System:  Cloronary  Ar¬ 
tery  Disease  HEW/HSA/BMS. 

Security  classification:  None. 

System  location: 

USPHS  Hospital 
31(X)  Wyman  Park  Dr. 

Baltimore,  Md.  21211 

Cat^ories  of  individuals  covered  by  the  system:  Patients  at  Public 
Health  Service  Hospitals  who  have  agreed  to  participate  in  the  pro¬ 
ject. 

Categories  of  records  in  the  system:  Medical  data. 

Authority  for  maintenance  of  the  system:  PuNic  Health  Service 
Act,  Sections  301,  321  (42  U.S.C.  241,  248). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  research. 
Users:  qualified  research  personnel  with  approved  research 
protocol  when  no  identification  data  are  abstract^. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Documents,  magnetic  tape,  punch  cards. 

Retrievahility:  Purpose:  medical  research.  Users:  qualified 
research  personnel.  Retrievability:  name,  medical  record  number. 

Safeguards:  Locked  files,  limited  access  by  other  than  research 
personnel. 


Retention  and  disposal:  Retained  for  life  of  the  study.  Destroyed 
by  shredding. 

System  managers)  and  addrem: 

Director,  Division  of  Hospitals  and  Clinics 
Federal  (Center  Bldg.  03,  6S2S  Belcrest  Rd. 

Hyattsville,  Md.  20782 

Notification  procedure: 

USPHS  Hospital 
3100  Wyman  Park,  Dr. 

Baltimore,  Md.  21221 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Patient  and  medical  care  system. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HSA  BMS  00(r7.00 

System  name;  Patients  Medical  Record  System  PHS 
Hospitals/Clinics  HEW/HSA/BMS. 

Security  classificathm:  None. 

System  location:  See  appendix  1,  and  2  and  Regional  Federal 
Records  C3enter. 

Catraories  of  individuals  covered  the  system:  Individuals  ex- 
amine<vtreated  at  Public  Health  Service  Hospitals  and  Clinics. 

Categories  of  records  in  the  system:  Medical  examination,  diag¬ 
nostic  and  treatment  data,  information  for  proof  of  eligibility,  social 
data,  disease  registers,  treatment  logs,  statistical  summaries,  cor¬ 
respondence. 

Authority  (or  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  321  (42  U.S.C.  248). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  Reporting 
results  of  medical  examination  and  treatment;  billing  the  individual 
or  third  parties  for  care  of  patient;  reporting  as  required  by  state 
law,  e.g.,  birth,  death,  communicable  diseases,  violent  injuries, 
etc.;  litigation  in  protection  of  the  government;  research  study: 
health  care  evaluation  program;  education  of  he^th  professionals. 
Users:  any  community  health  organization,  or  government  agency, 
private  physicians  and/or  company  which  had  requested  or  ar¬ 
ranged  for  an  examination,  treatment  or  care  of  an  individual  by 
the  Bureau  of  Medical  Services  may  upon  request,  be  furnished 
clinical  information  regarding  such  examination,  treatment  or  care. 
Army,  Navy,  Air  Force  for  reports  of  uniformed  service  persotmel 
and  their  dependents  examination/treatment;  Coast  Guard  for  re¬ 
ports  of  uniformed  Service  personnel  and  their  dependents;  NOAA 
for  reports  of  uniformed  Service  and  other  personnel  of  that  agen¬ 
cy.  INS  for  reports  of  aliens  examined  and  treated  for  and  in  behalf 
of  that  agency.  Department  of  Justice  for  investigation  or  litigation 
in  protection  of  the  government  Bureau  cf  Prisons  for  reports  of 
examination  and  treatment  of  patients  examined  and/or  treated  for 
and  on  behalf  of  the  BP.  Department  of  Health  or  other  agency  of 
a  state  for  reports  required  under  state  law  or  regqation.  Profes¬ 
sional  Standards  Review  Organization  of  the  area  of  the  facility, 
U.S.  Department  of  Labor,  Office  of  Workers  Ck>mpensation  Pro¬ 
grams,  for  persons  claiming  compensation  benefits  due  to  personal 
injury  while  employed  by  the  government.  (Qualified  research  per¬ 
sonnel  with  a  research  protocol  approved  by  the  Director,  Division 
of  Hospitals  and  CHinics,  when  no  identification  data  are  abstracted 
or  when  participating  in  an  approved  disease  register.  Accreditation 
and  health  education  program  agencies.  Health  Professionals  stu¬ 
dents  serving  an  affiliation  at  the  institution.  Non-agency  physicians 
for  continued  care  of  the  patient. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders,  magnetic  tape,  punch  cards,  microfilm. 

Retrievability:  Purpose:  communication  for  patient  care  by  health 
care  team  and  related  persoimel.  Administrative  use  for  facility 
management  and  medic^  care  evaluation,  by  medical  and  related 
staff,  administrative  staff  of  the  facility.  Educational  uses  to  educa- , 
tion  and  train  medical  and  allied  health  personnel.  Research,  study 
of  disease  cause,  treatment  and  methods  of  care  delivery.  Users: 
health  care  team  and  other  medical  personnel  and  allied  medical 
persoimel.  Medical  and  allied  health  students.  Administrative  per¬ 
sonnel  for  determination  of  eligibility  for  care.  Reports  of  examina- 
tion/treatment  of  individuals  at  request  of  DHEW-OP,  CPOD.  Re¬ 
port  of  adverse  drug  reaction  -  ITDA.  Recover  cost  of  care  -  PHS 
Claims  Officer.  Retrievability:  indexed  by  name,  register  number, 
number  control  register,  disease  and  operation. 
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Safeguards:  Locked  storage  area,  personnel  training  and  instruc¬ 
tion,  PHS  Policy  on  release  of  information,  job  description  respon¬ 
sibility.  . 

Retentioa  and  disposal:  Numbers  of  years  held  at  HSA  (since 
1970)  •  5  years  after  last  activity.  Number  of  years  held  at  Federal 
Record  Center  before  disposal  -  SO  years  active  service,  25  years  all 
others.  Microfilmed  records  prior  to  1S>70  -  permanent.'  How 
destroyed:  According  to  FRC  policy. 

System  manager(s)  and  address: 

Director,  Division  of  Hospitals  and  Clinics 
Federal  Center  Building  03,  6S2S  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  Same  as  system  location.  Not  including 
Regional  Federal  Records  Centers.  Individual  must  contact  ap¬ 
propriate  facility  directly. 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Individual,  health  care  personnel,  other 
hospitals  and  physicians,  employers,  social  agencies,  maritime 
unions,  shipping  companies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  1 


Director 

USPHS  Outpatient  Clinic 
50  High  Street,  R.  609 
Buffalo,  New  York  14203 

Director 

USPHS  Outpatient  Clinic 
214  Federal  Building 
334  Meeting  Street 
Charleston,  S.  C.  29403 

Director 

USPHS  Outpatient  Clinic 
P.  O.  Box  8 

Charlotte  Amalie,  V.  I.  00807 
Director 

USPHS  Outpatient  Clinic 
1439  S.  NGchigan  Avenue 
Chicago,  Illinois  60605 

Director 

USPHS  Outpatient  Clinic 
P.  O.  and  Courthouse  Building 
5th  and  Walnut  Street 
Cincinnati,  Ohio  45202 


Director,  USPHS  Hospital 
3100  Wynam  Park  Drive 
Baltimore,  Maryland  21211 

Director,  USPHS  Hospital 
77  Warren  Street 

Boston  (Brighton),  Massachusetts  02135 

Director,  USPHS  Hospital 
4400  Avenue  N 
Galveston,  Texas  77550 

Director,  USPHS  Hospital 

210  State  Street 

New  Orleans,  Louisiana  70118 


Director 

USPHS  Outpatient  Clinic 

New  P.  O.  Building,  West  3rd  Street  and  Prospect  Ave. 
Cleveland,  CNiio  44115 

Director  , 

USPHS  ^tpatient  Clinic 
147(X)  Riverside  Drive 
Detroit,  Michigan  48215 

Director 

USPHS  Outpatient  Clinic 
Box  1410  or 

591  Ala  Moana  Boulevard 
Honolulu,  Hawaii  96807 


»  Director,  USPHS  Hospital 
6500  Hampton  Boulevard 
Larchmont 

Norfolk,  Virginia  23508 

Director,  USPHS  Hospital 
15th  Avenue  and  Lake  Street 
San  Francisco,  California  941 18 

Director,  USPHS  Hospital 
Box  3145  or 
1132  14th  Avenue  South 
Seattle,  Washington  98114 

Director,  USPHS  Hospital 
Bay  Street  and  Vanderbilt  Avenue 
Staten  Island,  New  York  10304 

Director,  USPHS  Hospital 
Carville,  Louisiana  70721 


Appendix  2 


Director 

USPHS  Outpatient  Clinic 
Annette  Island,  Alaska  99920 

Director 

USPHS  Outpatient  Clinic 
1600  Clifton  Road,  N.E. 
Atlanta.  Georgia  31333 

Director 

USPHS  Outpatient  Clinic 
Balboa  Heights,  C.Z. 


Director 

USPHS  Outpatient  Clinic 
204  U.  S.  Customs  Building 
701  San  Jacinto  Street 
Houston,  Texas  77002 

Director 

USPHS  Outpatient  Chnic 
Box  4788  or  428  Federal  Building 
311  West  Monroe  Street 
Jacksonville,  Florida  32201 

Director 

USPHS  Outpatient  Clinic 
P.  O.  Box  890 
Juneau,  Alaska  99802 

Director 

USPHS  Outpatient  Clinic 
%9  Madison  Avenue 
Memphis,  Tennessee  38104 

Director 

USPHS  Oitpatient  Clinic 
51  S.  W.  1st  Avenue,  Room  712 
Miami,  Florida  33130 

Director 

USPHS  Outpatient  Clinic 
125  Federal  Building 
Mobile,  Alabama  36602 

Director 

USPHS  Outpatient  Clinic 
245  West  Houston  Street 
New  York,  New  York  10014 
Director 

USPHS  Outpatient  Clinic 
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Room  700 
US  Customs  House 
2nd  &  Chestnut  Sts 
Philadelphia,  Penna.  19106 

Director 

USPHS  Outpatient  Clinic 
U.  S.  Post  Office  and  Courthouse 
7th  Avenue  and  Grant  Street 
Pittsburgh.  Penna.  1S219 

Director 

USPHS  Outpatient  Clinic 
209  Federal  Office  Building 
Sth  Street  and  Austin  Avenue 
Port  Arthur,  Texas  77640 

Director 

USPHS  Outpatient  Clinic 
331  Veranda  Street 
Portland,  Maine  94103 

Director 

l^SPHS  Outpatient  Clinic 
220  Courthouse 
Broadway  and  Main  Street 
Portland,  Oregon  97205 

Director 

USPHS  Outpatient  Clinic 
1 520  Market  Street 
St.  Louis,  Missouri* 63 103 

Director 

USPHS  Outpatient  Clinic 

2105  Fifth  Avenue 

San  Diego,  California  92101 

Director 

USPHS  Outpatient  Clinic 
Box  3788 

San  Juan,  Puerto  Rko  00904 
Director 

USPHS  Outpatient  Clinic 
Box  831 

San  Pedro,  California  90733 
Director 

USPHS  Outpatient  Clinic 
P.  O.  Box  %25 
Savannah,  Georgia  31402 

Director 

USPHS  Outpatient  Clinic 
P.  O.  Box  1611 
Tampa,  Florida  33601 

Director 

USPHS  Outpatient  Clinic 
HEW  South  Building 
Washington,  D.  C.  20201 

HSA  BMS  0008.00 

System  name:  Emergency  Non-PHS  Treatment  Authorization  File 
HEW/HSA/BMS. 

Security  classification:  None. 

System  locatioa:  Appendix  1  and  2  to  Patients  Medical  Record 
System  PHS  Hospitals/Clinics  System  0007.00 
Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  eligible  for  emergency  care  paid  for  by  the  Public  Health  Ser¬ 
vice  at  non-Service  medicsd  facilities  and  have  had  such  care. 

Categories  of  records  in  the  system:  Eligibility  information  and 
reasons  for  emergency  care. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  321  (42  U.S.C.  248). 

Routine  uses  of  records  nuintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  Proof  of  el^- 
bility  to  authorize  medical  care  of  primary  beneficiaries.  Users: 
Non-PHS  providers  of  medical  care. 


Pobdcs  and  pracllocs  far  staring,  retrieving,  aooeariag,  retaining, 
and  disposing  of  records  in  the  sytcin: 

Storage:  Document  files. 

RetrievabUity:  Purpose:  to  determine  digibilhy  for  medical  care 
by  the  PHS;  used  to  document  expenditure  of  public  funds.  Users: 
administrative  officials,  financial  officers  of  the  Division  of 
Hospitals  and  (Tlinics,  BMS.  Retiievability:  name. 

Safeguards:  Retained  in  files  of  authorized  administrative  person¬ 
nel  only. 

Retention  and  disposal:  Number  of  years  held  at  HSA  -  indefinite. 

System  managers)  and  addres: 

Director,  Division  of  Hospitals  and  Clinics 
FCB  03,  6525  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  Same  as  system  location.  Individual  must 
contact  appropriate  treatment  facility  directly. 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Individual  or  someone  acting  in  his  be¬ 
half,  and  providers  of  medical  care. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HSA  BMS  0009.00 

System  name:  Ckioperative  Research  Studies  System:  Pyelonephritis 
HEW/HSA/BMS. 

Security  classification: 

None. 

System  location:  Appendix  1  to  Patients  Record  System  PHS 
Hospitals/Clinics  System  0007.00. 

Categories  of  individuals  covered  by  the  system:  Patients  at  Public 
Health  Service  Hospitals  who  have  agreed  to  participate  in  the  pro¬ 
ject. 

Categories  of  records  in  the  system:  Medical  data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  321  (42  U.S.R.  248). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  us«s  and  the  purposes  of  such  uses:  Users;  qualified 
Research  Personnel  with  approved  research  protoc<ri  when  no 
identification  data  are  abstracted.  • 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Documents,  magnetic  tape,  punch  cards. 

Retrievability:  Purpose:  medical  research.  Users;  qualified 
research  personnel  Retrievability:  study  number. 

Safeguards:  Locked  files,  access  to  study  number  control  limited 
to  research  project  personnel. 

Retention  and  disposal:  Retained  for  life  of  retearch  project. 

System  manager(s)  and  address: 

Director,  Division  of  Hospitals  and  Clinics 

'  Federal  Clenter  Building  0  3,  6525  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  Same  as  above,  giving  treatment  location. 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Individual  and  medical  care  system. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

HSA  BMS  0010.00 

System  name:  Cooperative  Research  Studies  System:  Essential 
Hypertension  IffiW/HSA/BMS. 

Security  classification:  None. 

System  location:  System  location:  Appendix  1  to  Patients  Medical 
Record  System  PHS  Hospitals/Clinics  System  (KXT/.OO. 

Categories  of  individuals  covered  by  the  system:  Patients  at  Public 
Health  Service  Hospitals  who  have  agreed  to  participate  in  the  pro¬ 
ject 

Categories  of  records  in  the  system:  Medical  data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act,  Section  321  (43  U.S.C.  248). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  research. 
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Users:  qualified  Research  with  approved  research  protocol  when  no 
personal  identification  is  abstracted. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Documents,  magnetic  tape,  punch  cards. 

Retrievabilhy:  Purpose:  medical  research.  Users:  qualified 
research  personnel.  Retrievability:  study  number. 

Safeguards:  LxKked  file.  Access  to  study  number  control  limited 
to  research  project  personnel. 

Retention  and  disposal:  Retained  for  the  life  of  the  study  project. 

System  manager(s)  and  address: 

Director,  Division  of  Hospitals  and  Clinics 

Federal  Center  Building  0  3,  6S25  Belcrest  Road 

Hyattsville,  Maryland  20782 

Notification  procedure:  Same  as  above.  Individuals  must  provide 
treatment  location. 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Individual  and  medical  care  system. 

HSA  BQA  0011.00 

System  name:  End  Stage  Renal  Disease  (ESRD)  Medical  Informa¬ 
tion  System  (Registry)  HEW/HSA/B(jA. 

Security  classification:  None. 

System  location: 

Value  Engineering  Co. 

25SO  Huntington  Avenue 

Alexandria,  Virginia  22303 

Categories  of  individuals  covered  by  the  system:  Indiviudals 
receiving  ESRD  Medicare  Benefits  including  successful  kidney 
transplant  patient  one  year  post-surgery. 

Categories  of  records  in  the  system:  Health  and  medical  records 
data 

Authority  for  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tion  226(9)  (42  U.S.C.  426(g)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Uses  outside  HEW: 

1)  Uses:  Development  and  support  for  improved  Federal 
ESRD  activities;  coordination  and  monitoring  of 
Federal/State  ESRD  programs;  support  for  State  and  local 
ESRD  program  activities;  review  of  appropriateness  of  care 
and  services  provided  to  ESRD  patients;  tissurance  that  all 
identified  and  potential  patients  have  access  to  necessary 
services;  review  of  quality  of  care  being  provided  to  ESRD 
patients;  planning  for  ESRD  services  and  facilities  and 
determination  that  existing  services  and  facilities  are 
effectively  utilized;  support  for  organizations  and  institutions 
conducting  ESRD  research  and  providing  services  to  ESRD 
patients;  projection  of  equipment  and  supply  requirements 
for  ESRD  patients.  9See  PHS  Preamble,  Appen^x  of 
Routine  Uses,  items  (3),  (9),  (101)  and  (102). 

2)  Purpose:  To  meet  and  operationalize  statutory  requirements 
of  Sec.  2991,  P.L.  92-603;  to  support  State  and  local  ESRD 
programs  and  legislative  requirements;  to  support  non- 
Federal  research  and  service  programs  and  effective  State, 
local  and  other  planning  activities. 

3)  Users:  Local  Medical  Review  Boards;  ESRD  Network 
Coordinating  Councils;  organizations  and  institutions 
conducting  ESRD  research  and  providing  services  to  ESRD 
patients;  State  and  local  governments;  other  Federal  agencies 
involved  in  ESRD  activities  (Department  of  Defense, 
Veterans  Administration  and  OfEce  of  Management  and 
Budget);  equipment  manufacturers  and  suppliers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  flisposing  of  records  fai  the  sytem: 

Storage:  Magnetic  tape  and  disc,  hard  copy  forms,  microfilm 
(anticipated). 

Retrievability: 

HEW  uses; 

1)  Uses:  Program  monitoring,  planning  and  evaluation;  support 
for  clinical  studies  and  infection  control  programs;  validation 
of  accuracy  of  reported  information;  respond  to 
Congressional  inquiries;  budget  preparation;  support  for  local 


review  Boards  and  ESRD  Cbuncils;  support  for  quality  of 
ESRD  care  review;  support  for  patient  rehabilitation 
programs;  support  for  Federally  operated  dialysis  and 
transplant  services  and  programs. 

2)  Purpose;  To  meet  statuatory  requirements  of  Sec.  2991,  P.L. 
92-603  and  requirements  of  DHEW  regulations  and  policies. 

3)  Users:  All  DHEW  units  involved  in  the  operation, 
evaluation  and  support  of  the  national  ESRD  program 
including;  Health  Services  Administration,  Health  Resources 
Administration;  Social  Security  Administration,  Social  and 
Rehabilitation  Services;  National  Institutes  of  Health;  Center 
for  Disease  Control. 

4)  Retrievability:  Data  indexed  by  Health  Insurace  Claim 
number,  patient  name  and  facility  number.  Individual  patient 
and  statistical  data  provided  to  Social  Security 
Administration,  the  National  Institutes  of  Health  and  local 
Medical  Review  Boards,  statistical  data  provided  to  other 
governmental  units  and  the  general  pubhe. 

Safeguards:  Restricted  access  to  all  areas  where  data  are  main¬ 
tained  and  processed,  hard  copy  data  stored  in  locked  files  in 
secured  area,  terminal  access  controlled  by  user  ED  and  keywords. 
Access  to  personal  data  restricted  to  those  authorized  to  work  with 
those  data. 

Retention  and  disposal:  Hard  copy  retained  1  year;  all  other  infor¬ 
mation,  indefinitely.  Hard  copy  ^stroyed  by  shredding;  all  other 
information,  to  be  determined. 

System  manager(s)  and  address: 

Director,  Division  of  Peer  Review 
Bureau  of  (Quality  Assurance 
Parklawn  Building,  5600  Fishers  Lane 
Rockville,  Maryland  20852 

Notification  procedure:  Same  as  system  manager. 

Record  access  procedures:  Same  as  system  manager.  . 

Contesting  record  procedures:  Same  as  system  manager. 

Record  source  categories:  Applications  for  Medicare  ESRD 
benefits,  patient  records  at  £SRD  treatment  facilities.  Social 
Security  Adminstration  Medicare  Master  Files. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HSA  BQA  0012.00 

System  name:  Medicare  Beneficiary  Qaims  for  Emergency  Services 
HEW/HSA/BQA. 

Security  classification:  None. 

System  location: 

Parklawn  Building 
56(X)  Fishers  I.ane 
Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  Medicare 
beneficiaries  who  file  for  Medicare  Part  A  emergency  claim  recon¬ 
sideration  desiring  coverage  of  nonparticipating  hospital  charges. 

Categories  of  records  in  the  system:  Medical  information  and  as¬ 
sociate  charge  data. 

Authority  for  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tions  1814(d)and(f)  (42  U.S.C.  1395F(d)and(f)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  PHS  Preamble,  Ap¬ 
pendix  of  Routine  Uses;  item  (3). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders,  log  book  -  in  emergency  claims  file 
drawers. 

Retrievability: 

HEW  uses; 

1  Uses;  Track  file  folders  (which  include  Medicare  emergency 
claims  with  associated  medical  record  infonnation)  received 
from  and  returned  to  Social  Security  Administration,  Bureau 
of  Health  Insurance,  regional  offices;  maintain  sufficient 
information  to  indicate  the  decisions  and  rationale  to  handle 
future  inquiries  and  coordinate  handling  of  subsequent 
claims  by  the  same  beneficiary  for  other  emergency  service 
claims;  identify  problems  which  can  be  corrected 
administratively.  The  Public  Health  Service  regional  offices 
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handle  the  infonnation  file  folders  on  initial  consideration  of 
the  claims.  Copies  of  documentation  of  case  and  claim 
decision  are  returned  with  the  infcmitation  file  folders  for 
both  PHS  and  SSA  regional  offices,  to  indicate  the  claim 
decision  and  justification  for  the  decision. 

2)  Purpose:  Determine  whether  services  were  medically 
necessary  on  an  immediate  emergency  basis. 

3)  Users:  Information  is  used  by  fiscal  intermediaries  for  the 
Medicare  Program  to  reimbui^  hospitals  and  beneficiaries. 
Both  information  ffles  and  the  documentation  of  case  and 
claim  decision  are  used  by  Administrative  Law  Judges  in 
cases  of  claims  appeals. 

4)  Rethevability:  Beneficiary  name,  health  insurance  claim 
number,  name  of  hospital  and  dates  of  services  appear  in  aU 
categories  of  records  (infonnation  file  folders  which  include 
Medicare  emergency  claims  with  associated  medical  record 
information;  documentation  of  case  and  claim  decision; 

-  claims  review  status  log),  and  are  used  to  identify  an 
individual’s  specific  claim.  All  records  are  kept  in  the 
emergency  claiin  file  drawers.  The  information  file  folders 
and  entries  in  tlie  log  are  in  the  order  of  rece^  in  the  office. 
The  documentation  of  case  and  decision  are  alphabetized  by 
name. 

Safeguards:  Records  are  in  locked  file  drawers.  Personnel  are  in¬ 
structed  on  information  confidentiality.  Access  to  claim  folders 
restricted  to  authorized  persoimel. 

Retention  and  disposal:  Number  of  years  held  at  HSA:  informa¬ 
tion  file  folders  are  held  one  week  to  six  months  before  being 
returned  to  originating  source.  Other  records  kept  indefinitely. 
Number  of  years  held  at  Federal  Records  Center  before  disposal: 
not  applicable. 

System  manager(s)  and  address: 

Director,  Division  of  Peer  Review,  BQA 
5600  Fshers  Lane 

Rockville,  Maryland  208S2  ' 

Notificatioa  procedure:  Same  as  system  manager. 

Record  access  procedures:  Same  as,  system  manager. 

Contesting  record  procedures:  Same  as  system  manager. 

Record  source  cartegories:  Medicare  claim  femns  and  supporting 
information;  portions  of  medical  records  from  nonparticipating 
hospitals;  other  pertinent  medical  and  emergency  room  records; 
physician  statements;  statements  of  HEW  personnel  authorized  to 
handle  the  claims;  infonnation  and  requests  from  representatives  of 
the  beneficiaries  for  reconsideration  of  claims  decisions. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

HSA  BQA  0013.00 

System  name:  Cytotechnologists  Proficiency  Exam  Results 
(Medicare)  HEW/HSA/BQA. 

Security  classificatioD:  None. 

System  locatkm: 

Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Md.  20852 
and  Regional  Federal  Records  Center 
Categories  of  individuals  covered  by  the  system:  Cytotechnologists. 
Categories  of  records  in  the  system:  Examination  scores. 

Authority  for  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tions  1123  (42  U.S.C.  1320a-2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Uses  outside  HEW: 

(1)  Uses  •  Lists  showing  by  States  the  names  and  addresses  of 
individuals  who  passed  w  failed  are  sent  to  Regional  Health 
Administrators,  PHS,  Regional  Offices.  They  are  instructed 
to  make  the  lists  ava^ble  to  the  appropriate  State  Health 
Department  See  PHS  Preamble,  Ai^ndix  of  Routine  Uses; 
item  (3). 

(2)  Purpose  -  These  lists  indicate  only  pass  or  fail,  and  are  used 
to  advise  an  individual  who  failed  the  exam  when  the  next 
examination  will  be  given. 

(3)  Users  •  State  Health  Department. 

Poiktea  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 


Storage:  Computer  generated  listings  are  ffled  by  discqdine,  by 
State,  in  file  feeders. 

Hetrievability:  _ 

(1)  Uses  -  one  record  of  all  examinees  is  maintained  for  the 
purpose  of  re^xHiding  to  an  individual  examinee. 

(2)  Purpose  -  (1)  Pass  •  To  re-issue  a  new  card  to  those  who 
pass,  for  reasons  they  have  lost  their  card,  or  have  changed 
their  name  (upon  written  request).  (2)  Fail  -  To  re-advise 
what  their  scores  were  by  subject  upon  written  request,  or 
when  they  can  take  the  next  examination. 

(3)  Users  -  Systems  Manager  and  project  officers. 

(4)  Retrievability  -  Listings  are  by  examination.  State, 
examinee’s  name  and  address,  and  examination  number. 

Safeguards:  Files  are  maintained  in  a  combination  lock  ffle 
cabinet,  in  a  locked  room  area. 

Retention  and  disposal:  Lists  are  to  be  retained  through  FY  1978. 
They  wiU  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no 
longer  of  use,  FRC  will  be  authorized  to  destroy  by  incineration  or 
shr^ding. 

System  manager(s)  and  address: 

Director,  Division  of  Provider  Standards  and  Certification 

Bureau  of  Quality  Assurance 

Parklawn  Buddiiig 

5600  Hshers  Lane 

Rockville,  Maryland  20852 

Notification  procedure:  Same  as  system  manager. 

Record  access  procedures:  Same  as  system  manager. 

Contesting  record  procedures:  Same  as  system  manager. 

Record  source  categories:  Scored  Examinations. 

Systems  exempted  from  curtain  provisioiis  of  the  act:  None. 

HSA  BQA  0014.00 

System  name:  Physical  Therapists  Proficiency  Exam  Results 
(Medicare)  HEW/HSA/BOA. 

Security  classification:  None. 

System  location: 

Parklawn  Building 
56(X)  Fishers  Lane 
Rockvflle,  Md.  20852 

Categories  of  individuals  covered  by  the  system:  Physical 
Therapists. 

Categories  of  records  in  the  system:  Examination  scores. 

Authority  for  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tion  1123  (42  U.S.C.  1320a-2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Uses  outside  HEW: 

(1)  Uses  -  Lists  showing  by  States  the  names  and  addresses  of 
individuals  who  passed  or  failed  are  sent  to  Regional  Health 
Administrators,  PHS,  Regional  Offices.  They  are  instructed 
to  make  the  lists  avadable  to  the  appropriate  State  Health 
Department.  See  PHS  Preamble,  Appendix  of  Routine  Uses; 
item  (3). 

(2)  Purpe^  -  These  lists  indicate  only  pass  or  fail,  and  are  used 
to  advise  an  individual  who  failed  the  exam  when  the  next 
examination  will  be  given. 

(3)  Users  -  State  Health  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Stor^:  Computer  generated  listings  are  filed  by  discipline,  by 
State,  in  file  folders. 

Retrievabillty: 

(1)  Uses  -  one  record  of  all  examinees  is  maintained  for  the 
purpose  of  responding  to  an  individual  examinee. 

(2)  Puipose  -  (1)  Pass  •  to  re-issue  a  new  card  to  those  who 
pass,  for  reasons  they  have  lost  their  card,  or  have  changed 
their  name  (upon  written  request).  (2)  Fail  -  re-advise  wlut 
their  scores  were  by  subject  upon  written  request,  or  when 
they  can  take  the  next  examination. 

(3)  Users  •  Systems  Manager  and  project  officer. 

(4)  Retrievat^ty  -  Listings  are  by  examination.  State, 
examinee’s  name  and  address,  and  examination  number. 

Safeguards:  Files  are  maintained  in  a  combination  lock  file 
cabinet,  in  a  locked  room  area. 
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Retendon  and  dkpacal:  Lists  are  to  be  retained  through  FY  1978. 
They  win  then  be  filed  at  Fedend  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no 
longer  of  use,  FRC  will  be  authorized  to  destroy  by  incineration  or 
shredding. 

System  maaagerfs)  and  address: 

Director,  Division  of  Provider  Standards  and  Certification 
Bureau  of  Quality  AssuraiK:e 
Parklawn  Building 
S600  Fishers  Lane 
Rockville,  Maryland  208S2 
Notification  procedure:  Same  as  system  manager. 

Record  access  procedures:  Same  as  system  manager. 

Contestiag  record  procedures:  Same  as  system  manager. 

Record  source  categories:  Scored  Examinations. 

Systems  exempted  from  certain  provisioiis  of  the  act:  None. 

HSA  BQA  0015.00 

System  name:  Psychiatric  Technician  Proficiency  Exam  Results 
(Medicare)  HEW/HSA/BQA. 

Security  classificatioa:  None. 

System  location: 

Parklawn  Building 
S600  Fishers  Lane 
Rockville,  Md.  20852 
and  Regional  Federal  Records  Center 
Categories  tA  individuals  covered  by  the  system:  Psychiatric 
technicians. 

Categories  of  records  in  the  system:  Examination  scores. 

Authority  for  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tion  1123  (42  U.S.C.  1320a-2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1)  Uses  -  Lists  showing  by  States  the  names  and  addresses  of 
individuals  who  passed  or  failed  are  sent  to  Regional  Health 
Administrators,  PHS,  Regional  Offices.  They  are  instructed 
to  make  the  lists  available  to  the  appropriate  State  Health 
Department.  See  PHS  Preamble,  Appendix  of  Routine  Uses; 
item  (3). 

(2)  Purpose  •  These  lists  indicate  only  pass  or  fail,  and  are  used 
to  advise  an  individual  who  failed  the  exam  when  the  next 
examination  will  be  given. 

(3)  Users  •  State  Health  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  gq^erated  listings  are  filed  by  discipline,  by 
State,  in  file  folders. 

Retrievability: 

(1)  Uses  -  One  record  of  all  examinees  is  maintained  for  the 
purpose  of  responding  to  an  individual  examinee. 

(2)  Purpose  •  (1)  Pass  -  to  re-issue  a  new  card  to  those  who 
pass,  for  reasons  they  have  lost  their  card,  or  have  changed 
their  name  (upon  written  request).  (2)  Fail  •  re-advise  what 
their  scores  were  by  subject  upon  written  request,  or  when 
they  can  take  the  next  examination. 

(3)  Users  •  Systems  Manager  and  project  officer. 

(4)  Retrievability  -  Listings  are  by  examination.  State, 
examinee's  name  and  address,  and  examination  number. 

Safeguards:  Files  are  maintained  in  a  combination  lock  file 
cabinet,  in  a  locked  room  area. 

Rctentioo  and  disposal:  Lists  are  to  be  retained  through  FY  1978. 
They  will  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no 
longer  of  use,  FRC  will  be  authorized  to  destroy  by  incineration  or 
shredding. 

System  maaagerfs)  and  address: 

Director,  Division  of  Provider  Standards  and  Certification 
Bureau  of  (Quality  Assurance 
Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 
Notification  procedure:  Same  as  system  manager. 

Record  access  procedures:  Same  as  system  manager. 

Contesting  record  procedures:  Same  as  system  manager. 


Record  source  categories:  Sc<n^  Examinations. 

Systems  exempted  from  certain  provtahms  at  the  act:  None. 

HSA  BQA  0016.00 

System  name:  Clinical  Laboratory  Technologists  Proficiency  Exam 
Results  (Medicare)  HEW/HSA/BQA. 

Security  classification:  None. 

System  location: 

Pariclawn  Building 
5600  Fishers  Lane 
RockviUe,  Md.  20652 
and  Regional  Federal  Records  Center 
Categories  of  indivitkuls  covered  by  the  system:  Clinical  laborato¬ 
ry  technologists. 

Categories  of  records  in  the  system:  Examination  scores. 

Authority  tor  maintenance  of  the  system:  Social  Security  Act  Sec¬ 
tion  1123  (42  U.S.C.  l320a-2). 

Routine  uses  of  records  nwdntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1)  Uses  -  Lists  showing  by  States  the  names  and  addresses  of 
individuals  who  passed  or  failed  are  sent  to  Regional  Health 
Administrators,  PHS,  Regional  Offices.  They  are  instructed 
to  make  the  lists  ava^ble  to  the  appropriate  State  Health 
Department.  See  PHS  Preamble,  Appendix  of  Routine  Uses; 
item  (3). 

'  (2)  Purp<^  -  These  lists  indicate  only  pass  or  fafl,  and  are  used 
to  advise  an  individual  who  failed  the  exam  when  the  next 
examination  will  be  given. 

(3)  Users  -  State  Health  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Storage  -  Computer  generated  listings  are  filed  by 
discipline,  by  State,  in  file  folders. 

Retrievability: 

(1)  Uses  -  One  record  of  all  examinees  is  maintained  for  the 
purpose  of  responding  to  an  individual  examinee. 

(2)  Puipose  -  (1)  Pass  -  to  re-issue  a  new  card  to  those  who 
pass,  for  reasons  they  have  lost  their  card,  or  have  changed 
their  name  (upon  written  request).  (2)  Fail  -  re-advise  what 
their  scores  were  by  subject  upon  written  request,  or  when 
they  can  take  the  next  examination. 

(3)  Users  -  Systems  Manager  and  project  officers. 

(4)  Retrievability  -  Listings  are  by  examination.  State, 
examinee’s  name  and  address,  and  examination  number. 

Safegutu^:  Files  are  maintained  in  a  combination  lock  file 
cabinet,  in  a  locked  room  area. 

.Retention  and  disposal:  Lists  are  to  be  retained  through  FY  1978. 
They  will  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no 
longer  of  use,  FRC  will  be  authorized  to  destroy  them  by  incinera¬ 
tion  or  shredding. 

System  nuuiager(s)  and  address: 

Director,  Division  of  Provider  Standards  and  Certification 
Bureau  of  Quality  Assurance 
Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 
Notification  procedure:  Same  as  system  manager. 

Record  access  procedures:  Same  as  system  manager. 

Record  access  procedures:  Same  as  system  manager. 

Record  source  categories:  Scored  Examinations. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

HSA  BQA  0017.00 

System  name:  Waivered  Licensed  Practical  Nurse  Proficiency  Exam 
Results  (Medicare)  HEW/HSA/BQA. 

Security  classification:  None. 

System  location: 

Parklawn  Building 
5600  Fishers  Lane 
RockviUe.  Md.  20852 
and  Regional  Federal  Records  Center 
Categories  of  individuals  covered  by  the  system:  Licensed  Practical 
Nurses. 

Categories  of  records  in  the  system:  Examination  scores. 
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Authority  for  nufataumcc  of  ttie  cyatcm:  Siodal  Secuiity  Act  Sec¬ 
tion  1123  (42  U.S.C.  1320a-2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(1)  Uses  •  Lists  showing  by  States  the  names  and  addresses  of 
individuals  who  passed  or  failed  are  sent  to  Regional  Health 
Administrators,  PHS,  Regional  Offices.  They  are  instructed 

*  to  make  the  lists  ava^ble  to  the  approprmte  State  Health 
Department.  See  PHS  Preamble,  Appendix  of  Routine  Uses; 
item  (3). 

(2)  Purpose  -  These  lists  indicate  only  pass  or  fail,  and  are  used 
to  advise  an  individual  who  failed  the  exam  when  the  next 
examination  will  be  given. 

(3)  Users  •  State  Health  Department. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Stor^e:  Computer  generated  listings  are  filed  by  discipline,  by 
State,  in  file  folders. 

Retrievability: 

(1)  Uses  -  One  record  of  all  examinees  is  maintained  for  the 
purpose  of  responding  to  an  itnlividual  examinee. 

(2)  Purpose  -  (1)  Pass  •  to  re-issue  a  new  card  to  tlK>se  who 
pass,  for  reasons  they  have  lost  their  card,  or  have  changed 
their  name  (upon  written  request).  (2)  Fail  -  re-advise  what 
their  scores  were  by  subject  upon  written  request,  or  when 
they  can  take  the  next  examination. 

(3)  Users  -  Systems  Manager  and  project  officers. 

(4)  Retrievability  -  Listings  are  by  examination.  State, 
examinee’s  name  and  address,  and  examination  number. 

Safeguards:  Files  are  maintained  in  a  combination  lock  file 
cabinet,  in  a  locked  room  area. 

Retention  and  disposal:  Lists  are  to  be  retained  through  FY  1978. 
They  will  then  be  filed  at  Federal  Records  Clenter  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no 
longer  of  use,  FRC  will  be  authorized  to  destroy  them  by  incinera¬ 
tion  or  shredding. 

System  manager(8)  and  address: 

Director,  Division  of  Provider  Standards  and  Certification 

Bureau  of  (^ality  Assurance 

Parklawn  Building 

S6(K)  Fishers  Lane 

Rockville,  Maryland  20852 

Notification  procedure:  Same  as  system  manager. 

Record  access  procedures:  Same  as  system  manager. 

Contesting  record  procedures:  Same  as  system  manager. 

Record  source  categories:  Scored  examinations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HSA  IHS  0018.00 

System  name:  Unofficial  Vital  Records  System.  HEW/HSA/IHS. 

Security  classification:  None. 

System  location:  Indian  Health  Service  Area  and  Program  Office. 

Categories  of  individuals  covered  by  the  system:  American  Indians 
and  Alaskan  Natives. 

Categories  of  records  in  the  system:  Birth  and  Death  information. 

Authority  for  maintenance  of  the  system:  PuUic  Health  Service 
Act  Section  321  (42  U.S.C.  258,  2001  et  seq.). 

Routine  uses  of  records  nuiintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders  in  file  cases. 

Retrievability:  Purpose:  Identify  causes  of  death  to  improve 
health  care  program  development  and  evaluation.  Users; 
Authorized  agency  ];>ersonnel.  Retrievability:  Indexed  by  calendar 
year  of  event. 

Safeguards:  Locked  areas. 

Retention  and  disposal:  Number  of  years  held  at  IHS;  Varies  by 
area  from  1  yearTo  indefinite.  How  destroyed:  Burned  or  shredded. 

System  manager(s)  and  address:  See  Appendix. 

Notification  procedure:  Name  and  address  of  person  to  be 
notified:  See  Appendix 

Record  access  procedures:  See  Appendix. 

Contesting  record  procedures:  See  .^pendix. 


Record  souroe  categories:  State  Health  Departments  (Vital 
Statistics). 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
Appendix 


Director 

Aberdeen  Area  Indian  Health  Service 

Federal  Building 

115  Fourth  Avenue,  S.  E. 

Aberdeen,  South  Dakota  57401 

Attn;  (Tiief,  Maternal  and  (Thild  Health  Branch 

Director 

Albuquerque  Area  Indian  Health  Service 
Room  4005,  Federal  Office  Building 
500  Gold  Avenue,  S.W, 

Albuquerque,  New  Mexico  87101 

Attn;  Chief,  Program  Analysis  &  Statistics  Br. 

Director 

Alaska  Area  Native  Health  Service 

P.O.  Box  7-741 

Anchorage,  Alaska  99510 

Attn;  Chief,  Office  of  Systems  Development 

Director 

Billings  Area  Indian  Health  Service 

P.O.  Box  2143 

Billings,  Montana  59103 

Attn;  Chief,  Program  Analysis  &  Statistics  Br. 

Director 

Navajo  Area  Indian  Health  Service 
P.O.  Box  G 

Window  Rock,  Arizona  86415 

Attn;  Chief,  Maternal  and  Child  Health  Br. 

Director 

Oklahoma  City  Area  Indian  Health  Service 
388  CMd  Post  Office  and  Court  House  Bldg. 

Oklahoma  City,  Oklahoma  73102 

Attn;  Chief,  Program  Analysis  &  Statistics  Br. 

Director 

Phoenix  Area  Indian  Health  Service 

801  East  Indian  School  Road 

Phoenix,  Arizona  85014 

Attn:  Director,  Office  of  Program  Planning 

Director 

Portland  Area  Indian  Health  Service 

Room  2(X)  -  Pittock  Block 

921  S.W.  Washington  Street 

Portland,  Oregon  97205 

Attn:  Chief,  Program  Planning  &  Statistics 

Program  Director 
United  Southeastern  Tribes 
Indian  Health  Service 
Oak  Towers  Bldg. 

1 102  Kermit  Drive 
Nashville,  Tenn.  37217 
Attn:  Privacy  Act  Coordinator 

Director 

Office  of  Research  and  Development 
Indian  Health  Service 
P.O.  Box  11340 
Tucson,  Arizona  85734 

Attn:  Chief,  Program  Analysis  &  Statistics  Br. 

HSA  ms  0019.00 

System  name:  Health  and  Medical  Records  Systems. 
HEW/HSAyiHS. 

Security  classification:  None. 

System  location:  Indian  Health  Service  Service  Units,  Area  and 
Program  Offices,  and  Regional  Federal  Records  Centers. 
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Catcsorics  of  indlvldaab  covered  bjr  tbe  fystam:  Persons  receiviiig 
health  care  from  Indian  Health  ServiM. 

Catecorks  of  records  in  the  system:  Health  and  Medical  infonna- 
tion. 

Authority  for  mshrtmance  of  the  system:  PuMk  Health  Service 
Act  Section  321  (42  U.S.C.  248);  42  U.S.C.  2001;  Self  Determina¬ 
tion  Act  (25  U.S.C.  450);  Indian  Sanitation  Facilities  Act  (42  U.S.C« 
20040). 

Routine  uses  of  records  nwhitsinrd  in  the  system,  inriiiding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose:  To  quaJified  organizations  which  provide  health 
services  to  American  Indians  and  Alaska  Natives  for  the 
purpose  of  planning  for  or  providing  such  services,  to 
conduct  research  and  evaluation  studies,  to  repmt  to  state 
agencies  as  required  by  state  law,  to  prepare  for  litigation  on 
behalf  of  the  Federal  Government. 

User:  Local,  State,  Federal  and  other  Health  and  Welfare 
facilities  and  agencies.  Professional  Standards  Review 
Organizations;  approval/accreditation  agencies;  qualified 
research  persomiel,  with  approved  research  protocol; 
Department  of  Justice  and  other  appropriate  law 
enforcement  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders  on  automatic  or  open  shelf  files  and  in 
complete  files. 

Retrievability: 

Purpose:  Medical  history  of  the  total  health  care  and  medical 
treatment  received,  supplemental  health  records  and  indexes. 
To  assist  in  plaiming  further  care  of  patient,  to  serve  as  basis 
for  planning  future  health  and  related  programs,  to  serve  as 
means  of  communication  among  members  of  health  care 
team,  to  serve  as  a  legal  document  of  health  care  rendered, 
to  serve  as  a  tool  in  evaluating  quality  of  health  care 
rendered,  to  use  in  research  and  education,  to  compile 
aggregated  statistics. 

Users:  Authorized  agency  personnel. 

Retrievability:  Indexed  by  name  and  number  aiKl  cross 
indexed. 

Safeguards:  Training  of  authorized  personnel  and  locked  areas. 

Retentioa  and  disposal:  Number  of  years  held  at  IHS:  Life  of  in¬ 
dividual  or  indefinite.  Number  of  years  held  at  Federal  Reccuds 
Center  before  disposal:  up  to  25.  How  destroyed:  Shredded  or  in¬ 
cinerated. 

System  manager(s)  and  address:  See  Appendix. 

Notification  procedure:  Same  as  systems  manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Patient  and/or  family  members,  pro¬ 
vider  of  health  and  related  services. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix 


P.O.  Box  2143 

Billings,  Montana  59103 

Attn:  Criuef,  Health  Records  BraiKh 

Director 

Navajo  Area  Indian  Health  Service 
P.O.  Box  G 

>^^ik1ow  Rock,  Arizona  86415 
Attn:  (Thief,  Health  Records  BraiKh 

'  Director 

Oklahoma  City  Area  Intlian  Health  Service 
388  Old  Post  Office  and  Court  House  Bldg. 
Oklahoma  City,  CHdahoma  73102 
Attn:  Chief,  Records  Librarian  Consultant 

Director 

Phoenix  Area  Indian  Health  Service 
801  East  Indian  School  Road 
Phoenix,  Arizona  85014 
Attn:  Chief,  Health  Records  BratKh 

Director 

Portland  Area  Indian  Health  Service 
Room  2(X)  -  Pittock  Block 
921  S.W.  Washington  Street 
Portland,  Oregon  97205 
Attn:  (Thief,  Health  Records  Branch 

Program  Director 
United  Southeastern  Tribes 
Indian  Health  Service 
Oak  Towers  Bldg. 

1 102  Kermit  Drive 
Nashville,  Tenn.  37217 

Director 

Office  of  Research  and  Development 

Indian  Health  Service 

P.O.  Box  11340 

Tucson,  Arizona  85734 

Attn:  Chief,  Health  Records  Branch 

Service  Unit  Director 
Belcourt  Indian  Hospital 
Belcourt,  N.D.  58316 

Service  Unit  Director 
Eagle  Butte  Indian  Hospital 
Eagle  Butte,  S.D.  57625 

Service  Unit  Director 
Fort  Yates  Indian  Hospital 
Fort  Yates,  N.D.  58538 

Service  Unit  Director 
Pine  Ridge  Indian  Hospital 
Pine  Ridge,  S.D.  57770 


Director 

Aberdeen  Area  Indian  Health  Service 

Federal  Building 

115  Fourth  Avenue,  S.E. 

Aberdeen,  South  Dakota  57401 
Attn:  Chief,  Health  Records  Branch 

Director 

Albuquerque  Area  Indian  Health  Service 
Room  4005,  Federal  Office  Building 
500  Gold  Avenue,  S.W. 

Albuquerque,  New  Mexico  87101 
Attn:  Chief,  Health  Records  Branch 

Director 

Alaska  Area  Native  Health  Service 
P.O.  Box  7-741 
Anchorage,  Alaska  99510 
Attn:  Chief,  Health  Records  Branch 

Director 

Billings  Area  Indian  Health  Service 


Service  Unit  Director  , 

Rapid  City  Indian  Hospital 
Rapid  City,  S.D.  57701 

Service  Unit  Director 
Rosebud  Indian  Hospotal 
Rosebud,  S.D.  57570 

Service  Unit  Director 
Sisseton  Indian  Hospital 
Sisseton,  S.D.  57262 

Service  Unit  Director 
Wagner  Indian  Hospital 
Wagner,  S.D.  57380 

Service  Unit  Director 
A^i^nnebago  Indian  Hospital 
Winnebago,  Neb.  68071 

Service  Unit  Director 
Chamberlain  Indian  Health  Center 
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Chamberlain,  S.D.  S732S 

Service  Unit  Director 

Fort  Totten  Indian  Health  Center 

Fort  Totten,  N.D.  58335 

Service  Unit  Director 
Newtown  Indian  Health  Center 
Newtown,  N.D.  58763 

Service  Unit  Director 
Cass  Lake  Indian  Hospital 
Cass  Lake,  Minn.  56633 

Service  Unit  Director 
Red  Lake  Indian  Hospital 
Red  Lake.  Minn.  56671 

Service  Unit  Director 

White  Earth  Indian  Health  Center 

White  Earth,  Minn.  56591 

Director 

PHS  Alaska  Native  Medical  Center 
Box  7-741 

Anchorage,  Alaska  99510 

Service  Unit  Director 
Barrow  Alaska  Native  Hospital 
Barrow,  Alaska  99723 

Service  Unit  Director 
Bethel  Alaska  Native  Hospital 
Bethel,  Alaska  99559 

Service  Unit  Director 
Kanakanak  Alaska  Native  Hospital 
Kanakanak,  Alaska  99576 

Service  Unit  Director 
Kotzebue  Alaska  Native  Hospital 
Kotzebue,  Alaska  99752 

Service  Unit  Director 

Mt.  Edgecumbe  Alaska  Native  Hospital 

Mt.  Edgecumbe,  Alaska  99835 

Service  Unit  Director 
Tanana  Alaska  Native  Hospital 
1638  Cowles  Street 
Fairbanks,  Alaska  99777 

Service  Unit  Director 
Box  311 

Nome,  Alaska  99762 

Service  Unit  Director 
Albuquerque  Indian  Hospital 
801  Vassar  Dr.,  N.D. 

Albuquerque,  N.M.  87106  ^ 

Service  Unit  Director 
Mescalero  Indian  Hospital 
Mescalero,  N.M.  88340 

Service  Unit  Director 
Santa  Fe  Indian  Hospital 
Cerrillos  Road 
Sanu  Fe,  N.M.  87501 

Service  Unit  Director 
Zuni  Indian  Hospital 
Zuni,  N.M.  87327 

Service  Unit  Director 
Browning  Indian  Hospital 
Browning,  Mont.  59417 

Service  Unit  Director 
Crow  Indian  Hospital 
Crow  Agency,  Mont.  59022 


Service  Unit  Director 
Harlem  Indian  Hospital 
Harlem,  Mont.  59526 

Service  Unit  Director 

Box  Elder  Indian  Health  Center 

Box  Elder,  Mont.  59521 

Service  Unit  Director 

Fort  Washakie  Indian  Health  Center 

Fort  Washakie,  Wyo.  82514 

Service  Unit  Director 

Lame  Deer  Indian  Health  Center 

Lame  Deer,  Mont.  59043 

Service  Unit  Director 
Poplar  Indian  Health  Center 
Poplar,  Mont.  59255 

Service  Unit  Director 

St.  Ignatius  Indian  Health  Center 

St.  Ignatius,  Mont.  59865 

Service  Unit  Director 
Intermountain  School  Health  Center 
P.O.  Box  602 
Brigham  City,  Utah  84302 

Service  Unit  Director 
Claremore  Indian  Hospital 
Claremore,  Okla.  74017 
/ 

Service  Unit  Director 
Clinton  Indian  Hospital 
Clinton,  Okla.  73601 

Service  Unit  Director 
Lawton  Indian  Hospital 
Lawton,  Okla.  73501 

Service  Unit  Director 
Pawnee  Indian  Hospital 
Pawnee,  Okla.  74058 

Service  Unit  Director 

W.  W.  Hastings  Indian  Hospital 

1120  Grand 

Tahlequah,  Okla.  74464 

Service  Unit  Director 
Talihina  Indian  Hospital 
Talihina,  Okla.  74571 

Service  Unit  Director 
Holton  Indian  Health  Center 
Holton,  Kansas  66436 

Service  Unit  Director 
Shawnee  Indian  Health  Center 
Shawnee,  Okla.  74801 

Service  Unit  Director 
Tishomingo  Indian  Health  Center 
Tishomingo,  Okla.  73460 

Service  Unit  Director 
Kearns  Canyon  Indian  Hospital 
P.O.  Box  98 

Kearns  Canyon,  Ariz.  86034 

Service  Unit  Director 
Owyhee  Indian  Hospital 
P.O.  Box  212 
Owyhee,  Nev.  89832 

Service  Unit  Director 
Parker  Indian  Hospital 
Route  1,  Box  12 
Parker,  Ariz.  85344 
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Service  Unit  Director 
Phoenix  Indian  Medical  Center 
4212  North  Ihth  St. 

Phoenix,  Ariz.  85016 

Service  Unit  Director 
Sacaton  Indian  Hospital 
Sacaton,  Ariz.  85247 

Service  Unit  Director 
San  Carlos  Indian  Hospital 
San  Carlos,  Ariz.  85550 

Service  Unit  Elector 
Schurz  Indian  Hospital 
Schurz,  Nev.  8V427 

Service  Unit  Director 
Whitcriver  Indian  Hospital 
Whiteriver,  Ariz.  85941 

Service  Unit  Director 
Fort  Yuma  Indian  Hospital 
P.O  Box  1368 
Yuma,  Ariz.  85364 

Service  Unit  Director 

Uintah  and  Ouray  Indian  Health  Center 

P.O.  Box  967 

Rossevelt,  Utah  84066 

Service  Unit  Director 
Colville  Indian  Health  Center 
Nespelem,  Wash.  99155 

Service  Unit  Director 

Fort  Hall  Indian  Health  Center 

P.O.  Box  317 

Ft.  Hall,  Idaho  83203 

Service  Unit  Director 
Neah  Indian  Health  Center 
P.O.  Box  418 
Neah  Bay,  Wash.  98357 

Service  Unit  Director  * 

Northern  Idaho  Indian  Health  Center 
P.O.  Drawer  0367 
Lapwai,  Idaho  83540 

Service  Unit  Director 

Northwest  Washington  Indian  Health  Center 
P.O.  Box  241 
Marietta,  Wash.  98268 

Service  Unit  Director 
Taholah  Indian  Health  Center 
P.O.  Box  1148 
Taholah,  Wash.  98587 

Service  Unit  Director 

Warm  Springs  Indian  Health  Center 

Warm  Springs,  Ore.  97761 

Service  Unit  Director 
Wellpinit  Indian  Health  Center 
P.O.  Box  62 
Wellpinit,  Wash.  99040 

Service  Unit  Director 
Yakima  Indian  Health  Center 
Route  1 ,  Box  77 
Toppenish,  Wash.  98948 

Service  Unit  Director 
Umatilla  Indian  Health  Service  Unit 
P.O.  Box  520 
Pendleton,  Ore.  97801 

Service  Unit  Director 


Western  Washington  Indian  Health 
1212  So.  Judkins 
Seattle,  Wash.  98144 

Service  Unit  Director 

Chemawa  Indian  School  Health  Center 

5545  Chugach  St. ,  NF. 

Salem,  Ore  97303 

Service  Unit  Director 
Crownpoint  Indian  Hospital 
Crownpoint,  N.M.  87313 

Service  Unit  Director 
Fort  Defiance  Indian  Hospital 
Ft.  Defiance,  Ariz.  86504 

Service  Unit  Director 
Gallup  Indian  Hospital 
GaUup,  N.M.  87301 

Service  Unit  Director 
Shiprock  Indian  Hospital 
Shiprock.  N.M.  87420 

Service  Unit  Director 
Tuba  City  Indian  Hospital 
Tuba  City,  Ariz.  85045 

Service  Unit  Director 
Winslow  Indian  Hospital 
Winslow,  Ariz.  86047 

Service  Unit  Director 
Chinle  Indian  Heeilth  Center 
Chinle,  Ariz.  86503 

Service  Unit  Director 
Kayenta  Indian  Health  Center 
Kayenta,  Ariz.  86033 

Service  Unit  Director 
Sells  Indian  Hospital 
Sells,  Ariz.  85634 

Service  Unit  Director 
Cherokee  Indian  Hospital 
Cherokee,  N.C.  28719 

Service  Unit  Director 
Philadelphia  Indian  Hospital 
Philadelphia,  Miss.  39350 

Service  Unit  Director 
Hollywood  Indian  Health  Center 
Hollywood,  Fla.  33024 

Program  Director 
Bemidji  Program  Office 
203  Federal  Building 
Bemidji,  Miim.  56601 

Central  Wisconsin  Service  Unit 
Eastern  Michigan  Service  Unit 
Fond  du  Lac  Service  Unit 
Grand  Portage  Service  Unit 
Lac  Courte  Oreilles  Service  Unit 
Lac  du  Flambeau  Service  Unit 
Mille  Lacs  Service  Unit 
Minnesota  Sioux  Service  Unit 
Nett  Lake  Service  Unit 
Western  Michigan  Service  Unit 

HSA  BCHS  0021.00 

System  name:  National  Health  Service  Corps  (NHSC)  applicant 
recruitment  and  provider  file  HEW/HSA/BCHS. 

Security  classification:  None. 

System  location: 

Parklawn  Building 
5600  Fishers  Lane 
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Rockville,  Maryland  208S2 

Categories  of  individuals  covered  by  the  system:  NHSC  applicants 
and  their  spouses,  if  any,  who  wish  to  he  assigned  to  critical  health 
manpower  shortage  areas. 

Categories  of  records  in  the  system:  Employment  data  and 
preference  for  site-selection. 

.4uthority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  329  (42  U.S.C.  254a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Locked  file  cabinets  and  computer  tape. 

Retrievability: 

Purpose*  Matching  applicant  and  spouse,  if  any,  for  assignment 
to  critical  health  manpower  shortage  areas  most  suited  to 
their  interests. 

Users:  Used  by  Regional  Offices  to  negotiate  assignments,  and 
used  PHS-wide  for  recruitment  programs. 

Retrievabihty:  applicant  number. 

Safeguards:  Ixicked  file  cabinets  and  used  only  by  Recruitment 
Services- Branch.  NHSC  staff  and  Regionail  Recruiters. 

Retention  and  disposal:  Maintained  for  three  years,  then 
destroyed. 

Systect  manager(s)  and  mldress: 

Chief.  Recruitment  Services  Branch 
Division  of  Clinical  Services,  BCHS 
56(X)  Fishers  Lane 
Rockville,  Maryland  20852 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

C  ontesting  record  procedures:  Same  as  above. 

Record  souice  categories:  Letters  of  inquiry  .  NHSC  Site  Selection 
(Questionnaire  For  Physicians  and  NHSC  Site  Selection  Question¬ 
naire  For  Spouses. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HSA  BMS  0024.00  . 

Svstem  name:  PHS  Clinical  Affiliation  Trainee  Records. 
HEW/HSA/BMS. 

Security  classification:  None. 

System  location:  See  attached  lists  1  &  2. 

(Categories  of  individuals  covered  by  the  system:  Students  serving 
clinical  affiliation  (non-employees  at  PHS  Hospitals  and  Clinics). 

Categories  of  records  in  the  system:  Supervisor  evaluations  and 
educational  records. 

Autboritv  for  maintenance  of  the  system:  Public  Health  Servicc 
Act  Sec.  3^  (42  U.S.C.  248i. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  Provide  evalua¬ 
tion  of  trainees  progress  in  affiliation,  professional  reference. 
Users:  Educational  program  staff  at  education  site,  prospective  em¬ 
ployers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders 

Retrievability:  Purpose:  Commimication  between  educational  and 
supervisory  staff  for  evaluation  of  trainee.  Users*  Director  of  Edu¬ 
cational  at  facility.  Work  Supervisors  and  Staff  Supervisors,  Ad¬ 
ministration  person.  Retrievability:  Alphabetically  by  last  name. 

Safeguards:  Stored  in  locked  files,  access  limited  to  authorized 
personnel. 

Retention  and  disposal:  Number  of  years  held  at  HSA  -  in¬ 
definitely.  How  destroyed  -  shredded. 

System  managerisi  and  address: 

Ehrector 

Division  of  Hospitals  and  Clinics 
FCB  03,  6525  Belcrest  Road 
Hyattsville,  Maryland  20782 

Notification  procedure:  Same  as  above. 

Record  acc*ess  procedures:  See  appendix. 

Contesting  record  procedures:  See  appendix. 


Record  source  categories:  Individual,  Clinical  Supervisors,  Educa¬ 
tional  Supervisors  and  Medical  Care  Team. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix 

Director,  USPHS  Hospital 
3100  Wyman  Park  Drive 
'  Baltimore,  Maryland  2121 1 

Director,  USPHS  Hospital 
77  Warren  Street 

Boston  (Brighton),  Massachusetts  02135 

Director,  USPHS  Hospital 
4400  Avenue  N 
Galveston,  lexas  77550 

Director,  USPHS  Hospital 

210  State  Street 

New  Orleans,  Louisiana  70118 

Director,  USPHS  Hospital 
6.S00  Hiimpton  Boulevard 
l.archmont 

Norfolk,  Virginia  23.508 

Director,  USPHS  Hospital 
l  .^th  Avenue  and  I.ake  Street 
San  Francisco,  California  941 18 

Director,  USPHS  Hospital 
Box  3145  or 

1132  14th  Avenue  South 
Seattle,  Washington  981 14 

Director,  USPHS  Hospital 
Bay  Street  and  Vanderbilt  Avenue 
Staten  Island.  New  York  1().3(V4 

Director,  USPHS  Hospital 
Carville,  Ixiuisiana  70721 

Director 

US.t^HS  Outpatient  Clinic 
Aimette  Island,  Alaska  99920 

Director 

USPHS  Outpatient  Clinic 
1600  aifton  Road,  N.E 
-Atlanta,  Georgia  31333 

Director 

U.SPHS  Outpatient  Clinic 
Balboa  Heights,  C.Z. 

Director 

USPHS  (Xitpatient  Clinic 
50  High  Street,  R.  609 
Buffalo,  New  York  14203 

Director 

USPHS  (Outpatient  CTinic 
214  Federal  Building 
334  Meeting  Street 
Charleston,  S.  C.  29403 

Director 

USPHS  Outpatient  Clinic 
P  O.  Box  8 

Charlotte  Amalie,  V.  I.  00807 
Director 

USPHS  Outpatient  Clinic 
1439  S.  Michigan  Avenue 
CTiicago,  Illinois  60605 

Director 

USPHS  Outpatient  Clinic 
P.  O.  and  Counhtxise  Building 
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Sth  and  Walnut  Street 
Cincinnati,  Ohio  4S202 

Director 

USPHS  Outpatient  Clinic 
New  P.  O.  Building,  West  3rd  Stn 
Cleveland,  Ohio  44115 

Director 

USPHS  Outpatient  Clinic 
14700  Riverside  Drive 
Detroit,  Michigan  48215 

Director 

USPHS  Outpatient  Clinic 
Box  1410  or 

591  Ala  Moana  Boulevard 
Honolulu,  Hawaii  96801 

Director 

USPHS  Outpatient  Clinic 
204  U.  S.  Customs  Building 
701  San  Jacinto  Street 
Houston,  Texas  77002 

Director 

USPHS  Outpatient  Clinic 
Box  4788  or  428  Federal  Building 
311  West  Monroe  Street 
Jacksonville,  Florida  32201 

Director 

USPHS  Outpatient  Clinic 
P.  O.  Box  890 
Juneau,  Alaska  99802 

Director 

USPHS  Outpatient  Clinic 
%9  Madison  Avenue 
Memphis,  Tennessee  38104 

Director 

USPHS  Outpatient  Clinic 
51  S.  W.  1st  Avenue,  Room  712 
Miami,  Florida  33130 

Director 

USPHS  Outpatient  Clinic 
125  Federal  Building 
Mobile,  Alabama  36602 

Director 

USPHS  Outpatient  Clinic 
245  West  Houston  Street 
New  York,  New  York  10014 

Director 

USPHS  Outpatient  Clinic 
225  Chestnut  Street 
Philadelphia,  Penna.  19106 

Director 

USPHS  Outpatient  Clinic 
U.S.  Post  Office  and  Courthouse 
7th  Avenue  Grant  Street 
Pittsburgh,  Penna.  15219 

Director 

USPHS  Outpatient  Clinic 
209  Federal  Office  Budding 
5th  Street  and  Austin  Avenue 
Port  Arthur,  Texas  77640 

Director 

USPHS  Outpatient  Clinic 
331  Veranda  Street 
Portland,  Maine  94103 

Director 

USPHS  Outpatient  Clinic 
220  Courthouse 


Braodway  and  Main  Street 
Portland,  Oregon  97205 

Director 

USPHS  Outpatient  Clinic 

and  Prospect  Ave.  1520  Maiicet  Street 

St.  Louis,  Missouri  63103 

Director 

USPHS  Outpatient  Clinic 

2105  Fifth  Avenue 

San  Diego,  California  92101 

Director 

USPHS  Outpatient  Clinic 
Box  3788 

San  Juan,  Puerto  Rico  00904 
Director 

USPHS  Outpatient  Clinic 
Box  831 

San  Pedro,  California  90733 
Director 

USPHS  Outpatient  Clinic 
P.  O.  Box  9625 
Savaruiah,  Georgia  31402 

Director 

USPHS  Outpatient  Clinic 
P.  O.  Box  1611 
Tampa,  Florida  33601 

Director 

USPHS  Outpatient  Clinic 
HEW  South  Building 
Washington,  D.  C.  20201 

HSA  BQA  0023.00  ' 

System  naiiK:  Independent  Laboratory  Directors  Proficiency  Exam 
Results  (Medicare).  HEW/HSA/BQA. 

Security  classification:  None. 

System  location: 

Parklawn  Building 

5600  Fishers  Lone 

Rockville,  Md.  20852 

aiKl  Regional  Federal  Records  Center 

Categories  of  individuals  -covered  by  the  system:  Inde[>endent 
laboratory  directors. 

Categories  of  records  in  the  system:  Examination  scores. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  44  U.S.C. 
3101. 

Routine  uses  of  recraxls  maintained  in  the  system,  iiKluding  catego- 
ri«  of  users  and  the  purposes  of  such  uses:  (1)  Uses  •  Lists  showing 
by  states  the  names  and  addresses  of  individuals  who  passed  or 
f^ed  examinations  were  made  available  to  the  appropriate  State 
•  Health  Department.  See  also  PHS  Preamble,  Appendix  of  Routine 
Uses,  item  (3).  (2)  Purpose  •  Lists  indicated  only  pass  or  fail,  and 
were  used  to  advise  an  individual  who  failed  the  exam  when  the 
next  examination  would  be  given.  (3)  Users  •  State  Health  Depart¬ 
ment.  Because  of  the  length  of  time  that  has  elapsed  since  the  last 
examination  was  given  in  1970,  it  is  not  known  if  State  Health  De¬ 
partments  still  retain  unscored  records  of  examinees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  generated  listings  are  filed  by  discipline,  by 
State,  in  file  folders. 

Retrievability:  Retrievability  -  Listings  are  by  examination.  State, 
examinee’s  name  and  address,  and  examination  number.  (1)  Uses  • 
One  record  of  all  examinees  is  maintained  for  the  purpose  of 
responding  to  an  individual  examinee.  (2)  Purpose  -  (1)  I^ss  -  to  re¬ 
issue  a  new  card  to  those  who  pass,  for  reasons  they  have  lost  their 
card,  or  have  changed  their  name  (upon  written  request)  (2)  Fail  - 
re-advise  what  their  scores  were  by  subject  upon  written  request. 
(3)  Users  -  Systems  Manager  and  project  officers. 

Safeguards:  Files  are  maintained  in  a  combination  lock  file 
cabinet,  in  a  locked  room  area. 
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Retention  and  disposal:  Lists  are  to  be  retained  through  FY  1978. 
They  will  then  be  filed  at  Federal  Records  Center  for  a  period  of 
three  years.  If  at  the  expiration  of  that  time  the  records  are  no 
longer  of  use,  FRC  will  be  authorized  to  destroy  by  incineration  or 
shr^ding. 

System  managerfs)  and  address: 

Director 

Division  of  Provider  Standards  and  Certification 
Bureau  of  Quality  Assurance 
Parklawn  Building 
S600  Fishers  Lane 
RockviUe,  Md.  20852 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Scored  Examinations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

HSA  OA  0025.00 

System  name:  Biographical  Sketches  of  Witnesses  at  Appropriations 
Hearings  HEW/HSA/OA. 

Security  classification:  None. 

System  location: 

Health  Services  Administration 
Office  of  Financial  Management 
Parklawn  Building  Rm.  13-05 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  Prospective  wit¬ 
nesses  before  Congressional  Appropriations  Subcommittees. 
Categories  of  records  in  the  system:  Biographical  sketches. 
Authority  for  maintenance  of  the  system:  44  U.S.C.  3101. 

Routine  uses  of  records  nuiintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  To  m^e  Con¬ 
gressional  Appropnatiuns  Subconunittee  members  aware  of  profes¬ 
sional  qualifications  of  witnesses.  Users:  Members  of  the  Congres¬ 
sional  Appropriations  Subcommittee. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders. 

RetrievabilHy:  Indexed  by  name.  The  information  is  collected  at 
Congressional  request.  There  are  no  DHEW  uses. 

Safeguards:  Authorized  {>ersonnel  only;  general  building  security. 
Retention  and  disposal:  Number  of  years  held  at  HSA— Indefinite¬ 
ly* 

System  manager(s)  and  address: 

Director,  Office  of  Financial  Mana^meht 
5600  Fishers  Lane  -  Parklawn  Building  rm  1 3-05 
Rockville,  Maryland  20852 
Notification  procedure: 

Director.  Office  of  Management  Policy 
Parklawn  Building,  rm.  14A-31 
5600  Fishers  Lane 
Rockville.  Maryland  20852 
Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  From  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None.  I* 

NIH  NHU  0004.00 

System  name:  Clinical  Research:  Patient  Records. 

HEW/NIH/NHLI. 

Security  classification:  None. 

System  location: 

Building  10.  NIH 

9000  Rockville  Pike  ' 

Bethesda,  Md  20014 

Categories  of  individuals  covered  by  the  system:  Patients  of  the 
National  Heart  and  Lung  Institute  under  study  at  NIH. 

Categories  of  records  in  the  system:  Medical  histories,  diagnostic 
studies,  laboratory  data,  treatment. 

Authority  for  maintenance  of  the  system:  42  USC  241e,  287,  287a. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  CUnical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  a^  grantees.  Certain  uifectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  See  also  Appendix 
of  Routine  Uses,  item  2.  Information  may  also  be  used  to  respond 
to  Congressional  inquiries  for  constituents  concerning  admission  to 
the  NIH  Clinical  Center. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  • 

Storage:  File  folders,  card  index,  laboratory  books,  computer 
memory. 

Retrievability:  Indexed  by  name  or  patient  number.  NIH  Use: 
These  records  are  used  by  physicians  in  the  evaluation  and  treat¬ 
ment  of  patients  under  study  at  the  NIH. 

Safeguards:  Limited  access:  locked  crffices. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Administrative  Officer,  DIR 
Building  10,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure: 

Privacy  Coordinator,  NHLI 
Building  31,  Room  5A50,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Referring  physicians,  hospitals  and 
medical  centers,  patients  and  families,  results  of  procedures  and 
tests  on  NIH  patients. 

NIH  DCRT  0023.00 

System  name:  Clinical  Research;  Phonocardiogram. 

HEW/NIH/DCRT. 

Security  classification:  None. 

System  location: 

Building  10.  Room  6N258,  NIH 
9000  RockviUe  Pike 
Bethesda.  MD  20014 

Categories  of  individuals  covered  by  the  system:  Heart  surgery  pa¬ 
tients  in  the  NIH  Clinical  Center  with  Prosthetic  valves  imp&nted. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  42  USC  241. 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  See  also  Appendix  of  Routine 
Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  on  magnetic  tapes,  in  log  books,  and  in 
file  folders. 

Retrievability:  They  are  retrieved  by  name.  NIH  Use:  For 
research  to  develop  iK>n-invasive  diagnostic  techniques  for  detect¬ 
ing  prosthetic  valve  dysfunction. 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Chief,  Computer  Systems  laboratory 
Budding  12A,  Room  2033,  NIH 
9000  RockvUle  Pike 
Bethesda,  MD  20014 

Notification  procefhire:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  NIH  Clinical  Center  records. 

NIH  DRS  0032.00 

System  luune:  Administration:  Authorized  RadionucUde  Users  FUe. 
HEW/NIH/DRS. 


FfDERAL  tEGISTfR  VOl.  40.  NO.  167— WEDNESDAY,  AUGUST  37,  1975 


DVAIITMB4T  Of  HfALTH,  HMJCATION,  AND  WetMRE 


38645 


Security  clMsificatlan:  None. 

Syricm  locatioa: 

Building  21,  Room  116,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Research  In¬ 
vestigators  within  NIH  and  outside  holding  NIH-NRC  Broad 
License  for  radioactive  material. 

Categories  of  records  In  the  system:  Radioactive  material  users. 

Authority  for  nudntenance  of  the  system:  42  USC  241. 

Routine  uses  of  records  maintained  in  the  system,  inchidittg  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  Training  and  experience 
information  transferred  to  place  of  new  employment.  Personnel  ex¬ 
posure  data  transferred  to  place  of  new  emidoymeht. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  ffle  cabinet. 

Retrlevability:  They  are  retrieved  by  name.  NIH  Use:  Establish 
training  and  experieiKe  in  the  use  of  radioactive  material  and  to 
estimate  radiation  dose  to  workers. 

Safeguards:  Limited  access. 

Retention  and  dfsposal:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  address: 

Head,  Radiation  Safety  Program 
Building  21,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Individual,  previous  employers  and  edu¬ 
cational  institutions. 

NIH  DRS  0033.00 

System  name:  Administration:  NIH  Chemical  Carcinogen  Registry. 
HEW/NIH/DRS. 

Security  classificatioa:  None. 

System  location: 

Building  12 

9000  RockviUe  Pike 

Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Researchers, 
laboratory  workers  and  NIH  employees  potentiaUy  exposed  to 
chemical  carcinogens. 

Categories  of  records  in  the  system:  Certain  chemical  carcinogens, 
work  station  locations,  kinds  of  facilities. 

Authority  for  maintenance  of  the  system:  S  USC  7902;  29  USC 
654. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  on  computer  tapes. 

Retrlevability:  They  are  retrieved  by  name.  NIH  Use:  To  deter¬ 
mine  location  of  work  using  chemical  carcinogens  so  that  a  com¬ 
prehensive  surveillance  program  can  be  maintained  and  to  provide 
information  for  medical  examinations. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  20. 

System  manager(s)  and  address: 

Chief,  Engineering  &  Sanitation  Section,  ESB 
BuUding  13,  Room  3K-04,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  ctfegories:  Employee  and  supervisor. 

NIH  DRS  0034.00 

System  name:  Administration:  NIH  Library  Circulation  and  User 
I  D.  FUe.  HEW/NIH/DRS. 


SecinRy  daasMknlisBi:  Ncne. 

System  lacHlIan: 

Buildup  10,  Room  1L2SB,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  fhe  system:  NIH  emiUoyees. 
Categories  of  records  in  the  system:  Library  records. 

Authority  lor  mafaitenanre  of  the  system:  42  USC  241. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sm  Appendix  of  Routine 
Uses,  item  1. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  cm  computer  tape  and  ffle  cards. 
Retrievahility:  They  are  retrieved  by  name.  NIH  Use:  Used  by 
Library  staff  for  library  material  control. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  3. 

System  manager(s)  and  address: 

Chief,  Reader  Service  Section 
Bufld^  10,  Room  1L21,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Individual,  NIH  Library  ID  card  data. 
NIH  DRS  0035.00 

System  name:  Administration:  NIH  Safety  Glasses  Issuance  Pro¬ 
gram.  HEW/NIH/DRS. 

Security  classification:  None. 

System  location: 

Building  31,  Room  BIC-OS,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  AppUcants  for 
safety  glasses. 

Categories  of  records  in  the  system:  Explanation  of  eye  impact 
hazard  occupation. 

Authority  for  nuiintenance  of  the  system:  5  USC  7902,  3. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  fiisposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  ffle  folders. 

Retrievahility:  They  are  retrieved  by  name.  NIH  Use:  Request 
for  safety  glasses  form  used  for  proper  distribution  of  s^ety 
glasses  and  for  proof  of  deUvery. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  Retained  until  employee 
terminates  hazardous  occupation. 

System  manager(s)  and  address: 

Head,  Safety  Management  Program,  DRS 

Building  31,  Room  BlC-08 

9000  RockviUe  Pike  ~ 

Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Employee,  supervisor,  and  eye  ex¬ 
amination  data. 

NIH  DRS  0036.00 

System  name:  Administration:  Radiation  Workers  Monitoring. 
HEW/NIH/DRS. 

Security  classification:  None. 

System  location: 

Building  21,  Room  134,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20014 
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Categories  af  indhrtdnals  covered  bgr  4ke  tfttaa:  NIH  workers 
using  radioactive  materials  or  radiation  laoducing  equqxnent. 

Categories  of  records  la  the  system:  Rad.  exp.  incident  reports, 
film  badge  exposure  reports,  urine  &  whole  body  counting  reports. 

Authority  for  maintenance  of  the  system:  5  USC  7902. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transfer  radiation  expo¬ 
sure  history  to  new  employer  or  to  Nuclear  Regulatory  Commission 
on  then  request 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  card  file. 

Retrievabilhy:  They  are  retrieved  by  name  and  group  number. 
NIH  Use:  Requirement  of  Nuclear  Regulatory  Commission  to 
maintain  intemid  and  external  radiation  exposure  data  and  any 
radiation  incident  follow-up  reports. 

Safeguards:  Limited  access. 

Retentioo  and  disposal:  Years  at  NIH:  idefinitely. 

System  managers)  and  address: 

Radiation  Safety  Officer 
Building  21,  Room  108,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notifkatioa  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manger. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Previous  employer  and  education  in¬ 
stitutions,  laboratory  supervisor,  NIH. 

NIH  DRS  0039.00 

System  name:  Clinical  Research:  Radiotherapy  Patient  File. 
HEWn^IH/DRS. 

Security  classification:  None. 

System  locatkn: 

Building  21,  Room  139,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  NIH  patients  who 
have  received  radiotherapy  doses. 

Categories  of  records  in  the  system:  Radiotherapy  patient  records. 

Authority  for  maintenance  of  tha  system:  S  USC  7902;  42  USC 
241. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Nuclear  Regulatory 
Commission  upon  its  request.  Clinical  research  data  are  made 
available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Inframation  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  See  also  Appendix  of  Routine 
Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  Hie  cabinet. 

Retrievabilhy:  They  are  retrieved  by  patient  name.  NIH  Use: 
Establish  a  record  of  patients  receiving  radiotherapy  doses.  Record 
quantity  of  material  given,  type  of  material,  workers  involved  in 
patient  handling  and  any  radiation  exposure  received  by  workers. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Head,  Radiation  Safety  Program 
Building  21,  Room  108,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notificatioa  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Clinical  Center  NIH,  Radiopharmacy 
NIH,  individual  patient. 

NIH  DRS  0042.00 

System  name:  Research  Resources:  Registry  of  Microbial  Agents, 
Tissue  Cultures  and  Animals  &  Users.  HEW/NIH/DRS. 


Security  daasification:  None. 

System  locstion: 

Building  12,  NIH 

9000  Rockville  Pike 

Bethesda,  MD  20014 

and  Regional  Federal  Records  Center 

Categories  of  indivifluals  covered  by  the  system:  Individuals  poten¬ 
tially  exposed  to  biohazardous  microbial  agents. 

Categories  of  records  in  the  system:  Microbial  agents  registry. 

Authority  for  maintenance  of  the  system:  42  USC  241. 

Routine  uses  of  records  maintained  in  the  system,  incluiling  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  on  magnetic  tape. 

Retrievabilhy:  They  are  retrieved  by  name  and  SSN  for  verifica¬ 
tion  where  the  latter  is  voluntarily  provided.  NIH  Use:  To  serve  as 
a  base  for  organizations  involved  in  day-to-day  operation  of  the 
program.  To  identify  scientists  and  laboratories  with  expertise  in 
the  use  of  particular  biological  agents.  To  identify  potential 
hazards.  To  determine  needs  for  educational  programs.  To  provide 
an  information  base  for  investigators  on  specific  programs  and 
hazards. 

Safeguards:  Limited  access. 

Retention  and  diq;Misal:  Years  at  NIH:  2.  Years  at  Federal 
Records  Center:  6. 

System  managerfs)  and  address: 

Chief,  Biological  Control  Section 
Building  13,  Room  3K04,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manger. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  Sys'tem  Manager. 

Record  source  categories:  Supervisor  and  employee. 

NIH  CC  0043.00 

System  name:  Clinical  Research:  Blood  Donor  Records. 
HEW/NIH/CC.  * 

Security  classification:  None. 

System  ification: 

Building  lOA,  Room  1E33,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

C^ategories  of  individuals  covered  by  the  system:  Donors  of  blood 
and  blood  components  to  be  used  in  the  NIH  Qinical  Center  for 
patient  transfusions. 

Categories  of  records  in  the  system:  Past  donations,  blood  types, 
phenotype. 

Authority  for  maintenance  of  the  system:  42  USC  263. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  See  also  Appendix 
of  Routine  Uses,  item  2. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  on  computer  cards. 

Retrievabilhy:  They  are  retrieved  by  name  and  SSN  for  verifica¬ 
tion  when  the  latter  is  voluntarily  provided.  NIH  Use:  Permanent 
medical  history  of  all  donors  for  the  transfusion  record  of  each 
blood  unit.  Laboratory  results  on  each  unit-record  of  hepatitis, 
other  reactions  on  all  blood  samples,  donations  or  blood  com¬ 
ponents. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  7. 

System  managerfs)  and  address: 

Chief,  Blood  Bank,  CC 
Building  lOA,  Room  1E33,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 
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Record  aeocM  procednreo: 

Director,  Clinical  Center 
Building  10,  Room  1N212,  NIH 

9000  Rockvffle  Pike  ^ 

Betbesda,  MD  20014 

Contcodng  record  proceduree:  Same  as  above. 

Record  source  categories:  Data  are  collected  the  individual. 

NIH  CC  0044.00 

System  name:  Clinical  Research;  Candidate  Normal  Volunteer 
Recoids.  HEW/NmyCC.  ' 

Security  classificatiaii:  None. 

System  location: 

Building  10,  Room  7DS0,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  NormaDy  heahhy 
individ^s  who  volunteer  to  participate  in  NIH  studies. 

Categories  of  records  in  the  system:  Health  Questionnaire. 

Authority  for  maintenance  of  the  system:  42  USC  241,  263. 

Routine  uses  of  records  maintained  in  the  qrstem,  tacluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  CUnical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  disea^  are  re¬ 
ported  to  State  Oovenunent  as  required  by  law.  Information  may 
be  used  to  respond  to  Congression^  inquiries  fm-  constituents  cmi- 
ceming  admission  to  the  NIH  Clinical  Center. 

.  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  on  index  cards. 

RetrievabilHy:  They  are  retrieved  by  name.  NIH  Uses:  By  Nor¬ 
mal  Volunteers  Office  and  NIH  physicians  to  determine  suitability 
for  admission  as  normal  volunteers. 

Safeguards:  Limited  access. 

Retentiou  and  disposal:  Years  at  NIH:  3. 

System  managers)  and  address: 

Chief,  Normal  Volunteer  Program 
Building  10,  Room  7DS0,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Notification  procedure:  Same  as  System  Manager^ 

Record  access  procedures: 

Director,  Clinical  Center 
Building  10.  Room  1N212.  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Volunteer,  sponsoring  contractor. 

NIH  CC  0045.00 

System  name:  Clinical  Research:  Patient  Medical  Records. 
HEW/NIH/CC. 

Security  classification:  None. 

System  location: 

Building  10,  Room  1N212 
9000  RockviUe  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Registered  Clini¬ 
cal  Center  patients.  Some  individuals  not  registered  as  patients  but 
seen  in  Clinical  Center  for  diagnostic  tests. 

Categories  of  records  in  the  system:  Medical  treatment  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  248. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  CUnical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  InfOTmation  may 
be  used  to  respond  to  Congression^  inquiries  for  constituents  con¬ 
cerning  admission  to  NIH  Clinical  Center.  See  also  Appendix  of 
Routine  Uses,  item  2.  Social  work  department  gives  pertinent  infor¬ 
mation  to  community  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposhig  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 


RetrlevahUi^;  ■TOty  ar8^tellrte»ed  by  urut  mnhber.  NIH  Use:  To 
provide  msillhdP'  care  Ittid?  treatment.  To  conduct  bio-medical 
research.  UsMs.arUipfaysiciam,  nurses,  and  other  heahh-care  per- 
sormel;  scientists'' dooductiiig  research;  students,  mainly 

medical  and  nuiaing,  assignee},  to  NIH  for  training.  Diagnostic  De¬ 
partments  (X-ray),  Ethology,  etc.)  have  some  records  of  non-re- 
gistered  patients,  referred  for  testing. 

Safeguards:  Limited  access. 

Rctenthm  and  disposal:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  adihem: 

Director,  Clinical  Center 
Building  10.  Room  1N212.  NIH- 
9000  RockviUe  Pike 
Bethesda,  MD  20014 

Nodficadon  procedure:  Same  as  System  Manager. 

Record  aoeem  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Referring  physicians,  other  medical 
facOities  (with  patient’s  consent),  patients,  relatives  of  patients. 

NIH  CC  0046.00 

System  name:  Clinical  Research:  Preadmission  Medical  Records. 
HEW/NlH/CC. 

Security  chnsificadon:  None. 

System  locadoo: 

Budding  10.  Room  1N248.  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Potential  patients. 

Categories  of  records  in  the  system:  Medical  history  aiul  letters 
from  individuals  and  referring  physicians. 

Authority  (or  maintenance  of  the  system:  42  USC  241 ,  248. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be  used 
to  resfmnd  to  Congressional  inquiries  for  constituents  concerning 
admission  to  the  NIH  Clinical  Center. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  folders. 

Retrievability:  They  are  retrieved  by  name.  NIH  Use:  Referred  to 
appn^riate  NIH  Institutes  for  determination  of  appropriateness  of 
individual  for  participation  in  research  projects.  Used  by  Clinical 
staff. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH;  3. 

System  managers)  and  address: 

(Thief,  Office  of  Clinical  Reports  &  Inquiries 
Budding  10.  Room  1N248.  NIH 
9(XX)  RockviUe  Pike 
Bethesda,  MD  2(X)14 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures: 

Director,  Clinical  Center 
Budding  10.  Room  1N212.  NIH 
9(X)0  RockviUe  Pike 
Bethesda,  MD  2(K)14 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Referring  physicians,  individuals,  fami- 
Ues  or  members  of  Congress. 

NIH  CC  0047.00 

System  name:  Clinical  Research:  Student  Records.  HEW/NIH/CC. 

Security  classification:  None. 

System  location: 

Budding  10,  NIH 
9(XX)  RockviUe  Pike 
Bethesda,  MD  2(K)14 

Categories  of  individuals  covered  by  the  system:  Potential  and  ac¬ 
cepted  associates,  medical  students,  and  other  students  in  NIH 
training  programs. 

Categories  of  records  in  the  system:  Application  fonn,  transcripts, 
references,  evaluations. 

Authority  for  maintenance  of  the  system:  42  USC  241. 
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Routine  uses  of  records  maintained  in  the  s>'8tem,  inriuriing  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Infonpatioa  may  be  used 
to  respond  to  Congressional  inquiries  for  ccmstitueoiU^  concerning 
admission  to  the  program.  pj  . 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

Retrievahility:  They  are  retrieved  by  name  and  year.  NIH  Use: 
Used  by  Institutes  for  selecting  associates  and  medical  students  for 
elective  program,  and  by  Nursing,  Social  Woric,  Medical  Records 
Departments  in  insuntaining  records  on  students  in  those  Depart¬ 
ments  for  training  purposes. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  address: 

Associate  Director,  CC 
Building  10,  Room  1N206,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures: 

Director,  CC 

Building  10.  Room  1N212.  NIH 

-  9000  Rockville  Pike 
Bethesda,  MD  20014 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Applicants,  universities  and  teachers. 

NIH  NINCDS  0057.00 

System  name:  Clinical  Research:  Collaborative  Clinical  Epilepsy 
Research.  HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 

9000  Rockville  Pike 

Bethesda,  MD  20014 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Patients  par¬ 
ticipating  in  NINCDS-sponsored  clinical  epilepsy  research. 

Categories  of  records  in  the  system:  Clinical  data. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  See  also  Appendix  of  Routine 
Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders  and  on  magnetic  tape  and 
discs. 

RetrievabUity:  They  are  retrieved  by  ID  number.  NIH  Uses: 
Research  in  epilepsy  including  investigational  new  drug  studies,  and 
clinical  neurophysiology  to  improve  treatment  of  persons  with 
seizures.  Users  are  NIH  scientists. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  10.  Years  at  Federal 
Records  Center:  IS. 

System  manager(s)  and  address: 

Chief,  Epilepsy  Branch,  NINCDS 
Federal  Buildi^,  Room  114 
7550  Wisconsin  Avenue 
Bethesda,  MD  20014 

Notification  procedure: 

Head,  Admin.  Mgmt.  Section 
Building  31,  Room  8A47 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Clinical  treatment  records  from  physi¬ 
cians,  nurses,  and  other  sources  of  care. 


NIH  NINCDS  0058.00 

System  name:  Clinical  Research:  Ccdlaborative  Perinatal  Project. 
HEW/NIH/NINCDS 

Security  classification:  None. 

System  location: 

Federal  Building,  NIH 
7550  Wisconsin  Ave. 

Bethesda,  MD  20014 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  systm:  Women  in  the 
perinatal  study  of  NIH  during  their  pregnancies,  their  children, 
husbands,  fathers  of  children  and  other  family  members. 

Categories  of  records  in  the  system:  Medical  histories  and  ex¬ 
aminations. 

Authority  for  nuintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contracten^  aiKl  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  See  also  Appendix 
of  Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders,  on  punch  cards  and  mag¬ 
netic  tape,  computer  printouts,  and  on  microfilm. 

Retrievahility:  They  are  retrieved  by  identifying  number  assigned 
to  the  nK>ther.  NTH  Use:  Purpose:  Statistical  and  case  history, 
biomedical  research  with  research  findings  published  without 
identification  of  individuals.  User:  Biomedical  researchers  em¬ 
ployed  by  DHEW. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely.  Years  at 
Federal  Records  Center;  3. 

System  nianager(s)  and  address: 

Chief,  Perinatal  Research  Branch,  NINCDS 
Fedei^  Building,  NIH 
7550  Wisconsin  Ave. 

Bethesda,  MD  20014 

Notification  procedure: 

Head,  Adminstration  Management  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Mother,  child,  father,  biomedical  ex¬ 
aminers,  hospital  &  clinic  records,  schools. 

NIH  NINCDS  0059.00 

System  name:  Clinical  Research:  Com2mche  County  Multiple 
Sclerosis  Study.  HEW/NIH/NINCDS 

Security  classification:  None. 

System  location: 

Federal  Building,  Room  7C10A 
7550  Wisconsin  Avenue 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Persons  with  Mul¬ 
tiple  Sclerosis  in  the  Comanche  County  study  of  NIH. 

Categories  of  records  in  the  system:  Medical  findings  and  out¬ 
come. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  See  also  Appendix  of  Routine 
Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

Retrievahility:  They  are  retrieved  by  name.  NIH  Use:  For 
epidemiologic^  analyses  and  research;  used  by  epidemiologists  and 
authorized  staff. 
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Safeguards:  Limited  access. 

Retentioa  and  disposal;  Years  at  NIH:  indefinitely. 

System  managerfs)  and  address: 

Head,  Section  on  Epidemiology,  NINCDS 
Federal  Building,  Room  7C10A 
7550  Wisconsin  Ave. 

Bethesda,  MD  20014 
Notification  procedure: 

Head,  Admin.  Mgmt.  Section 
Building  31,  Room  8A47,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20014 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Hospital  and  physicians  records. 

NIH  NINCDS  0060.00 

System  name:  Clinical  Research;  Creutzfeldt-Jacob  Disease  Study. 
HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Federal  Building,  Room  7C10A 
7550  Wisconsin  Avenue 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Persons  with 
Creutzfeldt-Jacob  Disease  in  the  NIH  study. 

Categories  of  records  in  the  system:  Medical  findings  and  out¬ 
come. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  See  also  Appendix  of  Routine 
Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accestdng,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

Retrievabilhy:  They'  are  retrieved  by  name.  NIH  Use:  For 
epidemiological  analyses  and  research;  used  by  research 
epidemiologists  and  authorized  Staff. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Head.  Section  on  Epidemiology 
Federal  Building,  Room  7C10A 
7550  Wisconsin  Avenue 
Bethesda,  MD  20014 
Notification  procedure: 

Head,  Admin.  Mgmt.  Section 
Building  31,  Room  8A47,  NIH 
9000  RockviUe  PUce 
Bethesda,  MD  20014 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Hospital  and  physicians  records. 

NIH  NINCDS  0061.00 

System  name:  Clinical  Research;  Genetic  Counseling. 
HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Federal  Build^,  NIH 
7550  Wisconsin  Ave. 

Bethesda,  MD  20014 

Categories  of  huUviduals  covered  by  the  system:  Individuals 
referred  to  NIH  by  their  physicians  for  advice  about  genetic 
problems  in  their  families. 

Categories  of  records  in  the  syrtm:  Family  histories,  medical 
histories,  laboratory  findings,  physicians  reports. 

Anthorlty  for  maintenance  of  the  system:  42  USC  241 ,  289a,  289c. 


Roufine  uaes  of  reeordi  maintninrii  in  the  system,  incindhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  ot  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  See  also  Appendix 
of  Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrievhig,  accessing,  retaining, 
and  disposing  of  reenrrh  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

Retrievability;  They  are  retrieved  by  name.  NIH  Use:  To  main¬ 
tain  record  of  advice  given;  to  assess,  in  time,  tlie  efficacy  and 
value  of  genetic  counseling.  Users:  biomedical  researchers  em¬ 
ployed  by  DHEW. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Research  Geneticist,  PRB 
Federal  BuUding,  NIH 
7550  Wisconsin  Ave. 

Bethesda,  MD  20014 

Notification  procedure: 

Head,  Admin.  Mgmt.  Section 
Building  31 ,  Room  8A44,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20014 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Referring  physicians. 

NIH  NINCDS  0062.00 

System  name:  Clinical  Research:  Genetics  of  Neurological  Disor¬ 
ders.  HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Federal  BuUding.  NIH 
7550  NWsconsin  Avenue 
Bethesda,  MD  20014 

t  'ategories  of  individuals  covered  by  the  system:  Individuals  with 
hereditary  nervous  system  disorders  and  their  unaffected  relatives 
in  the  NIH  study. 

Categories  of  records  in  the  syston:  FamUy  histories,  medical 
histories,  laboratory  findings. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  users  and  the  purposes  of  such  uses:  Clinic2U  research  data  are 
made  avaUable  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  See  also  Appendix  of  Routine 
Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  fUe  folders  and  oh  index  cards. 

Retrievability:  They  are  retrieved  by  name  and  ID  number.  NIH 
Use:  Research  in  genetics  of  neurological  disorders:  determination 
of  mode  of  inheritance,  epidemiologic  characteristics,  mutation 
rate,  population  dynamics,  detection  of  heterozygote,  metabolic  de¬ 
fect.  Users:  biomedical  researchers  employed  by  DHEW. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manageris)  and  address: 

Research  Geneticist,  PRB 
Federal  BuUding.  NIH 
7550  Wisconsin  Avenue 
Bethesda,  MD  20014 

Notification  procedure: 

Head,  Admin.  Management  Section 
BuUding  31,  Room  8A44,  NIH 
9000  Rockville  PUce 
Bethesda,  MD  20014 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 
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Record  source  categories:  Patients,  relatives,  physicians,  hospital 
records  , 

*  MH  NINCDS  0063.00 

System  name:  Clinical  Research:  Guam  Patient/Ccmtrol  Registry. 
HEW/NIHyNINCDS. 

Security  classification:  None. 

System  location: 

Building  36,  Room  SD03,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Research  patients 
of  NIH  on  Guam. 

Categories  of  records  in  the  system:  Medical  and  demographic 
data. 

.\uthority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees  Certain  infectious  diseases  are  re¬ 
ported  to  Territorial  authorities  as  required  by  law.  See  also  Appen¬ 
dix  of  Routine  Uses,  item  2. 

l*olicies  and  practice  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders,  on  punch  cards,  magnetic 
tape,  index  cards,  and  print -out  sheets. 

Retriet ability:  They  are  retrieved  by  name,  ID  number.  -NIH 
Use.  Medical  research  on  patients. 

.Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Director,  Intramural  Research,  NINCDS 
Building  36,  Room  5 AOS,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 
Notification  procedure: 

.  Head,  Admin.  Management  Section 
Building  31.  Room  8A47,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Individuals  and  their  famihes. 

MH  NINCDS  0064.00 

System  name:  Clinical  Research:  Guam  Studies. 

HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Federal  Building,  Room  7C10A 
7550  Wisconsin  Avenue 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Social  Security- 
Guam  Construction*  Workers:  Admissions  to  hospitals  with  diagno¬ 
sis  of  stroke- 1972-3. 

Categories  of  records  in  the  system:  Medical  findings  and  out¬ 
come. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  See  also  Appendix  of  Routine 
Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

Retrievability :  They  are  retrieved  by  name,  NIH  Use:  For 
epidemiological  analyses.  Users:  research  epidemiologists  and 
authorized  staff. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  roanagerfs)  and  address: 

Head,  Section  on  Epidemiology 


Federal  Building,  Room  7C10A 
7550  >\5!>«>nsin  Avenue 
Bethesda,  MD  20014 

Notification  procedure: 

Head,  Admin.  Mgmt.  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Record  access  procedures:  Same  as  Notification. 

C.'ontesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Hospital  and  physicians  records. 

MH  MNCDS  0065.00 

System  name:  Clinical  Research:  Mayo  Clinic  Neurological  Studies. 
HEW/NlH/NlNCDS. 

Security  classifkatiun:  None. 

System  location: 

Federal  Building,  Room  7C10A 
7550  Wisconsin  Avenue 
Bethesda.  MD  20014 

Categories  of  individuals  covered  by  the  system:  Patients  and  con- 
u-ols  with  neurological  and  other  disease  diagnoses  in  the  Mayo 
Clinic  study  of  NTH. 

Categories  of  records  in  the  system:  Medical  findings  and  out¬ 
come. 

Authority  for  maintenaiK'e  of  the  system:  42  USC  241 ,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clmical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  See  also  Appendix 
of  Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  on  punchcards  and  computer  tape. 

Retrievability  :  They  are  retrieved  by  number  and  file  name.  NIH 
Use:  For  epidemiological  analyses.  Users:  research  epidemiologists 
and  authorized  staff. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Head,  Section  of  Epidemiology 
Federal  Building,  Rtxim  7C10A  . 

7550  Wisconsin  Avenue 
Bethesda,  MD  20014 

Notification  procedure: 

Head,  Admin.  Mgmt.  Section  OAM 
Building  31,  Room  8A47,  NIH 
9000  RockviUe  Pike 
Bethesda.  MD  20014 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Hospital  records. 

NIH  MNCDS  0066.00 

System  name:  Clinical  Research:  Medical  Neurology  Branch  Medi¬ 
cal  Histories.  HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Budding  10,  Room  lOD-18,  NIH 
9000  Rockville  Pike 
Bethesda,  MD ,20014 

Categories  of  individuals  covered  by  the  system:  Patients  in  the 
Medical  Neurology  Branch,  National  Institute  of  Neurological  and 
Communicative  Disorders  and  Stroke. 

Categories  of  records  in  the  system:  Medical  history. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressionzil  inquiries  for  constituents  con- 
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ceming  admissioii  to  the  NIH  Clinical  Center.  See  also  Appendix  of 
Routine  Usesn  item  2. 

PoUdca  and  practtcca  for  storing,  retrierlng,  acocasing,  retaining, 
and  dispoaing  of  records  in  the  sgrtem: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name,  ID  number  and  by 
diagnosis.  NIH  Use:  Used  exclusively  by  Chief,  Medical  Neurology 
Branch,  or  his  authorized  assistants  in  t^  Branch  for  research  pur¬ 
poses. 

Safeguards:  Limited  access. 

Retention  and  dispaaal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Chief,  Medical  Neurology  Branch 
Building  10,  Room  lOD-18,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure: 

Head,  Admin.  Mgmt  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Dame  as  Notification. 

Record  source  categories:  Referring  physicians. 

NIH  NINCDS  0067.00 

System  name:  Clinical  Research:  Multiple  Sclerosis  Twin  Study. 
HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Federal  Building,  Room  7C10A 
7550  Wisconsin  Avenue 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Persons  with  Mul¬ 
tiple  Sclerosis  who  have  a  twin,  arid  who  are  a  participant  in  the 
MH  study. 

Categories  of  records  in  the  system:  Medical  findings  and  out¬ 
come. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  See  also  Appendix  of  Routine 
Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  NIH  Use:  For 
epidemiological  analyses.  Users:  Research  epidemiologists  and 
authorized  staff. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(8)  and  address: 

Head,  Section  on  Epidemiology 
Federal  Building,  Room  7C10A 
7550  Wisconsin  Avenue 
Bethesda,  MD  20014  . 

Notification  procedure: 

Head,  Admin.  Mgmt.  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Hospital  and  physician  records. 

NIH  NINCDS  0068.00 

System  name:  Clinical  Research:  Nervous  System  Studies. 
HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 


Building  36,  Room  5B20,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  Individuals  covered  by  the  systcin:  Research  patients 
in  NIH-related  studies  having  nervous  system  disorders. 

Categories  of  records  in  the  system:  Medical  and  demographic 
data. 

Authority  for  mafaitenanre  of  the  system:  42  USC  241 ,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  jqiproved  or  cdlaborat^  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  u.sed  to  respond  to  Congression^  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  See  also  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syton: 

Storage:  They  are  stored  in  file  folders,  on  magnetic  tape,  and  on 
print-out  sheets. 

Retrievability:  They  are  retrieved  by  name,  disease  and  attending 
physician  name.  NIH  Use:  Medical  Research.  Categories  of  users 
are  limited  to  physicians  and  scientists  working  at  the  Central  Ner¬ 
vous  System  Stumes  Lab,  NINCDS/NIH.  • 

Safeguards:  Limited  access. 

Retention  and  flisposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Chief,  Central  Nervous  System  Studies  Lab. 

Build^  31,  Room  5B20,  NIH 
9000  Rockville  P&e 
Bethesda,  MD  20014 

Notification  procedure: 

Head,  Admin.  Management  Section  ^ 

Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  From  attending  physicians. 

NIH  NINCDS  0069.00 

System  name:  Clinical  Research:  Neuropharmacology  Studies. 
HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Building  36,  Room  5A06 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Patients  in  NIH- 
related  studies  concerning  aspects  of  neuropharmacology. 

Categories  of  records  in  the  system:  Medical  data. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  ot  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  Certain  infectious  diseases  are 
reported  to  State  Government  as  required  by  law.  See  also  Appen¬ 
dix  of  Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Stmuge:  They  are  stored  in  laboratory  notebooks,  file  folders  and 
on  index  cards. 

Retrievahtlity:  They  are  retrieved  by  name,  diagnosis,  data  of 
laboratory  determination.  NIH  Use:  Medical  research  on  patients. 
Users  limited  to  physicians  and  scientists  working  within  the 
laboratory  unless  data  formatted  so  that  individual  patient  identities 
are  not  discernible. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  nuuiagerfs)  and  address: 

Director,  Intramural  Research 
Building  36,  Room  5A05,  NIH 
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9000  Rockx-ille  Pike 
Bethesda,  MD  20014 

Notification  procedure: 

Head,  Admin.  Management  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Record  access  procedures:  Same  as  System  Manager.' 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Other  medical,  scientific  and  educa¬ 
tional  institutions;  individual  physicians  in  private  practice. 

NIH  NINCDS  0070.00 

System  name:  Clinical  Research:  Parkinson's  Disease  Studies. 
HEW/NIH/NINCDS. 

Security  classification:  None. 

S}stem  location: 

Federal  Building,  Room  7C10A 
7550  Wisconsin  Avenue 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Persons  with  Par¬ 
kinson’s  Disease  in  NIH-related  studies. 

Categories  of  records  in  the  system:  Medical  findings  and  out¬ 
come. 

.\uthority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  See  also  Appendix  of  Routine 
Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  NIH  Use:  For 
epidemiological  analyses.  Users:  research  epidemiologists  and 
authorized  staff. 

Safeguards:  Limited  access. 

Retention  and  flisposal:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  address: 

Head,  Section  on  Epidenuology 
Federal  Building,  Room  7C10A 
7550  Wisconsin  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Head,  Admin.  Mgmt.  Section 
Budding  31,  Room  8A47.  NIH 
9000  Rockvdle  Pike 
Bethesda,  MD  20014 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Hospital  and  physician  records. 

NIH  NINCDS  0072.00 

System  name:  Clinical  Research:  Patient  Medical  Histories. 
HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Budding  10  &  Budding  31,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
patients  of  the  National  Institute  of  Neurological  and  Communica¬ 
tive  Disorders  and  Stroke,  and  individuals  being  referred  for  admis¬ 
sion  to  the  NIH  Clinical  Center. 

Categories  of  records  in  the  system:  Medical  histories. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  cidego- 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congression^  inquiries  for  constituents  con¬ 


cerning  admission  to  the  NIH  Clinical  Center.  See  also  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  NIH  Use:  For  patient 
care  and  treatment,  evaluation  of  therapeutic  procedures. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  address: 

Director  of  Intramural  Research 
Building  36,  Room  5A05,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure: 

Head,  Administrative  Mgmt.  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Referring  and  attending  physicians, 
hospital  records. 

NIH  NINCDS  0073.00 

System  name:  Clinical  Research:  Polymyositis  Study. 

HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Federal  Building,  Room  7G10A 
7550  Wisconsin  Avenue 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Persons  with 
Polymyositis  in  the  NIH  study. 

Categories  of  records  in  the  system:  Medical  findings  and  out¬ 
come. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congression^  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  See  also  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  NIH  Use:  For 
epidemiologic^  analyses.  Users:  research  epidemiologists  and 
authorized  staff. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manage>'(s)  and  address: 

Head,  Section  on  Epidemiology 
Federal  Building,  Room  7C10A 
7550  Wisconsin  Avenue 
Bethesda.  MD  20014 

Notification  procedure: 

Head,  Admin.  Mgmt.  Section 
Building  31,  Room  8A47.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Hospital  and  physicians  records. 

NIH  NINCDS  0074.00 

System  name:  Clinical  Research:  Pregnant  Registered  Nurses  Ex¬ 
posed  to  Infectious  Diseases  -  Delivery  History. 
HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 
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Federal  Building,  Room  7C10A 
7550  Wisconsin  Avenue  _ 

Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Registered  nurses 
in  the  NIH  study  vv'ho  were  expos^  to  i^ectious  ^seases  in  the 
course  of  patient  treatment  during  their  pregnancies. 

Categories  of  records  in  the  system:  Medical  records  of  mother 
and  fetus. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  nuiintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Cunical  research  data  arc 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congression^  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  See  also  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  NIH  Use:  For 
epidemiological  analyses.  Users:  research  epidemiologists  and 
authorized  staff. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  address: 

Head,  Section  on  Epidemiology 
Federal  Building,  Room  7C10A 
7550  Wisconsin  Avenue 
Bethesda.  MD  20014 

Notification  procedure: 

Head,  Admin.  Mgmt.  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Hospital  and  physicians  records. 

NIH  NINCDS  0075.00 

System  name:  Clinical  Research:  Serological  and  Virus  Data  in  Stu¬ 
dies  Related  to  the  Central  Nervous  System. 
HEW/NIH/NINCDS. 

Security  classifkatioa:  None. 

System  location: 

Budding  36,  Room  5D04,  NIH 

9000  Rockville  Pike 

Bethesda,  MD  20014 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Patients  with 
possible  perinatal,  acute  or  chronic  diseases  and  normal  volunteers 
in  NIH-related  studies  pertaining  to  the  central  nervous  system. 

Categories  of  records  iu  the  system:  Laboratory  findings  for 
viruses. 

.Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  See  also  Appendix  of 
Routine  Uses,  item  2.  » 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  on  papers  and  in  file  filders. 

Retrievability:  They  are  retrieved  by  name  and  number.  NIH 
Use:  Research  on  role  of  infections  arid  development  of  vaccines 
for  CNS  diseases;  serological  and  virus  data  for  patients. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  15. 

Years  at  Federal  Records  Center:  20. 

System  manager(s)  and  address: 


Chief,  Infectious  Diseases  Branch,  IR 
Building  36,  Room  5D04,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure: 

Head,  Admin.  Management  Section 
Building  31,  Room  8A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Hospital  records;  volunteers  and  labora¬ 
tory  data. 

NIH  NINCDS  0076.00 

System  name:  Clinical  Research:  Veterans  Administration  Ulcer 
Study.  HEW/NIH/NINCDS. 

Security  classification:  None. 

System  location: 

Federal  Building,  Room  7C10A 
7550  Wisconsin  Avenue 
Bethesda,  MD  20014 

Categories  of  individuais  covered  by  the  system:  Persons  with  ul¬ 
cers  who  participated  in  the  Veterans  Administration  study. 

Categories  of  records  in  the  system:  Medical  findings  and  out¬ 
come. 

Authority  for  nuiintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  inclufling  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors.  See  also  Appendix  of  Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  NIH  Use:  For 
epidemiologic^  analyses.  Users:  research  epidemiologists  and 
authorized  staff. 

Safeguards:  I.imited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Head,  Section  on  Epidemiology 
Federal  Building.  Room  7C10A 
7550  Wisconsin  Avenue 
Bethesda,  MD  20014 

Notification  procedure: 

Head,  Admin.  Mgmt.  Section 
Building  31,  8A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Hospital  and  physicians  records. 

NIH  nc  0127.00 

System  name:  International  Activities:  Fellowships  Awarded  by 
Foreign  Organizations.  HEW/NIH/FIC. 

Security  classification:  None. 

System  location: 

Building  31,  Room  2C05,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

f'ategories  of  individuals  covered  by  the  system:  U.S.  citizens 
qualified  in  health-related  sciences  submitting  applications  through 
NIH  for  fellowships  for  study  abroad. 

Categories  of  records  in  the  system:  Education  and  employment 
histories;  references. 

Authority  for  maintenance  of  the  system:  42  USC  2421 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  (rf  users  and  the  purposes  of  such  uses:  Applications  are  for¬ 
warded  to  the  fellowship  sponsoring  organizations  for  award. 
Where  applicable,  information  is  forwarded  to  pertinent  staffs  of 
the  State  Department,  foreign  embassies,  and  Immigration  for 
clearances  and  visas. 
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Poikks  and  practices  for  storing,  retrieving,  acressfaig,  retaining, 
and  disposing  of  records  in  the  sjrtcm: 

Storage:  They  are  stored  in  file  folders. 

RetrievabOtty:  They  are  retrieved  by  name  and  fellowship 
number.  NIH  Use:  Fogarty  International  Center  program  staff  col¬ 
lect  and  review  the  applications,  after  which  operating  agency 
review  committees  make  selections.  Where  applicable,  information 
is  transmitted  to  the  Office  of  International  He^th. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  1. 

System  managerfs)  and  address: 

Chief,  Scholars  &  Fellowship  Br. 

Buildtog  31,  Room  2BS8,  NIH 

9000  Rockville  Pike 

Bethesda,  MD  20014 

Notifkatioo  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Applicants  and  persons  supidying 
references. 

NIH  nc  0129.00 

System  name:  International  Activities:  Scholars  Program. 

HEW/NIH/nC. 

Security  classification:  None. 

System  location: 

Building  31,  Room  2BS8.  NIH 

9000  Rockville  Pike 

Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Distinguished 
U.S.  science  leaders  and  scholars  invited  to  accept  NIH  scholar¬ 
ships. 

Categories  of  records  in  the  system:  Employment  and  education 
histories;  references. 

Authority  for  maintenance  of  the  system:  42  USC  2421. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Awards  are  published 
annually  in  ‘NIH  International  Awards  for  Biomedical  Research 
and  Research  Training*. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders  and  on  magnetic  tapes. 

Retrievability:  They  are  retrieved  by  name.  NIH  Use:  This  pro¬ 
gram  was  estabUshed  to  facilitate  the  exchange  of  ideas  among 
distinguished  science  leaders  and  scholars  who  spend  from  3  to  12 
months  in  residence  at  NIH.  Biographical  information  and 
references  are  assembled  by  Fogarty  International  Center  (FlC) 
program  staff  for  use  by  the  operating  agency  review  committee, 
and  invitations  are  extended  by  the  Director,  FIC. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  1. 

System  managerfs)  and  address: 

Chief,  Scholars  &  Fellowships  Branch 
Building  31,  Room  2BS8,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Information  obtained  from  invitees, 
reference  sources,  and  persons  supplying  reconunendations. 

NIH  nc  0130.00 

System  name:  International  Activities:  US  Foreign  Health  Exchange 
Programs.  HEW/NIH/FIC. 

Security  classificatioa:  None. 

System  location: 

Building  31,  Room  2C02,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  Ibe  system:  U.S.  citizens  ap¬ 
plying  for  participation  in  international  health  exchange  programs 
through  NIH. 


Categories  of  records  in  the  system:  Educational,  employment,  & 
health  records. 

Authority  for  maintenance  of  the  system:  42  USC  2421. 

Routine  uses  of  records  maintained  in  the  qrstem,  including  categ^ 
ries  of  users  and  the  purposes  of  such  uses:  Access  to  information  is 
necessary  by  pertinent  staffs  of  the  State  Department,  foreign 
ministries  and  immigration  for  obtaining  clearances  and  visas. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  NIH  Use:  US  citizens 
with  backgrounds  relating  to  the  health  sciences  submit  applications 
for  study  in  countries  with  which  the  US  has  health  exchange 
agreements.  Fogarty  International  Center  (FIC)  staff  prepares  the 
applications  for  re^w  by  an  operating  ageency  review  conunittee 
which  makes  the  awards.  FIC  staff  applies  to  foreign  ministries  for 
their  approval.  Information  transmitt^  to  Office  of  International 
Health.  Reports  by  returnees  disseminated  as  appropriate. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  1. 

System  manager(s)  and  address: 

Coordinator,  US-Foreign  Health  Exchange  Program  Building 
31,  Room  2C06,  NIH 
9(X)0  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Recrard  access  procedures:  Same  as  System  Manager. 

.  Contoting  record  procedures:  Same  as  System  Manager. 

Record  source  categorfas:  Information  obtained  from  applicants 
and  persons  supplying  references. 

NIH  DRG  0134.00 

System  name:  Grants:  Application  Control  File.  HEW/NIH/DRG. 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  248,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Categories  of  individuals  covered  by  the  system:  Grantees  and  ap¬ 
plicants  for  NIH  extramural  biomedical  research  grants. 

Categories  of  records  in  the  system:  Grant  Application  Data 
reflecting  the  identification  and  qualifications  of  the  Principal  In¬ 
vestigator. 

Authority  (or  maintenance  of  the  system:  42  USC  241c,  2891;  289- 
1;  58  Stat  691c  (Repealed). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  sent  to  Na¬ 
tional  Science  Foundation  for  program  coordination. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders,  on  cards,  in  notebooks 
and  on  film. 

Retrievability:  They  are  retrieved  by  name.  NIH  Use:  Used  by 
division  staff  and  outside  consultants  to  review  applications  for 
scientific  merit,  evaluate  award  decisions,  and  to  communicate  with 
appUcant. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Chief,  Referral  Branch,  DRG 
Westwood  Building,  Room  248,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Notification  procedure: 

(Thief,  Grants  Inquiries  Office 
Westwood  Building,  Room  448,  NIH 
5333  Westbard  Avqnue 
Bethesda,  MD  200l6 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Data  is  obtained  from  the  individual 
Principal  Investigator. 
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NIH  DRG  0135.00 

System  name:  Grants:  Associates  Program.  HEW/NIH/DRG. 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  2A03 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Categories  of  individuals  covered  by  the  system:  Grants  Associates 
Training  Program  Applicants. 

Categories  of  records  in  the  system:  Application,  correspondence, 
curriculum  vitae. 

Authority  for  maintenance  of  the  system:  S  USC  Part  III;  42  USC 
24lc. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sent  to  Civil  Service 
Commission  for  salary  approval.  Sent  to  State  Governments  or 
Educational  Institutions  for  assignment  of  accepted  applicants  to 
training  position. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

Ketrievability:  They  arc  retrieved  by  name.  NIH  Use:  Used  by 
staff  to  review  appbcations,  conduct  correspondence  and  manage 
the  program. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  3. 

System  manager(s)  and  address: 

Executive  Secretary,  Grants  Associates  Program 
Westwood  Building,  Room  2A03,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures: 

Grants  Inquiries  Office,  DRG 
Westwood  Building,  Room  448,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual,  educational  institution  at¬ 
tended  by  individual,  and  references. 

NIH  DKG  0137.00 

System  name:  Grants:  IMPAC  (Grant/Contract  Information). 
HEW/NIH/DRG. 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  1A03B 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Categories  of  individuals  covered  by  the  .system:  Applicants  for 
and  receipients  of  PHS  grants  (NIH  and  ADAMHA). 

Categories  of  records  in  the  system:  Applications,  awards,  and 
trainee  appointments. 

Authority  for  maintenance  of  the  system:  42  USC  241c;  58  Stat. 
691c  &  d  Repealed. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  sent  to 
Science  Information  Exchange  for  dissemination  of  science  info;  to 
cognizant  audit  agency  &  the  Government  Accounting  Office  foi 
auditing;  to  Professional,  Scientific  Organizations,  Individual’s 
Educational  Institution  for  dissemination  of  information;  see  also 
Appendix  of  Routine  Uses,  item  1. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  on  disks  and  magnetic  tapes. 

Retrievability:  They  are  retrieved  by  name,  application,  grant, 
and  contract  ID  number.  NIH  Use:  The  records  are  used  by  NIH 
&  ADAMHA  management  and  operating  staff  to  prepare  listing, 
tabulations,  magnetic  tapes  and  other  machine  processable  media, 
microfiche  and  publications  for  administrative  purposes  such  as 
fiscal  operations,  budgeting,  program  direction  and  planning;  public 
information;  research  and  andysis. 

Safeguards:  Limited  access. 


Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  numagerfs)  and  address: 

Chief,  Statistics  and  Analysis  Branch,  DRG 
Westwood  Building,  Room  1A03B,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

NotiGcation  procedure: 

(irants  Inquiries  (Xficer,  DRG 
Westwood  Building.  Room  448,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Individual,  individual’s  educational  in¬ 
stitution,  and  references. 

MH  NIA  0145.00 

System  name:  Clinical  Research:  Gerontology  Research  Center  Lon¬ 
gitudinal  Aging  Study.  HEW/NIH/NIA. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9(X)0  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Voluntary  partici¬ 
pants  in  the  Gerontology  Research  Center  I.ongitudinal  Aging 
Study,  NIH. 

Categories  of  records  in  the  system:  Medical  histories,  psychologi¬ 
cal  and  physical  test  results. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289k-2.  k-4. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  arc- 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  arc  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may¬ 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  See  also  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders  and  on  computer  disks. 

Retrievability:  They  are  retrieved  by  ID  number.  NIH  Use:  Staff 
collects  &.  analyzes  data  as  part  of  a  longitudinal  study  of  the 
human  aging  process. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

Sy  stem  manager(s)  and  address: 

Chief,  Clinical  Physiology  Branch 
Gerontology  Research  Center 
Baltimore  City  Hospitals 
Baltimore.  MD  21224 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Individuals,  research  staff,  test  results. 

NIH  NIAMDD  U151.00 

System  name:  Clinical  Research;  Patient  D-ata. 

HEW/NIH/NIAMDD. 

Security  classification:  None. 

System  location: 

Building  10,  Room  9N222,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Current  &  past 
patients  of  the  National  Institute  of  Arthritis,  Metabolism,  and 
Digestive  Diseases. 

Categories  of  records  in  the  system:  Patient  history,  demographic 
data,  miscellaneous  correspondence  with  patients. 

Authority  for  maintenance  of  the  system:  42  USC  241 ,  289a,  289c. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego- 
I'ies  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
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available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  mquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  See  also  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrkvtng,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders  and  on  computer  tape. 

RetrievabUHy:  They  are  retrieved  by  name  and  any  data  element 
on  computei  lape.  NIH  Use:  Patient  data  are  used  by  scientific 
staff  to  conduct  laboratory  experiments,  clinical  treatment  and  care 
of  patients,  and  administrative  functions  pertaining  thereto.  The 
records  are  used  for  statistical  purposes  in  preparation  of  experi¬ 
mental  and  patient  data,  for  analysis  and  eventual  publication  of 
results  in  non-identifiable  form. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manageris)  and  address: 

Chief,  Clinical  Investigations 
Building  10,  Room  9N222,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure' 

Administrative  Assistant 
Building  31,  Room  9A3S,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Institute  Clinical  Records. 

NIH  NIAMDD  0152.00 

System  name:  Clinical  Research:  Diabetes  Mellitus  Research  Study 
of  Southwestern  American  Indians.  HEW/NIH/NIAMDD. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Southwestern 
American  Indians  and  Caucasian  spouses  of  some  who  were  par¬ 
ticipants  in  the  NIH  Diabetes  Mellitus  Research  Study. 

Categories  of  records  in  the  system:  Name,  address,  demographic 
data,  patient  history  ,  and  control  numbers. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  av2ulable  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  See  also  Appendix 
of  Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  acccasiiig,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  on  computer  tape. 

Retrievability:  They  are  retrieved  by  name  or  any  data  element. 
NIH  Use:  Used  by  the  staff  of  the  National  Institute  of  Arthritis, 
Metabolism,  and  Digestive  Diseases  to  gain  information  on  high 
prevalence  of  diabetes,  arthritis,  gall  bladder  and  related  diseases 
among  Southwestern  American  Indians. 

Safeguards:  Limited  access,  computer  program  security. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manageifs)  and  addrem: 

Chief,  Phoenix  Clinical  Research  Section 
Phoenix  Area  Indian  Hospital,  Room  S41 
Phoenix,  AZ  85016 

Notification  prooedure: 

Administrative  Assistant 
Building  31,  Room  9A3S,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Reeard  access  procedures:  Same  as  Notification. 

Cootcstiiig  record  procedures:  Same  as  Notification. 


Record  source  categorfes:  Institute  clinical  records. 

NIH  NIAMDD  0153.00 

System  name:  Clinical  Research:  Southwestern  American  Indian  Pa- 
Uent  Data.  HEW/NIH/NIAMDD. 

Security  claasiftcalian:  None. 

System  location: 

Phoenix  Area  Indian  Hospital 
4214  N.  16th  Street,  Room  541 
Phoenix,  AZ  85016 

Categories,  of  individuals  covered  by  the  system:  Current  patients 
of  the  National  Institute  of  Arthritis,  Metabolism,  and  Digestive 
Diseases  being  treated  at  the  Phoenix  Area  Indian  Hospital. 

Categories  of  records  in  the  system:  Medical  history,  treatment 
schedules,  diagnostic  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  C^cal  research  data  are 
made  availaUe  to  approved  or  ccdlaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  See  also  Appendix 
of  Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name  and  patient  number. 
NIH  Use:  Us^  by  clinicians  and  support  staff  of  Phoenix  Qinical 
Research  Section  for  treatment  of  NIAMDD  patients  at  Phoenix 
Area  Indian  Hospital.  Records  are  forwarded  to  Indian  Health  Ser¬ 
vice  which  maintains  records  after  patient  discharge. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  0. 

System  managerfs)  and  address: 

Chief.  Phoenix  Clinical  Research  Section 
Phoenix  Area  Indian  Hospital 
4212  N.  16th  Street 
Phoenix,  AZ  85016 

Notification  procedure: 

Administrative  Assistant,  NIAMDD 
Building  31,  Room  9A35 
9000  Rockville  Pike 
Bethesda,  MD  30014 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Clinicians  of  the  Phoenix  Clinical 
Research  Section. 

NIH  NIAMDD  0158.00 

System  name:  Research  Resources:  Hormone  Distribution. 
HEW/NIH/NIAMDD. 

Security  classification:  None. 

System  location: 

Budding  31 ,  Room  9A47,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

(« 

Categories  of  individuals  covered  by  the  ^stem:  Scientists 
requesting  hormones  from  the  National  Institute  of  Arthritis, 
Metabolism,  and  Digestive  Diseases. 

Categories  of  records  in  the  system:  Justification  for  request  for 
hormones,  including  requestor's  competence. 

Authority  for  nudntenance  of  the  system:  42  USC  241,  263,  289a, 
289c.  , 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referred  to  NIAMDD 
contractors  with  directions  on  amount  of  various  hormones  to  be 
applied  to  requestors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

RctrievabUky:  They  are  retrieved  by  naihe.'NIH  Use:  Used  by 
Hormone  Distribution  Officer  to  moke  a  determination  on  request 
of  hcamones. 

Safeguards:  Routine  building  security. 

Retention  and  disposal:  Years  at  NIH:  3.  ' 
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System  manager(s)  and  addrM: 

Hormone  Distribution  Officer 
Building  31,  Room  9A47,  NIH 
9000  Rockville  Pike  ' 

Bethesda,  MD  20014 

Notification  procedure: 

Administrative  Assistant 
Building  31,  Room  9A3S,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Record  access  procedures: 'Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Data  is  obtained  from  the  individual. 

NIH  NIDR  0161,00 

System  name:  Clinical  Research:  National  Institute  of  Dental 
Research  Patient  Records.  HEW/NIH/NIDR. 

Security  classification:  None.  • 

System  iocatkm: 

Building  10,  Room  1B20,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  NIH  inpatients 
and  other  participants  in  research  projects  of  the  National  Institute 
of  Dental  Research. 

Categories  of  records  in  the  system:  Medical  and  dental  histories, 
dental  pathologies  and  therapies. 

Authority  for  maintenance  of  the  system:  42  USC  241 ,  288a. 

Routine  uses  of  recorcis  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  See  also  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  .sytem: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name  and  hospital  ID 
number.  NIH  Use:  Used  by  staff  to  record  medical  and  dental  diag¬ 
noses,  therapies  and  research  data  and  to  evaluate  treatment  and 
research  procedures. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Chief,  Clinical  Dental  Services  Section 
Building  10,  Room  1B20,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures: 

NIDR  Personnel  Officer 
Building  31,  Room  2C23,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual,  parents  or  guardians. 

NIH  NIDR  0162.00 

System  name:  Clinical  Research:  Pharyngeal  Development. 
HEW/NIH/NIDR...  » 

Security  classification:  None. 

System  location: 

Building  10,  Room  5N208 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Patients  referred 
to  the  National  Institute  of  Dental  Research  who  have  abnormali¬ 
ties  of  the  mouth  and  pharynx. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  42  USC  241, '288a. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  availaUe  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  See  also  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syton: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name  and  diagnosis.  NIH 
Use:  Used  by  NIDR  staff  to  accumulate  information  about  diseases 
for  clinical  analysis  and  puWeation  in  non-identifiable  form.  Infor¬ 
mation  is  shared  with  Clinical  Center  medical  reccHxls  and  is  used  in 
preparing  the  Annual  Report  of  the  institute. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  10. 

System  manager(s)  and  address: 

Chief,  Oral  and  Pharyngeal  Development  Section 
Building  10,  Room  5N208,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures: 

NIDR  Personnel  Officer 
Building.  31,  Room  2C23,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Contesting  re^ord  procedures:  Same  as  above. 

Record  source  categories:  Individual  patient  or  family  members, 
referring  cUnician  or  health  agency. 

NIH  NIDR  0163.00 


System  name:  Clinical  Research:  Sensory  Testing  Research  Pro¬ 
gram.  HEW/NIH/NIDR. 

Security  classification:  None. 

System  location: 

Building  10,  Room  5N216,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  individuals  covered  by  the  system:  Infants,  children 
£md  adults  participating  in  the  Sensory  Testing  Program  of  the  Na¬ 
tional  Institute  for  Dental  Research. 

Categories  of  records  in  the  system:  Test  results,  extracts  from 
medical  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  288a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  See  also  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders  and  data  books. 

Retrievability:  They  are  retrieved  by  name,  date  of  observation, 
and  age  of  subject.  NIH  Use:  Used  by  NIDR  staff  to  accumulate 
information  about  normal  and  aberrant  development  and  diseases 
for  analysis  and  publication  in  non-identifiable  form  in  the  Annual 
Report  of  the  institute. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  10.  ' 

System  manager(s)  and  address: 

Research  Psychologist,  NIDR 
Building  10,  Room  5N216,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures: 

NIDR  Personnel  Officer 
Building  31,  Room  2C23,  NIH 
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9000  RockvOle  Pike 
Bethesda,  MD  20014 

Conteadng  record  proocdiires:  Same  as  above. 

Record  source  categories:  Cooperating  Clinician  or  Health  Agen¬ 
cy,  family  member. 

NIH  NLM  0167.00 

System  name:  Administration:  Visitor  Locator.  HEW/NIH/NLM. 

Security  clasiiOcatioa:  None. 

System  location: 

Building  38,  Room  M102,  NIH 
8600  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Persons  using  the 
National  Library  of  Medicine  who  are  assigned  a  study  carrel. 

Categories  of  records  in  the  system:  Name  and  assigned  study  car¬ 
rel. 

Authority  for  maintenance  of  the  system:  42  USC  276. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainittg, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  card  files. 

Retrievabilhy:  They  are  retrieved  by  name.  NIH  Use:  Used  by 
NLM  staff  to  locate  persons  who  are  using  NLM  study  carrels. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  1. 

System  managerfs)  and  address:  , 

Personnel  Officer,  NLM 
Building  39,  Room  M102,  NIH 
8600  RockvOle  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Visitor  and  Administrative  Office  of  the 
National  Library  of  Medicine. 

NIH  NIAID  0177.00 

System  name:  Clinical  Research:  Catalog  of  Clinical  Specimens. 
HEW/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Building  7,  Room  301,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Patients,  volun¬ 
teers,  laboratory  personnel  in  the  National  Institute  of  AUmgy  and 
Infectious  Diseases. 

Categories  of  records  in  the  system:  Clinical  specimens,  attendant 
data  and  laboratory  results. 

Authority  for  maintenance  of  the  system:  42  USC  241 ,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborate  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  Information  may 
be  used  to  respond  to  Congressional  inquiries  for  constituents  con¬ 
cerning  admission  to  the  NIH  Clinical  Center.  See  PHS  Prean4>le 
Appei^ix  of  Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  sytem: 

Storage:  They  are  stored  in  data  books. 

Retrievability:  They  are  retrieved  by  name,  patient  or  stody 
number.  NIH  Uses:  Used  by  NIAID  staff  for  diagnostic  and 
epidemiologic  studies. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  address: 

Chief,  Respiratory  Viruses  Section 
Building  7,  Room  301 ,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20014 


Notificatioa  procedure:  Same  as  Syitinh  Manager. 

Record  acceas  procedures:  ^ 

Chief.  ORR  and  PR.  NIAID 
Building  31,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Hospital  records,  field  study  records 
and  records  from  coUaboratmg  scientista,’ 

NIH  NIAID  0I7&00 

System  name:  Clinical  Research:  Cooperative  Snudlpox  Vaccine 
Study.  HEW/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Budding  10,  Room  1  INI  18.  Nm  ' 

9000  Rockville  Pike 
Bethesda.  MD  20014 

Categories  of  individuals  covered  by  the  system:  Recipients  of 
smallpox  vaccines  in  Cooperative  Study  of  the  National  Institute  of 
Allergy  and  Infectious  Diseases. 

Categories  of  records  in  the  system:  Medical  records  concerning 
reactions  to  smallpox  vaccine. 

Authority  for  maintenance  of  the  systens:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  suck  nses:  Clinical  research  data  are 
made  availaUe  to  researchers  of  the  4  collaborating  institutions. 
See  PHS  Preamble  Af^ndix  of  Routine  Uses,  item  2. 

Policies  and  praetkes  for  storhig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  cm  magnetic  tape  and  on  punch  cards. 

Retrievability:  They  are  retrieved  by  I.D.  number.  NIH  Use: 
NIAID  staff  compiles  information  from  4  institutions  and  performs 
statistical  analyses  on  data  for  publication  in  scientific  literature  in 
non-identifiable  form. 

Safeguards:  Limited  access.  - 

Retention  and  disposal: 'Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Chief,  Infectious  Disease  Branch 
Building  31.  Room  7A10.  NIH 
9000  Renville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures: 

Chief,  ORR  and  PR,  NIAID 
Build^  31,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Research  investigators. 

NIH  NIAID  0180.00 

System  name:  Clinical  Research:  Serology-Epidemiology  Parasite 
Research.  NEW/NIH/NIAID. 

Security  classification:  None. 

System  location:  % 

Rocky  Mountain  Laboratory,  NIH 
Hamilton,  MT  59840 

Categories  of  individuals  covered  ^  the  system:  Blood  or  parasite 
donors  participating  in  serology-epidemiology  pwasite  research  of 
the  National  Institute  of  Allergy  and  Infectious  Diseases. 

Categories  of  records  in  the  system:  Results  of  blood  tests  and 
possible  case  histories. 

Authority  for  maintenance  of  the  ^stem:  42  USC  241,  289a,  289c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  CUnical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  See  PHS  Preamble 
Appendix  of  Routine  Uses,  hem  2.  * 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  sytem:  '*>  ’ 

Storage:  They  are  sUnod  in  file  folders. 
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RctricvabUity:  They  are  retrieved  by  name.  NIH  Uie:  Used  by 
NIAID  staff  for  epidemiological  studies.  ^ 

Safeguards:  Limited  access. 

Retention  and  dispoaal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Administrative  Officer 

Rocky  Mountain  Laboratory,  NIH 

Hamilton,  MT  59640 

'  Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Record  source  categories:  Personal  physician  of  donor  &  State 
Health  Departments. 

NIH  NIAID  0181.00 

System  name:  Clinical  Research:  Atlanta  Federal  Prison  Malaria 
Research  Projects.  HEW/NIH/NIAID. 

Security  classification:  None. 

System  location: 

Building  8,  Room  326,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Prisoners  in  At¬ 
lanta  Federal  Prison  who  have  volunteered  to  participate  in  malaria 
research  studies  of  the  National  Institute  of  Allergy  and  Infectious 
Diseases. 

Categories  of  records  in  the  system:  Medical  history  records. 
Authority  for  maintenance  of  the  system:  42  USC  241,  289a,  289c. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  avilable  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Certain  infectious  diseases  are  re¬ 
ported  to  State  Government  as  required  by  law.  See  PHS  Preamble 
Appendix  of  Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

RetrievabUhy:  They  are  retrieved  by  name.  NIH  Use:  Used  by 
NIAID  staff  for  malaria  research  studies. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Head,  Malaria  Section,  NIAID 
Building  8,  Room  326,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures: 

Chief,  ORR  and  PR,  NIAID 
Building  31,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Hospital  records,  referring  physicians, 
collaborating  scientists. 

NIH  NIAID  0192.00 

System  name:  Trainees  Record  System.  HEW/NIH/NIAID 
Security  classification:  None. 

System  location: 

Westwood  Building,  Room  735,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Categories  of  individuals  covered  by  the  system:  Trainees  under 
Training  Grants  of  the  National  Institute  of  Allergy  and  Infectious 
Diseases. 

Categories  of  records  in  the  system:  Name  of  trainee,  grant  no., 
amount  of  support,  Sci.  Discipline  Code,  level  of  degree,  date  of 
training. 

Authority  for  maintenance  of  the  system:  42  USC  2891-1;  58  Stat. 
69Id  Repealed;  64  Stat.  44. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 


Pblides  and  pmetka  for  storing,  retrieving,  aoccasing,  retaining, 
and  disposing  of  records  in  the  sytenu 

Storage:  They  are  stored  in  card  files  and  cm  computer  tapes. 

RetrieviMlity:  They  are  retrieved  by  name.  NIH  Use:  Used  by 
NIAID  staff  for  reports  on  trainees. 

Safeguards:  Keywexd  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Head,  Data  Control  Section 
Westwood  Building,  Room  733,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20016 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures: 

Chief,  ORR  and  PR,  NIAID 
Build^  31,  Room  7A32,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Report  of  appointment  of  trainee. 

NIH  DFM  0203.00 

System  name:  Grants:  NIH  Fellowship  Payroll.  HEW/NIH/DFM. 

Security  classification:  None. 

System  location: 

Building  31,  Room  B1B58,  NIH 

9000  Rockville  Pike 

Bethesda,  MD  20014 

and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Recipients  of 
NIH  fellowships. 

Categories  of  records  in  the  system:  Recipient’s  name,  address  and 
social  security  number. 

Authority  for  maintenance  of  the  system:  58  Stat.  691c  Repealed; 
42  USC  2891-1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  report  income 
subject  to  tax  and  taxes  withheld  to  Internal  Revenue  ^rvice.  The 
Internal  Revenue  Service  requires  the  social  security  number  to 
verify  individual  identity. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

Retrievabiiity:  They  are  retrieved  by  name.  NIH  Use:  Used  by 
NIH  staff  to  process  fellowships  stipend  check  to  fellow  each 
month  for  preparing  record  of  taxes  withheld  and  stipends  paid  to 
individuals. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  1.  Years  at  Federal 
Records  Center:  9. 

System  manager(s)  and  address: 

Chief,  Federal  Assistance  Accounting  Bch,  DFM 
Building  31,  Room  B1B58,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Notice  of  Fellowship  Award  and  in¬ 
dividual  fellow. 

NIH  NEI  0209.00 

System  name:  Clinical  Research:  Twin  Registry  for  Eye  Exams. 
HEW/NIH/NEI. 

Security  classification:  None. 

System  location:  '' 

Building  31,  Room  6A10,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Partici];>ants  in  the 
twin  registry  of  the  National  Eye  Institute  to  study  myopia  and 
strabismus. 

Categories  of  records  in  the  system:  Medical  history. 
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Authority  for  muintmunce  of  the  system:  42  USC  241,  289i,  289k. 

Routine  uses  of  records  nudntained  in  the  system,  hx-lmHng  entego* 
ries  of  users  and  the  purpooes  of  such  uses:  CUnical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  See  PHS  Preamble  Appendix 
of  Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

Retrievablllly:  They  are  retrieved  by  name.  NIH  Use:  Used  by 
NEI  staff  for  establishing  lists  of  twins  availaUe  for  studies  and  for 
collecting  data  pertaining  to  myopia  and  strabismus. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager<s)  and  addrem: 

Chief,  Office  of  Biometry  and  Epidemiology 
Building  31,  Room  6A10,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures: 

Administrative  Officer 
Building  31,  Room  6A31,  NIH 
9000  Rockvflle  Pike 
Bethesda,  MD  20014 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Submitted  by  patients  jmd  investigator 
during  course  of  examinations. 

Nm  NEI  0210.00 

System  name:  Clinical  Research:  Vision  Studies.  HEW/NIH/NEI. 

Security  classification:  None. 

System  location: 

Budding  10,  Room  10N32S,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Patients  of  In¬ 
tramural  Research  Clinical  Studies,  National  Eye  Institute. 

Categories  of  records  in  the  system:  Medical  history  as  relevant  to 
vision  research. 

Authority  for  maintenance  of  the  system:  42  USC  241 ,  289i,  289k. 

Routine  uses  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  Certain  infectious  diseases  may 
be  reported  to  State  Government  as  required  by  law.  See  PHS  Ap¬ 
pendix  of  Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  cabinets. 

Retrievability:  They  are  retrieved  by  name  and  cross  referenced 
by  anatomical  entity.  NIH  Use:  Used  by  NEI  staff  to  conduct  and 
evaluate  visual  research  projects. 

Safeguards:  Lifted  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Clinical  Director 
Building  10,  Room  10N313,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure: 

Executive  Officer 
Building  31,  Room  6A0S,  NIH 
9000  Rock^dlle  Pike 
Bethesda,  MD  20014 

Record  procedures:  Same  as  Notification. 

Contesting  reoosd  procedures:  Same  as  Notification. 

Record  source  categories:  Medical  examinations  conducted  by  and 
under  the  direction  of  the  research  investigators. 


NIH  MS  OZIAM 

System  name:  Administration:  Property  Accounting. 

HEW/NIH/DES. 

Security  classlficatioo:  None. 

System  locatioa: 

Building  12A,  Room  4018,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
National  Institutes  of  Health  who  are  issued  tools,  uniforms,  and 
safety  shoes. 

Categories  of  records  in  the  system:  Property  management. 

Authority  for  maintenance  of  the  system:  5  USC  S901;  S  USC 
7903;  42  USC  241. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  usm:  See  PHS  Preamble  Ap¬ 
pendix  of  Routine  Uses,  item  1. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  feeders. 

Retrievability:  They  are  retrieved  by  name.  NIH  Use:  Used  for 
tool,  uniform  and  safety  shoe  issuance  and  control. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  managers)  and  address: 

Administrative  Officer,  DES 
Building  12A,  Room  4018,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Data  is  obtained  from  the  individual. 

NIH  NCI  0267.00 

System  name:  Clinical  Research:  Baltimore  Cancer  Research  Center 
Patients.  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Baltimore  Cancer  Research  Center 
22  South  Greenstreet 
Baltimore,  MD  21202 

Categories  (rf  individuals  covered  by  the  system:  Cancer  patients 
treated  at  the  Baltimore  Md.  Cancer  Research  Center. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  See  PHS  Preamble  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  aocessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

RetrievahlUty:  They  are  retrieved  by  patient  number.  NIH  Use: 
Research  by  staff  to  determine  survival  rates  based  on  modes  of 
treatment. 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  address: 

Associate  Director  for  Baltimore  Can.  Res.  Cent. 

Baltimore  Cancer  Res.  Center 
22  South  Greenstreet 
Baltimore,  MD  21202 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Research  Contractors  of  Brain  Tumor 
Study  Group. 
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NIH  NCI  0269.00 

System  name:  Clinical  Research:  Breast  Cancer  Patients  at  Selected 
Hospitals.  HEW/NIH/NCI. 

Security  classificatioa:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Patients  with 
breast  cancer  treated  at  selected  hospit^s  from  1950  through  1961. 

Categories  of  records  in  the  system:  Abstract  of  medical  history 
for  patient,  disease,  hormonal  activity  and  recurrence. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  See  PHS  Preamble  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  on  magnetic  tape. 

Retrievability:  They  are  retrieved  by  patient  name  emd  number. 
NIH  Use:  Research  by  staff  regarding  cancer  patient  risk  of  recur¬ 
rence,  type  of  recurrence  and  survival  characteristics  with  respect 
to  time  intervals,  primary  diseases,  sites  of  dissemination; 
menopause  and  hormonal  status  and  other  related  variaUes. 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Statistician,  End  Results  Section 
Landow  Building,  C517B,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Hospital  medical  records. 

NIH  NCI  0270.00 

System  name:  Clinical  Research:  Burkitt’s  Lymphoma  Registry. 
HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Landow  Building,  Room  C306,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Patients  with  Bur¬ 
kitt’s  Lymphoma  m  the  registry  of  the  National  Cancer  Institute. 

Categories  of  records  in  the  system:  Clinical  abstracts,  pathology 
reports,  and  other  laboratory  correspondence  with  attending  physi¬ 
cians. 

Authority  for  maintenance  of  the  system:  42  USC  241 ,  281 ,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  NIH  Use: 
Epidemiologic  research  by  research  staff. 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Head,  Clinical  Studies  Section 
Landow  Building,  Room  C309,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  2is  System  Manager. 

t'ontesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Hospitals,  Pathology  Reports,  Medical 
Histories. 


NIH  NO  0271.00 

System  name:  Clinical  Research:  Cancer  End  Results  File. 
HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Patients  with 
cancer  diagnosed  and/or  treated  at  hospitals  that  participated  in 
End  Results  Program  of  the  National  Cancer  Institute. 

Categories  of  records  in  the  system:  Cancer  patient  and  disease 
characteristics,  summary  of  therapy,  survival  time,  cause  of  death. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  users  and  the  purposes  of  such  uses:  CUnical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  See  PHS  Preamble  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  on  magnetic  tape. 

Retrievability:  They  are  retrieved  by  registry  number.  NIH  Use: 
Research  by  staff  regarding  cancer  patient  survival  with  respect  to 
time  trends,  demographic  factors,  extent  of  disease,  treatment  and 
other  related  variables.  Performing  detafled  in-depth  studies  on  fac¬ 
tors  related  to  patient  survival.  Identifying  subsets  of  individuals 
for  which  additional  information  must  be  extracted  from  hospital 
records. 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  address: 

Head,  End  Results  Section 
Landow  Building,  Room  C518,  NIH 
7910  Woodmont  Avenue 
Bethesda.  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Medical  records,  death  certificates, 
replies  from  private  physicians,  abstracts  from  cooperating 
hospitals  or  registries. 

NIH  NO  0272.00 

System  luune:  Clinical  Research:  Cancer  Incidence  File-1973. 
HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  All  patients  diag¬ 
nosed  with  cancer  during  1972  &  residing  in  Coiui.,  New  Mexico, 
Utah,  Iowa,  Hawaii,  Detroit,  San  Francisco. 

Categories  of  records  in  the  system:  Medical  history. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  See  PHS  Preamble  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  on  magnetic  tapes. 

Retrievability:  They  are  retrieved  by  name  and  registry  number. 
NIH  Use:  Includes  such  operational  activities  as  quality  control, 
follow-up  editing  and  case  finding  and  conduct  of  staff  research  to 
compute  incidence  rates  by  various  parameters;  to  identify  popula¬ 
tions  for  epidemiologic  studies;  to  match  against  industrial  &  en¬ 
vironmental  at-risk  population;  to  compute  survival  rates;  to  evalu¬ 
ate  cancer  control  activities. 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 
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Systea  manageitt)  and  addras: 

Director,  SEER  Program 
Landow  Budding,  Room  C518,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

NoUficadon  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Hospital  nwdical  rec(Mrds,  death  cer¬ 
tificates,  replies  from  private  physicians,  abstracts  from  registries, 
relatives  of  patients. 

Nm  NCI  0273.00 

System  name:  Clinical  Research:  Disseminated  Breast  Cancer. 
HEW/NIH/NCI. 

Security  classification:  None. 

System  locatioa: 

Building  12.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Persons  with  dis¬ 
seminated  breast  cancer  selected  for  adrenalectomy  or 
hyposphysectomy  at  various  institutions  participating  in  this  study 
of  the  National  Cancer  Institute. 

Categories  of  records  in  the  system:  Summary  of  therapy,  pre¬ 
operative  urinary  steroid  determinations,  remission  and  siirvival 
status. 

Authority  for  maintenance  of  the  system:  42  USC  241 ,  281 ,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytern: 

Storage:  They  are  stored  on  magnetic  tapes. 

Retrievability:  They  are  retrieved  by  patient  number.  NIH  Use: 
Research  to  determine  association  between  urimuy  steroid  levels 
and  response  to  adrenalectomy  or  hypophysectomy  in  treatment  of 
advanc^  disseminated  breast  cancer. 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  managerts)  and  address: 

Health  Statistician,  End  Results  Section  ^ 

Landow  Building,  Room  CS16,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Medical  Records,  replies  from  principal 
investigators,  biochemical  laboratory. 

NIH  NCI  0274.00  ‘ 

System  name:  Clinical  Research:  DCT  Clinical  Investigations. 
HEW/NIH/NCI. 

Security  classification:  None. 

System  location:  Building  10,  Room  6B19,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 
Regional  Federal  Record  Center 

Categories  of  individuals  covered  by  the  system:  All  patients  who 
have  b^n  hospitalized  in  the  Nationsd  Cancer  Institute. 

Categories  of  records  in  the  system:  Medical  records. 

Authority  for  maintenance  of  the  system:  42  USC  241 ,  281 ,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  See  PHS  Preamble  Appendix 
of  Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  of  records  in  the  sytern: 

Storage:  They  are  stored  on  magnetic  tapes  and  on  index  cards. 


Retrievability:  They  are  retrieved  by  patient  name.  NIH  Use:  Pa¬ 
tient  care  and  treatment  and  epidemioiogical  research. 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  12 
Years  at  Federal  Records  Center:  indefinitely. 

System  managerfs)  and  address: 

Clinical  Director,  OD 
Building  10,  Room  6B17,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager.  - 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Hospital  medical  records,  referring 
physician,  referring  hospitals,  patient  contact.  Central  Tumor  Re¬ 
gistries. 

NIH  NCI  0275.00 

System  name:  Clinical  Research:  Head  and  Neck  Cancer  Patients  - 
Memorial  Hosp.,  New  York  City.  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Cat^ories  of  individuals  covered  by  the  system:  Persons  with  head 
and  neck  cancer  diagnosed  and/or  treated  at  Sloan  Kettering 
Memorial  Hospital,  New  York  City  from  196S-8. 

Categories  of  records  in  the  system:  Cancer  patient  disease  charac¬ 
teristics. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  CUnical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  mid  grantees.  See  PHS  Preamble  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytern: 

Storage:  They  are  stored  on  magnetic  tapes. 

Retrievability:  They  are  retrieved  by  name  and  chart  number. 
NIH  Use:  Research  by  staff  regarding  cancer  patient  survival  ex¬ 
perience  with  respect  to  disease  and  patient  characteristics,  includ¬ 
ing  smoking  and  drinking  habits;  investigating  the  occurrence  and 
characteristics  of  second  primary  cancers;  and  investigating 
^idemiologic  and  other  relationships  between  smoking  and  drink¬ 
ing  habits  and  cancer. 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely.  10 

Chief,  End  Results  Section 
Landow  Building,  Room  C516,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Medical  records,  hospital  charts,  death 
certificates,  patients  and  relatives,  private  physicians. 

NIH  NCI  0276.00 

System  name:  Clinical  Research:  Hodgkin's  Disease  Pathology 
Study-Connecticut.  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Categories  of  individuals  covered  by  the  system:  Hodgkin’s  disease 
patients  diagnosed  in  Connecticut  (1950-1968). 

Categories  of  (records  in  the  system:  Hodgkin’s  disease  patient 
characteristics,  histologic  subtypes  and  other  prognostic  informa¬ 
tion. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  CUnical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  See  PHS  Preamble  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  on  magnetic  tape  and  computer  prin¬ 
touts. 

Retrievability:  They  are  retrieved  by  patient  numbers.  NIH  Use: 
Review  and  analysis  of  the  histology  of  Hodgkin’s  disease. 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Statistician,  End  Results  Section 
Landow  Building,  Room  C525,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Medical  research  records. 

NIH  NCI  0277.00 

System  name:  Clinical  Research:  Hodgkin’s  [disease  Studies. 
HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  U.  of  Chicago 
Clinics,  State  of  Iowa  Hospital,  U.  of  Michigan  Hospital.  NIH 
Clinical  Center,  etc.  hospitals  participating  in  Hodgkin’s  Disease 
Studies  of  the  National  Cancer  Institute. 

Categories  of  records  in  the  system:  Hodgkin's  disease  and  disease 
characteristics;  therapy,  survival  time,  Rye  pathology  classification, 
cause  of  death. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo.ses  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  See  PHS  Preamble  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

.Storage:  They  are  stored  on  magnetic  discs  and  tapes. 

Retrievability:  They  are  retrieved  by  patient  name  or  registry 
number.  NTH  Use:  Epidemiological  research  by  staff  studying  rela¬ 
tionship  between  histological  and  pathological  findings  and  various 
prognostic  factors  in  patients  with  Hodgkin’s  disease. 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Ass.  Head,  End  Results  Section 
Landow  Building.  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  .System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Medical  records,  death  certificates, 
replies  from  private  physicians,  abstracts  from  cooperating 
hospitals  or  registries. 

NIH  NCI  0279.00 

System  name:  Clinical  Research:  Japan  Hawaii  Cancer  Studies. 

.  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 


Categories  of  individuals  covered  by  the  system:  Hawaiijms  of 
Japanese  descent  who  were/are  patients  diagnosed  with  cancer  of 
certain  sites  or  with  gastric  ulcers. 

Categories  of  records  in  the  system:  Medical,  diet,  residence  &  oc¬ 
cupational  history;  clinical  lab  test  results. 

Authority  for  maintenance  of  the  system:  42  USC  241 ,  281 ,  282. 

Routine  uses  of  records  maintaioed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  coUaborating  researchers,  including 
DHEW  contractors  and  grantees.  See  PHS  Preamble  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  oi?  magnetic  tape  and  microfiche  and  in 
file  folders  and  on  slides. 

Retrievability:  They  are  retrieved  by  name  or  ID  number.  NIH 
Use:  Research  into  the  causes  of  cancer,  including  precursor  condi¬ 
tions  and  factors  affecting  the  etiology  and  epidemiology  of  the  dis¬ 
ease. 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Chief,  Biometry  Branch 
I^andow  Building,  Room  C503,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Information  obtained  from  interview 
with  cancer  patients  or  their  relatives,  hospitalized  controls,  com¬ 
munity  and  hospital  records. 

NIH  NCI  0281.00 

System  name:  Clinical  Research:  Malignant  Melanomas. 
HEW/NIH/NCI. 

Security  classifkation:  None. 

System  location: 

Budding  12.  NIH 
90U0  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Melanoma  pa¬ 
tients  with  malignant  diagnosis  during  1945-1971  at  hospitals  par¬ 
ticipating  in  this  study  of  the  National  Cancer  Institute. 

Categories  of  records  in  the  system:  Malignant  melanoma  medical 
data. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  ixses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  See  PHS  Pieamble  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  disc  packs  and  on  computer  prin¬ 
touts. 

Retrievability:  They  are  retrieved  by  name.  NIH  Use:  Research 
by  staff  studying  biologiczil  behavior  of  mahgnant  melanoma. 

Safeguards:  Access  limited  to  authorized  personnel^ 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  inanager(s)  and  address: 

Mathematical  Statistician 
I.andow  Building.  Room  C517,  NIH 
7910  Woodmont  Avenue 
Bethesda.  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Hospital  medical  record. 

NIH  NCI  0282.00 

Svstem  name:  Clinical  Research:  Maternal  Smoking  -  Birth  Weight, 
Wash.  Cty.,  Md.  HEW/NIH/NCI. 


FEDERAL  REGISTER  VOL.  40,  NO.  1 67— WEDNESDAY,  AUGUST  27,  1975 


38664 


DEPARTMENT  OP  HEALTH,  EDUCATION,  AND  WELFARE 


Security  claeriflcatton;  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Betbesda.  MD  20014 

Categories  of  individuals  covered  by  the  system:  Pairs  of  infants 
bom  to  residents  of  Washington  County,  Maryland  between  July 
1946  and  July  1%3. 

Categories  of  records  in  the  system:  Parental  and  infant  charac¬ 
teristics. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  See.  PHS  Preamble  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored- on  magnetic  tapes. 

Retrievability :  They  are  retrieved  by  mother’s  name.  NIH  Use: 
Research  by  staff  investigating  the  relationship  between  maternal 
smoking  and  birthwei^t.  Studying  the  denmgraphic  and 
epidemiologic  characteristics  of  residents  of  Washington  County, 
Maryland 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH;  indefinitely. 

System  manager(s)  and  address: 

Health  Statistician,  End  Results  Section.. 

Landow  Building,  Room  C516,  NIH 
7910  Woodmonl  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contestiiig  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Special  census,  birth  certificates, 
hospital  records. 

NIH  NCI  0285.00 

System  name:  Clinical  Research;  National  Cancer  Incidence  Sur¬ 
veys.  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Persons  diagnosed 
as  having  cancer  during  1947-48  and  1%9-71  in  geographical  areas 
of  US  and  Canada. 

Categories  of  records  in  the  system:  Medical  history,  insurance 
and  hospital  cost  data,  and  death  records. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  182. 

Routine  uses  of  records  maintained  In  the  ^stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  See  PHS  Preamble  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders  and  on  magnetic  tapes. 

RetrievabUity:  They  are  retrieved  by  name  and  study  number. 
NIH  Use:  Comparison  of  trends  in  cancer  incidence  between  the 
second  and  third  national  cancer  surveys,  i.e.  between  1947-48  and 
1969-71. 

Safeguards:  Access  limited  to  authorized  personnel- 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  managerfs)  and  address: 

Head,  Demography  Section 
Landow  Building,  Room  BS06,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Nodficatioa  procedure:  Same  as  System  Manager. 

Record  accejs  procedures:  Same  as  System  Manager. 

Conlcathig  record  procedures:  Same  as  System  Manager. 


Record  source  categories:  Hospital  medical  records,-  death  cer¬ 
tificates. 

NIH  NO  0286.00  - 

System  name:  Qinical  Research:  National  Cancer  In- 

stitute/American  Cancer  Society  National  Breast  Cancer 
.Screening  of  Antihypertensives.  IffiW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Landow  Building,  Room  B506,  NIH 
7910  Woodmont  Avenue 
Bethesda.  MD  20014 
and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Women  screened 
for  breast  cancer  by  the  National  Cancer  Institute/ American  Cancer 
Society-sponsored  screening  centers. 

Categories  of  records  in  the  system:  Medical  history  question¬ 
naires  from  all  individuals;  treatment  questionnaires  from  physi¬ 
cians  of  individuals  on  antihypertensives. 

Authority  for  maintenance  of  the  system:  42  USC  241 ,  281 ,  282. 

Routine  uses  of  records  maintained  in  the  system,  in,.'ludiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Qinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  See  PHS  Preamble  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders,  on  computer  printouts 
and  tapes. 

Retrievability:  They  are  retrieved  by  patient  name  and  number. 
NIH  Use;  Epidemiological  research  to  study  factors  possibly  re¬ 
lated  to  breast  cancer.  Involves  collaboration  of  National  Heart  and 
Lung  Institute  and  the  Foexi  and  Drug  Administration. 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH;  5.  Years  at  Federal 
Records  Center:  10. 

System  managerts)  and  address: 

Medical  Epidemiologist 
Landow  Building,  Room  B506,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Data  is -obtained  from  the  individual, 
and  if  applicable,  from  the  individual’s  physician  with  her  permis¬ 
sion. 

NIH  NCI  0287.00 

System  name:  Clinical  Research:  NIH  Qinical  Center  Admissions- 
DCBD.  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  31,  Room  3A0S,  NIH 
9000  Rockville  Pike 
Bethesda.  MD  20014 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  cancer  patients  admitted  to  the  NIH  Clinical  Center. 

Categories  of  records  in  the  system:  Medical  histories,  reports  and 
correspondence . 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Qinical  research  data  are 
made  availaUe  to  approved  or  elaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  See  PHS  Preamble  Appiendix 
of  Routine  Uses,  item  2.  / 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposhig  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  NIH  Use:  National 
Cancer  Institute  physicians  and  supporting  staff  are  involved  in  the 
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diagnosis  of  disease  and  the  treatment  of  patients,  requiring  the 
maintenance  of  working  files  to  chart  progress,  responses  to  treat¬ 
ment,  etc. 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Administrative  Officer,  DCBD 
Building  31,  Room  3A0S,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Nctifkation  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Patients’  personal  physicians,  NIH  staff 
treating  the  patients  or  performing  tests,  and  patients  themselves. 

'  NIH  NCI  0288.00 

System  name:  Clinical  Research:  NIH  Clinical  Center  Admissions- 
DCCP.  HEW/NIH/NCI. 

Security  classUkation:  None. 

System  location: 

Landow  Building,  Room  CS33,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  cancer  patients  admitted  to  the  NIH  Clinical  Center. 

Categories  of  records  in  the  system:  Medical  histories,  reports  and 
correspondence. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  Center.  See  PHS  Preamble  Appendix 
of  Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

Retrievability:  They  are  retrieved  by  name.  NIH  Use:  Research 
by  staff  researchers  to  discover  host  and  environmental  determi¬ 
nants  of  human  cancer. 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Head,  Clinical  Genetics  Section 
Landow  Building,  Room  AS21,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Patients’  personal  physicians,  NIH  staff 
treating  the  patients  or  performing  tests  and  patients. 

NIH  NCI  0290.00 

System  name:  Clinical  Research:  Soft  Tissue  Sarcoma  Staging. 
HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  RockviUe  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Patients  diag¬ 
nosed  as  having  soft  tissue  sarcomas  (malignant  tumors)  1952-68  at 
Sloan  Kettering  Memorial  Hospital,  New  York  City. 

Categories  of  records  in  the  system:  Sarcoma  patient  charac¬ 
teristics  and  information  on  prognosis. 

Authority  for  maintenance  of  the  system:  42  USC  241 ,  281 ,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  C^cal  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 


DHEW  contractors  and  grantees.  See  PHS  Preamble  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  on  magnetic  tapes. 

Retrievability:  They  are  retrieved  by  patient  name.  (While  other 
institutions  participated  in  the  study,  data  from  those  institutions  is 
not  individually  identifiable  by  NIH.)  NIH  Use:  To  publish  and 
revise  through  follow-up  a  staging  system  for  use  by  medical 
profession. 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Statistician,  End  Results  Section 
Landow  Building,  Room  CS25,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Medical  records. 

NIH  NCI  0291.00 

System  name:  Clinical  Research:  Survey  of  Prostatic  and  Bladder 
Cancer-Minn.  Bladder  Va.  Hsp.  HEW/NIH/NCI. 

Security  classUkatkm:  None. 

System  location: 

Landow  Building,  Room  B504,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 
and  Regional  Federal  Records  Center 

Categories  of  individuals  covered  by  the  system:  Patients  with 
cancer  of  prostate  or  bladder  treated  at  the  Minnesota  Bladder 
Veterans  Administration  Hospital. 

Categories  of  records  in  the  system:  Medical  history,  diet,  smok¬ 
ing,  alcohol  consumption,  occupation,  marital  history. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  See  PHS  Preamble  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders  and  on  punch  cards. 

Retrievability:  They  are  retrieved  by  study  number.  NIH  Use: 
Study  of  the  occurrence  of  prostate  and  bladder  cancer  in  relation 
to  various  exposures  to  iden^y  high  risk  groups. 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  S.  Years  at  Federal 
Records  Center:  10. 

System  manager(s)  and  address: 

Senior  Health  Service  Officer 
Landow  Building,  Room  BS04 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Data  is  obtained  from  the  individual  and 
from  the  hospital  medical  record. 

NIH  NO  0293.00 

System  name:  Clinical  Research:  Urinary  Steroid  Levels  in  Breast 
Cancer  Patients.  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  2(X)14 

Categories  of  individuals  covered  by  the  system:  Women  diagnosed 
with  either  benign  breast  lesions  or  with  breast  cancer  at  a  hospital 
participating  in  this  study  of  the  National  Cancer  Institute. 
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Catcgorin  of  recofdi  in  the  syaton:  Qinical  characteristics  of  the 
patients  and  pathological  characteristics  of  their  tumors. 

Authority  for  maintcnaacc  of  the  system:  42  USC  241,  281,  282. 

uses  of  records  maintafawd  in  the  system,  inchiding  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  Sm  NIH  footnote. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  on  magnetic  tapes  and  conqHiter  prin¬ 
touts. 

Retrievability:  They  are  retrieved  by  patient  name  and  study 
number.  NIH  Use:  Study  of  the  relatioii^i4>s  to  recurrent  disease 
of  various  clinical  chamteristics  of  the  patients,  pathological 
characteristics  of  the  patients’  tumors,  and  the  patients*  urinary  ste¬ 
roid  levels. 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Mathematical  Statistician 
Landow  Building,  Room  CS17,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Hospital  medical  record,  pathology  and 
biochemistry  laboratory  records. 

NIH  NCI  0294.00 

System  name:  Clinical  Research:  Veterans  Administration  Bladder 
&  Prostate  Cancer  Clinical  Trials.  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  12,  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Veterans  Ad¬ 
ministration  patients  with  bladder  or  prostate  cancer. 

Categories  of  records  in  the  system:  Medical  &  treatment  history. 

Authority  for  nudntenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  See  PHS  PreamUe  Appendix  of 
Routine  Uses,  item  2. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  files  and  on  computer  tapes  and 
disks. 

Retrievability:  They  are  retrieved  by  name.  NIH  Use:  Research 
by  staff  comparing  treatments  of  bladder  and  prostate  cancer, 
developing  statistical  methodology,  and  tracing  the  natural  history 
of  disease. 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  managers)  and  address: 

Computer  Systems  Manager 
Landow  Building,  Room  CS04,  NIH 
7910  Woodmont  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Hospitals. 

NIH  OD  0296.00 

System  name:  Administration:  Principal  Investigators  Protection 
from  Research  Risks.  HEW/NIH/OD. 

Security  classification:  None. 

System  location: 

Westwood  Building,  Room  303 
5333  Westbard  Avenue 
Bethesda,  MD  20014 


Cteegories  of  individiinia  covered  hy  the  qrstem:  Persons  sub- 
mitti^  research  proposals  to  the  National  Institutes  of  Health  in¬ 
volving  hazards  to  subjects  or  ethical  problems. 

Categories  of  records  in  the  qrslan:  Research  {uotocol,  identifica¬ 
tion  ot  Princq>al  Investigator,  institution. 

Authority  for  mafadenance  of  the  qrstem:  42  USC  241(c)  (g). 

Routine  uses  of  records  maintained  in  the  system,  winHtng  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  See  PHS  Preamble  Ap¬ 
pendix  of  Routine  Uses,  item  1. 

Policies  and  practioes  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  sytenu 

Storage:  They  are  stored  on  card  file. 

Retrievability:  They  are  retrieved  by  name  of  Principal  Investiga¬ 
tor.  NIH  Use:  Used  to  retrieve  project  files  for  monitoring  of 
research  proposals  that  may  involve  undue  hazards  to  subjects  or 
ethical  consi^rations. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Director,  OPRR 

Westwo^  Building,  Room  303,  NIH 
5333  Westbard  Avenue 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Proposals  submitted  by  individuals,  but 
identified  by  employees  or  consultants  of  DHEW  as  possibly  in¬ 
volving  undue  hazards. 

NDi  NCI  0298.00 

System  name:  Clinical  Research:  NIH  Clinical  Center  Admissions 
and  Other  Selected  PaUent  Files  •  DCT.  HEW/NIH/NCI. 

Security  classification:  None. 

System  location: 

Building  10.  Room  6B19.  NIH 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  cancer  patients  admitted  to  the  NIH  Climeal  Center. 

Categories  of  records  in  the  system:  Medical  histories,  reports, 
and  correspondence. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  Clinical  research  data  are 
made  available  to  approved  or  collaborating  researchers,  including 
DHEW  contractors  and  grantees.  Information  may  be  used  to 
respond  to  Congressional  inquiries  for  constituents  concerning  ad¬ 
mission  to  the  NIH  Clinical  COnter.  See  PHS  Preamble  Appendix 
of  Routine  Uses,  item  2. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  They  are  stored  in  file  folders. 

Retrievabilhy:  They  are  retrieved  by  name.  NIH  Use:  Research 
by  staff  to  discover  tost  and  environmental  determinants  of  human 
cancer. 

Safeguards:  Access  limited  to  authenized  personnel. 

Retentkm  and  disposal:  Years  at  NIH:  2. 

System  managers)  and  address: 

Head,  Biostatistics 
Building  10,  Roenn  6B19 
9000  Rockville  Pike 
Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Conte^ing  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Patients’  personal  physicians,  NIH  staff 
treating  the  patients  or  performing  tests,  and  patients  themselves. 

NIH  NCI  0246.00 

System  name:  Research  Resources:  Viral  Oncology  Human 
Sp>ecimen  Program.  HEW/NIH/NCI. 

Security  classification:  None. 
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Sjnteai  locatloii:  -  >■  * 

Landow  Bldg.,  Rm.  C*309 
7910  Woodmont  Avenue 
Bethesda,  20014 

Categories  of  i^viduals  covered  by  the  system:  Cancer  and  other 
patients,  and  normal  donors  seen  at  clinically-oriented  organizations 
that  receive  procurement  contracts  from  the  National  Cancer  In¬ 
stitute  to  supply  for  research  purposes  by-product  material  such  as 
biopsy  and  tumor  autopsy  specimens  that  would  normally  be 
discaided. 

Categories  of  records  In  the  system:  Medical  history  and  diag¬ 
nostic  information  about  the  donor,  information  on  the  type  of 
specimen,  location  of  repository  (if  specimen  is  stored  before  use), 
and  distribution  record. 

Authority  for  maintenance  of  the  system:  42  USC  241,  281,  282. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  tor  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders,  magnetic  tape,  discs. 

Retrievabilhy:  Retrieved  by  name  of  donor  and  cross-referenced 
by  identifying  number,  procurement  source,  and  various 
epidemiological  characteristics.  NIH  Use:  Used  for  cancer  research 
to  allow  interpretation  of  experimental  results,  to  project  future 
research  needs,  to  monitor  and  evaluate  contractor  procurement 
performance,  and  to  monitor  and  evaluate  the  NCI  distribution 
system  to  laboratory  researchers. 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  dispoul:  Years  at  NIH:  indefinitely. 

System  manager(s)  and  address: 

Chief,  Office  of  Program  Resources  &.  Logistics 

Building  37,  Room  1A19 

National  Institutes  of  Health 

9000  Rockville  Pike 

Bethesda,  MD  20014 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Specimen  Donor  Report  Form  filled  out 
by  the  contracting  institution.  /* 

CASH  OPI  0001.00 

System  name:  Assistant  Secretary  for  Health  Correspondence  Con¬ 
trol  System  HEW/OASH/OPI 

Security  classificatioa:  None. 

System  location: 

Public  Health  Service 
Room  17B08 
S600  Fishers  Lane 
Rockville,  Md.  208S2 

Cat^ories  of  individuals  covered  by  the  system:  Individuals  who 
have  contacted  the  Assistant  Secretary  for  Health  or  have  been 
contacted  in  writing  by  him.  ' 

Categories  of  records  in  the  system:  Hard  copies  of  the  Assistant 
Secretary  for  Health’s  correspondence  and  computer  printout  and 
tape  control  system  records  of  that  correspondence. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  reemrds  maintained  in  the  system,  inciading  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Correspondence  records  maintained  in  hard  copy;  con¬ 
trol  records  maintained  on  computer  printout,  tape,  and  disc. 

Retrievability:  Hard  copy  records  indexed  alphabetically  by  name 
and  date  of  outgoing  correspondence  and  also  by  subject.  Detailed 
cross-referencing  on  computer.  Used  for  internal  reference  pur¬ 
poses  only. 

Safeguards:  Records  are  available  only  to  the  staff  of  the 
Assistant  Secretary  for  Health  and  are  maintained  in  file  cabinets  in 
a  secure  location.  Access  to  computer  system  limited  to  specific  in¬ 
dividuals  through  use  of  passwords. 

Retention  and  disposal:  Hard  copy  records  are  retired  to  Archives 
after  two  years;  control  records  are  maintained  indefinitely. 


System  inaiiagerfs)  and  address:  Executive  Secretary,  Public 
Health  Service  (addri»s  as  above). 

Notificatian  procedure:  Inquiries  should  indicate  the  name  of  the 
individual  with  whom  the  Assistant  Secretary  for  Health  cor¬ 
responded,  the  date  of  the  incoming  correspondence  and  the  date 
of  the  outgoing  correspondence.  Inquiries  should  be  addressed  to 
the  Executive  Secretary  at  the  address  above,  providing  the  name 
of  the  individual  whose  records  are  of  interest  and  the  basis  for  the 
interest. 

Record  access  procedures:  Executive  Secretary  (at  above  ad¬ 
dress). 

Contesting  record  procedures:  Executive  Secretary  (at  above  ad¬ 
dress). 

Record  source  categories:  Records  are  derived  from  incoming  cor¬ 
respondence  and  the  outgoing  correspondence  of  the  Assistant 
Secretary  for  Health. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OASH  OAM  0002.00 

System  name:  PHS  Commissioned  Officer  Personnel  Data  System. 

HEW/OASH/OAM 

Security  classificatioa:  None. 

System  location: 

Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 

Office  of  Personnel  Management/OAM/PHS 

Room  4A-1S,  Paiklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  Commissioned 
Officers  and  applicants  to  the  Commissioned  Corps  of  the  Public 
Health  Service. 

Categories  of  records  in  the  system:  ADP  tapes  covering  training, 
personnel  actions;  payroll,  applicant  and  officer  qualifications  and 
similar  personnel  data. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  Section  201  et  seq  (42  U.S.C.  202  et  seq.). 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  these 
records  may  be  transmitted  for  official  purposes  to  U.S.  Congress, 
Office  of  Management  and  Budget;  for  budgetary  or  management 
oversight  purposes;  and  to  those  prospective  employers,  financial 
institutions.  Federal  agencies  and  departments  to  which  information 
may  be  provided  from  the  records  system  entitled  'PHS  Commis¬ 
sioned  Corps  General  Personnel  Files  and  Records’,  for  the  same 
purposes  stated  there. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytm: 

Storage:  Variously  on  disc,  mag-tape,  and  hard  copy  reports. 

Retrievability:  Alphabetically  by  name.  Social  Security  number, 
and  Public  Health  ^rvice  serial  number.  An  exemption  under  Sec¬ 
tion  7  of  the  Privacy  Act  to  continue  mandatory  use  of  the  Social 
Security  number  is  being  requested.  Used  by  HEW  employees  who 
process  persoruiel  operations. 

Safeguards:  ADP  requires  password  access,  physical  systems  are 
in  restricted  areas  with  buildi^  guard  protection. 

Retention  and  disposal:  Indefinite  retention. 

System  manager(s)  and  address:  Director,  Commissioned  Person¬ 
nel  Operations  Division  (see  above  address). 

Notification  procedure:  Write  System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  shown 
above. 

Contesting  record  procedures:  Contact  the  System  Manager 
shown  above. 

Record  source  categories:  From  individual  officers  and  applicants; 
and  from  personnel  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OASH  OAM  0003.00 

System  luune:  PHS  Conunissioned  Corps  Medical  Records. 

HEW/OASH/OAM. 

Security  classification:  None. 

System  location: 

Office  of  the  Director,  Conunissioned  Personnel  Operations 
Division 
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Office  of  Personnel  Mana^ment/OAM/PHS 
Room  4A-1S.  Paiklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  208S2 

Categories  of  individuals  covered  ^  the  syatem:  Commissioned 
Officers;  applicants  to  the  Commissioned  Corps;  deceased  active 
duty  officers;  retired  officers;  annuitants  from  the  Commissioned 
Corps  of  the  Public  Health  Service. 

Categories  of  records  in  the  system:  Medical  files  and  records  on 
officers  and  applicants  to  the  Commissioned  Corps;  death  case  Hies 
and  supporting  documents;  recommendations  regarding  payment  of 
Leprosy  Duty  Pay;  and  correspondence  relating  to  the  above. 

Authority  for  maintenance  of  the  system:  Public  Health  Service 
Act  201  et  seq.  (42  U.S.C.  202  et  seq.). 

Routine  uses  of  records  maintained  far  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provided  to  Veterans 
.Administration  in  event  of  post-service  claims.  These  records  or  in¬ 
formation  therefrom  may  also  be  provided  to  DOD  in  the  event  of 
national  emergency  and  copies  of  persotmel  records  may  be  pro¬ 
vided  to  Bureau  of  Prisons  (Department  of  Justice),  Coast  Guard 
(Department  of  Transportation),  and  Environmental  Protection 
Agency  covering  Commissioned  Offiem  assigned  to  those  agen¬ 
cies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage: 

Locked  Lektriever  and  Conserv-a-Files 
Official  Personnel  Folders  of  Officers 
Federal  Records  Center 

Retrievabilhy:  By  name  of  officer  or  applicant  listed  alphabeti¬ 
cally.  Death  case  file  used  in  social  security  processing.  Used  by 
HEW  employees  who  make  eligibility  decisions;  adjudications  of 
entitlements;  budgetary  estimates;  statistical  data;  and  provide  con¬ 
tinuity  of  care  between  medical  facilities. 

Safeguards:  Locked  containers  and  building  guard  system. 

Retention  and  dispomi:  Medical  records  retained  indefinitely; 
non-selected  applicant  files  destroyed  after  five  years. 

System  managers)  and  address:  Director,  Commissioned  Person¬ 
nel  Operations  Division  (See  Systems  Location  above). 

Notifkatioo  procedure:  Individuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  System  Manager  named  above.  In¬ 
dividuals  requesting  informtion  atmut  this  system  of  records  should 
provide  their  full  name,  date  of  birth,  social  security  number,  name 
and  address  of  office  in  which  currently  or  formerly  employed  in 
the  Federal  service,  and  annuity  account  number,  if  any  has  been 
assigned. 

Record  access  procedures:  Contact  the  System  Manager  named 
above. 

Contesting  record  procedures:  Contact  System  Manager  named 
above. 

Record  source  categories:  From  individual  officers,  applicants, 
private  and  governmental  physicians,  hospitals  and  elites;  in¬ 
vestigative  reports;  official  personnel  folder;  death  certificates  and 
reports  of  death;  from  survivors  and  executors  of  estates  and  other 
Commissioned  Corps  officials. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

OASH  OAM  0004.00 

System  name:  PHS  Coimnissioned  Corps  Training  Hies  and  Materi¬ 
als.  HEW/OASH/OAM. 

Security  classificatioa:  None. 

System  location: 

Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 

Office  of  Personnel  ManagementyOAM/PHS 
Room  41-15,  Paiklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Categories  of  individuals  covered  by  the  system:  Commissioned 
Officers  in  the  PuUic  Health  Service. 

Categories  of  records  in  the  system:  Education  Allowance  Material 
for  overseas  education  of  officers*  children;  applications  for  con¬ 
tinued  professional  training;  applications  for  ^mnusskmed  Of¬ 
ficers  Student  Training  and  Extern  Program  (COSTEP);  and  cm:- 
respondence  relating  to  the  above. 


Anthority  for  majntrmwrr  of  the  system:  Public  Health  Service 
Act  Section  201  et  seq.  (42  U.S.C.  202  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  Incimhng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

PoUdes  and  practloes  for  staring,  retrieving,  accessing,  retaining, 
and  dfcepnring  of  records  in  the  sytem: 

Storage:  Records  kept  in  metal  Hie  cabinets. 

Retrievahility:  By  (rfficer’s  name  in  alphabetical  order.  Used  by 
HEW  employees  who  process  these  records  for  the  purposes  of 
eligibility  review,  record  maintenance,  budgetary  estimates,  and 
statistical  data. 

Safeguards:  Building  Guard  FcMce. 

Retention  and  disposal:  Files  retained  in  pemument  PHS  Conunis- 
sioned  Corps  files  and  transferred  to  (Xficial  Persotmel  Folder 
when  emidoyee  becomes  inactive.  Files  maintained  permanently 
within  PHS. 

System  managers)  and  address:  Director,  Commissioned  Person¬ 
nel  Operations  Division  (See  Systems  Location  above). 

Notification  procedure:  Write  System  Martager. 

Record  access  procedures:  Contact  the  System  Manager  shown 
above. 

Contesting  record  procedures:  Contact  System  Manager  shown 
above. 

Record  source  categories:  From  officers  concerned  and  from  offi¬ 
cial  persoimel  folders. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OASH  OAM  005.00 

System  name:  PHS  Lkrrrunissioned  Corps  Officer  Board 
Proceedings.  HEW/OASH/OAM. 

Security  classificatkm:  None. 

System  location: 

Office  of  the  Director,  Conunissioned  Persotmel  Operations 
Division 

Office  of  Persotmel  Management/OAM/PHS 
Room  4A-1S,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Categories  of  imlividuals  covered  by  the  system:  Commissioned 
Officers  and  applicants  to  the  Coirunissioned  Corps  of  the  Public 
Health  Service. 

Categories  of  records  in  the  system:  Commissioned  Officers 
Awards  Board  files  consisting  of  nominations,  citations  and  related 
documents.  Records  of  board  proceedings  relating  to  appointment, 
pronmtion,  retirement,  and  special  pay  (variable  Incentive  Con¬ 
tinuation  I^y)  and  supportive  material. 

Authority  for  nudntenance  of  the  syston:  Public  Health  Service 
Act  Section  201  et  seq.  (42  U.S.C.  202  et  seq.);  5  USC  4501. 

Routine  uses  of  records  nuiintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practioes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Metal  file  cabinets. 

Retrievahility:  Alphabetical  files  by  names  of  persons.  Used  by 
HEW  employees  who  process  ot  participate  in  Board  actions  which 
reconunend  or  decide  on  appropriate  actions  in  the  categories 
listed. 

Safeguards:  Building  guard  force. 

Retention  and  disposal:  Indefinitdy  retained. 

System  manager(s)  and  address:  Director,  Conunissioned  Person¬ 
nel  Operations  Division  (See  System  Location  above). 

Notification  procedure:  Write  System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  shown 
above. 

Contesting  record  procedures:  Contact  the  System  Manager 
shown  above. 

Record  source  categories:  From  individuals  themselves  or  their 
service  records,  including  efficiency  and  progress  reports,  and  from 
supervisors. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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OASH  OAM  0006.00 

Syatcm  name:  PHS  Commissioned  Offlcer  Grievance,  Equal  Em¬ 
ployment  Opportunity  and  Disciplinary  Files. 
HEW/OASH/OAM. 

Security  classification:  None. 

System  location: 

Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 

Office  of  Personnel  Mana|^ment/OAM/PHS 
Room  4A-1S,  Paiklawn  Building 
S600  Fishers  Lane 
Rockville,  Maryland  208S2 

Categories  of  individuals  covered  by  the  system:  Commissioned  of¬ 
ficers  in  the  PuUk  Health  Service. 

Categories  of  records  in  the  system:  Files  concerning  grievances 
filed  by  or  against  commissioned  officers;  adverse  actions  taken 
against  commissioned  officers;  EEO  complaints  filed  by  commis¬ 
sioned  officers;  involuntary  retirements  and  separations  of  corn- 
missed  officers;  and  correspondece  relating  thereto. 

Authority  for  maintenance  of  the  system:  Public  Health  Services 
Act  Section  201  et  seq.  (42  U.S.C.  202  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Locked  metal  cabinet. 

RetricvabilHy:  Alphabetically  by  officer’s  name.  Used  by  HEW 
employees  who  decide  or  process  grievances.  Equal  Employment 
Opportunity  complaints  or  disciplinary  actions  or  who  assist  those 
who  do  so. 

Safeguards:  Locked  cabinet  in  area  under  building  guard  surveil¬ 
lance. 

Retention  and  disposal:  Grievance  files  destroyed  after  two  years. 
Others  kept  indefinitely. 

System  manager(s)  and  address:  Director,  Commissioned  Person¬ 
nel  Operations  Division  (See  System  Location  above). 

Notification  procedure:  Write  System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  shown 
above. 

Contesting  record  procedures:  Contact  the  System  Manager. 

Record  source  categories:  From  the  individuals  themselves,  from 
reports  of  investigations  by  C!ommissioned  Personnel  Operations 
Division,  and  from  reports  of  review  boards. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OASH  OAM  0007.00 

System  name:  PHS  Commissioned  Corps  General  Personal  Files 
and  Records.  HEW/OASH/OAM. 

Security  classiRcatioo:  None. 

System  location: 

Office  of  the  Director,  Commissioned  Personnel  Operations 
Division 

Office  of  Personnel  Management/OAM/PHS 
Room  4A-1S,  Paridawn  Building 
5600  Fishers  Lane 
RockviUe,  Maryland  20852 

Categories  of  indiviiluals  covered  by  the  system:  Conunissioned 
Officers,  former  Conunissioned  Officers,  applicants  to  the  Commis¬ 
sioned  Corps  of  the  Public  Health  Service. 

Categories  of  records  in  the  system:  Official  Personnel  Folders; 
Service  Records  Cards  (summarizing  personnel  actions);  Conunis¬ 
sioned  Officer  leave  records;  file  records  of  non-appointed  appli¬ 
cants;  Commissioned  Officer  Residency  Deferment  Program 
(CORD)  files  containing  application  forms  and  relaed  documents; 
Selection  Systems  applications;  identification  and  privilege  card 


records;  and  <x>rrespondence  relating  to  the  above. 

Authority  for  maintwmnc*  of  the  system:  Public  Health  Service 
Act  Section  201  et  seq.  (42  U.S.C.  202  et  seq.). 

Routine  uses  of  records  nuintalned  in  the  system,  tnciudliig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Limited  information  pro¬ 
vided  prospective  employers  upon  inquiry.  En4>loyinent  confirma¬ 
tions  provided  FHA  and  finaiKial  institutions.  DOD  may  obtain  ac¬ 
cess  in  event  of  national  emergency.  VA  may  obtain  information  in 
event  of  past  employment  claim.  Bureau  of  Prisons  (Department  of 

Justice),  (Toast  Guard  (Department  of  Transpormtion),  and  En- 
virorunental  Protection  Agency  may  obtain  copies  of  persoimel 
documents  relating  to  (Tommission^  Officers  on  assignment  to 
those  agencies. 

Policies  and  practices  for  storing,  retrlevhig,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  kept  in  secured  area.  Derogatory  information 
kept  in  locked  safe. 

Retrievabil^:  Alphabetically  indexed  by  name  of  person.  Used 
by  HEW  officials  who  conduct  persoimel  operations  for  the  Com¬ 
missioned  Corps. 

Safeguards:  Secured  area,  safes,  and  building  guard  force. 

Retention  and  disposal:  Applicant  files  destroyed  after  two  years 
if  not  used;  leave  records  destroyed  five  years  after  separation; 
other  files  retained  indefinitely.  Identification  and  privilege  cards 
and  records  disposed  of  when  officer  is  no  longer  entitled  to  use. 

System  manages)  and  addrem:  Director,  Commissioned  Person¬ 
nel  Operations  Division.  (See  System  Location  above.). 

Notification  procedure:  Write  only  System  Manager. 

Record  access  procedures:  Contact  the  System  Manager  shown 
above. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  cteegorles:  Information  furnished  by  subject, 
references,  reports  of  supervisors  and  other  officials;  personal  ac¬ 
tions;  and  doctors. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

OASH  OAM  (N)08.00 

System  name:  PHS  Commissioned  Corps  Unofficial  Personnel 
Files,  Leave,  Identification  and  Privilege  Card  Records  in 
Operating  Program  Offices  and  Field  Stations. 

Security  classification:  None. 

Systm  location:  Operating  Offices  of  the  Department  at  the  level 
of  the  individual’s  employment. 

-  Categories  of  individuals  covered  by  the  system:  Commissioned 
Officers,  former  Commissioned  Officers,  and  their  dependents,  as¬ 
signed  to  the  subject  installation. 

Categories  of  records  in  the  system:  Duplicates  of  personnel  ac¬ 
tions  md  leave  records  maintained  in  station  files  for  individuals 
assigned  to  subject  installation.  Identification  and  privilege  card 
records,  and  correspondence  relating  to  above. 

Authority  for  maintenance  of  the  ^stem:  Pubbe  Health  Service 
Act  Subsection  201,  et.  seq.,  (42  USC  202  et.  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Records  kept  in  secured  area. 

System  manager(s)  and  address:  Administrative  Officers  where  in¬ 
dividual  is  employed. 

Notification  procedure:  Individuals  should  contact  their  super¬ 
visors  or  the  administrative  offices  of  the  organizational  unit  in 
which  employed  regarding  records  pertaining  to  them. 

Record  access  procedures:  Same  as  notification. 

Contestfaig  record  procethires:  Same  as  notification. 

Record  source  categories:  Information  furnished  by  reports  of  su¬ 
pervisors  md  other  officials,  personnel  actions,  and  the  individual. 
/* 
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Appendix  A — Retixxment  and  Survivors 
Insurance  Claims 

1 .  Determininff  Appropriate  Office  to  Contact 

Records  relating  to  retirement  and  sur¬ 
vivor  insurance  cialms  are  maintained  pri- 
marliy  In  six  program  centers  across  the 
country.  The  responsibility  for  the  payment 
of  benefits  and  the  maintenance  of  records 
Is  assigned  to  each  office  according  to  the 
first  three  digits  of  the  social  security  num¬ 
ber. 

However,  if  the  only  Individual  entitled 
to  survivor’s  monthly  benefits  on  one  claim 
number  is  also  entitled  to  a  retirement  bene¬ 
fit  on  another  claim  number,  the  office  which 
Is  assigned  the  responsibility  for  the  retire¬ 
ment  benefit  claim  also  handles  the  survivor 
claim.  If  the  only  Individual  on  the  record 
Is  entitled  to  a  survivor  benefit  which  has 
been  reduced  because  the  survivor  Is  under 
age  6S,  and  the  Individual  Is  also  entitled  to 
a  disability  benefit  (which  Is  higher),  on 
another  record,  the  Bureau  of  Disability  In¬ 
surance  certifies  the  payments  and  maintains 
both  records  (see  Appendix  B).  The  Bureau 
of  Disability  Insurance  Is  also  responsible 
for  payment  certification  and  record  mainte¬ 
nance  If  the  only  survivor  on  a  record  Is  en¬ 
titled  SIS  a  childhood  disability  beneficiary 
or  the  survivor  is  also  entitled  to  a  disability 
benefit  on  another  record. 

In  addition,  when  one  of  the  Individuals 
In  the  record  resides  outside  the  United 
States  or  Its  possessions,  the  responsibility 
for  payment  certification  and  record  main¬ 
tenance  Is  assigned  to  the  Division  of  Inter¬ 
national  Operations  without  reference  to  the 
social  security  claim  number  or  the  type  of 
benefit. 

With  the  exceptions  noted  above,  the  ap¬ 
propriate  program  center  to  contact  can  be 
determined  by  checking  the  first  three  (left 
side)  digits  of  the  social  security  number 
and  comparing  to  the  chart  below.  For  ex¬ 
ample,  If  the  first  three  digits  are  076,  the 
appropriate  program  center  to  contact  will 
be  the  Northeastern  Program  Center;  sim¬ 
ilarly,  If  the  first  three  digits  were  437,  the 
appropriate  office  would  be  Mid-America  Pro¬ 
gram  Center,  and  If  they  are  728,  the  ap¬ 
propriate  office  would  be  the  Great  Lakes 
Program  Center. 

If  the  first  three  digits  fall  within  the 
range  of: 

001 — 134  contact  the  Northeastern  Program 
Center; 

135 — 222  the  Mid-Atlantic  Program  Center; 
223 — 231  the  Southeastern  Program  Center; 
232 — 236  the  Mid-Atlantic  Program  Center; 
237 — 267  the  Southeastern  Program  Center; 
268 — 302  the  Great  Lakes  Program  Center; 
303 — 315  the  Mid-America  Program  Center; 
316 — 399  the  Great  Lakes  Program  Center; 
400 — 428  the  Southeastern  Program  Center; 
429 — 500  the  Mid-America  Program  Center; 
501 — 504  the  Western  Program  Center; 

505 — 515  the  Mid-America  Program  Center; 
516 — 524  the  Western  Program  Center; 

525 —  the  Mid-America  Program  Center; 

526 —  576  the  Western  Program  Center; 

577 — 584  the  Mid-Atlantic  Program  Center; 

585 —  the  Mid-America  Program  Center; 

586 —  the  Western  Program  Center; 

587 —  the  Southeastern  Program  Center;  or 
700 — 729  the  Great  Lakes  Program  Center. 

2.  Office  Addresses 

Regional  Representative,  RSI 
Northeastern  Program  Center 
96-05  Horace  Harding  Expressway 
Flushing,  New  York  11368 

Regional  Representative.  RSI 
Mid-Atlantic  Program  Center 
300  Spring  Garden  Street 
Philadelphia.  Pennsylvania  19123 


Regional  Representative,  RSI 
Southeastern  Program  Center 
2001  Twelfth  Avenue,  North 
Birmingham,  Alabama  35285 
Regional  Representative,  RSI 
Great  Lakes  Program  Center 
165  North  Canal  Street 
Chicago,  Illinois  60606 
Regional  Representative,  RSI 
Mid-American  Program  Center 
601  East  Twelfth  Street 
Kansas  City,  Missouri  64106 
Regional  Representative,  RSI 
Western  Program  Center 
1221  Nevln  Avenue 
Richmond,  California  94801 
Director 

Division  of  International  Operations 
P.O.  Box  1756 

Baltimore,  Maryland  21203 

3.  Office  Hours 

Northeastern  Program  Center — 8:20-4:50 
Mid-Atlantic  Program  Center — 8:30-5:00 
Southeastern  Program  Center — 8:00-4:30 
Great  Lakes  Program  Center — 8:05-4:35 
Mid- America  Program  Center — 8:00-4:30 
Western  Program  Center — 8:00-4:30 
Division  of  International  Operations — 8:15- 
4:45 

Appendix  B — Disability  Insurance  Claims 

1.  Central  Reviewing  Office  Address 

Records  relating  to  claims  for  disability 
Insurance  are  maintained  primarily  by  the: 
Bureau  of  Disability  Insurance 
Baltimore,  Maryland  21241 
Office  Hours  are:  8:20-4:50 
When  one  of  the  individuals  in  the  claim 
resides  outside  of  the  United  States,  or  its 
possessions,  the  record  Is  maintained  by  the 
Division  of  International  Operations,  P.O. 
Box  1756,  Baltimore,  Maryland  21203. 

2.  Disability  Insurance  Regional  Representa¬ 
tive  Addresses  and  Office  Hours 

Regional  Representative,  DI 
DHEW,  SSA.  Room  1512F 
JFK  Federal  Building, 

Boston,  Massachusetts  02203 
Office  Hours  8:30-5:00 
Regional  Representative,  DI 
DHEW.  SSA 

Room  737,  26  Federal  Plaza 
New  YorJ;,  New  York  10007 
Office  Hours  8:30-4:30 
Regional  Representative,  DI 
DHEW,  SSA 
P.O.  Box  12840 

Philadelphia,  Pennsylvania  19108 
Office  Hours  8:30-5:00 
Regional  Representative,  DI 
DHEW,  SSA 

Room  404,  Peachtree-Seventh  Building 
50  Seventh  Street,  NE. 

Atlanta,  Georgia  30323 
Office  Hours  8:30-4:30 
Regional  Representative,  DI 
DHEW,  SSA 

Room  712,  New  Post  Office  Building 

300  South  Wacker  Drive 

Chicago,  Illinois  60607 

Office  Hours  8 : 15  -4:45 

Regional  Representative,  DI 

DHEW,  SSA 

Room  424A 

601  East  12th  Street 

Kansas  City,  Missouri  64106 

Office  Hours  8:00-4:45 

Regional  Representative,  DI 

DHEW,  SSA 

9th  Floor,  Room  1025 

1114  Commerce  Street 

Dallas,  Texas  75202 

Office  Hours  8:00-4:30 


Regional  Representative,  DI 
DHEW,  SSA 
Federal  Office  Building 
50  Fulton  Street 
San  Francisco,  California  94102 
Office  Hours  8:00-4:30 
Regional  Representative,  DI 
DHEW,  SSA 

Federal  Building,  Room  8005 
1961  Stout  Street 
Denver,  Colorado  80202 
Office  Hours  8:30-4:30 
Regional  Representative,  DI 
DHEW,  SSA 

Arcade  Plaza  Building,  Room  6096 
1321  Second  Avenue 
Seattle,  Washington  98101 
Office  Hours  8:00-4:30 

3.  Related  State  Office  Addresses 

The  disability  claims  files  may  be  tem¬ 
porarily  transferred  to  State  Disability  De¬ 
termination  Sections  for  Initial  or  continuing 
disability  determinations  to  be  made.  Voca¬ 
tional  Rehabilitation  Agencies  in  the  State.s 
may  also  be  involved  with  a  disability  from 
the  training  aspects.  The  State  agency  ad¬ 
dresses  are  as  follows; 

ALABAMA 

Vocational  Rehabilitation  Services,  Disability 
Determination  Unit,  Clalrmont  Office  Plaza, 
2800  8th  Avenue,  South,  Birmingham,  Ala¬ 
bama  35233 

ALASKA 

Disability  Adjudicator,  Disability  Determina¬ 
tion  Unit,  Office  of  Vocational  Rehabilita¬ 
tion,  830  MacKay  Building,  338  Denali 
Street,  Anchorage,  Alaska  99501 

ARIZONA 

Disability  Certification  Office,  Rehabilitation 
Services  Bureau,  Department  of  Economic 
Security.  P.O.  Box  11980,  Phoenix.  Arizona 
85061 

ARKANSAS 

Director,  Disability  Determination  for  Social 
Security  Administration,  Suite  700,  1515 
West  Seventh  Street,  Little  Rock,  Arkansas 
72202 

CALIFORNIA 

Oakland  Region:  Department  of  Health.  Dis¬ 
ability  Evaluation  Program,  P.O.  Box 
24225,  Oakland,  California  94623 
Eastland  Area:  Department  of  Health,  Dis¬ 
ability  Evaluation  Program,  P.O.  Box  3819, 
Terminal  Annex,  Los  Angeles,  California 
90054 

San  Diego  Area:  Department  of  Health,  Dis¬ 
ability  Evaluation  Program,  P.O.  Box  81326, 
San  Diego,  California  92138 
Sacramento  Area:  Department  of  Health,  Dis¬ 
ability  Evaluation  Program,  P.O.  1827, 
Sacramento,  California  95809 
Fresno  Area:  Department  of  Health,  Disabil¬ 
ity  Evaluation  Program,  P.O.  Box  1072, 
Fresno,  California  93724 
Los  Angeles  Southwest  Region:  Department 
of  Health,  Disability  Evaluation  Program. 
P.O.  Box  3819,  Terminal  Annex.  Los  An¬ 
geles,  California  90051 

COLORADO 

Department  of  Social  Services,  Division  of 
Pfthabllltatlon,  Disability  Determination 
Unit,  2015  S.  Pontiac  Way,  Denver,  Colorado 
80222 

CONNECTICUT 

Bureau  Chief,  Division  of  Vocational  Reha¬ 
bilitation.  Bureau  of  Disability  Determina¬ 
tion,  600  Asylum  Avenue,  2nd  floor,  Hart¬ 
ford,  Connecticut  06105 
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DELAWARE 

Administrator,  Disability  Determination 
Service,  P.O.  Box  988.  Wilmington,  Dela¬ 
ware  19899 

DISTRICT  OF  COLUMBIA 

Disability  Determination  Division,  Vocational 
Rehabilitation  Administration,  Depart¬ 
ment  of  Human  Resources,  1411  K  Street, 
N.W..  13th  Floor,  Washington,  D.C.  20005 

FLORIDA 

Program  Director,  Disability  Determination 
Section,  Division  of  Vocational  Rehabilita¬ 
tion,  1309  Winewood  Boulevard,  Tallahas¬ 
see,  Florida  32301  • 

GEORGIA 

Division  of  Vocational  Rehabilitation,  P.O. 
Box  3009.  Agans.  Guam  96910 

HAWAII 

Director,  Disability  Determination  Unit,  Di¬ 
vision  of  Vocational  Rehabilitation,  One 
West  Court  Square,  Suite  300,  Decatur, 
Georgia  30030 

GUAM 

Disability  Determination  Branch,  Vocational 
Rehabilitation  and  Service  for  the  Blind 
Division.  Davies  Pacific  Center,  Suite  1212, 
841  Bishop  Street,  Honolulu,  Hawaii  96813 

IDAHO 

Director,  Disability  Determination,  1505  Mc¬ 
Kinney,  Boise,  Idaho  83704 

ILLINOIS 

Eieputy  Director,  Division  of  Vocational  Re- 
habUitatlon,  Federal  Disability  Program, 
P.O.  Box  3842,  Springfield,  Illinois  62708 

INDIANA 

Director,  Disability  Determination  Division. 
810  Illinois  Building,  17  West  Market 
Street,  Indianapolis,  Indiana  46204 

IOWA 

Assistant  Director,  Rehabilitation  Education 
and  Services  Branch,  Disability  Determina¬ 
tion  Unit,  1115  Bankers  Trust  Building. 
Des  Moines.  Iowa  50309 

KANSAS 

Supervisor.  Division  of  Vocational  Rehabili¬ 
tation.  State  Board  of  Social  Welfare,  Dis¬ 
ability  Determination  Unit,  Post  Office 
Box  5057,  420  East  29th,  Topeka,  Kansas 
66605 

KENTUCKY 

Division  for  Medical  Assistance  and  Disability 
Determinations,  209  St.  Clair  Street,  Frank¬ 
fort,  Kentucky  40601 

LOUISIANA 

Disability  Determination  Section,  Depart¬ 
ment  of  Health  and  Social  Rehabilitation 
Services,  Division  of  Administration  and 
Planning.  P.O  Box  15932,  Broadview  Sta¬ 
tion,  Baton  Rouge,  Louisiana  70815 

MAINE 

Chief,  Bureau  of  Vocational  Rehabilitation. 
Division  of  Disability  Determination,  P.O. 
Box  949,  Augusta.  Maine  04330 

MARYLAND 

Assistant  Director,  Disability  Determination. 
Program.  Division  of  Vocational  Rehabili¬ 
tation.  7800  York  Road.  3rd  Floor,  Towson, 
Maryland  21204 

MASSACHUSETTS 

Director,  Massachusetts  Rehabilitation  Com¬ 
mission.  Division  of  Disability  Adjudica¬ 
tion.  660  Beacon  Street.  Boston,  Massa¬ 
chusetts  02215 


MICHIGAN 

Chief,  Disability  Determination  Program,  Di¬ 
vision  of  Vocational  Rehabilitation,  P.O. 
Box  1200,  Lansing,  Michigan  48904,  Services 
all  DO'S  and  BO's  except  Detroit:  Down¬ 
town  (Grand  River),  Northwest;  Pontiac 
and  Royal  Oak 

Vocational  Rehabilitation  Services,  Disabil¬ 
ity  Determination  Program,  25,900  Green¬ 
field  Road  (3rd  Floor)  Oak  Park,  Michigan 
48237 

MINNESOTA 

Director,  Disability  Determinations  Unit,  Di¬ 
vision  of  Vocational  Rehabilitation,  Metro 
Square  Building,  Suite  460,  Seventh  and 
Roberts  Streets,  St.  Paul,  Minnesota  55101 

MISSISSIPPI 

State  Supervisor,  Disability  Determination 
Unit,  Division  of  Vocational  Rehabilitation, 
P.O.  Box  1271,  Jackson,  Mississippi  39205 

MISSOURI 

Director,  Section  of  Vocational  Rehabilita¬ 
tion,  Disability  Determination  Services.  125 
West  Dunklin,  Jefferson  Olty,  Missouri 
65101 

MONTANA 

Chief,  Disability  Determination  Bureau,  Re¬ 
habilitative  Services  Division,  Department 
of  Social  and  Rehabilitative  Services,  317 
•  Power  Block.  Helena.  Montana  59601 

NEBRASKA 

Supervisor,  Division  of  Rehabilitation  Serv¬ 
ices.  Disability  Determination  Section.  233 
South  10th  Street,  Lincoln,  Nebraska  68508 

NEVADA 

Bureau  of  Disability  Adjudication,  Rehabili¬ 
tation  Divisfon,  Department  of  Human  Re¬ 
sources,  1350  East  Fifth  Street,  Capital 
Complex.  Carson  City,  Nevada  89701 

NEW  HAMPSHIRE 

Supervisor,  Disability  Determination  Unit, 
Vocational  Rehabilitation  Division,  P.O. 
Box  452,  Concord,  New  Hampshire  03301 

NEW  JERSEY 

Director,  Division  of  Disability  Determina¬ 
tions,  Department  of  Labor  and  Industry, 
P.O.  Box  649,  Newark,  New  Jersey  07101 

NEW  MEXICO 

Supervisor,  Disability  Determination  Unit, 
PO.  Box  4588,  Albuquerque,  New  Mexico 
87106 

NEW  YORK 

Director,  Bureau  of  Disability  Determination, 
State  Department  of  Social  Services.  2 
World  Trade  Center,  New  York,  New  York 
10047 

NORTH  CAROLINA 

Director,  Division  of  Disability  Determina¬ 
tion.  North  Carolina  Department  of  Social 
Services,  Post  Office  Box  243,  Raleigh,  North 
Carolina  27602 

NORTH  DAKOTA 

Supervisor,  Disability  Determination  Section, 
Division  of  Vocational  Rehabilitation,  RR 
irl,  Randal  Building,  Bismarck,  North 
Dakota  58501 

OHIO 

Director,  Bureau  of  Disability  Determination. 
Rehabilitation  Services  Commission.  4574 
Heaton  Road,  Columbus,  Ohio  43229 

OKLAHOMA 

Director.  Department  of  Institutions,  Social 
and  Rehabilitative  Services,  Attention: 
Disability  Insurance  Unit,  P.O.  Box  25352, 
Oklahoma  City,  Oklahoma  73125 


OREGON 

Director,  Vocational  Rehabilitation  Division, 
Disability  Determinatlon'Dlvlston,  2045  Sll- 
verton  Road,  N.E.,  Salem,  Oregon  97310 

PENNSYLVANIA 

Bureau  of  Vocational  Rehabilitation  Dis¬ 
ability  Determination  Division,  1314  North 
Seventh  Street,  Harrisburg,  Pennsylvania 
17120 

Bureau  of  Vocational  Rehabilitation,  Dis¬ 
ability  Determination  Division,  225  Jones 
Street,  Wilkes-Barre,  Pennsylvania  18702 

Bureau  of  Vocational  Rehabilitation.  Dis¬ 
ability  Determination  Division,  P.O.  Box 
2500,  Qreensburg,  Pennsylvania  15601 

PUERTO  RICO 

Executive  Director,  Disability  Determination 
Program,  Call  Box  71301,  San  Juan,  Puerto 
Rico  00936 

RHODE  ISLAND 

Supervisor,  Division  of  Vocational  Rehabili¬ 
tation,  Disability  Determination  Unit,  24 
Mason  Street,  Providence,  Rhode  Island 
02903 

SOUTH  CAROLINA 

Disability  Determination  Division,  Depart¬ 
ment  of  Vocational  Rehabilitation,  P.O. 
Box  4557,  Columbia,  South  Carolina  29204 

Disability  Determination  Division,  Depart¬ 
ment  of  Vocational  Rehabilitation,  615 
Wesley  Drive,  Office  Center.  Charleston, 
South  Carolina  29407 

Disability  Determination  Division,  Depart¬ 
ment  of  Vocational  Rehabilitation,  300 
University  Ridge,  Suite  208,  Greenville, 
South  Carolina  29601 

South  Carolina  Commission  for  the  Blind, 
1400  Main  Street,  Columbia.  South  Caro¬ 
lina  29201 

SOUTH  DAKOTA 

Disability  Determination  Unit,  Division  of 
Vocational  Rehabilitation,  P.O.  Box  912, 
Sioux  Falls,  South  Dakota  57101 

TENNESSEE 

Coordinator.  Disability  Determination  Pro¬ 
gram,  Division  of  Vocational  Rehabilita¬ 
tion,  4721  Trousdale  Drive,  Nashville,  Ten¬ 
nessee  37220 

TEXAS 

Texas  Rehabilitation  Commission.  Division  of 
Disability  Determination,  1  Chevy  Chase, 
7700  Chevy  Chase  Drive,  Austin.  Texas  78762 

'  UTAH 

Disability  Determination  Office,  Office  of  Re¬ 
habilitation  Service,  136  East  South  Temple, 
1100  University  Club  Building.  Salt  Lake 
City,  Utah  84111 

VERMONT 

Supervisor,  Disability  Determination  Agency, 
State  Office  Building,  Montpelier,  Vermont 
05602 

VIRGIN  ISLANDS 

Disability  Representative,  Bureau  of  Dis¬ 
ability  Insurance,  DHEW,  SSA  No.  6, 
Building  No.  2,  Vltraco  Park,  St.  Thomas, 
Virgin  Islands  00801 

VIRGINIA 

Supervisor,  Disability  Determination  Section. 
Virginia  Department  of  Vocational  Re¬ 
habilitation,  P.O.  Box  1300,  Richmond,  Vir¬ 
ginia  23210 

WASHINGTON 

Supervisor,  Department  of  Health  Services, 
Office  of  Disability  Insurance.  P.O.  Box  2303, 
Olympia.  Washington  98504 
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WEST  vnCINlA 

Assistant  Director,  Disability  Determination 
Services,  Vocational  Rehabilitation  Divi¬ 
sion,  Mason  Building,  Second  Floor,  1206 
Quarrier  Street,  Charleston,  West  Vir¬ 
ginia  25301 

WISCONSIN 

Bureau  of  Social  Security  Disability  Insur¬ 
ance,  Division  of  Vocational  Rehabilitation, 
Department  of  Health  and  Social  Services, 
P.O.  Box  2613,  Madison,  Wisconsin  53701 

WYOMING 

Department  of  Health  and  Social  Services, 
Division  of  Vocational  Rehabilitation,  Dis¬ 
ability  Determination  Unit,  Room  305, 
State  Office  Building,  Cheyenne,  Wyoming 
82001 

Appendix  C — Health  Insurance  Claims 

1.  Central  Office  Address 
Medicare  records  are  maintained  by  the: 

Bureau  of  Health  Insurance 
6401  Security  Boulevard 
Baltimore,  Maryland  21235 
Office  Hours  are :  8 : 15-4 : 45 

Records  are  also  maintained  by  private 
Insurance  organizations  who  share  In  admin¬ 
istering  provisions  of  the  health  Insurance 
program.  These  private  Insurance  organiza¬ 
tions,  referred  to  as  carriers  and  intermedi¬ 
aries,  are  under  contract  to  the  Social  Secu¬ 
rity  Administration  to  perform  specific  tasks 
In  the  Medicare  program.  Addresses  for  the 
Intermediaries  may  be  found  under  section 
3.  and  for  the  carriers  under  section  4  below. 

Health  Insurance  records  of  the  Medicare 
program  can  be  accessed  through  a  regloncd 
representative  of 'the  Bureau  of  Health  Insur¬ 
ance. 

2.  Health  Insurance  Regional  Office  Addresses 

BOSTON  REGION— Connecticut 
Maine,  Massachusetts, 

New  Hampshire,  Rhode  Island 
Vermont. 

John  F.  Kennedy  Federal  Building 
Room  1211 

Boston,  Massachusetts  02203 

Office  Hours:  8:30-5:00 

NEW  YORK  REGION— New  Jersey, 

New  York,  Puerto  Rico,  Virgin 
Islands. 

26  Federal  Plaza — Room  715 
Now  York,  New  York  10007 
Office  Hours :  8 : 30-5 : 00 

PHILADELPHIA  REGION— Delaware, 

District  of  Columbia,  Maryland, 
Pennsylvania,  Virginia, 

West  Virginia. 

P.O.  Box  8788 

Philadelphia,  Pennsylvania  19101 
Office  Hours:  8:30-5:00 

ATLANTA  REGION— Alabama,  North 
Carolina,  South  Carolina, 

Florida,  Georgia,  Kentucky,  , 
Mississippi,  Tennessee. 

50  Seventh  Street,  NE. 

Room  250 

Atlanta,  Georgia  30323 
Office  Hours:  8:00-430 

CHICAGO  REGION— Hllnols, 

Indiana,  Michigan.  Minnesota, 

Ohio,  Wisconsin. 

300  South  Wacker  Drive 
Room  2800 

Chicago,  Illinois  60606 
Office  Hours:  8:15-4:45 

DALLAS  REGION— Arkansas, 

Louisiana,  New  Mexico, 

Oklahoma,  Texas. 


1114  Conm*  rce  Street — Room- 1024 
Dallas,  Texas  76302 
Office  Hours:  8:00-4:30 
KAlfSAS  CITY  REGION- Iowa, 

Kansas,  Missouri,  Nebraska. 

New  Federal  Office  Building 
601  East  12th  Street — Room  436 
Kansas  City,  Missouri  64106 
Office  Hours:  8:00-4:45 
DENVER  REGION — Colorado,  Montana, 
North  Dakota,  South  Dakota,  Utah,  Wyo¬ 
ming. 

Federal  Office  Building 
19th  and  Stout  Streets — Room  5416 
Denver,  Colorado  80202 
(Mailing  Address — Room  11037) 

Office  Hours:  8:00-4:30 

SAN  FRANCISCO  REGION— American 
Samoa.  Arizona,  California,  Guam,  Hawaii, 
Nevada. 

Federal  Office  Building — Room  261A 
50  Fulton  Street 
San  Francisco,  California  94102 
Office  Hours:  8:00-4:30 

SEATTLE  REGION — Alaska,  Idaho,  Oregon, 
Washington 

1321  Second  Avenue — Room  615 
Mall  Stop  630 
Seattle,  Washington  98101 
Office  Hours:  8:00-4:30 

3.  Intermediary  Addresses  {Hospital 
Insurance) 

Medicare  Coordinator 

Blue  Cross  Blue  Shield  of  Alabama 

930  South  20th  Street 

Birmingham,  Alabama  35203 

Medicare  Coordinator 

Assoc.  Hospital  Service  of  Arizona 

POB  13466  331  West  Indian  School  Rd. 

Phoenix,  Arizona  85011 

V.P.  For  Medicare  and  Medical  Svc-s. 

Arkansas  Blue  Cross  Blue  Shield 
P.O.  Box  2181  601  Gaines  St. 

Little  Rock,  Arkansas  72203 
Medicare  Claim  Administrator 
Aetna  Life  &  Casualty 
2600  Wllshlre  Blvd. 

Los  Angeles,  California  90057 
Medicare  Coordinator 
Blue  Cross  of  Southern  Calif. 

4777  Sunset  Blvd. 

Los  Angeles.  California  90027 
Supply  Supervisor 
B/C  of  Northern  Calif. 

1950  Franklin  St. 

Oakland,  Calif.  94659 
Medicare  Administrator 
Aetna  Life  &  Casualty 
151  Farmington  Avenue 
Hartford.  Connecticut  06115 
Medicare  Coordinator 
Connecticut  Blue  Cross 
370  Bassett  Rd. 

North  Haven,  Connecticut  06473 

Medicare  Coordinator 

Blue  Cross  Blue  Shield  of  Delaware  I 

201  West  14th  St. 

Wilmington,  Delaware  19899 

Medicare  Coordinator 
Group  Hospitalization  Inc. 

550  12th  Street.  SW. 

Washington.  D.C.  20224 

Medicare  Coordinator 
Blue  Cross  of  Florida 
532  Riverside  Avenue 
Jacksonville,  Florida  32201 
Medicare  Claim  Administrator 
Aetna  Life  St  Casualty 
121  N.  Osceola  Ave. 

Clearwater,  Florida  33517 


Medicare  Coordinator 

Kaiser  Foundation  Health  Plan  Inc. 

1956  Webster  Street,  Room  310A 

Oakland,  Calif.  94612 

Assistant  Vice  President 

Blue  Shield  of  Colorado 

700  Broadway 

Denver,  Colorado  80203 

Administrator,  Medicare  Claims  Off. 

Aetna  Life  &  Casualty 

84  Wadsworth  Street 

Hartford,  Connecticut  06106 

Medicare  Administrator 

Travelers  Ins.  Co. 

One  Tower  Square  lOPB 
Hartford,  Connecticut  06115 
Bluecross  Association 
840  North  Lake  Shore  Dr. 

Chicago,  Illinois  60611 
Medicare  Coordinator 
Illinois  Hospital  &  Health  Service  I 
227  North  Wynmn  Street 
Rockford,  Illinois  61101 
Medicare  Claims  Admin. 

Aetna  Life  and  Casualty 

330  Jefferson  Bldg. 

331  Fulton  St.  3  R 
Peoria,  Illinois  61602 
Medicare  Coordinator 
Bluecross/ Blueshleld 
310  W.  Polk  St.  9th  Floor 
Chicago,  IlUonls  60607 
Medicare  Coordinator 
Blue  Cross  Hospital  Service 
120  W.  Market  St. 

Indianapolis,  Indiana  46204 
Medicare  Administrator 
Hospital  Service,  Inc.  of  Iowa 
Liberty  Bldg. 

Des  Moines,  Iowa  50307 
Coordinator  Provider  Admin. 

Blue  Cross  of  Georgia/Columbus 
2357  Warm  Springs  Rd. 

Columbus,  Georgia  31904 
United  Hospitals  Service 
Association  of  Atlanta 
1010  W.  Peachtree  St.,  NW. 

Atlanta,  Georgia  30309 
Administrative  Vice  President 
Hawaii  Medical  Service  Administration 
1504  Kaplolanl  Blvd. 

Honolulu,  Hawaii  96808 
Medicare  Coordinator 
Idaho  Hospital  Service,  Inc. 

P.O.  Box  7406  1501  Federal  Way 
Boise,  Idaho  83707 
Medicare  Coordinator 
Maine/ BC-B/S 
110  Free  Street 
Portland,  Maine  04101 
Medicare  Coordinator 
Maryland  Blue  Cross,  Inc. 

700  E.  Joppa  Hk>ad 
Baltimore,  Maryland  21204 
Medicare  Claims  Admin. 

Aetna  Life  &  Casualty  Co. 

400  Mechanics  National  Tower 
Worcester,  Mass.  01608 
Medicare  Coordinator  Part  A 
Massachusetts  Hospital  Service,  Inc. 
100  Summer  St. 

South  Boston,  Massachusetts  02127 
Asst.  Vice  Pres.  Govern.  Aff.  Dept. 
Michigan  Medical  Services 
600  Lafayette  East  Mall  Cose  No.  J104 
Medicare  Coordinator 
Minnesota  Hospital  Service  Assoc. 

3535  Blue  Cross  Road 
St.  Paul,  Minnesota  55111 
Medicare  Blue  Cross 
Associated  Hospitals  Service,  Inc. 

Third  &  Pierce  Street 
Sioux  City,  Iowa  51102 
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Medicare  Administrator 

Chautauqua  Region  Hospital  Corp. 

President  —  ! 

Kansas  Hospital  Association.  Inc. 

306  Spring  Street  ‘ 

Inter  City  Hospitalization  Plan 

1133  Topeka  Avenue,  P.O.  Box  239 

Jamestown,  New  York  14701 

Foxcroft  Square,  9th  Floor 

Topeka,  Kansas  66601 

Medicare 

Jenkintown,  Penna.  19046 

Director,  Medicare  Division 

.  Blue  Cross  of  Northeastern  N.Y.,  Inc. 

Medicare  Coordinator 

Blue  Cross  Hospital  Plan,  Inc. 

1251  New  Scotland  Road 

Blue  Cross  of  Utah 

3703  Taylorsville  Rd. 

Sllngerlands,  New  York  12159 

2455  Parleys  Way,  P.O.  Box  270 

Ixiuisville,  Kentucky  40205 

Blue  Cross  Hospital  Plan,  Inc. 

Salt  Lake  City,  Utah  84110 

Medicare  Coordinator 

4130  Belden  Village  St. 

BCB/S  of  Southwestern  Va. 

Ijouisiana  Hospital  Service.  Inc. 

Canton,  Ohio  44718 

3959  Electric  Rd.,  SW. 

10225  Florida  Blvd. 

Associated  Hospital  Service,  Inc. 

Roanoke,  Virginia  24045 

Baton  Rouge,  La.  70815. 

2400  Market  Street 

Manager,  Government  Programs 

Asst.  Vice  Pres.  Hlth,  Ins.  Bene. 

Youngstown,  Ohio  44507 

Blue  Cross  and  Blue  Shield 

Mutual  of  Omaha  Insurance  Co. 

Medicare  Coordinator 

2015  Staples  Mill  Road,  P.O.  Box  27401 

Box  456  Downtown  Station 

Hosp.  Serv.  Assn,  of  Toledo 

Richmond,  Virginia  23261 

Omaha,  Nebraska  68101 

3737  Sylvania  Ave. 

Medicare  Coordinator 

Medicare  Coordinator 

Toledo,  Ohio  43623 

Blue  Cross  Washington  Alaska,  Inc. 

Nebraska  Blue  Cross  Hosp.  Serv.  Assn. 

Medicare  Coordinator 

601  Broadway 

72nd  &  Mercy  Rd. 

Blue  Cross  of  Northeast  Ohio 

Seattle,  Washington  98122 

Omaha.  Nebraska  68103 

Rear  of  823  Prospect  Avenue 

Medicare  Coordinator 

Medicare  Claims  Admin. 

Cleveland,  Ohio  44115 

Parkersburg  Hospital  Service,  Inc. 

Aetna  Life  &  Casiialtv 

Hospital  Services,  Inc. 

203  Union  Trust  Building 

P.O  Box  3077,  1535  Vassar  St. 

7  Public  Square 

Parkersburg,  West  Virginia  26101 

Reno.  Nevada  89502 

Lima.  Ohio  45801 

Medicare  Coordinator 

Medicare  Coordinator 

Director,  Medicare  Oper. 

Wyoming  Hospital  Service 

New  Hampshire,  Vermont  Pys.  Serv. 

Blue  Cross  Association 

4020  House  Ave.,  P.O.  Box  2266 

2  Pillsbury  Street 

P.O.  Box  1738,  1215  South  Boulder 

Cheyenne.  Wyoming  82001 

Concord.  New  Hampshire  03301 

Tulsa,  Oklahoma  74102 

Medicare  Coordinator 

Medicare  Coordinator 

Medicare  Coordinator 

Memphis  Hospital  Service  Surgical  As. 

i 

Hospital  Service  Plan  of  New  Jersey 

Blue  Cross  of  North  Dakota 

85  N.  Danny  Thomas  Blvd. 

33  Washington  Street 

301  Eighth  St.,  South 

Memphis,  Tenn.  38101 

Newark.  New  Jersey  07102 

Fargo.  North  Dakota  58102 

Medicare  Coordinator 

Medicare  Coordinator 

Medicare  Coordinator 

Blue-Cross  Blue  Shield  of  Tenn. 

Prudential  Ins.  Co.  of  America 

Blue-Cross  of  Southwest  Ohio 

801  Chestnut  St. 

P  O.  Box  471 

1351  William  Howard  Taft  Road 

Chattanooga,  Tennessee  37402 

Millville,  New  Jersey  08332 

Cincinnati,  Ohio  45206 

Medicare  Admin. 

Medicare  Coordinator 

Medicare  Systems  &  Procedures  Div. 

Aetna  Life  &  Casualty 

Mississippi  Hosp.  &  Medical  Service 

Nationwide  Insurance  Co. 

161  Jefferson  Ave.  Inside  Del. 

1-55  North,  P.O.  Box  3614 

50  W.  Gay  St. 

Memphis.  Tenn.  38101 

Jackson,  Mississippi  39207 

Columbus,  Ohio  43215. 

Office  Services 

Vice  President  Government  Programs 

Medicare  Coordinator 

Texas  BC  BS  14th  FI.  Rm.  1402 

Blue  Shield  of  Kansas  City 

Blue  Cross  of  Central  Ohio 

3000  Diamond  Park 

201  East  Armour  Street 

255  East  Main  St. 

Dallas,  Texas  25247 

Kansas  City,  Missouri  64141 

Columbus,  Ohio  43216 

Social  Security  Administration 

Vice  President 

Director,  Medicare  Division 

Bureau  of  Health  Insurance 

Blue  Cross  Hospital  Service 

Blue  Cross  of  Greater  Philadelphia 

Director,  Div.  of  Direct  Reimbursement 

8000  West  Ploressant  Ave. 

1333  Chestnut  Street 

6401  Security  Boulevard 

St.  Louis.  Missouri  63136 

Philadelphia,  Penna.  19107 

Room  1A5,  East  Building 

Medicare  Coordinator 

Project  Staff  Medicare 

Baltimore,  Maryland  21235 

Blue  Cross  of  Montana 

Blue  Cross  of  Western  Pennsylvania 

Medicare  Coordinator  Blue  Cross 

3360  10th  Ave.,  South 

One  Smithfield  Street 

Hospital  Service,  Inc. 

Great  Falls,  Montana  59405 

Pittsburgh,  Penn.  15222 

Commerce  Square.  P.O.  Box  1353 

Medicare  Coordinator 

Medicare  Coordinator 

.  Charleston,  West  Virginia  25325 

Rochester  Hospital  Service 

Blue  Cross  of  N.E.  Pennsylvania 

Director  of  Fed.  Programs 

41  Chestnut  St. 

15  S.  Franklin  St^ 

West  Virginia  Hospital  Service,  Inc. 

Rochester,  New  York  14647 

Wilkes  Barre,  Pennsylvania  18701 

20th  &  Chapllne  Sts. 

Hospital  Plan,  Inc. 

Medicare  Coordinator  Cooperative  De. 

Wheeling.  West  Virginia  26003 

5  Hopper  St. 

Sequros  De  Vida  De  Puerto  Rico 

Medicare  Administration 

Utica.  New  York  13501 

Ave.  Munoz  Rivera  550 

Aetna  Life  &  Casualty  Co. 

Hata  Rey,  Puerto  Rico  00900 

200  West  Thomas  Bldg. 

Blue  Cross  of  Western  New  York,  Inc. 

Medicare  Coordinator 

Seattle,  Washington  98119 

298  Main  St.,  Blue  Cross  Bldg. 

Blue  Cross  of  Rhode  Island 

Medicare  Coordinator 

Buffalo,  New  York  14202 

444  Westminster  Mall 

Associated  Hospital  Service,  Inc. 

Medicare  Coordinator 

Providence,  Rhode  Island  02901 

4115  North  Teutonia  Ave. 

Blue  Cross  of  Central  New  York,  Inc. 

Medicare  Coordinator 

Milwaukee.  Wisconsin  53201 

344  South  Warren  St. 

SjTacuse,  New  York  13202 

Blue  Cross  Blue  Shield  of  S.C. 

4.  Carrier  Addresses  (Supplementary  Medical 
Insurance) 

Hosp.  Serv.  Corp.  of  Jefferson  Co. 

158  Stone  St. 

Drawer  F  Forest  Acres  Branch 

Columbia.  South  Carolina  29206 

Medicare  Coordinator 

Blue  Cross  Blue  Shield  of  Alabama 

Watertown.  New  York  13602 

Medicare  Coordinator 

930  South  20th  Street 

Vice  President  Medicare 

Blue  Cross  of  Oregon 

Birmingham.  Alabama  35203  ’ 

North  Carolina  B/C  &  B/S 

100  SW  Market  St. 

Medicare  Claim  Admin.  ^ 

1830  Durham-Chapel  Hill  Blvd. 

Portland.  Oregon  97201 

Aetna  Life  Casualty 

Durham,  North  Carolina  27702 

Medicare  Coordinator 

3010  West  Fairmount  Ave. 

Phoenix.  Arizona  85017 

Hospital  Service,  Inc. 

Blue  Cross  of  Lehigh  Valley 

V.P.  for  Medicare  &  Medical  Svcs. 

12800  Indian  School  Road.  NE. 

1221  Hamilton  St. 

Arkansas  Blue  Cross  Blue  Shield 

Albuquerque,  New  Mexico  87112 

Allentown,  Pa.  18102 

P.O.  Box  2181,  601  Gaines  St. 

Medicare  Coordinator 

Medicare  Coordinator 

Little  Rock,  Arkansas  72203 

B/C  B/S  of  Greater  NY 

Capital  Blue  Cross 

Medicare  Coordinator 

California  Blue  Shield 

622  Third  Avenue 

100  Pine  St.  Inside  Delivery 

400  Second  Street 

New  York,  New  York  10017 

Harrisburg,  Pennsylvania  17101 

San  Francisco.  Calif.  94109 
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Medicare  Coordinator 
Occidental  Life  Ins.  Co.  of  Calif. 

P.O.  Box  54305  Terminal  Annex 
Los  Angeles,  California  90054 
Assistant  Vice  President 
Blue  Shield  of  Colorado 
700  Broadway 
Denver,  Colorado  80303 
Medicare  Administrator 
Travelers  Ins.  Co. 

One  Tower  Square  lOPB 
Hartford,  Conn.  06116 
Medicare  Administrator 
Aetna  Life  &  Casualty 
151  Farmington  Ave. 

Hartford,  Connecticut  06115 

Medicare  Coordinator 

Connecticut  General  Life  Insurance  C. 

200  Pratt  Street 
Meriden,  Connecticut  06450 
Medicare  Coordinator 

Blue  Cross  Blue  Shield  of  Delaware  I 

201  West  14th  St. 

Wilmlqgton,  Delaware  19899 
Medicare  Coordinator 
Medical  Service  of  D.C. 

560  12th  Street,  SW. 

Washington,  D.C.  20024 
Medicare  Coordinator 
Blue  Shield  of  Florida,  Inc. 

P.O.  Box  1798 
Jacksonville,  Florida  32201 
Group  Health  Inc. 

1320  South  Dixie  Highway 

Coral  Gables,  Florida  33146 

Medicare  Administrator 

Prudential  Ins.  Co.  of  America 

1175  Peachtree  St.  NE.  P.O.  Box  7340  Sta. 

Atlanta,  Georgia  30309 

Medicare  Claim  Admin. 

Aetna  Life  Casualty 
1000  Bishop  Street,  P.O.  Box  3947 
Honolulu,  Hawaii  96813 
Medicare 

The  Equitable  Life  Assurance  Society 
P.O.  Box  8048  Hlllcrest  Plaza  Shop. 

Boise,  Idaho  83707 

Supervisor  Continental  Casualty  Co. 

Medicare  Benefits  Division 

310  South  Michigan  Ave.  22E 

Chicago.  Illinois  60604 

Medicare  Coordinator 

Bluecross/Blueshleld 

310  W.  Polk  St..  9th  Floor 

Chicago,  Illinois  60607 

Assistant  Vice  Pres.  Medicare  Dept. 

Blue  Shield  of  Indiana 
120  West  Market  St. 

Indianapolis,  Indiana  46204 
Assistant  Executive  Director 
Blue  Shield 
5th  Floor  Liberty  Bldg. 

Des  Moines,  Iowa  60308 
Medicare  Administrator 
Kansas  Medical  Association,  Inc. 

1133  Topeka  Blvd.,  P.O.  239 
Topeka.  Kansas  66601 
Manager 

Metropolitan  Life  Insurance  Co. 

1218  Harrodsburg  Road,  Suite  300 
Lexington,  Kentucky  40504 
Manager,  Medicare  Liaison 
Pan  American  Life  Insurance  Co. 

2330  Canal  St.,  3rd  Floor 
New  Orleans,  La.  70119 
Medicare  Coordinator 
Union  Mutual  Life  Insurance  Co. 

2211  Congress  Street 
Portland,  Maine  04112 
Medicare  Coordinator 
Maryland  Blue  Shield.  Inc. 

700  E.  Joppa  Road 
Balto.,  Md.  21204 


Medicare  Coordinator  Part  B 
Massachusetts  Blue  Shield 
100  Summer  St. 

South  Boston,  Massachusetts  02127 
Asst.  Vice  Pres.  Govern.  Aff.  Dept. 
Michigan  Medical  Services 
600  Lafayette  East  Mall  Cose  #  J104 
Detroit,  Mich.  48226 
Vice  President 

Minnesota  Medical  Services,  Inc. 

2344  Nicollet  Ave. 

Minneapolis,  Minn.  55404 

Vice  President  Government  Programs 

Blue  Shield  of  Kansas  City 

201  East  Armour  Street 

Kansas  City,  Missouri  64141 

Dir.  Medicare  Admin. 

General  American  Life  Insurance  Comp. 
P.O.  Box  396 

St.  Louis,  Missouri  63166 

Montana  Physicians  Service 

404  Puller 

Helena,  Mont.  59601 

Asst.  Vice  Pres.  Hlth,  Ins.  Bene. 

Mutual  of  Omaha  Insurance  Co. 

Box  456  Downtown  Station 
Omaha,  Nebraska  68101 
Medicare  Claims  Admin. 

Aetna  Life  &  Casualty 
P.O.  Box  3077, 1535  Vassar  St. 

Reno,  Nevada  89502 

Medicare  Coordinator 

New  Hampshire  Vermont  Pys.  Serv. 

2  Plllsbury  Street 
Concord,  New  Hampshire  03301 
Medicare  Coordinator 
Prudential  Ins.  Co.  of  America 
P.O.  Box  471 

Millville,  New  Jersey  08332 
Medicare 

The  Equitable  Life  Assurance  Society 
605  San  Mateo  SE. 

Albuquerque,  New  Mexico  87108 

Director  of  Med.  Part  B 

Blue  Shield  of  Western  New  York,  Inc. 

298  Main  Street 

Buffalo,  New  York  14202 

Medicare  Coordinator 

Group  Health  Insurance,  Inc. 

227  West  40th  Street 
New  York,  New  York  10018 
Medicare  Coordinator 
Genesee  Valley  Medical  Care,  Inc. 

41  Chestnut  Street 
Rochester,  New  York  14604 
Medicare  Coordinator  ' 

B/C  B/S  of  Greater  N.Y. 

622  Third  Avenue 
New  York,  New  York  10017 
Medicare  Coordinator 
The  Equitable  Life  Assur.  Soc. 

1285  Avenue  of  the  Americas 
New  York,  New  York  10013 
Manager 

Metropolitan  Life  Insurance  Company 

258  Genesee  Street 

Utica,  New  York  13502 

Senior  Vice  President 

Metropolitan  Life  Ins.  Company 

One  Madison  Avenue 

New  York,  N.Y.  10010 

Medicare  Coordinator  B  Division 

Prudential  Life  Insurance  Co. 

College  Village  Shopping  Center 
Hlghpolnt,  Nor^h  Carolina  27262 
Medicare  Coordinator 
Blue  Shield  of  North  Dakota 
301  South  Eighth  Street 
Pnrgo,  North  Dakota  58102 
Medicare  Systems  &  Procedures  Dlv. 
Nationwide  Insurance  Co. 

50  W.  Gay  St. 

Columbus,  Ohio  43215 


Department  of  Institutions 
Social  &  Rehabilitative  Services 
Box  25352  State  Capital  Station 
Oklahoma  City,  Oklahcuna  73125 
Medicare  Claims  Admin. 

Aetna  Life  &  Casualty 
Glenbrook  Center,  1140  NW.  63rd  St. 
Oklahoma  City,  Oklahoma  73116 
Medicare  Claims  Administration 
Aetna  Life  and  Casualty 
1500  SW  First  Crown  Plaza  Bldg. 

Portland,  Oregon  97201 

Medicare  Coordinator 

Pennsylvania  Blue  Shield 

Blue  Shield  Building 

Camp  Hill,  Pennsylvania  17011 

Social  Security  Administration 

Bureau  of  Health  Insurance 

Director,  Dlv.  of  Direct  Reimbursement 

6401  Security  Boulevard 

Room  1A5,  East  Building 

Baltimore.  Maryland  21235 

Field  Director 

Equitable  Life  Assurance  Soc. 

102  Indian  Hills  Shopping  Ctr. 

Cheyenne,  Wyoming  82001 

Appendix  D — Supplemental  Sbcuritt  Income 
Claims 

1.  Addresses  for  Records 

Supplemental  Security  Income  claims 
records  are  maintained  in  district  and 
branch  offices  until  a  decision  has  been  made 
regarding  eligibility  (see  Appendix  F).  If 
payment  has  been  awarded,  or  the  appeal  pe¬ 
riod  has  closed  on  claims  with  unfavorable 
determinations,  the  claims  records  are  sent 
to  the  following  locations: 

Claims  for  benefits  based  on  age  are  main¬ 
tained  In  the  program  centers  (see  Appendix 
A): 

Claims  for  benefits  based  on  disability  or 
blindness  are  maintained  by  the  Btneau  of 
Disability  Insurance  (see  Appendix  B). 

2.  Regional  Planning  office  for  Supplemental 
Security  Income 

BOSTON  REGION— Connecticut 
Maine,  Massachusetts, 

New  Hampshire,  Rhode  Island 
Vermont 

John  F.  Kennedy  Federal  Building 
Government  Center 
Boston,  Massachusetts  02203 
NEW  YORK  REGION— New  Jersey, 

New  York,  Puerto  Rico,  Virgin 
Islands 

26  Federal  Plaza 

New  York,  New  York  10007 

PHILADELPHIA  REGION— Delaware, 

District  of  Columbia,  Maryland 
Pennsylvania,  Virginia, 

West  Virginia 
3535  Market  Street 
Philadelphia,  Pennsylvania  19101 
ATLANTA  REGION — Alabama.  North 
Carolina,  South  Carolina, 

Florida,  Georgia,  Kentucky, 

Mississippi,  Tennessee 
50  Seventh  Street.  NE. 

Atlanta,  Georgia  30323 
CHICAGO  REGION— nil  note. 

Indiana,  Michigan,  Minnesota, 

Ohio,  Wisconsin 
300  South  Wacker  Drive 
Chicago,  Illinois  60606 
DALLAS  REGION— Arkansas, 

Louisiana,  New  Mexico, 

Oklahoma,  Texas 
1114  Commerce  Street 
Dallas,  Texas  75202 
KANSAS  CITY  REGION— Iowa, 

Kansas.  Missouri,  Nebraska 
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New  Federal  Office  Building 
601  East  12th  Street 
Kansas  City,  Missouri  64106 
DENVER  REGION— Colorado, 

Montana,  North  Dakota, 

South  Dakota,  Utah, 

Wyoming 

Federal  Office  Building 

19th  &  Stout  Streets 

Denver,  Colorado  80202 

SAN  FRANCISCO  REGION — American 

Samoa.  Arizona.  California. 

Guam,  Hawaii,  Nevada 

Federal  Office  Building 

50  Fulton  Street 

San  Francisco,  California  94102 

SEATTLE  REXJION — Alaska.  Idaho. 

Oregon.  Washington 
1321  Second  Avenue 
Seattle,  Washington  98101 

3.  Program  Review  Officers  for  Supplemental 
Security  Income 

P.O.  Box  7385 

Corona-Elmhurst.  New  York  11373 

Service  area  includes: 

Connecticut,  Maine, 

Massachusetts,  New  Hampshire, 

New  York,  Rhode  Island,  Vermont 

P.O.  Box  12808 

Philadelphia.  Pennsylvania  19108 

Service  area  includes: 

Delaware,  District  of  Columbia, 

Maryland,  New  Jersey,  Pennsylvania, 

West  Virginia 

P.O.  Box  662 
Birmingham.  Alabama 
35201 

Service  area  Includes: 

Alabama,  Florida,  Georgia, 

Kentucky,  Mississippi,  North 
Carolina,  South  Carolina, 

Tennessee,  Virginia 

P.O.  Box  7535 
Chicago,  Illinois 
60680 

Service  area  Includes: 

Illinois,  Michigan,  Ohio, 

Wisconsin 

P.O.  Box  15568 
Kansas  City,  Missouri 
64106 

Service  area  Includes: 

Arkansas,  Indiana,  Iowa,  Kansas, 

Louisiana,  Minnesota,  Missouri, 

Nebra-ska.  New  Mexico,  Oklahoma, 

Texas 

P.O.  Box  42516 

San  Francisco,  California 

94101 

Service  area  Includes: 

Alaska.  Arizona.  California, 

Colorado.  Hawaii,  Idaho, 

Montana,  Nevada,  North  Dakota. 

Oregon,  South  Dakota,  Utah, 

Washington,  Wyoming 

4.  Quality  Assurance  Field  Staff 

a.  Quality  Assurance  Officer,  New  York 
96-05  Horace  Harding  Expressway 
1st  Floor 

Flushing,  New  York  11368 

Quality  Assurance,  Field  StaH 
P.O.  Box  7385 

Corona-Elmhurst,  New  York  11373 

Quality  Assurance,  Field  Staff 
141  Milk  Street 
Second  Floor 

Boston,  Massachusetts  02109 


b.  Quality  Assurance  V>ffice,  Philadelphia. 
Pennsylvania 

P.O.  Box  12808 

Philadelphia,  Pennsylvania  19108 
Quality  Assurance  Field  Staff 
P.O.  Box  8788 

Philadelphia,  Pennsylvania  19101 
Quality  Assurance  Field  Staff 
2000  Century  Plaza.  Suite  454 
10632  Little  Patuxent  Parkway 
Columbia,  Maryland  21044 
Oxford  Building,  Suite  419 
200  Mall  Boulevard 
Monroeville,  Pennsylvania  15146 

c.  Quality  Assurance,  Officer,  Birmingham, 
Alabama 

P.O.  Box  662 

Birmingham,  Alabama  35201 
Quality  Assurance  Field  Staff 
P.O.  Box  662 

Bu-mlngham.  Alabama  35201 

Quality  Assurance  Field  Staff 

Suite  104 

1102  Kermit  Drive 

Nashville.  Tennessee  37217 

Quality  Assurance  Field  Staff 

P.O.  Box  24268 

Tampa,  Florida  33622 

Quality  Assurance  Field  Staff 

Suite  102 

3901  Barrett  Drive 

Quality  Assurance  Field  Staff 

Suite  214-D 

1568  Willingham  Drive 

College  Park,  Georgia  30337 

d.  Quality  Assurance  Officer,  Chicago,  Illinois 

P.O.  Box  7534 
Chicago,  Illinois  60680 
Quality  Assurance  Field  Staff 
P.O.  Box  7535 
Chicago.  Illinois  60680 
Quality  Assurance  Field  Staff 
Cadillac  Tower  Building 
Room  1 102,  Eleventh  Floor 
65  Cadillac  Square 
Detroit,  Michigan  48226 

e.  Quality  Assurance  Officer,  Kansas  City, 

Missouri 
P.O.  Box  15568 
Kansas  City,  Missouri  64106 
Quality  Assurance  Field  Staff 
P.O.  Box  15568 
Kansas  City,  Missouri  64106 
Quality  Assurance  Field  Staff 
Federal  Building 
Room  650  E 
316  Robert  Street 
St.  Paul,  Minnesota  55101 
Quality  Assurance  Field  Staff 
P.O.  Box  44804 
Indianapolis,  Indiana  46244 
Quality  Assurance  Field  Staff 
AAA  Building 

3445  North  Causeway  Boulevard 
Metairie,  Louisiana  70002 
Quality  Assurance  Field  Staff 
725  Dal  worth 
Grand  Prairie,  Texas  75050 
P.O.  Box  20490 

Oklahoma  City,  Oklahoma  73120 

f.  Quality  Assurance  Officer 

San  Francisco,  California 
P.O.  Box  42516 

San  Francisco,  California  94101 
Quality  Assurance  Field  Staff 
P.O.  Box  42516 

San  Francisco,  California  94101 
Quality  Assurance  Field  Staff 
Hawthorne  Building 
15000  Aviation  Boulevard 
First  Floor,  Room  l-L-12 
Lawndale,  California  90261 


Quality  Assurance  Field  Staff 
P.O.  Box  2638 
Salt  Lake  City,  Utah  84110 
Quality  Assurance  Field  Staff 
P.O  Box  15235 
Lakewood,  Colorado  80215 
Quality  Assurance  Field  Staff 
Treatury  State  Building 
Room  310 

2906  Second  Avenue,  North 
Billings,  Montana  59101 
Quality  Assurance  Field  Staff 
4735  E.  Marginal  Way,  South  ' 

Seattle,  Washington  98134 
Quality  Assurance  Field  Staff 
FAA  Building 
Suite  807 

1833  Kalakaua  Avenue 
Honolulu,  Hawaii  96816 

5.  Information  exchanged  between  Social 
Security  Administration  and  the  States  be¬ 
cause  of  the  State  Supplementation  and 
Medicaid  provisions  of  the  Supplemental 
Security  Income  program  is  maintained  at 
the  following  State  Departments  of  Public 
Welfare  Agency  addresses: 

Alabama : 

Director 

Medicaid  Services  Administration 
304  Dexter 

Division  of  Medical  Services 
Montgomery,  Alabama  36104 
Alaska: 

Director 

Division  of  Children  and  Family  Services 
Data  Processing,  Pouch  H 
Department  of  Health  and  Social  Services 
Juneau,  Alaska  99801 
Arizona 

Director 

Department  of  Economic  Security 
P.O.  Box  6123 
Phoenix,  Arizona  85005 
Arkansas 
Director 
Capital  Mall 
Welfare-ESD  Building 
Little  Rock,  Arkansas  72203 
California 
Director 

Systems  Analyst  Branch 
Mall  Station  1196 
744  P  Street 

Sacramento,  California  95802 
Colorado 
Director 

Department  of  Social  Services 
Information  Systems  Section 
1575  Sherman  Street,  Room  114 
Denver,  Colorado  80203 
Connecticut 
Director 

Connecticut  State  Welfare  Department 
Systems  and  Information 
no  Bartholomew  Avenue 
Hartford,  Connecticut  06115 
Delaware 
Director 

Division  of  Business  Administration  and 
General  Services 

State  Hospital  Administration  Building 
Third  Floor  Annex 
New  Castle,  Delaware  19720 
District  of  Columbia 
Director 

Department  of  Human  Resources 
500  First  Street.  NW 
Room  7080 

Washington,  D.C.  20001 
Florida 

Chief  ' 

HRS  Data  Center 
P.O.  Box  2016 
Jacksonville,  Florida  32203 
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Georgia 

Director 

Division  of  Benefits  Payment 
Department  of  Human  Resources 
Room  404-S 
47  Trinity  Avenue  -v 
Atlanta,  Georgia  30334 
Hawaii 

Director 

Department  of  Social  Services 
P.O.  Box  339 
Honolulu.  Hawaii  96809 
Idaho 

Director 

Department  of  Environmental  and  Com¬ 
munity  Services 
Attention :  Data  Processing 
State  House 
Boise,  Idaho  83720 
Illinois 

Director 

Bureau  of  Data  Processing 
618  East  Washington  Street 
Springfield.  Illinois  62762 
Indiana 

Director  of  Administrative  Services 
Indiana  Department  of  Public  Welfare 
State  Office  Building 
100  North  Senate  Avenue 
Indianapolis,  Indiana  46204 
Iowa 

Director 

Department  of  Social  and  Rehabilitation 
^rvlces 
Fourth  Floor 

Lucas  State  Office  Building 
Des  Moines,  Iowa  50319 
Kansas 

Director 
Data  Processing 

Division  of  Social  and  Rehabilitation 
Services 
Sixth  Floor 
State  Office  Building 
Topelca,  Kansas  66612 
Kentucky 

Data  Processing  Manager 
Attention:  SSI  Data  Exchange  System 
Department  of  Economic  Security 
Capital  Annex  Building 
Louisiana 
Director 

Division  of  Income  Maintenance 
State  of  Louisiana 
P.O.  Box  44065 

Baton  Rouge,  Louisiana  70804 
Maine 

pirector 

Division  of  Data  Processing 
Department  of  Health  and  Welfare 
221  State  Street 
Augusta.  Maine  04330 
Maryland 
Director 

Department  of  Employment  and  Social 
Services 

Social  Services  Administration 
1315  St.  Paul  Street 
Baltimore,  Maryland  21202 
Massachusetts 
Directs 

Massachusetts  Commission  for  the  Blind 
39  Boyleston  Street 
Boston,  Massachusetts  02116 
Michigan 
Director 

Medical  and  Management  Information 
Systems 

300  South  Capitol  Avenue 
Lansing,  Michigan  48026 
Minnesota 
Director 

Department  of  Public  Welfare 

Systems  Division 

P.O.  Box  17038 

St.  Paul,  Minnesota  55117 


Mississippi 

OMC 

State  Department  of  Public  Welfare 
Fondren  Station 
Box  4321 

Jackson,  Mississippi  39216 
Missouri 
Director 
Data  Processing 
Missouri  Division  of  Welfare 
Broadway  State  Office  Building 
Jefferson  City.  Missouri  65101 
Montana 
Director 

Social  and  Rehabilitation  Services 
Office  of  Management  and  Budget 
Box  1723 

Helena.  Montana  59601 
Nebraska 
Director 
Data  Processing 
Department  of  Public  Welfare 
Fourth  Floor 
1526  K  Street 
Lincoln,  Nebraska  68508 
Nevada 

Director 

Nevada  State  Department  of  Welfare 
251  Jeanell 

Carson  City,  Nevada  89701 
New  Hampshire 
Director 

State  of  New  Hampshire 
Departmet  of  Health  and  Welfare 
Division  of  Welfare — Claims 
Processing  Unit 
8  Loudon  Road 

Concord,  New  Hampshire  03301 
New  Jersey 
Director 

New  Jersey  Health  Services 
Program,  title  XVI 
33  Washington  Street 
P.O.  Box  320 

Newark,  New  Jersey  07102 
New  Mexico 
Director 

Public  Assistance  Agency 
Box  2348 — Supplemental  Security  Co¬ 
ordinator 

Sante  Fe,  New  Mexico  87501 
New  York 
Director 

New  York  State — Department  of  Social 
Services 

Income  Maintenance  Section 
1450  Western  Avenue 
Albany,  New  York  12203 
North  Carolina 
Director 

North  Carolina  Department  of  Human 
Resources 

Social  Services  Division 
Data  Processing  Section 
325  North  Salisbury  Street 
Ralelgh,Jforth  Carolina  27603 
North  Dakota 

Social  Services  Board 
Capitol  Grounds 
Capital  Building.  16th  Floor 
Bismarck,  North  Dakota  58501 
Ohio 

Director 

Ohio  Department  of  Public  Welfare 
State  Office  Tower — 38th  Floor 
30  East  Broad  Street 
Columbus,  Ohio  43215 
Attention :  SDX  Coordinator 
Oklahoma 
Director 

Department  of  Institutions 
Social  and  Rehabilitation  Services 
Management  Information  Division 
PJO.  Box  25352 

Oklahoma  City,  Oklahoma  73125 
Oregon 

Director 

Public  Welfare  Division 
Public  Service  Building 
Salem,  Oregon  97310 


Pennsylvania 

Director,  Bureau  of  Policy 
.  Office  of  Income  Maintenance 
Health  and  Welfare  Building 
6th  and  Forster  Streets — 4th  Floor 
Harrisburg,  Pennsylvania  17120 
Rhode  Island 
Director 

Aime  J.  Forand  Building 
600  New  London  Avenue 
Cranston,  Rhode  Island  02920 
South  Carolina 
Director 

Data  Processing  Operations 
South  Carolina  Department  of  Social 
Services 
P.O.  Box  1520 

Columbia,  South  Carolina  29202 
South  Dakota 
Director 

State  Department  of  Social  Services 
Director  of  Social  Welfare 
State  Office  Building  No.  1 
Pierre,  South  Dakota  57501 
Tennessee 
Director 

Department  of  Public  Welfare 
Cl-103  Central  Service  Building 
Nashville.  Tennessee  37219 
Texas 

Director 

Texas  Department  of  Public  Welfare 
Data  Systems  Division 
John  H.  Reagan  Building 
Room  0-09 
Austin,  Texas  78701 
Utah 

Director 

'  Office  of  Administrative  Services 
EDP  and  Systems 
231  East  4th  South 
Empire  Building 
Salt  Lake  City,  Utah  84111 
Vermont 

AABD/ANFC  Director 
Agency  of  Human  Services 
Department  of  Social  Welfare 
Montpelier,  Vermont  05602 
Virginia 
Director 

Bureau  of  Management  Systems 
Department  of  Welfare  and  Institutions 
429  South  Belvldere  Street 
Richmond,  Virginia  23220 
Washington 
DlrectcM: 

Data  Audit 
Mailstop  16-2 
P.O.  Box  1788 

Olympia.  Washington  98504 
West  Virginia 
Director 

State  of  West  Virginia  Department  of 
Welfare 

State  Office  Building  No.  6 
1900  East  Washington  Street 
Charleston,  West  Virginia  25305 
Wisconsin 
Director 

Division  of  Family  Services 
1  West  Wilson  Street 
Room  341 

Madison.  Wisconsin  53702 
Wyoming 

Director  of  Finance  and  Accounting 
Department  of  Health  and  Social  Serv¬ 
ices 

State  Office  Building  West 
Cheyenne,  Wyoming  82002 

Appendix  E — ^Federal  Coal  Mine  Health  and 
AND  Safety  Act  Claims  (Black  Lung) 

Black  lung  records  are  maintained  by  the 
Bureau  of  Disability  Insurance,  Baltimore. 
Maryland  21241.  Office  hours:  8:20am- 
4 : 50pm 
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Appendix  P — Social  Security  Administration 
Field  Operations 

1 .  Social  Security  District  and  Branch  Offices 

The  addresses  and  telephone  numbers  of 
social  security  district  and  branch  offices 
may  be  found  listed  In  local  telephone  direc¬ 
tories  under  Social  Security  Administration 
or  under  United  States  Government,  Depart¬ 
ment  of  Health,  Education,  and  Welfare,  So¬ 
cial  Security  Administration. 

Office  Hours — varied 

2.  Regional  Representative  (Field)  Office 

Addresses 

BOSTON  REGION — Connecticut,  Maine, 

Massachusetts,  New  Hampshire,  Rhode  Is¬ 
land.  Vermont. 

John  F.  Kennedy  Federal  Building 
Government  Center,  Room  1109 
Boston.  Massachusetts  02203 
Office  Hours — 8 : 30-5 : 00. 

NEW  YORK  REGION— New  Jersey,  New  York, 
Puerto  Rico,  Virgin  Islands. 

26  Federal  Plaza,  Room  737 
New  York,  New  York  10007 
Office  Hours — 8 : 30-5 : 00 

PHILADELPHIA  REGION— Delaware,  District 
of  Columbia.  Maryland,  Pennsylvania,  Vir¬ 
ginia,  West  Virginia. 

3535  Market  Street 
P.O.  Box  8788 

Philadelphia,  Pennsylvania  19101 
Office  Hours — 8 : 00-4 : 30 . 

ATLANTA  REGION— Alabama,  North 
Carolina.  South  Carolina. 

Florida,  CSeorgla,  Kentucky, 

Mississippi,  Tennessee. 

50  Seventh  Street,  NE. 

Room  129 

Atlanta,  Georgia  30323 
Office  Hours — 8:00-4:30 
CHICAGO  REGION— Illinois. 

Indiana.  Michigan,  Minnesota, 

Ohio,  Wisconsin. 

300  South  Wacker  Drive 
Chicago,  Illinois  60606 
CLEVELAND  REGION— Michigan, 

Ohio 

14600  Detroit  Avenue 
6th  Floor,  Room  100 
Cleveland,  Ohio  44107 
Office  Hours — 8:15-4:45 
DALLAS  REGION — Arkansas. 

Louisiana,  New  Mexico, 

Oklahoma.  Texas. 

1114  Commerce  Street 
Sixth  Floor 
Dallas.  Texas  75202 
Office  Hours — 8 : 1 5-4 : 45 
KANSAS  CITY  REGION— Iowa. 

Kansas,  Missouri,  Nebraska. 

New  Federal  Office  Building 
601  East  12th  Street 
Kansas  City,  Missouri  64106 
Office  Hours— 8:00-4:45 
DENVER  REGION— Colorado. 

Montana.  North  Dakota,  • 

South  Dakota,  Utah, 

Wyoming. 

Federal  Office  Building 
19th  &  Stout  Streets 
Room  9017 

Denver,  Colorado  80202 
Office  Hours — 8:00-4:30 
SAN  FRANCISCO  REGION— 

American  Samoa,  Arizona 
California,  Guam,  Hawaii. 

Nevada. 

Federal  Office  Building 
50  Pulton  Street 
San  Francisco,  California  94102 
Office  Hours — 8:00-4:30 


SEATTliE  REGION— Alaska, 

Idaho.  Oregon,  Washington. 

1321  Second  Avenue 
Arcade  Plaza  Building 
Seattle.  Washington  98101 
Office  Hours — 8:00-4:30 

3.  Reconciliation  and  Analysis  Units 

These  addresses  service  the  regions  set  out 
in  2  above. 

150  Causeway  Street 

Boston,  Massachusetts  02114 

Room  1014 

199  Church  Street 

New  York,  New  York  10007 

P  O.  Box  12900 

401  North  Broad,  Room  426 

Philadelphia,  Pennsylvania  19108 

P.O.  Box  851 

65  Bagby  Drive 

Birmingham,  Alabama  32501 

P.O.  Box  6880 

165  Canal  Street 

Chicago,  Illinois  60606 

Room  100 

14725  Detroit  Avenue 

Cleveland,  Ohio  44107 

P.O.  Box  15648 

601  East  12th  Street 

Kansas  City,  Missouri  64106 

Suite  215 

Bruce  Towers 

2101  South  Inter-Regional  Highway 
Austin,  Texas  78741 

1391  Carr  Street 
Lakewood.  Colorado  80215 

Second  Floor 

620  Folsom  Street 

San  Francisco,  California  94107 

M,/S  1401 

Arcade  Building,  Fourth  Floor 
1319  Second  Avenue 
Seattle,  Washington  98101 

-  4.  Teleservice  Centers 


ATLANTA 
P.O.  Box  54327 
Sixth  Floor 

730  Peachtree  Street,  NE. 

Atlanta,  Georgia  30308 

BERKELEY 
2000  Center  Street 
Room  420 

Berkeley,  California  94704 

BOSTON 
Room  806 

U.S.  Post  Office  &  Courthouse  Building 

Devonshire  Street 

Boston,  Massachusetts  02109 

CHICAGO 

2211  West  95th  Street 
Chicago,  Illinois  60643 

CLEVELAND 
1 1901  Berea  Road 
2nd  Floor 

Cleveland.  Ohio  44111 

FT.  LAUDERDALE 

P.O.  Box  8888 

308  N.E.  3rd  Avenue 

Ft.  Lauderdale,  Florida  33310 

HOUSTON 
2472  Bolsover 
Houston,  Texas  77005 

LAUREL 

Stewart  Village  Shopping  Center 
Route  198 

Lamel,  Maryland  20810 

LOS  ANGELES 

419  South  Hill  Street 

Los  Angeles,  California  90013 


NEW  ORLEANS 

31st  Floor 

Plaza  Towers 

1001  Howard  Avenue 

New  Orleans,  Louisiana  70113 

PASSAIC 

29  Howe  Avenue 

Passaic,  New  Jersey  07056 

TAMPA 

P.O.  Box  22627 

4810  North  Howard  Avenue 

Tampa,  Florida  33622 

UPPER  DARBY 

6801  Ludlow  Street  ‘ 

2nd  Floor 

Upper  Darby,  Pennsylvania  19082 
PHOENIX 

3424  North  Central  Avenue 
P.O.  Box  7370 
Phoenix,  Arizona  85011 
SAN  DIEGO 
P.O.  Box  81387 

San  Diego,  California  92138 

Appendix  G^ — Bureau  of  Hearings  and 
Appeals 

The  Bureau  of  Hearings  and  Appeals  is 
charged  with  the  responsibility  for  making 
decisions  on  appeals  taken  above  the  recon¬ 
sideration  level  by  claimants  for  retirement, 
survivors,  disability,  supplemental  security, 
medicare,  or  black  lung  benefits. 

Files  for  cases  awaiting  action  by  the  Ap¬ 
peals  Council  based  on  the  claimants’  request 
for  Council  review  and  records  of  hearings 
decisions  by  Administrative  Law  Judges  are 
maintained  at  the  Bureau  headquarters.  The 
address  is: 

Bureau  of  Hearings  and  Appeals 
801  North  Randolph  Street 
Arlington,  Virginia  22203 
Members  of  the  Appeals  Council  may  also 
hear  testimony  In  a  particular  case  at  one  of 
the  following  Appeals  Centers: 

In  the  Philadelphia  Region : 

Bureau  of  Hearings  and  Appeals 
Appeals  Center 
P.O.  Box  8788 

Philadelphia,  Pennsylvania  19101 

In  the  Atlanta  Region: 

Bureau  of  Hearings  and  Appeals 
Appeals  Center 
Room  440 

1365  Peachtree  Street,  N.E. 

Atlanta,  Georgia  30309 

In  the  Dallas  Region : 

Biu-eau  of  Hearings  and  Appeals 
Appeals  Center 
Suite  1420 

Corrigan  Tower  Building 
212  North  St.  Paul  Street 
Dallas.  Texas  75201 

In  the  San  Francisco  Region : 

Bureau  of  Hearings  and  Appeals 

Appeals  Center 

3rd  Floor 

111  Ellis  Street 

San  Francisco,  California  94102 

Files  for  cases  awaiting  hearings  or  deci¬ 
sions  by  Administrative  Law  Judges  based 
on  requests  for  a  hearing  submitted  by  claim¬ 
ants  are  housed  in  various  offices  depending 
on  the  type  of  the  benefit  claimed  and  the 
status  of  the  hearing  request. 

When  hearings  are  requested  in  claims 
for  supplemental  security  income  benefits 
or  the  issue  involves  both  supplemental  se¬ 
curity  Income  benefits  and  regular  social  se¬ 
curity  benefits,  prior  to  the  submittal  of  the 
cases  to  the  Hearing  Examiners  or  Adminis¬ 
trative  Law  Judges,  the  cases  are  reviewed 
to  assure  that  they  are  ready  for  the  hearings 
at  one  of  the  following  Development  Cen¬ 
ters: 
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In  the  Boston  Region: 

Bureau  of  Hearings  and  Appeals 

Development  Center 

Room  1309 

ISO  Causeway  Street 

Boston,  Massachusetts  02114 

In  the  New  York  Region : 

Bureau  of  Hearings  and  Appeals 

Development  Center 

15th  Floor 

250  Broadway 

New  York,  New  York  10007 

In  the  Philadelphia  Region : 

Bureau  of  Hearings  and  Appeals 
Development  Center 
P.O.  Box  13825 

Philadelphia,  Pennsylvania  19101 
In  the  Atlanta  Region : 

Bureau  of  Hearings  and  Appeals 
Development  Center 
Room  625 

60  Seventh  Street,  N.E. 

Atlanta,  Georgia  30323  ^ 

In  the  Chicago  Region: 

Bureau  of  Hearings  and  Appeals 
Development  Center 
Room  510 

One  North  Wacker  Drive 
Chicago,  Illinois  60606 
In  the  Dallas  Region : 

Bureau  of  Hearings  and  Appeals 
Development  Center 
Suite  1420 

Cm'rlgan  Tower  Building 
212  North  St.  Paul  Street 
Dallas.  Texas  75201 
In  the  Kansas  City  Region : 

Bureau  of  Hearings  and  Appeals 
Development  Center 
3rd  Floor 

1735  Baltimore  Avenue 
Kansas  City,  Missouri  64108 
In  the  Denver  Region: 

Bureau  of  Hearings  and  Appeals 
Development-  Center 
4th  Floor 

Rio  Grande  Building 
1631  Stout  Street 
Denver,  Colorado  80202 
In  the  San  Francisco  Region; 

Bureau  of  Hearings  and  Appeals 
Development  Center 
5th  Floor 
111  Ellis  Street 

San  Francisco,  California  94102 
In  the  Seattle  Region : 

Bureau  of  Hearings  and  Appeals 

Development  Center 

Room  1866 

915  Second  Avenue 

Seattle,  Washington  98174 

Similarly,  when  hearings  we  requested  in 
claims  for  black  lung  benefits  or  the  Issue 
mvolved  is  common  to  both  black  lung  and 
social  security  benefits,  prior  to  the  submittal 
of  the  cases  to  the  Administrative  Law 
Judges,  the  cases  are  reviewed  to  assure  that 
they  are  ready  for  the  hearings  at  the  fol¬ 
lowing  office ; 

Bureau  of  Hearings  and  Appeals 
Black  Lung  Center 
Post  Office  Box  3168 
Catonsvllle,  Maryland  21228 

When  the  Development  Center  or  Black 
Lung  Center  has  completed  work  on  the 
cases,  they  are  sent  to  the  appropriate  of¬ 
fices  for  the  hearings  by  the  Hearing  Ex¬ 
aminers  or  the  Administrative  Law  Judges. 
Cases  prepared  for  hearing  by  the  Program 
Centers  and  the  Division  of  International 
Operations  (see  Appendix  A)  or  the  Bureau 
of  Disability  Insurance  (see  Appendix  B) 
are  also  sent  to  these  offices.  The  selection  of 
the  office  Is  based  on  the  Region  and  the 


District  Office  Service  Area  In  which  the  ap¬ 
pellant  claimant  lives.  The  Regions,  the  ad¬ 
dresses  of  the  Administrative  Law  Judges  and 
the  District  Office  Service  Areas  from  which 
the  Judges  accept  cases  are  listed  below. 
Correspondence  should  be  addressed  to  the 
Bureau  of  Hearings  and  Appeals,  Administra¬ 
tive  Law  Judge  at  the  appropriate  address. 

In  the  BOSTON  REGION 
Room  1311 
150  Causeway  Street 
Boston,  Massachusetts  02114 
For  the  following  district  offices 
MASSACHUSETTS:  Boston,  Cambridge, 

Chelsea,  Fitchburg,  Framingham,  Haver¬ 
hill,  Lawrence,  Lowell,  Lynn,  Malden,  Nor¬ 
wood,  Quincy,  Roxbury,  Salem,  Waltham, 
Worcester 
Room  331 

U.S.  Post  Office  and 
Federal  Building 
135  High  Street 
Hartford,  Connecticut  06101 
For  the  following  district  offices 
CONNECTICUT:  Bridgeport,  Hartford,  Meri¬ 
den,  New  Britain,  New  Haven,  Stamford, 
Torrlngton,  Waterbury 
MASSAOHUSEITS:  Holyoke, 

Pittsfield,  Springfield 
25  Loweil  Street 

Manchester,  New  Hampshire  03101 
For  the  following  district  offices 
MAINE :  Augusta.  Bangor, 

Lewiston,  Portland, 

Presque  Isle 

NEW  HAMPSHIRE;  Concord, 

Littleton,  Manchester, 

Nashua,  Portsmouth 
VERMONT:  Burlington. 

Montpelier,  Rutland 
8th  Floor.  Howard  Building 

10  Dorrance  Street 
Providence.  Rhode  Island  02903 
CONNECTICUT:  New  London, 

Wllllmantlc 

MASSACHUSETTS:  Attleboro. 

Brockton,  Fall  River,  New 
Bedford 

RHODE  ISLAND:  Pawtucket, 

Providence 

In  the  NEW  YORK  REGION 
Room  401 

1 1  North  Pearl  Street 
Albany,  New  York  12207 

NEW  YORK:  Abany,  Glens  Falls, 

Gloversvllle,  Kingston, 

Newburgh,  Plattsburgh, 

Poughkeepsie,  Schenectady, 

Troy 

Room  1201 
175  Remsen  Street 
Brooklyn,  New  York  11201 
NEW  YORK:  BROOKLYN: 

Avenue  X.  Boro  Hall, 

Bushwlck,  East  New  York. 

Flatbush 
Room  550 

1  West  Genesee  Street 
Buffalo,  New  York  14202 
NEW  YORK:  Batavia,  Buffalo, 

Jamestown,  Kenmore,  Niagara 
Falls,  Olean,  Rochester, 

Room  402,  Ferry  Building 
1800  Davis  Street,  East 
Camden,  New  Jersey  08104 
NEW  JERSEY:  Atlantic  City, 

Bridgeton,  Camden 
Room  700.  Housing 
Investment  Building 
416  Ponce  de  Leon  Avenue 
Hato  Rey,  Puerto  Rico  00918 


MAILING  ADDRESS: 

G.P.O.  6042 

San  Juan,  Puerto  Rico  (X>936 
PUERTO  RICO:  Areclbo, 

Bayamon,  Caguas,  San  Juan 
VIRGIN  ISLANDS:  St.  Thomas 
Room  704,  Title  Guarantee 
Building 

90-04  161st  Street 
Jamaica,  New  York  11432 
NEW  YORK:  Flushing.  Freeport, 
Jackson  Heights:  Downtown; 
Jamaica 

I^m  6A,  Western  Federal 
Building 

19  West  McKinley  Street 
Mayaguez,  Puerto  Rico  00708 
MAILING  ADDRESS: 

G.P.O.  Box  V 

Mayaguez.  Puerto  Rico  00708 
PUERTO  RICO:  Mayaguez 
Room  1230 
24  Commerce  Street 
Newark,  New  Jersey  07102 
NEW  JERSEY:  East  Orange. 
Hackensack,  Irvington, 

Jersey  City,  Montclair, 

Morristown,  Newark,  Passaic, 
Paterson 

Room  3138,  Federal  Building 

26  Federal  Plaza 

New  York,  New  York  10007 

NEW  YORK:  Bronx:  East  Bronx. 

North  Bronx,  South  Bronx; 

Manhattan:  Downtown,  Midtown, 

Uptown,  Washington  Heights; 

Staten  Island 

Vendrell  Building 

Hostos  Avenue,  Corner 

Ramon  Powers  Street 

Ponce,  Puerto  Rico  00701 

PUERTO  RICO:  Ponce 

Room  200,  Tinker  National 

Bank  Building 

180  East  Main  Street 

Smith  town.  New  York  11787 

NEW  YORK:  Huntington 

Station,  Mlneola,  Patchogue 

Room  212,  Midtown  Plaza  Building 

700  E.  Water  Street 

Syracuse,  New  York,  13210 

NEW  YORK:  Auburn,  Binghamton, 

Elmira,  Geneva,  Ogdensburg, 

Oneonta,  Oswego,  Syracuse, 

Utica,  Watertown 
Room  205,  Carroll 
428  E.  State  Street 
Trenton,  New  Jersey  08608 
NEW  JERSEY:  Asbury  Park. 
Elizabeth,  New  Brunswick. 

Perth  Amboy,  Trenton 
Room  105 

237  Mamaroneck  Avenue 
White  Plains,  New  York  10605 
NEW  YORK :  New  York  City,  New 
Rochelle,  White  Plains, 

Yonkers 

In  the  PHILADELPHIA  REGION 
Room  230,  The  Rotunda 
711  West  40th  Street 
Baltimore,  Maryland  21211 
MARYLAND:  Baltimore,  Glen 
Burnle,  Towson 
14  Piedmont  Street 
Bristol,  Virginia  24201 
Room  1019,  U.S.  Coiirthouse 
and  Federal  Building 
Charleston,  West  Virginia  25301 
WEST  VIRGINIA:  Beckley, 
Charleston,  Logan,  Parkersburg 


* 
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Room  202,  Citizens 
Commonwealth  Center 
300  Preston  Avenue 
Charlottesville,  Virginia  22901 
VIRGINIA;  Charlottesville, 
Lynchburg,  Staunton 
1011  Sixty  Avenue 
Huntington,  West  \rirglnla  25701 
KENTUCKY:  Ashland.  Plkevllle 
WEST  VIRGINIA:  Huntington 
Room  309,  Fox  Square  Pavilion 
Old  York  Road  at  Wyncote 
Jenkintown,  Pennsylvania  19046 
PENNSYLVANIA:  Allentown, 
Bristol,  Easton. 

Norristown;  Philadelphia 
Northeast.  Reading 
Room  213,  Federal  Building 
P  O.  Box  1031 

Johnstow'n,  Pennsylvania  15901 
PENNSYLVANIA:  Altoona,  Du  Bois, 
Greensburg,  Indiana.  Johnstown 
Room  1306,  Jefferson  Building 
1015  Chestnut  Street 
Philadelphia.  Pennsylvania  19107 
DELAWARE :  Dover,  Wilmington 
PENNSYLVANIA;  Chester, 
Harrisburg,  Lancaster, 

Philadelphia;  Downtown. 
Germantown,  West.  West  Chester, 
York 

Room  2219,  Federal  Building 
1000  Liberty  Avenue 
Pittsburgh,  Pennsylvania  15222 
PENNSYLVANIA:  Ambridge,  Butler, 
Erie,  McKeesport,  New  Castle, 

New  Kenn.slngton.  Oil  City; 
Pittsburgh :  Downtown.  East. 
Sharon.  Unlontown.  Washington 
WEST- VIRGINIA;  Clarksburg. 
Morgantown,  Wheeling 
Room  9225,  Federal  Building 
400  North  8th  Street 
Richmond.  Virginia  23240 
VIRGINIA :  Newport'  News. 

Norfolk,  Petersburg, 

Richmond:  Downtown 
2601  Franklin  Road,  S.W. 

( Side  Entrance) 

Roanoke,  Virginia  24014 
VIRGINIA:  Covington. 

Danville.  Roanoke 
W’EST  VIRGINIA-  Bluefield. 

Welch 

Room  730 

1325  G  Street,  N.W. 

Washington,  D.C.  20005 
DISTRICT  OF  COLUMBIA; 
Washington;  Downtown, 
MARYLAND:  Camp  Springs. 
Cumberland,  Frederick, 

Salisbury,  Silver  Spring 
PENNSYLVANI.4:  Chambersburg 
VIRGINIA;  Alexandria. 

Winchester 

WEST  VIRGINIA;  FOREIGN 
CLAIMS  except  Philippine 
Islands 

PENNSYLVANIA:  Hazelton, 
Pottsvllle.  Scranton. 

Sunbury.  Wilkes-Barre, 
Williamsport 

In  the  ATLANTA  REGION 
514  Peachtree 
25th  Building 
1720  Peachtree  Street.  N.W. 
Atlanta.  Georgia  30309 
GEORGIA:  Athens:  Atlanta: 
Downtown,  Augusta:  Downtown, 
Decatur,  East  Point, 

Gainesville.  La  Grange. 

Marietta 


Room  420,  Shel-Al  Building 
11  West  Oxmoor  Road 
Birmingham,  Alabama  35209 
ALABAMA:  Anniston, 

Bessemer;  Birmingham: 

Downtown,  Gadsden, 

Tuscaloosa 
285-C  Meeting  Street 
Charleston,  South  Carolina  29401 
GEORGIA:  Savannah; 

Downtown 
SOUTH  CAROLINA; 

Charleston 
Suite  302 

901  Elizabeth  Avenue 
Charlotte,  North  Carolina  28204 
NORTH  CAROLINA:  Asheville; 
Charlotte:  Downtown, 

Gastonia,  Hickory,  Salisbury, 
(Statesville) 

SOUTH  CAROLINA;  Rock  Hill 
Suite  6300,  6300  Building 
Eastgate  Center 
Chattanooga,  Tennessee  37411 
ALABAMA;  Huntsville 
GEORGIA:  Rome 
TENNESSEE:  Chattanooga 
Room  221,  Mlddleburg  Plaza 
2712  Middleburg  Drive 
Columbia,  South  Carolina  29204 
SOUTH  CAROLINA:  Columbia, 
Florence,  Greenwood 
Room  112,  Shoals  Office 
Building 

412  South  Court  Street 
Florence,  Alabama  35630 
ALABAMA:  Decatur,  Florence 
MISSISSIPPI:  Columbus. 

Tupelo 

1200  West  Bessemer  Square 
Building 

1215  West  Bessemer  Avenue 
Greensboro,  North  Carolina  27408 
NORTH  CAROLINA:  Greensboro,  High 
Point,  (Mount  Airy),  Winston-Salem 
Suite  116,  The  300  Building 
University  Ridge 
Greenville,  South  Carolina  29601 
SOUTH  CAROLINA:  Anderson. 
Greenville,  Spartanburg 
301  Humble  Avenue 
Hattiesburg,  Mississippi  39401 
MISSISSIPPI;  Hattiesburg 
Executive  Building 
802  North  State  Street 
Jackson.  Mississippi  39201 
MISSISSIPPI:  Greenville. 

Greenwood.  Jackson.  Meridian, 
Vicksburg 

Room  2809,  Art  Museum  Drive 
Jacksonville,  Florida  32207 
FLORIDA:  Gainesville; 

Jacksonville:  Downtown, 

Tallahassee 

GEORGIA:  Thomasvllle 
Valdosta.  Waycross 
East  Gate  Plaza 
1420B  East  Stone  Drive 
Kingsport.  Tennessee  37664 
TENNESSEE:  Johnson  City 
VIRGINIA:  Bristol 
Suite  300,  Appalachian 
National  Life  Building 
318  Cumberland  Avenue,  S.W 
Knoxville,  Tennessee  37902 
TENNESSEE:  Knoxville 
Room  206.  The  Bakhaus  Building 
1500  West  Main  Street 
Lexington.  Kentucky  40505 


KENTUCKY:  Corbin,  Frankfort, 
Hazard,  Lexington 
Room  600,  Bank  of  Louisville 
Building 

510  West  Broadway 
Louisville,  Kentucky  40202 
INDIANA:  New  Albany 
KENTUCKY;  Campbellsville. 
Elizabethtown:  Louisville : 
Downtown 

Room  813,  Southern  Trust 

Building 

682  Cherry  Street 

Macon,  Georgia  31201 

GEORGIA :  Albany,  Columbus, 

Macon 

407  Dermon  Building 
46  North  3rd  Street 
Memphis,  Tennessee  38103 
TENNESSEE:  Dyersburg, 

Jackson;  Memphis:  Downtown 
12th  Floor,  Roberts  Building 
28  West  Flagler  Street 
Miami,  Florida  33130 
FLORIDA:  Fort  Lauderdale : 
Downtown,  Hollywood,  Miami; 
Downtown,  North:  Miami  Beach, 
West  Palm  Beach 
Room  407,  Commerce  Building 
118th  North  Royal  Street 
Mobile,  Alabama  36602 
ALABAMA:  Mobile:  Downtown 
FLORIDA;  Panama  City, 
Pensacola 

MISSISSIPPI:  Gulfport. 

Room  109,  McDonough  Building 
770  South  McDonough  Street 
Montgomery,  Alabama  36104 
ALABAMA;  Dothan,  Montgomery, 
Selma 

Room  816  • 

1717  West  End  Avenue 
Nashville,  Tennessee  37203 
TENNESSEE:  Columbfa. 
Cookeville 

Room  206,  Ambassador  Building 
5800  Diplomat  Circle 
Orlando,  Florida  32810 
FLORIDA-  Daytona  Beach, 
Melbourne,  Orlando 
Building  1301  Broadway 
Paducah,  Kentucky  42001  - 
ILLINOIS  : 

KENTUCKY:  Bowling  Green, 
Hopkinsville,  Owensboro, 

Paducah 

3824  Barrett  Drive 
Raleigh,  North  Carolina  27609 
NORTH  CAROLINA;  Durham. 
Fayetteville,  Goldsboro, 
Greenville,  New  Bern,  Raleigh, 
Rocky  Mount,  Wilmington 
707  Barnett  Bank  Building 
1000  North  Ashley  Drive 
Tampa,  Florida,  33602 
FLORIDA ;  Clearwater,  Port 
Myers,  Lakeland,  St.  Petersburg, 
Sarasota,  Tampa;  Downtown 
In  the  CHICAGO  REGION 
Room  1430,  Mld-Contlnental 
Plaza  , 

55  East  Monroe  Street 
Chicago,  Illinois  60603 
ILLINOIS;  Aurora,  Champaign: 
Chicago;  Loop,  Near  Northwest. 
Near  Southwest,  South,  West; 
Danville.  Elgin,  Elmwood  Park, 
Harvey,  Joliet,  Kankakee,  North 
Riverside 
Room  406 

2376  East  71st  Street 
Chicago.  Illinois  60649 
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ILLINOIS:  Chicago:  East, 
Southeast 

INDIANA:  Gary,  Hanunond, 
Michigan  City 
MICHIGAN:  Benton  Harbor 
Room  6409,  Federal  OflQce 
Building 
550  Main  Street 
Cincinnati,  Ohio  45202 
KENTUCKY:  Covington 
OHIO:  Cincinnati; 

Downtown,  North;  Dayton: 
Downtown,  Hamilton, 
Portsmouth 
1919  Superior  Building 
815  Superior  Street,  N.E. 
Cleveland,  Ohio  44114 
OHIO:  Akron:  Downtown, 
Ashtabula,  Canton;  Cleveland : 
Downtown,  Heights,  West,  East 
Liverpool,  Lorain,  Mansfield, 

New  Philadelphia,  Sandusky, 
Steubenville:  Toledo:  Downtown: 
Warren,  Youngstown 
Room  1006,  LeVeque  Lincoln 
Tower 

50  West  Broad  Street 
Columbus,  Ohio  43215 
OHIO:  Chllllcothe: 

Columbus :  Downtown,  Findlay, 
Lima,  Marietta,  Marlon, 

Newark,  Piqua,  Springfield, 
Zanesville 

Room  2600,  Broderick  Tower 
Woodward  Avenue  at  Grand 
Circus  Park 

Detroit,  Michigan  48226 
MICHIGAN:  Ann  Arbor, 
Dearborn;  Detroit:  Downtown, 
East,  Southwest 
Room  1330,  State  National 
Bank  Building 
1603  Orrlngton  Avenue 
Evanston,  Illinois  60201 
ILLINOIS:  Chicago:  North, 
Northwest:  Evanston, 

Rockford,  Sterling, 

Waukegan 
Room  210 

4th  and  Vine  Street 
Evansville,  Indiana  47708 
ILLINOIS:  Carbondale, 
Harrisburg,  Mount  Vernon 
INDIANA:  Evansville, 

Vincennes 

KENTUCKY 

432  North  Saginaw  Street 
Flint,  Michigan  48502 
MICHIGAN:  Bay  City,  Flint, 

Port  Huron,  Saginaw 
Room  400,  Commerce  Building 
127  West  Berry  Street 
Fort  Wayne,  Indiana  46802 
INDIANA:  Elkhart,  Fort 
Wayne,  Marion,  Muncle,  South 
Bend 

OHIO;  Defiance 

415  South  Washington  Street 

Green  Bay,  Wisconsin  54301 

MICHIGAN:  Escanaba, 

Marquette 

WISCONSIN :  Appleton.  Green 
Bay,  Wausau 
4720  Klnsway  Drive 
Indianapolis,  Indiana  46205 
INDIANA:  Anderson, 
Bloomington,  Columbus. 
Indianapolis:  Downtown; 
Kokomo.  Lafayette,  Madison. 
Richmond,  Terre  Haute 


Room  900,  Washington  Square 
Building 

109  West  Michigan  Avenue 
Lansing,  Michigan  48933 
MICHIGAN :  Battle  Creek, 

Grand  Rapids,  Jackson, 
Kalamazoo.  Lansing.  Mount 
Pleasant,  Muskegon, 

Traverse  City 
Room  800 

735  West  Wisconsin  Avenue 
Milwaukee,  Wisconsin  53233 
WISCONSIN:  Eau  Claire,  Pond 
de  Lac,  Janesville,  Kenosha. 

La  Crosse,  Madison,  Milwaukee; 
North,  South;  Oshkosh,  Racine, 
Sheboygan,  Waxikcsba.  Wisconsin 
Rapids 

830  Plymouth  Building 
12  South  6th  Street 
Minneapolis,  Minnesota  55402 
MINNESOTA?  Austin,  Bemldjl, 
Duluth.  Hibblng,  Mankato, 
Marshall;  Minneapolis:  Down¬ 
town;  Rochester,  St.  Cloud. 

St.  Paul,  Winona 
WISCONSIN:  Superior 
Room  206,  Leisy  Building 
326  S.W.  Adams  Street 
Peoria,  Illinois  61602 
ILLINOIS:  Bloomington, 
Decatur,  Galesburg,  Peoria, 

Peru,  Springfield 

North  Park  Plaza 

17117  West  Nine  Mile  Road 

Southfield.  Michigan  48075 

MICHIGAN:  Detroit:  Highland 

Park,  Northwest;  Pontiac, 

Roseville 

In  the  DALLAS  REGION 
Room  302,  Patio  Plaza 
500  Marble  Avenue.  N.E. 
Albuquerque.  New  Mexico  87110 
NEW  MEXICO :  Albuquerque, 
Farmington,  Roswell, 

Santa  Fe 
TEXAS:  El  Paso 
3744  Government  Street 
Alexandria,  Louisiana  71301 
LOUISIANA;  Alexandria. 
Lafayette,  Lake  Charles, 

Monroe,  Shreveport 
1885  Wooddalo  Boulevard 
Baton  Rouge,  Louisiana  70806 
LOUISIANA:  Baton  Rouge: 
Downtown 
8th  Floor 

1512  Commerce  Street 
Dallas,  Texas  75201 
OKLAHOMA 

TEXAS;  Dallas;  Downtovfn; 
Longview,  Lufkin,  Paris, 
Sherman.  Texarcana,  Tyler 
Room  270,  Central  Mall 
5111  Rogers  Avenue 
Fort  Smith,  Arkansas  72901 
ARKANSAS:  Fayetteville,  Fort 
Smith 

Room  9A35,  Federal  Office 

Building 

819  Taylor  Street 

Fort  Worth,  Texas  76102 

TEXAS:  Abilene,  Port  Worth. 

Odessa.  San  Angelo,  Temple, 

Waco 

Room  209,  Bellfort  Square 
Building 

6711  Bellfort  Boulevard 
Houston,  Texas  77017 
TEXAS:  Beaumont,  Bryan, 
Galveston;  Houston:  Downtown, 
Pasadena,  Port  Arthur 


Suite  103,  Tanglewood 
Professional  Building 
7509  Cantrell  Road 
Little  Rock,  Arkansas  72207 
ARKANSAS:  El  Dorado, 

Forest  City,  Hot  Springs 
National  Park,  Jonesboro,  Little 
Rock,  Pine  Bluff 
Room  204,  Federal  Office 
Building 

3rd  Street  and  Carl  ^Albert 
Parkway 

McAlester,  Oklahoma  74501 
OKLAHOMA:  McAlester, 

Muskogee  . 

2nd  Floor,  Oil  and  Gas 
Building 

1100  Tulane  Avenue 
New  Orleans,  Louisiana  70112 
LOUISIANA:  Houma.  New 
Orleans;  Downtown 
Suite  416,  50  Penn  Place 
Northwest  50th  and 
Pennsylvania 

Oklahoma  City.  Oklahoma  73118 
OKLAHOMA;  Ardmore,  Enid,  Lawton, 
Oklahoma  City 
TEXAS:  Amarillo,  Lubbock, 

Wichita  Palls 

Room  222t  Castle  Hills 

Executive  Plaza 

1015  Jackson  Keller  Road 

San  Antonio,  Texas  78213 

TEXAS:  Austin,  Brownsville, 

Corpus  Christ!,  Laredo, 

McAllen:  San  Antonio:  Downtown, 

Victoria 

3rd  Floor,  Columbia  Building 
2651  East  21st  Street 
Tulsa,  Oklahoma  74114 
OKL.AHOMA:  Tulsa 
In  the  KANSAS  CITY  REGION 
Room  621,  Federal  Building 
210  Walnut  Street 
Des  Moines,  Iowa  50309 
ILLINOIS:  Rock  Island 
IOWA:  Burlington,  Cedar 
Rapids,  Creston,  Davenport, 

Des  Moines,  Dubuque,  Fort 
Dodge.  Mason  City,  Ottumwa. 

Waterloo 

Room  1201,  Federal  Office 
Building 

91 1  Walnut  Street 
Kansas  City,  Missouri  64106 
KANSAS :  Kaasas  City,  Topeka 
MISSOURI:  Independence, 

Jefferson  City,  Joplin;  Kansas 
City:  Kansa.sClty;  Moberly, 

St.  Joseph,  Sedalla,  Springfield 
980  South  72nd  Street 
Omaha,  Nebraska  681 14 
IOWA:  Sioux  City 
NEBRASKA:  Grand  Island, 

Lincoln,  Norfolk,  North 
Platte.  Omaha 
Room  1427 
210  North  12th  Street 
St.  Louis,  Missouri  63101 
ILLINOIS:  Alton:  East  St. 

Louis:  Downtown,  Quincy 
MISSOURI :  Cape  Girardeau, 

Clayton,  Hannibal, 

Poplar  Bluff,  St.  Louis: 

Downtown,  South  Side; 

102  Woodlawn  Building 
400  North  W'oodlawn 
Wichita,  Kansas  67208 

KANSAS:  Dodge  City,  Hays.  Hutchinson. 
Independence,  Pittsburg,  Sallna,  Wichita 
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In  the  DESVER  REGION 
Suite  502.  Presidential  Tower 
1050  17th  Street 
Denver,  Colorado  80202 

COLORAEK):  Alamosa,  Colorado  Springs; 
Denver;  Downtown.  Grand  Junction,  Greeley, 
Pueblo 

MONTANA:  Billings,  Butte,  Great  Palls, 
Helena,  Missoula 
NEBRASKA;  Scottsbluflf 
SOUTH  DAKOTA:  Rapid  City 
WYOMING:  Casper,  Cheyenne 
Room  200,  White  Building 
23  Broadway 

Fargo,  North  Dakota  58102 
MINNESOTA 

NORTH  DAKOTA:  Bismarck,  Fargo,  Grand 
Forks,  Minot 

SOUTH  DAKOTA:  Aberdeen,  Huron,  Sioux 
Falls 

Room  302,  Denver  Building 

352  Denver  Street 

Salt  Lake  City,  Utah  841 1 1 

IDAHO:  Boise,  Pocatello,  Twin  Palls 

UTAH :  Ogden,  Provo,  Salt  Lake  City 

WYOMING:  Rock  Springs 

In  the  SAN  FRANCISCO  REGION 

Room  313,  Rowell  Building 

2100  Tulare  Street 

Fresno,  California  93721 

CALIFORNIA;  Bakersfield:  Downtown, 

Fresno:  Downtown,  Visalia 

Room  505,  Blshc^  Trust  Building 

1000  Bishop  Street 

Honolulu,  Hawaii  96813 

AMERICAN  SAMOA 

HAWAII:  Honolulu 

Room  210 

115  Pine  Avenue 

long  Beach,  California  90802 

CALIFORNIA:  Anaheim, 

Huntington  Park,  Long  Beach, 

Los  Angeles  •  Watts;  Santa  Ana. 

Torrance,  Whittier 
Room  13201 

1 1000  Wllshire  Boulevard 
Los  Angeles,  California  90024 
(West) 

CALIFORNIA;  Canoga  Park, 

Inglewood,  Lancaster;  Los 
Angeles:  Downtown.  Monterey 
Park,  Santa  Barbara,  Santa 
Monica,  Van  Nuys,  Ventura 
Room  930,  United  California 
Bank  Building 
1330  Broadway 
Oakland,  California  94612 
CALIFORNIA;  Berkeley:  Downtown, 
Hayward.  Oakland;  Downtown; 

Walnut  Creek 

Suite  212,  Mutual  Savings 

Building 

301  East  Colorado  Boulevard 
Pasadena,  California  91101 
CALIFORNIA:  Glendale;  Hollywood: 
Downtown;  Pasadena 
Suite  308,  Mayer  Central 
Building 

3033  North  Central  Avenue 
Phoenix.  Arizona  85012 
ARIZONA:  Phoenix:  Downtown; 

Prescott 

NEVADA;  Las  Vegas 
Boom  E  1807 
2800  Cottage  Way 
Sacramento,  California  95825 
CALIFORNIA:  Chico,  Modesto. 

Redding.  Sacramento,  Stockton 
NEVADA:  Reno 


Suite  308,  Blackstone  Building 

362  North  Arrowhead  Avenue 

San  Bernardino,  California  92401 

CALIFORNIA:  Palm  Springs.  Pomona. 

Riverside,  San  Bernardino 

Suite  207 

770  B  Street 

San  Diego,  California  92101 
ARIZONA 

CALIFORNIA;  San  Diego: 

Downtown 
Suite  320 

550  Kearney  Street 

San  Francisco,  California  94108 

CALIFORNIA :  San  Francisco : 

Civic  Center,  Parkside;  San  Mateo 
PHILIPPINE  ISLANDS 
Room  404,  Community  Bank 
Building 

111  West  St.  John  Street 
San  Jose,  California  95113 
CALIFORNIA:  Salinas;  San  Jose. 

Downtown;  San  Luis  Obispo, 

Santa  Cruz 

Room  204.  The  Citizens  Building 
950  Northgate  Drive 
San  Rafael.  California  94903 
CALIFORNIA;  Eureke,  San 
Rafael.  Santa  Rosa.  Vallejo 
Room  3-B,  Federal  Building 
301  West  Congress  Street 
Tucson,  Arizona  85701 
ARIZONA:  Tucson:  Downtow'n 
In  the  SEATTLE  REGION 
Suite  10,  Mezzanine 
Valley  River  Center 
Eugene,  Oregon  97401 

OREGON:  Eugene,  Klamath  Falls,  Medford 
Room  1020,  Corbett  Building 
430  S.W.  Morrison  Street 
Portland,  Oregon  97204 
OREGON:  Portland:  Downtown, 

East,  Salem 

WASHINGTON:  Vancouver 
Room  3162 
915  Second  Avenue 
Seattle,  Washington  98174 
ALASKA :  Anchorage,  Juneau 
WASHINGTON;  Bellevue,  Bellingham.  Brem- 
erton,  Everett,  Olympia,  Seattle:  Down¬ 
town;  Tacoma,  Yakima 
830  Bon  Marche  Building 
214  North  Wall  Street 
Spokane,  Washington  99201 
IDAHO:  Lewiston 
OREGON ;  La  Grande 

WASHINGTON:  Spokane,  Walla  Walla, 

Wenatchee 

The  Administrative  Law  Judges  are  inde¬ 
pendent  adjudicators.  However,  they  do  need 
certain  administrative  and  logistical  sup¬ 
port.  This  support  is  provided  by  the  Re¬ 
gional  Chief  Administrative  Law  Judges,  Bu¬ 
reau  of  Hearings  and  Appeals  whose  offices 
are  at  the  following  addresses: 

In  the  BOSTON  REGION 

E-310  John  F.  Kennedy  Federal  Building 

Boston.  Massachusetts  02203 

In  the  NEW  YORK  REGION 

Room  719 

26  Federal  Plaza 

New  York,  New  York  10007 

In  the  PHILADELPHIA  REGION 

Room  8110,  The  Gateway  Building 

36th  and  Market  Streets 

Philadelphia,  Pennsylvania  19101 

MAILING  ADDRESS: 

P.O.  Box  8788 

Philadelphia,  Pennsylvania  19101 


In  the  ATLANTA  REGION 
Room  641 

50  Seventh  Street.  N.E 

Atlanta.  Georgia  30323 

In  the  CHICAGO  REGION 

Room  1536,  Mid-Continental  Plaza 

55  East  Monroe  Street 

Chicago,  Illinois  60603 

In  the  DALLAS  REGION 

Suite  1400,  Corrigan  Tower  Building 

212  North  St.  Paul  Street 

Dallas,  Texas  75201 

In  the  KANSAS  CITY  REGION 

Room  2502,  Federal  Office  Building 

911  Walnut  Street 

Kansas  City,  Missouri  64106 

In  the  DENVER  REGION 

Room  5439,  Federal  Office  Building 

1961  Stout  Street 

Denver,  Colorado  80202 

In  the  SAN  FRANCISCO  REGION 

Room  1903 

100  McAllister  Street 

San  Francisco,  California  94102 

In  the  SEATTLE  REGION 

Mall  Stop  3100 

Arcade  Plaza  Building 

1321  Second  Avenue 

Seattle,  Washington  98101 

Appendix  H — Bureau  op  Data  Processing 
Electronic  Data  Centers 

Bureau  of  Data  Processing 
Veterans  Administration  Building 
19  N.  Main  St.. 

Wilkes  Barre,  Pa.  18701 
Bureau  of  Data  Processing 
Albuquerque  Data  Operations  Ctr. 

933  Bradbury.  S.E. 

Albuquerque,  N.M.  87112 

Appendix  I — Availability  or  Records, 
Manuals,  Etc. 

All  administrative  staff  manuals  of  the  So¬ 
cial  Security  Administration  and  instructions 
to  staff  personnel  which  contain  policies, 
procedures,  or  interpretations  that  affect  the 
public  are  available  for  inspection  and  copy¬ 
ing.  These  manuals  are  generally  not  printed 
in  a  sufficient  quantity  to  permit  sale  or  other 
general  distribution  to  the  public,  but  many 
are  maintained  at  district  offices  and  field 
offices  and  may  be  Inspected  there  (See  Ap¬ 
pendix  F) .  A  complete  listing  of  staff  manuals 
and  instructions  is  published  in  Social  Secur¬ 
ity  Rulings  which  is  available  from  the  Gov¬ 
ernment  Printing  Office,  Washington,  D.C. 
20402. 

The  Social  Security  Act  Ls  codified  at  42 
U.S.C.  301  and  the  Federal  Coal  Mine  Health 
and  Safety  Act  may  be  found  at  30  U.S.C.  901. 

The  Regulations  relating  to  Federal  retire¬ 
ment,  survivors,  and  disability  Insurance  and 
health  insurance  for  the  aged,  are  pub¬ 
lished  in  the  Code  of  Federal  Regulations 
under  title  20,  chapter  111,  Part  401  et  seq.: 

A.  Part  401  contains  Regulation  No.  1,  Dis¬ 
closure  of  Official  Records  and  Information. 

B.  Part  402,  which  contained  Regulations 
No.  2,  has  not  been  published  in  the  Code 
beginning  with  the  1949  edition  since  Regu¬ 
lations  No.  2  applies  only  to  the  Social  Se¬ 
curity  Act  In  effect  before  1940. 

C.  Part  403.  which  contained  Regulations 
No.  3,  has  not  been  published  in  the  Code  be¬ 
ginning  with  the  1965  edition  since  Regula¬ 
tions  No.  3  relates  to  the  period  from  1940  to 
1950.  The  extent  to  which  Regulations  No.  3 
remains  in  effect  is  indicated  in  i  404.3(a)  of 
Regulations  No.  4. 

D.  Part  404  contains  Regulations  No.  4. 

Federal  Old-Age.  Survivors,  and  Disability 
Insurance  (1950-  ). 

E.  Part  405  contains  Regulations  No,  5. 

Federal  Health  Insurance  for  the  Aged  and 
Disabled  (1965-  ). 
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F.  Part  410  contains  Regulations  No.  10, 
Federal  Coal  Mine  Health  and  Safety  Act  of 
1969,  title  IV,  Black  Lung  Benefits  ( 1969-  ) . 

O.  Part  416  contains  Regulations  No.  16, 
Supplemental  Security  Income  ( 1973-  ) . 

H.  Part  422  contains  Regulations  No.  22, 
Organization  and  Procedures. 

Title  20  of  the  Code  of  Federal  Regulations 
(Part  400  to  End),  revised  as  of  April  1,  1973, 
oan  be  purchased  from  the  Superintendent 
of  Documents,  Government  Printing  Office, 
Washington,  D.C.  20402. 

Requests  for  accessing  an  Individual's  own 
records  should  be  directed  to  the  systems 
managers  listed  in  the  foregoing  notices.  Re¬ 
quests  for  other  records  and  manuals  may  be 
made  to;  (1)  the  Director,  Office  of  Infor¬ 
mation.  Social  Security  Administration,  6401 
Security  Boulevard,  Baltimore,  Maryland 
21235,  or  (2)  the  Information  Center  Officer, 
at  the  Regional  Offices  of  the  Department  of 
Health,  Education,  and  Welfare.  The  locations 
and  service  areas  of  these  offices  are  as 
follows: 

BOSTON  REGION — Connecticut, 

Maine,  Massachusetts, 

New  Hampshire,  Rhode  Island, 

Vermont 

John  F.  Kennedy  Federal  Building 
Room  llOOA 

Boston,  Massachusetts  02203 
Office  Hours:  8:30-5:(X) 

NEW  YORK  REGION— New  York, 

New  Jersey,  Puerto  Rico, 

Virgin  Islands 

Federal  Building 

Room  745 

26  Federal  Plaza 

New  York,  New  York  10007 

Office  Hours:  8:30-5:00 

PHILADELPHIA  REGION— Delaware, 

Maryland,  Pennsylvania, 

Virginia,  West  Virginia, 

District  of  Columbia 
P.O.  Box  8788, 

Philadelphia,  Pennsylvania  19101 
Office  Hours:  8:00-4:30 
ATLANTA  REGION— Alabama, 

Florida,  Georgia,  Kentucky, 

Mississippi,  North  Carolina, 

South  Carolina.  Tennessee 
50  Seventh  Street,  NE 
Room  246 

Atlanta,  Oecrgla  30323 
Office  Hours:  8:00-4:30 
CHICAGO  REGION— Illinois, 

Indiana,  Michigan, 

Minnesota,  Ohio,  Wisconsin 
300  South  Wacker  Drive, 

Room  2719 

Chicago,  Illinois  60606 
Office  Hours;  8:15-4:45 
DALLAS  REGION — Arkansas, 

Louisiana,  New  Mexico, 

Oklahoma,  Texas 
Federal  Building,  Room  604 
1114  Commerce  Street, 

Dallas,  Texas  75202 
Office  Hours:  8:15"4;45 
KANSAS  CITY  REGION— Iowa, 

Kansas,  Missouri,  Nebraska 
Federal  Building,  Room  431-A, 

601  East  12tn  Street, 

Kansas  City,  Missouri  64106 
Office  Hours:  8:00-4:45 


DENVER  REGION— Colorado, 

Montana,  North  Dakota. 

South  Dakota,  Utah, 

Wyoming 

Federal  Office  Building, 

Room  8005 
1961  Stout  Street, 

Denver,  Colorado  80202 
Office  Hours:  8:00-4:30 
SAN  FRANCISCO  REGION— Arizona, 
California,  Hawaii,  Nevada, 

Guam,  Trust  Territory  of 
Pacific  Islands,  American 
Samoa 

Federal  Office  Building, 

50  Fulton  Street, 

San  Francisco,  California  94102 
Office  Hours:  8:00-4:30 
SEATTLE  REGION— Alaska,  Idaho, 

Oregon,  Washington 

Arcade  Plaza  Building 

Room  6096 

1321  Second  Avenue 

Mail  Stop  614 

Seattle,  Washington  98101 

Office  Hours:  8:00-4:30 

Appendix  J — Social  Security  Administra¬ 
tion  Data  Security  Measures 

The  confidentiality  of  records  has  been 
a  cornerstone  of  Social  Security  Administra¬ 
tion  policy  from  the  very  beginning  of  the 
agency  under  the  mandate  of  Title  20,  Chap¬ 
ter  III,  Part  401  of  the  Code  of  Federal  Regu¬ 
lations  Issued  in  1937  and  Section  1106  of 
the  Social  Security  Act  passed  by  the  Con¬ 
gress  in  1939.  Data  security  measures  begin 
with  the  thorough  training  of  employes  in 
the  restrictions  against  disclosure  contained 
in  the  Act  and  the  Regulations,  the  criminal 
sanctions  for  unauthorized  disclosure,  and 
the  procedures  used  to  assure  that  disclosures 
authorized  by  statute  and  regulation  are  re¬ 
leased  to  the  proper  parties.  The  physical 
security  measures  established  to  safeguard 
records  are  discussed  below: 

1.  Manually  Maintained  Records 

Manually  maintained  records  are  kept  in 
locked  file  cabinets  or  in  otherwise  secure 
areas.  Access  to  the  records  is  limited  to 
those  employees  who  require  the  information 
contained  in  the  records  to  perform  the 
duties  assigned  to  them.  In  most  cases,  the 
records  are  selected  for  the  employees  need¬ 
ing  access  to  them  by  other  employees  who 
are  specifically  charged  with  the  maintenance 
of  .the  records.  This  restricts  the  number  of 
persons  authorized  to  be  In  the  storage  areas 
and  facilitates  the  control  over  the  access 
to  the  Information  contained  in  the  records 
to  those  who  need  it.  Those  records  not 
handled  In  this  manner  are  securely  stored 
so  that  unauthorized  individuals  may  not 
gain  access  to  them. 

2.  Automated  Records 

Entry  into  the  computer  rooms  in  the 
headquarters  complex  located  in  Woodlawn, 
Maryland  is  restricted  to  those  employees 
whose  duties  require  such  entry.  A  special 
pass  containing  the  employee’s  photograph  is 
issued  to  all  personnel  authorized  to  enter 
this  area.  Marshals  are  stationed  at  each 
entrance  to  assure  that  only  possessors  of  the 
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special  passes  are  admitted.  Magnetic  tape 
records  and  records  stored  on  other  auto¬ 
mated  devices  are  kept  in  a  library  to  which 
entry  is  further  restricted  by  a  lock  whose 
opening  combination  is  known  only  to  a 
select  few  authorized  to  enter  this  area. 
Access  to  the  information  contained  in  these 
reebrds  is  controlled  by  various  manual  and 
automated  devices.  Only  employees  who  re¬ 
quire  the  information  to  perform  their  duties 
may  obtain  it. 

Some  automated  records  are  maintained  in 
program  centers  located  across  the  country 
(see  Appendix  A).  Entrance  to  the  program 
center  buildings  is  restricted  to  employees 
with  building  passes.  In  addition,  special 
passes  identify  those  employees  whose  duties 
require  entry  into  the  computer  rooms. 
Access  to  the  information  contained  in  these 
records  is  also  controlled.  Only  employees  who 
require  the  Information  to  perform  their 
duties  may  obtain  it. 

Data  is  transmitted  from  field  offices  and 
program  centers  to  headquarters  and  return. 
For  the  most  part,  sensitive  and  urgent  traffic 
is  sent  over  lines  leased  by  the  Social  Security 
Administration  for  its  sole  use.  The  remain¬ 
ing  traffic  sVnt  directly  by  wire  is  sent  via 
lines  leased  by  the  Federal  Government  for 
use  of  all  Federal  agencies.  Sometimes  the 
length  of  the  record  precludes  direct  wire 
transmission  and  magnetic  tape  stored  on 
reels  must  be  used.  When  this  occurs,  special 
procedures  assure  the  delivery  of  the  tape 
reels  to  the  proper  location. 

Internal  computer  security  is  safeguarded 
by  access  codes,  edit  checks,  data  reformat¬ 
ting  and  return  address  codes.  These  assure 
that  only  authorized  access  to  the  computer 
system  is  permitted,  that  the  particular  data 
requested  from  the  system  can  be  released  to 
the  requestor,  and  that  control  is  maintained 
over  the  locations  to  which  systems  data  may 
be  sent. 

Appendix  K 

An  Individual  must  present  sufficient  evi¬ 
dence  to  establish  identity  in  order  to  obtain 
information  pertaining  to  him  from  the  So¬ 
cial  Security  Administration's  records. 

Requests  for  disclosure  of  information  may 
be  made  in  the  following  ways: 

1.  In  Person — No  special  documents  of 
identity  are  required  if  a  request  for  dis¬ 
closure  of  information  is  made  in  person. 
It  is  expected  that  documents  an  individual 
would  normally  carry  on  his  person  would 
be  sufficient,  the  following  would  be  accept¬ 
able  although  this  list  is  not  intended  to  be 
all-inclusive:  credit  cards,  driver’s  license, 
motor  vehicle  registration  card,  building  pass, 
voter  registration  cards,  and  selective  service 
registration  certificate.  A  social  security 
number  card  is  acceptable  only  when  pre¬ 
sented  with  other  evidence. 

2  Via  Mail — An  Individual  requesting  dls- 
olosuro  of  Information  from  the  Social  Secu¬ 
rity  Administration’s  records  via  mall  must 
provide  his  name,  date  of  birth,  and  address 
in  order  to  establish  his  identity,  plus  any 
additional  information  required  (in  the  sys¬ 
tem  notice)  to  access  his  record  within  a 
specific  system. 

3.  Via  Telephone — An  individual  requesting 
disclosure  of  information  via  telephone  must 
furnish  the  same  information  as  listed  in  2 
above. 
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TENNESSEE  VALLEY  AUTHORITY 
PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 

Notice  is  hereby  given  that  the  Tennessee  Valley  Authority,  in 
accordance  with  3  U.S.C.  352a(eK4)  and  (11),  section  3  of  the 
Privacy  Act  of  1974  (Pub.  L.  93-579)  (“Act”),  proposes  to  adopt 
the  notice  of  systems  of  records  set  forth  below.  Although  the  Act 
requires  only  publication  for  comment  of  that  portion  of  a  notice 
which  describes  the  “routine  uses"  of  the  particular  system  of 
records,  TV  A  invites  public  comment  on  all  parts  of  the  notice. 

Any  person  interested  in  this  notice  may  submit  written  data, 
views,  or  arguments  to  the  Privacy  Act  Coordinator,  Division  of 
Personnel,  'Tennessee  Valley  Authority,  Knoxville,  Tennessee 
37902  on  or  before  September  IS,  1973.  All  written  comments 
received  through  that  date  will  be  considered  by  TV  A  before  taking 
action  on  a  final  notice.  The  comments  received  will  be  available  for 
public  inspection  at  the  office  ot  the  TV  A  Director  of  Information, 
333  New  Sprankle  Building,  300  Union  Avenue,  Knoxville,  Tennes¬ 
see,  between  the  hours  of  9  a.m.  and  4  p.m.  Monday  through 
Friday  (except  holidays). 

Effective  date.  This  notice  shall  be  effective  August  28,  1975. 

Dated:  August  18,  1973. 

H.  N.  Stroud, 
Assistant  General  Manager 

VA-1 

System  name:  Apprentice  Training  Record  System— TV  A 

System  location:  Personnel  Correspondence  File,  MIB,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Computing  Services  Branch,  Old  Post  Office,  Tennessee  Valley 
Authority,  Chattanooga,  Tennessee  37401. 

All  TVA  locations  where  apprentices  are  employed. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  TVA  apprentices. 

Categories  of  records  in  the  system:  Employment,  qualifications, 
and  evaluation  information. 

Authority  for  maintenance  of  the  system:  National  Apprenticeship 
Act  of  1937,  50  Stat.  664  (1937). 

TVA  Act  of  1933,  16  USC  83l-83ldd. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  Bureau  of  Ap¬ 
prenticeship  and  Training,  the  Veterans  Administration,  Tennessee 
Valley  Trades  and  Labor  Council,  and  the  Tennessee  Department 
of  Education  for  reporting  and  evaluation  purposes. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  apprentice. 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on 
that  matter. 

To  provide  the  following  information  to  a  prospective  employer 
of  a  TVA  or  former  TVA  employee: 

job  descriptions,  dates  of  employment,  reason  for  separation. 


To  the  parties,  their  representatives,  and  Commission  representa¬ 
tives  in  Civil  Service  Commission  proceedings  to  support  adminis¬ 
trative  action  by  TVA. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures. 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records. 

For  use  in  litigation  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  magnetic  tape,  disc, 
microfiche,  and  file  folder. 

Retrievability:  Records  are  indexed  by  name,  craft,  job  code, 
union  code,  and  social  security  number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access.  Files  are  kept  in 
secured  facilities. 

Retention  and  disposal:  Records  are  maintained  from  two  to  five 
years  in  accordance  with  established  TVA  record  retention 
schedules  and  are  then  transferred  to  the  Federal  Records  Center. 

System  manager(s)  and  address: 

Director  of  Personnel 
Tennessee  Valley  Authority 
Knoxville,  Tennessee  37902 

Notification  procedure:  Individuals  seeking  to  learn  if  information 
on  them  is  maintained  in  this  system  of  records  should  address 
inquiries  to  the  system  manager  named  above.  Requests  should  in¬ 
clude  the  individual’s  full  name,  craft,  and  location  of  employment. 

Record  access  procedures:  Individuals  seeking  access  to  informa¬ 
tion  about  them  in  this  system  of  records  should  contact  the  system 
manager  named  above.  Access  will  not  be  granted  to  investigatory 
material  compiled  solely  for  the  purpose  of  determining  suitability, 
eligibility,  or  qualifications  for  Federal  civilian  employment. 
Federal  contracts,  or  access  to  classified  information,  to  the  extent 
that  the  disclosure  of  such  material  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the  Government  under  an  ex¬ 
press  promise  that  the  identity  of  the  source  would  be  held  in  con¬ 
fidence  or,  prior  to  September  27,  1973,  under  an  implied  promise 
that  the-  identity  of  the  source  would  be  held  in  confidence.  Access 
will  not  be  granted  to  testing  or  examination  material  used  solely  to 
determine  individual  qualification  for  appointment  or  promotion  in 
the  Federal  service,  the  disclosure  of  which  would  compromise  the 
objectivity  or  fairness  of  the  testing  or  examination  process. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  Individual  to  whom  the  record  pertains. 

General  Aptitude  Test  Battery  scores  from  state  employment 
security  office. 

References  from  employers,  military  and  educational  institutions. 

Evaluations  from  joint  committee  on  apprenticeship. 
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Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  exempt  from  subsections  (d),  (e)(4KH),  (f)(2),  (3),  and  (4)  to  the 
extent  that  disclosure  of  material  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the  Government  under  an  ex¬ 
press  promise  that  the  identity  of  the  source  would  be  held  in  con¬ 
fidence  or,  prior  to  September  27,  197S,  under  an  implied  promise 
that  the  identity  of  the  source  would  be  held  in  confidence,  and  to 
the  extent  that  disclosure  of  testimony  and  examination  material 
would  compromise  the  objectivity  of  the  testing  or  examination 
process.  This  exemption  is  pursuant  to  section  3(k)(S)  and  (6)  of  the 
Privacy  Act  of  1974  (5  USC  552a(kK5)  and  (6))  and  TVA  regula¬ 
tions  at  18  CFR  301.24. 

TVA_2 

System  name:  Personnel  Files — TVA 

System  location:  Division  of  Personnel,  B-l  MIB,  Tennessee  Val¬ 
ley  Authority,  Knoxville,  Tennessee  37902;  Division  of  Personnel, 
Personnel  Management  Information  Services,  Tennessee  Valley 
Authority,  Knoxville,  Tennessee  37902;  area  employment  offices  in 
Knoxville,  Chattanooga,  Muscle  Shoals,  and  Nashville;  construc¬ 
tion  project  employment  offices;  Computing  Services  Branch,  Ten¬ 
nessee  Valley  Authority,  Old  Post  Office,  Chattanooga,  Tennessee 
37401;  Federal  Personnel  Records  Center,  St.  Louis,  Missouri 
63118.  Security — suitability  investigatory  files  are  located  separately 
from  other  records  in  this  system. 

Duplicate  copies  of  certain  documents  may  also  be  located  in  the 
files  of  division  personnel  officers,  supervisors,  and  administrative 
officers. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  TVA  employees  and  applicants  for  employment. 

Categories  of  records  in  the  system:  Information  related  to  educa¬ 
tion;  qualifications;  work  history;  interests  and  skills;  test  results; 
performance  evaluation;  personnel  actions;  job  description;  salary 
and  benefit  information;  service  dates,  including  other  Federal  and 
military  service;  replies  to  congressional  inquiries;  medical  data; 
and  security  investigation  data. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  83l-831dd;  Executive  Order  10561; 
Executive  Order  10577;  Executive  Order  10450;  Executive  Order 
11478;  Executive  Order  11222;  Security  Act  of  August  27,  1950,  64 
Stat.  476;  Veterans  Preference  Act  of  1944,  58  Stat.  387,  as 
amended;  Equal  Employment  Opportunity  Act  of  1972,  Pub.  L.  92- 
261,  86  Stat.  103;  various  sections  of  Title  5,  USC,  related  to  em¬ 
ployment  by  TVA. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  disclose  test  results 
to  state  employment  services. 

To  a  state  employment  security  office  in  response  to  a  request 
relating  to  a  former  employee’s  claim  for  unemployment  compensa¬ 
tion. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  employee,  former  employee,  or  appheant. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records. 

To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  that  matter. 

To  provide  the  following  information,  as  requested,  to  a  prospec¬ 
tive  employer  of  a  TVA  or  former  TVA  employee:  job  descrip¬ 
tions,  dates  of  employment,  and  reasons  for  separation. 

To  provide  information  as  requested  to  the  Civil  Service  Com¬ 
mission  pursuant  to  Executive  Orders  10450,  10577,  and  other  laws. 

To  any  agency  of  the  Federal  Government  having  oversight  or 
review  authority  with  regard  to  TVA  activities. 


In  litigation  including  presentation  of  evidence  and  disclosure  to 
opposing  counsel  in  course  of  discovery. 

To  transfer  information  necessary  to  support  a  claim  for  life  in¬ 
surance  benefits  under  Federal  Employees  (3rouP  Life  Insurance  to 
Office  of  Federal  Employees  Group  Life  Insurance. 

To  transfer  information  necessary  to  support  a  claim  for  health 
insurance  benefits  to  health  insurance  carrier. 

To  union  representatives  in  exercising  their  responsibilities  under 
TVA  collective  bargaining  agreements. 

To  the  parties,  their  representatives,  and  Commission  representa¬ 
tives  in  Civil  Service  Commission  proceedings  to  support  adminis¬ 
trative  action  by  TVA. 

To  the  parties,  their  representatives,  and  -impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  and  on  magnetic 
tape,  disc,  and  microfiche. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  All  filing 
systems  are  locked  when  unattended. 

Retention  and  disposal:  Personal  history  records  are  transferred 
to  Federal  Personnel  Records  Center  1  year  after  termination  of 
employment;  congressional  Inquiries  are  retained  indefinitely;  test 
records  are  retained  10  years;  occupational  register  cards  are 
retained  1  year,  with  the  exception  of  apprentices  which  are 
retained  for  5  years;  some  information  maintained  on  magnetic  tape 
is  erased  after  1  year;  records  are  disposed  of  in  accordance  with 
established  TVA  records  retention  schedules. 

System  manager(s)  and  address:  Director  of  Personnel,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Notification  procedure:  Individuals  wishing  to  learn  if  information 
on  them  is  maintained  in  this  system  of  records  should  address 
inquiries  to  the  Chief,  Employment  Branch,  Tennessee  Valley 
Authority,  Knoxville,  Tennessee  37902.  Requests  should  include 
the  individual’s  full  name,  employing  division,  job  title,  and  date  of 
birth.  A  social  security  number  is  not  required  but  may  expedite 
TVA’s  response. 

Record  access  procedures:  Individuals  seeking  to  gain  access  to 
information  about  them  in  this  system  of  records  should  contact 
Chief,  Employment  Branch,  Tennessee  Valley  Authority,  Knox¬ 
ville,  Tennessee  37902.  In  addition,  current  employees  may  present 
requests  for  access  to  the  personnel  officer  of  the  employing  divi¬ 
sion.  Requests  should  include  the  individual’s  full  name,  employing 
division,  job  title,  and  date  of  birth.  A  social  security  number  is  not 
required  but  may  expedite  TVA’s  response.  Access  will  not  be 
granted  to  investigatory  material  compiled  solely  for  the  purpose  of 
determining  suitability,  eligibility,  or  qualifications  for  Federal 
civilian  employment  or  access  to  classified  information  to  the  ex¬ 
tent  that  the  disclosure  of  such  material  would  reveal  the  identity 
of  a  source  who  furnished  information  to  the  Government  under  an 
express  promise  that  the  identity  of  the  source  would  be  held  in 
confidence,  or  prior  to  September  27,  1975,  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 
Access  will  not  be  granted  to  testing  or  examination  material  used 
solely  to  determine  individual  quaUfications  for  appointment  or 
promotion  in  the  Federal  Service  the  disclosure  of  which  would 
compromise  the  objectivity  or  fairness  of  the  testing  or  examination 
process.  . 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  Chief,  Employment  Branch,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Record  source  categories:  Individual  to  whom  the  record  pertains; 
educational  institutions,  former  employers,  and  other  reference 
sources;  state  employment  services;  supervisors  and  other  TVA 
personnel  or  personnel  records;  medical  officers;  other  Federal 
agencies. 

In  addition  to  the  above  sources,  security  suitability  investigatory 
files  contain  information  from  law  enforcement  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  exempt  from  subsections  (d),  (e)(4)(H),  (fK2)  and  (3)  and  (4)  to 
the  extent  that  disclosure  of  material  would  reveal  the  identity  of  a 
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source  who  furnished  information  to  the  Government  under  an  ex¬ 
press  promise  that  the  identity  of  the  source  would  be  held  in  con- 
hdence,  or  prior  to  September  27,  1975,  under  an  implied  promise 
that  the  identity  of  the  source  would  be  held  in  confidence,  and  to 
the  extent  that  disclosure  of  testing  or  examination  material  would 
compromise  the  objectivity  or  fairness  of  the  testing  or  examination 
process.  This  exemption  is  pursuant  to  section  3(kK5)  and  (6)  of  the 
Wivacy  Act  of  1974  (5  USC  ,552a(kK5)  and  (6))  and  TV  A  regula¬ 
tions  at  18  CFR  301.24. 

TV  A— 3 

System  name:  Cooperative  Training  Program  for  Construction 
Craftsmen— TV  A 

System  location:  Division  of  Personnel,  Human  Resource 
Development  Staff,  Knoxville,  Tennessee  37902. 

Watts  Bar  Nuclear  Plant,  Box  2000,  Spring  City,  Tennessee 
37381. 

Categories  of  individuals  covered  by  the  system:  Participants  in  the 
Cooperative  Training  Program  for  Construction  Craftsmen. 

Categories  of  records  in  the  system:  Personal  identifying  informa¬ 
tion;  testing  information;  evaluations. 

Authority  tor  maintenance  of  the  system:  Tennessee  Valley 
Authonty  Act  of  1933,  16  USC  83l-831dd. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  state  employment 
services  and  prospective  employers  for  use  in  placement  of  the  stu¬ 
dent. 

To  request  information  from  a  Federal,  state,  or  local  agency  or 
from  private  individuals  if  necessary  to  obtain  information  relevant 
to  a  TV  A  decision  within  the  purposes  of  this  system  of  records. 

In  litigation  including  presentation  of  evidence  and  disclosures  to 
opposing  counsel  in  the  course  of  discovery. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name  and  social  security 
number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Filing 
systems  are  locked  when  unattended. 

Retention  and  dbposal:  Records  will  be  retained  indefinitely. 

System  managerfs)  and  address: 

Director  of  Personnel 
Tennessee  Valley  Authority 
Knoxville,  Tennessee  37902 

Notification  procedure:  Individuals  wishing  to  determine  if  infor¬ 
mation  on  them  is  maintained  in  this  system  of  records  should  ad¬ 
dress  inquiries  to  the  Chief,  Human  Resource  Development  Staff, 
Division  of  Personnel,  Tennessee  Valley  Authority,  Knoxville,  Ten¬ 
nessee  37902. 

Record  access  procedures:  Requests  for  access  should  be  ad¬ 
dressed  to  the  Chief,  Human  Resource  Development  Staff,  Divi¬ 
sion  of  personnel,  Tennessee  Valley  Authority,  Knoxville,  Tennes¬ 
see  37902. 

Access  will  not  be  granted  to  investigatory  material  compiled 
solely  for  the  purpose  of  determining  suitability,  eligibility,  or 
qualifications  for  Federal  civilian  employment.  Federal  contracts, 
or  access  to  classified  information,  to  the  extent  that  the  disclosure 
of  such  material  would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  Government  under  an  express  promise 
that  the  identity  of  the  source  would  be  held  in  confidence,  or  prior 
to  September  27,  1975,  under  an  implied  promise  that  the  identity 
of  the  source  would  be  held  in  confidence.  Access  will  not  be 
granted  to  testing  or  examination  material  used  solely  to  determine 
individual  qualifications  for  appointment  or  promotion  in  the 
Federal  Service,  the  disclosure  of  which  would  compromise  the  ob¬ 
jectivity  or  fairness  of  the  testing  or  examination  process. 

Contetting  record  procedures:  Individuals  seeking  to  contest  or 
amend  information  about  them  in  this  system  of  records  should 
direct  their  request  to  the  Chief,  Human  Resource  Development 


Staff,  Division  of  Personnel,  Tennessee  Valley  Authority,  Knox¬ 
ville,  Tennessee  37902. 

Record  source  categories:  Individuals  to  whom  the  record  per¬ 
tains;  instructors. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  exempt  from  subsections  (d);  (eK4)(H);  (0(2),  (3),  and  (4)  to  the 
extent  that  disclosure  of  material  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the  Government  under  an  ex¬ 
press  promise  that  the  identity  of  the  source  would  be  held  in  con- 
hdence,  or  prior  to  September  27,  1975,  under  an  implied  promise 
that  the  identity  of  the  source  would  be  held  in  confidence,  and  to 
the  extent  that  disclosure  of  testing  or  examination  material  would 
compromise  the  objectivity  or  fairness  of  the  testing  or  examination 
process.  This  exemption  is  pursuant  to  section  3(kK5)  and  (6)  of  the 
Privacy  Act  of  1974  (5  USC  552a(k)(5)  and  (6))  and  TV  A  regula¬ 
tions  at  18  CFR  301.24. 

TVA— 4 

System  name:  Demonstration  Farm  Records — TVA. 

System  location:  Agricultural  Resource  Development  Branch, 
Division  of  Agricultural  Development,  Tennessee  Valley  Authority, 
Muscle  Shoals,  Alabama  35660. 

Categories  of  individuals  covered  by  the  system:  Tennessee  Valley 
farmers  participating  in: 

Rapid  adjustment  farm  program;  resource  management  farm  pro¬ 
gram;  unit  test— demonstration  farm  program. 

Categories  of  records  in  the  system:  Agricultural,  investment,  in¬ 
come,  and  labor  information.  The  information  in  this  system  is  not 
used  in  any  determination  about  the  rights,  benefits,  or  privileges 
of  an  individual. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  may  be  disclosed  to  state  extension  services  and 
the  U.S.  Department  of  Agriculture  for  use  in  program  evaluation 
and  in  assistance  to  program  participants. 

To  request  information  from  a  government  agency  or  private  in¬ 
dividual  where  such  information  may  be  relevant  to  providing  addi¬ 
tional  assistance  under  this  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  files,  magnetic  tape,  disc,  and 
cards. 

Retrievability:  Records  are  indexed  by  an  assigned  code. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  acce-s.  All  records  arc  kept 
in  secured  facilities  and  locked  when  unattended. 

Retention  and  disposal:  Records  are  retained  for  an  indefinite 
period. 

System  manager(s)  and  address:  Director  of  Agricultural  Develop¬ 
ment,  Tennessee  Vdley  Authority,  Muscle  Shoals,  Alabama  35660. 

Notification  procedure:  Individuals  upon  whom  information  is 
maintained  in  this  system  of  records  are  aware  of  that  fact  through 
participation  in  the  program.  However,  inquiries  may  be  addressed 
to  the  system  manager  named  above.  Requests  should  include  the 
individual’s  full  name  and  state  and  county  of  the  farm. 

Record  access  procedures:  All  information  maintained  in  this 
system  of  records  has  been  supplied  by  the  subject  individual. 
However,  requests  for  access  may  be  directed  to  the  system 
manager  named  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  The  information  in  this  system  is  sol¬ 
icited  from  the  individual  to  whom  the  record  pertains  by  state  ex¬ 
tension  services  and  universities. 

TVA— 5 

System  name:  Discrimination  Complaint  File— TVA 

System  location:  The  following  locations  of  the  TVA  Equal  Em¬ 
ployment  Opportunity  Staff: 

315  New  Sprankle  Building,  Tennessee  Valley  Authority,  Knox¬ 
ville,  Tennessee  37902. 

323  Chattanooga  Bank  Building,  Tennessee  Valley  Authority, 
Chattanooga,  Tennessee  37401. 
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Service  Building,  Tennessee  Valley  Authority,  Muscle  Shoals, 
Alabama  35660. 

Duplicate  copies  may  be  maintained  in  the  files  of  the  TV  A  divi¬ 
sion  where  the  complaint  originated. 

Categories  of  individuals  covered  by  the  system:  Employees  or  ap¬ 
plicants  who  have  received  counseling  or  filed  complaints  of  dis- 
cnmination  based  on  race,  color,  religion,  sex,  onal  origin,  or  age. 

Categories  ol  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  relating  to  a  decision  or  determma- 
tion  made  by  TV  A  or  the  Civil  Service  Commission  affecting  an  in¬ 
dividual.  The  records  consist  of  the  initiai  appeal  or  complaint,  let¬ 
ters  or  notices  to  the  individual,  record  of  heanngs  when  con¬ 
ducted,  materials  placed  into  the  record  to  support  the  decision  or 
determination,  affidavits  or  statements,  testimonies  of  witnesses, 
investigative  reports,  and  related  correspondence,  opinions,  and 
recommendations. 

Authority  lor  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-83Idd. 

Executive  Order  11478. 

42  USC  2000e-16: 

29  USC  633a.  ^ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  report  of  each  com¬ 
plaint  is  made  to  the  Civil  Service  Commission.  If  an  administrative 
appeal  is  filed,  the  entire  file  is  disclosed  to  the  Civil  Service  Com¬ 
mission. 

To  the  employee's  representative  and  union. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  a  complaint. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  pr  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulations,  or  order  issued  pursuant  thereto. 

In  litigation  including  the  presentation  of  evidence  and  disclosure 
to  opposing  counsel  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  in  this  system  are  kept  in  file  folders. 

Retrievability:  Records  in  this  system  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  personnel  whose  official  duties  require  such  access. 

Retention  and  disposal:  These  records  are  retained  in  accordance 
with  established  TVA  records  retention  schedules. 

System  manageris)  and  address: 

Director  of  Equal  Employment  Opportunity 
31S  New  Sprankle  Building 
Tennessee  Valley  Authority 
Knoxville,  Tennessee  37902 

Notification  procedure:  Individuals  who  have  filed  discrimination 
complaints  are  aware  of  that  fact.  However,  inquiries  may  be  ad¬ 
dressed  to  the  system  manager  named  above.  Individuals  should 
provide  their  full  name,  the  approximate  date  of  their  complaint, 
and  their  employing  organization,  if  employed. 

Record  access  procedures:  Individuals  who  have  filed  a  dis¬ 
crimination  complaint  have  been  provided  a  copy  of  the  record. 
How'ever,  an  individual  may  gain  access  to  the  oHicial  copy  of  the 
complaint  record  by  writing  the  system  manager  named  above. 

Contesting  record  procedures:  Individuals  who  have  filed  a  dis¬ 
crimination  complaint  have  had  an  opportunity  during  the  complaint 
procedure  to  amend  their  record.  However,  requests  for  amend¬ 
ment  or  correction  of  items  not  involving  the  complaint  procedure 
may  be  addressed  to  the  system  manager  named  above. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains. 

TVA  personnel  and  other  records. 

Witnesses. 

TVA— 6 

System  name:  Employee  Accident  Information  System— TVA 

System  location:  Division  of  Environmental  Planning,  Tennessee 
Valley  Authority,  at  the  following  locations: 


201  401  Building,  Chattanooga,  Tennessee  37401;  205  Old  Post 
Office,  Chattanooga,  Tennessee  37401.  * 

Accident  reports  may  also  be  maintained  in  the  file  of  the  em¬ 
ploying  organization. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  sustained  a  work-related  injury  or  illness  or  have  been  in¬ 
volved,  as  the  operator  of  a  TVA  vehicle,  in  a  vehicular  accident. 

Categories  of  records  in  the  system:  Personal  identifying  informa¬ 
tion  and  information  related  to  the  accident,  injury,  or  illness. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd;  Occupational  Safety  and 
Health  Act  of  1970,  Pub.  L.  93-237,  87  Stat.  1024;  Executive  Order 
11807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  Department  of 
Labor  as  required  by  the  Occupational  Safety  and  Health  Act. 

To  the  Office  of  Workers  Compensation  Programs  in  relation  to 
an  individual’s  claim  for  compensation. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  employee. 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on 
that  matter. 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records. 

For  use  in  litigation,  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulatidn,  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  in  this  system  is  maintained  on  magnetic 
tape,  cards,  and  file  folders. 

Retrievability:  Records  are  indexed  by  name,  date  of  birth,  and 
social  security  number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  All  filing 
systems  are  locked  when  unattended. 

Retention  and  disposal:  Records  are  retained  for  S  years,  and 
after  that  period  are  retained  in  accordance  with  established  TVA 
records  retention  schedules. 

System  managerfs)  and  address:  Director  of  Environmental 
Planning,  Tennessee  Valley  Authority,  Chattanooga,  Tennessee 
37401. 

Notification  procedure:  Individuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  system  manager  named  above. 
Requests  should  include  the  individual’s  full  name,  date  of  birth, 
and  approximate  date  of  injury. 

Record  access  procedures:  Individuals  who  desire  access  to  infor¬ 
mation  about  them  in  this  system  of  records  should  contact  the 
system  manager  named  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  The  individual  to  whom*  the  record  per¬ 
tains;  TVA  medical  records;  witnesses  of  accidents  and  injuries,  in¬ 
cluding  appraisers  of  property  damage. 

TVA— 7 

System  name:  Employee  Accounts  Receivable— TVA 

System  location:  Division  of  Finance,  Tennessee  Valley  Authori¬ 
ty,  307  Old  Post  Office,  Knoxville.  Tennessee  37902. 

Categories  of  individuais  covered  by  the  system:  Employees  or 
former  employees  who: 
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Authorize  a  payment  for  specified  purposes  in  their  behalf; 
receive  overpayment  of  earnings;  receive  duplicate  payments;  are 
otherwise  indebted  to  TV  A. 

Categories  of  records  in  the  system:  Personal  identifying  informa¬ 
tion  and  information  concerning  indebtedness  and  repayment. 

Authority  for  maintenance  of  the  system:  S  USC,  chapter  SS;  Ten¬ 
nessee  Valley  Authority  Act  of  1933,  16  USC  831-831dd. 

Routine  uses  ol  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  refer,  where  there  is 
an  indication  of  a  violation  or  potential  violation  of  law,  whether 
criminal,  civil,  or  regulatory  in  nature,  to  the  appropriate  agency, 
whether  Federal,  state,  or  local,  charged  with  the  responsibility  of 
investigating  and  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  or  order  issued 
pursuant  thereto. 

In  litigation  including  the  presentation  of  evidence  and  disclosure 
to  opposing  counsel  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  punch  cards,  printouts,  and 
posting  documents. 

Retrievability:  Records  are  indexed  by  employing  organization 
and  social  security  number,  or  badge  number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access.  Files  are  kept  in 
secured  facilities. 

Retention  and  disposal:  Punch  cards  disposed  of  in  three  months, 
printouts  in  three  years,  and  posting  documents  in  six  years. 

System  manager(s)  and  address:  Director  of  Finance.  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Notification  procedure:  Individuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  system  manager  named  above. 
Requests  should  include  the  individual's  full  name  and  employing 
organization.  Provision  of  the  social  security  number  is  not 
required,  but  may  expedite  TVA’s  response. 

Record  access  procedures:  Individuals  who  seek  access  to  infor¬ 
mation  about  them  in  this  system  of  records  should  contact  the 
system  manager  named  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  Individual  to  whom  the  record  pertains; 
TVA  payroll  records;  TVA  disbursement  voucher  records. 

TVA— 8 

System  name:  Employee  Alleged  Misconduct  Investigatory 
Files-TVA 

System  location:  Division  of  Law,  Tennessee  Valley  Authority, 
Knoxville,  Tennessee  37902. 

Categories  of  individuals  covered  by  the  system:  Employees  or 
former  employees  about  whom  a  complaint  of  misconduct  during 
employment  has  been  made. 

Categories  of  records  in  the  system:  Information  regarding  conduct 
during  employment  with  TVA  which  may  be  in  violation  of  law  or 
regulations. 

Authority  for  maintenance  of  the  system:  TVA  Act,  16  USC  831b 
(1970);  Executive  Order  10450;  Executive  Order  11222;  Hatch 
Political  Activities  Act,  5  USC  732  et.  seq.  (1970);  28  USC  535 
(1970). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  refer,  where  there  is 
an  indication  of  a  violation  or  potential  violation  of  law,  whether 
criminal,  civil,  or  regulatory  in  nature,  to^the  appropriate  agency, 
whether  Federal,  state,  or  local,  charged  with  the  responsibility  of 
investigating  and  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  or  order  issued  pu- 
rusant  thereto. 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
IS  relevant  and  necessary  to  the  requesting  agency’s  decision  on 
that  matter. 
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To  the  parties,  their  representatives,  and  Commission  representa¬ 
tives  in  Civil  Service  Commission  proceedings  to  support  adminis¬ 
trative  action  by  TVA. 

To  the  parties,  their  representatives  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  Equal  Employment  Opportunity  procedures. 

In  litigation  including  presentation  of  evidence  and  disclosures  to 
opposing  counsel  in  the  course  of  discovery. 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records. 

To  provide  information  as  requested  to  the  Civil  Service  Com¬ 
mission  pursuant  to  Executive  Orders  10450  and  10577  and  other 
laws.  ' 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  and  retrieved  by  individual 
name. 

Safeguards:  These  records  are  stored  in  a  locked  GSA-approved 
security  container.  Access  to  the  records  is  limited  to  TVA  attor¬ 
neys  and  their  administrative  assistants  who  have  a  need  for  them 
in  the  course  of  TVA  business  and  to  other  TVA  employees  whose 
need  is  approved  by  Division  of  Law  management. 

Retention  and  disposal:  Records  are  disposed  of  in  accordance 
with  established  TVA  records  retention  schedules. 

System  manager(s)  and  address: 

General  Counsel 
Tennessee  Valley  Authority 
Knoxville,  Tennessee  37902 

Notification  procedure:  This  system  of  records  is  exempt  from  th 
requirement  pursuant  to  section  3(kX2)  of  the  Privacy  Act  of  1974 
(5  USC  552a(kK2))  and  TVA  regulations  at  18  CFR  301.24. 

Record  access  procedures:  This  system  of  records  is  exempt  from 
this  requirement  pursuant  to  section  3(kK2)  of  the  Privacy  Act  of 
1974  (5  USC  552a(k)(2))  and  TVA  regulaUons  at  18  CFR  301.24. 

Contesting  record  procedures:  This  system  of  records  is  exempt 
from  this  requirement  pursuant  to  section  3(kK2)  of  the  Privacy  Act 
of  1974  (5  USC  552a(kX2))  and  TVA  regulations  at  18  CFR  301.24. 

Record  source  categories:  This  system  of  records  is  exempt  from 
this  requirement  pursuant  to  section  3(kX2)  of  the  Privacy  Act  of 
1974  (5USC  552a(kX2))  and  TVA  regulations  at  18  CFR  301.24. 

Systenw  exempted  from  certain  provisions  of  the  act:  This  system 
is  exempt  from  subsections  (cX3);  (d);  (eXD;  (eX4XG),  (H),  and  (I); 
and  (f)  of  section  3  of  the  Privacy  Act  of  1974  pursuant  to  section 
3(kX2)  of  the  Privacy  Act  (5  USC  552a(kX2))  and  TVA  regulations 
at  18  CFR  301.24. 

TVA— 9 

System  name:  Employee  Medical  Record  System — TVA 

System  location:  Division  of  Medical  Services,  Edney  Building, 
Chattanooga,  Tennessee  37401;  all  TVA  medical  facilities;  Chat¬ 
tanooga  Records  Staging  Area,  Old  Post  Office,  Chattanooga,  Ten¬ 
nessee  37401;  Computing  Services  Branch,  Old  Post  Office,  Chat¬ 
tanooga,  Tennessee  37401 ;  Federal  Records  Center,  St.  Louis,  Mis¬ 
souri  63118;  District  Offices,  Office  of  Workers  Compensation  Pro¬ 
grams. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
TVA  employment,  employees,  former  employees,  official  visitors, 
contractual  assignees  to  TVA,  interns,  extents,  employees  of  other 
Federal  agencies  examined  under  contract. 

Categories  of  records  in  the  system:  Medical  information  pertinent 
to  an  individual’s  employment,  official  visit,  or  contractual  work 
with  TVA  or  other  Federal  agencies,  including  medical  examination 
results,  medical  history  treatment,  and  related  information;  workers 
compensation  claim  records;  rehabilitation  records;  and  information 
related  to  employee  participation  in  the  alcohol-drug  abuse  pro¬ 
gram. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd;  5  USC  7902;  Federal 
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Employees  Compensation  Act,  5  USC  Chapter  81;  S  USC  Chapter 
87  (Medical  information  relating  to  life  insurance  program);  S  USC 
3301;  Occupational  Safety  and  Health  Act  of  1970,  Pub.  L.  93-237, 
87  Stat.  1024  Pub.  L  91-616,  Federal  Civilian  Employee  Alcoholism 
Program  and  Pub.  L.  92-2S5,  Drug  Abuse  Among  Federal  Civilian 
Employees,  which  are  amended  in  regard  to  confidentiality  of 
records  by  Pub.  L.  93-282;  Public  health  laws  (state  and  Federal) 
related  to  the  reporting  to  communicable  diseases  or  other 
epidemiological  information;  Energy  Reorganization  Act  of  1974, 
Pub.  L.  93-438,  88  Stat.  1233. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Compensation  claim 
records  are  used  for  adjudicating  claims  and  providing  therapy.  Ap¬ 
propriate  information  is  exchanged  with  physicians,  hospitals,  and 
rehabihtation  agencies  approved  by  the  Office  of  Workers  Compen¬ 
sation  Programs  for  service  to  injured  employees. 

Medical  records  are  used  for  employee  population  health  moni¬ 
toring.  which  includes  routine  clinical  and  epidemiological  in¬ 
vestigations.  Such  studies  may  require  the  transfer  of  selected 
Items  of  medical  data  to  health-related  agencies,  organizations,  or 
professionals  for  the  purpose  of  obtaining  specialized  clinical  con¬ 
sultation,  compiling  vital  and  health  statistics,  or  conducting 
biomedical  investigations. 

Alcohol-drug  program  records  may  be  exchanged  with  a  physi¬ 
cian  or  treatment  center  working  with  an  employee. 

Information  in  these  records  may  be  provided  to  officials  of 
other  Federal  agencies  responsible  for  other  Federal  benefit  pro¬ 
grams  administered  by  Office  of  Workers  Compensation  Programs, 
Retired  Military  Pay  Centers,  Veterans  Administration,  Social 
Security  Administration,  and  private  contractors  engaged  in  provid¬ 
ing  benefits  under  Federal  contracts. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
I  with  the  responsibility  of  investigating  and  prosecuting  such  viola- 

Ition  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  or  the  issuance  of  a 
license,  giant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
an  employee. 

In  litigation  including  the  presentation  of  evidence  and  disclo¬ 
sures  to  opposing  counsel  in  the  course  of  discovery. 

To  transfer  iidormation  necessary  to  support  a  claim  for  health 
insurance  benefits  to  the  health  insurance  carrier  or  plan  partici¬ 
pant. 

To  request  information  from  a  Government  agency  or  private  in¬ 
dividual  if  necessary  to  obtain  information  relevant  to  a  TV  A  deci¬ 
sion  within  the  purposes  of  this  system  of  records. 

To  the  parties,  their  representatives,  and  Commission  representa¬ 
tives  in  Civil  Service  Commission  proceedings  to  support  adminis¬ 
trative  action  by  TV  A. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TV  A  grievance  adjustment  procedures. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TV  A  investigation  and  decision  of  discrimination 
complaints  under  TV  A  equal  employment  opportunity  procedures. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  magnetic  tapes,  discs,  and  in 
folders. 

Retrievability:  Records  are  indexed  by  name,  social  security 
number,  date  of  birth,  and  employee  compensation  case  number. 

Safeguards:  Access  to  and  use  of  these  records  are  Umited  to 
those  persons  whose  official  duties  require  such  access.  All  filing 
systems  are  locked  when  unattended.  Special  instructions  issued  to 
medical  staff  employees  assure  the  confidentiality  of  medical 
records. 

Retention  and  disposal:  Records  are  maintained  in  accordance 
with  TVA  rules  and  regulations  approved  by  the  National  Archivist. 
Retention  schedules  specify  the  length  of  time  various  records  are 
kept.  Active  medical  records  are  kept  indefinitely.  Inactive  files  are 
kept  in  TVA  records  staging  areas.  Compensation  claim  records  are 


maintained  by  TVA  for  10  years,  then  forwarded  to  the* Federal 
Records  Center  for  permanent  retention.  Medical  records  of  former 
employees  are  retained  for  10  years  (20  years  if  required  by  the  Oc¬ 
cupational  Safety  and  Health  Act)  following  the  date  of  the  last 
medical  record  entry;  they  are  then  destroyed  by  burying.  Records 
of  applicants  and  other  nonemployees  are  retained  for  10  years  and 
destroyed  by  burying. 

System  managcr(s)  and  address:  Medical  Director,  Tennessee  Val¬ 
ley  Authority,  320  Edney  Building,  Chattanooga,  Tennessee  37401. 

Notification  procednre:  Individuals  should  address  inquiries  to  the 
system  manager  named  above  or  to  the  medical  office  at  the  TVA 
facility  where  employed,  if  a  current  employee. 

Individuals  should  provide  their  full  name,  date  of  birth,  employ¬ 
ing  organization,  and  date  of  last  employment,  and  employee  com¬ 
pensation  case  number,  if  any.  Provision  of  social  security  number 
is  not  required  but  may  expedite  TVA’s  response. 

Record  access  procedures:  Individuals  who  desire  access  to  infor¬ 
mation  about  them  in  this  system  of  records  should  contact  or  ad¬ 
dress  their  inquiries  to  the  system  manager  named  above  or  the 
medical  office  at  the  TVA  facility  where  currently  employed. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains;  TVA  medical  staff;  private  physicians  and  medical  institu¬ 
tions;  Office  of  Workers’  Compensation  Programs;  TVA  personnel 
records. 

TVA— 10 

System  name:  Employee  Statements  of  Employment  and  Financial 
Interests— TVA 

System  location:  Employment  Branch,  Division  of  Personnel, 
Tennessee  Valley  Authority,  Knoxville,  Tennessee  37902. 

Duplicate  copies  may  be  kept  in  division  directors'  offices. 

Categories  of  individuals  covered  by  the  system:  All  TVA  em¬ 
ployees  at  TVA  grade  M-8  and  above;  employees  at  TVA  grades 
M-S,  M-6,  and  M-7  in  positions  designated  by  the  General  Manager 
or  a  division  director  as  requiring  submission  of  a  statement;  every 
TVA  consultant  who  is  a  “special  Government  employee;”  every 
TVA  personal  service  contractor  who  is  a  "special  Government 
employee”  and  who  is  determined  to  be  an  “expert”  or  who  is 
otherwise  required  to  submit  a  statement. 

Categories  of  records  in  the  system:  Statement  of  employment  and 
financial  interests. 

Authority  for  maintenance  of  the  system:  Executive  Order  11222; 
18  USC  208;  Tennessee  Valley  Authority  Act  of  1933,  16  USC  831- 
831dd. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  refer,  where  there  is 
an  indication  of  a  violation  or  potential  violation  of  law,  whether 
criminal,  civil,  or  regulatory  in  nature,  to  the  appropriate  agency, 
whether  Federal,  state,  or  local,  charged  with  the  responsibility  of 
investigating  and  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  or  order  issued 
pursuant  thereto. 

To  report  as  requested  to  the  Civil  Service  Commission  pursuant 
to  Executive  Order  10577  and  other  laws. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Recoids  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  designated  by  the  General  Manager  to  review  state¬ 
ments  of  financial  interests  and  no  other  disclosure  is  permitted 
without  the  consent  of  the  General  Manager.  All  filing  systems  are 
locked  when  unattended. 

Retention  and  disposai:  Records  are  retained  in  accordance  with 
established  records  retention  schedules. 

System  manager(t)  and  address:  General  Manager,  Tennessee  Val¬ 
ley  Authority,  Knoxville,  Tennessee  37902. 

Notification  proceduR:  Individuals  upon  whom  records  are  main¬ 
tained  in  this  systenf  of  records  are  aware  of  that  fact  by  having 
filed  a  statement.  However,  inquiries  may  be  addressed  to  the 
Chief,  Employment  Branch,  Tennessee  Valley  Authority.  Knox¬ 
ville.  Tennessee  37902.  Requests  should  include  the  individual’s  full 
name  and  employing  division. 
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Record  access  procedures:  Individuals  wishing  to  gain  access  to 
information  about  them  in  this  system  of  records  should  contact  the 
Chief,  Employment  Branch,  Tennessee  Valley  Authority,  Knox¬ 
ville,  Tennessee  37902. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  Chief,  Employment  Branch,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains. 

TV  A— 11 

System  name:  Payroll  Records— TV  A 

System  location:  TVA  Division  of  Finance,  310  Old  Post  Office, 
Knoxville,  Tennessee  37902.  Garnishment  files  are  located  at  the 
Division  of  Law,  Knoxville,  Tennessee  37902.  Duplicate  copies  of 
some  records  may  also  be  maintained  in  the  files  of  the  employing 
division;  National  Personnel  Records  Center,  St.  Louis,  Missouri 
63118. 

Categories  of  individuals  covered  by  the  system:  All  employees 
and  personal  service  contractors  selected  for  certain  training  pro¬ 
grams. 

Categories  of  records  in  the  system:  Personal  identifying  informa¬ 
tion;  pay,  leave,  and  debt  claim  information. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd;  Internal  Revenue  Code; 
Fair  Labor  Standards  Act,  29  USC,  chapter  8;  S  USC,  chapter  63. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  report  earnings  to  the 
Social  Security  Administration  and  the  Internal  Revenue  Service. 

To  report  earnings  to  the  Civil  Service  Retirement  System  for 
members  of  that  system. 

To  transmit  payroll  deduction  information  to  employee  credit 
unions,  administrators  of  employee  benefit  plans,  and  the  Com¬ 
bined  Federal  Campaign. 

To  report  earnings  to  courts  when  garnishments  are  served  or  in 
bankruptcy  or  wage  earner  proceedings. 

To  report  earnings  to  unions  for  those  crafts  on  which  TVA  con¬ 
tributions  to  union  welfare  or  pension  funds  are  based  on  earnings. 
Reports  of  hours  worked  are  made  to  unions  for  those  crafts  on 
which  such  TVA  contributions  are  based  on  hours  worked. 

To  report  earnings  to  the  Department  of  Housing  and  Urban 
Development,  state  welfare  agencies,  and  state  employment  securi¬ 
ty  offices  where  an  individual  has  made  a  claim  for  benefit  with 
such  agency. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedure. 

To  provide  information  as  requested  to  the  Civil  Service  Com¬ 
mission  pursuant  to  Executive  Order  10S77  and  other  laws. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  that  matter. 

To  disclose  any  agency  of  the  Federal  Government  having  over¬ 
sight  or  review  authority  with  regard  to  TVA  activities. 

For  use  in  litigation,  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery. 

To  transfer  information  necessary  to  support  a  claim  for  life  in¬ 
surance  benefits  under  Federal  Employees  Group  Life  Insurance  to 
Office  of  Federal  Employees  Group  Life  Insurance. 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records. 

To  transfer  information  necessary  to  support  a  claim  for  health 
insurance  benefits  to  health  insurance  carriers. 

Policies  and  praetkea  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 


Storage:  Records  are  maintained  on  magnetic  tape,  hard-copy 
printouts  and  in  file  folders. 

Retrievahiiily:  Records  are  primarily  indexed  by  name.  They  may 
also  be  retrieved  by  reference  to  employing  organization,  date  of 
end  of  pay  period,  social  security  or  badge  number,  date  of  birth, 
sex,  job  title. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access.  Filing  systems  are 
locked  when  unattended. 

Retention  and  disposal:  File  folders  are  retained  for  three  years 
after  termination.  Time  sheets  are  retained  for  seven  years.  Payroll 
registers  are  retained  in  active  status  for  one  year,  transferred  to 
TVA  record  storage  for  five  years,  and  to  Federal  Records  Center 
for  an  additional  50  years.  Magnetic  tapes  are  retained  for  one  year 
after  termination. 

System  manageris)  and  address:  Director  of  Finance,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Notification  procedure:  Individuals  wishing  to  learn  if  information 
on  them  is  maintained  in  this  system  of  records  should  address 
inquiries  to  the  system  manager  named  above.  Requests  should  in¬ 
clude  the  individual’s  full  name,  employing  organization,  and  date 
of  last  employment.  The  social  security  number  is  not  required  but 
may  expedite  TVA’s  response. 

Record  access  procedures:  Individuals  seeking  access  to  informa¬ 
tion  on  them  in  this  system  of  records  should  contact  the  system 
manager  named  above. 

Contesting  record  procedures:  Individuals  seeking  to  amend  or 
correct  information  on  them  in  this  system  of  records  should  con¬ 
tact  the  system  manager  named  above. 

Record  source  categories:  Individual  to  whom  the  record  pertains; 
TVA  personnel  records;  employee’s  supervisor,  for  report  of  hours 
worked. 

TVA— 12 

System  name:  Employee  Travel  Advance  Records — TVA 

System  location:  Division  of  Finance,  Tennessee  Valley  Authori¬ 
ty,  307  Old  Post  Office,  Knoxville,  Tennessee  37902. 

Duplicate  copies  of  these  records  may  also  be  maintained  in  the 
files  of  the  employee’s  division. 

Categories  of  individuals  covered  by  the  system:  TVA  employees 
requesting  travel  advances. 

Categories  of  records  in  the  system:  Name,  address,  employing  or¬ 
ganization,  date  and  amount  of  travel  advance,  and  repayment  in¬ 
formation. 

Authority  for  maintenance  of  the  system:  5  USC  5701-3709,  and 
related  Federal  travel  regulations;  Tennessee  Valley  Authority  Act 
of  1933,  16  USC  831-831dd. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  may  be  used: 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

In  an  administrative  or  regulatory  proceeding  or  in  litigation  in¬ 
cluding  the  presentation  of  evidence  and  disclosure  to  opposing 
counsel  in  the  course  of  discovery. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  index  cards. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access.  Files  are  supervised 
and  locked  when  unattended. 

Retention  and  disposal:  These  records  are  retained  permanently. 

System  manager(s)  and  address:  Director  of  Finance,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Notifkation  procedure:  Individuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  system  manager  named  above. 
Requests  should  include  the  individual’s  full  name  and  employing 
organization. 
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Record  access  procedures:  Individuals  who  seek  access  to  infor¬ 
mation  about  them  in  this  system  of  records  should  contact  the 
system  manager  named  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  Individual  to  whom  the  record  pertains; 
TV  A  disbursement  voucher  records. 

TV  A— 13 

System  name:  Employment  Applicant  File— TV  A 

System  location:  Employment  Branch,  Tennessee  Valley  Authori¬ 
ty.  Basement,  Miller's  Building,  Knoxville.  Tennessee  37902;  area 
and  project  employment  offices. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  including  former  employees  seeking  reemployment. 

Categories  of  records  in  the  system:  Application  forms  and  related 
correspondence. 

Authority  for  maintenance  of  the  system:  Tennessee  Valky 
Authority  Act  of  1933,  16  USC  831-831dd;  5  USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  »tego- 
lies  of  users  and  the  purposes  of  such  Uses:  To  respond  to  a  request 
from  a  Member  of  Congress  regarding  the  status  of  an  individual’s 
application. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

To  request  information  from  a  Federal,  state,  or  local  agency,  or 
private  individual  if  necessary  to  obtain  information  relevant  to  a 
TV  A  decision  within  the  purposes  of  this  system  of  records. 

To  disclose  test  results  to  state  employment  services. 

To  provide  information  as  requested  to  Civil  Service  Commission 
pursuant  to  Executive  Orders  10450  and  10577,  and  other  law. 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requestiqg  agency’s  decision  on 
tliat  matter. 

For  use  in  litigation  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery. 

To  the  parties,  their  representatives,  and  Commission  representa¬ 
tives  in  Civil  Service  Commission  proceedings  to  support  adminis¬ 
trative  action  by  TVA. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures. 

Polkics  and  practices  for  storing,  retrieving,  acceashig,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name.O 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  All  filing 
systems  are  locked  when  unattended. 

Retention  and  disposal:  Applications  are  kept  for  one  year  from 
last  indication  of  interest,  with  the  exception  of  apprenticeship  ap¬ 
plications,  which  are  kept  for  five  years. 

System  manager(s)  and  address:  Director  of  Personnel,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Notifkation  procednre:  Individuals  wishing  to  Icam  if  information 
on  them  is  maintained  in  this  system  of  records  should  address 
inquiries  to  Chief,  Employment  Branch,  Tennessee  Valley  Authori¬ 
ty,  Knoxville,  Tennessee  37902,  or  to  the  area  or  project  employ¬ 
ment  office  to  which  application  was  sent.  Requests  should  include 
the  individual’s  full  name,  date  of  birth,  and  approximate  date  of 
application. 

Record  access  procedures:  Individuals  wishing  to  gain  access  to 
information  on  them  in  this  system  of  records  should  contact  the 
Chief,  Employment  Branch,  Tennessee  Valley  Authority,  Knox¬ 
ville,  Tennessee  37902,  or  the  area  or  project  employment  office  to 
which  the  applkation  was  sent.  Access  will  not  be  granted  to  in¬ 


vestigatory  material  compiled  solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications  for  Federal  civilian  employ¬ 
ment,  Federal  contracts,  or  access  to  classified  information,  to  the 
extent  that  the  disclosure  of  such  material  would  reveal  the  identity 
of  a  source  who  furnished  information  to  the  Government  under  an 
express  promise  that  the  identity  of  the  source  would  be  held  in 
confidence,  or  prior  to  September  27,  1975,  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 

Access  will  not  be  granted  to  testing  or  examination  material 
used  solely  to  determine  individual  qualifications  for  appointment 
or  promotion  in  the  Federal  Service  the  disclosure  of  which  would 
compromise  the  objectivity  or  fairness  of  the  testing  or  examination 
process. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  Chief,  Employment  Branch,  Tennessee  Val¬ 
ley  Authority,  Knoxville,  Tennessee  37902. 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained;  educational  institutions,  employers,  and  other 
references;  state  employment  services. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  exempt  from  subsections  (d),  (eK4KH),  (fK2)  and  (3)  and  (4)  to 
the  extent  that  disclosure  of  material  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the  Government  under  an  ex¬ 
press  promise  that  the  identity  of  the  source  would  be  held  in  con¬ 
fidence,  or  prior  to  September  27,  1975,  under  an  implied  promise 
that  the  identity  of  the  source  would  be  held  in  confidence  and  to 
the  extent  that  disclosure  of  testing  or  examination  material  would 
compromise  the  objectivity  or  fairness  of  the  testing  or  examination 
process.  This  exemption  is  pursuant  to  section  3(kK5)  and  (6)  of  the 
Privacy  Act  of  1974  (5  USC  552a(k)(5)  and  (6))  and  TVA  regula- 
Uons  at  18  CFR  301.24. 

TVA— 14 

System  name:  Grievance  Records— TVA 

System  location:  Employee  Relations  Branch,  Division  of  Person¬ 
nel,  Tennessee  Valky  Authority,  Knoxville,  Tennessee  37902. 

Duplicate  copies  are  also  maintained  in  the  files  of  the  division 
concerned  with  the  grievance. 

Categories  of  individuals  covered  by  the  system:  TVA  employees 
and  former  employees  who  have  formally  appeakd  to  TVA  for  ad¬ 
justment  of  their  grievances. 

Categories  of  records  in  the  system:  Evidence  and  arguments  rek- 
vant  to  the  matter  giving  rise  to  the  grievance  and  related  cor¬ 
respondence. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  a  request 
from  a  Member  of  Congress  regarding  the  status  of  an  employee’s 
grievance. 

For  use  in  litigation  includii^  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery. 

To  the  parties,  their  representatives,  and  Commission  representa¬ 
tives  in  Civil  Service  Commission  proceedings  to  support  adminis¬ 
trative  action  by  TVA. 

To  the  partks,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures. 

To  request  information  from  a  Federal,  state,  or  local  agency  or 
private  individual  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  within  the  purposes  of  this  system  of  records. 

To  refer,  where  there  is  an  indication  of  a  violation  of  law, 
whether  criminal,  civil,  or  regulatory  in  nature,  to  the  appropriate 
agency,  whether  Federal,  state,  or  local  charged  with  the  responsi¬ 
bility  of  investigating  and  prosecuting  such  violation  or  charged 
with  enforcing  or  implementing  the  statute,  rule,  regulations,  or 
order  issued  pursuant  thereto. 

Poikks  and  practices  for  storing,  retrieving,  acceoing,  retaining, 
and  disposing  of  records  ia  the  sytem: 

Storage:  Records  are  maintained  in  fik  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
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System  maDager(s)  and  addrcu:  Director  of  Personnel,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

NotifkatioB  procedure:  Individuals  who  have  filed  grievances  are 
aware  of  that  fact.  Inquiries  may  however  be  addressed  to  the 
system  manager  named  above.  Requests  should  include  the  in¬ 
dividual’s  full  name  and  employing  division. 

Record  access  procedures:  Individuals  who  have  filed  a  grievance 
have  been  provided  a  copy  of  the  record.  However,  an  individual 
may  gain  access  to  the  official  copy  of  the  record  by  contacting  the 
system  manager  named  above. 

Contesting  record  procedures:  The  contest,  amendment,  or  cor¬ 
rection  of  a  grievance  record  is  permitted  during  the  prosecution  of 
that  grievance.  However,  an  individual  may  address  requests  for 
amendment  or  correction  of  items  not  involved  in  prosecution  of 
the  grievance  to  the  system  manager  named  above. 

Record  source  categories:  Individual  to  whom  the  record  pertains; 
TVA  personnel  records;  statements  and  testimony  of  witnesses  and 
related  correspondence. 

TVA— 15 

System  name:  Land  Between  TheXakes  Register  of  Hunter  Appli¬ 
cations— TVA 

System  location:  Land  Between  The  Lakes,  Tennessee  Valley 
Authority,  Golden  Pond,  Kentucky  42231;  Computing  Center,  Old 
Post  OfHce  Building,  Tennessee  Valley  Authority,  Chattanooga, 
Tennessee  37401. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
participation  in  managed  hunts  at  Land  Between  The  Lakes. 

Categories  of  records  in  the  system:  Personal  identifying  informa¬ 
tion  and  information  related  to  the  hunt. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd;  Executive  Order  6161. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  a  request 
from  a  Member  of  Congress  regarding  the  status  of  an  applicant. 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  licenses,  or  to  request 
information  from  a  private  individual  to  the  extent  necessary  to  ob¬ 
tain  information  relevant  to  a  TVA  decision  concerning  the  is¬ 
suance  of  a  license  to  hunt  or  any  other  privilege. 

To  provide  hunt  information  to  state  agencies  concerned  with 
wildlife  management  practices. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency  whether  Feder^,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

For  use  in  litigation  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accesaing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  magnetic  tape,  card  files,  and 
computer  printouts. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Files  are 
kept  in  secured  facilities. 

Retention  and  disposal:  Cards  are  maintained  for  one  year  before 
disposal.  Other  information  may  be  retained  indefinitely. 

System  manager(s)  and  address:  Director  of  Forestry,  Fisheries, 
and  Wildlife  Development,  Tennessee  Valley  Authority,  Norris, 
Tennessee. 

Notification  procedure:  Individuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  their  inquiries  to  the  Manager,  Land  Between  The 
Lakes,  Tennessee  Valley  Authority,  Golden  Pond,  Kentucky  42231. 
Requests  should  include  the  individual’s  full  name  and  the  year  of 
the  application. 

Record  access  procedures:  All  information  maintained  in  this 
system  of  records  has  normally  been  supplied  by  the  subject  in¬ 
dividual.  However,  requests  for  access  may  be  directed  to  the 
Manager,  Land  Between  The  Lakes,  Tennessee  Valley  Authority, 
Golden  Pond,  Kentucky  42231. 


Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  Manager,  Land  Between  The  Lakes, 
Tennessee  Valley  Authority,  Golden  Pond,  Kentucky  42231. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained;  TVA  employees. 

TVA— 16 


System  location:  Land  Between  The  Lakes,  Tennessee  Valley 
Authority,  Patrol  Office,  Golden  Pond,  Kentucky  42231. 

Categories  of  individuals  covered  by  the  system:  Persons  cited  or 
arrested  for  violation  of  state  or  Federal  law  at  Land  Between  The 
Lakes. 

Categories  of  records  in  the  system:  Personal  identifying  informa¬ 
tion  and  information  related  to  the  investigation  and  disposition  of 
the  violation. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd;  18  USC  7,  13;  Kentucky 
Revised  Statutes  150,  Chapter  43,  Kentucky  Act,  1974;  Tennessee 
Public  Acts  1972,  Chapter  552. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  refer,  where  there  is 
an  indication  of  a  violation  or  potential  violation  of  law,  whether 
criminal,  civil,  or  regulatory  in  nature,  to  the  appropriate  agency, 
whether  Federal,  state,  or  local,  charged  with  the  responsibility  of 
investigating  and  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  or  order  issued 
pursuant  thereto. 

In  litigation  including  the  presentation  of  evidence  and  disclosure 
to  opposing  counsel  in  the  course  of  discovery. 

To  provide  criminal  history  information  to  criminal  justice  agen¬ 
cies  and  to  Federal  agencies  conducting  authorized  security  in¬ 
vestigations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  cards 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  All  filing 
systems  are  locked  when  unattended. 

Retention  and  disposal:  Records  are  kept  indefinitely. 

System  manager(s)  and  address:  Chief,  Administrative  and  Protec¬ 
tive  Services,  Land  Between  The  Lakes,  Tennessee  Valley 
Authority,  Golden  Pond,  Kentucky  42231. 

Notification  procedure:  This  system  of  records  has  been  exempted 
from  this  provision  pursuant  to  section  3(jK2)  of  the  Privacy  Act  of 
1974  (5  USC  552a(jK2))  and  TVA  regulaUons  at  18  CFR  301.23. 

Record  access  procedures:  This  system  of  records  has  been  ex¬ 
empted  from  this  provision  pursuant  to  section  3(K2)  of  the  Privacy 
Act  of  1974  (5  USC  552a(jK2))  and  TVA  regulations  at  18  CFR 
301.23. 

Contesting  record  procedures:  This  system  of  records  has  been 
exempted  from  this  provision  pursuant  to  section  3<j)(2)  of  the 
Privacy  Act  of  1974  (5  USC  552a(jK2))  and  TVA  regulations  at  18 
CFR  301.23. 

Record  source  categories:  This  system  of  records  has  been  ex¬ 
empted  from  this  provision  pursuant  to  section  3(j)(2)  of  the  Priva¬ 
cy  Act  of  1974  (5  USC  552a(jK2))  and  TVA  regulations  at  18  CFR 
301.23.  ' 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  exempt  from  subsections  (cK3),  (cK4),  (d),  (eKD,  (eK2),  (eX3), 
(e)(4KG)  and  (H)  and  (I),  (eK5),  (f),  (g),  and  (h)  of  section  3  of  the 
Privacy  Act  of  1974  pursuant  to  section  3(jK2)  of  the  Privacy  Act  (5 
USC  552a(jK2))  and  TVA  regulations  at  18  CFR  301.23. 

TVA— 17 

System  name:  Management  Appraisal  Records — TVA 

System  location:  Records  in  this  system  are  located  in  the  files  of 
the  division  where  the  individual  is  employed. 

Categories  of  individuals  covered  by  the  system:  TVA  Management 
Schedule  employees  and  those  showing  potential  managerial  talent. 

Categories  of  records  in  the  system:  Performance  evaluations  and 
other  job-related  information. 


System  name:  Land  Between  The  Lakes  Register  of  Law  Viola¬ 
tions — TVA 
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Authority  (or  maintenance  o(  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
rics  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Records  are  disposed  of  in  accordance 
with  established  TV  A  records  retention  schedules. 

System  manager(s)  and  address:  Director  of  Personnel,  Tennessee 
Valiey  Authority,  Knoxville,  Tennessee  37902. 

Notifkatiun  procedure:  Individuals  wishing  to  determine  if  infor¬ 
mation  on  them  is  maintained  in  this  system  of  records  should  ad¬ 
dress  inquiries  to  the  director  of  the  division  where  employed. 

Record  access  procedures:  Individuals  seeking  access  to  informa¬ 
tion  on  them  in  this  system  of  records  should  contact  their  division 
director. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  their  division  director.  ' 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained;  the  individual's  supervisor;  TV  A  personnel  records. 

TV  A— 18 

System  name:  Employee  Supplementary  Vacancy  Announcement 
Records— TV  A 

System  location:  Employment  Branch,  Division  of  Personnel, 
Tennessee  Valley  Authonty,  Knoxville,  Tennessee  37902;  area  em¬ 
ployment  offices  in  Knoxville,  Chattanooga,  and  Nashville,  Ten¬ 
nessee,  and  Muscle  Shoals,  Alabama.  ^ 

Categories  of  individuals  covered  by  the  system:  Employees  apply¬ 
ing  for  placement  in  announced  vacant  positions. 

Categories  of  records  in  the  system:  Applications. 

Authority  for  maintenance  of  the  system:  Executive  Order  11478; 
Equal  Employment  Opportunity  Act  of  1972,  Pub.  L.  92-261,  86 
Stat.  103;  5  USC  3101;  Tennessee  Valley  Authority  Act  of  1933,  16 
USC  831-831dd 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  parties,  their 
representatives,  and  Commission  representatives  in  Civil  Service 
Commission  proceedings  to  support  administrative  action  by  TV  A. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TV  A  grievance  adjustment  procedures. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TV  A  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures. 

In  litigation  including  the  presentation  of  evidence  and  disclosure 
to  opposing  counsel  in  the  course  of  discovery.  ' 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access.  Records  are  main¬ 
tained  in  secured  facilities. 

Retention  and  disposal:  Records  are  disposed  of  in  accordance 
with  established  TVA  records  retention  schedules. 

System  managerfs)  and  address:  Director  of  Personnel,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Notification  procedure:  Individuals  upon  whom  records  are  main¬ 
tained  in  this  system  are  aware  of  that  fact  through  filing  an  appli¬ 
cation.  However,  inquiries  may  be  addressed  to  the  Chief,  Employ¬ 
ment  Branch,  Tennessee  Valley  Authority,  Knoxville,  Tennessee 
37902.  Requests  should  include  the  individual’s  full  name,  position 
applied  for,  and  location  of  job. 

Record  access  procedures:  Individuals  upon  whom  records  are 
maintained  in  this  system  have  supplied  all  information  in  this 
system.  However,  requests  for  access  may  be  addressed  to  the 
Chief,  Employment  Branch,  Tennessee  Valley  Authority,  Knox¬ 
ville,  Tennessee  37902. 


Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  Chief,  Employment  Branch,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Record  source  categories:  The  individual  upon  whom  the  record  is 
maintained. 

TVA— 9 

System  name:  Consultant  and  Personal  Service  Contractor 
Records — TVA 

System  location:  Personnel  Files,  Tennessee  Valley  Authority, 
Knoxville,  Tennessee  37902. 

Payment  records  are  located  at  these  TVA  Division  of  Finance 
offices:  214  Old  Post  Office,  Knoxville,  Tennessee  37902;  28S 
Haney  Building,  Chattanooga,  Tennessee  37401;  Service  Building, 
Muscle  Shoals,  Alabama  3S660. 

Records  related  to  personal  service  contractors  employed  under 
the  Comprehensive  Employment  and  Training  Act  of  1973,  Pub.  L. 
93-203,  arc  located  at  TVA  Division  of  Forestry,  Fisheries,  and 
Wildlife  Development  offices  in  Norris,  Tennessee,  and  Land 
Between  The  Lakes,  Golden  Pond,  Kentucky  42231. 

Duplicate  copies  of  some  records  may  be  kept  in  the  files  of  the 
employing  division. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
provide  services  to  TVA;  participants  in  TVA-state  employment 
programs;  and  participants  in  other  special  employment  programs. 

Categories  of  records  in  the  system:  The  Division  of  Personnel 
maintains  contracts,  records  of  the  qualifications  of  the  contractor, 
and  related  correspondence.  For  public  service  employment  pro¬ 
gram  participants  the  Division  of  Personnel  maintains  information 
related  to  job  placement  such  as  test  scores,  interest  inventories, 
and  supervisor’s  evaluations.  Payment  information  is  maintained  by 
the  Division  of  Finance. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd;  Comprehensive  Employ¬ 
ment  and  Training  Act,  Pub.  L.  93-203,  87  Stat.  839;  Executive 
Order  11222;  Executive  Order  10450;  Executive  Order  10577;  provi¬ 
sions  of  5  USC,  applicable  to  employment  with  TVA;  Internal 
Revenue  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  transmit  reports  as 
requested  to  the  Civil  Service  Commission  pursuant  to  5  USC  3323, 
Executive  Orders  10577  and  10450,  and  other  laws. 

To  report  earnings  information  to  the  Internal  Revenue  Service 
and  the  Social  Security  Administration. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  a  contractor  or  consultant. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola- 
.tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulations,  or  order  issued  pursuant  thereto. 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records. 

To  transmit  to  the  appropriate  state  contracting  agency  reports  of 
hours  worked  by  participants  in  the  public  service  employment  pro¬ 
gram,  and  to  request  reimbursement. 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on 
that  matter. 

To  provide  the  following  information  to  a  prospective  employer 
of  4  TVA  or  former  TVA  consultant  or  personal  service  contractor: 
job  descriptions,  dates  of  employment,  and  reason  for  separation. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures. 

For  use  in  litigation  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery. 
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I’olk'ivs  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  and  magnetic  tape. 

Retrievability:  Records  are  indexed  by  name  or  voucher  number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access.  All  filing  systems 
are  locked  when  unattended. 

Retention  and  disposal:  Records  are  disposed  of  periodically  as 
appropriate. 

System  manager(s)  and  address:  Director  of  Personnel,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Notification  procedure:  Individuals  wishing  to  know  if  records  on 
them  are  maintaiiied  in  the  system  should  address  inquiries  to  the 
system  manager  named  above.  Requests  shall  include  the  in¬ 
dividual's  full  name,  employing  or  contracting  division,  and 
whether  the  individual  was  a  participant  in  the  public  service  em¬ 
ployment  program.  Social  security  numbers  are  not  required  but 
may  expedite  TVA’s  response. 

Record  access  procedures:  Individuals  wishing  to  gain  access  to 
information  on  them  in  this  system  of  records  should  contact  the 
system  manager  named  above.  Access  will  not  be  granted  to  in¬ 
vestigatory  material  compiled  solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications  for  Federal  civilian  employ¬ 
ment,  Federal  contracts,  or  access  to  classified  information,  to  the 
extent  that  the  disclosure  of  such  material  would  reveal  the  identity 
of  a  source  who  furnished  information  to  the  Government  under  an 
express  promise  that  the  identity  of  the  source  would  be  held  in 
confidence,  or  prior  to  September  27,  197S,  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 
Access  will  not  be  granted  to  testing  or  examination  material  used 
solely  to  determine  individual  qualifications  for  appointment  or 
promotion  in  the  Federal  Service  the  disclosure  of  which  would 
compromise  the  objectivity  or  fairness  of  the  testing  or  examination 
process. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  Individual  to  whom  the  record  pertains; 
educational  institutions,  former  employers,  and  other  reference 
sources;  state  employment  services;  supervisors  and  other  TV  A 
personnel  or  personnel  records;  medical  officers;  other  Federal 
agencies. 

In  addition  to  the  above  sources,  security  suitability  investigatory 
files  contain  information  from  law  enforcement  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  exempt  from  subsections  (d),  (eK4)(H),  (f)(2)  and  (3)  and  (4)  to 
the  extent  that  disclosure  of  material  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the  Government  under  an  ex¬ 
press  promise  that  the  identity  of  the  source  would  be  held  in  con- 
Hdence,  or  prior  to  September  27,  1975,  under  an  implied  promise 
that  the  identity  of  the  source  would  be  held  in  confidence,  and  to 
the  extent  that  disclosure  of  testing  or  examination  material  would 
compromise  the  objectivity  or  fairness  of  the  testing  or  examination 
process.  This  exemption  is-  pursuant  to  section  3(k)(S)  and  (6)  of  the 
Privacy  Act  of  1974  (5  USC  S52a(kK5)  and  (6))  and  TVA  regula¬ 
tions  at  18  CFR  301.24. 

TVA— 20 

System  name:  Prospective  Condemnation  Witness  File— TVA 

System  location:  Division  of  Property  and  Supply.  Tennessee  Val¬ 
ley  Authority,  at  the  following  locations: 

406  Edney  Building,  Chattanooga,  Tennessee  37401;  Computing 
Center,  Old  Post  Office,  Chattanooga,  Tennessee  37401. 

Categories  of  individuals  covered  by  the  system:  Individuals  em¬ 
ployed  on  contractual  basis  by  TVA  who  are  knowledgeable  in  real 
estate  appraisal. 

Categories  of  records  in  the  system:  Personal  identifying  informa¬ 
tion;  qualifications  and  experience  in  appraisal. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act,  16  USC  831-831dd. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  index  cards  and  magnetic 
tape. 


Retrievability:  Records  in  this  system  are  indexed  by  name,  so¬ 
cial  security  number,  county  and  state  of  work. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  System 
files  are  kept  locked  when  unattended. 

Retention  and  disposal:  Records  are  kept  for  the  period  of  time 
the  individual  is  available  to  serve  as  a  witness. 

System  manager(s)  and  address:  Director  of  Property  and  Supply, 
60S  Lupton  Building,  Chattanooga,  Tennessee  37401. 

Notification  procedure:  Individuals  on  whom  records  in  this 
system  are  maintained  are  aware  of  that  fact  through  their  work  for 
TVA.  However,  inquiries  may  be  addressed  to  the  Supervisor  of 
Appraisals,  Land  Branch,  Tennessee  Valley  Authority,  406  Edney 
Building,  Chattanooga,  Tennessee  37401.  Individuals  should  provide 
their  full  name  and  the  county  and  state  in  which  they  have  done 
appraisal  work. 

Record  access  procedures:  Requests  for  access  should  be  directed 
to  the  Supervisor  of  Appraisals,  l.and  Branch.  Tennessee  Valley 
Authority,  406  Edney  Building.  Chattanooga.  Teimessee  37401. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  Supervisor  of  Appraisals,  Land  Branch, 
Tennessee  Valley  Authority,  406  Edney  Building,  Chattanooga, 
Tennessee  37401. 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained;  TVA  employees  who  have  worked  with  the  individual. 

TVA— 21 

System  name:  Quality  Assurance  Personnel  Records — TVA 

System  location:  Office  of  Engineering  Design  and  Construction, 
Tennessee  Valley  Authority,  aj.  the  following  locations: 

802  Walnut  Street,  Knoxville,  Tennessee  37902 
200  Mercantile  Building,  Knoxville,  Tennessee  37902 
Singleton  Marine  Way,  Knoxville,  Teimessee 

Records  for  employees  at  a  TVA  nuclear  power  plant  are  main¬ 
tained  in  the  office  of  Supervisor,  Quality  Assurance,  of  Quality 
Control  Units  at  that  TVA  nuclear  power  plant. 

Categories  of  individuals  covered  by  the  system:  Employees  or 
former  employees  involved  in  quality  assurance  or  quality  control 
work. 

Categories  of  records  in  the  system:  Information  related  to  the 
qualifications  of  employees. 

Authority  for  maintenance  of  the  system:  Energy  Reorganization 
Act  of  1974,  Pub.  L.  93-438,  88  Stat.  1233  as  implemented  at 
Nuclear  Regulatory  Commission  Regulatory  Guide  1.58. 

Tennessee  Valley  Authority  Act  of  1933,  16  USC  83l-831dd. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpom  of  such  uses:  To  disclose  to  the 
Nuclear  Regulatory  Commission  for  inspection  purposes. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  employee. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  and  prosecuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records. 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on 
that  matter. 

In  litigation  including  the  presentation  of  evidence  and  disclosure 
to  opposing  counsel  in  the  course  of  discovery. 

To  the  parties,  their  representatives,  and  Commission  representa¬ 
tives  in  Civil  Service  Commission  proceedings  to  support  adminis¬ 
trative  action  by  TVA. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures. 
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To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TV  A  investigation  apd  decision  of  discrimination 
complaints  under  TV  A  equal  employment  opportunity  procedures. 

Polkict  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability;  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  All  filing 
systems  are  locked  when  unattended. 

Retention  and  disposal:  These  records  are  retained  indefinitely. 

System  managerfs)  and  address: 

Manager,  Engineering  Design  and  Construction 
Tennessee  Valley  Authority 
Knoxville,  Tennessee  37902 

Notification  procedure:  Individuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  system  manager  named  above. 
Inquiries  should  include  the  individual’s  full  name  and  employing 
organization. 

Record  access  procedures:  Individuals  who  desire  access  to  infor¬ 
mation  about  them  in  this  system  of  records  should  contact  the 
system  manager  named  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained. 

TV  A  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  exempt  from  subsection  (d);  (e)(4XH);  (fK2),  (3),  and 
(4),  to  the  extent  that  disclosure  of  material  would  reveal  the  identi¬ 
ty  of  a  source  who  furnished  information  to  the  Government  under 
an  express  proimse  that  the  identity  of  the  source  would  be  held  in 
confidence,  or  prior  to  September  27,  1975,  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 
The  exemption  is  pursuant  to  section  3(kX5)  of  the  Privacy  Act  of 
1974  (5  use  552a(kX5))  and  TV  A  regulaUons  at  18  CFR  301.24. 

TVA— 22 

System  name:  Questionnaire— Farms  in  Vicinity  of  Proposed 
Nuclear  Power  Plant— TVA 

System  location:  Agricultural  Resource  Development  Branch, 
Division  of  Agricultural  Development,  Tennessee  Valley  Authority, 
Muscle  Shoals,  Alabama  35660. 

Categories  of  individuals  covered  by  the  system:  Individuals  from 
whom  TVA  purchases  land  for  proposed  nuclear  plant;  individuals 
having  vegetable  gardens,  irregated  land,  dairy  cows,  and  milk 
goats  within  2-mile  radius  of  proposed  plant  site. 

Categories  of  records  in  the  system:  Personal  identifying  informa¬ 
tion  and  information  related  to  agriculture,  milk  consumption, 
water  resources,  and  farm  product  value. 

This  information  is  not  used  for  making  determinations  about  the 
rights,  benefits,  or  privileges  of  any  individual. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-83ldd;  National  Environmental 
Policy  Act,  Pub.  L.  91-190,  83  Stat.  852;  Energy  Reorganization  Act 
.of  1974,  Pub.  L.  93-438,  88  Stot.  1233. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  is  used  in  developing  environmental  evaluations 
and  impact  statements.  Certain  relevant  but  nonsensitive  informa¬ 
tion  may  be  disclosed  in  these  statements.  Information  may  also  be 
used: 

In  administrative  and  licensing  proceedings  including  the  presen¬ 
tation  of  evidence  and  disclosure  to  opposing  counsel  in  the  course 
of  discovery. 

To  disclose  to  any  agency  of  the  Federal  Government  having 
oversight  or  review  authority  with  regard  to  TVA  activities. 

For  use  in  litigation  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  punch  cards  and  file  folders. 


Retrievability:  Records  are  indexed  by  assigned  number  and  aeri¬ 
al  photo  number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access.  Files  are  kept  in 
secured  facilities. 

Retention  and  disposal:  Records  are  maintained  for  5  years  fol¬ 
lowing  their  active  use,  after  which  time  they  may  be  destroyed. 

System  manager(s)  and  address:  Director  of  Agricultural  Develop¬ 
ment,  Tennessee  Valley  Authority,  Muscle  Shoals,  Alabama  35660. 

Notification  procedure:  Individuals  on  whom  information  is  main¬ 
tained  in  this  system  are  aware  of  that  fact  through  response  to  the 
questionnaire.  However,  inquiries  may  be  addressed  to  the  system 
manager  named  above.  Requests  should  include  the  individual’s  full 
name,  farm  address,  and  approximate  date  of  survey. 

Record  source  categories:  Individuals  on  whom  information  is 
maintained  in  this  system  have  supplied  all  such  information.  How¬ 
ever,  requests  for  access  may  be  directed  to  the  system  manager 
named  above. 

Contesting  record  procedures:  Individuals  desiring  to  amend  infor¬ 
mation  about  them  maintained  in  this  system  should  direct  their 
request  to  the  system  manager  named  above. 

Record  source  categories:  Individual  about  whom  the  record  is 
maintained. 

TVA— 23 

System  name:  Radiation  Dosimetry  Personnel  Monitoring  Records-- 
TVA 

System  location:  Division  of  Environmental  Planning,  Tennessee 
Valley  Authority,  River  Oaks  Building,  Muscle  Shoals,  Alabama 
35660. 

Categories  of  individuals  covered  by  the  system:  Employees, 
former  employees,  and  visitors  who  might  be  exposed  or  are  ex¬ 
posed  to  radiation  while  in  TVA  installations. 

Categories  of  records  in  the  system:  Information  on  the  magnitude 
of  exposure  at  TVA  installations;  exposure  prior  to  employment. 

Authority  for  maintenance  of  the  system:  Energy  Reorganization 
Act  of  1974,  Pub.  L.  93-438,  88  SUt.  1233. 

10  CFR  19.  20. 

Tennessee  Valley  Authority  Act  of  1933,  16  USC  831-83ldd. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  Nuclear  Regulato¬ 
ry  Commission  for  its  use  in  evaluating  TVA  hazard  control  mea¬ 
sures. 

In  litigation  including  the  presentation  of  evidence  and  disclosure 
to  opposing  counsel  in  the  course  of  discovery. 

To  the  parties,  their  representatives,  and  Commission  representa¬ 
tives  in  Civil  Service  Commission  proceedings  to  support  adminis¬ 
trative  action  by  TVA. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedure.s. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures. 

Policies  and  practices  for  storing,  retrieving,  accesdng,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name,  film  badge  number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access.'  Files  are  kept  in 
secured  facilities. 

Retention  and  disposal:  These  records  are  retained  permanently. 

System  manager(s)  and  address: 

Director  of  Environmental  Planning 
Tennessee  Valley  Authority 
Chattanooga,  Tennessee  37401 

Notification  procedure:  Individuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  system  manager  named  above. 
Requests  should  include  the  individual.s  full  name  and  whether  or 
not  a  TVA  employee. 

Record  access  procedures:  Individuals  who  desire  access  to  infor¬ 
mation  about  them  in  this  system  of  records  should  contact  the 
system  manager  named  above. 
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Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  Individuals  to  whom  the  record  per¬ 
tains;  TV  A  personnel  conducting  radiation  monitoring  programs. 

TV  A— 24 

System  name:  Reforestation,  Erosion  Control,  and  Plantation  Case 
History  Record— TV  A 

System  location:  Division  of  Forestry,  Fisheries,  and  Wildlife 
Development,  Forestry  Building,  Norris,  Tennessee  37828. 

Categories  of  individuals  covered  by  the  system:  Private  lan¬ 
downers  involved  in  early  TVA-Civilian  Conservation  Corps  tree 
planting  programs. 

Categories  of  records  in  the  system:  Forest  acreage,  performance, 
and  yield  information. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd;  Executive  Order  6161. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  file  cards. 

Retrievability:  Records  are  indexed  by  state,  county,  and  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Building  is 
locked  when  unattended. 

Retention  and  disposal:  This  information  is  kept  permanently  for 
archival  purposes. 

System  manager(s)  and  address:  Director  of  Forestry,  Fisheries, 
and  Wildlife  Development,  Forestry  Building,  Norris,  Tennessee 
37828 

Notification  procedure:  Individuals  on  whom  records  are  main¬ 
tained  are  aware  of  that  fact  through  participation  in  the  program. 
However,  inquiries  may  be  addressed  to  the  system  manager.  In¬ 
dividuals  should  provide  their  full  name,  state,  and  county  of  re¬ 
sidence. 

Record  access  procedures:  Individuals  who  desire  access  to  infor¬ 
mation  about  them  in  this  system  of  records  should  address  their 
inquiries  to  the  system  manager. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains;  state  forestry  personnel;  TV  A  surveys. 

TVA— 25 

System  name:  Rehabilitation  and  Career  Counseling  Records-TVA 

System  location:  Division  of  Personnel,  Employment  Branch, 
Tennessee  Valley  Authority,  Knoxville,  Tennessee  37902. 

Categories  of  individuals  covered  by  the  system:  Employees, 
former  employees,  applicants. 

Categories  of  records  in  the  system:  Medical,  counseling,  and  em¬ 
ployment-related  information. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  83l-831dd;  Rehabilitation  Act  of 
1973,  Pub.  L.  93-112,  Vietnam  Era  Veterans’  Readjustment 
Assistance  Act  of  1974  Pub.  L.  93-508. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  vocational  rehabilita¬ 
tion  agencies  and  private  physicians  to  aid  in  treatment,  rehabilita¬ 
tion,  and  placement  assistance. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  an  employee,  former  employee,  or  applicant. 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  concerning  the  hiring,  retention,  or  promotion  of  an 
employee,  the  issuance  of  a  security  clearance,  or  other  decision 
within  the  purposes  of  this  system  of  records. 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 


is  relevant  and  necessary  to  the  requesting  agency’s  decision  on 
that  matter. 

To  the  parties,  their  representatives,  and  Commission  representa¬ 
tives  in  Civil  Service  Commission  proceedings  to  support  adminis¬ 
trative  action  by  TVA. 

To  the  parties,  their  representatives,  and  impartial  referees  in 
proceedings  under  TVA  grievance  adjustment  procedures. 

In  litigation  including  presentation  of  evidence  and  disclosure  to 
opposing  counsel  in  course  of  discovery. 

To  complainants,  their  representatives,  and  complaints  examiners 
in  the  course  of  TVA  investigation  and  decision  of  discrimination 
complaints  under  TVA  equal  employment  opportunity  procedures. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access.  Filing  systems  are 
locked  when  unattended. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  managerfs)  and  address:  Director  of  Personnel,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Notification  procedure:  Individuals  wishing  to  determine  if  infor¬ 
mation  on  them  is  maintained  in  this  system  of  records  should  ad¬ 
dress  inquiries  to  the  Chief,  Employment  Branch,  Tennessee  Valley 
Authority,  Knoxville,  Tennessee  37902. 

Record  access  procedures:  Individuals  who  seek  access  to  infor¬ 
mation  about  them  in  this  system  of  records  should  contact  the 
Chief,  Employment  Branch,  Tennessee  Valley  Authority,  Knox¬ 
ville,  Tennessee  37902. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  Chief,  Employment  Branch,  Tennessee 
Valley  Authority,  Knoxville,  Tennessee  37902. 

Record  source  categories:  Individual  to  whom  the  record  pertains; 
vocational  rehabilitation  agencies;  educational  institutions,  former 
employers,  and  other  reference  sources;  physicians;  veterans 
Veterans  Administration;  Office  of  Workers  Compensation  Pro¬ 
gram. 

TVA— 26 


Categories  of  individuals  covered  by  the  system:  Active  members 
of  the  TVA  Retirement  System;  TVA  employees  who  are  members 
of  the  Civil  Service  Retirement  System;  relatives  and  beneficiaries 
receiving  payment  from  TVA  Retirement  System;  former  TVA  em¬ 
ployees,  terminated  for  six  years  or  less. 

Categories  of  records  in  the  system:  Personal  identifying  informa¬ 
tion;  retirement,  benefit,  and  investment  information;  related  cor¬ 
respondence. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd;  Internal  Revenue  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  report  earnings  to  the 
Internal  Revenue  Service. 

To  supply  information  on  coverage  to  Blue  Cross-Blue  Shield  of 
Tennessee,  Provident  Life  Insurance  Company,  and  other  in¬ 
surance  carriers. 

To  disclose  information  to  actuarial  firms  for  valuation  and  pro¬ 
jecting  benefits. 

To  disclose  information  to  the  Medical  Board  of  the  TVA  Retire¬ 
ment  System  for  determinations  related  to  disability  retirement. 

To  certify  insurance  status  to  the  Civil  Service  Commission  and 
the  Office  of  Federal  Employees  Group  Life  Insurance. 

To  respond  to  a  request  from  a  Member  of  Congress  regarding 
the  status  of  a  system  member. 

To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information  and  to  request  information  from 
private  individuals  if  necessary  to  obtain  information  relevant  to  a 
TVA  decision  within  the  purpose  of  this  system  of  records. 

To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  Federal,  state,  or  local  charged 


System  name:  Retirement  System  Records — TVA 
System  location:  TVA  Retirement  System,  400  Burwell  Building, 
Knoxville,  Tennessee  37902 
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with  the  responsibility  of  investigating  and  prosecuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  rule, 
regulation,  or  order  issued  pursuant  thereto. 

To  provide  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  issuance  of  any  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  that  matter. 

For  use  in  litigation  including  the  presentation  of  evidence  and 
disclosure  to  opposing  counsel  in  the  course  of  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage:  Records  are  maintained  on  magnetic  tape  and  in  file  fol¬ 
ders. 

Retrievability:  Records  are  indexed  by  name,  sex,  date  of  birth, 
address,  social  security  number,  active  member  number,  retirement 
number,  or  salary. 

Safeguards:  Records  in  this  system  are  maintained  in  locked  files 
or  safes,  in  secure  facilities.  Access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Retention  periods  vary  from  three  years 
to  permanent,  depending  on  the  nature  of  the  information  and  the 
medium  in  which  they  are  stored. 

System  manager(s)  and  address: 

TV  A  Retirement  System 
400  Burwell  Building 
Knoxville,  Tennessee  37902 

Notification  procedure:  Individuals  wishing  to  know  whether  in¬ 
formation  about  them  is  maintained  in  this  system  of  records 
should  address  inquiries  to  the  system  manager  named  above. 
Inquiries  should  include  the  individual's  full  name  and  date  of  birth. 
The  social  security  number  is  not  required  but  will  expedite  TVA's 
response. 

Record  access  procedures:  Individuals  who  desire  access  to  infor¬ 
mation  about  them  in  this  system  of  records  should  contact  the 
system  manager  named  above. 

Contesting  record  procedures:  Individuals  wishing  to  correct  or 
amend  information  maintained  on  them  in  this  system  should  ad¬ 
dress  inquiries  to  the  system  manager  named  above. 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained;  TV  A  personnel  and  payroll  records. 

VA-27 

System  name:  Tesss.  Files  are  kept  in  secured  facilities  and  locked 
when  unattended. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  managerfs)  and  address:  Director  of  Agricultural  Develop¬ 
ment,  Tennessee  Valley  Authority,  Muscle  Shoals,  Alabama  3S660. 

Notification  procedure:  Individuals  upon  whom  records  are  main¬ 
tained  in  this  system  are  aware  of  that  fact  through  participation  in 
the  program.  However,  inquiries  may  be  addressed  to  the  system 
manager  named  above.  Requests  should  include  the  individual’s  full 
name  and  the  state  and  county  in  which  the  farm  is  located. 

Record  access  procedures:  Individuals  seeking  access  to  informa¬ 
tion  about  them  in  this  system  of  records  should  contact  the  system 


manager  named  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  Information  in  this  system  is  solicited 
from  the  individual  to  whom  the  record  pertains  by  state  extension 
services  and  universities. 

TVA— 28 

System  name:  Wildland  Owner  Survey  Records— TVA 

System  location:  Division  of  Forestry,  Fisheries,  and  Wildlife 
Development,  Forestry  Building,  Tennessee  Valley  Authority,  Nor¬ 
ris,  Tennessee  37828. 

Categories  of  individuals  covered  by  the  system:  Private  lan¬ 
downers,  agencies,  and  corporations  owning  wildlands  in  Valley  re¬ 
gion  and  participating  in  TVA  wildland  resource  management 
demonstration  program. 

Categories  of  records  in  the  system:  Personal,  financial,  and  land 
resource  information  pertinent  to  wildland  resource  planning.  The 
information  in  this  system  is  not  used  by  TVA  in  the  determination 
about  the  rights,  benefits,  or  privileges  of  the  individual. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  USC  831-831dd;  Executive  Order  6161. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Evaluated  information  is 
supplied  to  state  forestry  personnel  for  use  in  assisting  the  lan¬ 
downer. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  punched  cards,  magnetic 
tape,  hard  copy  printouts,  and  file  folders. 

Retrievability:  Records  are  indexed  by^  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  All  filing 
systems  are  locked  when  unattended. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  managerfs)  and  address:  Director  of  Forestry,  Fisheries, 
and  Wildlife  Development,  Forestry  Building,  Tennessee  Valley 
Authority,  Norris,  Tennessee  37828 

NotVication  procedure:  Individuals  on  whom  information  is  main¬ 
tained  are  aware  of  that  fact  through  participation  in  the  program. 
However,  inquiries  may  be  addressed  to  the  system  manager.  In¬ 
dividuals  should  provide  their  full  name  and  state  of  residence. 

Record  access  procedures:  Individuals  on  whom  records  are  main¬ 
tained  have  been  provided  copies  of  all  information  in  that  record. 
However,  requests  for  access  may  be  directed  to  the  system 
manager  named  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintained  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains  provides  the  information  to  state  forestry  personnel.  The  in¬ 
formation  is  evaluated  by  TVA  and  returned  to  the  state  forestry 
personnel  who  utilize  the  information  in  evaluated  form  to  assist 
the  landowner. 
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